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1 Iesm n 32124 NPAKTHKH

Ilenamu opraHuzanud WU TPOBEACHUN O3HAKOMUMENbHOU Npakmuku (yuyeOHol)
SBIISIIOTCSI TIOJTy4YeHUE OOyYaroIIMMUCS 3HAHUHM TEPBUYHBIX MPOPECCHOHATBHBIX YMEHHHA WU
HABBIKOB, HEOOXOMMBIX JJIs BBIIIOJIHEHUS pabOThl B 00J1aCTH MEHEI)KMEHTA; CUCTeMaTH3aIus,
3aKpeIUIeHHe W PpaCIIMpPEHHE TEOPETHUECKUX U TPAKTHUYECKUX HABBIKOB, MOJYYEHHBIX
00yJaronMMucs B MPOIECce OO yIeHHUS.

OCHOBHBIE 3a0auu NPaKTHKU:

— MOHATH MPUHIMIIEI paOOTHI B KOJJIEKTHBE, TOJEPAHTHO BOCIIPHHUMAS COLUAIIBHBIE,
ATHUYECKHE, KOH(PECCHOHANBHBIEC U KYJIbTYPHBIC PA3TUUHS;

— Pa3BUTh CIIOCOOHOCTH K CaMOOPIaHU3AIH U CaMO0OPa30BaHUIO;

— IPUBHUTHh HAaBBIKM MOMCKA, aHAM3a M HCIOJIb30BAaHUS HOPMATHUBHBIX M IPABOBBIX
JOKYMEHTOB B CBOCH Mpo(hecCHOHATBbHON AEATEIbHOCTH;

— U3YYUTh HOPMATUBHBIE M TPABOBBIC aKThHI, PErVIAMEHTUPYIOUIUE eATeIbHOCTh
OopraHu3anuu (MpeaAnpusATHs, YUPEKICHUS);

— pacCMOTpPETh ~ OpPTaHM3ALMOHHYIO  CTPYKTYpPY  OpraHu3amuud  (IpeanpusiTHs,
YUPEKACHUS), BUABI IEATSIHHOCTH, MOPSAOK B3aUMOICHCTBUS C JAPYTHMH OpraHU3AIHsIMU
(MpeAnpUATUAMU, YIPEKACHUSIMH );

— U3YYUTh CHCTEMY JOKYMEHTAlIMOHHOTO OOECHeueHHUs AEATEIbHOCTH OpraHu3aluu
(mpeanpusATUs, yIpEKIACHHUS);

— M3y4YUTh OCHOBHBIC TEOPUHM MOTHBALMHU, JHUIACPCTBA W BIACTH JUIS PELICHUS
CTpAaTeTUYECKUX ¥ OINEPATUBHBIX YIPABICHUECKUX 3a/1ady, a TakkKe I OpraHu3aluH
rpynmnoBoil paboThl Ha OCHOBE 3HAHHS IMPOLIECCOB TPYNIOBOM JWHAMUKM M MPHUHIIUIIOB
(bopMHUpPOBaHMS KOMAH/IBI;

— paccMOTpeTh QITOPUTM TIPOBEICHHS ayauTa YEIOBEYECKHX pECypCcOB U
OCYIIECTBIISITh TMAaTHOCTUKY OPTaHU3alMOHHON KYJIbTYPHI;

— cOop MaTepuanoB s MOATOTOBKH OTYETa O MPOXOKICHUH MPAKTUKH.

2 Buja npakTukmn
By npakTrku — yaeOHas mpakTHKa.

3 Cnoco6(b1) 1 popMbI NPOBEAEHUSI MPAKTHKH
Cnocobwl nposedenus yueoHou npakmuky. CTalliOHapHast/ BbIC3THAa.

@Dopmbl nposedenust: NTUCKPETHO N0 BUAAM MPAKTUK U 110 EPHOIaM ITPOBEICHUS TPAKTHUK.

CTyneHTbl MOTYT CaMOCTOSITEIbHO IMOJ00paTh MECTO NPAKTUKU B COOTBETCTBUHU C
HaIpPaBJIEHHOCTHIO (MPOQHUIEM) WK MECTOM CBOEH Oyayiel paboTsl, IPEACTaBUB OT MPO(PUIBLHOM
OpraHu3allii OTHOIIEHUE Ha (aKyJIbTET, IOCIE YEro 3aKI0YaeTcs JOrOBOp C ITON OpraHu3aluen
Ha MPOXO0XKIECHUE MPAKTUKH.

Bo3MokHbIMU 0a3aMu y4eOHOW MPaKTHKH MOTYT OBITh OpraHu3anuu (TMpearpusThs)
pa3aMyHONl  OpraHU3aliOHHO-TIPaBOBON  (OPMBI,  OCYHIECTBIAIOIIME  pa3jIHYHbIE  BHJbI
IKOHOMUYECKOM AESITENBHOCTH.

BeiOop MecT NpoXOoXKIEHMS MPAKTUK [UIS JIMIl C OrPAaHMYEHHBIMH BO3MOKHOCTSAMHU
3/I0pPOBbsl TPOM3BOAMUTCA C YYETOM COCTOSHUSL 3/I0pOBbS OOydarommxcs W TpeOoBaHUHM 11O
JOCTYITHOCTH.

[Ipn HampaBiieHMM HHBaIUAA U OOYYAIOIIErocs C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMHU
310pOBbS B OpPraHU3alUI0 WIM MPEANPHUATHE YHUBEPCUTET MAOJDKEH COIJIAacOBaTh C JIaHHOM
opraHusanueil (mpeanpusTHeM) YCIOBUS U BUABI TPyJa C YY€TOM WHIUBUAYaTbHOW MPOrpaMMBI
peadmInTalyu HHBAIUIA.



[Tpu HEoOXOAMMOCTH Il TPOXOKIACHUS NPAKTUKA MOTYT CO3[aBaThCs CHEIHMATIbHBIC
paboune MecTa B COOTBETCTBMM C XapakT€poOM HapyllIEeHWi, a Takke ¢ Yy4eToM
npoeCCHOHATBLHOTO BUA JAEATEIILHOCTH M XapakTepa TPy, BBINOIHIEMBIX OO0YYarOUIMCS
MHBAJIUOM TPYAOBBIX (PYHKIUIL.

4 TlepedeHb NJIAHMPYEMbIX Pe3yJbTATOB 00y4YeHUs] MPHU MPOXOKIECHHH NMPAKTHKH,

COOTHECEHHBIX C IVIAHHUPYEMBIMH Pe3yJIbTaTaMU 0CBOECHHSI 00pa30BaTeIbHOI MPOrpaMMbl

B pesynbrare NpOXOXKICHHS O3HAKOMUTEIBHOH MPAaKTUKH, CTYICHT JIOJDKEH MPHOOpECTH
CJICAYIONINE YHUBEPCATIbHBIC U 00MIETTPO(ECCHOHATLHYIO KOMITETECHIIHH |

— CIOCOOEH OCYIIECTBIATh TOWCK, KPUTHYECKWI aHanmu3 W CHHTEe3 HH(OpMAaIluu, MNPUMEHSATH
CHUCTEMHBIN MOIXO/ IS pemenus nocrapienusix 3ana4 (YK-1);

— cnoco0eH OCYILIECTBIISATh COLMAIBHOE B3aUMOJICHCTBUE M PEaM30BBIBATH CBOIO POJIb B
komanje (YK-3);

— cnocobeH pemath MpodheCcCHOHANbHbIC 3aaul Ha OCHOBE 3HAHWM (HA MPOMEKYTOYHOM YPOBHE)
5KOHOMHMYECKOM, OPraHU3alMOHHON U ynpasinendeckoi teopun (OITK-1).

[nanupyembie pe3ysbTaThl OCBOCHHS TPAKTUKU, COOTHECEHHBIE C IUIAHUPYEMBIMU
pe3ysibTaTaMu OCBOEHUS! 00pa30BaTEIbHON IPOrpaMMBbl, IIpeAcTaBiIeHbl B Taduuue 1.

Tabmuna 1 - [Inmanupyemble pe3yabTaThl OCBOCHHUS NMPAKTHKH, COOTHECCHHBIC C IUIAHUPYEMBIMH
pe3ylbTaTaMi OCBOCHHS 00pa30BaTeIbHON MPOrpPaMMBI

Kon Ilnanupyemble Ko u HaumeHnoBaHue Ilnanupyemblit Kon
KOMIIeTeHINH pe3yJIbTaThl HHAMKATOpa pe3yJbTaT noKa3zarteJisi
OCBOEHHUSI AOCTUKEHUS o0yueHus 1Mo OCBOEHHUSI
oOpa3oBare/iLHOM npodgeccuoHaNbHOMI AUCHUIIUHE
MPOrpaMMbl KOMIIeTeHIIHH
YK-1 CTIIOCOOHOCTB N-1yka: 3naer | 3HATh: IPUHIMIEI cOOpa, 3(YK-1)
OCYILECTBIISITh TIPUHITUIIBL cbopa, | otbopa u 0000IIEHUSA
TIOUCK, orbopa u 0000mEeHUsT | MHPOPMALY;
KPUTHYECKUI uHbOopMaLUH. AJITOPUTMBI TIOUCKa,
aHaM3 M CHHTE3 aHajm3a "
I/II[-ZyK.l: VYwmeer
uHhopMaIuH, UCIIONIb30BAHHUS
COOTHOCHTh
HPUMEHSTh HOPMaTHBHBIX "
o Pa3HOpO/IHbIE SBJICHUS U
CHCTEMHBIN T0/IX0/1 NPaBOBBIX JOKYMEHTOB B
CHCTEeMaTH3UPOBATh UX B N
UL pemeHust CBOEH
pamMkax M30paHHbBIX N
TIOCTABIICHHBIX BILIOB podecCHOHANTBHOMN
3a7aq . i (eceHoHabHOI JICATEeIIHOCTH.
P Ymern: COOTHOCHUTh Y(YK-1)
JIeATeIbHOCTH.
pa3sHOpPOJHbIE SIBIEHHUS W
N2y Brazeer | cycremarusuposats ux B
HaBHIKAMH  PAOOTBI  C | paykax M3OPaHHBIX BUIOB
nH(pOpMaMOHHBIMH npodecCHOHANLHOI
HCTOYHHUKAMH, OIIBIT | jogTenpHOCTI:
b
Hay1HOTO HOUCKA, | ocyiecTBIATH HOMCK
CO3JJaHUs HAYYHBIX | pydopmarin TSt
TCKCTOB. pEIleHHs]  MOCTaBJIEHHBIX
3aj1ad.
Baagern: HaBBIKAMU B(YK-1)
paboTsl c
nH(pOpPMaMOHHBIMH
HCTOYHHUKAMH, OITIBIT
Hay4HOTO TIONCKa,
CO3JJaHuUs HayY4HBIX
TEKCTOB.




