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1 Hesn u 3axa4n NPAKTHKHA

[IpenmuruioMHast IpakTHKa MPECTaBIIeT OO0 BU YUeOHBIX 3aHSTHN, OPUSHTHPOBAHHBIX HA
npodeccnoHaNbHO-TIPAKTUYECKYIO U HAyYHO-HUCCIIEI0BATENIbCKYIO MTOATOTOBKY O0yYaIOLIUXCS.

Lensamu npeaAuIIOMHON TPAKTUKH SIBJISTFOTCS

— 3aKperuieHue 3HaHWH O JAeATeIbHOCTU OPraHOB roCyIapCTBEHHON BJIACTH, HEOOXOAUMBIX JIJIS
pelIeHrsT KOHKPETHBIX 3a7ad HCCIEAOBAHMS, CTOSAIIMX B BBIMTYCKHOW KBaTU(UKAMOHHOU paboTe
(BKP);

— NpUOOpPETCHHE MPAKTUYECKUX HABBIKOB Pa3pabOTKH M peallu3aliyd MPOSKTHBIX PEIICHUN B
COOTBETCTBHUH C BUJIaMU MPOPECCHOHATBHON ACSITETbHOCTH.

OcHOBHBIE 33/1a4 IPAKTUKH:

— 3aKperuieHrne NpuOoOPETEHHBIX TEOPETUUECKUX 3HAHUMN 110 BCEMY ITUKITY TUCHUIUINH;

— TOJYYCHHE AOMOIHUTEIHHON HHPOPMAIUH O PYHKIIMOHUPOBAHUU O0BEKTA UCCIICIOBAHUS;

— mnpuoOpeTeHue omnbiTa padoThl B TPYIOBBIX KOJUIEKTHBAX OpraHu3aluil (y4pexIeHuil,
MIPEIIPUATHI ), HABBIKOB B3aMMOJICHCTBHS C PYKOBOACTBOM, KOJIJIETaMU U TIOJYMHCHHBIMH;

— npuoOpeTeHHe HaBBIKOB  Pa3pa0OTKH  ajdbTEpHATHUB  YIPABICHYECKUX  pEIIEHUN U
000CHOBaHUS MX BBIOOPA IO KPUTEPHUSIM COITMATEHO-YKOHOMHYECKOH 3P PEKTUBHOCTH;

— (¢dopmupoBanue 0a3bl JaHHBIX 1 MpoekTHOM yactu BKP.

2 Buja npakTuKu
Bua npaktuky - mpon3BoICTBEHHAS IPAKTUKA.

3 Cnoco6(b1) ¥ GopMBbI IPOBe/IEHUSI IPAKTUKHU

Cnocobul nposedenusi npedOUnIoOMHOU NPAKMUKU. CTAIMOHAPHAS/BBIC3IHASL.

Dopmbl npogedenus: TUCKPETHO 10 BHIAM MPAKTHK H MO MEPUOIaM POBEICHHS

MPAKTHUK.

OOyuaromecss MOTYT CaMOCTOATENbHO MOJAOOpaTh MECTO MPAKTUKU B COOTBETCTBUU C
HalpaBJIEHHOCThIO (Tpo¢uiieM) WM MECTOM cBoed Oyaymiedl paOoThl, MPEACTaBUB OT MPOGHILHON
OpraHM3aliy OTHOIICHHWE Ha (PaKyJIbTET, MOCIE YEro 3aKII0YaeTcsi JOTOBOP C JTOW OpraHu3anueil Ha
MIPOXO’KICHUE MPAKTUKH.

Breibop MecT TpOXOXKAEHUS TPAKTHK JUIS JIMI C OTPaHMYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBS
MIPOU3BOJUTCS C YUETOM COCTOSIHUSA 37J0POBBSI 00YUYAIOIIUXCs U TPEOOBaHUH 10 TOCTYITHOCTH.

[Ipn HampaBiIeHUM WHBATHIA M OOYYAIOLIETOCS C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI B
OpraHu3allii0 WM TpPEeINpUsiTHEe YHHUBEPCUTET JOJDKEH COIJlacoBaThb C JIAHHOM oOpraHu3anuei
(mpennpusTHEM) YCIOBHS W BUABI Tpyla C YYeTOM WHAWBUAYAJTBHOH IPOrpaMMbl peadHIMTanuu
MHBAJU/A.

[Ipr HEOOXOAWMOCTH ISl TIPOXOXKIEHHS TPAKTHKH MOTYT CO3/7aBaThCsl CIENUAbHBIE padodme
MecTa B COOTBETCTBUM C XapaKTepOM HapyLIeHHH, a Takke C Y4eTOM Mpo(ecCHOHAIBHOTO BHJA
JESITeTbHOCTH U XapaKTepa TPY/Ia, BBIMOIHAEMBIX 00yJarOIIUMCS HHBATUAOM TPYAOBBIX (DYHKITHIA.

OOyuatomuecss MOTYT CaMOCTOSITEIbHO MOJ00paTh MeECTO TMpPAaKTUKA B COOTBETCTBHUH C
HaIpaBJICHHOCThIO (MpoduiaeM) WM MeCTOM CBoell Oymymied paboThl, 3akKIIOYMB JOTOBOP C
COOTBETCTBYIOILIEH oOpraHm3anmedl wim npencraBuB oT Hee otHoureHue ([Ipunoxenne XK) Ha
MIPOXO’KIICHUE MTPAKTHUKH.

Bo3moxxHbIME  0a3aMu  MIPEIAMIIOMHON NPAaKTUKA MOTYT OBITh OpraHu3anvu (TpearnpusiTHs)
Pa3IMYHON OpraHU3aIMOHHO-TIPABOBOM (DOPMBI, OCYIIECTBISIONUE BUIbl SKOHOMUYECKOH N1eATeTbHOCTH
B cpepe MpeoCcTaBICHIs TYPHCTCKUX YCITT.

BeiOop MecT NpoXOoKAEHUS MNPakTHK Uil JIMI C OTPaHUYEHHBIMH BO3MOXKHOCTSIMU 3/I0POBBS
MIPOM3BOJUTCS C YIETOM COCTOSIHUS 37I0POBBSI 00YUAIOIIMXCS M TPEOOBAHUIA 1O JOCTYITHOCTH.

[Ipr HampaBieHUM HHBAIMIA M OOYYaIOLIETrocs ¢ OrPaHUYEHHBIMH BO3MOXKHOCTSMH 37I0POBbSI B
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OpraHu3alyi0 WIM TMPEeANpUATAE YHUBEPCUTET JOJDKEH COIVIAcOBaTh C JaHHOW opraHu3anuen
(mpeanpusTHEM) YCIOBUA W BHABI TpyAda C Y4YeTOM HHAMBUIYaldbHOM MpOrpamMMbl peaduIUTaluu
WHBAJIA/IA.

[Ipu HEoOXOoAMMOCTH [JIsl MPOXOXKIEHUS IMPAKTHUKH MOTYT CO3/1aBaThCsl CHElHalbHble paboune
MECTa B COOTBETCTBHH C XapakTepOM HApyIIEeHUH, a TaKkKe C Y4eToM Npo(eCCHOHAIBHOTO BHUIA
NeSITeIbHOCTU U XapaKTepa TPYAa, BBIMOIHIEMbIX 00yJaroUIMMCs HHBAJIMIOM TPYJIOBBIX (DYHKIIMH.

4 TIlepeyeHb MJIAHMPYEMbIX Pe3yJbTATOB OOYYEeHHUS TP TPOXOKIEHUM TPAKTUKH,
COOTHECEHHBIX ¢ IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHUS 00Pa30BaTeIbHOM MPOrpaMMbl

[Ipouecc nMpoxokaeHUsT 00YJaIOMIMMHUCS MPEIUIUIOMHON MPAKTHKK HalpaBlieH Ha (OPMHUPOBAHHE
CIIEAYIOUIMX NPO(ecCHOHATBHBIX KOMIIETEHIIHIA:

— crnoco0eH IJIaHUPOBaTh W OPraHU30BBIBATH MEPONPUSTHUSI IO MPOABHIKEHUIO TYPUCTCKOIO
IPOAYKTa U UMHKA TypUCTCKOi opranm3anuu (ITK-1);

— CcHocoOeH OmpenessiTh KOHIEMIUI0 U CTPATErHui0 Pa3BUTHUsSL SKCKYpCUOHHOM opranuzanuu (I1K-
2);

— cnocoOeH (hopMupoBaTh OU3HEC-TIPOIIECCHI, PETVIAMEHTHI U CTAHJAPTHl TYPUCTCKOM OpTaHU3aIlun
(IIK-3);

— crnoco0eH OpraHu30BaTh YINPABICHUE PECYpPCaMU CTPYKTYPHBIX MOJpa3esIeHUNl TOCTUHUYHOTO
komrurekca (ITK-4);

— cnoco0eH OCyIIeCTBIATh JEIOMPOU3BOJCTBO M TJOKYMEHTOOOOPOT B TYPUCTCKOW AEATEIHHOCTH
(IIK-5);

— crnocoOeH codupaTh, 00padaThIBaTh U aHATM3UPOBATh cTaTucTudeckue nannbie (I1K-6).

[Tnanupyemble pe3ynbTaThl OCBOCHUS MPAKTUKH, COOTHECEHHBIE C IUIAHUPYEMBIMU pe3ylIbTaTaMu
OCBOCHHUS 00pa30BaTEeIbHON MIPOTPAMMBI, IPECTABIICHBI B TabIuIIe 1.

Tabmuua 1 - Ilmanupyemble pe3ysiabTaThl OCBOCHMSI TPAKTUKH, COOTHECEHHBIE C IUTAHUPYEMBIMHU
pe3ylbTaTaMi OCBOSHHS 00pa30BaTeIbHON MPOrPaMMBI

Kon Ilnanupyemble Kon u nHaumeHnoBaHue Ilnanupyemblit Kon
KOMIICTeHIIUH pe3yabTaThl HHIUKATOPA pe3yabTar ToKa3aTens
OCBOCHUS AOCTHKEHHUS o0y4eHus Mo OCBOCHUSA
o0pa3oBaTebHOM npogeccuoHaNbHOM JUCHUIIUHE
NPOrpaMMblI KOMIICTCHIIUH
I[K-1 CHOCOOHOCTH WU/-1nx1: 3HaeT 3akoHBI W WHBbIE | 3HATH: 3aKOHBI H 3(IIK-1)
IIAHUPOBATh U | HOpMATUBHBIE  IPaBOBBIE  aKThl | MHBbIE HOPMATHUBHBIE
OPraHU30BLIBATH Poccuiickoit ®enepanun B cdepe | npaBoBble aKTbI
MEPOIPUATHUS 0 | Typu3Ma; HOpMatuBHble | Poccuiickoit
MIPOABHKECHUIO JOKYMEHTHI, ycranapnuBatome | Oexepanun B chepe
TYpUCTCKOTO NpaBUIIa, IPUHIUIBI OPTaHU3AIMH U | TypU3Ma;  OCHOBBHI
MpoAyKTa M HMMHDKA | METOAMKHM MPOBEICHHUS AKCKYPCHM; | TypHUCTCKOI
TYpUCTCKOI OCHOBBI TYpHUCTCKOH WHIYCTPHHM; | HHAYCTPHH;
OpraHu3aIu COBpPEMEHHBIC  HMH(MOPMAIOHHBIE | METOINKH
TexHoyoruu B cepe typusma. M/I- | TpOBENCHHA
2nK-1: 3HaeT opranuzauuio | YKCKypCHUU; OCHOBBI
MapKeTHHIOBOH M peKjIaMHoi | TYPHCTCKOM
JIeATSJIbHOCTH. UHAYCTPUH;
COBpPEMEHHBIE
HUJI-3nk-1: YMeer pa3pabaThIiBaTh MHGbOPMAIHOHHbIE
pa3iIu4yHbIe OKCKYPCHOHHBIC | 1ax 1o OrHH B
MapIIpyTHI u TPOTPAMMBL; | ¢ dhepe TypH3MA.
COCTaBIIATh TEXHONOTHYECKYIO "y yiore:  nposommts | V(IK-1)
KapTy OKCKYPCHH C YYETOM BHIA | o0 o o
TypHu3Ma, TPAHCTIOPTA, | 1o dypruecknii
MIPOAOIKUTENBHOCTU u MECT | quanis OCHOBHBIX
OCTaHOBOK, OCHOBHBIX TEM | 1y hpeTeRux
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nH(OPMaMOHHO-9KCKYPCHOHHON PEruoHOB  MHpa C
JeATEeIbHOCTH; KOPPEKTHPOBATh | UCIIOIb30BAHUEM
9KCKYPCHOHHYIO IPOTPaMMY B CBS3U | MH(OPMAIIMOHHBIX
c HETIPEIBUICHHBIMY | TEXHOJIOTHI;
00CTOATETBCTBAM; OTIPEETATh | ONPENENATH
MIEPCIIEKTUBHBIE HanpaBJICHUs | MEPCIIEKTHBHBIC
JEATETbHOCTH 9KCKYPCHOHHBIX | HalpaBJICHUS
OpraHu3aIHi. JeSITeIbHOCTU
SKCKYpPCUOHHBIX
OpraHu3anui.
Baaaernb. HaBbBIKAMH B(ITK-1)
HCIOJIb30BaHUSA
HHCTPYMEHTOB
ITaHUPOBAHUS
MEPOTPUATHI 1o
TIPOIBIKCHHUIO
TYPHCTCKOTO
MIPOIYKTa Ha PBHIHKE;
MIPOBEICHNUS
9KOHOMHKO-
reorpau4eckoro
aHaJlu3a  OCHOBHBIX
TYpPUCTCKHUX
HaIpaBJICHUN c
UCTIOJIB30BaHUEM
nH(GOPMATMOHHBIX
TEXHOJIOTUH
[K-2 CHIOCOOHOCTH U-1nko: 3Haer mnpHOpUTETHBIE | 3HATH: 3(IIK-2)
OTIPENEATh HalpaBJICHUS Pa3BUTHS TypU3Ma B | IPHOPUTETHHIC
KOHIIETILIUIO u | Poccuiickoit ®enepanuy; | HaIpaBJICHUS
CTpAaTeTHIO PAa3BUTHA | CHENMATU3AINI0 W OCOOCHHOCTH | Pa3BUTHA TypH3Ma B
9KCKYPCHUOHHOM CTPYKTYpBbI 3KCKypcuoHHOTO | Poccuiickoit
OpraHu3aIu MIOJIpa3/ieNeHusl. Deneparuy;
N -2k 3HaeT ocroppr | CNCMMATHSALIIO - H
0COOEHHOCTH
TICUXOJIOTHH, KOH(IMKTOJIOTHH,
SKOHOMHKH, OpraHM3allui TpyJa | CTPYKTYPHI
yIpaBJIeHUS, TPYZOBOE u | 2KCOP CHOHHOF?
HOpa3IeIICHHS,
rpa)xIaHCKOe 3aKOHOJATEIBCTBO. IpYIOBOS "
HU-3nk-2: YMeeT opraHu3oBBIBATH | FPaX<JIaHCKOE
pabory o palMOHAIIBHOM | 3aKOHOJATENbCTBO;
OpraHM3ali TPYyIa SKCKYPCHOHHON | OCHOBBI PabOTBl C
opraHmzanuu. Ymeer oOecrieunBarh | IOCTABIMUKAMHU
peanu3armio IIPOEKTOB B | ycuyr;  (akTopsl,
COOTBETCTBHM C  YTBEP)KICHHOW | BIMSIOLIUE Ha
CTpaTerueu pasBuTHs | LIEHOOOpa30BaHUE B

SKCKYPCUOHHOW OpraHu3aliu.

