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1 Ilean u 3a1a494 NPAKTUKH

Ilenamu oOpraHu3allid W TPOBEACHUS O3HAKOMUMENbHOU NPAKmuky (y4eOHot)
ABIIAIOTCA TOJy4YeHHEe OOydarolMMUCS 3HAHWM MEPBUYHBIX MpOo(ecCHOHATBHBIX YMEHUl U
HaBBIKOB, HEOOXOIMMBIX JJIS1 BBIIIOJIHEHUS Pa0OTHI B 00JIACTH MEHEPKMEHTA; CHCTEMaTH3alus,
3aKpeIyIeHHe U pacIIMPeHHE TEOPETHYECKHMX U TMPAKTHUYECKUX HAaBBIKOB, MOJIYYEHHBIX
00y4aromuMucs B rporecce 00yueHHs.

OcCHOBHBIE 3a0auu TPAKTUKU:

— MOHATHh MPUHIMIIEI paOOTHI B KOJJIEKTHBE, TOJEPAHTHO BOCIIPHHUMAS COLUAIIBHBIE,
STHUYECKHE, KOH()ECCHOHATIBHBIC U KYJIbTYypHBIC Pa3IHuus;

— Pa3BUTh CIIOCOOHOCTh K CaMOOPIaHU3AIMK U CaMO0OPa30BaHUIO;

— IPUBUTH HAaBBIKM IOMCKA, aHAJIM3a M HMCIOJb30BAaHUS HOPMATHUBHBIX M IIPABOBBIX
JIOKYMEHTOB B CBOEH MPOo(hecCHOHATLHOM IeATEIbHOCTH;

— U3y4YUTh HOPMATUBHBIE M IIPAaBOBBIE aKThl, PEIVIAMEHTUPYIOLIUE JAEATEIbHOCTh
OpraHu3anuu (MpeANnpUsATHS, YUPEKICHUSA);

— paccMOTpPETh  OpPraHMU3allMOHHYIO  CTPYKTYpY  OpraHu3anuu  (IIpearnpusTus,
YUpEXKIIEHUS), BUIBI EATEIHHOCTH, IMOPSIOK B3aWMOJACUCTBUA C JPYTUMH OpraHU3alUsSIMU
(mpeaAnpusATUAMU, YUPEKACHUSIMHU );

— U3YYHUTh CHCTEMY JOKYMEHTAllMOHHOTO OOECTeueHHUsl NeATeIbHOCTH OpraHu3aluu
(mpeanpusATUs, yUpeKIACHUS);

— U3y4YUTh OCHOBHBIE TEOPHUM MOTHMBALMM, JIUJAEPCTBA M BIACTH JUIsl PELICHUs
CTpaTerMueCKUX U OINEpPaTUBHBIX YNPABICHUECKUX 3a/ad, a Takke Ui OpraHu3aliu
rpynmnoBoi paboThl Ha OCHOBE 3HAHMS IPOLIECCOB IPYNIOBOM JMHAMUKM M IPHUHLUIIOB
dbopMUpOBaHUS KOMaH/IbL;

— paccMOTpeTh alrOpUTM IPOBEIEHUS ayJauTa YEJIOBEYECKUX pECypcoB U
OCYLIECTBJISATh AMATHOCTUKY OPTaHU3AllMOHHON KYJIbTYPbI;

— cOop MaTepuasoB ISl MOATOTOBKH OTYETA O MPOXOKACHUN IPAKTHKHU.

2 Buja npakTHKH
Bun npaktuku — o3HaKoMuTeNbHas (yueOHas).

3 Cnoco0(b1) 1 popMbI IPOBEACHUS IPAKTUKHA
Cnocobwl npogedenus yueOHoU npakmuky. CTalliOHapHas/ BbIC3THA.

CDOprl npoeedenuﬂ: AUCKPETHO 110 BUAAaM MPAKTHUK U IO MEproaaM IMpOBECACHHUA ITPAKTUK.

CTyneHTBl MOTYT CaMOCTOSITENTBHO MMOM00paTh MECTO TPAKTHKA B COOTBETCTBUHU C
HANPaBIEHHOCTHIO (TPOQUIIEM) UK MECTOM CBOEH Oyayiieit paboThl, MPeICTaBUB OT MPO(PUIBLHOM
OpraHu3allii OTHOIIEHUE Ha (PaKyJbTET, MOCIE YeT0 3aKII0YaeTCs JOTOBOP C ATOW OpraHU3aIfen
Ha MPOXO0XKIEHUE MPAKTUKH.

Bo3moxHbIMU 6a3zaMu yuyeOHOM NpPaKTHUKH MOTYT OBITh OpraHu3auuu (MpeanpusTus)
pa3IMYHOM  OpPraHU3alMOHHO-TIPABOBOM  ()OPMBI,  OCYLIECTBISIOIIME  pPa3UYHbIEe  BUJBI
HYKOHOMHYECKON IS TEITLHOCTH.

Beibop MecT NpOXOXIEHHMS MPAKTUK [UIS JIMIl C OrPaHMYCHHBIMH BO3MOKHOCTSMHU
3I0pOBbsI TPOM3BOJUTCA C YYETOM COCTOSIHHSL 3[0pOBbS OOydaromMxcsi M TpeOOBaHMH 110
JOCTYITHOCTH.

[Ipu HampaBneHHMM HHBaJIMIA W OOY4YaIOLIErocs C OrPAaHMYEHHBIMH BO3MOXKHOCTSIMH
3I0POBbSI B OPTaHU3AIMIO WM MPEINPUSTHE YHUBEPCUTET OJDKEH COTJIacoBaTh C JaHHOU
opranuzainuei (mpeanpusaTueM) yciaoBUsS M BUABI TPyZa C y4€TOM HHIUBUAYAIbHOW MPOTrPaMMBI
peaduInTalMyi WHBATUAA.



IIpu HeoOXOAMMOCTH Il HPOXOKIACHUS NPAKTUKA MOTYT CO3/1aBaThCs CHEIHMATIbHBIC
paboune MecTa B COOTBETCTBHM C XapakKTepOM HapyIIEHHH, a Takke ¢ Y4eToM
npoeCCHOHATBHOIO BUJA AEATEIBHOCTH M XapakTepa TPy, BbINOIHIEMBIX O0y4aroluMcs
UHBAJIUIOM TPYAOBBIX (DYHKITHIA.

4 IlepeyeHb IUVIAHMPYEMbIX Pe3yJIbTATOB O0y4YeHUS NPH MPOXOKIEHHMHU NMPAKTHKH,

COOTHECEHHBIX C IVIAHUPYEMBbIMHU Pe3yJibTATAMHU OCBOEHUS 00pa30BaTeIbHOM MPOrpaMMbl

B pesynbrare mpoxoKIeHHsS O3HAKOMHUTEIBHOW MPAKTUKU, CTYIEHT AOKEH MpHOOpecTH
cleyrolIre yHUBEpcaIbHble H 00IIenpodeccuoHalbHY0 KOMIETCHIINHN |

— Croco0eH OCYIIECTBIATh IMOWCK, KPUTHYCCKHH aHAIM3 W CHHTe3 HWH(OPMAIMH, MPHMEHSTH
CHCTEMHBIH MOAXO. IS pemeHus nocrasiaenubix 3amad (YK-1);

— CIoco0eH OCYUIECTBIISATh COIMANIbHOE B3aMMOJICHCTBHE M PEaTU30BBIBATH CBOIO POJb B
komanjie (YK-3);

— cmocobeH pemrath nMpodecCHOHANBHbBIC 33/1a4d Ha OCHOBE 3HAHWI (Ha MPOMEKYTOYHOM YPOBHE)
9KOHOMHYECKOM, OpraHu3alnoHHo# 1 ynpasnendeckoit teopun (OITK-1).

[Inanupyemble pe3yJbTaTbl OCBOCHUSI TPAKTHKH, COOTHECEHHBIE C IUIAHUPYEMBIMU
pe3ylbTaTaMi OCBOEHHS 00pa30BaTeIbHON MPOrpaMMBI, IIPEICTaBICHbI B TabIuIe 1.

Tabmuna 1 - [Inanupyembie pe3ynbTaThl OCBOCHHUS MPAKTHKU, COOTHECEHHBIE C IUIAHUPYEMBIMH
pe3ysibTaTaMu OCBOEHUSI 00pa30BaTEIbHON IPOrpPaMMBI

Kon Ilnanupyembie Kon u naumeHoBanue IMnannpyemblii Kon
KOMIIeTeHIINT Pe3yJIbTaThI HHAMKATOpa pe3yJibTar nokKa3zareJisi
OCBOEHHSI AOCTHIKEHUS 00y4eHus 1O OCBOEHHUS
o0pa3oBaTe/iLHOM npogeccnoHAIBHO AMCUMILIHHE
MPOrpaMMbl KOMIETeHIINH
VYK-1 CHOCOOHOCTb N-1yx.: 3HaeT | 3HATh: NPUHLUIIEI cOopa, 3(YK-1)
OCYIIIECTBIATH TIPUHITUIIBL cbopa, | otbopa u 0000IICHUSA
TTOUCK, orbopa ® 0000mEeHus | HHPOPMALIUY,
KPUTHYCCKHI HHGOPMALIUH. AIITOPHTMBI TIOHCKa,
aHAIM3 M CHHTE3 aHaIM3a u
UA-2yk.1: Ymeer
uHbOpMALIUH, HCIIOB30BaHHs
COOTHOCHUTH
NPUMEHSATb HOPMaTUBHBIX u
. Pa3HOPOJHBIC SBICHUS H
CUCTEMHBIH MOIXOJ NPaBOBBIX JOKYMEHTOB B
CHCTEeMaTH3UPOBATh UX B o
JUIst pereHus CcBOEi
paMkax n30paHHBIX .
MTOCTaBJIEHHBIX o npo¢ecCHOHATIBHON
BHJIOB
3ama4 o 'g (eceHoHabHO JIeATEIIbHOCTH.
P Ymersb: COOTHOCHTD Y(YK-1)
JIeSTeIbHOCTH.
pa3sHOpPOJHbBIE SIBJICHUS H
A2y Brazeer | cycremarusuposats ux B
HaBbIKAMM  PadOTBI € | paykax W3GPaHHBIX BHJIOB
UH(OPMALMOHHBIMHU npofeccHOHATBHOI
UCTOYHUKAMH, OMBIT | jeqTenbHOCTH:
2
Hay4HOTO HOUCKA, | ocyiecTBIATH HOUCK
CO31aHUA HAYYHBIX | pdopMammu TSt
TEKCTOB. pEIleHHsT  MOCTaBJIEHHBIX
3a1ad.
Baaners: HaBbIKAMU B(YK-1)
paboThI c
HHPOPMAIMOHHBIMHA
HCTOYHHUKAMH, OITBIT
Hay4HOTO TIOUCKa,
CO3JJaHuUs HayYHBIX
TEKCTOB.




VK-3 CIOCOOHOCTD WJI-1yics 3uaer | SHATH: pa3iIu4HbIe 3(YK-3)
OCYIIECTBIIATH pasnuumble mpHemb w | TPHEMBL 1 CIIOCOOBI
coumanbHoe cr1ocoGel  commanusamy | COMMATH3AMMI JIHIHOCTH
B3aUMOJCHCTBHE U | oo oo a8 _ counabHoro
pearnu30BBIBATh COLHATHHOTO B3aMMOJICHCTBHSI.
CBOIO  POIb B | prapmoneiicTBus.
KoMaHIe W J1-2yxs YMEET CTPOUTS YMerh: aHATU3UPOBATH Y(YK-3)
OTHOIICHHS c | OCHOBHBIE — TpHEMBI W
OKpy>KaloUMH MrofipMy, | HOPMBI  COLMAIBHOTO
C KOIIEFaMIL. B3aMMOJICHCTBHS,
OCHOBHBIC TIOHITHA U
NA-3yxs Brnanmeer METOIEI
HaBbIKaMH1 KOH(JIUKTOJIOTHH,
B3AHMOJCHCTBH B | eXHOMOIMH
KOMAHIHOH  PAbOTe, B | \ioorm o o -
COMANBHBIX  MPOCKTAX, | 1yynopoit
pactipenenenust poneit B | o\ iy pkarm B
YCHOBUSAX  KOMAHAHOTO | ;1oyp0
B3aNMOZCHCTBHAL. B3aUMOJICHCTBUH 3a11a4.
Baagers: ycraHaBnuBaTh B(YK-3)
u MOJIICPXKUBATh
KOHTaKTBhI,
obecrnieyrnBaroIye
ychmemnHyo  paboty B
KOJUICKTHBE, MPUMCHSTH
OCHOBHBIC ~ METOABI W
HOPMBI COLMAJIBHOTO
B3aUMOJICHCTBUS JUIst
peanu3aii CBOCH poiu
u B3aUMO/ICHCTBUS
BHYTpHU KOMaH/IbI;
coOmoIaTh  HOPMBI U
YCTAHOBIICHHBIE IPaBUIIA
KOMaHJHOH paboThI.
OIIK-1 CIIOCOOHOCTh Ud-1onk.1 3naer (Ha | 3HATH: OCHOBBI 3(OIIK-1)
pemath IPOMEKYTOUHOM SKOHOMHYECKOI,
npodeccHoHaNbHbIE | YPOBHE) OpraHU3aI[HOHHON u
3aJja4d Ha OCHOBE | SKOHOMHYECKYIO, yIPaBJIEHYECKOW TEOPHH.
3HAHUN (Ha | opraHM3aIUOHHYIO U | YMeTb:  UCIOJB30BaTh Y(OIIK-1)
MIPOMEKYTOUHOM yIPaBJICHYECKYIO 3HAHMSA B obyactu
YpOBHE) TEOPHUH. MEHEHKMEHTA,
9KOHOMHUYECKOH, MapKeTHHTa, (UHAHCOB U
OpraHU3aHOHHON | M-20mk1 Vmeer | YIPaBIeHUs JUTS
M YIPABJIEHUECKOH | (oo 0 o ot pelIeHUs]  TMPHUKIAJHBIX
TEeOpHUn pe3ybTaTH 3ajay; 000CHOBBIBATH
SKOHOMHUYECKOM, pesyabTaTel
OpraHu3alOHHOM u | OKOHOMHICCKON,
yIIpaBIeHIECKOil OpTaHH3aLHOHHOH u
eSTENBHOCTH yIpaBJIeHYECKON
OpTraHH3aLyi. ACATCIEHOCTH
OpraHM3aIHi.
U -3omc Braneer ["g o ers: HaBpikamMu | B(OITK-1)
HABBIKAMU PELICHAS | oo pyn
TpO(eCcCHOHANBHEX . | IpodeccHOHANBHBIX 3a1a4
3ajia1 Ha OCHOBE 3HAHUH | ., OCHOBE I
OKOHOMHUECKOH, - SKOHOMHUECKOH,
OpraHi3allioHHON "1 opranmsanuoHHOI u
YHPaBICHACCKOH yIPaBJIEHYECKOI TEOPHH.
TEOPHI.