YK-3 CIOCOOHOCTH /-1y 3uaer | SHATD: pa3IUYHbIC 3(YK-3)
OCYIIECTBIISITh pasmuEbe  mpHembr w | TPHEMBI M CHOCOOBI
coLHanbHOE CI0co6bl  cormanmmsary | COMWMATMBAIIH JTHIHOCTH
B3aUMOACHCTBHE M | oo oo B _ COLMAIBHOrO
peaan30BbIBATH COLUATBHOO B3aUMO/ICHCTBUSL.
CBOIO  POIb B | prapmoneiicTBusL.
KOMaHze WJI-2yis VMeeT CTpouTh YMmerb: aHanu3UpoBaTh Y(YK-3)
OTHOIICHHUS ¢ | ocHOBHBIE — mpHEMBI U
OKpY’KAIOUHMH MofipMy, | HOPMBI  COLMANBHOTO
C KOILICFaMIL B3aMMOJICHCTBHS,
OCHOBHbIE TOHATHS U
UA-3yxs Braxeer | \orom
HaBbIKAMH KOH(IJIUKTOJIOTHH,
B3AHMOJCHCTBHA B | X HOMOMIH
KOMaHIHON  PaboTe, B | \ oo oot -
COUMANBHBIX  MPOCKTAX, | rournonos
pactipenienerust poneit B | ooy ipiarmim B
YCMOBUSAX  KOMAHIHOTO | 1oop oy
B3aHMOZACHCTBUA. B3aMOJICHCTBUHM 3a/1a4.
Baanerb: yCTaHABIHBATH B(YK-3)
u MO IZICPIKUBATH
KOHTAKTBI,
obecrnieynBaroIye
yCrhemHyo  pabory B
KOJUICKTHBE, TMPHUMEHSTh
OCHOBHBIE ~ METOIBI U
HOPMBI COLIATIBHOTO
B3aUMOJICHCTBUS JUIst
peanu3anuy CBOEH poJU
51 B3aUMOJEHCTBUSA
BHYTpH KOMaH/IbI;
coOmogaTh HOPMBI U
YCTaHOBIICHHBIE ITPaBUIIA
KOMaHJHOH paboThl.
OIlK-1 CIOCOOHOCTH U-lonk1 3naer (Ha | 3HATH: OCHOBBI 3(0IIK-1)
pewarsb MIPOMEXYTOYHOM 9KOHOMHYECKOH,
npodeCcCHOHANBHBIE | YPOBHE) OpraHU3aI[HOHHON u
3aJa4 Ha OCHOBE | YKOHOMHYECKYIO, yIPaBICHYECKON TEOPHH.
3HaHUH (Ha | OpraHM3AIMOHHYIO A | YMeTh:  HCIOJIb30BaTh Y(OIIK-1)
MIPOMEXYTOYHOM yIPaBICHYECKYIO 3HaHUS B oOnacTu
yYpOBHE) TEOPHUH. MEHE/PKMEHTA,
9KOHOMHYECKOA, MapKeTHHTa, (UHAHCOB U
OpFaHH3aHHOHHOﬁV W-20m¢1 Vmeer | YIPaBieHus JUISt
M YHPABICHUECKOH | (oo o bare pelieHUsT  TPUKJIATHBIX
TEOpUU pe3yIBTaThl 3amay; 000CHOBBIBAThH
5KOHOMHUYECKOIA, pesysbTaTel
OpraHM3alHOHHOM u | OKOHOMHHCCKOH,
yIIpaBIeHIECKOit OpraHM3alHOHHOH u
NeATEEHOCTH yIpaBJICHYCCKOM
OpraHuzaIHi. JeATENLHOCTH
OpraHu3aIHi.
U]-3orme1 Brazeer Baagers: uaBbikamu | B(OIIK-1)
HABBIKAMU PELICHAS | oriopyn
IpOQecCHOHANLHEIX . | IpodeccHOHANBHBIX 3a1a4
32124 Ha OCHOBE 3HAHUH | .. OCHOBE ——
SKOHOMHUECKOH, - SKOHOMIIECKOH,
OpraHi3allHOHHON "1 opranmsanuosHOi u
YHPaBICHICCKOH YIPaBJIEHYECKONW TEOPUIL.
Teopuil.




5 MecTo NIPaKTHKUB CTPYKTYpe 00pa3oBaTe/IbHOH NPOrpaMMbl

O3HakoMuTeNbHAsE TMpakTUKa (yuyeOHash MpakTUKa) SBJISETCS IEPBBIM  ATAloOM
MpaKTUYECKOro oO0ydeHus Mo HampaBieHnto moarotoBku 38.03.02 MenemkMeHT, mpoduib
«MeHeKMEHT B TypU3Me U MHIYCTPUHU FOCTEIPUUMCTBaY (YypOBEHb OakajlaBpHara).

O3HakoMHTENNbHAS TPAKTHKA IMpH3BaHa CHUCTEMATH3UPOBaTh, OOOOIIUTH U 3aKPEHUThH
HOJy4eHHbIE 00Yy4YalOLUIMMUCA TEOPETUUYECKHE 3HAHMSA, HAyYUTh NPUMEHATh MOJyYEHHbIE 3HAHUS
Ha T[PaKTHKE, CHOCOOCTBOBAaTh pA3BUTHIO Yy OOYYaIONIMXCS HAaBBIKOB B IPOBEICHHUH
CaMOCTOSITEJIBHBIX UCCIIEJOBaHUM.

O3HakoMHTENbHAS OTHOCHUTCA K 0053aTEIbHOM YacTH B CTPYKTYpPE OCHOBHOM
00pa30BaTeIbHON IPOTrPaMMBI.

6 Copep:kaHue NpaKTUKH

6.1 Temamuueckuii nnan npoxoxcoeHus NPAKmMuKu

Hrorosslii
HaumeHoBaHue pa3ziaenos (3Tanos) Bcero ®opMBbI TeKyLIET0 KOHTPOJIb
NPAKTUKHU U BUJAOB Y4eOHOM padoThl 4acos KOHTPOJISIpe3y/JIbTATOB pe3yJIbTaToB
TIPOXO0sKIeHUS MPAKTHKH MPOXO0KICHUS
NMPaKTUKH
1 2 4 5
1. IMoaroroBUTEILHBIH 10
(03HAKOMMTeNbHBII) ITan
[IpoBenenue YCTaHOBOYHOM Henocpencrsennoe
KoH(epeHIMH B (OopMe KOHTAKTHOMH HaOIOZICHHEe  PYKOBOAMTENIEM
paboThI, 3HAKOMCTBO OOY4YalOIIerocs ¢ 2 MPaKTHKA oT
porpamMmoit TIPaKTHKH, 00pa3oBaTeILHOTO
WHIMBHYAJIbHBIM 3alaHieM, ¢ (opMoi YUpEKACHUS
31 COJIepKaHUEM OTYETHOU
JOKYMEHTAITIH.
Koncynpramus PYKOBOIUTES Henocpencrsennoe
MIPAKTUKU OT Kadeapsl. 2 HabmroieHue
PYKOBOJUTENEM TIPAKTHKH OT
00pa3zoBaTeILHOTO
YUpexICHUS
[lpubriTHE HAa MeECTO  IPAKTHKH, DKCHEepPTHBIA aHaJIU3 3allucel B
MIPOXOXKICHUE HWHCTPYKTaXa o 4 JTHEBHUKE MPAKTHKAHTA

O3HaKOMJICHUIO C TpC6OBaHI/IHMI/I
OXpaHbl TpyJdd, TEXHUKHU 6630HaCHOCTI/I,
HO)KapHOﬁ 6C3OHaCHOCTI/I, a TaKXeE
InpaBujiaMd  BHYTPEHHEro TpyAOBOI'O

pacrnopsiaka.

O3HakOMUTENbHASI SKCKYPCUS 2 DKCHEepPTHBIN aHaNKU3 3anuceil B
JTHEBHUKE MTPAKTHKAHTA

2. OcHOBHOII dTAI 60

W3yueHne CTPYKTYpbl OpraHH3alUH
0a3pl TPAaKTUKA M IOJHOMOYHWI ee 10
CTPYKTYPHBIX MOJIpa3/ieneHui

DKCHEepPTHBIN aHAJIN3 3aIllicei B
JTHEBHUKE MIPAKTHKAHTA




Wzyuenne HOPMaTHBHO-TIPABOBBIX, . .
MHQOPMALMOHHBIX, AHATTHTHIECKAX 15 OKCNIepTHEII ana3 sanucei B
JHEBHUKE MPAaKTHKAHTA
JOKyMEHTOB.
Wsyuenue dopw, METOZIOB 1 DKCIEpTHBIN aHau3 3amuceil B
MHCTPYMEHTOB YIPABJICHUS 1 10 JHEBHYKE TPAKTHKATA
MHCTPYMEHTOB yIIPABICHHS
Brimonnenue WHIUBUYaJIbHOTO Henocpencrsennoe
3aJaHus HaOIOZICHUE PYKOBOIMTEIEM
25 MPaKTUKN oT
00pa30BaTENFHOTO
YUPEXKICHUS 32 BBIIOTHECHHEM
00yJaromuMcs TPaKTHIECKUX
3aJaHui
3. 3aka0unTeNbHBIH ITaN 38
Oo6paboTka u CHCTEeMaTH3aLusg HenocpenctenHoe
coOpaHHbBIX MaTrepuagoB IS HaOIOZICHUEe  PYKOBOIMTENIEM
COCTaBJICHUSI OTY€Ta IO IpPAKTUKE B 28 MPaKTUKU oT
COOTBETCTBHH C yTBEPKJICHHBIM 00pazoBaTeIbHOTO
TUIAaHOM YUpeKICHUS
OdopmireHne oTdera MO TNPAKTHKE B Henocpencreennoe
COOTBETCTBHM C  IPEABSIBIICMBIMU 10 HaOMIOZICHUE PYKOBOAMTEIEM
TpeOOoBaHUSIMHA MPaKTHKH OT
00pa3zoBaTeIHLHOTO
YUpEXKICHUSA
3amuTa oT4YeTa M0 MPAKTHKE AHanu3 ordera IO
(1udpepeHIPOBaHHBII 324eT) pe3yibraTaM
MPOXOXKICHUS
NpPaKTHKK;  aHaJIu3
pe3yJbTaToB
3alllMThl OTYETA IIO
NPaKTHKE U OTBETOB
Ha BOIIPOCEHI
PYKOBOIUTEIS
MPaKTHKA oT
00pazoBaTeIbLHOTO
YUpEXICHUS
Bcero 108/3

6.2 Pacnpeodenenue yueonvix uacoe no pazoenam (Imanam) npaKmuxu

O0beM yueOHOI MPaKTHKH B 3aYETHBIX €IHHUIIAX/HEEIX 3/2
[IponomkuTenbHOCTh YI€OHON MPAKTUKH B Yacax 108
IToaroToBUTENIBHBIN dTAI 10
OcCHOBHOI1 3Tar 60
3aKIIIOYUTENbHBIN dTAM 38
Bun npomexxyTouyHol arrecTanuu 00ydaronierocs aupdepeHUHPOBAHHBIN 3a4eT

6.3 Coemecmmuutii 2pagpuk (nnam) npoxoxcoeHus yueoHoll nPaKmuKu

[Ipu mpoBeneHny NpakTHUKU B MpOQUIbHON OpraHu3alMd PYKOBOAMTENEM MHPAKTHKU OT
OpraHu3allil W PpPYKOBOAMUTENEM TMPAKTUKH OT MNpOo(UIbHOM OpraHM3alluu  COCTaBISEeTCS
COBMECTHBIN pabounii rpaduk (miaH) mpoBeneHust npaktuku. Obpazenr ¢popmel rpaduka (1IaHa)
IIpeAcTaBieH B [lpunooicenuu b.