TypHU3Me; OCHOBHBIE
npaBuia u
METOAUKY
COCTaBJICHUS
porpamMmm
JKCKypCHii;

MpaBuiia
odopmiecHus
JOKyMEHTOB  TIpH
pabote c
KOHCYJIbCKUMHU
YUYPEKIECHUAMH,
TrOCyZapCTBEHHBIMHA
OpraHnu3anusiIMmn u




CTpaxOBbIMU
KOMITaHUAMMU.

Ymern:
OpraHU30BBIBAThH
paboty 1o
paluMoHaIbHON
OpraHu3aluH Tpynaa
3KCKYPCUOHHOM
OpraHU3alNH;
obecreunBaTh
peann3anuo
MIPOEKTOB B
COOTBETCTBUU c
YTBEPKICHHOU
cTpaTeruei
pa3BUTHA
SKCKYpPCUOHHOM
OpraHu3aINH;
MIPOU3BOIUTH
SKCHEPTHYIO
OLICHKY
ONTUMAIIBHOCTH
00CITy)KUBaHHSA
TYpHCTOB Ha
HCCIIETyEeMBbIX
Typax; paboTaTh ¢
3arpocamu
KJIIMEHTOB; paboTaTh
c
nH(pOPMaMOHHBIMH
u CHPaBOYHBIMU
MaTepualamy,
BECTH
JOKyMEHT0000pOT ¢
HCIOJIb30BaHUEM
UH()OPMALMOHHBIX
TEXHOJIOT .

V(IIK-2)

Baaners:
HaBBIKAMU
OpraHM3al|y,
npoBeaeHusT padboT
U aHanu3a TeKyuen
“HpOpMALIN o
BCEM HAIPABICHUAM
JeSITeIbHOCTH
TYpOIIEpPaTOPOB;
HABBIKAMU o
paszpaboTke  Typa;
B3aUMOJICHCTBUS  C
TypareHTaMu o
peanu3anyn
9KCKYPCHUH;
HCIIOJIb30BaHUS
Pa3IHYHBIX
METOTUK
(dopmupoBaHUs

B(IIK-2)




SKCKYPCHUOHHBIX

MapHIpyTOB.

IK-3 CIIOCOOHOCTH WU-1nks:  3Haer TypucTHYecKHe | 3HATh: npaBmwia | 3(IK-3)
dhopmupoBath OusHec- | pecypchl Poccuiickori deaeparmu; | oOCIyXUBaHUS —~ Ha
MPOLIECCHI, npaBuiia 00CITyKMBaHUs Ha | MEmeXOAHOM,
perJiaMeHThI U | MEeMeXOJHOM, TPaHCIOPTHOM M | TPAHCIHOPTHOM u
CTaHAAPTHI KOMOMHHPOBAHHOM MapmpyTax. | KOMOMHHPOBAaHHOM
TypUCTCKOH N -2nk-3: 3HaeT MeTOIBI 00pabOTKH | MapIIpyTax; METOJBI
OpTaHU3aIIH WHPOPMAIUM C HWCHOJB30BaHHUEM | 0OpaboOTKH

COBPEMEHHBIX TEXHUUYECKHX | nHpopmMannuu c
CPE/CTB, KOMMYHHKAlMM W CBS3H, | HCIOJIB30BAHUEM
KOMITBIOTEPOB. COBPEMEHHBIX
U-3nks: Ymeer  odopmisTh TEXHHHCCKIX
SKCKYPCHOHHYIO  JOKYMEHTAI[HIO; CPEACTB,
KOMMYHUKaIUU "
OTIPE/IENIATh METOMMECKUE NPUEMBI | o -
MIPOBEJCHUSI IKCKYPCUH; BBIOUpaTh ’
KOMITBIOTEPOB.
MIpaBUIIbHbIE HarpaBJeHUsI
TIPOABUKEHUS SKCKYPCHOHHBEIX | YMeTh: OnpeaensiTh Y(IIK-3)
MIPOTpamMM MOTPEOUTEIS. METOIMYECKHE
TIPUEMBI
MIPOBEICHNUS
9KCKYpCHUH;
BEIOMpATh
TIPaBUIIbHbIC
HarpaBJIeHHs
HPOJBIKCHUS
9KCKYPCHOHHBIX
nporpamMm
HOTPEOHTENSL.
Baaaers: HaBbikamu | B(ITK-3)
odopmieHHs
SKCKYPCHUOHHOM
JOKYMEHTAIIH;
HaBBIKAMH PadOTHI B
WHPOPMAINOHHO-
KOMMYHUKAIIMOHHBIX
cHCTeMax C Y4eTOM
OCHOBHBIX
TpeboBaHuit
UH(OPMALMOHHOH
6e3omacHoOCTH
HPUHSATBIX B
OpraHM3alHH.

[IK-4 CHOCOOHOCTH M A-1nk4: 3HaeT 3aKOHOAATENHCTBO | 3HATH: ocHOBHI | 3(ITK-4)
OpPTaHH30BaTh Poccwuiickoit (enepanyn 0 | opraHM3aIyy,
yIpaBJIeHUE TIPE0CTaBICHUN TOCTUHUYHBIX | IJIAHUPOBAHUSA "
pecypcamu YCIIyT; OCHOBBI OpraHHu3alK | KOHTPOJIA
CTPYKTYPHBIX JIEATeIbHOCTH TOCTHHUII M HHBIX | AEATEIBHOCTH
HoJpa3/ieeHuH Cpe/CTB pa3MelIeHHs. 3HaeT | MOAYMHEHHBIX;
TOCTHHHUYHOTO OCHOBBI OpraHu3aliy, | OCHOBBI
KOMILIEKCa TUIAHUPOBAHUS u KOHTpOJISl | OpraHu3aluu

JIeSTeIbHOCTH MO {YNHEHHBIX. JIeSTeIbHOCTH
HUI-2nk-4:  YMeeT OCyHIeCTBIATh TOCTHHMIL | HHBIX
IUIAHUPOBaHWE W OPraHM3alHio CPEACT PasMETICHHA

Ymers: Y(IIK-4)
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JeATEILHOCTH JICTIapTaMEHTOB | OCYLIECTBIISITH
TOCTHHHYHOTO KOMIUIEKCA; | IUIAHMPOBaHHE "
OCYIIECTBIISITH ~ KOOPAMHALMIO U | OPraHU3aLUIo
KOHTPONIb,  TPOBOJUTH  ONEHKY | AEATEIBHOCTH
3¢ PEeKTHBHOCTH eI TETFHOCTH | IEMapTaMEeHTOB
JeTIapTaMEHTOB TOCTUHUYHOTO | TOCTHHWYHOTO
KOMIUIEKCa. YMEET HCIOIb30BaTh | KOMIUIEKCA;
HACTaBHUYECTBO,  JICJIETMPOBAaHUE, | MCIOJIb30BaTh
KOYYMHI W Jpyrue COBPEMEHHBIC | HACTABHUYECTBO,
(GOpMBI  pa3sBUTHS PYKOBOASILIETO | JielieTHpOBaHMUE,
COCTaBa M KIIOUEBBIX COTPYIHHKOB | KOYYMHT U JIpyrue
JIeTIapTaMeHTOB TOCTHUHUYHOTO | COBPEMEHHBIE
KOMIUIEKCa. (dopmbl pasBUTHS
U-3nk.4: Bmameer  HaBBIKaMH PYKOBOAAMICTO
COCTaBa M KIIIOYEBBIX
CTPATETHYECKOTO M TAKTUYECKOTO
METOJIOB  aHalM3a MOTPEOHOCTH COTPY/IHHKOB
JeTIapTaMEHTOB TOCTHHIYHOTO | ~ o ob aMEHTOB
TOCTHHHYHOTO
KOMIIEKCa, MaTepHANBHBIX | o
pecypcoB M IepcoHana. Baaxers: BUIK-2)
MpaKTUICCKUMHU
HaBbIKaMH
CTPaTernueckoro H
TaKTUYECKOT'0
METOJI0B aHaJHM3a
moTpeOHOCTH
JIeTIapTaMEHTOB
TOCTHHHYHOTO
KOMIIIEKCa,
MaTepHaIbHBIX
pecypcoB "
HepcoHana.

IK-5 CMOCOOHOCTH N-1nks: 3Haer MOpSJIOK | 3HATH: ocHoBHl | 3(ITK-5)
OCYIIECTBJIATH O(l)OpMJ'IeHI/Iﬂ, BCACHUA WU XPaHCHUA I[OKyMeHTOO60pOTaI/I
JITIONPOU3BOJICTBO M | JIOKYMEHTALUH o cUCTeMaM | TOKYMEHTaI[HOHHOTO
JIOKyMEHTOOOOpOT B | OIUIAThI TPY/a M OPraHU3aLUK TpyJaa | oOecrieueHus;
TypI/ICTCKOI‘/’I nepcoHajia; TCXHOJOIMU, METOABI U | TCXHOJIOTUU, MCTObI
JIeITeIIbHOCTH METOJIMKHM TIPOBEICHHS aHANM3a W | U METONKHI

CHCTEMAaTH3alliM  JIOKYMEHTOB U | NPOBEJICHUS aHaM3a
nHdopmanny; OCHOBBI | I  CHCTEMaTH3alnuu
JOKyMEHT0000pOTa 1 | TOKYMEHTOB "
JOKyMEHTAI[MOHHOTO 00ecTedeHus. | MH(OPMALHH.
U-2nks:  YMeeT OpraHu3oBath | YMmeThb: Y(IIK-5)
XpaHCHHUE JOKYMCHTOB B OpraHn3oBaThb
COOTBCTCTBUHU C Tpe60BaHI/I$IMI/I XpaHCHHUE
3aKOHOZATEIbCTBA Poccuiickoil | oKyMeHTOB B
q)e,uepaulxm U JIOKAJIbHBIMH aKTaMH COOTBCTCTBUU C
OpraHu3aluu. TpeGOBaHUSIMH
HU-3nk-5: YMeer BecTH ydYeT W 3AKOHOMATCILCTRA
pErUCTpaIHio JOKyMEHTOB B Poccuiicoii
nHQOPMANMOHHBIX CHCTEMax M Ha Deneparn "
MaTepUAIBHBIX HOCHUTEISIX; BECTH JIOKAIILHBIMH - aiTaMH
JIETIOBYIO TIEPETINCKY. OpraHm3aIiiyL.

Baagern: HaBbIKAMU B(IIK-5)

ydeTa U perucTpaiuu
JOKYMEHTOB B
HHPOPMAIMOHHBIX

cucteMax H  Ha




MaTepHaNIbHBIX
HOCHUTEISX.
ITK-6 CITOCOOHOCTH Ud-1nke: 3HaeTr Merogmueckue | 3HATh: 3(IIK-6)
cobuparts, JOKyMEHTBl ¥ HWHCTPYKIHH MO | METOJMYECKHE
o0pabaTtbIBaTh (OpMHUPOBAHNIO BXOJHBIX MACCHBOB | JOKYMCHTHI "
aHAIN3UPOBATH CTaTHCTHYECKNX NAAHHBIX; METOAUKU | MHCTPYKIMN 1o
CTaTHCTHYECKHE CBOJKH CTaTHCTHYECKHUX TAHHBIX. (hopMHPOBaHUIO
JaHHBIC BXOJHBIX MAacCHBOB
U-2nk-6: YMeeT OCyIIecTBIATH
CTaTHCTHYECKUX
CBOJAKY CTaTUCTUYECKUX
NoKasaTeeil B COOTBETCTBHH C |—aoiibi
- | Ymern: Y(IIK-6)
YTBEPKIICHHBIMHU METOJIMKAMHU;
OCYLIECTBIISITH
KOHTPOJIUPOBAThH COXPaHHOCTb -
o JOTUYECKUH "
CTaTHCTHYECKOH MHOpMAaLUH. .
apudmeTHyecKuit
HU-3nk-6: YMeEeT OCYIIECTBIATH | KOHTPOJIb  BXOJHOM
JOTHUYECKU W apudmerndeckuii | mHGOpMAIIH
KOHTPOJIb BXOTHON HH(OpPMAITIH. Buagerb: HaBbikamu | B(ITK-6)
BEACHUS
CTaTHCTHYECKHX 0a3
JAHHBIX o
Pa3INIHBIM
IIoKa3aTeJisiM u
(dbopmupoBaHus
UH()OPMALMOHHOTO
obecrieueHus
Y4aCTHUKOB
OpraHnu3alMOHHBIX
MIPOEKTOB.

5 MecTo IpaKTHKH B CTPYKTYpe 00pa3oBaTe/IbHOM IPOrpaMMBbl
[IpennuniomMHas npakTHKa OTHOCUTCS K YacTH,
dbopmHpyeMoil ydacTHUKaMH 00pa30BaTeIbHBIX OTHOILIEHUN B CTPYKTYpPE OOCHOBHOM 00pa3oBaTeNbHON

IIPOTPaMMBI.
6 Coaep:kanue MPaKTUKH

6.1 Temamuueckuii nian npoxoxicoeHus NPeOOUNIOMHOU NPAKMUKU

HUTorosmlii
HaunmeHoBaHue pa3jesioB (3Tanos) Bcero DopMblI TEKYLIETO KOHTPOJIb
NPAKTUKH U BUIOB Y4eOHOIT padoThI 4acoB KOHTPOJISPe3yJIbTATOB pe3yabTaToB
MPOXO0KIEHUS MPAKTHKH TPOXOKIEHHUSI
MPAKTUKH
1. OpraHu3zanMoHHBIH ITaN 6
VYyaacrue B OpTraHU3AIHOHHOM coOpaHuU. HenocpencrsenHoe
[omyueHne mporpaMMbl IPAKTUKHA U METOJIMICCKUX 2 HaOJIOICHUE PYKOBOIMTEIEM
YKa3aHUH M0 €€ MPOXOKICHUIO MPaKTUKA oT
00pa30BaTENEHOTO
YUPESKACHUS
Koncynpranust ~ pyKOBOOUTENsI  HPAaKTUKHA  OT Henocpencreennoe
kadenpsl, BeIJIaua MHIUBUAYATIHHOTO 3a/IaHUS 1 HaOJI0/ICHNE PYKOBOJIUTEIIEM
TIPaAKTUKHU oT
00pa3oBaTeNLHOTO
YUpEKIEHUS
[IpuGrITHE HA MECTO IPAKTUKU DKerepTHbIil AHAIINS
2 3anucei B JTHEBHHUKE
MPAaKTUKAHTA