5 MecTo NpakTHKH B CTPYKTYpe 00pa3oBaTe/IbHOM NMPOrpaMMbl

O3HakoMuTeNbHAsT TpakTUKa (yuyeOHash MpakTUKa) ABJAETCA MEPBBIM  ATAlloM
MPaKTUYECKOro OO0ydeHHs Mo HampaBieHnto noaroroBku 38.03.02 MeHemKkMeHT, Mnpoduib
«MeHeKMEHT B TypU3Me U MHIYCTPUU TOCTEIPUUMCTBa» (YPOBEHb OakalaBpHuara).

O3HakoMUTeNNbHAST TMPAKTUKAa MpHU3BaHA CHUCTEMATHU3UPOBAaTh, O0OOIIUTH U 3aKPENUTh
[IOJIy4YE€HHbIE 00YYaIOUIMMUCS TEOPETUUECKUE 3HAHUS, HAYYUTh IPUMEHAThH IOJY4YEHHbIE 3HAHUSA
Ha TPAaKTHKE, CIOCOOCTBOBATh pa3BUTHIO Y OOYy4YalOUIMXCAd HABBIKOB B IPOBEICHUU
CaMOCTOSITEJIbHBIX UCCIIEIOBaHUM.

O3znakomuTenbHas (yueOHast IPaKTUKa) OTHOCUTCS K 00s13aTEIbHOM YacTh
00pa30BaTeNIbHOI IPOrpamMMBbl.

6 Conep:xaHue NpaKTHKH

6.1 Temamuueckuii n1an nPOXOHCOCHUA NPAKMUKU

HTorosslii
HaumenoBanue pa3aesioB (3TanoB) Bcero DopMBbI TEKYUIETO KOHTPOJIb
NMPAKTHKHU M BU/I0B y4eOHOH pa6oThI 4acoB KOHTPOJISIPe3y/JIbTaTOB pe3yJIbTaToB
TIPOXO0:K/IEHUSI MPAKTHKH TIPOXOKIEHHUS
NPaKTUKH
1 2 4 5
1. IToaroroBuTEIbLHBIN 10
(03HAKOMMTEIbHBII) 3Tan
IIpoBenenue YCTaHOBOYHOM Henocpencrsennoe
KoH(pepeHIIMH B (OopMEe KOHTAKTHOM HaOJIOIeHHEe PYKOBOJHUTEIEM
paboThl, 3HAKOMCTBO OOYYalOUIEToCs C 2 MIPAKTUKU oT
IIporpamMMoi MIPaKTHKH, 00pa30BaTENEHOTO
WHIWBUIYAIBGHBIM 3a/laHUEeM, ¢ (OpMOi YUPESKICHUS
u collepKaHuEM OTUYETHOM
JIOKYMCHTAITHH.
Koncynpramus PYKOBOIUTEIS HenocpencrsenHoe
MIPAKTHKH OT Kaeapsl. 2 HaOIroIeHUEe
PYKOBOIUTENIEM TIPAKTHKH OT
00pa3zoBaTeNLHOTO
YUYPEKICHUS
[IpubsiTHE HA MeECTO  IPAKTHUKH, OKCIIepTHBIN aHaU3 3anucel B
NIPOXOXKIAECHUE MHCTPYKTaxa o 4 JIHEBHUKE NPAKTUKAHTA

03HAaKOMJIEHHIO c TpeOOBaHUIMHU
OXpaHbl TPyJa, TEXHUKH O€30MacHOCTH,
MOXApHOW 0€30macHOCTH, a TaKXe
IIPaBUIAMU BHYTPEHHETO TPYJIOBOIO

pacrnopsiaka.

O3HakOMUTENbHAS SKCKYPCHUS > DKCHEepPTHBIN aHaNKU3 3anuceil B
JTHEBHUKE MTPAKTHKAHTA

2. OcHOBHOII dTaN 60

N3ydyeHue cTpyKTypsl OpraHU3alUu
0a3pl MpPaKkTHUKM M MOJHOMOYMH ee 10
CTPYKTYPHBIX NOApa3AeIeHUI

OKCIepTHBIN aHAIU3 3alucel B
JTHEBHMKE MTPAKTUKAaHTa




Nzyuenue HOPMATHUBHO-IIPABOBBIX, . .
UH(POPMALMOHHBIX, AHATTUTUICCKUX 15 OKCNepTHEII anaiH3 sanucei B
JTHCBHHKE MPAKTUKAHTA
JIOKYMEHTOB.
Wsyuenue dopw, METOZIOB 1 DKCIEpTHBIN aHau3 3amuceil B
HHCTPYMEHTOB yHPaBICHUL U 10 JIHEBHHKE MPAKTHKAHTA
HHCTPYMCHTOB YIIPaBJICHUS
Brimonnenue WH/IUBUAYATLHOTO Henocpenctsennoe
3aIaHus HAOJIIO/ICHUE  PYKOBOJUTEICM
25 IIPAKTUKU 0T
00pa30BaTENLHOIO
YUPESKICHUS 32 BBITIOJHCHHEM
00yJaromuMcsi TPaKTHIECKUX
3aJaHuN
3. 3aka04YUTeJBHBIA ITaN 38
O6paboTka u CHCTEMaTH3aLNs HenocpencreenHoe
coOpaHHBIX MaTepHajoB A HaOJIOIGHHE PYKOBOJHUTEIEM
COCTaBJICHUS OTYETa IO MPAKTHKE B 28 MIPaKTUKA oT
COOTBETCTBUH C YTBEPKICHHBIM 00pa30BaTENFHOTO
TUIAHOM YUPSKICHUS
OdopmiieHre OTYETa MO MPAKTUKE B Henocpenctsennoe
COOTBETCTBUH C  IPEIbABIIEMBIMU 10 HaOI0ZICHUEe  PYKOBOAMTENIEM
TpeOOBaHUSAMHU MIPAaKTUKU OT
00pa3zoBaTeNLHOTO
YUIPESKICHUS
3amura oTyeTa 1o NPaKTHKe AHanu3 otyera IO
(1 depeHIUPOBAHHBIN 3a4eT) pe3ynbTaTtam
TIPOXOKICHUS
MPaKTUKW;  aHAIN3
pe3yIBTaToOB
3allUMThl OTYETA IIO
IMPaKTUKE U OTBETOB
Ha BOTIPOCHI
pyKOBOIUTENS
NIPaKTUKU oT
00pa3zoBaTeLHOTO
YUIPSKICHUS
Bcero 108/3

6.2 Pacnpedenenue yueoHnvix uacoe no pazoenam (Imanam) npaKmuKu

O0beM yueOHOI MPaKTUKU B 3aYETHBIX SAMHULIAX/HEICIIAX 3/2
[IponomkuTenbHOCTh Y4€OHON MPAKTUKH B Yacax 108
[ToaroroBuTenbHLIN 3TN 10
OcHOBHO dTan 60
3aKIIIOYUTENbHBINA Tl 38
Bun npomexxyTouHOl arrecTanuy 00ydaronierocs augdepeHUMPOBAHHBIN 3a4eT

6.3 Coemecmmuulii cpaguk (naamn) npoxorcoenus yueoHoi nPaKmuKku

[Ipu mpoBeneHUN NMPaKTUKH B MPOQMIBHOW OpraHM3aldi PYKOBOAUTENIEM NPAKTHKH OT
OpraHu3alliil W PYKOBOAWTENEM TPAKTHKA OT MNPO(UIBHON OpraHW3aldd  COCTaBISAETCS
COBMECTHBIN pabounii rpadpuk (ruiaH) npoBeneHus npaktuku. O6pasen Gopmsl rpaduka (miaHa)
npeacTasieH B [lpunoowcenuu b.



Ta6mmma 2 — [IpuMepHBIi TUTaH IPOBEJACHUS TPAKTUKH

Brimonnsemas pabota
[TpubbiTHE Ha MecTO TpaKTUKU. [IpOXOXKACHWE BBOJHOIO WHCTPYKTa)Xa I0 TEXHHKE
0e30IMacHOCTH,
MOXKapHO O€30MacHOCTH, OXpaHe TPyAd, MpaBUIaM BHYTPEHHETO TPYIOBOTO PaCHOpPsIKa
OpraHu3aIu
N3ydyeHre HOpMaTUBHBIX, PABOBBIX, MH(OOPMAIIMOHHBIX M aHATUTUYECKUX JOKYMEHTOB,
PETTIaMEHTHPYIONINX JACSITeIFHOCTh OPTaHU3AINH
BrinonnHeHue HHIUBUYaTFHOTO 3a/IaHUs
W3ydenue cuctemMbl ynpaBieHUs OpraHu3anuy (OpraHu3alMoOHHasl CTPYKTypa OpraHH3alluu),
ee
OCHOBHBIX 2JIEMEHTOB
BrinonnHeHue HHIUBUYaTbHOTO 3a/IaHUs
W3ydenune opraHn3almOHHON KYJIBTYPBI, €€ OCHOBHBIX 3JIEMCHTOB
BrImosTHEeHUE OTICTBHBIX MPOU3BOICTBEHHBIX 3aaHHMA
O3HaKOMJICHHE aJITOPUTMOM TPOBEJICHHS ayIUTa YeJIOBEUECKIX PECYpPCOB B OPTaHU3AIIH
BeInonHeHne HHAMBHYaTbHOTO 3a1aHUS
N3ydenne Teopuii MOTUBAIUY, THACPCTBA U BJIACTH, TPUMEHSIEMBIX B OPTaHHU3AIHH
OO6paboTka U cucreMaTH3alusi COOpaHHBIX MaTepuaioB, oGopMIEHHE OTYeTa Mo Y4eOHOM
MIPAKTUKE

6.4 Hnousuoyanvnoe 3a0anue nHa yueoHy0 nPAKmMuKy

WupuBuayanbHOE 3aJaHue Ha Y4YeOHYIO NPAKTUKY COCTaBIISETCS PYyKOBOJUTEIEM
IpaKTUKU OT YHuBepcuTeTa. OOydaromuMcs BbIIAETCS WHIAMBUAYAIbHOE 3a/laHue Ha
NPOXOXKJCHUE MPaKTUKH C YKa3aHueM mepedHs pabor. ConepkaHue HHIMBHIYaIbHOIO
3aaHusl omnpezensercs crneuudukoil opraHuzanuu — 0as3sl npaktukd. [lpu nposeneHun
OPakKTUKA B MNpo(UIbHON OpraHM3allud PYKOBOJAUTENb MPAKTUKA OT OpraHu3aluu
COIJIACOBBIBACT WHJMWBHUIYaJIbHOE 3a/JaHHE C PYKOBOAMUTEIEM MPAKTUKH OT MNPOQPHUILHOM
opranu3zaiuu. O6paser GopMbl HHIMBUAYAIBHOTO 33aHUs NIpeicTaBiieH B [Ipunoscenuu I

lanee npedcmasnen npumepHwlli nepeuetb GopMYIUpPO8OK UHOUBUOYATLHO2O 3A0AHUSL:

1. lIpoananu3upoBaTh MNpaBoBoe obOecrieyeHHe 1eSITeJILHOCTH OpPraHU3aluu,
0a3bl NPAKTHKU:

— W3y4YdTh, NPOAHAIM3MPOBATH U CUCTEMATHU3UPOBATh CHCTEMY HOPMAaTHBHBIX
NPaBOBBIX AKTOB, PETYJIHPYIOUINX AEATEIBHOCTh OpPraHa/OpraHU3aIllid MECTa MPOXOXKICHHS
MPAKTUKU (nocmpoums ONOK-CXemMy HOPMAMUBHLIX NPABOGLIX AKMOG, PETIAMEHTHUPYIOIINX
JeSITeNIbHOCTh OpraHu3anuu/oprasa (0a3bl MPakTUKH).