Tabmuua 2 — [TpuMepHbIif 11aH NPOBeIeHHs IPAKTHKH
Brimonasiemast pabora
[TpubbiTHe Ha MecTo mNpakTUKU. [IpoxokaeHWe BBOJHOIO WHCTPYKTaXa 10 TEXHHKE
0e30IMacHOCTH,
MOXAapHOH Oe30IaCHOCTH, OXpaHe TPyHa, MPaBWIaM BHYTPEHHEIO TPYJOBOTO PACHOPSIKA
OpraHHM3aLuH
N3y4yeHne HOpMaTHBHBIX, IPABOBBIX, NHPOPMAIIMOHHBIX U aHATUTHYECKUX JOKYMEHTOB,
PETJIaMEHTHPYIOMINX JEeSITEILHOCTh OPraHU3aUH
BeimonHeHne nHANBU YA IbHOTO 33/1aHHS
W3y4yeHne cucTeMbl yIpaBiIeHUs OpraHW3aluK (OpraHU3alMOHHAs CTPYKTYpa OpTraHH3alvy),
ee
OCHOBHBIX 3JICMEHTOB
BeimonHeHne HHANBU YA IbHOTO 33/1aHHS
W3yuenne opraHu3alimoHHON KyJIbTYpPBl, €6 OCHOBHBIX 3JIEMEHTOB
BeimonHeHue oTAeIbHBIX TPOU3BOACTBECHHBIX 33JaHUI

O3HaKOMJICHHE AJIT'OPUTMOM ITPOBEACHHUA ayJUTa YCJIOBCUCCKHUX PECYPCOB B OpraHu3alivn

BrinosiHeHNME MHAMBUAYATBHOTO 33 1aHUS

I/IsyquI/Ie Teopnﬁ MOTHBaAWH, JIUACPCTBA U BJIACTU, IPUMCHACMBIX B OpraHHU3aliiu

OO6paboTka U cucreMaTH3alus COOpPaHHBIX MaTepuanoB, odopmieHHEe OoT4eTa Mo y4eOHOMH
MIPAKTUKE

6.4 Huousuoyanvnoe 3a0anue Ha y4eOHyI0 RPAKMUKY

NunuBuayanbHOE 3alaHMe Ha YYEOHYIO MPAKTUKY COCTABIISIETCS PYKOBOIUTEIEM
NpakTUKKH OT YHuBepcuTeTa. OOydaromuMmcs BbIA€TCS WHIAUBUAYAIbHOE 3a/laHue Ha
MPOXOXKJICHUE TPAKTUKU C YyKazaHuem rnepeuyHs padotr. ConepkaHue WHIUBUAYATHHOTO
3aJaHusl ompenaensercs crneunukod opraHuzanuu — 0as3bl npakTuku. [Ipu mpoBeneHUN
MpakTUKH B TNPOPUIHLHOM OpraHu3allid PYKOBOJWUTENIb TMPAKTHKA OT OpraHU3aIuu
COTJIACOBBIBACT HHJMWBHUIYaJbHOE 3a/laHWe C PYKOBOAUTEIEM TMPAKTUKU OT MPOQHILHOM
opranuzaruu. O06paszen GopMbl MHIAWBUAYAIBHOTO 3aaHus MpecTaBieH B [Ipunoocenuu I

lanee npedcmasnen npumepHwlli nepeuerb GopMYIUpPO8OK UHOUBUOYATLHO2O 3A0AHUSL:

1. llpoananu3upoBaTh MNpPaBoBoe oOecrneyeHue /IesITeJILHOCTH OpPraHU3aluu,
0a3bl NPAKTHKH:

— W3YYUTh, TPOAHAIM3MPOBATE W CHUCTEMATU3UPOBATh CHCTEMY HOPMATHBHBIX
IPAaBOBBIX AKTOB, PErYJIHUPYIOIIMX JAEATEIbHOCTh OpraHa/OpraHu3ald MeCTa MPOXOXKJICHHS
NPaKTUKA (nocmpoums OI0K-cXeMy HOPMAMUBHLIX NPABOGLIX AKMOE, PETIaMEHTHPYIOUIIX
NeSITebHOCTh OpraHu3aluu/oprasa (6a3sl MPaKTUKH).

2. IlpoaHaau3upoBaTh 1eJIONPOU3BO/CTBO, AOKYMEHT0000pOT U
HHPOPMATU3ALMIO 1eATEIbHOCTH 00bEKTA NPAKTUKHU:

— O3HAaKOMHUTHCS C OCHOBHBIMH BHJAaMHU JOKYMEHTOB OpraHU3alliH, OTAEIIBHOIO
CTPYKTYPHOTO TIOAPA3ACIICHUS: TPUKA3aMH, PACTIOPSIKEHUSIMH, TOKJIATHBIMH M CITYKECOHBIMU
3amucKamu, JaTh XapaKTePUCTHKY Ha3HAUYCHHUS KaXKIOTO JOKYMEHTA, OPSAIKA UX COCTABICHHS
1 0(pOpMIIEHUS;

— M3YYHThH MOPSIOK CUCTEMATU3AIMH JJOKYMEHTOB B OPTaHU3AIUNU U UX XPaHEHHUS;

— OXapakTepHu30BaTh MpoIlecChl HHPOpMATH3alUUU B JEITEIbHOCTH OpraHU3aluu
(MecTa MpOXOKIEHUS TPAKTUKH);

— W3Y4YUTh OPraHU3allMOHHBIE U TPAKTUYECKHE AacleKThl (YHKIIMOHUPOBAHUS
JIEHCTBYIOIIMX B OpTraHU3aIlMi aBTOMATU3UPOBAHHBIX HH(GOPMAIIMOHHBIX CHCTEM.



3. Ilpoananu3upyiiTe OpPraHM3alMOHHYI0 KYJbTYPY B opraHuzauum (6a3bl
NPaKTHKH):

— OIpefeNuTe, KakoBbl Ha Baml B3I OCHOBHBIE IIPOSBICHUS U DJIEMEHTHI
OpPraHM3alMOHHOIO MOBEJCHUS B paMKax KOHUEMIMM CO3JaHUA WU Pa3BUTHS OPraHU3ALMOHHOU
KYJIbTYPBI;

— TMOSICHUTE CYIIHOCTb OPraHU3ALMOHHOW KYJIBTYpPHI U €€ BIMSHUE HA OPraHU3alUOHHYIO
3¢ (HEeKTUBHOCTH;

— OIpPENENIUTE COOTBETCTBUE OPraHU3aLUOHHOM KYJIBTYPHl IIPUHATOU CTpaTeTruu
pa3BUTUSA IPEAIPUATHSA;

— COCTaBbT€  CUMBOJMKO-3HAKOBBIH M ILIEHHOCTHO-OPHUEHTUPOBAaHHbIH  OJOKH
OpraHU3alMOHHON KYJIbTYpPHI.

— OmpenenuTe, Kak BIMAIOT JMIACPCKUE KadecTBa Ha (JOPMHUPOBAHHME OPraHU3AIMOHHON
KYJIbTYpBI.

4. Tlpoanaau3upyiiTe CTHJIN PYKOBOACTBA, JHIEPCTBO W BJACTH B CHCTEMe
MeHeIKMeHTa OpraHu3anuu (0a3pl NPaKTHKHU):

— TpuUBEOUTE OOBEKTUBHBIE M CYOBEKTHBHBIE (DAKTOpbl (QOPMHPOBAHUS  CTHIISA
PYKOBOJICTBA HA MIPEANIPUSITHH,

— PYKOBOJCTBO B OpraHu3anuu. VICTOUHWUKM BJIACTH W BIMSHUS B OpraHHU3aIUU.
XapakTepucTHUKa CTWIIEH PyKOBOJACTBA U JINJIEPCTBA B OPraHU3al1H.

— JaiiTe CPaBHUTEIBHYIO XapaKTEPUCTUKY NPEUMYIIECTB M HEIOCTATKOB PAa3JIUYHBIX
¢dbop™m BIIACTH,3ATIOJIHUB TAOIHUILY:

Ta6muma 3 - Xapakrepuctuka (Gpopm Biaacti 06a3bl IPaAKTUKH
DopMBbI BIaCTH [IpeumymiectBa popm BiIacTu Henocrarku ¢opm Bractu

5. IlpoBeauTe aHAJIM3 MOTHBAIIMH TPY/Aa epcoOHAIa opraHu3anuu (0a3bl NPAKTHKHU):

— TMOSICHUTE CYLUTHOCTb (DYHKIIMM MOTHUBAIIUH HA MPEINPUITHH.

— TMOSICHUTE 0COOEHHOCTU CTUMYJIMPOBAaHMS TPYy/la MEPCOHANIA HA IPEANPUSATHH.

— ONUIINTE CTPYKTYpY MOTHBALIMOHHOIO IIpollecca Ha NPEIUPUSITUU U TMPUBEAUTE
MEXaHU3M MOTHBALIUU Yepe3 YA0BIETBOPEHHE MOTPeOHOCTE.

— JaiTe XapakTepUCTUKYy  TEOpUsIM  MOTHBAllUM, KOTOpble  Ha Bam  B3msn
HaunOoJiee MPUMEHUMBI Ha MTPAKTHKe (B OpraHU3alMy - 0a3bl MPAKTUKH).

— ONIpeJeNuTe BUAbl MOTUBALIMU (MaTepHUalbHasi, cCollMaibHasi, UHQOPMallMOHHAS U Jp.) B
OpraHM3aIiy.

— BbIOepuUTE Te NOTPeOHOCTH, KOTOphIe Ha Bai B3 OyayT MOTUBUPOBAThH NEPCOHAI, U
PaHXXUPYWTEUX MO CTENEHU BaXKHOCTH, 3aII0JIHUB TaOJIHILY:

Tabnuma 4 - PamxupoBaHue norpedHocTei
[ToTpebHOCTH CBo# o11eHKa (MTOPSAI0K BaXKHOCTH)

6. IlpoekTHpOBaHNEe OPTAHU3AIUOHHON CTPYKTYPHI NpeaNpusATHs (OPraHnu3auuu
(0a3bI MpaKkTUKN):

— MEpPEeYUCIUTE OCHOBHBIE BHJBl W YPOBHH MEHEDKMEHTAa Ha MpEeAIpHUSITHH.
[TosicHuTe Ha3HaUeHHE U OOILEe CoJepKaHUE BUJIOB MEHEDKMeHTa. ONUIINTE UX B3aUMOCBS3b
C YPOBHSIMM YIIPaBJICHUS HA MPEANPUATHH.

— TPOBEANUTE aHAIU3 CIY>KEOHbIX (QYHKIUI pPaOOTHUKOB YIPaBIEHYECKOIO TPyAad
Pa3HBIX KaTErOpHUHN.



— ONUIIMTE B3aUMOCBSA3b OPraHU3AIMU C BHEIIHEN cpenoil. OxapakTepusyuTe cpeay
IPSIMOTO U KOCBEHHOT'O BO3/ICHCTBUSI OpraHU3aI1H.

— TepEeYnucInTe poinu pykoBoaurens. [losicuure copepxaHue MEXKIUYHOCTHBIX U
MH(OPMALIMOHHBIX POJIEH, a TAKXKe POJICH MPUHATHUS PELICHHH.

— copmynupyiiTe OCHOBHBIE MMOAXOAbI K YIIPABICHUIO OPraHu3alren.

— TMpPEACTaBbTE CXEMY OPraHU3aALUOHHYIO CTPYKTYPHI PEANPUATHUS U OMULIUTE.

7. PazpaboraiiTe 0JIOK-CXeMy ayJAuTa 4YeJIOBEeYEeCKHX PeCypCcoOB OpPraHH3anuu
(0a3bI mMpaKTHKH).

8. OTrueTHBIE MaTEepHaJIbI 110 IPAKTUKE

8.1 Cmpykmypa u cooeprcanue omuema no npaKmuke

PesynpraTom nmpoxoxeHusi yaeOHOW MPaKTHKU SABJSIETCS cocTaBieHne oTyeTa. Oryer
0 TPaKTUKE JIOIDKEH MPEJCTaBIATh ONKMCAHUE MPOJCIAaHHOH paboThl M OTpaXKaTh
npuoOpeTeHHble O00YYalolMMCs YMEHUS M HaBbIKM B IIPOLIECCE MPOXOXKJIEHHS Y4eOHOI
NPaKTUKH.

Otuer 00 yueOHOI MpakTUKE IOHKEH OBITH BBIMONHEH B oObeMe 25-30 crpaHuil
MalIMHONUMCHOTO TekcTa (0e3 ydera mnpuwiokeHui). OOpasen THUTYJIBHOIO JIMCTAa OTYETa
npuseneH B [Ipunoxenun A.

Otuer 1o yueOHOM MPaKTUKE JOJIKEH ObITh COCTABIIEH MOCIEYIOIIEN CXEME:

Turyabubiii Juct (Ipunoxenue A);

I'paduk (nian) yuednoi npakruxku (Ilpunoxenue b);

OT13bIB Ha oOOyuwaromerocs, IMOJIINUCAHHBIM pPYKOBOAMTENEM IPAKTUKU OT 0Oa3bl
NPAKTHKK U 3aBEPCHHBIN 1evaThio 6a3sl npakTuku ([Ipunoxenue B);

NuauBuayansHoe 3aaanue (IIpunoxenue I);

JueBuunk npaktuku ([punoxennn J1);

Coaep:xanue (IIpunoxenue E);

BBenenue;

OcHoBHasl 4YacTh 0TYETA;

3ak/oueHne;

CHuCOK MCNO0JIb30BAHHBIX HCTOYHHKOB;

Ipunoxenus.