Hpoxomaeﬂne BBOAHOI'O HMHCTPYKTaKa 110 TCXHUKE

0e301MacHOCTH, oxpaHe Tpyna, IpaBUJIaM 1 DKCHEepPTHBIN aHaIMu3
BHYTPEHHETO Pacropsiaka 0a3bl NPaKTHKA 3anuceit B JTHEBHUKE
MPaKTUKaHTa
2. OcHoBHoIli 3Tan 170
Brinonnenue npodeccuoHaIbHBIX OKcIepTHBIN aHanu3 3anoynHeHne
00s13aHHOCTE! B COOTBETCTBUH C JESTEIBHOCTHIO 3anuceit B JTHEBHUKE JIHEBHMKA W OTYETA
HOpa3IeIeHUs (otmena) XO3HCTBYIOLIETO MIPAKTUKAaHTa 10 IPaKTHKE
cyOBeKTa 20
YTo4uHEHUE TeMbl U METOOJIOTHH UCCIIEAOBaHMUS. OKcIepTHBIN aHanu3 3anonHeHue
3amucen B JHEBHUKC | pJHEBHMKA M OTYETA
5 NpaKTHKAHTA TI0 MPAKTUKE
N3yuenue MIPaKTUKU JIeATENbHOCTH OKCIIepTHBIN aHanu3 3anoyHeHHe
TprICTCKOﬁ OpraHn3aiui B COOTBETCTBUH C 3amucen B JHEBHUKEC JTHEBHHKA U OTYETA
TEMOM BBIMYCKHOH KBaMM(UKaINOHHOHN paboToit 10 MIPAKTHKAHTa 110 [PAKTHKE
IToaroroBka HHPOPMAIMOHHBIX u OKCIIepTHBIN aHanu3 3anoynHeHue
AHAIIUTHYECKHX  JOKYMEHTOB JUId IPOBEICHHSA 3anucent B JTHEBHHKE JTHEBHMKA U OTYeTa
MPOU3BOJACTBEHHBIX COBEILAHUI, 3acelaHH, MIPAKTHKAaHTa 0 IPaKTHKE
coOpaHuit OpraHu3aLyu. VyacTue B
MIPOM3BOJICTBEHHBIX COBELIAHMUIX, COOPAHMAX 20
[IpoBenenue moseBoro wuccnenoBanus (coop u OKCcIepTHBIN aHalu3 3anoynHeHNE
00paboTKa SMIMPHUYECKHX TAHHBIX) 3anucei B JTHEBHMKA U OTYETa
20 JHCBHUKE MMPAKTUKAHTA 10 IIPAKTHKE
Amnanus MOJy4EeHHBIX HCCIIeI0BaTEIbCKUX OKCIepTHBIN aHau3 3anoyHeHue
PE3yIbTaTOB 3anucen B JHCBHUKC JTHEBHHKA M OTYETA
20 IpaKTHKaHTa IO MPaKTUKE
BrimonHeHne HHIUBUAYAIBHOTO 3aaHUS:
WnpuBHayanbHOE 3alaHUE BKIIIOYAECT BBINOJIHEHHE
CTYACHTOM:
— MOPY4YEHUH  pPYKOBOAMTENS  MPAaKTUKH  OT
TYpUCTCKOM  OpraHM3allid, HalpaBJICHHBIX Ha
npruodpeTeHne MIPAKTHYECKHUX HaBBIKOB
npodeccrnoHaBHO NeaTebHOCTH;
— 33/1aHUA Hay4yHOTO PYKOBOIUTES BKP,
BKJIIOYAIOLIUX 3JIEMEHTHl HAY4YHOTO MCCIEIOBAHUSA
o npoekTHoi yactu BKP;
— pa3paboTKy  COOCTBEHHBIX TPEUIOKECHUH U
MEpOTPHUITHH, HATIPABJICHHBIX HA
COBEPILEHCTBOBAHME AEATEIBHOCTU OPraHU3allu BO 30
B3aMMOCBS3H ¢ TeMaTukoi BKP
BeiBoabl W pekoMeHJaUMU 1O  pe3yibTaTam OKCHEepTHBIA aHaINU3 3amnucel 3anojJHeHue
HCCIIEJOBAHUS BIHCBHHUKE ITPAKTUKaHTa JHCBHHKA U OTUCTAIIO
20 MPaKTHUKE
BrisiBnieHne mpoOJEeMHBIX TOJIEH B JIESATENEHOCTH Hemnocpencrsennoe 3arnoHeHNE
HOPEANpPUITHS B COOTBETCTBHM C TEMOI BBINYCKHOMN HaOJIIOICHHE PYKOBOJMTENEM | JHEBHHKA U OTYETAIIO
KBIN(UKAMOHHOW pabOTHI TPaKTHKH oT TpaKTHKe
00pa3oBaTeILHOTO
10 YUPEKACHUSL 3a
BBINOJTHEHHEM 00YUaroIumMest
MIPAKTUYECKUX 3a0aHUI
Pa3paboTka MeponpHATHI 10 YCTpaHEHHUIO IPOdIeM HenocpencreenHoe 3amonHeHNE
TIOBBIIICHHIO 3¢ HEKTUBHOCTH JIESITETTBHOCTH HaOTIOZICHHE PYKOBOJIUTENEM | JHEBHHKA M OTYETAIIO
XO3STCTBYIOIIETO CyOBEKTa NIPaKTUKH oT TIPaKTUKE
00pa3oBaTeNLHOTO
15 YUpPEKICHUS 3a

BBITIOJTHEHUEM O0YJaIOIIIMCSI

10




MPAKTUYECKUX 3aJaHUH
3. 3akumounTeNbHbBIH 3TAN 40
Omnucanue BBIMIOJIHCHHOTO ~ HCCIICIOBAHUS U HemnocpencreenHoe
MOJTyYCHHBIX PE3YJIbTaTOB HabJo/ieHue pyKoBoauTeneM | OTYeT Mo MpakTHKe
30 MIPAKTHKH oT
00pa30BaTEILHOTO
YUPSIKICHUSI
OdopmieHne oT4era O TPAKTHKE M MOATOTOBKA HenocpencreenHoe
Mpe3eHTaInU HaOmMoJeHue pykoBoauteneM | OTYeT Mo MpakTHKe
10 MIPAKTUKU oT
00pa30BaTEeILHOTO
YUPSIKICHUSI
AHanuz ot4yera o
pesynbraTam
HPOXOKICHUS
MIPAKTHKY;
QHAITN3
3ammura oTyeTa no NPaKTHKE pe3yJIbTaTOB
(1 depeHIUPOBAHHBIN 3a4eT) 3aILUTBI OTYETA 110
MPAKTHKE U OTBETOB
Ha BOTIPOCHI
pPyKOBOIUTES
OPaKTHUKH OT
00pa30BaTeILHOIO
YUPSKACHUS
Bcero uacos, 3.e. 216/6
6.2 Pacnpedeﬂeuue ylleéﬂblx uacos no simanam npaKmuKu
O0BEM ITPEIMITIOMHOM MPAKTUKHU B 3a4ETHBIX €IUHUIIAX/HEACIISAX 6/4
[Ipo10mKUTENHHOCTD MPEATUINIOMHON MPAKTUKU B Yacax 216
IloaroroBUTENBLHBIN dTAIT 6
OCHOBHOM 3Tan 170
3aKIIFOYATEILHBIN dTAll 40
Buj npoMexxyTouHOH arTecTaiui 00yJaromerocst aupdepeHuMpoBaHHbINH 324ET

6.3 Coemecmmuotit padouuii zpagpuk (niamn) npoxorcoenus nPeOOUNnIOMHOU RPAKMUKU

IIpu mnpoBeneHNMM NPAKTUKU B MNPO(UIBHOM OpraHu3aluy pPyKOBOJUTENEM MPAKTUKU OT
OpTraHU3alliil U PYKOBOJIUTENIEM IMPAKTHKH OT MPOQHMILHONW OpraHW3aldd COCTABISETCS COBMECTHBIH
pabouuit rpadux (miuaH) mpoBeAeHus MpakTuku. OOpazen (GopMbl COBMECTHOro paboudero rpaguka
(nnana) npenctaBineH B [lpunoowcenuu b. Jlanee B TaOnuie, NpeacTaBiIeH NPUMEPHBIH IepeuyeHb
cojiep>KaHusi paboT:

Brimonnsiemas pabora

[TpubbiTHe Ha MecTO MpakTUKU. [IpoXoKIeHUue BBOJHOTO WHCTPYKTAXKa IO TEXHHKE OE30MaCHOCTH, MOXKApHOH
0e3011acHOCTH, OXpaHe TPYy/ia, IPaBHIaM BHYTPEHHETO TPYJIOBOTO PacIOpsi/IKa OpraHu3aiuu

I/IsyquI/Ie CUCTCMBbI YIIPABJICHUA OPraHu3aliun (OpFaHI/ISaLII/IOHHa}I CprKTypa), €€ OCHOBHBIX 3JICMCHTOB

I/IsyquI/Ie HOPMATHBHLBIX, MPAaBOBLIX, I/IH(bOpMaL[I/IOHHLIX U aHAJIMTUYCCKUX AOKYMCHTOB, PCTJIAMCHTUPYIOMIUX
ACATCIIBHOCTE OpraHu3anun

IMoarororka MHGOPMAIIMOHHBIX ¥ aHATUTHYECKHUX JIOKYMEHTOB JIJIsl TIPOBEJICHHSI IPOM3BOCTBEHHBIX COBEIIAHHIA,
3acelaHui, COOpaHMi OpraHu3aluu

I/IsyquI/Ie CUCTCMbI BHYTPCHHCTO ,Z[OKyMeHTOO60pOTa OpraHu3anuu, BEACHUS 6a3 JaHHBIX

Brimonnenue WHAWBUAYAJIBHOI'O 3aJaHUs

Vyactue B ITPON3BOJICTBCHHLIX COBCUIAHUAX, 3ACCIAHUAX, C06paHI/I${X OopraHusanuunu
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Coop, oOpaboTka, aHanM3 [ENOBOM WHPOpPMALMM OpraHM3alldkd C YYEeTOM OCHOBHBIX TpeOOBaHMI
nH(GOPMAITMOHHOM 0€30MaCHOCTH

Pa3paboTka yrpaBiieH4ecKoro penieHns B chepax v/mii HallpaBIeHUAX e TeIbHOCTH OPTaHN3aliN

Brinonnenue WHIAWBUAYAJIbHOI'O 3aJaHUs

I/IBy'-ICHI/Ie CTaHJApTOB (l)I/IHaHCOBOI‘O y4€Ta OpraHmu3anvn

I/I3yTICHI/IC CHUCTEMBI YIIPABJICHHU 3aTpaTaMH OpraHu3allun

CocraBiicHUE U 3al0JTHCHUE JOKYMCHTOB (I)HHaHCOBOﬁ OTYECTHOCTH OpraHU3aIuN

BrimonHeHre WHANBHTyaTbHOTO 33 JaHHS

AHann3 CUCTEMBI YIpaBJICHUA OHCpaHHOHHOﬁ (HpOI/ISBOI[CTBCHHOI\/'I) ACATCIIBHOCTU OpraHu3aluu

O6paboTka 1 cucremaTn3aius coOpaHHBIX MaTepHaJIoB, 0(OpPMIICHHE OTYETa MPEIAUTUIOMHON MPAKTUKU

6.4 Hnuouesuoyanvnoe 3a0anue Ha npedounioMHy0 RPaAKmuKy

NHpuBuayanbHOE 3aJaHUe HA NPEAJUINIOMHYIO IPAKTHKY cocTaBisieTcss pykoBoaureieM BKP or
YHuBepcutrera B COOTBETCTBHM C BbIOpaHHOW TeMoil oOydarommmcs. OOy4aronmmcsl BbITACTCS
WH/IMBUYAIbHOE 33JlaHWE Ha TPOXOXKACHUE MPAKTUKH C yKazaHueM nepedHs pabot. CozaepikaHue
WHIUBUAYAIBHOTO 3a/laHus Ompenessercs crnenudukoil oprannzanud — 0a3bl mpakTuku U Temoit BKP.
[Ipu npoBeneHuM NPAaKTUKU B MPO(UILHOW OpraHU3alMM PYKOBOJIUTENb MPAKTUKUA OT OpraHHU3aliU
COIJIACOBBIBACT WHIUBUAYAIbHOE 3aJaHHE C PYKOBOJUTENEM NPAKTHKU NPO(UIBHONW OpraHHU3alliH.
O6paserr (hopMbl HHIUBHYATBLHOTO 3a/IaHUS TIPEICTaBICH B [Ipunoscenuu I

7OT4éTHBIE MaTepHaJIbI 110 NPAKTHKE

7.1 Cmpykmypa u cooepicanue omuéma no npaKmuke

PesynbraroM nmpoxoxaeHUs NPeIAUINIOMHON MPAaKTUKH SIBIAETCS cocTaBiieHHEe oTuéra. OTYET 1o
[IPaKTUKE JIOJDKEH MPEACTaBIATh ONHUCAHUE MpoJeIaHHOW pPadOThl M OTpaxarb IHPUOOPETEHHBIE
00y4aroIuMcsi YMEHUS U OTIbITa B MPOIIECCe MPOXOKACHUS MPEATUIIIOMHON MPAKTUKH.

OT4ér O UPEeNTUIUIOMHONW TPAKTHKE JOJDKEH OBITh BBHIMOJIHEH B 00BEMEe 25-30 cTpaHull
MalIMHOMUCHOTO TekcTa (0e3 yuéra mpuioxeHuil). Obpasell THUTYIBHOTO JIMCTa OTYéTa NMPUBEIAEH B
[Ipunoxenuu A.

OT1uéT o yueOHOM NpaKkTHKe JT0JKEH ObITh COCTABJIECH IO CIEAYIOLIeH cxeme:

®opma TuTyabHoro Jaucta ([Ipunoxenue A).

CoBMecTHBIIi padouuii rpaguk (m1aH) npeaauniaoMHoii npaktuku (ITpunoxenue Bb).

OT13pIB Ha oOydaromerocsi, IOANKMCAHHBIN PYKOBOAMUTEIEM TPAKTUKU OT 0a3bl MpaKTUKU
(TTpunoxenue B).

NuauBuayanbHoe 3aaanue (IIpunoxenue I).

JueBHuk npaktuku ( [Ipunoxenun J1).

Conepxanue ([Tpunoxenue E).

Beenenue.

OcHoBHasi YacTh OTYETA.

3akirouenue.

CnMcok MCcnoIb30BAHHBIX HCTOYHHUKOB.

IIpuiaoxenus.

OT4éT O MPOXOXKIEHUM MPAKTUKU JOJDKEH COJEp)KaTh TEKCTOBBIE, rpaduueckue U TabIudHbIe
MaTepHasbl, OTPAKAIOIIME PELIEHHE IPETYCMOTPEHHBIX ITPOrpaMMOi NPEJAUINIOMHON MPAaKTUKH 3a/1ad.
[lo oxoOHYaHMIO MPEAAUIIIIOMHON MPAKTUKH OTYET CHAETCA HAa MPOBEPKY PYKOBOAMTENIO MPAKTHUKU OT
BYy3a.

OcHognbie 1eMeHnmbl CO0ePHCaHUsL OCHOBHOU Yacmu omuéma

«BBEAEHMUME» n0JKHO COAEpKATh:

— 1IeJIb IPOXOXKACHUS MPEITUIIIOMHON MTPAKTHKU;

— TEepeYeHb 3a/1a4, PEIIAEMBIX B XOJI€ POXO0KIECHUS NPEIAUINIOMHON IPAKTUKHY;

— OOBEKT U3yUYEHHS B XO/I€ MTPOXOKICHUSI MPEAUIIIIOMHOMN NMPaKTUKH;
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— TpeaMET UCCIEIOBaHUs B X0/1€ MPOXOXKACHUS PEIIUIIIIOMHON MPAKTUKY;

— ONpeeeHue METOJIOB U3YYCHUS B XOJI€ HAIMMCAHUA OTUYETA MO0 MPETUIIIIOMHON NMPAKTUKE;

— OmpeAeseHuEe SMIMPHUECKON 0a3bl, UCIIOIB3yEMOU TP HAITMCAHUH OTUYETA.