2. Ilpoananu3upoBarhb JAeJIONPOU3BO/ICTBO, AOKYMEHTO0000pOT "
HHGOPMATH3ALHUIO 1eATEJTbHOCTH 00beKTA MPAKTHKH:

— O3HAaKOMHUTBHCS C OCHOBHBIMH BHUJAMHM JOKYMEHTOB OpTaHU3alMH, OTIAEIBHOIO
CTPYKTYPHOTO TOJIpa3feNieHus: MPUKa3aMHu, PACIOPSHKEHUSMHU, AOKIATHBIMU U CIIYyKEOHBIMH
3aMyUCKaMHM, AaTh XapaKTePUCTUKY Ha3HAUYEHHUs Ka)XJ0ro JOKyMEHTa, MOpSAAKa UX COCTaBJICHUS
U o(hopMIIeHUS;

— M3YYUTh MOPSAJOK CUCTEMATU3ALMH IOKYMEHTOB B OpTraHU3alliu U UX XPaHECHHUS;

— OXapaKTepHu30BaTh MpOILEecChl HHPOpMATH3aUUU B JEATEIbHOCTH OpraHU3aluu
(MecTa IPOXOXKACHUS TPAKTUKH);

— W3Y4YUTh OpraHU3allMOHHBIE U TPAKTHUECKHE acHeKThl (PYHKIIMOHUPOBAHUS
NENCTBYIOIIMX B OPraHU3alliy aBTOMAaTU3UPOBAHHBIX HH(POPMAIIMOHHBIX CUCTEM.



3. llpoananu3upyiite OpPraHM3aNMOHHYI0 KYJIbTYPY B opranusanuu (0a3bl
NMPAKTUKH):

— OIpeleNuTe, KAakoBbl Ha DBam B3MIsAg OCHOBHBIE MPOSBICHHUS M DIEMEHTBI
OpPraHM3aL[MIOHHOIO MOBEJCHHUSI B paMKax KOHLEMNIMM CO3/1aHUS M Pa3BUTHS OpPraHU3allMOHHOU
KYJbTYPBI;

— TMOSICHUTE CYLIHOCTb OPraHU3allMOHHOM KYJIBTYpbI U €€ BIMSHHE HAa OpraHU3alMOHHYIO
3¢ (HEeKTUBHOCTH;

— OIPEIENUTE COOTBETCTBHE OPraHU3allMOHHOM KyJIbTYPbl IPUHITON CTpaTeruu
pa3BUTHUSA NPEINPUATHUS;

— COCTaBbT€  CHUMBOJHMKO-3HAKOBBII ¥ IIEHHOCTHO-OPHEHTHUPOBAHHBI  OJOKH
OpraHU3alMOHHON KYJIBTYPBI.

— OIpenenuTe, Kak BIMAIOT JIMIACPCKHAE KadecTBa Ha (POPMHUPOBAHHME OPraHU3AIMOHHON
KYJIbTYDBI.

4. llpoanaau3upyiiTe CTHUJIHM PYKOBOACTBA, JHAEPCTBO M BJACTH B CHCTeMe
MeHeKMeHTa opranu3anuu (0a3pl NPaKTUKH):

— MPUBEAUTE OOBCKTUBHBIE H CYOBCKTUBHBIC (AKTOPbl (OPMHUPOBAHHS  CTHIIS
PYKOBOJICTBA Ha TPEANPHUATHH;

— PYKOBOJCTBO B oOpraHu3anud. VICTOYHMKM BIacTH W BIUSHHUS B OpraHU3aINU.
XapakTepuCcTUKa CTUJICH PYKOBOJICTBA U JIMJICPCTBA B OPraHU3AIINY.

— JalTe CpPaBHUTEIBHYIO XapaKTEPHUCTUKY MPEHMYIIECTB W HEIOCTATKOB Pa3IMYHBIX
¢dbopM BIaCTH,3aMOTHUB TAOJHILY:

Tabnuua 3 - XapakTepuctuka (opM BJIACTH 0a3bl IPAKTUKU
DopMBI BIACTH [IpeumymiectBa popm BiIacTu Henocrarku ¢opm Bractu

S. IlpoBeauTe aHAIU3 MOTHBALMH TPY/AA NMEPCOHAIA OPraHu3anuy (0a3pl NPAKTHKH):

— TMOSICHUTE CYIIHOCTh (DYHKIIMM MOTHBALIUY HA NMPEATIPUATHH.

— TMOSICHUTE 0COOEHHOCTU CTUMYJIMPOBAHUS TPY/la IEpPCOHANIA HA IPEANIPUATHH.

— ONUIINTE CTPYKTYpYy MOTHBALIMOHHOIO IIpoLlecca Ha NPENUPUATHH W NPUBEAUTE
MEXaHHU3M MOTHUBAIIMU YEPe3 yIOBIETBOPEHHUE MOTPEOHOCTEM.

— JafTe  XapaKTepUCTHUKY  TEOpPUSM  MOTHBALUM, KOTOpble  Ha Bam  B3mn
HauOoJsee MPUMEHUMBI Ha MPAKTHKE (B OpraHU3aIiy - 6a3bl IPAKTUKN).

— olpenenuTe BUIbl MOTUBAIMM (MaTepualibHas, ColManbHast, MHQOpMaIlMOHHAs U JIp.) B
OpraHu3aIuy.

— BbIOEpUTE T MOTPEOHOCTH, KOTOphIe Ha Bar B3risin 6y 1yT MOTUBHPOBAThH MEPCOHAI, U
PaHXXUPYHTEHX MO CTENEeHU BaXKHOCTH, 3aII0JIHUB TaOIMILy:

Tabnuia 4 - PamxupoBanue norpedHocTel
[ToTpebHOCTH CBo# o11eHKa (TTOPSAIOK BaXKHOCTH)

6. IlpoexTUpOBaHHE OPTraHU3ALMOHHON CTPYKTYPHI NpeanpusTis (OpraHu3anuu
(0a3bl NpaKTUKN):

— IIEPEUNCIUTE OCHOBHBIE BHABI M YPOBHH MEHEKMEHTAa Ha MPEANPHUATHH.
[Tosicuute Ha3HaueHUe U oOlee coJiepKaHue BUJIOB MEHEDKMEHTa. ONMUIINTE UX B3aUMOCBS3b
C YPOBHSIMM YIIPABJICHUS Ha MPEATNPUATHH.

— TMPOBEIUTE aHAJIU3 CIY)KEOHBIX (PYHKIMI PaOOTHHMKOB YNPaBIECHUYECKOrO Tpyaa
pa3HBIX KaTeropHil.



— ONUIIMTE B3aUMOCBS3b OPraHU3AIMKU C BHEIIHEN cpenoil. OXapakTepusyuTe cpemy
IIPSIMOTO U KOCBEHHOT'O BO3JCHCTBUS OpraHn3aliu.

— MEepEeYncInuTe poin pykoBoaurens. [loscHure conepxkaHue MEKIMYHOCTHBIX U
MH(POPMALIMOHHBIX POJICH, a TAKXKE POJICH NPUHATHS PEILICHHA.

— chopMyIHpyiTe OCHOBHBIE TIOJXO/IbI K YIPABICHUIO OPTaHU3AIHCH.

— IPEACTAaBbTE CXEMY OPraHU3ALNOHHYIO CTPYKTYPbI IPEANPUATHUS U ONULIUTE.

7. PazpaboraiiTe O0JIOK-CXeMy ayaMTa 4YeJOBEYECKHMX PeCypcoB OpraHu3anuu
(0a3bI MpaKTHKH).

8. OTueTHBIEe MaTepHUAJIbI IO MPAKTUKE

8.1 Cmpykmypa u cooeprcanue omuema no npaKmuKe

PesynbpTaToM npoxoxaeHus yueOHOW MPAKTUKU SABJISETCS cocTaBieHue oruera. OTuer
0 TMpaKTUKEe JOJKEH TMPEACTaBIsATh ONKMCAHWE MPOJENIaHHOM paboThl U OTpaxkarh
npruoOpeTeHHbIe O0YYalomMMCs yYMEHHST M HaBBIKM B TIPOLECCE MPOXOXKICHHS Y4eOHOMH
MPAKTHKU.

Otder 00 yd4eOHOW MpaKTUKE IOJDKCH OBITH BBITIOJHEH B oOBbeMe 25-30 crpaHuIl
MalIMHOMUCHOTO TekcTa (0e3 ydera mnpuiokeHuit). OOpaszel] TUTYJIBHOTO JIUCTA OTYeTa
npuseeH B [Ipunoxennn A.

Ot4er 1o yueOHON MPAKTUKE OJIKEH OBITh COCTABIIEH MOCIEIYIOIICH CXeMe:

Turyabusiii quct (Ilpunoxenue A);

I'paduk (naan) yuednoi npaktuku (Ilpunoxenue b);

OT13bIB Ha OOydYaromerocs, MOJMIMUCAHHBIA PYKOBOIHMTEIEM TPAKTUKKA OT 0a3bl
MPAKTUKU U 3aBEPEHHBIN neuaThio 0a3bl npaktuku ([Ipunoxenue B);

NuauBuayanbuoe 3axanue ([lpunoxenue I);

JNueBHuk npaktuku (ITpunoxennn [1);

Coaepxanue (IIpunoxenue E);

BBenenue;

OcHoBHasi YacTh 0TYETA;

3akiioueHmne;

CnMcoK MCIo/Ib30BAHHBIX HCTOYHUKOB;

Ipunoxenus.

OTyer O MPOXOXKIEHUM IMPAKTUKU JOJDKEH COJIEp’KaTh TEKCTOBBIE, rpaUuecKue u
TaOJMYHBIE MaTepUaibl, OTPAKAIOLIME pEIIeHUE IPeTyCMOTPEHHBIX MPOrpaMMol y4yeOHOMH
npakTUKU 3a1ad. [lo okoHYaHMIO Y4eOHOM TPaKTHKHM OTYET CAAeTCs Ha IPOBEPKY
PYKOBOJUTEIIO NPAKTUKU OT By3a. OT4eT 1o y4yeOHOM MpakTUKe JOJDKEH ObITh MPOCMOTPEH U
NOJIMUCAaH PYKOBOJAUTENIEM OT YHMBEpPCUTETa U PYKOBOJAWUTEIEM OT 0a3bl MPaKTHUKU (MECTO
NPOXOXKJICHUS MPAKTUKU (MpeANpHUsTHe, OpraHM3aLus, YUYPEXkKAECHUE) HAa TUTYJIBHOM JIHCTE
oTyeTa.

OcnosHble s1emenmyl cO0epIHCAnUs OCHOBHOU Yacmuy omyema

«BBenenune» JOIKHO COAEPKATh:

— 1eJIb IPOXOXKACHUS Y4eOHOU MPaKTHKY;

— TepeyueHb 3a]ay, PelIaeMbIX B X0J1€ IPOX0XKICHUS yUeOHON MPAaKTUKHY;

— O0O0BEKT N3Y4YEeHHUSI B XOJI€ MPOXOKIECHUS YUEeOHOI NMPaKTUKH;

— TpeaMeT UCCIEeI0BaHMs B X0/1€ MPOXOXKACHUS YUeOHO! PaKTHKY;

— OIpeJeNeHre METOJIOB U3YUYEeHHS B X0/I€ HallMCaHus OTYeTa 10 y4eOHOI MpaKTHKeE;

— olpeieieHne SMIUPUIECKO 0a3bl, HCIIOJIB3YEMOM MTPH HAITMCAHUH OTYETA.

Ob0vexmom u3y4yeHUS B XOJE TNPOXOXKIEHUS O3HAKOMUMENbHOU (y4eOHOU) TPAKTUKH
SBJISIIOTCSL  OpraHM3aluu  (YUpeKIeHUs, NPEANnpHUsATHsS, (UPMbI) pPa3IUYHBIX OpraHU3alMOHHO-
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MpaBOBBIX (POPM, a TaKKE OpPraHbl TOCYJAPCTBEHHON M MYHHUIIMTIAIIBHON BJIACTH.

IIpeomemom wn3ydeHuss B XOJAE TPOXOXKICHUS Y4eOHONH NPAKTHKU BBICTYMMAET WX
JEATEeILHOCTh 110 pa3pabOTKe W peau3alliy YNPaBICHYECKUX PEIICHHWH M OCYIIEeCTBICHUIO
yIpaBlieHYeCKNX (GYHKIUN B PA3IMYHBIX 00IACTAX JACITCIHLHOCTH.

B kadecTBe OCHOBHBIX MeM0008 WCCIEAOBAHHUS MOTYT SIBJISITHCS: METOJ CHUCTEMHOTO
aHaJu3a U CUHTE3a, CTATUCTUYECKUE METO/IbI, METOJ] KOHTEHT-aHAIN3a U JIp.

Imnupuueckaa 6aza VCCICIOBAHUS BKJIIOYACT MEPEYCHb CTATUCTUYECKUX MATEpPUAJIOB,
JaHHBIX  CTaTe  NEpUOAMYECKON  medartd, HH(POPMAIMOHHBIX  CHUCTEM, JOKYMEHTOB
JIETIOTPOU3BOJICTBA M T.JA., COCTABUBIIMX OCHOBY AHAJIMTHYECKOM 4YacTH oOT4YeTa IO Y4YeOHOU
MpaKTHUKE.

O6bem «BBenenus» coctaBiseT 2-4 CTpaHUITBL.

Pa3zoenvt ocrosnoi wacmu omuema

Pasnen 1: HopmaTHBHOE HpaBOBOE M AOKYMEHTAIMOHHOE OOCCIIEUCHME ACATEIbHOCTH
00BEKTa H3YUYEHUS

Pazgen nmomken conepkaTh CIEAYIOIIME OCHOBHBIE SJIEMEHTHI: KPAaTKOE H3JI0KEHHE H
aHAJIU3 TIOJI0’KEHUN OCHOBHBIX HOPMATUBHBIX JOKYMEHTOB, PErJIAMEHTUPYIOLIUX YIPABIECHYECKYIO
JIeATEILHOCTD 0 BBIMOTHEHUIO QYHKINUNA O0BEKTa U3yYeHHS (3aKOHBI, YKa3bl, yCTaB, MOJOXKEHUE O
MOJIpa3iesieHnH, T0JDKHOCTHBIE MHCTPYKIIUH, IITATHOE paclucaHue, KaApoBble JOKYMEHTHI).