OTuer 0 MPOXOXKIEHUH MPAKTUKU JOJDKEH COJIepXkaTh TEKCTOBbIE, rpadUuecKue u
TaOJMYHBIE MAaTepHalbl, OTPAXKAIONIME PEHICHHWE IPEeIyCMOTPEHHBIX MPOTrpaMMoi y4deOHOM
npakTukd 3agad. Ilo OkoH4YaHMIO y4eOHOM MpakTHKM OTYET CJaeTcsi Ha MPOBEPKY
PYKOBOJIUTEIO MPAKTUKHA OT By3a. OTYET 1Mo yueOHO# MpaKTHKE JOJKEH OBITh IPOCMOTPEH H
MOJNKMCAaH PYKOBOJAUTENEM OT YHHBEPCHUTETAa U PYKOBOAMUTENEM OT 0a3bl MPAKTUKU (MECTO
POXOXKICHHUS TPAKTUKU (TPEANpUSITHE, OPTaHMU3alMs, YUPEKJCHHUE) HAa THUTYJIHHOM JIHCTE
oTyera.

OchosHble s1emenmyl cO0epIHCaAnUs OCHOBHOU Yacmu omyema

«BBegeHHe» JT0KHO CO/IEPIKaTh:

— IeJIb TPOXOXKACHUS YIeOHO! MPAKTHKHY;

— TepeveHb 3ajay, pelIaeMbIX B X0/1€ MPOXOXKACHUS YUeOHOH MPaKTHKY;

— OOBEKT U3Y4eHHs B XOJIe MPOXOXKICHHs YUeOHOM MPaKTUKH;

— TIpeIMeT UCCIIeIOBAHUS B XOJI€ TIPOXOXKICHUS YICOHOH MPaKTHKH;

— OIpe/ieIeHne METOI0B U3YUEHHs B XOJIe HAallMCaHUs OTYeTa Mo yueOHO MpaKTHKe;

— OIpeeneHne SMIUPUIECKON 0a3bl, HCIIOB3YeMOH MTPH HAITMCAaHUH OTYETA.

Ob6vexmom u3ydeHUS B XOJE TMPOXOXKICHUS O3HAKOMUMENbHOU (Y4eOHOU) TPAKTUKH
SIBIISTIOTCSI  OpTaHM3anud (YUIPESKICHUS, NPEANPHUATHS, (UPMBI) pPa3IUYHBIX OpraHU3aIMOHHO-
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MPaBOBBIX (POPM, a TaKkKe OpPraHbl TOCYAAPCTBEHHOW U MyHHUIIMITATLHOW BIIACTH.

Ilpeomemom W3y4YeHHS B XOJ€ TMPOXOXKIACHUS YUeOHON TPAKTUKH BBICTYMAET HUX
JESATENIbHOCTh 10 pa3padOTKe W peaau3allii YIPaBICHYSCKUX PEIICHUH M OCYIIECTBICHUIO
yIpaBIeHUYCCKUX QYHKIIUN B PAa3JIMUYHBIX 00JIACTIX JEATCIbHOCTH.

B kayecTBe OCHOBHBIX MemMO008 VICCICIOBAHWS MOTYT SIBIISITECS: METOJA CHUCTEMHOTO
aHaJM3a U CHHTEe3a, CTATUCTHYECKUE METOIbI, METOJT KOHTEHT-aHAIN3a U JIp.

Imnupuueckana 0aza VCCIENOBaHUS BKIIIOYAET NEPEUEHb CTATUCTUYECKUX MAaTEpUANIOB,
JAHHBIX  CTaTeld  NEPHOJUYECKOM  medatd, HWHOOPMAIMOHHBIX  CHCTEM, JIOKYMEHTOB
JIEIONPOU3BOJCTBA U T.lI., COCTABUBIIUX OCHOBY AHAIMTUYECKOW YaCTH OTYETa MO Y4EeOHOM
MpaKTHKE.

O06bem «BBeneHus» cocTaBiseT 2-4 CTpaHUIIbI.

Pazoenvr ocnosnoit wacmu omuema

Paspgen 1. HopMaTuBHOE NpaBOBOE€ U JOKYMEHTAIMOHHOE OOecleYeHHne IeITEIbLHOCTU
00BEKTa M3YUCHHS

Paznen pomkeH copepkaTh CIEAYIOIIUE OCHOBHBIE SJIEMEHTBI: KPaTKOE H3II0KEHHE WU
aHAJIA3 TIOJIOKEHUH OCHOBHBIX HOPMATUBHBIX JJOKYMEHTOB, PErIIAMEHTUPYIONINX YIIPABICHUYCCKYIO
JESTENIbHOCTD MO BBIMOJTHEHUIO (YHKIUI 00beKTa 3ydeHHsl (3aKOHBI, YKa3bl, YCTaB, MOJOKEHHUE O
MOIpa3/IeIICHNH, IOJDKHOCTHBIC MHCTPYKIIMH, IIITATHOE PACIIUCAHUE, KaAPOBBIC JOKYMEHTHI).

Paspgen 2: OnucaHue M aHaJW3 CTPYKTYPhl M (DVHKIUKA 00BEKTa M3ydeHHs (MJIM €TO
CTPYKTYPHOI'OIIOAPA3ACICHHS).

Pa3znen momxeH copepkath CIEAYIOIIME OCHOBHBIE SJIEMEHTHI:

— XapaKTePUCTUKY OPTaHU3AMHOHHO-(QYHKIMOHAIBLHON CTPYKTYphl OOBEKTA HW3YYCHUS
(cxemMa CKOMMEHTApUSIMHU U aHAJIU30M);

— wuccienoBanue (QYHKIUHA W TIOJTHOMOYHHA OOBEKTa M3YYCHHS (MIU €ro CTPYKTYPHOTO
MoApa3iesiCHuUs ),

— ONHUCaHHe U aHalu3 QYHKIHUOHAIBHBIX 00S3aHHOCTEH PyKOBOJUTENEH U CIICLIUATHCTOB.

Pazmen 3. AHamu3 ynpaBICHYSCKOW JICSTEILHOCTH O00BbEKTa M3Y4YeHUS (WM €ro
CTPYKTYPHOI'OIIOAPA3ACICHHS).

Paznen moxer BkiIOUaTh aHanu3 KadecTBa U A(G(HEKTHUBHOCTH BBITOJHEHUS OCHOBHBIX
GyHKIMI KaapoBOoro M HMHPOPMAIMOHHOTO oOOecredeHus: O0ObeKTa M3y4yeHUs WM  €ro
CTPYKTYPHOTO TOJpa3aeTeHusl.

B «3akiaoueHun» K OTYETYy OTPAXKAIOTCS OCHOBHBIC BBIBOJIBI, B COOTBETCTBUHU C
peleHreM 3aa4, IOCTaBIeHHBIX BO «BBeIeHUNY.

«3aKIIIoueHne» SBIAETCS 0000IeHneM OT4eTa, IMOATOMY OHO HE€ JOJKHO HOCHUTH
aOCTpaKTHBIN XapakTep U coepaTh MaTepHUalbl, HE TIOTYYUBIINE OTPAKEHHE B OCHOBHOM TEKCTE
oTYeTa.

O0beM «3akItoYeHHs» COCTaBISIeT 2-4 CTpaHUIIBL.

8.2 Tpebosanusn k oghopmnenuio ocnoenoll yacmu omuema

8.2.1 Oougue mpeovosanusn

TekcT MOKyMeHTa BBITIOJHSAETCSI HAa OJTHOM cTopoHe Oemoit (rucyeit) Oymaru dopmara A 4
(210 x297 MM) ¢ UCTIOJIB30BAHUEM MTEPCOHATILHOTO KOMITBIOTEPA.

[Tpu BBITIOJTHEHUU TEKCTa TOKYMEHTa C TIOMOIIBIO MEPCOHATHHOTO KOMIBIOTEpA CIIEAYeT
coOuro1aTh cieayrole TpeOOBaHuUs:

— mpudt — Times New Roman, nauepranue — o0s1uHOE, pazmep — 14 nr;

— 1uBeT mpudTa — YEPHBIIL;

— wmacmrtab mpudra — 100%, natepsan mpudra — OOBIYHBIN, CMEIICHHE — HET;

— BBIPAaBHHUBAHUE — TI0 IIUPUHE;

— MEXCTPOUHBIN nHTEpBal — 1,5;

— KpacHas (repBasi) crpoka (ad3aHslii otcTyn) — 1,5 cMm;
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— aBTOMATHYECKHUH IEPEHOC CIIOB;

— pas3mepsl noseit: mpaBoe — 10 MM, Bepxuee u HkHee — 20 MM, neBoe — 30 M.

Pa3pemiaercs ncnosib30BaTh KOMIIBIOTEPHBIE BO3MOXKHOCTH aKLIEHTUPOBAHUSI BHUMAHUS Ha
OIpEeIeIEHHBIX TEPMUHAX, (OPMYIIax, ONpPEeAEICHUAX IPUMEHs IPUQPTHI pa3HON TapHUTYPBHI.

Oneuyatky, OMHCKM W TpaduyecKkue HETOYHOCTH, OOHApy>KEHHbIE B IpoOLEcce
HOJArOTOBKH JIOKYMEHTa, JOIYyCKaeTcs MCIPABIATh NOJUYUCTKOM WM 3aKpalluBaHUEM Oenoi
KpPacKol M HaHECEHHWEM Ha TOM K€ JIUCTE MCIIPABJIEHHOIO TeKcTa (TpaiKu) MAITUHOMUCHBIM WIIN
PYKOIMCHBIM CIOCOOOM 4YepHOM macTod Miau Tywblo. [loBpexaeHus JHUCTOB TEKCTOBBIX
JOKYMEHTOB, TIOMapKH M CJIEAbl HE MOJHOCTHIO YNAJIEHHOTO TMPEXHEro TeKcTa (rpaduku) He
JIOITyCKaeTcsl.

8.2.2 Hymepauusa cmpanuy

CrpaHunpl TOKyMEHTa ClleyeT HyMepoBaTh apaOCKUMM Idpamu, coOirogas CKBO3HYIO
HYMEPALMIO 110 BCEMY TEKCTY, BKJIIOYas NpUIokeHus. HoMmep cTpaHMIBI MPOCTABIAIOT B LIEHTPE
HIDKHEH yacTy j1ucTta 6€3 TOUKH.

Turyneasii muct u muct «COAEPXXAHUE» BkirodaroT B OOIIyI0 HYMEpPAIUIO CTPAHUIL
JnokyMeHTa. HoMep cTpaHuIibl Ha TUTYJIBHOM JIMCTE HE IPOCTABIISIIOT.

Wnmroctpanuy v TabiuLbl, paclonoXKeHHbIE HAa OTAENbHBIX JHCTaX, BKIOYAIOT B OOLIYIO
HyMEpaLuIo CTPaHUL JOKYMEHTA.

8.2.3 Cooeporcanue

Copep:xaHue BKIIOYAET BBEICHHE, HAUMEHOBAHUE BCEX Pa3JieoB, MOAPA3/AETOB, IyHKTOB
(ecmm OHM MMEIOT HAaMMEHOBAHME), 3aKJIIOYEHHE, CIHMCOK HCIIOJIb30BAHHBIX HCTOYHUKOB H
MPUIIOKEHUS C YKa3aHUEM HOMEPOB CTPAHUII, C KOTOPBIX HAYMHAIOTCS 3TU DJIEMEHTHI JOKYMEHTA.

CnoBo «COHAEPXAHUME» 3anuceiBaloT B BHUJE 3arojoBKa, CUMMETPUYHO TEKCTYy (II0
LEHTPY), IPOMUCHBIMHA OyKBaMHU.