O6vekmom W3y4YeHUS B XOA€ MPOXOXKICHHUS npedouniomuo (npouzeoocmeennoil) TPaKTHKU
SIBIITFOTCST OpraHu3anuu (yUpeKIeHUs, MPEANPUATHS, PUPMBI) Pa3IMYHBIX OpPraHU3AIOHHO-TIPABOBBIX
dbopm B cdepe mnpemocTaBiIeHUs TYPUCTCKUX YCIYyTr, a TaKXe OpraHbl TOCYJAapCTBEHHOW U
MYHHULIMIIAJIBHOW BJIACTH, AEATEIbHOCTh KOTOPBIX CBS3aHA C TYPU3MOM.

Ilpeomemom wn3ydyeHus B XOA€ TMPOXOXKACHUS NPEIAUITIOMHON NPAKTHUKUA BBICTYNAET UX
JESITeNILHOCTh 10 Pa3pabOTKe ¥ pealu3alid  YIPaBICHYCCKUX PENICHUH U OCYIIECTBICHUIO
yIpaBiIeHUYECKUX QYHKIIUNA B PA3JIMUHBIX 00JIACTAX JAEATEIBHOCTH.

B kadecTBEe OCHOBHBIX ME€M0008 WCCIIEIOBAaHUS MOTYT SIBIIATHCS: METOJI CUCTEMHOI'O aHalu3a U
CHUHTE3a, CTAaTUCTUYECKUE METO/Ibl, METOJl KOHTEHT-aHAJIU3a U JIp.

Imnupuueckasa 6aza VCCIEIOBAaHUS BKIIOYAET MEPEYCHb CTATUCTUUYECKUX MATEPUAIOB, JTaHHBIX
CTaTell MEepUOAUYECKON IeyaTH, WHPOPMAIIMOHHBIX CHCTEM, JOKYMEHTOB JIEJIONPOM3BOJACTBA U T. 1.,
COCTaBHBILIMX OCHOBY aHAJUTUYECKON 4aCTH OTYETA MO IPOU3BOICTBEHHOM MPAKTHUKE.

O0bEM «BBeneHus» cocTaBisieT 2-4 CTpaHHUIIBL.

Pa3zoenvi ocnosnotl uacmu omuéma npedOunioMHoU NPaAKmMuKuy

Pasmen 1: HopmartmBHOe, IIpaBOBOE M JOKYMEHTAIlMOHHOE OOECIICUCHHE NEATEIHHOCTH OOBEKTa
W3YYCHHUS.

Pazgen nomkeH cojaepkaTh CIEAYIONIME OCHOBHBIE 3JIEMEHTBHI: KPAaTKOE HU3JIOKEHUE W aHAINU3
MOJIO)KEHUH  OCHOBHBIX ~ HOPMATHBHBIX  JOKYMEHTOB, PEIrVIAMEHTUPYIOUIMX  YIPaBIECHYECKYIO
JCSATEIILHOCTh 10 BBIMOJHCHUIO (YHKIHMA OOBEKTa M3y4YeHHs (3aKOHBI, YKa3bl, yCTaB, IMOJIOKCHHE O
MO/Ipa3IeNIeHNH, TOJDKHOCTHBIE MHCTPYKIIUHU, IITATHOE PaclCaHne, KaJpoBble JOKYMEHTHI).

Paznen 2: Onmcanne u aHaIU3 CTPYKTYPHI U QYHKIUH 00BbEKTa M3Y4YCHHS (WIIH €r0 CTPYKTYPHOTO
MO/Ipa3/IeIICHus).

Paznen nomxen comepxarh CIEIYIOIINE OCHOBHBIE SJIEMEHTHI:

— XapaKTepUCTUKY OPraHU3aIllMOHHO-(QYHKIIMOHAIBHON CTPYKTYphl OOBEKTa H3ydeHHUs (Cxema C
KOMMEHTApUSIMH U aHAJIU30M);

— wuccnenaoBanue QyHKIUN U TOJTHOMOYUH 00BEKTa U3ydeHus (HIn ero CTPYKTYPHOTO
MoApa3AeIiCHuUs ),

— OIKCaHUe U aHaNn3 (PYHKIMOHAIBHBIX 00S3aHHOCTEN PYKOBOJUTENEH U CIICIIUATHCTOB;

— BBINIOJIHEHUE WHIUBUTYAIBHOTO 3a/1aHHUS,

— aHanu3 YNpaBICHUYECKOW [eATENbHOCTH OO0bEeKTa U3y4YeHHs (WM €ro CTPYKTYpHOTO
MOApa3ACIICHNUs ).

Paznen moxeT BKIIOYATh aHAIW3 KadyecTBa M 3(PPEKTUBHOCTU BHITIOJHEHHS] OCHOBHBIX (DYHKIIHIA
KaJIpOBOTO ¥ HMH(POPMAIMOHHOTO oOOecredeHus: O00BbEeKTa U3YYCHUS WU €ro CTPYKTYPHOTO
MOApPAa3ACIICHHUS.

Pazgen 3: Pa3paboTka pekoMeHIaInMié 1O COBEPIICHCTBOBAHUIO YIPABICHUYECKOU ACSITEIHHOCTU
opranmzainu. B 3TomM pasnene omuchiBaeTcs 00Ias TOCTAHOBKA 3afaud JAJs pa3pabaTbIBaeMoOro
penieHusi, conepkaHue KOTOPOH OMpenessieTcss COCTaBOM IPOOJeM, BBISIBICHHBIX BO BTOPOM pasjielie.
Hcxons u3 ypoBHS TOCTAaBJICHHON MPOOIEMBI, WMEIONIETOCs COCTaBa HWCXOJHOW  HWH(OpMaIu
MPOBOJUTCS BHIOOP MeToAa pa3pabOTKH MPOEKTHOTO pemieHus. [lpu 3ToM clienyeT MaKCUMalbHO
YUUTHIBATh BO3MOKHOCTHM HCIOJIb30BAHUS COBPEMEHHBIX METOJOB HSKOHOMHKO-MAaT€MaTUYECKOTrO
MOJICIIUPOBAHUS, a TAaKXE€ CPEJACTB BBIYUCIUTENbHONW TexHUKH. CoaepxkaHue TaHHOTO pasiena
oTpesieNisieTcs] Kak 0COOCHHOCTSIMU BBIOpaHHON TeMbl BKP, Tak u cnenudukoil KOHKpeTHOTO 00BbeKTa
HCCTIEIOBAHUSI.

B «3akaroueHun» K 0TUETYy OTPakarOTCS OCHOBHBIE BBIBOJIbI, B COOTBETCTBUU C PELLIEHUEM 33a]1aY,
IOCTaBJIICHHEIX BO «BBenenuny.
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«3aKioueHue» SABIsIeTCs 0000LIeHHEeM OTYeTa, MO3TOMY OHO HE JOJDKHO HOCHTH aOCTpaKTHBIN
XapakTep U coJepKaTh MaTepPHabl, HE MOJTYYMBIINE OTPAKCHHE B OCHOBHOM TEKCTE OTUETA.
O0beM «3aKITIoUeHUS» COCTABISAET 2-4 CTPAHUIIBL.

7.2 Tpebosanus K oghopmnenuio ocHo6HOU Uacmu omuéma

7.2.1 Oouwgue mpebdosanus

TekcT mOKyMEHTa BBHITIOJIHSCTCS Ha OJTHOM cTOopoHe Oenoit (mucueit) Oymaru ¢gopmara A 4 (210 x
297 MM) € UCTIOJI30BAaHUEM NIEPCOHATLHOTO KOMITBIOTEPA.

[Ipy BBHIMOJIHEHMM TEKCTa JIOKYMEHTa C TOMOIIBIO MEPCOHAIBHOIO KOMIIBIOTEpPA ClIETyeT
co0IoIaTh CiIeayrole TpeOOBaHNU:

— mpudTt — Times New Roman, nauepranue — o0b1aroe, pasmep — 14 mr;

— 1BeT mpudTa — YEepHBIi;

— macmtab mpudra — 100%, naTepBai MpUQPTa — OOBIYHBINA, CMEIICHUE — HET;

— BBIPaBHUBAHUE — 10 ITUPUHE;

— MEXCTPOYHBIA MHTEpBaI — 1,5;

— KpacHas (nepBasi) cTpoka (a0d3aunblii orctyn) — 1,5 cm;

— AaBTOMAaTU4YECKUH IIEPEHOC CJIOB;

— pa3mepsl nosei: npasoe — 10 MM, BepxHee U HIkHee — 20 MM, JieBoe — 30 MM.

Pa3pemaercs MCHoOiIb30BaTh KOMITBIOTEPHBIE BO3MOKHOCTH aKIIEHTUPOBAHHUS BHUMAHUS Ha
OTIpeJICIEHHBIX TEPMUHAX, (OPMYIIax, OMPEACICHUAX TPUMEHSS IPHU(THI pa3HON TaPHUTYPHI.

Onevatku, OmMUCKM U Tpaduyeckue HETOYHOCTHU, OOHAPYKEHHBIE B IMpOLECCe IMOATOTOBKHU
JIOKYMEHTA, JIOIYCKAeTCsS MCIPABIATh MOMYMCTKON MM 3aKpalIMBaHueM Oeloil KpacKoil M HaHECEHHEM
HAa TOM JK€ JIUCTE€ MCIPABICHHOTO TeKcTa (rpaduKi) MAaIIMHOMNKCHBIM WM PYKOMUCHBIM CIIOCOOOM
4epHOH macToil wiM Tymbio. [ToBpeXIeHHsT JHCTOB TEKCTOBBIX JOKYMEHTOB, IMOMAapKH M CJEIbl HE
MOJIHOCTHIO YAAJIEHHOTO MPEXHET0 TeKcTa (TpaduKu) He JOIMYCKaeTCsl.

7.2.2 Hymepayusa cmpanuy

Crpanuupbl JOKYMEHTa CIEIyeT HyMepoBaThb apaOCKUMM LHU@paMu, coOnroAas CKBO3HYIO
HYMEpALHUIO [0 BCEMY TEKCTY, BKIII0Uas NMpuiiokeHus. Homep cTpaHMIlbl IPOCTABIISAIOT B LIEHTPE HUXKHEH
4acTHu JHcTa 0€3 TOUKH.

Turyneubit nuct u muct «COHEPXKAHUE» BrirowaroT B 0OOIIyI0 HyMEpaldi0 CTPaHUIL
nokymMeHTa. Homep cTpaHHIIbI HAa TUTYJIBHOM JINCTE HE MPOCTABIISIOT.

Wnmoctpanuu ¥ TaOMUIBl, PACHOJIOKEHHbIE HA OTHENBHBIX JIMCTAaX, BKIIOYAIOT B OONIyIO
HyMEpAaIUIO CTPAaHUIl JOKYMEHTA.

7.2.3 Cooeprcanue

ConepxaHue BKIIIOUAET BBEACHHE, HAMMEHOBAHUE BCEX pa3JielioB, MOAPA3/ENIOB, MYHKTOB (€Ciu
OHM WMEIOT HAaUMEHOBAHHE), 3aKJIIOYEHHE, CIUCOK HCIOJIb30BAHHBIX HMCTOYHUKOB M TPHUIOKEHUS C
yKa3aHUEM HOMEPOB CTPAHUII, C KOTOPbIX HAYMHAKOTCS 3TU JIEMEHTHI IOKYMEHTA.

CnoBo «COJEPXXAHMUE» 3anuceiBaioT B BHJAE 3arojoBka, CUMMETPUYHO TEKCTY (IO IEHTPY),
MIPOMUCHBIMU OyKBaMHU.

HaumenoBanus pazngenos, 3aronoBku «BBEJEHUME», «3AKJIIIOUEHUE», «CITMCOK
HUCIIOJIB3OBAHHBIX HCTOYHUKOB», <«IIPUJIOXEHWSA», BkiItoueHHbIE B  COJEp:KaHUE,
3aMUCHIBAIOT TPONMUCcHBIMU OykBamu. CrioBo «Pa3nen (rnaBa)» He nuiryT. HanmMeHOBaHuUs MOApPa3IeioB U
MYHKTOB 3alMCHIBAIOT CTPOYHBIMH OyKBamMHu, KpoMe€ TIEpBOM MPOMMCHOW. 3alucCh BBHITIOJHSIIOT C
yKa3aHUEM HOMEpOB pa3/ieioB, MOAPa3eioB U MyHKTOB. Eciu 3aronoBok pasnena, noapaszena COCTOUT
13 HECKOJIBKUX CTPOK, TO CIEAYIOIIasi CTPOKA BBIMOIHSIETCS MO/ MEPBOM OYKBOM MIPEABIAYIIEH CTPOKH.

3aroiaoBKu «BBEJIEHHE, «3AKJIFOYEHUE», «CITMCOK HUCIIOJIb3OBAHHBIX
NCTOYHUKOB», «IIPUJIOKEHUS» HaumHaioT nucath Ha ypoBHE HOMepa LHU(pPbl HaUMEHOBAHUSA
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paszzena.

Hudpsl, 0603HaUarONE HOMEpa CTPAHUII, C KOTOPBIX HAYMHACTCS pa3jel (TaBa) Wid MoIpas/ien,
cremyer pacnojaraTh Ha paccrosHud 10-15 MM oT kpast mucra, cobmrogast paspsiaHocts nugp. Cioso
«CTp.» HE MMUIIETCS.

Mexc;[y HaAaMMCHOBAHUCM pa3aciia (I‘JIaBBI) U HOMCPOM CTpaHUIbI MOXHO BBIIIOJIHATE 3aII0JITHUTCIIb,
HaTpUMeEp, TOUKH.

71.2.4 Ilocmpoenue 0oKymenma

CTpyKTYypHBIMHU 3JI€eMEHTaMU JOKYMEHTA SIBJISIOTCS:
TUTYNBHBIN JTUCT.

CoBMecTHBIN pabounii rpaduk (TU1aH) OTYETA.
WuauBuayanbHOe 3aaHKeE.

JIHEBHUK.

OT3BbIB.

Coneprxanue.

Bsenenue.

OcHOBHasl 4acTb.

. 3aKIIroueHUe.

10. Crucok HCIOJIb30BAaHHBIX HCTOYHUKOB.

11. ITpwnoxeHus.

CtpyKTypHbIE 3JIEMEHTHI JOKYMEHTa 2, 3, 4, 6, 7, 8 He HyMepyrOTCSl.

Pa3nensl (rnaBbl), moApasiesbl, MyHKTHl U MOAMYHKTHI CIEyeT HyMepoBaTh apabckumu nudpamu
W 3aluchiBaTh C ab3amHoOro orcrymna. Paszmensl (r1aBbl) JOJDKHBI UMETH TMOPSIAKOBYIO HYMEpAIMIO B
mpejenax BCero TeKCTa.

Ilpumep —1,2,3 ut.1.

Howmep noapasaena unym nmyHKTa BKJIOYAeT HOMEP pasjielna U MOPSAKOBBIA HOMEp Mopas3zena Wiu
MYHKTA, Pa3eJICHHbIC TOYKOM.

Ipumep —1.1,1.2, 1.3 ut.1.

Homep mnoamynkra BKIOYAaeT HOMEp pasiena, Mojapaszienia, NMyHKTAa W TOPSIAKOBBI HOMED
MOAMYHKTA, pa3/ieJIEHHbIE TOYKOH.

Ilpumep —1.1.1.1,1.1.12, 1113 ut.A.

[Tocne HoMepa paszzaena (ry1aBsbl), HoIpa3iesa, MyHKTa U MOJMYHKTA B TEKCTE TOUKY HE CTABST.

Ecnm pazgen coctouT TONMBKO W3 OJHOTO TOJpaszfena, TO Tojapaszien He Hymepyercs. Ecium
MoApa3Aesl UMEET TOJIBKO OJJUH IMYHKT, TO MYHKT HE HYMEPYETCA.