Pasmen 2: Onmcanme M aHain3 CTPYKTYPHI M (QYHKIMEA 00BbeKkTa M3ydeHus (WIH €ro
CTPYKTYPHOI'OIIOAPa3ACACHHUS).

Pazgen nomxen conepxarh CIEIYONINE OCHOBHBIE SJIEMEHTHI:

— XapaKTepUCTHKY OPraHU3alMOHHO-(QYHKIHMOHAIBHON CTPYKTYypbl OOBEKTa H3Y4YCHHS
(cxeMa CKOMMEHTApUSIMHU U aHAJIU30M);

— uccienoBaHue (GYHKUMNA U TOTHOMOYHMM OOBEKTa M3Y4YeHUs (MJIU €ro CTPYKTYpPHOIO
Mopa3iesieHus ),

— ONHUCaHHe U aHalu3 (PYHKIHOHAIBHBIX 003aHHOCTEH PYKOBOIUTENEH U CIICLUATHCTOB.

Pasgen 3: AHaIu3 yOpaBICHYECKOW JIEATEIBHOCTH 00OBEKTa U3YYEHUS (MO €ro
CTPYKTYPHOI'OIIOAPAa3ACACHHS).

Pa3nen moxer BkiItouaTh aHalu3 KayecTBa U A((HEKTHUBHOCTU BBINOJIHEHUS OCHOBHBIX
byHKIMI  KampoBoro u  MHGOPMAIMOHHOTO obOecriedeHHs O0O0BEKTa W3yYeHUs WU  €ro
CTPYKTYPHOTO TTOApPAa3ACIICHUS.

B «3akaoueHun» K OTYETYy OTPAXKAIOTCS OCHOBHBIE BBIBOJBI, B COOTBETCTBUU C
pelieHueM 3ajiay, oCTaBJICHHBIX BO « BBeneHum».

«3akmoyeHune» SABJIseTcs 0000IIeHHeM OT4eTa, IOTOMY OHO HE JOKHO HOCHUTh
aOCTpPaKTHBIN XapakTep U CoJepKaTh MaTepUalbl, HE MOJTYUYHBIINE OTPAKEHUE B OCHOBHOM TEKCTE
OTYeTa.

O06beM «3akIoueHHs» COCTaBISIET 2-4 CTpaHUIIBL.

8.2 Tpebosanus k oghopmnenuro 0cHoBHOU Uacmu omuema

8.2.1 Oougue mpebosanus

TekcT 1oKyMeHTa BBINOJIHSAETCA HAa OAHOIM cTOpoHe Oenoit (mucueil) Oymaru ¢popmara A 4
(210 x297 MM) ¢ HCTIONIB30BAaHUEM ITEPCOHATILHOTO KOMITBIOTEPA.

[Ipn BBIMOIHEHMM TEKCTa JOKYMEHTa C IOMOIIBIO EPCOHAIBHOIO KOMIIBIOTEPA CIIEAYET
COOJTI0/1aTh CIIEAYIONINE TPEOOBAHNS:

— mpudt — Times New Roman, Hauepranue — o0b1uHOE, pasmep — 14 nr;

— 1uBeT mpudTa — YEPHBIIL;

— Macmrab mpudta — 100%, natepsai mpudTa — OOBIYHBIN, CMEIIEHNE — HET;

— BBIPaBHMBaHME — I10 IIUPHHE;

— MEXCTPOUHBIN HHTEpBaI — 1,5;

— KpacHas (repBasi) cTpoka (ab3amuslii oretyn) — 1,5 cm;
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— aBTOMATHYECKHUH IEPEHOC CIIOB;

— pasmepsl noJei: npasoe — 10 MM, BepxHee U HbkHee — 20 MM, jieBoe — 30 MM.

Paspemaercs ncnosp30BaTh KOMIBIOTEPHBIE BO3MOXKHOCTH aKLIEHTUPOBAaHUSI BHUMAaHUs Ha
OTIpeNIeICHHBIX TePMUHAX, POPMYIIaxX, ONPEACICHUAX IPUMEHSS IPHU(THI Pa3HON TapHUTYPBHI.

OneuyaTky, OMMCKM U TrpaduyecKkue HETOYHOCTH, OOHapyKeHHble B IpoLecce
MOJATOTOBKH JIOKYMEHTA, JOIYCKAeTCs MCIPABIATh MHOJUYUCTKOM WM 3aKpalluBaHHEeM Oenoi
Kpackoll M HaHECEHHWEM Ha TOM K€ JIUCTE MCIIPABJIEHHOI'O TeKcTa (rpaMKy) MAlIMHOIUCHBIM WIN
PYKOIIUCHBIM CIIOCOOOM 4e€pHOM MmacToil wuiau Tymbio. [lOBpeXaeHus JIMCTOB TEKCTOBBIX
JIOKYMEHTOB, IIOMapKu M CJIe[bl HE IOJHOCTbIO YJAJIEHHOIO IPEXHEro TeKcTa (rpaduku) He
JIOITy CKaeTCsl.

8.2.2 Hymepauusa cmpanuy,

CrpaHumpl TOKyMEHTa CIIeAyeT HyMepoBaTh apaOCKUMH IH(pamu, coOI0aast CKBO3HYIO
HYMEpALUIO 110 BCEMY TEKCTY, BKJItouas npuioxeHus. Homep cTpaHMIbI IPOCTaBISIOT B LIEHTPE
HWKHEH yacTH JucTa 6€3 TOUKH.

Turynensiit auct u muct « COAEPXKAHUE)» BkiatodaroT B OOLIyI0 HyMEpaILUIO CTPaHUIL
JNoKyMeHTa. Homep cTpaHHIIbI Ha TUTYJIBHOM JIMCTE HE MPOCTABIISIOT.

Wnmoctpanuu 1 TabiuLbl, PacHOIO0XKEHHbIE HA OTAEIbHBIX JHMCTaX, BKIOYAIOT B OOLIYIO
HYMEpPALHUIO CTPAHHMII JOKYMEHTA.

8.2.3 Cooepotcanue

CopepxaHue BKIIIOUAET BBEICHNUE, HAUMEHOBAHUE BCEX Pa3JIelioB, MOAPA3/AeoB, IyHKTOB
(ecmu OHM HMMEIOT HAaWMEHOBAHME), 3aKIIOYCHHE, CIHCOK HCIOJIb30BAHHBIX HCTOYHHKOB U
IPUIOKEHUS C YKa3aHUEM HOMEPOB CTPAHULL, C KOTOPHIX HAUMHAIOTCS 3TU 3JIEMEHTBI JOKYMEHTA.

CnoBo «COHAEPXAHUE» 3anuchiBaloT B BHJIE 3arojiOBKa, CUMMETPHUYHO TEKCTYy (IO
LEHTPY ), IPOIUCHBIMU OyKBaMH.

HaumenoBanus paznenos, 3aronoBku «BBEJIEHUE», «3AKJIFOYEHUE», «CIIMCOK
NCTIOJIb3OBAHHBIX HNCTOYHUKOB», «ITPUJIOXEHWS», BkItOueHHBIE B COJEp KaHUE,
3aMuChIBalOT MponucHbIMM OykBamu. CinoBo «Pasnmen (rnmaBa)» He mnumyT. HaumeHoBaHus
MOJIpa3/IesIOB M IMyHKTOB 3aMMCBHIBAIOT CTPOUYHBIMM OyKBaMH, KpOME MEpBOH NMPONMUCHOW. 3amuch
BBITNOJHAIOT € yKa3aHWEM HOMEPOB Pa3ZeiioB, NOAPA3JENIOB U IyHKTOB. EciM 3aronoBok pasnena,
nojipa3fiesia COCTOMT W3 HECKOJBbKUX CTPOK, TO CIEAYIOIIas CTPOKA BBIMNOJHSAETCS IOJ IMEepBOM
OyKBOH MpenbIIyeil CTpOKH.

3aronoBku «BBEJIEHUE», «3AKJIIOYEHUE», «CIIMCOK WCITIOJIb3OBAHHBIX
NCTOYHUKOBy», «IIPMJIOKEHWS» HaunHatoT mnHcaTh Ha YpoOBHE Homepa LHQpHI
HAaUMEHOBAHHUs pa3fena.

[udpsl, o603HayaromMe HOMEpa CTPaHMII, ¢ KOTOPBIX HAuMHAETCs pasfen (rjaBa) WIH
Mo/Ipa3 e, CIeIyeT pacmnoiararh Ha pacctosiuuu 10-15 MM oT Kpas aucta, coomoaas pa3psagHOCTh
udp. CIoBO «CTp.» HE MHUILIETCH.

Mexny HauMeHOBaHHMEM paszfena (IJIaBbl) U HOMEPOM CTPAHUIBI MOXKHO BBIMOJIHATH
3aM0JIHUTENb, HAIIPUMED, TOUKH.

8.2.4 Ilocmpoenue 0okymenma

CTpyKTypHBIMH 3JIEMEHTAMH JIOKYMEHTA SIBJISTFOTCSI:

1. TutyneHbIi TUCT (00pazer ohopMIICHHS TUTYILHOTO JTUCTA MPEACTABICH B MIPHIOKEHUN
A).

2.ConepxaHue.

3.BBexaenue.

4.0OcHOBHas 4acThb.

5.3akioueHue.
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6.CrnrucoK UCIoJIb30BaHHBIX UCTOYHHUKOB.

7. 1Ipunoxenusl.

CTpyKTypHBI€ 3JIEMEHTBI JOKYMEHTa 2, 3, 4, 6, 7, 8 HE HyMEPYIOTCA.

Paznensl (rmaBbl), MOAPA3IENbl, MyHKTHI U MOIIMYHKTHI CIEAYET HyMEpOBaTh apaOCKUMHU
nudpamMu 1 3alKuChbiBaTh C a03alHOTO OTCTyma. Pa3nensl (TW1aBbl) JOJKHBI UMETh MOPSAKOBYIO
HyMEpAIIHIO B MPeesiax BCero TeKCTa.

Ipumep —1,2,3 ut.1.

Homep mnonpasgena wiM mNyHKTa BKJIIOYaeT HOMEp pas3fdesia U TMOPSAKOBBIA HOMEp
nojipasjiesia WINIMyHKTa, pa3AeICHHbIE TOUKOM.

Ipumep — 1.1, 1.2, 1.3 ut.1.

Homep noanyHkTa BKIIIOYaeT HOMEp pasjelia, mojpasjiena, MyHKTa U MOPsAKOBBII HOMEp
MOJITYHKTA, pa3/eIeHHbIE TOUKOH.

Ipumep —1.1.1.1,1.1.1.2, 1.1.1.3 u T.1.

[Tocne Homepa pasznena (r71aBbl), MOApa3jeiia, MyHKTa U MOAINYHKTAa B TEKCT€ TOYKY HE
CTaBSIT.

Ecnu pasgen cocTOUT TOJMBKO M3 OAHOTO MOJApa3zeiia, TO NoApa3aea He HyMmepyeTcs. Eciu
Mo/Ipa3iesl UMEET TOJbKO OAMH IYHKT, TO IIyHKT HE HyMEpYyeTCsl.

BHyTpu nyHKTOB M MOAIYHKTOB MOTYT OBITh MPHUBEACHBI Nepeunciienus. [lepen Kaxapm
MIEPEYUCIICHUEM ClIeyeT CTaBuTh jaeduc. [Ipu HEOOXOIUMOCTH CCBUIKM B TEKCTE MOKYMCHTa Ha
OIHO U3 TMEPEUUCIICHUN, TMepel KaXIbIM TepedyHrcIeHUEM CTaBsAT CTPO4YHYyl0 OykBy (3a
UCKITIIOYeHWeM €, 3, 0, T, b, i, B, b), IOCIE KOTOPOH CTaBUTCS CKOOKa. Jlns manmpHEimien
JeTATN3alUA  TIEPEUYMCICHUH HEOOXOIUMO HCIIOIb30BaTh apadckue IUdphl, TOCIe KOTOPBIX
CTaBUTCS CKOOKa, a 3aIUCh MPOU3BOAMUTCS ¢ a03aI[HOTO OTCTYIIA, KaK MTOKa3aHO B MPUMEDE.

Ilpumep

a)_

6)

n_____

2)

B)_

Kaxxnprit myHKT, TOAMYHKT Y TIEPEUUCIIEHUE 3aMUCBHIBAIOT ¢ ab3aiiHOTO OoTCcTyma. Pa3menst
(TTaBbI), TOAPA3ACIIBI TOHKHBI UMETh 3aroJIoBKHU. [IyHKTHI, Kak TIPaBUIIO, 3aT0JIOBKOB HE UMEIOT.

3aronoBku paznenoB (T7aB), MOAPA3NEIOB W MYyHKTOB CIEAyeT MedaraTtbh ¢ ab3aIfHoro
oTcTyna. 3arojOBKU pa3ziesioB (TJ1aB) Me4yaTaroTcsl IPONUCHBIMUA OyKBaMH, 3aroJIOBKH MOPa3/ieioB
MEeYaTalTCTPOUHBIME OyKBaMH, KpoMe TIEpBO MPOMUCHON 6e3 moquepkuBanus. Todka B KOHIE HE
ctaBuTcs. Eciy 3aroioBku pa3aesoB COCTOST U3 IBYX NMPEATIOKEHUHN, UX pa3AesioT TOUKOH.

[lepeHocHI COB B 3aroj0BKax HE IOMYCKAIOTCS.