HaumenoBanusi paznenos, 3aronoBku «BBEJIEHUEy, «3AKJIFOYEHUE», «CITMCOK
NCIIOJIb3OBAHHBIX HNCTOYHUKOB», «IPMJIOXEHMS», BkiItOUEHHBIE B COJEpKaHUE,
3aMMChIBAalOT MNponucHbIMU OykBamu. CnoBo «Pasmen (rmaBa)» He mnumryt. HaumeHnoBanus
HOJPa3/IeIoB M MIYHKTOB 3alMCHIBAIOT CTPOYHBIMM OyKBamMM, KpoMe MepBOil MponucHoM. 3amuch
BBITMOJHAIOT € yKa3aHWEM HOMEPOB pa3zelioB, MMOJApa3esoB U MyHKTOB. Ecnu 3aronoBok pasnena,
NoJpa3fiella COCTOMT M3 HECKOJIBKUX CTPOK, TO CIENYIOIIas CTPOKA BBINOJHAETCS IO INEPBOU
OyKBOM IpebIyILEel CTPOKH.

3aronoBku «BBEJIEHUE», «3AKIIFOUEHUEY», «CIIMCOK WCIIOJIbB3OBAHHBIX
NCTOYHUKOB», «[IPUJIOXKEHUS» HauuHaoT mnMcaTh Ha YypoBHE Homepa LU(pbI
HAauMEHOBAHHUS pa3fela.

Hudpsl, obo3Hayarone HOMEpPA CTPAHUI], C KOTOPHIX HAYMHAETCS paszjaen (rjiaBa) WU
noJpasjien, clieyeT pacnosarate Ha pacctostHuu 10-15 MM oT Kkpas nucta, cobuo1ast pa3psiiHOCTb
ugp. ClI0BO «CTp.» HE MUIIETCS.

Mexny HauMEHOBaHMEM paszfjena (IVIaBbl) U HOMEPOM CTPAHHUIBI MOYKHO BBIIOJIHATH
3aI0JIHUTENb, HAIIPUMED, TOUKH.

8.2.4 ITocmpoenue ookymenma

CTpyKTYpHBIMH 3JIEMEHTAMU IOKYMEHTA SBJISIOTCS:

1. TutynbHbIN 1HCT (00pazen 0popMIICHUS TUTYIBHOTO JUCTA MPEJICTABICH B IPUIIOKEHUU
A).

2.ConeprxaHue.

3.BBenenue.

4.OcHOBHas 4acTh.

5. 3aKiIr04eHue.
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6. CriicoK UCIOIb30BAHHBIX HCTOYHHKOB.

7. TlpunoxxeHus.

CTpyKTypHBIE 3IeMEHTHI IOKyMeHTa 2, 3, 4, 6, 7, 8 He HyMepyIOTCs.

Pa3nens! (r1aBel), moApa3Aeibl, IMyHKTHl U MOJIYHKTHI CIIEAYET HyMEpOBaTh apaOCKUMHU
mudpaMu U 3aMuchiBaTh ¢ ab3amHOro orcryna. Paszmensl (I71aBbl) JOJDKHBI MMETh TOPSIKOBYIO
HyMEpalnuIo B IpeJiesiax BCEro TeKCTa.

Ilpumep —1,2,3 ut.1.

Homep monpasmena wiaM TyHKTa BKJIIOYAaET HOMEp paszelia M MOPSAKOBBIA HOMeEp
HoJpa3/iena WINIYHKTA, pa3ieieHHbIe TOYKOH.

Ilpumep —1.1,1.2, 1.3 ur.0.

Homep moxmyHKTa BKIIOUaeT HOMEp paselna, noapaszena, yHKTa U TOPSIKOBEI HOMEp
MOJNYHKTA, pa3AeICHHbIC TOUYKOM.

Ilpumep —1.1.1.1,1.1.1.2,1.1.1.3 u 1.1

ITocne HOMepa pasznena (riaBbl), MOApa3zAeia, MyHKTa U MOJIIMYHKTA B TEKCTE TOUYKY HE
CTaBST.

Ecnu paznen cocTouT TOIBKO U3 OAHOTO MOJApa3jena, To nojapasien He Hymepyercs. Ecnu
MOApa3/iesl UMEET TOJIbKO OJIMH ITYHKT, TO ITYHKT HE HYMEPYETCH.

BHyTpu nyHKTOB M MOJAIYHKTOB MOTYT OBITh HMpPHUBEACHBI Nepeuncienus. [lepen Kaxapm
MepEeYUCIIeHueM clieyeT cTaBuTh aeduc. [Ilpu HE0OXOOUMOCTH CCHUIKM B TEKCTE TOKYMEHTa Ha
OJIHO U3 TMEPEUYHUCIICHUM, Tepel KaKIbIM TMEPEUUCICHUEeM CTaBAT CTPOYHYHO OykBYy (3a
UCKIIFOYeHHeM €, 3, 0, T, b, i, BbI, b), MOCIE KOTOPOH CTaBUTCS CKoOKa. Jlns manpHEHIIen
JETAIM3alMA  TIePEUYNCICHH HEOOXOIMMO HCIONB30BaTh apabckue MHUQPHI, IMMOCIEe KOTOPHIX
CTaBUTCS CKOOKa, a 3aMUCh MPOU3BOAUTCA € a03aI[HOTO OTCTYIA, KaK MMOKa3aHO B MPUMEDE.

IHpumep

a)

6)

1)

2)

B)

Kaxxnp1it myHKT, TOJMYHKT U TIEPEUYUCIICHUE 3aMUCBhIBAIOT ¢ a03aIlHOTO OTCTYyMa. Pa3aernsl
(I‘J'IaBI)I), moapasaciibl AOJKHBI UMETh 3arOJIOBKH. HYHKTBI, Kak IpaBuJjIO, 3aroiOBKOB HE HMCIOT.

3aroioBku pasnenoB (TJaB), MOAPA3EIOB W IYHKTOB CIEAyeT Tedararh ¢ ab3aIiHoOTO
OTCTyma. 3arojoBKHU pa3/esioB (TJIaB) MeYaTaroTcsl IPOMUCHBIMUA OYKBaMU, 3ar0JIOBKH TOPa3IeioB
M€YaTalTCTPOUHBIMU OYKBaMH, KpoMe NepBOH MPONMUCHOM 0e3 moauepkuBaHus. Todyka B KOHIIE HE
ctaBuTcs. Eciu 3aroioBku pa3aesoB COCTOST U3 IBYX MPEATIOKEHUH, UX Pa3AeNsioT TOUKOH.

[TepeHOCHI CITOB B 3ar0JI0BKaX HE JOMYCKAIOTC.

PaccrosiHre MexXIy 3arolloBKOM M TEKCTOM JOJKHO OBITH PaBHO 3 MEKCTPOYHBIM
uHTepBaNiaM (3amaercs mHTepBasioM 30 mT). PaccTosHMe MexTy 3arojoBKOM pasjena (TJIaBbl) H
nojpaszena — 2 MEXKCTPOYHBIX HMHTepBana (3amaercsa uHTepBasioMm 20 mnr). PaccrosiHme Mexmy

TEKCTOM M 3arojIOBKOM CIIEAYIOMIETO TOoApasfela — 3 MEKCTPOYHBIX HHTepBana (3amaeTcs
uHTepBasiom 30 1T).
3aroioBKu «BBEJIEHUEY, «COAEPXAHUEY, «3AKJIIOYEHUEY,
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«CITMCOKUCIIOJIb3OBAHHBIX MCTOYHMKOB)» BBINONHSIOT CUMMETPUYHO TEKCTY (IO
HEHTPY). 3arojIOBKH IDAPA3/Ie0B (ITYHKTOB) BBIOIHSIOT 10 JICBOMY Kpalo ¢ a03aIHOTO OTCTYTIA.
Kaxnplii pasnmen (rmaBy) TEKCTOBOTO JOKYMEHTa CJelyeT HAayMHATh C HOBOTO JIMCTa
(cTpaHuiibl).
3aroJoBKH TMOAPA3/ENOB, IMYHKTOB, MNOJIYHKTOB HE JOJDKHBI BBIIOJHATHCS B KOHIIE
JUCTa, He0OXOUMO, YTOOBI 32 HUMH CII€I0BAJI0 HECKOJIBKO CTPOK TEKCTA.

8.2.5 Hnarocmpayuu

Nnmoctpanun  (depTexu, rpaduku, CXeMbl, KOMIBIOTEPHBIE PACIICUaTKU, TUATPAMMEBI,
(GOTOCHUMKH) ClelyeT pacroyiaraTb B TOKYMEHTE HEMOCPEICTBEHHO MOCIe TeKCTa, B KOTOPOM OHHU
YIIOMHHAIOTCS BIIEpBble, WJIM Ha cleaymomeld crpanuue. Mmmoctpauun MoryT ObITh B
KOMIIBIOTEPHOM HCIIOJIHEHUHU, B TOM 4YHClIe W LBeTHble. Ha Bce wiumocTpanuu AOMKHBI OBITH
CCBIJIKU B JIOKYMEHTE.

@®oToCHUMKHU pa3MepoM MeHblle ¢opmara A4 1OMKHBI OBITH HakKJIeEHbl Ha
CTaHJApTHBIC JIUCTHI Oeoi Oymarm.

Nnmoctpanun 06003Ha4a0T ciioBoM «PUCYHOK», KOTOPOE MOMEIIAETCs MO HUMHU T10
LEHTPY, HyMEPYIOTCs apaOCckumu 1udpaMy CKBO3HON HymMmepaluend uiu mudpamMu B mpezenax
OJIHOTO pasliena 3a HCKIIOYEHUEM WIUTIOCTpAlluii, MPUBEIACHHBIX B MPHIOKEHUsIX. Homep
PUCYHKa COCTOMT M3 HOMEpa pasjieia M HOPSAIKOBOrO HOMEpa WILIIOCTPALUU, Pa3JesIeHHBIX
TOYKOH.

Ilpumep

Pucynok 2.1 (BTopoii pa3en, mepBblii pUCYHOK).

Ecnu pucyHok onuH, TO oH 0003HavaeTcs «PucyHok 1y.

Wmmroctpanuy, npu HEOOXOAMMOCTH, MOTYT MMETh HAUMEHOBAHUE M IIOSICHUTEIbHBIC
JaHHble (moApucyHOUHBIH TekcT). CnoBo «PUCYHOK» M HauMEHOBAaHUE IIOMELIAIOT IMocCie
MOSICHUTEIBHBIX JIaHHBIX W pacroyiaraloT cieayromuMm obpazoM: Pucynok 1 — Crpykrypa
aJIMUHUCTpAllMMd ~ MYHHUIMIAIbHOTO  oOpa3oBaHus. VumocTpanmuu — Kaxaoro  MpPUIIOKEHHUS
0003Ha4yalOT OTAENbHOM HyMmepauuen apaOckumu Luppamu c goOaBiIeHHEM Mepea Ludpoit
o0o3HaueHust npuioxenus. Hampumep, Pucynok A3.

[Tpu ccpulkax Ha WIUTIOCTPALMU CIIETYET MHCATh «...B COOTBETCTBUU C PUCYHKOM 2%» TIPH
CKBO3HOW HYMEpaIMH U «...B COOTBETCTBUH C PUCYHKOM 1.2)» IpH HyMepaluu B MpeJienax paszena.

8.2.6 Tabauuywl

TabGauIel IPUMEHSIOT JUIs JIyYIllel HarIsAHOCTH U y100CTBa CPaBHEHUS MTOKA3aTeNeH.

Tabnumy cienyer pacronarate B JOKYMEHTE HEMOCPEJACTBEHHO TOCIE TEKCTa, B KOTOPOM
OHa YIIOMUHAETCS BIEPBbIC, WU Ha CIECAYIOIEH CTpaHHUIIE.

Ha3Banue Tabnuipl cienyeTr moMemars Haja TaOiauIei ciieBa, 0e3 a03allHOrO OTCTYIa B
OJIHY CTPOKY C ee HoMepoM uepe3 Tup. [Ipu neperoce yactu TaOIUIBI HA3BAHKUE MTOMEIIAIOT TOJIBKO
HaJ[ IEPBOM YaCTHIO TaOJIHIHI.

Ha Bce TaGmuupl AOMKHBI OBITH CCHUIKM B JOKyMeHTe. lIpu ccbuike cieayer mucarth
CJIOBO

«Tabnuuay ¢ ykazaHueM ee Homepa.