BHyTpu mNyHKTOB M TOAMYHKTOB MOTYT OBITh MpPHUBENCHBI IMepednciieHus. llepen kaxabiMm
MIEPEYUCIICHUEM clieyeT cTaBUTh aeduc. [Ipn HEOOXOAUMOCTH CCBHIJIKM B TEKCTE TOKYMEHTa Ha OJTHO U3
MIEPEYHCIICHUM, TIepe/l KK IbIM MEePEUUCICHUEM CTaBAT CTPOUHYIO OYKBY (32 MCKIIIOUEHHEM €, 3, O, T, b,
i, BI, B), IOCTIE KOTOPOH CTaBUTCs ckoOka. [y manpHelIei neranu3aiuy nepeurcieHnii HeoOXoumo
HCII0JIb30BaTh apabckue nu@psl, MOciie KOTOPhIX CTaBUTCA CKOOKa, a 3allicCh MPOU3BOJUTCS C a03aI[HOTO
OTCTYyIa, KaK TIOKa3aHO B IPUMEPE.

Ilpumep

a)

6)

CoNO~WNE

1)

2)

B)
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Kaxxnpiif myHKT, MOAMYHKT U MEPEUrCICHHE 3allMChIBAIOT ¢ ab3alHoro orcrymna. Pa3nens! (rinaBbr),
II0/Ipa3/IeJIbl IOJKHBI UMETh 3arojoBKu. [IyHKThI, Kak MpaBUiI0, 3aroJJOBKOB HE HMEIOT.

3aroyioBKH pa3zesnoB (TiaB), MOApPa3/eioB U MYHKTOB ClEAyeT MedyaTaTh ¢ a03alHOTO OTCTYIIA.
3arooBKH pas3nenioB (TJaB) MEYaTArOTCS MPOMHCHBIMU OYKBaMH, 3aroJIOBKH IOAPA3JIEIOB IEYaTaioT
CTPOYHBIMHM OYKBaMHU, KpOME MEPBOIl MPONKUCHOMN 6e3 moauepkuBanus. Touka B KOHIIE He cTaBUTCS. Eciu
3aroJIOBKU Pa3zesioB COCTOST U3 JBYX IPEIOKEHHUH, UX pa3JeNsitoT TOYKOM.

[lepeHOCHI CIIOB B 3aroJioBKax HE IOMYCKAIOTCS.

PaccrosiHre MeXIy 3arojoBKOM M TEKCTOM JIOJDKHO OBITh PaBHO 3MEKCTPOYHBIM HHTEpBaIaM
(3amaercs unHTepBaiioM 30 mnr). PaccrosiHume Mexay 3arojloBKOM pasfena (riaaBel) M mojpasziena — 2
MEXCTPOUHBIX HMHTEpBasa (3agaercsa uHTepBaioM 20 nr). PaccTosHuMe Mexay TEKCTOM M 3arojOBKOM
CJIEYIOIETO Moipa3/ieia — 3 MeKCTPOUHBIX HHTepBaa (3agaercst uurepBaiom 30 mr).

3aronoBku «BBEJIEHUE», «COIEPXXAHUE, «3AKJIKOYEHUE», «CITMCOK
NCTIOJIb3OBAHHBIX NCTOYHHMKOB)Y BBITIOJHSIIOT CAMMETPUYHO TEKCTY (IO HEHTPY). 3arojoBKU
MOJIPa3/1eNIoB (ITYHKTOB) BBITIOJHSIOT O JIEBOMY Kparo ¢ a03aIlHOTO OTCTYTIA.

Kaxxapiii pa3aen (r1aBy) TEKCTOBOTO JOKYMEHTA ClieAyeT HAYMHATh C HOBOTO JIUCTA (CTPAHMULIBI).

3arojloBKM MOJPA3/EIOB, IYHKTOB, IOJINYHKTOB HE JOJKHBI BBINOJHSITHCS B KOHLE JIMCTA,
He00X0IMMO, YTOOBI 32 HUMU CIIEJIOBAJIO HECKOJIBKO CTPOK TEKCTA.

1.2.5 Hanrocmpauuu

WnmocTtpanuu  (4eprexu, TpapuKH, CXEMbI, KOMIIBIOTEPHBIE pAacHeyaTKd, JIHarpaMMBI,
(OTOCHUMKH) clefyeT paciojiaraTh B JIOKYMEHTE HEMOCPEICTBEHHO IOCJIE TEKCTa, B KOTOPOM OHH
YIOMUHAIOTCS BIIEPBBIC, WM Ha cieayroulel crpanune. Mmmoctpaiuu MOryT ObITh B KOMIIBIOTEPHOM
UCIIOJIHEHUH, B TOM YMCJIe U IBeTHbIe. Ha Bce MILTIOCTpaLiuy OJIKHBI ObITh CCHUIKH B JIOKYMEHTE.

®oTOCHUMKH pa3smMepoM MeHblIe ¢opmara A4 NOKHBI OBITh HAKJICCHBI Ha CTaHIAPTHBIC JTUCTHI
Oemnoif Oymaru.

WNmmroctpanun 0603HavaroT ciaoBoM «PUCYHOK», KOTOpO€ MOMELIAeTcsl MOJI HUMHU IO LIEHTPY,
HYMepYIOTCs apabckuMU LudpamMu CKBO3HOM HyMmepalei uiy nudpamu B npeenax oAHOro pasjena 3a
UCKJIIOUYEHUEM WJUTIOCTPALUN, NMPUBEACHHBIX B MPHIOKEHUAX. Homep pucCyHka cCOCTOMT U3 HOMepa
pazzerna u nopsAKOBOrO HOMEpPa WILTIOCTPALMH, PA3AEICHHBIX TOUKOM.

Ilpumep

Pucynoxk 2.1 (BTopoii pa3zaen, nepBblil pUCYHOK).

Ecnu pucyHok oguH, To oH o0o3Havaercs «PucyHok 1»

WnmocTtpanuu, npu HEoOXOAMMOCTH, MOTYT MMETh HAaUMEHOBaHHME U MOSCHUTENbHBbIC JaHHBIE
(mogpucyHounslii Tekct). CioBo «PHCYHOK» M HaMMEHOBaHHME IIOMELIAIOT IOCJI€ TOSCHUTENbHBIX
JaHHBIX M pacloyiaraloT ciuefyroumMm oOpasoM: Pucynok 1 — Crpykrypa aIMUHHCTpaLUU
MYHHUIIMIIAJIBHOTO 00pa3zoBaHus. VIUIocTpalmu KaXJ0ro MPUIOKEHHs 0003HA4YaloT OTAENIbHOM
HyMmepauueil apabckumu 1udpamu c jgobOaBieHHeM nepea LU(ppod 00O03HAYEHMS MPHUIIOKEHHUS.
Hanpumep, Pucynox A3.

IIpu ccpuIkax Ha WILIIOCTPALMU CIEAYET UCATh «...B COOTBETCTBUH C PUCYHKOM 2» IIPU CKBO3HON
HyMEpaluu U «...B COOTBETCTBUU C PUCYHKOM 1.2» Ipu HymMepaluu B Ipeaenax pasjaena.

7.2.6 Tabauuwt

TaGnuIel TPUMEHSIOT [Tl Ty4IIe HarJIITHOCTH U y00CTBA CPaBHEHUS MTOKA3aTeNeH.

Tabnuiy ciieyer pacrmojiarath B JOKYMEHTE HEMOCPEJACTBEHHO IOCIE TEKCTa, B KOTOPOM OHa
YIIOMUHAETCS BIEPBHIE, UM Ha CIEAYIOIIEH CTpaHHuIIe.

Ha3Banue Tabmuipl ciemyeT momMemiath Haj Tabnuied cieBa, 0e3 a03alHOTO OTCTYyNa B OIHY
CTPOKYy ¢ €€ HoMepoM uepe3 - Tupe. [Ipu mepeHoce dacTu TaONUIIBI HA3BaHHWE TOMEIIAIOT TOJIBKO HaJl
MEePBOI YaCThIO TAOJIUIIBI.
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Ha Bce Tabmuipl JODKHBI OBITH CCBHUIKM B JOKyMeHTE. lIpuM cChUIKE cilemyeT mucaTh CIOBO
«Tabnuimay» ¢ ykazanueM e€ Homepa.

Tabnuiel ¢ 6ONBIIMM KOJIHMYECTBOM CTPOK JIOMYCKAETCS MEPEHOCUTHh HA JPYTOH JIUCT (CTpaHUILY).
[Tpu nepeHoce yactu TaOIMIBI HA APYroi JUCT cioBo «Tabmuia» u HOMep €€ YKas3bIBAIOT OJHMH a3
CJIeBa HaJl IEPBOM YACTHIO TAOJIUIIBI, HAJl IPYTUMH YACTSIMH TaKXkKe clieBa MUIyT ciioBo «IIpogomkenue
U YKa3bIBalOT HOMep Talmuibl, Hanpumep, «[Ipogomkenue Tabmuibl 1». B KaxaoW yacTu MOBTOPSIOT
TOJIOBKY TaOJIMIIBI.

Tabauia —

HOMED Ha3BaHHUE TaOIUIIBI

T'OJIOBKa

L

OOKOBUK

JlonyckaeTcsi moMemarh TabJInily B/10JIb JUIMHHON CTOPOHBI JIUCTA JOKYMEHTA.

Tabnuipl ¢ GOJBIIMM KOJIWYECTBOM rpad MOMYCKAeTCsl EIWTh HA YacTH U MOMEIIATh OJHY MO
Jpyroil B mpeaenax oJHou cTpaHulbl. Eciau cTpoku u rpadsl TabIUIbl BBIXOAST 3a GOopMaT CTPAHULIbI, TO
B [IEPBOM CJTy4ae B KaKJ0¥ 4YacTH TaOJIUIIBI TOBTOPSETCS TOJIOBKA, BO BTOPOM Cllydae — OOKOBHK.

Ecnu noBTopsitommiics B pa3HbIX CTPOKax rpadbl TAOIUIBI TEKCT COCTOUT M3 OJHOTO CJIOBA, TO €ro
MocJie TIEPBOr0 HAMMCAHUS JOIMYCKAETCsl 3aMEHSATh KaBBIUKAMU; €CJIM U3 JIByX M OoJiee CJIOB, TO MpHU
[IEPBOM IOBTOPEHUU €ro 3aMEHSIOT ciaoBaMu «To xe», a nanee — kaBblukaMu. CTaBUTh KaBBIYKH BMECTO
MOBTOPSIOLIUXCA U(P, MAPOK, 3HAKOB, MAaTEMaTUYECKHX CHUMBOJIOB He AomyckaeTcs. Ecnu uudpossie
WM WHBIE JaHHBIE B KAKOW-TM00 CTPOKE TaOIMIIbI HE IPUBOJIAT, TO B HEM CTAaBAT MPOYEPK.

Tabnuupl, 32 HUCKIIOUEHUEM TaONuI| MPUIOKEHUH, cleayeT HyMmMepoBaTh apaOCKUMM LuppaMu
CKBO3HOM Hymeparueit. [lomyckaeTcss HyMepoBaTh TabJIUIIBI B Mpejeiax paszaena. B aTtom ciydae Homep
TaOJIUIIBI COCTOUT U3 HOMEpA pa3Jiena U MOPsIKOBOr0 HoOMepa TaOIMIIbl, pa3/IeIeHHBIX TOUYKOH.

Ilpumep

Tabnuua 2.1 (BTOpoit pa3aen, neppas Tadbaua)

Tabnuipl TpUIIOKEHUH 0003HAYAIOT OTAEITBHON HyMepalei apadckumu nudpamu ¢ 1o0aBIeHUEM
nepea uuppoit obo3HadeHuss npuioxenus. Hampumep, «Tabmuma B. 1», ecnum oHa mnpuBeneHa B
IpUIIoKeHuu B.

3aronoBkH rpadu CTpOK TAaOIUIl CIEAyeT MUCaTh C MPOMUCHOM OYKBBI B €JMHCTBEHHOM 4YHCIE, a
[10/13ar0JIOBKH I'pad — cO CTPOUYHOM OYKBBI, €CJIM OHU COCTaBIISIOT OJIHO NMPEAJIOKEHNE C 3aT0JI0BKOM, MU
C MpPONUCHOM OYKBBI, €CIM OHHM HMEIOT CaMOCTOSTENbHOE 3HAYeHHE. B KOHIle 3arojoBKOB H
[10/13ar0JIOBKOB TaOJMI] TOYKAa HE CTaBUTCS. Pa3nensaTh 3arolioBKM W MOJ3arojoBKU CTPOK U rpad
JMAaroHANbHBIMU JIMHUSAMHU He Jomyckaercs. ['oyioBka TaOnMIbI JTOJMKHA OBITH OT/AEJCHA JMHHUEH OT
OCTaJbHOW YacTU TaONMIBI. 3arojoBKH rpad, Kak MpaBWIIO, 3alMCHIBAIOTCA MapalieIbHO CTPOKaM
Tabmuipsl. [Ipy He0OX0AUMOCTH TOMYCKAeTCs NEPIIEHAUKYIISIPHOE PACIOI0KEHHE 3aT0JIOBKOB rpad.

TaOnuipl creBa, crpaBa M CHU3Y OTPAaHUYMBAIOT JUHUSAMH. ['OpU30OHTaNbHBIE M BEPTHKAIbHbBIE
JIMHUH, Pa3sTpaHUYMBAIOIINAE CTPOKH, JOIYCKAETCs HE MPOBOAMTH, €CIM MUX OTCYTCTBHE HE 3aTPYAHSET
nonb3oBanue Taosminei. [lpudT Tabmuiel, BKIrOYas ee 3arojoBOK, yCTaHABIHMBAETCS Ha 1-2 pasmepa
(iT) MeHbIIe MPUQTa OCHOBHOTO TEKCTA; MEKCTPOUHBINA MHTEpBaJ B Tabnunax coctasiuset 1,0.

7.2.7 Ilpumeuanusa u cnocku
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[lpumeyanuss ¥ CHOCKM TPUBOAST B JOKYMEHTaX, €CIM HEOOXOJMMBI MOSCHSIOIIUE WIN
CIpaBOYHBIC TAHHBIE K COJIEPYKAHMIO TeKCTa, Tabmmil, rpadgudeckoro marepuana. CinoBo «IIpumeuanuer»
CIIe/lyeT IevaraTh ¢ MPOMUCHOW OYKBBI C a03ala M He IMOoJ4YepKUBaTh. [IpuMedyaHnue cieayer moMearh
HETIOCPEJCTBEHHO IIOCIIe TEKCTa, Ipad)uveckoro marepuana wiu Tabiunbl. [Ipumeuanune k Tabimie
MOMEMIAIOT B KOHIE TaOMWIBl TOJ JMHUEH, oOo3Hauaromell okoHuaHwe Tabmuubl. llpumeuanus k
TaOJUIIE 11eTIeCOO0PasHbI JIMIIb B TEX CIIydYasX, KOTJIa OHH OTHOCSTCS K HE3HAYUTEIIbHOW YacTH CTPOK,
1100 KOMMEHTHPYIOT, MOSICHSIOT, JOMOJHSIOT TO WIM WHOE MECTO TaOJHIbI, OTJCIbHBIC YUCIa I
TEKCTOBBIE 3JIeMeHThl. Eciim mpuMedanue onHO, TO mociie cinoBa «lIpumedyaHue» CTaBUTCS THpE U
NpUMEYaHUEe TIeyaTraeTcs ¢ NpomucHoit OykBbl. OnHO mNpuMeuaHue He Hymepyercs. Heckoibko
NpPUMEYaHUH HYMEPYIOT 10 TOpSAKY apaOckumu nudpamMu 0Oe3 mpocTaBieHHs TO4YkH. [lpum
HEOOXOJJMMOCTH JIONIOJIHUTEIBHOTO MOSCHEHUS B JIOKYMEHTE €ro JoIyckaercs Oo(QOpMISTh B BHIC
CHOCKHM. 3HaK CHOCKH CTaBSIT HEMOCPEICTBEHHO IIOCIE TOTO CJIOBA, YKMCIA, CHMBOJA, MPEIIOKEHUS, K
KOTOPOMY JIaeTCs MOSICHEHHE. 3HaK CHOCKHU BBIMOHSIIOT HAJICTPOYHO apaOCKUMU IUPPaMH CO CKOOKOA.
JlonmyckaeTcst BMeCTO IU(P BBIMOIHATh CHOCKH 3Be3I0UKaMu «*». [IpuMeHsATh OoJiee Tpex 3Be3704eK Ha
cTpaHuie He jomyckaercs. CHOCKY pacrosiaraioT B KOHIIE CTPAaHHIBI ¢ a03allHOTO OTCTYIa, OTACTSS OT
TEKCTa KOPOTKOW TOPU3OHTAIBHOM JInHUEH ciieBa. CHOCKY K TaOJIMIIe pacrojararoT B KOHIE TaOJIHUIIbI
101 JIMHUEH, 0003HaYaOIICH OKOHYAHKME TaOJIMIIBI.