PaccrosiHne Mexmy 3aroJlOBKOM M TEKCTOM JOHKHO OBITh PaBHO 3 MEXCTPOYHBIM
uHTepBaNaM (3amaercs uHTepBasioM 30 nT). PaccTossHMe Mexay 3arojoBKOM pasjiena (TJaBbl) H
nojapasjiena — 2 MEXKCTPOUYHBIX HMHTepBasia (3amaercss mHTepBajioMm 20 nT). PaccrosiHne Mexmy

TEKCTOM H 3aroJIOBKOM CIEAYIOIIEero Mojpas3fela — 3 MEXKCTPOYHBIX HHTepBana (3agaercs
unTepsanom 30 ).
3aroioBKu «BBEJIEHHMEY, «COJJEPXXAHUEY, «3AKJIFOUEHHUEY,
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«CITMCOKHUCIIOJIb3OBAHHBIX MCTOYHHUKOBY» BBIMOTHSAIOT CHMMETPUYHO TEKCTY (IO
HEHTPY). 3aroJI0BKHU ID/Pa3/AesaoB (ITyHKTOB) BBIIOIHSIOT 110 JIEBOMY Kpalo ¢ a03aIlHOTO OTCTYTA.
Kaxnplii pazzmen (rnaBy) TEKCTOBOIO JOKYMEHTa cjelyeT HayMHATh C HOBOI'O JIMCTa
(cTpaHuiibl).
3arojoBKM MOAPA3/ENOB, IMyHKTOB, NOJIIYHKTOB HE [JOJDKHBI BBIIOJHATHCS B KOHILE
JMCTa, HE00XOUMO, YTOOBI 32 HUMH CJIEA0BAJI0 HECKOJIBKO CTPOK TEKCTA.

8.2.5 Unnrocmpayuu

Wnmoctpanuu (4epTexu, rpapuku, CXeMbl, KOMIbIOTEPHbIE DPACHEYaTKH, AMArpaMMBbl,
(OTOCHUMKH) CIIeAyeT pacrojiaraTh B JJOKyMEHTE HETOCPEACTBEHHO MOCIIE TEKCTa, B KOTOPOM OHHU
YIOMHUHAIOTCA BIIEpBble, WIM Ha cleayromeid crpanuue. Mmmoctpauum MoryT ObITh B
KOMITIOTEPHOM HCIIOJIHEHHH, B TOM 4YHCJI€ W I[BEeTHbIe. Ha Bce WMIUTIOCTpAllMU JOJDKHBI OBITH
CCBUIKH B JJOKYMEHTE.

@®oToCcCHUMKH pa3MepoM MeHblle ¢opmara A4 OMKHBI OBITh HAKJIEEHBI Ha
CTaHJapTHBIE JIUCTHI Oe0i Oymarm.

WNnmroctpanun 0603HavaoT cioBoM «PHCYHOK», KOTOpOE MOMEIIaeTcsl Mol HUMHU 110
LEHTPY, HyMEpYIOTCs apaOCKUMH LuppaMu CKBO3HON HyMmepalueid win nudpamu B mpeaenax
OJIHOTO pazjieNa 3a HCKIIOYEHUEM WJUIIOCTpAlluii, NPUBEIACHHBIX B MpHiIokeHUsx. Homep
pHCYHKa COCTOUT M3 HOMEpa pasjiesia U MOPSAKOBOIO HOMEpa WIUTIOCTPALMM, pa3ieleHHbIX
TOYKOM.

Ilpumep

Pucynoxk 2.1 (BTopoii pa3zen, nepBblii pUCYHOK).

Ecnu pucynok oaus, To oH o603Hauaercsa «Pucynok 1».

WnmocTpanuu, npu HEOOXOJUMOCTH, MOTYT MMETh HAaUMEHOBAaHHE M IOSICHUTEJIbHbIE
JaHHble (moApucyHOuHbIH TeKeT). CioBo «PuUCYHOK» W HaMMEHOBaHME IIOMELIAIOT IOCie
NOSCHUTENBHBIX JIAaHHBIX M paclojlaraloT ciuegyroommm obpazom: PucyHok 1 — Crpyktypa
AQJIMAHUCTpAIlMA ~ MYHUIMIAIBHOTO  oOpa3oBaHus. WIUTIOCTpaluu  KaXJI0TO  MPHIIOKCHHS
0003HAyYalOT OTHAENbHOM HyMmepauuedl apaOckumu nudpammu c jgoOaBieHueM mnepen HHUdpoi
o0o3HaueHus npuiioxenus. Hanpumep, Pucynok A3.

IIpu ccbulkax Ha MIUTIOCTPALIMU CIIETYeT MHUCATh «...B COOTBETCTBUU C PUCYHKOM 2» TMpHU
CKBO3HOM HyMEpalMH U «...B COOTBETCTBUHU C PUCYHKOM 1.2» Ipu HyMepaluu B Ipeenax pasjena.

8.2.6 Tabauywvt

TaOauipl IPUMEHSIOT JUId JTydIlel HarsiIHOCTH U y100CTBAa CPAaBHEHUS ITOKA3aTeleH.

Tabnuny cnenyer pacnonarate B JOKYMEHTE HEMOCPEACTBEHHO IOCIE TEKCTA, B KOTOPOM
OHA YIIOMUHAETCS BIEPBbIE, I Ha CIEAYIOLIEH CTpaHHUIIe.

HazBanue Tabnuubl cienyer nomemarb Haja Tabnuiei cieBa, 0e3 a03alHOro OTCTyIa B
OJIHy CTPOKY ¢ ee HoMepoM uepe3 Tup. [Ipu nepenoce yactu TabaUIbl HA3BAHKUE TOMENIAIOT TOJIBKO
HaJl IepBO YacThIO TaOIMIIBI.

Ha Bce TabGmuupbl JOMKHBI OBITH CCHUIKM B JOKyMeHTe. IIpu ccbuike ciemyeTr mucartb
CJIOBO

«Tabnunuay» ¢ yka3aHuem ee HoMepa.

Tabnuupl ¢ GONBIIMM KOJIWYECTBOM CTPOK JOMYCKAeTCsl MEPEHOCHTh Ha JPYroil JucT
(ctpanuiy). Ilpu mepeHoce wactu TaOnuubl Ha Apyrod auct cioBo «Tabmuma» u HOMep ee
YKa3bIBalOT OJUH pa3 clieBa HaJ MEpBOM 4acTbio TaOJIMIIBI, HAJ APYTUMH YacTAIMH TakXe CieBa
nunryT cioBo «lIpomomkenue» W ykasplBalOT HoMmep TaOmuibl, Hampumep, «lIpogomkenue
Tabmuipl 1». B Kax10#f yacTu MOBTOPSIOT TOJIOBKY TaOJIHIIBI.
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Tabnuua —
HOMED Ha3BaHWE TaOJIUIIBI

TOJIQBKa

OOKOBHUK

JlonmyckaeTcst momMenarh Tabauily BIOJb JUIMHHOW CTOPOHBI JIUCTA TIOKYMEHTA.

Tabnuire! ¢ 60NBIIUM KOJIMYECTBOM I'pad JOMycKaeTcs AeTUTh Ha YaCTH U MOMEIATh OJIHY
HOJ IPYroi B mpezenax oAHOM crpaHuibl. Ecinm ctpoku u rpadsl TaGuuIbl BEIXOAAT 3a Gopmar
CTpaHULIbI, TOB MIEPBOM ClIydae B KaXKJI0 4acTU TaOIUIIbI TIOBTOPSETCS TOJIOBKA, BO BTOPOM Ciydae
— OOKOBHK.

Ecnu moBTOpsitonuiicss B pa3HbIX CTpoKax rpadbl TaONMIBI TEKCT COCTOUT M3 OIHOTO
CJIOBa, TOETO IOCIIE TIEPBOTO HAITUCAHMUS JOMYCKAETCS 3aMEHATh KaBhIYKaMU; €CIIM U3 JIByX U Ooiee
CJIOB, TO TPH IEPBOM IOBTOPEHUH €ro 3aMEHSIIOT ciioBamMu «To xe», a Jnanee — KaBbIUKAMH.
CTaBUTH KaBBIYKH BMECTO MOBTOPSIOUIMXCS HU(DP, MAPOK, 3HAKOB, MATEMAaTUYECKIX CHMBOJIOB HE
nomyckaercs. Ecnu nudpoBbie nin uHbIe JaHHBIE B KaKOW-TMOO0 CTPOKE TaOIHIIbI HE IPUBOAST, TO
B HEW CTaBAT MPOYEPK.

Tabnuipl, 3a UCKIIOYEHHEM TaONMUI[ MPWIOKEHUN, CIeAyeT HyMepoBaTh apabCKUMH
nupamMu CKBO3HOM HyMepauuei. JlomyckaeTcs HyMepoBaTh TaOJIMLbI B Ipeaenax pasjaena. B atom
cillyuae HOMep TaOJIuIbl COCTOMT U3 HOMepa pas3jiena U IOPSAJKOBOIO Homepa TaOJHIIbI,
pa3aeneHHbIX TOYKOM.

IIpumep

Tabnuma 2.1 (BTopoi pazaen, nepasi TadiIuIA)

Tabnuupl npuinokeHnd 0003HAYAIOT OTAEIbHON HyMmepauuell apaOckuMu nudpamu c
nobasienreM miepes nudpoi o6o3naueHus npunoxkenus. Hanpumep, «Tabnuma B. 1», ecnu ona
NpUBEJICHA B PUIIOXKEHUH B.

3arosioBku rpadu CTpoK TabIWIl CleayeT MUcaTh C MPOMHCHOW OYKBHI B €IMHCTBEHHOM
qucie, a Mo/A3arojoBKH rpad — co CTPOUYHOM OYKBBI, €CIM OHHM COCTABIISIOT OJHO MPEJIOKEHHUE C
3aroJIOBKOM, HJIM C MPONHUCHON OYKBBI, €CIM OHH MMEIOT CaMOCTOSITENIbHOE 3HaueHHne. B KoHIe
3aroJIOBKOB U I0J[3ar0JIOBKOB TaOJUI] TOUYKAa HE CTaBUTCS. Pa3nenars 3arojoBKH M MOA3aroJIOBKU
CTPOK M Tpad IHAaroHaIbHBIMH JIMHUSMH HE JIOIyCKaeTcs. [ 0JoBKa TaONHIBI OHKHA OBITH
OT/ieNieHa JIMHUEH OT OCTaJbHOM 4YacTW TaOMUIlbl. 3aroJOBKU rpad, Kak MpaBHIIO, 3alHUCHIBAIOTCS
napajiennbHo  cTpokam Tabmumbl. [lpum  HEOOXOAWMOCTH  JOMYCKaeTCsl IMEpIEeHIANKYISPHOE
pacIioyio’keHe 3arojJoBKOB Irpad.

Tabmuuer crneBa, crmpaBa W CHU3Y OTPAaHWYHMBAIOT JIMHUSMH. | OpH3OHTANbHBIE W
BEPTUKAJbHBIC JIMHUHM, DPA3TPAaHUUYMBAIOLINE CTPOKH, JOMYCKaeTcs HE MPOBOJUTH, €CIH HX
OTCYTCTBHE HE 3aTpyAHsAeT mnojb3oBaHue Tabmuued. lpudrt Tabnuipl, BkIoyas ee 3arojoBOK,
ycTaHaBlMBaeTcss Ha 1-2 pasmepa (NT) MeHblle MpHU(Ta OCHOBHOIO TEKCTA; MEXCTPOUYHBIN
MHTEpBal B Tabnumax cocrasiser 1,0.

8.2.7 Ilpumeuanus u cnocKku
[Ipumeuanuss ¥ CHOCKHM NMPUBOJAAT B JOKYMEHTaX, €CIM HEOOXOIUMBI MOSCHSIONIUE WU
CIpaBOYHBIC JaHHBIE K COJCPKAHWIO TeKcTa, Tabnwi, rpaduyeckoro wmarepuana. CloBo
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«[Ipumeuanuey cieayer mevyarath ¢ IPOIMMCHOM OYKBHI ¢ ab3ama ¥ He moguepkuBaTh. [Ipumeuanne
ClIeZlyeT TMOMeNaTh HEMOCPEACTBEHHO IOCIE TeKCTa, rpaduyeckoro maTtepuana MM TaOIHIbL.
[Ipumeyanue k TabiMIe TOMENIAIOT B KOHIE TAaOJIHMIBI MOA JIMHHEH, 0003HAYalomell OKOHYaHUEe
tabmupl. [Ipumeyanus K Tabnuie 1enecooOpas3Hbl JUIIb B TEX CIy4asX, KOrJla OHU OTHOCSTCS K
HE3HAYUTEJIFHON YacTU CTPOK, JIMOO KOMMEHTHUPYIOT, TOSICHSAIOT, JIOMOJHSIOT TO WJIM MHOE MECTO
TaOJIUIIBI, OT/EIbHbIC YKCIa UM TEKCTOBBIC 3JIeMEeHTHI. Eciiu mpumeuanue oaHO, TO MOCIE ClIoBa
«[Ipumeuanue) cTaBUTCS THPE U MPUMEUYAHUE I1€YaTACTCS C MPONUCHON OyKkBBl. OJJHO IpUMEYaHue
He HyMmepyerca. Heckoibko mpuMeuyaHWii HyMEpyrT IO MOpAaKy apabckumu mudpamu 6e3
npocTtaBieHHs TOYKH. [Ipn HEOOXOAMMOCTH JONOJHHUTENBHOTO IIOSICHEHHS B JOKYMEHTE €ro
Joryckaercss oQopMIIsITh B BUAE€ CHOCKU. 3HAK CHOCKM CTaBAT HEMOCPEACTBEHHO MOCJIE TOTO
CIIOBA, YHCJIA, CUMBOJIA, MIPEAJIOKEHHUS, K KOTOPOMY JaeTcs MOSCHEHNE. 3HaK CHOCKH BBIIOJHSIOT
HAJICTPOYHO apabckuMu 1udpaMu co ckoOkou. Jlomyckaercss BMECTO IU(P BBIIOIHATH CHOCKU
3Be3oukaMu «*». [IpuMeHsTe Oosiee Tpex 3Be3J0YEK Ha cTpaHHIe He nomyckaercs. CHOCKY
pacroyiaraloT B KOHIIE CTpPaHUIBI C a03alHOrO OTCTyHa, OTAESsl OT TEeKCTa KOPOTKOH
TOPU30HTAJIbHON JMHUEH cneBa. CHOCKY K TabJulle pacnojaraloT B KOHIE TaOJIMLbI MOJ JMHUEH,
0003HauaroIIell OKOHYaHUE TAOJIULIbI.