Tabmuupl ¢ OOMBIIUM KOJUYECTBOM CTPOK JIOMYCKAETCS MEPEHOCUTh Ha JIPYroM JIUCT
(crpanwuiy). Ilpu mepeHoce yactu Tabnumbl Ha Apyroil nuct cioBo «Tabnuma» U HOMEp ee
YKa3bIBAIOT OJMH pa3 CJieBa HaJl MEPBOM 4YaCThIO TAOJUIIBI, HAJl APYTHMHU YacTAMH TAaKXKe ClIeBa
numryT cinoBo «[Ipomomkenue» W yka3pBarOT Homep Tabmuiel, Hampumep, «lIpomomkenue
Tabnuubl 1». B ka0 yacTu MOBTOPSIOT FOJIOBKY TaOIUIIBI.
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Tab6muna —
HOMED Ha3BaHWE TAOJIUIIBI

TOJIQBKa

OOKOBHUK

JlomyckaeTcst momMenars Tabauily BOIb JUIMHHOW CTOPOHBI JIUCTA IOKYMEHTA.

TaGnu1er ¢ 60IBIIMM KOJIMYECTBOM Tpad) TOMYCKaeTCs JeUTh Ha YaCTH U TOMEIIATh OJTHY
1oJ Ipyrou B mpenenax ofgHoW crpaHuibl. Eciu ctpoku u rpadsl Tabnuibl BEIXOAAT 3a (popmar
CTpaHULIbl, TOB IIEPBOM Cllydyae B Ka)kJI0M 4acTu TaOJIUIbl TIOBTOPSETCS TOJI0BKA, BO BTOPOM Ciydae
— OOKOBUK.

Eciu moBTOpsIONMiicss B pa3HBIX CTPOKax rpadbl TaONHIBI TEKCT COCTOUT M3 OIHOTO
CJIOBa, TOETO MOCJe MEPBOTr0 HAMCAHUSI IOMYCKAETCs 3aMEHATh KaBbIYKaMU; €CJIM U3 IBYX U OoJiee
CJIOB, TO TIPU TIEPBOM IOBTOPEHUU €ro 3aMmeHstoT cioBamMu «To xe», a jganee — KaBbIUKaAMHU.
CTaBUTH KaBBIYKM BMECTO MOBTOPSIOIUXCA U(P, MAPOK, 3HAKOB, MATEMAaTHUECKUX CHMBOJIOB HE
norryckaercs. Eciim mudpoBbie Win MHBIC TaHHBIC B KAKOW-THOO CTPOKE TAOIHIIBI HE PUBOJST, TO
B HEHl CTaBAT MPOYEPK.

Tabnuipl, 3a UCKIIOYEHHEM TaOMUI[ MPWIOKEHUN, CIeAyeT HyMepoBaTh apaOCKUMH
nudpamMu CKBO3HOUM HyMmepanue. JlomyckaeTcss HyMepoBaTh TaOJIMIIbI B TIpeennax pasaena. B atom
cly4ae HoMep TaOJuIbl COCTOMT W3 HOMEpa pasjiela U TMOPSAKOBOIO HOMepa TalJHIIbI,
pa3lieJI€HHBIX TOUYKOM.

IIpumep

Tabmuma 2.1 (BTopoi pasaen, mepsasi TadIuIa)

Tabmuupl TpuiIokKeHUH 0003HAYAIOT OTACIBHONW HyMmepanuer apaOCkumu mudpamu C
nobaBneHneM mepen uudpoit obo3nauenus npunoxkenus. Hampumep, «Tabnuma B. 1», ecniu ona
MpUBEJIeHA B IPHIIOKEHUH B.

3aronoBku rpadu CTPOK TAaONHIl CIEIyeT MUCATh C MPOMHCHON OYKBBI B €MHCTBEHHOM
YHClie, a MOA3arojoBKU rpad — co CTPOYHOU OYKBBI, €CIIM OHU COCTABIISIIOT OJHO IMPEAJIOKEHHUE C
3aroJIOBKOM, WJIM C TIPONUCHOW OYKBBI, €CTM OHH MMEIOT CaMOCTOSITeNbHOE 3HadeHue. B KoHIle
3aroJIOBKOB U TOJ3arojOBKOB TaOJMI] TOYKAa HE CTaBUTCA. Pa3/ensaTh 3arojloBKM U MOA3arojJOBKU
CTpOK W rpad OuMaroHajdbHBIMU JIMHHUSIMH HE JOmyckaercsa. ['onoBka TaOmuIbl JOJDKHA OBITH
OTJIEJIeHA JINHUEH OT OCTaJIbHOM 4yacTu TaOiuIlbl. 3arosioBKM rpad, Kak MpPaBUIIO, 3aIHCBIBAIOTCS
napajuiebHO  CTpoKaM Tabmuibl. [Ipu  HEOOXOAUMOCTH  JOMYCKaeTCs MEPIEeHIUKYISIPHOE
pacroIoXKeHue 3aroJIoBKOB rpad.

Tabnumel crneBa, cmpaBa W CHU3Y OTPAaHUYMBAIOT JUHHUSAMH. [ OpH3OHTalIbHBIE W
BEPTUKAIbHBIC JIMHUM, Pa3TPaAaHUYHBAIONINE CTPOKH, JOMYCKAeTCs HE TMPOBOAUTH, €CIHU UX
OTCYTCTBHE HE 3aTpyAHseT mnoib3oBanue Tadmuied. Lllpudr Tabnuibl, BKItOuYas ee 3arojoBOK,
ycTaHaBnuBaeTcs Ha 1-2 pasmepa (nT) MeHbIe MmpUPTa OCHOBHOTO TEKCTA; MEKCTPOUHBIN
WHTEpBal B Tabnuimax cocrasiset 1,0.

8.2.7 Ilpumeuanusa u cnocku
HpI/IMe‘-IaHI/ISI U CHOCKH NPUBOAAT B AOKYMCHTAX, C€CJIN HeO6XO)II/IMI)I IIOSICHAIOIIINE HIIN
CIpaBOYHBIC JaHHBIE K COJEpKAHUIO TeKcTa, Tabnui, rpaduyeckoro marepuana. CloBo
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«[Ipumeyanue» crneayer neyarath ¢ NPOMMUCHON OYKBHI ¢ ab3ana u He moguepkuBarh. [Ipumedanue
clefyeT MOMelaTh HEMOCPEACTBEHHO IOCiE TeKCTa, rpaduyeckoro maTepuana MM TaOIMLbL.
[Tpumeuanue Kk TabIMIEe TOMEIIAIOT B KOHIE TAOMUIIBI MO/ JIMHUEH, 0003HavYaromeil OKOHUYaHUEe
tabmuupl. [Ipumeyanus k Tabnuue 1eaecooOpas3Hbl JUILb B TEX CIy4asx, KOIrJla OHU OTHOCSTCS K
HE3HAYUTENIFHOW YacTH CTPOK, TMOO KOMMEHTHPYIOT, HOSCHSIOT, JIOTMOJHSAIOT TO WIH HHOE MECTO
TaOJIUIIBI, OT/ENbHbIE YKCIa UM TEKCTOBBIE 3JIeMEeHThl. Eciin mpumeuanue oAHO, TO MOCIE ClIoBa
«[Ipumeyanue» cTaBUTCS TUPE U MPUMEYAHNE NI€YaTaeTCsl ¢ MPOMHUCHOM OyKBBl. OIHO MpUMEYaHHue
He HyMepyerca. Heckosibko mpumeuaHuii HyMepyrOT IO MNOpAIKY apabckumu mudpamu 06e3
npocTaBieHus TOUYKU. IIpu HEoOXOAMMOCTH JOMOJHHUTEIBHOTO MOSCHEHHS B JIOKYMEHTE €ro
Jonyckaercsi oopMIIsSITh B BUAE CHOCKU. 3HAK CHOCKU CTaBAT HEMOCPEACTBEHHO IOCJIE TOTrO
CJIOBa, YKCia, CHMBOJIA, MIPEAJIOKEHUSA, K KOTOPOMY JA€TCs MOSICHEHHE. 3HAK CHOCKH BBIIOJIHSIOT
HAJICTPOYHO apabCckuMu LudpaMu co ckoOkol. JlomyckaeTcst BMECTO LU(P BBIIOIHATE CHOCKU
3Be3noukamMu «*». [IpuMeHsaTh Oosee Tpex 3BE3O0YEK Ha CTpaHMIEe He aomyckaercs. CHOCKY
pacriojlaratoT B KOHIIE CTpPaHUIBl C a03alHOrO OTCTyHa, OTAEISsl OT TEeKCTa KOPOTKOH
TOPU3OHTANILHOM JIMHHUEHN ciieBa. CHOCKY K TaOJuUIle paclojaraloT B KOHIE TaOJIUIIbI MOl JIMHUEH,
o0o03Havaro1eil OKOHYaHUE TaOIULIbI.

8.2.8 Ccbunku

B TekcToBOM [OKYMEHTE JOIYCKAIOTCS CChUIKM Ha JaHHBIA JIOKYMEHT, CTaHAapThI,
JNOKyMeHTHI (Oubnmuorpaduyeckue cchuiku). Ilpu ccpuikax Ha pasfensl, MOAPa3Aeibl, MTyHKTHI
JOKYMEHTa CIIeyeT YKa3blBaTh WX IOPSIKOBBIA HOMEp, HAlpUMEp, «...B paszieie 2», «...B
noapazaene 3.1», «...B mynkre 1.3.2». Ilpum ccbuikax Ha CTaHIApT YKa3bIBAlOT TOJBKO €ro
o0o3Ha4YeHHe.

[Tpu ccpuKax Ha WILTFOCTPAIMHU CIIEAYeT MHCATh «...B COOTBETCTBUU C pUCYHKOM 1». Eciu
B TEKCTE MPHUBOJHUTCS TOJIBKO OJHA WILIKOCTPAIMS, OJHO MPHIIOKEHHUE, TO B CCHUIKE YKa3bIBACTCS:
«...B Ta0mume», «...Ha PUCYHKE», «...B MPUIOXKeHHW». [IpH cChUTKaX Ha MPHUIOKEHHS CIEIyeT
nucath (cM. [Ipunoxenue A, C. 64). npu cchUIKax Ha TaONUIly B IPUTIOKEHUU CIIEyeT MUcaTh (CM.
[Mpunoxenne A, tabmuna A. 1, C. 64). CchUIKM Ha HCIOJIBb30BaHHBICE MCTOYHUKUA M JIOKYMEHTBHI
CleyeT yKa3bIBaTh MOPSAKOBHIM HOMEPOM, TOJ KOTOPHIM MCTOYHHUK 3HAUUTCS B CIIHCKE
HUCTOYHUKOB M JIUTEPATypbl, B KBAJPATHBIX CKOOKaX, B HEOOXOMUMBIX CIydasX C yKa3zaHHEeM
cTpaHuilsl, Hanpumep, [18] nnu [18, C. 76].

8.2.9 Cnucox ucnonvb306annbix UCMOYHUKOS

Crnrcok UCnob30BaHHBIX HCTOYHUKOB OPOPMIISIETCS OJAHUM U3 TPEX CIIOCOOO0B: B MOPSIKE
HOSIBJICHUSI CCHIJIOK HA MICTOUYHUKH B TEKCTE JIOKYMEHTA; B aJI(paBUTHOM IOPAIKE; B PEKOMEHyeMOn
MOCJIEZI0BATEILHOCTH PACHOJIOKEHNUS MCTOYHUKOB IO CTENEHHM HMX 3HauuMocTu. CBeneHust 00
UCTOYHUKAX CIIeAyeT HyMmepoBaTh apaOckumu Luppamu Oe3 TOYKM B KOHILE M IedaTaTbh C
a03a1HOro OTCTYTIA.

IIpu  odopmieHMH  CcHHMCKa  HCHOJB30BAHHBIX  HMCTOYHHKOB  pEKOMEHayemas
MOCIIE0BATEIBHOCT UX PACIIOIOKEHUS CeAyIOLIast:

1. HopMaTuBHO-TIPaBOBBIC aKTHI.

2.BenoMCTBeHHbBIE METOINYECKHE YKAa3aHUS, TIOJI0KEHUS, HHCTPYKIIUH, TPHKA3BI.