7.2.8 Ccvinku

B TexcTOoBOM JOKYMEHTE AOMYCKAIOTCS CCHUIKM HAa JaHHBIM JOKYMEHT, CTAHAApThbl, TOKYMEHTbI
(bubmmorpaduueckne ccbuiku). IIpu cchTkax Ha pasfelibl, MOJPa3Ieibl, MyHKTHl JOKYMEHTa CIIAyeT
yKa3blBaTh UX MOPSIKOBBIA HOMEp, HallpUMep, «...B pasnene 2», «...B mozpasaene 3.1», «...B IMyHKTe
1.3.2». [Ipu ccbuikax Ha CTaHAPT YKa3bIBAIOT TOJIBKO €r0 0003HAUEHUE.

IIpu ccpuIKax Ha MIUTIOCTPALIMU CIIEAYeT MUCATh «...B COOTBETCTBUU C pUCYHKOM 1». Eciu B TekcTe
MPUBOAMTCS TOIBKO OJHA WIUTFOCTPAIINS, OJHO MPUIIOKEHUE, TO B CCBUIKE YKa3bIBAETCA: «...B TAOJIHUIIEY,
«...Ha PUCYHKEe», «...B IpHJIoKeHUW». [Ipu ccbuikax Ha mpuiokeHus cienyer nucathb (M. [Ipunosxkenue
A, C. 64). mpu cchuTkax Ha TaOIUITY B IPUIIOKEHUU ciienyeT nucath (cM. [Ipunoxenne A, Tabmuna A. 1,
C. 64). CcpulkM Ha HCIOJIb30BAaHHBIE MCTOYHMKM W JOKYMEHTBI CIIEAYeT YKa3bIBaThb HOPSAKOBBIM
HOMEpPOM, MOJ] KOTOPbIM HCTOYHUK 3HAUUTCS B CIHUCKE HCTOYHUKOB M JIUTEPATyphbl, B KBaJIPATHBIX
CKOOKax, B HEOOXOIMMBIX CIy4asx C yKazaHHEM CTpaHUIbl, Hanpumep, [18] wm [18, C. 76].

7.2.9 Cnucok ucnonb308aHHbIX UCHOUYHUKOG

CHHCOK HWCIIOJIb30BAHHBIX HMCTOYHHKOB O(OPMIIIETCS OJHMM W3 TPEX CIIOCOOOB: B TIOPSAKE
MOSIBJICHUSI CCBUIOK HAa MCTOYHHMKH B TEKCTE JIOKYMEHTa; B al(aBUTHOM MOPSIKE, B PEKOMEHIyeMOU
MOCJICIOBATEIFHOCTH  PACIIOJIOKCHHUST WCTOYHUKOB 10 CTEMEeHW UX 3HauyuMocth. CBeneHus 00
HUCTOYHUKAX CIIeyeT HyMepoBaTh apabckuMu IudpamMu 0e3 TOUYKH B KOHIIE M TedaraTh ¢ ab3aiHOro
OTCTYTIA.

[Tpu ohopmieHNN criricKa HUCTOIb30BaHHBIX HCTOYHUKOB, pEKOMEHAyeMasi OCIe0BaTEeIbHOCTh UX
PacTOJIOKEHUS, CIICAYIOMIAs:

1. HopMaTUBHO-TIpaBOBBIE aKTHI.

2. BemoMcTBeHHBIE METOAMYECKHE YKA3aHUS, TIOJIOKEHUS, HHCTPYKIIMH, TTPHKA3bI.

3. MCTOYHUKYN CTAaTUCTUYECKUX JAHHBIX.

4. Kauru u craThi.

5. HeomyGnuKkoBaHHbIE IOKYMEHTHI:

— OTYeTHI 0 HAYYHO-UCCIIC0BATEILCKUX padoTax;

— TIePEBO/IBI,

— JIUCCepTaIuH.

6. Kauru u crateu, onmy0IMKOBaHHBIC HA MHOCTPAHHBIX S3BIKAX.

7. DnexTpoHHbIE pecypchl Internet.
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7.2.10 Ilpunoscenusn

[Tpunoxxenus opopMIISIOTCS KaK IPOAOIKEHNE JaHHOTO JOKYMEHTAa Ha MOCIEAYIOUINX ero JUCTaX.
B Tekcre mokyMeHTa Ha BCe NMPUIIOKEHHUS TOJDKHBI OBITh JaHbl CCHUIKH. lIpMiIoskeHus: pacronararr B
MOPSAJIKE CChUIOK Ha HUX B TEKCTe NOKyMeHTa. Kakmoe mnpuiiokeHue cielyeT HauMHaTh C HOBOM
cTpaHullpl. [IpunoxeHue 10JKHO UMETH 3ar0JI0BOK, KOTOPBIM 3alIMCBIBAIOT CUMMETPUYHO OTHOCUTEIBHO
TEKCTa C MPOMUCHOMN OYKBBI OTACIBHONW CTPOKOM.

[punosxkenus 0603HAYAIOT 3arTaBHBIME OYKBAMHU PYCCKOTo andaBuTa, 32 UCKiIoueHneM Oyks E, 3,
MU, O, 4 b, bl, b. Ilocie ciosa «[Ipunoxxkenune» crneayer OykBa, 0OO3HAYANONIAsl €ro
MOCJIeIOBAaTeNbHOCTh. B cilydae monmHOro wucnoib3oBanus OykB andaBurta gomyckaercss 0003HauaTh
MIPUIIOKEHUS apaOCKUMHK UPPAMH.

[Tpunoxenus, npu HEOOXOIUMOCTH, JIOIYCKaeTCs MEPEeHOCUTh Ha APYyrou Jnuct (crpanuny). llpu
MIEPEHOCEe YacCTH MPUIIOKEHHUS Ha Jpyroi juct cioBo «llpunokenue» u ero OykBeHHOE 00O3HAUYEHHE
(HOMep), a TakkKe Ha3BaHUE YKa3bIBalOT OJMH pa3 IO LEHTPY CTPAaHULBI HaJ IEPBONW 4YacTbiO
MPWIOXKEHHUS, HaJ JPYTMMH YacTSIMM TakKe MO LEHTpY NuIIyT ciioBo «lIpomomkeHue» U yKa3blBalOT
HOMep npuioxkeHus, Harpumep, «IIpogomkenue Ilpunoxenus A». TeKCT KaXI0ro NMpuIOKEHUs, IPU
HEO0OXOIMMOCTH, MOXKET OBITh pa3[ielieH Ha paslieibl U MOJpa3/ieibl, KOTOpble HyMEpYIOT B Ipejaenax
Ka)KJI0r0 MPUJIOKEHUS.

8 [lopsanok npegocraBieHus1 0TYETA 10 MPAKTHKE

[lo okOHYaHMM TPEAJUIUIOMHOM NPAKTUKH OOydaromuecs o0O0s3aHbl MPEACTaBUTH OTYET IIO0
npaktuke Ha Kadempy. Otder nomkeH ObITh OG(OpPMIIEH B COOTBETCTBUU C TpPEOOBAHHSIMH,
MpeIbsABISEMBIMU K TAHHOMY BUAY padoT B Y HUBEpCUTETE.

3ammTy oTYeTa MPUHUMAET PYKOBOJIUTEIND MPEATUINIOMHON MPAKTUKKA OT Kadeapsl YHUBEPCUTETA
U OLICHUBAET €€ M0 NATHOAIIBHON crcTeMe.

K 3amure npeacTaBisioTcs TOJIBKO T€ OTYETHI, KOTOPbIE TOMYLIEHBI PYKOBOJUTEIEM MPAKTUKU OT
yHHUBepcuTeTa. B mpoiecce 3amuThl 00y4YarOUUICs TOJDKEH KPaTKO W3JI0KUTh OCHOBHBIE PE3YJbTAThl
IpOJEIIaHHOM paboThl M CIEQYIOIIME M3 HUX BbIBOJABL. 3alllUTa OT4YeTa MpeaycMaTpUBacT
g depeHIIMPOBAHHYIO OIICHKY, KOTOpasi BBICTABIIAETCS HA TUTYJIHHOM JIMCTE€ OTYETa MO IMpaKTUKE, B
3a4€THO-PK3aMEHALIMHHYI0 BEJOMOCTb, 3aUeTHYI0 KHIXKKY oOOydarolerocs, TIpUPABHUBAETCS K
audQepeHIMPOBaHHBIM 3a4eTaM [0 TEOPETUUYECKOMY OOYYEHHIO W YYMTBHIBACTCS NPU IOJBEIECHUH
UTOTOB O0IIEH yCTIEBAEMOCTH 00YyYaroIIerocs.

9 ®oHja OLIEHOYHBIX CPEICTB AJs MPOBEAeHUs MPOMEKYTOUHOM aTTecTAIIMH 00yYaAKOIIMXCS M0
NpaKTHKe

@OoH/T OIEHOUYHBIX CPEICTB UIsI NMPOBEACHUS MPOMEXKYTOUYHOM aTTeCTAllMH OOYYaIOMIMXCS TI0
npeoounioMHou (npou3eo0CmMeeHHoll) npakmuxe MPEJCTaBICH B MPUIOKEHUH K MTPOrpaMMe MPaKkTHKU U
BKJIIOYAET B ceO0sl:

— IepedyeHb KOMIIETEHIMH C yKa3aHHEM »JTaloB HX (opMUpOBaHHMS B HpOLECCE OCBOEHUS
00pa3oBaTeNbHON IPOTPAMMBI;

— ONHCaHHWe TOKa3aTeliel M KPUTEpHEB OIICHWBAHH KOMIIETCHIMH Ha pa3IMYHBIX dTamax X
(bopMHUpOBaHHUS, ONTUCAHNE IIIKAJ OI[CHUBAHUS;

— THUIMOBbIE KOHTPOJIBHBIE 3a/laHUs UM MaTepUallbl, HEOOXOIUMBIE ISl OLCHKH 3HaHUH, YMEHHUH,
HaBBIKOB U (WJIN) OMBITA IESTEITLHOCTH, XapaKTePU3YIOIUX ATAIbl (POPMUPOBAaHUS KOMITETCHIINH;

— METOAMYECKHE MaTepUallbl, ONpPEAEIAI0INe IPOLeyphl OLIEHUBAHHS 3HAHUN, YMEHH, HAaBBIKOB
U (WJIM) OTIBITA IEATENILHOCTH, XapaKTEPU3YIOIIUX Tanbl (OPMUPOBAHUS KOMIETEHIINH.

10 Pekomenayemasi JiuTepatypa

10.1 Ocnosnas numepamypa
1. laitnyrnuaoB  D.M. [Ipom3BOICTBEHHBIM MEHEMKMEHT [DJIEKTPOHHBIM pecypc]: yueo.
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[Tocobme — DmnektpoH. gan. — MuHck: «Bwicmas mkonay, 2010. — 320 c¢. — Pexum pocryma:
https://e.lanbook.com/book/65295.

2. Kamennoa M.C. MojenupoBaHre OH3HEC-TIPOICCCOB: YYCOHUK W MPAKTUKYM JUIsl BY30B /
M.C. Kamennona, B.B. Kpoxun, 1.B. MamkoB. — MockBa: WU3narensctBo FOpaiit, 2023. — 534 ¢c. —
(Beicmiee obpazoBanue). — ISBN 978-5-534-16695-8. — Tekct: anekrponssiii // ObOpa3oBaTenbHas
mwiargopma FOpaiit [caiit]. — URL.: https://urait.ru/bcode/531540.

3. Mopozosa H.C. Pexiiama B COIMaIbHO-KYJIBTYPHOM CEPBHCE M TypU3Me: Y4COHHUK /sl BY30B /
H.C. Mopo3oBa, M.A. Mopo3oB. — 6-¢ uzn., mepepadb. u gon. — MockBa: M3partensctBo [Opaiir,
2023. — 192 c. — (Bwicmee obpazoBanue). — ISBN 978-5-534-10941-2. — TekcT: 3NEKTPOHHBINA //
OopasoBarenbHas miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/515319.

4. Paccoxuna T.B. MeHEIKMEHT TypHCTCKUX JCCTHHAIMA: YYCOHUK M MPAKTUKYM JUIs BY30B /
T. B. Paccoxuna. — 2-¢ wu3n.— MockBa: MWsmarensctBo [Opaiit, 2023. — 210c. — (Bsicmee
obpazoBanue). — ISBN 978-5-534-11578-9. — Tekcrt: snexTponHslil / Obpa3oBarenbHas 1iatdopma
FOpaiir [caiit]. — URL.: https://urait.ru/bcode/514560.

5. ®ponos H0.B. Crparernueckuii MeHemxMeHT. POpMUPOBAHUE CTPATErMM U MPOEKTUPOBAHUE
OusHec-mpoieccoB: yuebHoe mocobue ans By3oB/ HO.B. ®@ponos, P.B. CepsimieB; mon penakiuei
10.B. ®ponoBa. — 2-e u3n., uchnp. u jgom. — Mocksa: M3marensctBo HOpaiir, 2023. — 154 c. —
(Boiciee oOpazoBanme). — ISBN 978-5-534-09015-4. — Texkct: anektponHsiit // OOpa3oBaTenbHas
wiatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/513928.

10.2 /lononnumenvuasn aumepamypa

6. CeBacthsinoB JI.B. CrpaHoBedeHHE W MEXKIYyHApOIHBIA Typu3M: Yy4eOHHMK i BY30B /
JI.B. CeBacTpsiHOB. - 2-¢ u31., mepepad. u mom. - MockBa: UsnmatensctBo IFOpaiit, 2021.- 317 c. -
(Beiciee oOpazoBanue). - ISBN 978-5-534-08873-1. - Tekct: anekrtponnbsiii // OOpazoBaTenbHas
wiardopma Opaiit [caliT] /! [DneKTpoHHBIC pecypchi]. — Pexum JIOCTYTIA:
www.https://urait.ru/bcode/474419.