8.2.8 Ccoinku

B TekcToBOM JOKyMEHTE [IONMYCKAIOTCS CCHUIKM Ha JIaHHBIA JIOKYMEHT, CTaHJapThl,
TOKyMeHThl (Obubnuorpaduyeckue ccbuiku). [Ipu ccbluikax Ha pasjaenbl, MOAPA3NEibl, MYyHKTHI
JIOKyMEHTa CJeAyeT YyKa3blBaTh WX TMOPSAIKOBBIA HOMEp, HANpHUMEp, «...B pazjaene 2», «...B
noapaszaene 3.1», «...B myHkre 1.3.2». Ilpum ccbuikax Ha CTaHAApT YKa3blBAIOT TOJIBKO €ro
o0o3HauYeHME.

[Ipu ccpbuikax Ha WUTIOCTPAIUH CJIEAYET MUCATh «...B COOTBETCTBUH C pUCYHKOM 1». Eciu
B TEKCTE MPHUBOAMUTCS TOJBKO OJHA MJUIFOCTPALMSI, OJJHO MPHIJIOKEHHUE, TO B CCHLIKE YKA3bIBACTCS:
«...B Tabmuue», «...Ha PUCYHKE», «...B MpuioxeHUW». [Ipu cchUikax Ha MPUIIOKEHHUS CIETyeT
nucath (cM. [Ipunoxenne A, C. 64). npu cchlIkax Ha TaONUIly B IPUIIOKEHUU CIIETYET MUCATh (CM.
[Tpunoxxenue A, tabmuna A. 1, C. 64). Ccbulki Ha MCHONB30BaHHBIE UCTOUYHUKH U JOKYMEHTHI
ClelIyeT YKa3blBaTh TMOPSIKOBHIM HOMEPOM, TOJ KOTOPHIM HCTOYHHK 3HAYMUTCS B CIIHCKE
HUCTOYHUKOB M JIMTEPATyphl, B KBAJAPATHBIX CKOOKaxX, B HEOOXOAMMBIX CIy4asX C YKa3aHHEM
cTpaHuIlel, Haripumep, [ 18] unm [18, C. 76].

8.2.9 Cnucok ucnonb306aHHbIX UCIMOYHUKOB

Cnucok uCnoib30BaHHBIX UCTOYHUKOB OPOPMIISIETCS OJHUM U3 TPEX CIIOCOOOB: B OPSIKE
MOSIBJIEHHUSI CCHUIOK Ha HCTOYHUKH B TEKCTE JOKYMEHTA; B al()aBUTHOM TOPSIJIKE; B PEKOMEHTyEeMOM
MOCIIEOBATEILHOCTH PACMONIOKEHNUS HCTOYHUKOB IO CTENEeHW MX 3HauyuMocTu. CBeneHust 00
HMCTOYHHMKAX CIeAyeT HyMmepoBaTh apabckumMu IudpamMu 0€3 TOYKM B KOHIIE W TIe4arath C
a03a1HOro OTCTYyNA.

I[Ipuy  odopmieHum  cmmcKka  WCTHOJIB30BAHHBIX ~ HMCTOYHUKOB  PEKOMEHIyeMast
MOCJIEIOBATEIbHOCTh UX PACTIONOKEHHS CIIETYIOIIas:

1. HopMaTuBHO-ITPaBOBBIE AKTHI.

2.BenoMCcTBEHHbBIE METOUYECKUE YKa3aHUs, IOJI0KEHUS], UHCTPYKUUU, TPUKA3HI.

3. MCTOYHUKH CTaTUCTHUECKUX JAHHBIX.

4. KHUTH U CTaTbH.

5.Heomny6MKoBaHHbIE JOKYMEHTHI:

— OTYETHI O HAYYHO-HCCIIEI0OBATENbCKUX paboTax;

— TEepPEeBO/IbI;

— JIMccepTaiuu.

6.Kuuru u cratbu, omyO0JIMKOBaHHBIE HA HHOCTPAHHBIX SI3BIKAX.

7.2nexTpoHHbIE pecypcbl Internet.
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8.2.10 Ilpunoscenusn

[Tpunoxenus opopMIAIOTCA KaK MPOAOIDKEHHE TAHHOTO IOKYMEHTa Ha MOCIeXyHOIIUX
ero nucrax. B TekcTe JOKyMeHTa Ha BCEe MPUJIOKEHHUS JOJKHBI OBITh JaHbl cChUIKH. [Ipmiioxkenus
pacrnoyiararoT B IOPSAKE CCBUIOK HAa HUX B TEKCTe AOKyMeHTa. Kaxnoe mpuiiokKeHue clenyer
HAaYMHaTh C HOBOW cTpaHuupbl. [IpuiokeHHe OOJKHO MMETh 3arojIoOBOK, KOTOPBIMA 3alHMCBIBAIOT
CUMMETPUYHO OTHOCUTEIIBHO TEKCTa C IPOMHUCHOM OYKBBI OTAEIBHON CTPOKOIA.

[Ipunoxxenus 0003Ha4YarOT 3arjJaBHBIMU OyKBaMU pPYCCKOro andaBuTa, 3a MCKIIOUYEHHUEM
6yks E,3, i1, O, U, b, bl, b. ITocie cnoBa «IIpunoxkerne» ciieayer OykBa, 0003HAYAIOMIAS €ro
MOCJe0BAaTENbHOCT. B cilydae moyiHoro ucnoibs3oBanus OykB andaBuTa Joryckaercs 0003Ha4YaTh
NPUIIOKEHUS apaOCKUMU [P pamMH.

[Ipunoxxenus, npu HEOOXOAMMOCTH, JOIMYCKAaeTCs TIEPEHOCUTh Ha JPYrod JIUCT
(crpanuiy). Ilpu mepeHoce yacTH HPUIIOKEHHUS Ha Jpyroil juct cioBo «llpunoxkeHue» u ero
OykBeHHOE 0003HaueHHE (HOMEp), a TaKkKe Ha3BaHWE YKa3blBAIOT OJMH pa3 MO LEHTPY CTPaHULIBI
HaJ IEepPBOM 4YacTbiO MNPUIOKEHMS, HaJ JIPYTMMHM YacTSIMHM TaKKe IO LEHTPY MMILYT CJIOBO
«IIponomkenne» U yka3blBalOT HOMEp NpuioxkeHus, Hanpumep, «IIpogomkenue [Ipunoxenus Ax.
TekcT KaXkIoro NPWIOKEHUS, MPU HEOOXOTUMOCTH, MOXKET OBITh pasfefieH Ha pas3ieibl U
MO/Ipas3/ielibl, KOTOPbIE HyMEPYIOT B IIpeiesax Kaxa0ro MpUuloKeHHs.

9. ITopsinok npeaocTaBjeHUs 0TYETA MO MPAKTHKE

[To oxoHuanum y4eOHON MpakTUKK oOyuaroniuecss oOs3aHbl MPEACTaBUTH OTYET II0
npaktuke Ha kKadeapy. Oruer HOWKEH OBITH OGOPMIIEH B COOTBETCTBHM C TpeOOBaHUIMU,
peIbsIBISIEMBbIMU K JAHHOMY BUAY paOOT B Y HUBEPCUTETE.

3amyTy oT4eTa MPUHUMAET PYKOBOJAUTENH YUeOHOM MPAKTHKU OT KadeIpbl yHUBEPCUTETA
U OLIGHUBAET €€ MO0 NATHOAIbHON cucTeMe.

K 3ammure npencTaBisIFOTCS TOJIBKO TE€ OTYETHI, KOTOPbIE AOIMYIIEHbI PYKOBOAMUTEIEM
MPaKTUKK OT yHHMBepcuTeTa. B mporecce 3ammuThl 0Oydaromuics IOMKEH KpPaTKO H3II0XKUTh
OCHOBHBIE pe3yJbTaThl MpOJETaHHOW padOThl M CIEAYIOIIME U3 HUX BBIBOJBL. 3alUTa OTYETa
npeaycMarpuBaeT IudGepeHIMPOBAHHYIO OLEHKY, KOTOpas BBICTABISETCS HA TUTYJIBHOM JIMCTE
oTyeTa 10 MPAKTHKE, B 3a4ETHO-IK3aMEHAIIMOHHYIO BEIOMOCTh, 3a4ETHYIO KHI)KKY 00ydJaroIierocs,
npupaBHMBaeTcsl K AuddepeHIupoBaHHBIM 3aueTaM IO TEOPETHYECKOMY OOyuYeHHI0 U
YUUTBHIBAETCS IPU TOABEAECHUN UTOTOB 00ILEH yCcIieBaeMOCTH 00y4aroIerocs.

10. IIpumepHbIii  NepeYeHb  BONPOCOB AJIsl  INPOBeJeHUS]  NPOMEKYTOYHOM
aTTecTalMH 110 UTOraM NPAKTUKHU

1.Yto npencrasisieT coO0# opraHU3aIysl, TIe 00yUarOIMMUIACs MPOXOIUI TPAKTUKY ?

2.KakuMM  OCHOBHBIMM  HOPMAaTHBHO-IIPABOBBIMM  JOKYMEHTaMH  OpraHu3alus
PYKOBOJICTBYETCS B CBOEH J1€ATEIBHOCTH ?

3.IloHATHe opranu3anuy, ee Ueiu, 3a1a4 U QyHKIIH.

4.0Opranu3allioHHasl CTPYKTypa: OIPEAEIEHUE, 3JIEMEHTBbI, THUIIBI OPraHU3AlMOHHBIX
CTPYKTYP.

5.IlepeuncnuTe OCHOBHBIE 337auyd WU (YHKIMM TOJpPA3JCIEHUs, OTIela B KOTOPOM
MPOXOIUIIN MTPAKTHKY .

6.1IoHATHE YET0BEUECKUX PECYPCOB, X COCTaB U CTPYKTYpA.

7.Kak ocymiecTBisieTcst HaOop, 0TOOp M HaeM NIEPCOHalia B OpraHU3aIim ?

8.Kak ocy1ecTBiseTcs ayJuT 4eI0BEYECKUX PECYPCOB B OpPraHU3aIu?

9.Kakue Teopun MOTHBAILIMN PEATM30BBIBAKOTCS B OpraHU3auu’?

10. Kakwue ¢popMbl BIacTH peaan30BbIBAIOTCS B OpraHU3aK?

11. Kakwne cTunm pykoBOACTBa pEeaIu30BBIBAOTCS B OpraHU3alAn?

12. OpranuzaioHHas KyJIbTypa: ornpeaesieHue, (hakTopsl, BIUSOMNE Ha (GOPMHUPOBAHHUE
OpraHU3aIIOHHOMN KYJIbTYpHI.
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13. Yro mpencraBnsier coboit TaiiM-meHemkMeHT? [IpuMensiin nu Bbl TeXHHKH Taiim-
MEHE/KMEHTA BIPOIIECCE MPOXOXKICHUS YUeOHON MPaKTUKH?
14. OnumuTe aropuT™ peIieHUs] KOHQIUKTHON CUTYyaIliH.

11. ®oHa OLEHOYHBIX CPEACTB /IS MPOBEJEHUS MPOMEKYTOUHON AaTTeCTANNH
00y4aroIIUXCH M0 MPAKTHKE

@OoH/1 OIICHOYHBIX CPEACTB JJISl POBEICHUS MPOMEKYTOYHON aTTeCTallui 00yYaroIInuXCs
10 O3HAKOMUMENbHOU (Y4ebHOll) npakmuke TPEJCTaBICH B MPUIOKEHUH K paboyeil mporpamme
MPAKTUKHU U BKJIIOYAET B ceOs:

— TepedeHb KOMIETEHIUI ¢ yKa3aHHEeM 3TaloB MX (POPMHUPOBAHUS B IMPOLIECCE OCBOCHHS
00pa30BaTeNbHOM IPOrpaMMbl;

— ONHCAHME T[OKa3aTeJlell W KPUTEPUEB OLICHUBAHUS KOMIIETCHIIMM Ha pPa3IMYHBIX
sTanax UX(POpPMHUPOBAHUS, ONIMCAHUE IITIKAJ OLICHUBAHMS;

— TUIOBBIE KOHTPOJIbHBIC 3aJaHusl WM MaTepuasbl, HEOOXOJUMbIe Ui OLEHKU
3HAHUW, YMEHHM, HABBIKOB M (MJM) OMbITA JACSITCIBHOCTH, XapaKTEPU3YIOUIUX ITarlbl
(bopMHUpPOBaHUS KOMIIETEHITU;

— METOJIMYECKHE MaTepHallbl, OMNpPEIEeSIONINe MPOLEAypbl OLEHUBAHUS 3HAHUU,
YMCHHM, HABBIKOB M (WJIM) OIBITA JACSITEILHOCTH, XapaKTEPHU3YIOIUX dTanbl (HOPMUPOBAHUS
KOMIIETEHIIUH.