3.VICTOYHUKH CTaTUCTUYECKHUX JaHHBIX.

4. KHUTH ¥ CTaThH.

5.Heomy0nukoBaHHBIE TOKYMEHTHI:

— OTYEThI O HAYYHO-HCCIEeI0BATEIbCKUX paboTax;

— IEpEBOJIBI;

— JUcCepTaluu.

6.KHuru u craTby, ormyOIMKOBaHHBIE HA MHOCTPAHHBIX S3bIKaX.

7.2nexkTpoHHbIe pecypcbl Internet.
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8.2.10 Ilpunoorcenusn

[Tpunoxenus opopMISIOTCA Kak MPOAODKEHHE NAHHOIO JOKYMEHTa Ha IOCIEAYHOIIUX
ero Jucrax. B Tekcre MOKyMeHTa Ha BCE NMPHIJIOKEHUS JOJKHBI OBITh JaHbl CChUIKH. [Ipunoxenus
pacriojlaraloT B IOpSAJKE CChUJIOK Ha HUX B TeKCcTe JOKyMeHTa. Kaxaoe mpuioxeHue cieryer
HAayuHaTh C HOBOW cTpaHullbl. [IpuiokeHHE NOJDKHO MMETh 3arojIOBOK, KOTOPBINA 3alMCBIBAIOT
CUMMETPUYHO OTHOCUTEJIBHO TEKCTa C IPOMMCHON OYKBBI OT/EIBHOIN CTPOKOIA.

[Tpunoxenus 0003HAYAIOT 3arJiaBHBIMU OYKBaMHU PYyCCKOTo andaBuTa, 3a UCKIIOUYECHHEM
oyks E,3, U, O, 4, b, bl, b. [Tocne ciosa «[Ipunoxkenue» cienyer OykBa, 0003HAYaAOIIAs €ro
MI0CJIEI0BATEIbHOCTD. B ciiydyae monHoro ucnosib3oBanust OykB andaBura g0myckaercss 0003HayaTh
MIPUIIOXKEHUS apaOCKUMHU Iuppamu.

[Tpunoxenus, npu HEOOXOIUMOCTH, JOMYCKAeTCs TEPEHOCUTh Ha JApPYrod JHUCT
(ctpanuny). Ilpu mepeHoce yacTu NpHIIOKEHUs Ha JApyroil nuct cioBo «lIpuiiosxkeHue» U ero
OykBeHHOe 0003HaueHHE (HOMEp), a TaKKe Ha3BaHUE YKA3bIBAIOT OIHMH pa3 MO LEHTPY CTPAHUIIBI
Ha/l NepBOM YacThlO MNPWIOKEHUs, HaJ APYIMMU YacTSAMM TaKXe IO LEHTPY MUIIYT CJIOBO
«[Iponomkenue» 1 yka3pIBalOT HOMEpP NpUJIoKeHus1, Hanpumep, «IIponomkenue [Ipunoxenus Ay.
TekcT KaXIoro NpUIOKEHUs, NPU HEOOXOTUMOCTH, MOXKET OBbITh pa3jefieH Ha pas3jieisl U
MOJPa3JIeNbl, KOTOPBIE HyMEPYIOT B IpeAeiax KaxI0To IMPHIOKEHHS.

9. Ilopsa0K Npe0CTABJIEHHUA 0TYETA 10 NPAKTHKE

[lo oxoHuaHum yueOHON mpakTHUKU oOydwaromuecss oOs3aHbl IMPEACTaBUTH OTYET IIO
npakTuke Ha kadenpy. Otuer momkeH ObITh O(OpPMIIEH B COOTBETCTBHUM C TpPEOOBAaHUIMH,
pEIbABIAEMBIMU K JAHHOMY BHly paOOT B Y HUBEPCUTETE.

3amumTy oT4eTa MPUHUMAET PyKOBOAUTENb YUeOHON MPAKTUKK OT Kadeapbl yHUBEpCUTETa
U OLICHHUBAET €€ M0 MATHOATLHON CHCTEME.

K 3amurte npencTaBisOTCS TONBKO T€ OTUYETHI, KOTOPbIE JOMYIIEHbl PYKOBOAMTEIEM
IPAKTUKU OT yHHBepcuTeTa. B mponecce 3amuTbl 00ydaromUics JOJKEH KPaTKO H3JI0KUTh
OCHOBHBIE pE3yJbTaThl NMPOJECIAHHONW PabOThl M CIEAYIOIIME M3 HHUX BBIBOJABI. 3alllUTa OTYeTa
nperycMaTpuBaeT AUQPQHEpeHINPOBAHHYIO OIEHKY, KOTOpas BBICTABIISIETCS HAa TUTYJIBHOM JIUCTE
OTYeTa IO MPAKTHKE, B 3a4€THO-IK3aMEHAIIMOHHYIO BEZJIOMOCTh, 3a4E€THYIO KHIKKY 00Yy4arolerocs,
INpUpaBHUBAaETCS K AUPPEpEeHUUPOBAHHBIM 3a4eTaM [0 TEOPETHYECKOMY OOY4YeHHMIO H
YUUTBIBAETCS IIPU TIOJBEIEHUN UTOTOB OOLIEH ycIIeBaeMOCTH 00y4JaroLIerocs.

10. IlpumepHBbIli  NepedYeHb  BONPOCOB  /Js  NPOBeJeHHs  INPOMEKYTOUYHOI
aTTeCcTAlMHU 10 HTOraM NPAKTHKH

1.Yro mpencrapisier coO0N opraHu3zalys, r7ie 00ydJarouuics IpoxoIui IpakTUKy?

2.KakumMy ~ OCHOBHBIMH  HOPMATHBHO-TIPABOBBIMH  JOKYMEHTAaMH  OpTaHH3aIHs
PYKOBOJICTBYETCSI B CBOEH JI€ATEILHOCTHU?

3.IlonsTHE OpraHu3anyy, ee ey, 3a4a49u U QyHKIHH.

4.0OpraHuzalMoHHasl CTPYKTypa: OIpelesieHHe, JJIEMEHTbI, THUIBl OpPTraHU3aIMOHHBIX
CTPYKTYP.

5.Ilepeunciaute OCHOBHBIE 3ahaud M (YHKIMM TMOAPA3JCIICHUs, OTIela B KOTOPOM
IIPOXOJWIIN MTPAKTHUKY.

6.IToHsITHE YETOBEYECKUX PECYPCOB, UX COCTaB H CTPYKTYPA.

7.Kax ocymiectsisiercss Habop, 0TOOp M HaeM NepcoHasa B OpraHu3aumn?

8.Kak ocymiecTBisieTcs ayAuT 4eI0BEYECKUX PECYPCOB B OPTraHNU3AIIH?

9.Kaxue Teopry MOTUBAIMH PEATH30BBIBAIOTCS B OpraHU3auu?

10. Kakwue ¢popMBI BIACTH PEaTM30BBIBAIOTCS B OpTraHU3aIAN?

11. Kakue cTuiIM pyKOBOJICTBA PEATU30BbIBAIOTCS B OpraHU3auu’?

12. OpraHu3anroHHAs KYJIbTypa: OmpeaereHne, GakTopsl, BIUAONME Ha (GOpMUpOBaHHE
OpPraHU3al[MIOHHOM KYJIbTYPBHI.
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13. Yro mpencraBiser coboil TaiiM-meHemxkMeHT? [lpumensuin nu Bbl TexHuKu Taiim-
MEHEKMEHTA BIPOLIECCE MPOXOKACHUS YUeOHO! MPaKTUKU?
14. OnumuTe aIrOpUTM perieHus: KOHOIUKTHON CUTYaIIH.

11. ®oHA OHEHOYHBIX CpPeICTB /UIA MPOBeJeHHs IPOMEKYTOYHOH AaTTecTanuu
o0y4yaummxcs Mo MpaKkTHuKe

@DOoH/ OLICHOUHBIX CPEACTB AJIsl IPOBEIEHUS MPOMEXYTOYHOM aTTeCTaluu 00y4aroIuXcs
10 O3HAKOMUMENbHOU (yueOHOoll) npakmuke TPEICTABICH B MPHIOKEHUH K paboyeil mporpamme
IPAaKTUKU U BKJIIOYAET B ceOsl:

— IepedyeHb KOMIETEHIUI ¢ yKa3aHHEM 3TaloB MX (OPMHUPOBAHUS B MPOLIECCE OCBOCHMS
00pa3oBaTeNIbHONW IPOrPaMMBlI;

— OIKMCaHME TMIOKa3aTeNel M KPUTEPHEB OICHUBAHWS KOMIETEHIMH Ha pa3iIMyHBIX
JTanax UXx(OpMHUPOBaHHUs, ONIMCAHUE ILIKAJ OLICHUBAHUS;

— TUIOBBIE KOHTPOJIbHBIE 3aJaHMsl WIM MaTepualbl, HEOOXOIUMBbIE JUISI OLEHKH
3HAHUM, YMEHMH, HaBBIKOB M (WJIM) OIbITa JEATEIBHOCTH, XapaKTEPU3YIOUIMX 3TaIllbl
(dbopMHUpOBaHUS KOMITETEHIIHIA;

— METO/AMYECKHE MaTepHualibl, OIpEIeAoLIe MpOoLeNypbl OLIEHUBAHUS 3HAHUH,
YMEHUH, HaBBIKOB M (WIM) ONbITA JAEATENBHOCTH, XapaKTEpU3YIOIIUX 3Tanbl (HOPMUPOBAHMS
KOMITETCHIIUH.

12. Pexomenayemas JuTepatypa

12.1 Ocnosnas numepamypa

1. TaitnytnuHoB D.M. TIpou3BOACTBEHHBIH MEHEKMEHT [DIEKTPOHHBINH pecypc]: yueo.
[Tocobue — DnekTpoH. naH. — MuHck: «Bpiciias mkomnay, 2010. — 320 ¢. — Pexum mocryma:
https://e.lanbook.com/book/65295.

2. Mopo3zosa H.C. Pexiiama B conmaibHO-KYJIBTYPHOM CEPBHCE M TypU3Me: YICOHHK IS
By30B / H.C. MoposoBa, M.A. Mopo3oB. — 6-e¢ u31., mepepad. u gomn. — MockBa: M3aareascTBo
Opaiit, 2023. — 192 c. — (Bricmiee oOpaszoBanume). — ISBN 978-5-534-10941-2. — Tekcr:
AIIEKTPOHHBIN // Ob6pa3oBarenbHas miatdopma IOpaiit [calT]. — URL:
https://urait.ru/bcode/515319.

3. Paccoxuna T.B. MeHemIKMEHT TYypHUCTCKUX IECTUHALMK: Y4EOHUK M MPAKTUKYM JUIS
By3oB/ T.B. Paccoxuna. — 2-¢ u3n. — MockBa: M3marensctBo IFOpaiit, 2023. — 210c. —
(Beiciee  oOpazoBanme). —  ISBN 978-5-534-11578-9. —  Tekcr:  onekTpoHHbIH  //
O6pasoBarenbHas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/514560.

12.2 Jlonoanumenvnas numepamypa

4. bapunenko B.M. OcHoBbl Ou3Hec-ananuza (Maructpatypa) [DJeKTpOoHHBINH pecypce]:
yue6. nocobue / B.W. bapunenko, B.B. bepauukos, P.Il. Bynsira. — DnekrpoH. nan. — Mocksa:
KnoPyc, 2014. — 272 c. — Pexxum nocryna: https://e.lanbook.com/book/53504.

5. I'puboB A.Il. YenoBek M opraHu3anys B COBPEMEHHOH 3KOHOMHUKE [DJIEKTpOHHBIN
pecypc]: Mmonorpadus — OnektpoH. gaH. — Mocka: KpeatuBHast skonomuka, 2011. — 160 c. —
Pexxum noctyna: https://e.lanbook.com/book/3951.