7. XpuctoB T.T. Teorpadpus typusma: yueOnuk s By3oB/ T.T. Xpucros.- Mocksa:
WznarensctBo FOpaiit, 2021. - 273 c. - (Breicmiee o6pazosanue). - ISBN 978-5-534-13905-1. — Tekcr:
anexkTpoHHbId // OOpazoBatenbHas miargopma FOpait [caiit] // [DnexTponnsie pecypcsl|. — Pexum
noctymna: Www.https://urait.ru/bcode/477156.

8. MapketuHr B oTpaciix W cdepax AeATCIbHOCTH: YYCOHMK M TNPAKTUKyM Ui BY30B /
C.B.KapnoBa [u np.]; mox obmeit penakuueit C.B. Kapnosoii, C.B. MxurapsHa.- Mocksa:
WznarensctBo IOpaiit, 2021. - 396 c. - (Beicmee obpaszoBanue). - ISBN 978-5-534-14869-5. - Tekcr:
aneKTpoHHBIN // OOpa3oBatenbHas 1miardopma IOpaiitr [caiit] // [DnekrpoHHble pecypebl]. — Pexum
nocryna: https://urait.ru/bcode/484237.

9. llybaesa B.I'. MapkeTHHI B TYpHCTCKOH WHIYCTpPUHU: Y4eOHMK U MPaKTHKyM MJs BYy30B /
B.I'. llly6aesa, N.0. Cepmobonbckas. - 2-e u3., ucnp. u jom. - Mocksa: M3marensctBo FOpaiit, 2021. -
120 c. - (Bricmiee obpazoBanue). - ISBN 978-5-534-08449-8. - Tekcr: anekTponHbi // OOpa3oBaTenpHas
matdopma FOpaitt [caiir] // [DnekTpoHHbIe pecypchl|. — Pexxum noctyma: https://urait.ru/bcode/470240.

10. Boromro6oBa C.A. Buipl u TEHICHIMH Pa3BUTHs Typu3Mma: ydeOHOe mocobue st By30B /
C.A. boromo6oBa. - Mocksa: M3marensctBo IOpaiit, 2021.- 231 c.— (Beicmee oOpa3zoBanue). —
ISBN 978-5-534-13686-9. - Tekct: anmektponHslii // ObOpazoBatenbHas minaTdopma FOpaiit [caiit] //
[DnexTponHbIie pecypcebl|. — Pesxxum moctyma: https://urait.ru/bcode/477181.

11. AHTHMKpU3HCHOE YNpaBJeHHE IEpPCOHAIIOM opraHuzanuu: y4yed. mocobue/ A.H. MwutHH.-
Cankr-IlerepOypr: [Turep, 2005 — 272¢. — 243., 9 ab.

12. bacosckuii JI.E. Menemxment. — M.: Uadpa-M, 2015 —256¢. — 143, 1a6.

13. Bapunenko, B.M. OcHoBbl Om3Hec-aHamm3a (MaructpaTtypa) [DIeKTpOHHBIA pecypc]: y4el.
nocodbue / B.W. bapunenko, B.B. bepauukos, P.II. Bynsira. — Dnektpon. naH. — Mocksa: KuoPyc,
2014. — 272 c. — Pexum nocryma: https://e.lanbook.com/book/53504
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http://www.https/urait.ru/bcode/474419
http://www.https/urait.ru/bcode/477156
https://e.lanbook.com/book/53504

14. Buxanckuii O.C. CTpaTernueckoe ynpapieHHE: YUeOHHK. — 2-€ u3[., mepepad. u pom. - M.:
Okonomuct, 2008. — 296 c.- 23 dk3. ao.

15. Bpyo6nesckuii H.J[. COopHUK 3a7a4 1O yNpaBICHUYECKOMY YUETy H3JIEPIKEK MPOU3BOJICTBA H
KaJIbKYJIMPOBaHUIO cebecTomMocTH npoaykuuu: yued. mocooue/ H.JI. Bpyonesckuii, .M. Penayxos:/
Bpy6nesckuit H./l.- M.: Byxrantepckuit yuer, 2 004.-200c.-32 mt

16. I'pu6oB, A.Il. YenoBek u opraHu3anus B COBPEMEHHON YKOHOMHKE [DJIEKTPOHHBIN pecypc] :
MoHorpaduss — DnekrpoH. maH. — MockBa : KpearuBnas sxonomuka, 2011. — 160 ¢. — Pexum
noctyna: https://e.lanbook.com/book/3951

17. T'pubos B./l. OcHoBbl O6u3Heca: ydeb.nmocobue:/ ['puboB B.J[.- M.: ®UHAHCHI U CTaTHCTHUKA,
2 005.-160c.- 21mT.

18. Hpypu K. YmpaBnenueckuit u npou3BoacTBeHHbIN yuer: Yuebuuk/ Ilep. ¢ anrn.:/ dpypu K.-
M.: FOuutu-lana, 2003.-1071c¢.- 10 .

19. MBamkeBnuy B.b . IlpakTukyMm Mo ymnpaBlIeHYECKOMY YYe€Ty M KOHTPOJUIMHTY: y4deOHOe
nocobue:/ MBamkesnu B.b.- M.: ®unance u cratuctuka, 2 004.-160c.- 22 mr.

20. Kapnosa T.II. Yrpasnenueckuii yuer: yueonuk:/ Kapmosa T.I1.- 2-e u3z., nepepab. u pom.- M.
IOnutn-mana, 2004.-351c.- 5 mr

21. Kommakosa ['.M. ®unancel. [leaexxnoe oopamnieane. Kpeaur:yue6. mocodue/ I'.M. Koimakosa.-
3-e u3 ., nepepad. u gom.- M.: ®unance! u cratuctuka, 2008.-544 c¢.: 20 mT

22. Jlykam, IO.A. DddexTnBHAs KaapoBas TIOJUTHKAa KaK COCTaBISIOMIAas 0OecredeHus
0e30MmacHOCTH U pa3BUTUs OM3Heca [DIEeKTpOHHBIN pecypc|: yueb. mocodue — DIEKTPOH. AaH. —
Mocksa: ®JIMHTA, 2012. — 201 ¢. — Pexxum pocryma: https://e.lanbook.com/book/20220

23. MunkeBud A.A. YnpapneHue 3arpatamu U npuoObUibto:/ Munkesud A.A.- M.: Onma-IIpecc,
2003. - 192c.- 49 mr.

24. Mapxkosa B. /1., Ky3uenoBa C. A. Crpareruueckuii Mmenemxment: M 25 Kype nekuuit. — M.:
NH®PA-M; HoBocubupck: Cubupckoe cornamenue,1999. — 288 c.

25. HoBuukuii H.M. Opranu3zanus, IiiaHipoBaHue U YIIPaBJICHUE MPOU3BOJCTBOM: y4eO.-METOJ.
[Tocooue/H.M. Howurkuii, B.IT. [Tatryro. — M.: ®unancel u craructuka, 2004. — 392 c. 2 ax3. U3, 67
9K3. al.

26. IlpeiTkoB P.M. YmpaBieHne 4eloBEYECKUMH pecypcaMu: ydeOHoe mocoOue [DIeKTpOHHBIN
pecypc]: yueb. mocobue — InexTpoH. gaH. — OpenOypr: OI'Y, 2015. — 195 c. — Pexxum mocryna:
https://e.lanbook.com/book/98099

27. Paznopoxubiii A. A. OpraHuzanusi MPOU3BOJCTBA M YIpaBIEHUE MpEANpUATHEM: ydeOHOe
nmocobue. — M.: Ok3amen, 2009. — 877 c. 1 sk3. Us.

28. Tpyboukuna M.U. YnpasneHue 3arpatamu npeanpusatus: yued. nocoodue:/ Tpydboukuna M.I.-
M.: Uadpa-M, 2007. — 218 c.- 4t

29. Teopuss WM TpakTUKa MPUHATUS YIPABIECHUYECKUX PEUICHHH: y4eOHMK W TMPAKTUKYM JUIS
OaxanaBpuata u Maructparypsl / B.J. bycos, H.H. JIs6ax, T.C. CatkanueBa, I'.A. Tacnenosa; noj o0mi.
pen. B.M. bycosa. — M.: UsnarensctBo HOpaiit, 2017. — 279 c¢. — (Cepust: bakanaBp u Maructp.
Axanemuueckuii kypc). — ISBN 978-5-534-03859-0 https://www.biblio-online.ru/viewer/0636840A-
F5F2-4CDE-BEE6-C55BCC11ADBB#page/1

30. ®unHaHCcH oOpraHu3anMii (MPEeanpUATHI): y4eOHHK Juis By30B/:/ mox pexa. mpod. H.B.
Komuunoii.- 3-e uzn., nepepa0. u gor..- M.: FOuutu-/lana, 2004. -368c. - 38 mir.

11 lepeyens pecypcoB MH(POPMALMOHHO-TEIeKOMMYHHKAMOHHOM ceTH « AHTepHET»

1. OdunmanbHelii calT MUHHCTEPCTBA SKOHOMUYECKOTO pa3Butus PD // www.economy.gov.ru

2. OdpunmanbHbI caiiT MUHUCTEPCTBA S3KOHOMUYECKOTO pa3BUTHs M ToproBiu Kamuarckoro kpas
/1 https://www.kamgov.ru/minecon

3. @enepanbHblii  00pa3oBaTenbHBIA mOpTan «OKOHOMHKA, Coruonorus, MeHeIKMEHT -
http://www.ecsocman.edu.ru

4. DnexTpoHHO-OMOIMoTeuHas cucrema «JIAHb»: [Onextponnsiii pecypc]. - Pexum nocryma:
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http://e.lanbook.com/

5. DnexkrpoHHO-OMOIMOTEUHast cuctema «elibrary»: [DmextponHsiii pecypc]. - Pexxum mocryma:
http://www.elibrary.ru

6. DnekTpoHHO-OMOMMOTeuHast cuctema «lOpaiit»: [DaexkTpoHHBIA pecypc]. - Pexkum mocryma:
http://www. https://urait.ru/

7. DnektponHas OuOmoreka GrebennikOn: [DnekTponHbIi pecypc]. - Pexum mgoctyma:
http://grebennikon.ru/
8. Xypuan «Bompocel 3KOHOMHUKH»  [DimekTpoHHBIH  pecypc]. - Pexum  gocryma://

www.elibrary.ru/title_about.asp?id=7715

9. JXKypuan «MenemkmenT B Poccun u 3a pyoexxom» [ DieKTpoHHbIH pecypce]. - Pexum nocryma://
www.dis.ru/manag

10. Xypuan «Poccuiickuii KypHall MEHEKMEHTa» [ DIeKTpoHHbIi pecypc]. - Pexxum mocryma: //
WwWw.rjm.ru

11. Xypuan PUCK [Dnexrponnsiii pecype]. Pesxxum pocrtyma:// http://www.risk-online.ru

12. Poccuiickuii 3KOHOMHUYECKHI WHTEPHET-XKYpHAI [ DICKTPOHHBIN pecypc]. - Pexum nocryma://
http://www.e-rej.ru

13. CnpaBo4yHHK 9KOHOMHKCTA [D7eKTpOHHBIH pecype]. - Pexum nocryna://
https://www.profiz.ru/se/

14. XXypunan «Bompocbl TrocylapCTBEHHOIO M MYHULMNAIBHOIO YIpPaBIEHUS» [DIIEKTPOHHBIN
pecypc].- Pexxum noctyna: http://vgmu.hse.ru/

15. DnexTpoHHBIH HayuyHbIA XypHan «l'ocynapcTBEHHOE ymHpaBiieHUE. DJIEKTPOHHBIH BECTHUK»-
[DnexkrponHsIii pecypc]. Pexxum noctyma: http://e-journal.spa.msu.ru/

16. Hayuno-uH(popMarmoHHbIH XypHaI «Borpocs! ynpasieHus» [ DneKTpoHHBIN pecypc]. -Pexxum
nocryma: http://vestnik.uapa.ru/ru-ru/rubrics/

17. Kypuan «ARS ADMINISTRANDI» («MckyccTBO yrpaBieHus») [DIeKTpOHHBIA pecypc].-
Pexxum moctyma: http://ars-administrandi.com/

12 TIlepeyeHb uHGOPMALMOHHBIX TEXHOJIOTHIl, HCIOJb3yeMbIX IPH OCYLIeCTBJIEHUH
o0pa3oBaTe/IbHOIO Ipolecca MO0 NMPAaKTHKe, BKJIKYas NepedyeHb NMPOrpaMMHOro odecrevyeHus: M
HH(POPMALMOHHO-CIIPABOYHBIX CHCTEM

12.1 Ilepeuenv unpopmayuonnvix mexHONO2UI, UCHOILIYEMBIX NPU  OCYU{ECMEIEHUU
obpazoeamenvro20 npoyecca

— DJIEKTPOHHBIE 00pa30BaTEIbHBIE PECYPCHI, IPEACTAaBICHHBIC B 1. 11 mporpaMMbl PaKTHUKH;

— HWCIOJB30BAHUE CIIANI-TIPEe3CHTAIINN;

— H3y4E€HHE  HOPMAaTHBHBIX JOKYMEHTOB Ha oO¢uIMaIbHOM caiite ¢denepanbHOro
OpraHa UCIOJHUTEIbHOM BJIACTH, MPOPabOTKa JOKYMEHTOB,;

— HHTEpakTUBHOE oOO0IIieHHe ¢  OOy4aroIlMMHUC M  KOHCYJIbTUPOBaHHME  IOCPEICTBOM
3JIEKTPOHHOUTIOYTHI.

12.2 Ilepeuenv npozpammmnozo obecneuenus, UCHOIB3YEMO20 NPU  OCYULECMEICHUU
obpazosamenvnozo npoyecca

[Tpu ocBOCHHUM JUCIMILTUHBI UCTIOIB3YETCS TUIICH3NOHHOE MPOTPAMMHOE 00eCIICUeHHE:

— «l[laker P-7 odwuc».

— TmporpamMma MpPOBEPKU TEKCTOB HA IPEIMET 3aMMCTBOBAHUS «AHTHUILIATHATY.

12.3 Ilepeuensv unghopmayuonno-cnpagounvix cucmem
— cmpaBo4HO-TIpaBoBas cuctema ["apant http://www.garant.ru/online

13 MartepunajibHO-TeXHHYeCKOe o0ecrnedeHne MPOXO0sKAeHUS MPAKTHKH
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— JUI1 CaMOCTOSITENbHOW paboThl oOywaromumxcst - y4yeOHas ayauropusi Ne 422-423  (ym.
KiroueBckas 1.54, kopnyc 7) ¢ KOMIUIEKTOM y4eOHOM MeOenu Ha 52 OCalouHbIX MECTa;

— JUI TOATOTOBKM OTYETOB MO MPAKTHUKE M MX 3allUTe - KaOWHET KypCOBOTO M JMIIOMHOIO
npoektupoBanus — ayautopusi Ne 415, Ha 14 pabouux mect, o0opyIoBaHHAs 5-10 pabOYMMH CTAHIIHSIMH
c goctynoM K cetu «VIHTepHET» M B JJIEKTPOHHYIO HH(GOPMAIMOHHO-00pa30BaTENbHYIO Cpeay
OpraHu3any, HOYTOYK, IU(PPOBOH NPOEKTOpP, 3KpaH, MPE3CHTAUUU [0 TeMaM 3aHATHH, CTEHIHI,
CIpPaBOYHO-MH(OPMAIIMOHHBIE MaTepuabl, KJIacCHasl J0CKa MeJoBas, paboyee MeCTO MpernojaBaTelis,
MaKeThl MPHUKJIAIHBIX TMporpamMM (OOIIEro HasHA4YeHHUs, MPUKIAIAHBIX IPOrpaMM), IMOAKIIOYEHHE K
JIOKAJIbHOM CETH YHUBEPCUTETA, MOJIKIIIOUEHUE K ceTu VIHTepHeT, CTeH 1 IT0 OXpaHe Tpy/a.