12. Pexomenayemas Jiuteparypa
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KOpaiit, 2023.— 192 c.— (Bwicumiee oOpazoBanue). — ISBN 978-5-534-10941-2. — Tekcr:
AJIEKTPOHHBIN // OGpa3oBareabHas matdopma Opaiit [ca#iT]. - URL:
https://urait.ru/bcode/515319.

3. Paccoxuna T.B. MeHeXKMEHT TYpUCTCKUX IECTUHALMN: YUYEOHMK M MPAKTUKYM JUIS
By30B / T. B. Paccoxuna. — 2-e uzn. — MockBa: M3narensctBo IOpaiit, 2023. — 210 c. — (Bsiciuee
oOpazoBanue). — ISBN 978-5-534-11578-9. — Texkct: oanextpoHHblid // OOpa3oBaTenbHas
miatdopma Opaiir [caiit]. — URL: https://urait.ru/bcode/514560.

12.2  Jlononnumenvnas numepamypa

4. bapunenko B.M. OcHoBbl OuszHec-aHanu3a (Maructpatypa) [DNeKTpOHHBIA pecypc]:
yueb. nocobue / B.W. bapunenko, B.B. bepauukos, P.II. bBynsira. — DnekTpoH. naH. — Mocksa:
KnoPyc, 2014. — 272 c. — URL: https://e.lanbook.com/book/53504.

5. I'puboB A.Il. YenoBek M opraHu3anus B COBPEMEHHOH 3KOHOMHUKE [DJIEKTpOHHBIN
pecypc]: MmoHorpadus — DnekTpoH. gaH. — MockBa: KpeatuBHas skonomuka, 2011. — 160 c. —
URL: https://e.Jlanbook.com/book/3951.

6. Komocop B.A. OpranusanvoHHas KyJbTypa: YydeOHOe TmocoOue It BY30B/
B.A. KonocoB. — MockBa: UznmarensctBo [Opaiit, 2023. — 343 c¢. — (Bsicmiee obpa3zoBaHue). —
ISBN 978-5-534-14302-7. — Texkct: anekTpoHHbI# // O6pa3oBarenbHas miatdopma FOpaiT [caiiT].
— URL: https://urait.ru/bcode/520016.

7. Jlykam FO.A. DddexTtuBHas KaapoBas MOJUTHKA KaK COCTABISIONMAs OOECTeYeHUs
0€30MacCHOCTH U pa3BUTUSL Ou3Heca [DIEeKTpOHHBIA pecypc]: y4eO. mocobue — DNEeKTpPOH. JaH. —
Mocksa: ®JIMHTA, 2012. — 201 c. — URL: https://e.lanbook.com/book/20220.

8. MeHekMeHT: yueOHUK U mpakTukyM ais By3oB / W.H. lllankun [u ap.]; mon oOmiei
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penakuueit M.H. llankuna. — 5-¢ u3n., mepepad. u qomn. — Mocksa: M3gartensctBo FOpaiit, 2023. —
589 c. — (Bwicmee o6pa3zoBanue). — ISBN 978-5-534-09158-8. — TekcT: »ieKTpoHHBIN //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/531503.

9. MacanmoBa FO.A. Mapketuar nepcoHana: ydeOHoe mocobue UIsi  BY30B/
FO.A. MacanoBa. — Mocksa: WUznatensctBo FOpaiit, 2023. — 321 ¢. — (Bricmee obpa3oBanue). —
ISBN 978-5-534-14616-5. — Tekcr: anekTpoHHblit // O6pazoBarenbHas miaTdopma KOpaidt [caitT].
— URL: https://urait.ru/bcode/519936.

10. MoTuBanusi ¥ CTUMYJIUPOBAHUE TPYJOBOU NEATEIHHOCTU: YUYEOHUK U MPAKTUKYM JUIsS
By30oB/ E.A.PomuonoBa, B.W. Jlomunsk, I'. XKymman, M.A. Dk3eMIUIIpOB; MO pedaKIuen
E. A. Ponnonosoit. — Mocksa: UznarenscTBo HOpaiit, 2023. — 279 c¢. — (Bricmiee obpazoBanue). —
ISBN 978-5-534-01566-9. — Texkcr: anektponnslii / ObpazoBarenbHas miardopma KOpaiT [caitr].
— URL: https://urait.ru/bcode/511644.

11. OpranuzanuonHas KyJabTypa: y4eOHUK U MpakTUKyM Juist By30B / B. I'. CmupHOBa [1
ap.]; mox pemakumeit B.I'. CmupHoBoi. — MockBa: M3narensctBo FOpaiit, 2023.— 306 c. —
(Beicmee oOpazoBanue). — ISBN 978-5-534-01440-2. — Tekcr: anexkTponHsiid / OOpa3oBaTenbHas
wiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511220.

12. CaBunoBa C.}O. JlumepctBo B Ou3Hece: Y4eOHMK W MPAKTUKyM JUIsI BY30B /
C.1O. CaBunoBa, E.H. BacunbeBa. — 2-e¢ u3z., ucnp. u gomn. — MockBa: M3natensctBo HOpaiit,
2023. — 280 c. — (Beicmee obpazoBanue). — ISBN 978-5-534-11445-4. — Tekcr: 3neKTpOHHBIH //
O6pazoBarenbHas mnatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/518178.

13. IlpeitkoB P.M. VYmpaBieHue ueIOBEYECKMMU pecypcamu: ydeOHoe mocobue
[DnexTpoHHBIN pecypc]: yueO. mocodue — DnekTpoH. naH. — OpenOypr: OI'Y, 2015. — 195 ¢c. —
Pexxwum noctyna: https://e.lanbook.com/book/98099

14. Teopus u npakTUKa NPUHATHUS YPABICHUECKUX PELICHUI: YUeOHUK U MPAKTHKYM JIJIs
OakamaBpuara u maructparypsl / B U. bycos, H.H. JIs6ax, T.C. CatkanueBa, I'.A. TacrnenoBa; moa
o6u1. pea. B. U. BycoBa. — M.: UznatenbctBo HOpaiit, 2017. — 279 c. — (Cepus: bakanaBp u
maructp.  Axagemuueckuit  kypc). —  ISBN  978-5-534-03859-0  https://www.biblio-
online.ru/viewer/0636840A-F5F2-4CDE-BEE6-C55BCC11ADBB#page/1.

13. Ilepeuyenn pecypcoB HH(OPMALOHHO-TEJIeKOMMYHUKAIIMOHHOMH ceTH
«HuTepHer»
1. O¢unpmanbHblii  callT MuHHCTEPCTBA  SKOHOMHYECKOIO  pa3BUTHUSA Po® //

WWW.economy.gov.ru.

2. OdunuanbHbelii  calit  MuUHHCTEpCTBA SKOHOMHYECKOIO pPAa3BUTHS M TOPIOBIHU
Kamuarckorokpas // https://www.kamgov.ru/minecon.

3. ®enepanbHblii 00pa3oBaTeabHbINA MopTan «IKoHOMUKaA, Couuonorus, MeHeKMeHT) -
http://www.ecsocman.edu.ru.

4. DNEeKTPOHHO-OMOINOTEYHAS CUCTEMaA «JIAHb»: [DnextponHbIii pecypc]. —
Pexum noctyna: http://e.lanbook.com/.

5. DOnexTpoHHO-0MOMMOTEYHast cucteMa «elibrary»: [OnexTpoHHBIH pecypc]. - Pexum
noctyna: http://www.elibrary.ru

6. DnexTpoHHO-OMOMMoTeyHas cucrema «lOpaiit»: [OnexkTpoHHbIM pecypc]. - Pexum
noctyna: http://www. https://urait.ru/.

7. OnexktponHas Oubmanoreka GrebennikOn: [DnexkTponHslii pecypc]. - Pexum mocryna:
http://grebennikon.ru/.

8. KypHan «Bompockl  SKOHOMHKW» [DJIEKTPOHHBIA pecypc]. Pexxum
nocryma://www.elibrary.ru/title_about.asp?id=7715.

9. Xypnan «MenemxkmenT B Poccun u 3a pyoesxkom» [DneKTpoHHBINA pecypc]. - Pexxum
nocryna:// www.dis.ru/manag.

10. XKypnan «Poccuiickuii *KypHal MEHEKMEHTa» [DIeKTpOHHBIA pecypc]. - Pexum
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JOCTyTIA: // WwWw.Tjm.ru.

11. XKypnan PUCK [Dnextponssiii pecypc]. Pexum nocryna:// http://www.risk-online.ru.

12. Poccuiickuii SKOHOMHUYECKMH HWHTEPHET-KYpHAI [DJIEKTpOHHBIM pecypc]. Pexum
nocryna:// http://www.e-rej.ru.

13. CnpaBouHHK SKOHOMMCTA [DnexTpoHHbIA pecypc].-Pexum
nocryma://https://www.profiz.ru/se/.

14. XKypnan «Bompockl TocyJapcTBEHHOTO M MYHUIUIAIBHOTO  YIPaBJICHUS»
[DnexTpoHHsbIipecypc].- Pexxum nocryna: http://vgmu.hse.ru/.

14. TlepeyeHb MHGOPMANMOHHBIX TEXHOJIOTHIA, HCIOJIb3yeMbIX MPH OCYLIECTBJIEHHH
00pa30BaTeIbHOIO NMpoLecca Mo NMPaKTHKe, BKIYas NepeyeHb MPOrpaMMHOro odecrevdeHunst
¥ HHPOPMAIHOHHO-CIIPABOYHBIX CHCTEM

14.1 Ilepeuensv unghopmayuonnvix mexnoaocuil, UCnOIb3YEMbIX NPU OCYULECMEIEHUL
odpazoeamenvHo20 npoyecca

— DJIEKTPOHHBIE O0pa3oBaTeIbHBIE PECYPChl, MPEACTABICHHbIE B M. 13 mporpammsbl
MIPaKTUKU;

— HCHOJIb30BaHUE CJIali/I-TPE3EHTALIUN;

— H3y4YeHHE HOPMATHUBHBIX JOKYMEHTOB Ha O(]UIMaIbHOM caiite QenepalbHOTro
OpraHa UCIIOJIHUTEIBHON BJIACTH, TPOPaOOTKa TIOKYyMEHTOB;

— HHTEpPaKTHUBHOE OOLIeHHE C OOyYarIIUMUCA U KOHCYJIBTHPOBAHHE MOCPEACTBOM
ANEKTPOHHOWUIIOYTHI.

14.2 Ilepeuenv npocpammmnozo obecneyenus, UCHONLIYEMO20 NPU OCYULECIEIEHUU
obpazoseamenvHo2o npoyecca

HpI/I OCBOCHHWH NUCHHUIITIMHBI UCITOJIB3YCTCA JIMICH3NOHHOC ITPOrpaMMHOC obecrneueHue:

— «lITaket P-7 oducy.

14.3 Ilepeuensv ungpopmayuonno-cnpagounvix cucmem
— chapaBoyHO-TpaBoBas cuctema ["apanT http://www.garant.ru/online

15. MaTrepuajJbHO-TeXHHYECKOE 00ecIedeHHue NMPOXO0KACHUA NPAKTHKH

— JJIS CaMOCTOSITeNbHOW paboThl oOydwarommxcst - ydeOHass ayautopust Ne 422-423 (ym.
Knrouesckas 1.54, kopnyc 7) ¢ KoMIJIEKTOM yueOHON MeOenu Ha 52 ocal0uHbIX MECTa;

— JUIg TOATOTOBKH OTYETOB IO MPAKTHKE M HMX 3alIUTe - KaOMHET KypCOBOTO M JUIIOMHOIO
npoekTHpoBaHus — ayautopust Ne 415, Ha 14 paGoumx MecT, 000pyAOBaHHAsI 5-10 pabOYNMH CTAHIUSMH C
JOCTYNOM K ceTu «/HTepHeT» M B 3IEKTPOHHYIO MH(POPMAMOHHO-00pa30BaTENbHYI0 CPely OpraHH3aIuy,
HOYTOYK, LU(POBOH TPOEKTOP, OSKpaH, MPE3CHTAMM @0 TeMaM 3aHSATHil, CTEHJABI, CIIPaBOYHO-
MH()OpPMALMOHHBIE MaTepuaibl, KIAacCHas JOCKa MeJioBas, pabouee MECTO IIPernojgaBaTelsi, IaKeThI
HPUKJIAJHBIX IIporpaMM (0OLIero Ha3HAueHMs, NMPUKIAJHBIX IPOrPaMM), MOAKIIOUEHUE K JIOKAIBbHOU CETH
YHUBEPCUTETA, NOAKIIIOUEHHE K ceTU MIHTepHeT, CTeH] 110 OXpaHe Tpya.