14 Opranu3anusi NMPaKTHKH JJIsi MHBAJMIOB M JIMIl C OrPAHMYEHHBIMH BO3MOKHOCTSIMU
310POBbSI

B nmemax peanuzaumum MHIMBUAYAJBHOIO IOJAXOAAa K OOYYEHHUIO, INPOXOXKACHUE MPAKTUKU
CTY/ICHTOB, OCYIIECTBISIOUIMX Y4YEeOHBI TMpoLecc MO COOCTBEHHOM JUPEKTOPUM B  pPaMKax
WMHAUBUIYyaJIIbHOTO pabodero IulaHa, MPOXOXKJIEHHE MpakTHKH Oa3upyercs Ha  CIEAYIOLIMX
BO3MOKHOCTSIX: OOecrieueHue BHEAYAUTOPHOW paboThl ¢ OO0YYaIOIMMHUCSA, B TOM YHUCIIE, DJIEKTPOHHOMH
0o0pa3oBaTeNbHON Cpefe C MCIOJIb30BAaHUEM COOTBETCTBYIOLIETO IMPOrpaMMHOIO 00OpYIOBaHUS,
IMCTAaHIIMOHHBIX (hopM 00ydeHHs, BOZMOKHOCTEH MHTEpHET-pecypcoB, HHANBHIYaTbHBIX KOHCYIbTAUI
U T.A. g aun ¢ OrpaHMYEHHBIMU BO3MOYKHOCTSIMM 370POBbsl BHIOOP MECT HPOXOXKICHMS MPAKTHUKU
YUUTBHIBAET COCTOSIHUE 3/I0POBBS U TPEOOBAHMUS 110 JOCTYITHOCTH.
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[TPMJIOXKEHUME A

@OPMCI mumyJibHO20 jiucma omuema no npaKkmuke

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJPKETHOE OBPA30BATEJIBHOE
YUYPEXJIEHUE BbICHIEI'O OBPA3SOBAHMA
«KAMYATCKUU T'OCYJAPCTBEHHBIN TEXHUUYECKNM YHUBEPCUTET»

DakynbTeT HHPOPMAITMOHHBIX TEXHOJIOTHIA, SKOHOMUKH U yIIPABICHHUS
Kadenpa «xoHOMIKA U MEHEKMEHT)

OTYET

0 IMPOXOKACHUMN NMPaKTUKHU
(Haumenosanue euoa u muna)

®amuiausa Umsa OtyecTBo
Hanpasiienue noaroroBku 38.03.02 MenemxkMeHT

(mpomk « »)

rpymma
(____xypc)

MecTo MpOX0:KIeHNsI MTPAKTUKH:

Cpoku NpOX0KIEHUS MPAKTUKH: C «__ » 20 _r.mo« __ » 20 T
PykoBoauTesib NpaKTUKU: PykoBoauTenb NpakTHUKM:
om yHugepcumemada om npo@UILHOU OpeaHU3aAYUU
(cmpyxmypnozo noopazoeneHus 6a3vl
NPAKMUKLL)
(pamunus, ums, omuecmeso) (pamunus, ums, omuecmeso)
(3anumaemas 00AHCHOCMb) (3anumaemas 00NIHCHOCHb)
Ounenka:
« » 20 T. « » 20

(moamuch) (moammce)

r. [lerponaBnoBck-KamuaTckuid,
20 T.
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I[TPNJIOXXEHUE b
Dopma coemecmnozo pabouezo zpaghuxa (niana) npogedeHuUs NPAKMUKU

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJPKETHOE OBPA30BATEJIBHOE YUYPEX/IEHUE
. BbICHIEI'O OBPASOBAHMA .
«KAMYATCKUU I'OCYAAPCTBEHHbBIM TEXHUYECKNN YHUBEPCUTET»

DakynbTeT

Kadenpa

COBMECTHBIV PABOYNI I'PA®UK (IIJTAH)
IPOBEJIEHUA IMPAKTUKH

(Haumenosanue suoa)

Tun npakTUKu:

Hanpagaenue noarorosku: 38.03.02

IMpoduin: « »

HaunMeHoBaHue pa3aeJioB

(>TamoB) MpaKTHKH Hara/llepuon Conep:xanue padoThl

[ToaroroBUTENbHBII [TpuObITHE Ha MecTO pakTHKU. [IpoxoxkaeHue

BBOJITHOT'O MHCTPYKTa)<a 10 TEXHUKE 0€30IacHOCTH,

MOKapHOU O€30MacHOCTH, OXpaHe TPy, IpaBUIaM
BHYTPEHHET0 paclopsika OpraHu3aluu

OcHoBHOM N3yueHnne HOpMAaTUBHBIX, IPAaBOBBIX,
MH(GOPMAIMOHHBIX U AaHATUTUYECKUX JIOKYMEHTOB,
pErIaMEHTHPYIOLUX IEATEIBHOCTh OpraHUu3auu

3aKIFOUYUTEIbHBIN OO6paboTka 1 cucTeMaTu3anus coOOpaHHbIX
MaTepUaJIoB JUIsl COCTABJICHUS OTUETA MO MPAKTHKE
B COOTBETCTBUU C YTBEP)KIEHHBIM
VHVBUAYAIbHBIM 3aJJaHHEM

PYKOBO,Z[I/ITGJ'IB IPaKTUKA

OT YHUBEPCUTETA N.0. ®amunus
(moamuce)

PYKOBO,Z[I/ITCJIB IPAaKTUKH OT

popUIHLHON OpPTaHU3aIuN N.0. ®amunus
(moamuce)
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[MTPMJIOXXEHUME B

Oopaszey om3wviea pyKosooumens npeoOUnioMHON RPAKMUKU OM RPOPUIbHOIU opeanu3ayuu
(6azvt npakmuku)

HA BJIAHKE OPTTAHU3ALIUU

OT3bIB
HA

®.1.0.
NMPOXOAUBIIET0 NPAKTUKY

MECTO INPOXOXKACHHUA IIPAKTUKHU

OT13bpIB Ha 00y4YaroIIerocsi, MPOXOJUBILEr0 MPAKTUKY, COCTABISAETCS PYKOBOAHMTEIEM OT Oa3bl
MPAKTUKH B IPOU3BOJIBLHON ()OPME U JIOJKECH COJIEPKATh CICAYIONINE CBEICHUS:

—  TIOJIHOC HANMEHOBAHUE OPraHU3aIlNH, SIBISIFOIICHCS 0a301 MPOXOKICHUS PAKTHUKH;

—  TIepHOJ, 32 KOTOPbI XapaKTepU3yeTcs MPAKTUKAHT;

—  TIepeuYeHb MOopa3AeIICHU OpraHu3allii, B KOTOPBIX MPAKTUKAHT paboTalr;

—  paboThl, MPOBOAMMBIC TPAKTUKAHTOM IO MTOPYICHHUIO PYKOBOTUTEIIS;

— OTHOIICHWE TPAKTUKAHTA K BBHITIOJHSAEMOW padoTe, CTCTICHb BBIMOJTHCHHS TOPYUYCHHIHA,
Ka4eCTBEHHBIH YpPOBEHb M CTEICHb IMOJTOTOBJICHHOCTH OOYYaroIIerocss K CaMOCTOSTEILHOMY
BBITIOJTHEHUIO OT/ICIIBHBIX 3aJ[aHUM;

—  JIMCUMIUTMHUPOBAHHOCTh U JICJIOBBIC KAUECTBA, KOTOPHIC MPOSBUI OOYUYAIOIIHICS BO BPeMs
MIPAKTUKU;

—  YMEHHE KOHTAKTHPOBATh C KIIMCHTaMH, COTPYJAHUKAMHU, PyKOBOJICTBOM OpPTraHU3AalNY;

—  PEKOMEHIyeMast OIICHKa MIPOXO0XKICHUS TPAKTHKH;

—  J1aTa COCTaBJICHHS OT3bIBA.

Ot3pIB oopmirsieTcss Ha OJIaHKE OpraHu3alldd, SBJSIONICHCS 0a30d NPAaKTHKW, WA Ha
OOBIYHOM JIMCTE C MeYaThio 3TOM opranuzanuu. OT3bIB MOIMUCHIBACTCS PYKOBOIUTENIEM OpraHu3aluu
WM €T0 TOIPa3ACTICHNS U 3aBEPSETCS MeYaThIO.

Opranu3zaiiys, KOTopasi BbIaeT OT3bIB MPAKTHKAHTY, JOJHKHA COOTBETCTBOBATH MPHUKA3y O
HaIPaBJICHUU 00YUJAIOMIETOCs JIJISI IPOXOXKICHUS TPAKTUKH.

PYKOBOI[I/ITGJ'IB MMPAKTUKHU OT

(HamMeHOBaHNE NPOPHUIBHON opraHu3anun (0a3bl IPAKTHKH),

JIOJKHOCTD 1.0. ®amunusa
(oamucs)

MII
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OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJPKETHOE OBPA30BATEJIBHOE YUYPEX/IEHUE

Oo0yuarommiics:

Tun npakTUKU:

Dopma

I[MPUJIOXKEHUE I
UHOUBUOYANbLHO20 3A0AHUA HA NPAKMUKY

BBICIHIEI'O ObPA3OBAHIA

«KAMYATCKUI TOCYJAPCTBEHHbBIN TEXHUYECKUIN YHUBEPCUTET»

DakynbTeT

Kadenpa

WHINBUIYAJBHOE 3AJAHUE
MPAKTUKY

HA

(Haumenosanue suoa)

(Pamunust, mst, OT4ECTBO MOTHOCTHIO)

Hanpagsenue noaroroku: 38.03.02

HanpasieHHocTs (Mpoduib): «

»

I'pynna:
H Cpoxn
anMeHOBaHMe Pa3IesioB HaumeHoBaHue U cofiepRkaHue PadoThI
Ne i/mn N BbINOJIHEHUA
(3Tan0B) NPAKTUKHU (MeponpusiTHii)
1. |[ToaroToBUTENBHBIH STAIL. O3HaKOMUTHCS IpaBWIaMU TEXHUKH
0E30MaCHOCTH B OPraHM3al[iK, HA KOHKPETHOM|
paboueM  MecTe, TpaBUIIAMH  TOXAPHOM]
0e30macHOCTH,  TpaBWIaMH  BHYTPEHHETO
[pacropsiaka.
AHATUTUYECKUN dTan
OTu€THBIN FTAIl.
OdopmiieHHEe U TPECTABICHUE
oTueTa
Ha Kadeapy
4.  [3ammura otruera
PykoBoauTens mpakTuKu
OT YHUBEPCUTETA N.0. damunus
(monnuck)
COTI'JTACOBAHO:
PykoBoauTens mpakTUKH OT
npoUIBHOI OpraHU3aIuN N.0. damunus
(monnuck)
3ajaHue NpUHsLI N.0. ®amunusa
(moamuce)
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[TPUJIOXEHUE [
Dopma OHeBHUKA RPOXOHCOCHUA RPAKMUKU

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJPKETHOE OBPA30BATEJIBHOE YUYPEX/IEHUE
. BbICHIEI'O OBPASOBAHMA .
«KAMYATCKUU I'OCYAAPCTBEHHbBIM TEXHUYECKNM YHUBEPCUTET»

DakynbTeT

Kadenpa

JHEBHHUK

NPOXOKIEHUS NPAKTHKH
(Haumenosanue euda u muna)

o0yuaronierocsi rpynnbi

(pamuust, MMs1, OTYECTBO OOYHAIOIIErOCS OJTHOCTHIO)

Hanpagsenue noaroroBku: 38.03.02

IMpoduin: « »

Brimonasiemas padbota IToanuces pykoBoaUTENS OT

ata .
A (xpatkoe omucaHue pabOTHI) pohMIHLHON OpraHnu3aIlluu

[IpoxoxaeHne HHCTPYKTaka MO OXpaHe TpyAa, MOoKapHOH
0e30macHOCTH, [IPaBUIaM BHYTPEHHETO TPYIOBOTO PAaCHOpPsIIKa

OO6yuarommiics N.0. damumnus
(moamuce)

PYKOBOI[I/ITGHI) IMPaKTUKH

OT YHUBEPCUTETA N.0. damunus
(TIoamHCh)

PykoBoauTens nmpakTUKH OT
popUIHLHON OpTaHU3aIuN N.0. ®amunus
(moamuce)
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IMTPUJIOXXEHUE E

Oobpasey ogpopmnenuss COAEPKAHUA omuema npedouniommuotl (npouzeo0cmeenHou) npakmuxu
07151 0OVUAIOWUXCAL!

BBEJIEHUE
1  OBIIAS XAPAKTEPUCTUKA JIEITEJIBHOCTHU OPT AHU3AIINN
2 OPTAHM3AIIMOHHAS CTPYKTYPA OPTAHU3ALINU
3 HOPMATHMBHOE U  TIPABOBOE  PEI'VJIMPOBAHUE
OPTAHM3ALIMU
4 JIOKAJIbHBIE HOPMATUBHBIE AKTHI OPTAHU3ALIIU
5  UHAUBUIYAJIBHOE 3AJIAHUE
3AKJTIOYEHUE
CTIMCOK UCTIOJIH30BAHHBIX UICTOUYHNKOB
TIPVUIOKEHU S

OOyyaromuiicss COBMECTHO C PYKOBOJUTENSMU MPAKTUKU BIIPaBE U3MEHATh CTPYKTYPY OTYETa MO
IIPaKTHKE.

*** pasnen UHJIUBUJTY AJIbHOE 3AJIAHUE B conepxanni OBSI3ATEJIEH!!!
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[MTPMJIOXKEHUE XK

Dopma omHoOwIeHUA HA NPAKMUKY
3anonnaemcs na gpupmenHom baanke npopuabHoOl opeanuzayuu (NoIHoe HAUMEHOB8AHUE NPOPUILHOT

opeanuzayuu u aopec (Mecmo HaxoxHcoenus,): 20poo, yaiuya, meiepom)

No Benymemy

CHEIHANIMCTY OT/Ie]a OpraHu3aluu

npaktuku ®I'bOY BO

«Kamuatl TY»

Ha Ne 0T (Pamumnus 1.0.)

OTHOUIEHUE

AnmuHHCTpanysl (HaMMEHOBaHWE TNPO(GUIBLHONH OpraHW3aluy) MPEJOCTaBIICT MECTO IS

IIPOXOKJAEHUS (HAMMEHOBAHUE BU/IA) IPAKTUKU B CPOKHU C 1o

(yxazatp @.1.0.

o6yqa10meroc;l HOJ'IHOCTLIO), 06yqa}01ueMyc;I 110 HAIIPpaBJICHUIO ITOATOTOBKHU (CHeI_II/IaJ'ILHOCTI/I)

(kK0T ¥ HAMMECHOBAHWE HAMPABJICHHS ITOATOTOBKH/CTIICIIHAILHOCTH)

B Ka4YC€CTBC IIPAKTUKAHTA.

PykxoBonuTens npakTUKy OT NPOPUILHON OpraHu3aluu:

(momxHOCTH, @.M.0 MONHOCTHIO)

JIOIKHOCTBH pPYKOBOIUTEIS

popUIHHOM OpraHU3aIun N.0. Gamunus
MTOJIITHACH
(6a3bl MPAKTHKM) (non )

MII
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