16. Opranuzauusi MNPAKTUKU JIS HWHBAJMAOB W JIMI € OrPAHUYEHHBIMH
BO3MOKHOCTAMU 310POBbSI

B nensx peanuzanuy MHAMBHYaJIbHOTO MOJX0/a K O0YYEHHUIO, IPOXOXKICHUE MPAKTUKH
CTYJI€HTOB, OCYIIECTBISIOIIMX YyYE€OHBIH MpoIecC MO COOCTBEHHON IUPEKTOPUH B paMKax
UHIUBUYAIbHOTO pabodero IjIaHa, MPOXOXKJIEHHE TMPaKTHUKU Oa3upyercss Ha CIEAYIOLINX
BO3MOXKHOCTSIX: OOeclieueHue BHEayJIUTOpPHON paboTbl ¢ OOydyarolUMMHUCS, B TOM 4YHCIE,
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JIEKTPOHHOW 00pa30BaTENBPHON Cpele € HCIOJIb30BAHUEM COOTBETCTBYIONIETO HMPOTPaMMHOTO
00OpyIOBaHUs, JTUCTAaHIMOHHBIX (opM  oOydeHUs, BO3MOKHOcTell  VHTepHeT-pecypcos,
WHIMBHIyaIbHBIX KOHCYJIbTaUMd W T.X. [ nuIy ¢ OrpaHMYCHHBIMH BO3MOKHOCTSIMHU 3I0POBbSI

BLI60p MCCT IIPOXOKACHUA TIIPAKTUKU YYHUTBIBACT COCTOSAHUC 3O0POBbI U TpCGOBaHI/IH 1o
JAOCTYIIHOCTH.
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[MTPMJIOKEHHUE A

(Dopma mumyJibH0O20 Jlucma omuema no npaxKkmuke

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE
YUYPEXJIEHUE BBICHIET'O OBPASOBAHUA
«KAMYATCKUU T'OCY JAPCTBEHHbBIM TEXHUYECKNN YHUBEPCUTET»

®daxynbTeT HHHOPMAITMOHHBIX TEXHOIOTHI, SKOHOMUKH U yIIPABICHUS
Kadenpa «JxoHOMIKa 1 MEHEHKMEHT»

OTYET

0 IIPOXOKACHUN MPaKTUKHU
(naumenosanue 6uda u muna)

davuiaua Uma OTuecTBO
HanpasJjenue noaAroroBku 38.03.02 MenexMeHT

(mpoduirb: « »)

rpymma
(____ xypc)

MecTto NMPOXO0KACHUA MPAKTUKHU!

Cpoxu TpOX0XKICHUSI PAKTUKHU: C «___ » 20 r.mo«__» 20
PykoBoauTe/ib NPAKTUKH: PykoBoauTe/ib NIPAKTUKH:
om yHugepcumema om NPOUTBLHOU OpeaHU3AYUU

(cmpyxmypHo2o noopa3zoeietusl
Oazvl npakmuxu)

(hamunus, ums, omuecmso) (pamunus, ums, omuecmso)
(3anumaemas OONAHCHOCMb) (3anumaemas O0NIHCHOCMY)
Ounenka:
« » 20 T. « » 20
(moammcs) (TmoAmUCh)

r. [lerponaBnoBck-Kamuarckuii,20__r.
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[MPUJIOXEHUE b

Oopaszey oghopmaenun coemecmnozo padouezo cpaghuka (niana) npoxorHcoeHus
npOU3600CHEEHHOUNDAKMUKU

Dopma coemecmnozo padouezo cpaguka (niana) nposeoeHus NPaKmuKu

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE
YUYPEXJEHUEBBICILIEI'O OBPA3OBAHUA
«KAMYATCKUU I'OCYJAPCTBEHHbBIM TEXHUYECKNHW YHUBEPCUTET»

DaKyJabTeT

Kadenpa

COBMECTHBIN PABOUYNH I'PA®UK (IIJTAH)

INPOBEJIEHUS

Tun npakTUKH:

INPAKTUKH

(Haumenoeanue 6uoa)

Hanpasienue noarorosku: 38.03.02

MMpodunn: «
HaumeHnoBaHue pa3aesioB
pa Hara/llepuon Conep:xanue padoThl
(3TanoB) NPaKTUKH
[ToaroToBUTENBHBIN [TpuGsiTHE Ha MecTo pakTUKH. [Ipoxoxaenue
(03HAKOMMTEIbHBIH) BBOJIHOI'O MHCTPYKTa)<a 10 TEXHUKE O€30MacHOCTH,
NoXkapHoW 6e30IacHOCTH, OXpaHe TPY/la, IPaBUIaM
BHYTPEHHETO PACcoOpsIKa OPraHU3aluu
OcHoBHOI N3ydyenne HOpMaTUBHBIX, IIPABOBBIX,
MH(}OPMALIMOHHBIX U aHATUTUYECKUX
JOKYMEHTOB, PETIAMEHTUPYIOIIUX AEATEIBHOCTD
OpraHu3anuu
3aKITI0UYNTEIbHBIN O06paboTka 1 cucTeMaTH3aIus COOPaHHBIX MAaTEPHAIOB
JUISL COCTaBIICHUS OTYETA MO MTPAKTUKE B COOTBETCTBUH C
YTBEPKJICHHBIM WHIIMBHIYaJIbHBIM 3a/IaHHEM
PyxoBoaurens nmpakTuku
OT YHUBEPCHUTETA N.0. ®amunus
(moamuce)
PykxoBoauTens npakTUKu OT N.0O. damumus

poQUITHHON OpTraHU3aAIHI

(moamuce)
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[NPMJIOXEHUE B

Ooépaszey om3wvlea pyKosooumens yueoOHol RPAKMUKU OM RPOPUILHOI
opzanuzayuu(0a3vl NpaKmMuKu)

HA BJIAHKE
OPTAHU3ALINN
OT3bIB

Ha )
®.N.0.

MpoxXoaAuBHIECI0 MPAKTUKY

MECTO IPOXOXKACHUA ITPAKTHKHU

OT13bIB Ha 00y4Yarolierocs, IPOXOJUBIIETO MPAKTUKY, COCTABIISIETCS PYKOBOAMTEIEM
0T 6a3bl NPAKTUKU B IPOU3BOJIBHOM (pOpMe U TOJDKEH COAEpIKaTh CIACAYIOIINE CBEICHUS:

— II0JIHO€ HAUMEHOBAaHUE OpraHU3alluy, SIBISIOIIEHCs 0a301 MPOXOKACHUS IPAKTUKU;

— IEPUOJ, 38 KOTOPBIN XapaKTepU3yeTcs IPaKTUKaHT;

— IepedyeHb NOopa3esIeHU OpraHu3alim, B KOTOPBIX MPaKTUKAHT paboTal;

— paboThl, IPOBOAUMBIE IPAKTUKAHTOM I10 IOPYUYEHHUIO PYKOBOIUTEIS;

— OTHOILEHHE TMpaKTHKaHTa K BBINOJHAEMOH paloTe, CTENEHb BBIIOJHEHUS
NOPYYCHHUH, KAayeCTBEHHBIH YPOBEHb M CTENEHb IOATOTOBJIEHHOCTH OOyYaromerocs K
CaMOCTOSITEJIbHOMY BBIIIOJIHEHUIO OT/IENIbHBIX 3a/1aHUN;

— JUCUUIUIMHUPOBAHHOCTD U JIEJIOBbIE KAYECTBA, KOTOPBIE MPOSIBUII 00yYaroIuiics BO
BpeMs [IPAKTUKU;

— YMEHHE KOHTAaKTUPOBATh C KIIMEHTAMH, COTPYAHUKAMHU, PYKOBOJICTBOM OpraHU3AlINH;

— PpeKoMeHayeMas OLICHKA IIPOXO0XKACHUS IPAKTUKH;

— J1aTa COCTABJICHUS OT3bIBA.

OT3bIB 0hopmIIsieTcss Ha OJaHKe OpraHu3aluM, SBISIONEiics 6a30i MPaKTUKHU, WIK Ha
OOBIYHOM JIMCTE€ C TedaTbio 3TOH opraHuzanuu. OT3bIB NOJIMUCHIBACTCA PYKOBOJIUTEIEM
OpraHU3aly WIK €ro MOAPA3ACICHNS U 3aBEPSAETCS M1EYaThIO.

Opranuzanus, KOTOpash BBIJACT OT3bIB IPAKTHUKAHTY, JODKHA COOTBETCTBOBATH
NpUKa3y O HalpaBJIEHUU 00YYaIOLIErocs Ui IPOXOKICHNUS IPAKTUKH.

PykoBoauTenb NpakTHKU OT

(HanMeHOBaHME TPOPIITFHON OpraHU3auu
(6a3bl MPaKTHKH), JOIKHOCTh N.0. ®damunus
(monnwuce)

M.IL
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[MPMJIOXEHUE I

Dopma uHOUBUOYATIbHO20 3A0AHUA HA NPAKMUKY

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE
YUYPEXJIEHUE BBICIIET'O OBPASOBAHNMA
«KAMYATCKUU I'OCY JAPCTBEHHbIM TEXHUYECKNHW YHUBEPCUTET»

DaKyJabTeT

Kadenpa

NHAUBUAYAJIBHOE 3ATAHHUE

HA

ITPAKTUKY

OO0yuarommuiics:

(Haumenoeanue 6uoa)

(DPamunus, Ums, OT4ECTBO MOTHOCTHIO)

Tun NpakTUKH:

Hanpasaenue noaroroskm: 38.03.02

HanpasJiieHHOCTB (IPOHIIB): « » I'pynma:__
Cpoxkn
HanmeHoBaHue pa3jenoB HanmeHoBaHue U coepikaHue padoThl
Ne /i N BBINOJTHEHHUS
(3TaN0B) NPAKTUKHU (MeponpusiTHii)
1. [loAroToBUTENBHBIN O3HaKOMUTHCS IIpaBUIAMH TEXHUKH

(03HaKOMHT6J’IBHLIﬁ oTaln

0e30MacHOCTH B OpraHHM3alli, Ha KOHKPETHOM
paboueM  MecTe, MpaBWIAMH  II0’KapHOM
0e30macHOCTH,  MpaBWIaMH  BHYTPEHHET(
pacropsiika.

2.  |AHaIUTHYECKU dTAll

OTueTHBIN ATaIl.
OdopMiIeHHE U TIPEICTABICHUE
oTyera Ha Kadeapy

4. |3ammra oryeTra

PykoBoauTenb npakThuku
OT YHUBEpPCUTETA

COI'JTACOBAHO:
PykoBoauTens IpakTUKHA OT

poQUITHHON OpTraHU3aAIHI

3agaHue NpUHSII

N.0. ®amunug
(moamuce)

N.0. ®amunusa
(moamuce)

N.0. damunus
(moamuce)
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[MPUJIOXEHUE 1
Dopma OHeBHUKA NPOXOIHCOCHUA NPAKMUKU

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE
YUYPEX/JEHUE BBICHIEI'O OBPASOBAHMA
«KAMYATCKUU I'OCY JAPCTBEHHbIM TEXHUYECKNHW YHUBEPCUTET»

PakynbTeT

Kadenpa

JHEBHHUK

MPOXO0KIACHUS IMPaKTUKH
(naumenosanue euda u muna)

00yualouierocsi rpynmnbi

(pamuust, UMs1, OTYECTBO OOYUAIOMIETOCS MOTHOCTHIO)

Hanpasienue noarorosku: 38.03.02

IMpoduin: «

Brimonasiemas padbota [Toanuck pykoBOIUTENSA OT

ata .
A (kpaTkoe omrcaHue paboThI) popUIBEHON OpraHN3aIIH

[IpoxoxaeHne MHCTpyKTaxa M0 OXpaHe TPyAad, MOXKapHOH
0e30I1acHOCTH, [IPaBUIaM BHYTPEHHETO TPYA0BOIO PacIopsIKa

OO0yuaromumiics N.0. ®amunusa
(TIoamHCh)

P YKOBOJUTECIIb ITPAKTUKN

OT YHUBEPCHUTETA N.0. ®amunus
(moamuce)

P YKOBOJUTCIIb ITPAKTUKU OT

npoUIBLHON OpraHU3aIUH N.0. damunus
(moxnuck)

26



[MPMJIOXEHUE E
Obpaszey oghopmnenus CONEPKAHUA omuema yuebHot npakmuxu

BBE/JIEHUE

OBIIIAA XAPAKTEPUCTHUKA JAEATEJIBHOCTHN 1
OPT'TAHM3ALINN

OPTAHU3ALIMOHHASA CTPYKTYPA OPTAHU3ALINUUA 2
OPI'TAHM3AIIMOHHASA KYJIbTYPA OPI"AHU3AILINN 4

HOPMATHBHOE " I[TIPABOBOE OBECIIEYEHHME 5
JAEATEJIBHOCTHU OPI"AHU3 AL

VHAUBUY AJILHOE 3AJIAHUE: 7
3AKJIIOUEHUE 8
CITMCOK MCITOJIb30BAHHBIX MICTOYHUKOB 10
MIPMJIOXKEHUSA

**¥paspen  MHAUBUJVAJBHOE  3AJIAHME B comepkaHum
OBSI3ATEJIEH!!!!
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[MTPMJIOKEHHE 2K

Dopma omHowIeHUA HA NPAKMUKY
3anonnaemcs na ghupmenHom baanke npopuibHol opeanuzayuu (NoIHOe HAUMEHOBAHUe

nPOPUILHOUOPeAHUZAYUU U AOPeC (MECHO HAX0HCOEHUsL): 20p00, Yauya, meiegor)

Ne Benymemy
CIIELUATIUCTY OTJeJIa OpraHu3aluu

npaktuku ®I'bOY BO «Kamuatl TVY»

(Pamumnus 1.0.)

Ha Ne oT

OTHOUIEHUE

AnmuHUCTpanys (HaMMEHOBaHUE MPOQUIBHOW OpPTraHU3aIlMK) TPEIOCTABISET MECTO
JUIs IPOXOKJeHUs (HAMMEHOBaHUE BUJIA) IPAKTUKU B CPOKH C 1o

(yka3zaThb
®.N.0. oOyuaromierocs MOJHOCTBIO), OOy4YaroOLIEMyCsl [0 HANpPaBICHUIO IOJATOTOBKU
(criennanbHOCTH)

(KoJ 1 HAaMEHOBAaHKE HallpaBJIEHUs MMOATOTOBKH/CIIEMAIIBHOCTH) B KAUECTBE IPAKTUKAHTA.
PykoBoauTens npakTuku oT npouiIbHON OpraHU3aliu:

(momxHOCTH, @.M.0 MOTHOCTHIO)

JIOIKHOCTh pyKOBOJUTENS
popUIHLHON OpraHU3aIun

N.0. ®amunus
(6a3bl IPAKTHKM)

(moamuce)

MII
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