6. Komoco B.A. OpranuzanmonHas KyjibTypa: ydeOHoe mocoOue st By30B /
B.A. KomocoB. — Mocka: MUznatensctBo FOpaiit, 2023. — 343 ¢. — (Bricmiee oOpa3zoBanue). —
ISBN 978-5-534-14302-7. — Texkct: anekTpoHHbIH / O6pazoBatenbHas miuatdopma FOpaiit [caiT].
— URL: https://urait.ru/bcode/520016.

7. Jlykam FO.A. DddexTrBHas KaapoBas NOJUTHKA KaK COCTaBISIONIAs 0oOecreueHus
0€30MacHOCTH M pa3BUTHsI Ou3HEca [DIEKTPOHHBIA pecypc]: yueb. mocodne — DIIeKTPOH. JaH. —
Mocksa: ®JIMHTA, 2012. — 201 c. — Pexxum nocrymna: https://e.lanbook.com/book/20220.

8. MeHepKMeHT: yueOHUK H mpakTukyM Juis By30B / VM.H. lankuu [un ap.]; mox oOmieit
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penakuueit W.H. lankuna. — 5-e¢ u3n., mepepad. m gom. — Mocksa: M3parensctBo FOpaidT,
2023. — 589 c. — (Bwicmiee oopazoBanue). — ISBN 978-5-534-09158-8. — TekcT: 31eKTpOHHBIHA
// Obpa3zoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/531503.

9. Macaiioea FO.A. MapkeTuHr TiepcoHana: ydeOHOe mocobue i By30B/
I0.A. MacanoBa. —  MockBa: M3garensctBo  FOpaiit, 2023.— 321c.—  (Bricmee
obpazoBanue). — ISBN 978-5-534-14616-5. — Tekcr: onextpoHHbli // OOpa3oBarenbHas
mwiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/519936.

10. MoTuBamus U CTUMYJIMPOBAHUE TPYAOBOU NEATEIHHOCTH: YICOHUK U MPAKTUKYM JUISI
By30B/ E.A.Pomunonora, B.U. dommusk, I'.Xymman, M.A. DK3eMIUSIpOB; TOJa peIaKIHEH
E. A. PoquonoBoit. — MockBa: M3natensctBo  HOpaiir, 2023. — 279c.— (Bsicmee
obpaszoBanue). — ISBN 978-5-534-01566-9. — Tekct: oanekTpoHHbii // OOpaszoBarenbHas
wiatdopma tOpaiir [caiit]. — URL: https://urait.ru/bcode/511644.

11. OpranuzanuoHHas KyjiabTypa: YICOHUK U MPakTHKyM aiisg By30B / B. I'. CmupHoOBa [1
np.]; mon penmakmmeir B.I'. CmupHoBoit. — Mocka: M3marensctBo IOpaiit, 2023. — 306 ¢c. —
(Beiciiee  obOpaszoBanme). —  ISBN 978-5-534-01440-2. —  Tekct:  SIeKTpOHHBIA  //
Oo6pasoBarenbHas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/511220.

12. CaBunoBa C.}O. JlumepctBo B Ou3Hece: y4eOHMK W TPAKTUKYM [Uisi By30B /
C.IO. CaBunosa, E.H. BacunseBa. — 2-¢ m3a., ucnp. u non. — Mocksa: M3narenbctBo FOpaiir,
2023. — 280 c. — (Boicmiee oopazoBanue). — ISBN 978-5-534-11445-4. — TekcT: 37EKTPOHHBIN
// Obpa3zoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/518178.

13. IIpeitkoB P.M. VmhpaprneHue denoBeUYECKMMH pecypcamu: ydeOHOoe mocobue
[DnexTpoHHbIH pecypc]: yueb. mocodue — InexTpoH. nan. — OpenOypr: OI'Y, 2015. — 195 c. —
Pexxum noctyma: https://e.lanbook.com/book/98099

14. Teopus v MpakTUKa MPUHATHS YIPABICHYSCKUX PEIICHH: YICOHUK M TIPAKTUKYM JUIS
OakanaBpuata u maructparypsl / B U. bycos, H.H. JIsa6ax, T.C. Catkanuesa, I'.A. Tacnenosa; noa
obu1. pen. B. . bycoBa. — M.: U3znarensctBo FOpaiit, 2017. — 279 c. — (Cepus: bakanasp u
maructp.  Akagemuueckuii  kypc). —  ISBN  978-5-534-03859-0  https://www.biblio-
online.ru/viewer/0636840A-F5F2-4CDE-BEE6-C55BCC11ADBB#page/1.

13. Ilepeuyensn pecypcoB HH(pOPMALMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH
«HHTepHET»
1. O¢punmaneuplii  caiit  MMHHCTEpCTBA  SKOHOMHYECKOTO  Pa3BUTHS PO/

Wwww.economy.gov.ru.

2. OpuuuanbHplii  caiT MuUHHUCTEPCTBA SKOHOMUYECKOTO pPa3BUTHS U TOPTOBIH
Kamuarckoroxpas // https://www.kamgov.ru/minecon.

3. denepanbHblii 00pa3oBaTeNbHBINA MopTan «OKoHOMHKA, Couonorus, MeHe KMEeHT -
http://www.ecsocman.edu.ru.

4. DNeKTpOHHO-OMOIMOTEeYHas CUCTEMa «JIAHb»: [Onexktponnslii pecypc]. —
Pexxum noctyma: http://e.lanbook.com/.

5. DnexTpoHHO-OMbOMMoTeyHas cucrema «eLibrary»: [DnexTponHbli pecypc]. - Pexum
noctyma: http://www.elibrary.ru

6. DnexktpoHHO-OMONMMoTeuHas cucrema «lOpaiiT»: [OnekTpoHHBIH pecypc]. - Pexum
noctyma: http://www. https://urait.ru/.

7. DnextponHas oubmmoreka GrebennikOn: [Onekrponnslii pecypc]. - Pexxum nocryma:
http://grebennikon.ru/.

8. XKypnan «Bormpocbl  3KOHOMUKN» [DJIEKTpOHHBIN pecypc]. Pexxum
noctyna://www.elibrary.ru/title_about.asp?id=7715.

9. XKypnan «MenemxkmeHT B Poccun 1 3a pybesxom» [DneKTpoHHBIH pecypc]. - Pexum
nocryma:// www.dis.ru/manag.

10. XKypnan «Poccuiickuif )XypHan MEHEIKMEHTa» [DJEeKTpOHHBIA pecypc]. - Pexum
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JOCTyma: // WWW.rjm.ru.

11. Xypuan PUCK [Daekrponnsii pecypc]. Pesxum mocryma:// http://www.risk-online.ru.

12. Poccuiickuii HSKOHOMHYECKHII WHTEpHET-KypHal [DIeKTpoHHBIH pecypc]. Pexxum
nocryma:// http://www.e-rej.ru.

13. CmpaBouHuK HSKOHOMMUCTA [DneKkTpOoHHBIN pecypc].-Pexum
nocryna://https://www.profiz.ru/se/.

14. Kypuan «Bompocsl TOCYZapCTBEHHOTO W  MYHHUIMIIAIBHOTO  yIPaBICHUS»
[DnexTponnsbiiipecypce].- Pexxum mocryma: http://vgmu.hse.ru/.

14. Ilepeyenb MHGOPMALNHOHHBIX TEXHOJIOTHIi, HCNOJIb3YeMbIX IIPH OCYLIECTBJIEHUH
00pa3oBaTe/ILHOIO MpoLECcca MO NMPAKTHKeE, BKJIIOYAs NepevYeHb NPOrPaMMHOro odecrneyeHust
U MH(OPMAIHOHHO-CIIPABOYHBIX CHCTEM

14.1 Ilepeuens unghopmauuonnbvix mexnoa02uil, UCHOIL3YEMBIX NPU OCYULECHIBIICHUU
obpazoeamenvrnozo npoyecca

— DIIEKTPOHHBIE O00pa30BaTEIbHBIC PECYPCHl, MpEACTaBICHHbIE B M. 13 mporpammsl
MPAKTHKU;

— HCIIOJIb30BAHUE CIANI-TIPEe3CHTALINN;

— W3yYeHHE HOPMATHBHBIX JOKYMEHTOB Ha O(QUIHaIbHOM caiite (QenepanbHOTo
OpraHa UCIIOJIHUTEIbHOMN BJIACTH, TPOPaOOTKa TOKYMEHTOB;

— HHTEpPaKTHUBHOE OOIIEHHE C OOYyYaroIIUMUCA U KOHCYIbTUPOBAHHUE MOCPEACTBOM
AIEKTPOHHOUTIOYTHI.

14.2 Ilepeuenv npocpammnozo obecneuenus, UCHOTLIYEMO2O0 RPU OCYU{ECIETEHUU
o0pazosamenbvHo20 npoyecca

[Tpu 0cBOCHMHU AUCIUTUTUHBI HCIIONIB3YETCS JIMIIEH3MOHHOE TIPOTPAMMHOE 00eCTIeUeHuE:

— «ITaker P-7 oucy.

14.3 Ilepeuens ungpopmayuonno-cnpasounsvix cucmem
— cmpaBodHO-TIpaBoBas cucrema ["apanT http://www.garant.ru/online

15. MaTepuaJibHO-TeXHHYecKOe obecnedeHHe MPOX0KAeHUS NPAKTHKH

— JJIS caMOCTOSITeNbHOW paboThl oOydwarormuxcst - ydeOHass ayautopust Ne 422-423 (ym.
KnroueBckas 1.54, kopnyc 7) ¢ KOMIUIEKTOM yuyeOHOI Mebenu Ha 52 1mocalouHbIX MECTa;

— JUI1 TOATOTOBKH OTYETOB IO MPAKTHKE M MX 3alUTe - KaOWHET KypcOBOTO M IMIUIOMHOTO
npoekTHpoBaHus — aynutopust Ne 415, Ha 14 paGounx MecT, 000pyAOBaHHAsL 5-10 pabOYNMH CTAHIUSMH C
JOCTYIIOM K ceTu «/HTepHeT» M B 3JEKTPOHHYI0 MH(POPMALIOHHO-00pa30BaTEeNbHYIO Cpeay OpraHu3aIiH,
HOYTOYK, IM(POBON TPOEKTOp, O5KpaH, MNPE3CHTAMM @0 TeMaM 3aHATHi, CTEHJABl, CIIPaBOYHO-
MH()OpPMALMOHHBIE MaTepuabl, KIAacCHas JOCKa MeJioBas, pabouee MECTO IIpPernogaBaTelsi, IaKeThl
NPUKJIAJHBIX IIporpamMM (00LIero Ha3HAuYeHMs, MPUKIAJHBIX IPOrpaMM), HOAKIIOUEHHE K JIOKAJIbHONW CeTH
YHUBEPCUTETA, HOAKIIIOUEHHE K ceTU MIHTepHeT, CTeH] 110 OXpaHe Tpya.

16. Opranu3zanmusi NPAKTUKH AJdsi HMHBAJIMAOB M JHI C OrPaHHYEHHBIMH
BO3MOKHOCTSIMM 3710POBbSI

B nensx peanuzanuy MHAMBUAYAIBHOTO MOAXO0/a K OOYUEHUIO, MPOXOKICHHE MPAKTUKU
CTYZICHTOB, OCYIIECTBISIONIMX Y4eOHbIM mporecc Mo COOCTBEHHOH IUPEKTOPHUH B pamKax
WHAMBUAYAJIbHOTO paboyero IUlaHa, MPOXOXKIEHUE TMPAKTUKU Oa3upyeTrcs Ha CIeAYIOUINX
BO3MOXHOCTSIX: oOOecrieyeHre BHEAayIUTOPHOH paboThl C OO0y4aloIUMHCS, B TOM YHCIE,
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DIIEKTPOHHON 00pa30BaTEeNbHON Cpele C HUCHOIb30BAaHHEM COOTBETCTBYIOIIETO IMPOTPAMMHOIO
000pyOBaHUs, JWUCTAaHIMOHHBIX (GopM 00ydeHHUs, BO3MOXHOCTeH MHTEpHET-pecypcoB,
VH/IUBUAYAIbHBIX KOHCYJbTALMK W T.A. U1 JIMI] C OrpaHUYEHHBIMA BO3MOKHOCTSIMU 3JI0POBBSA
BBIOOp MECT MPOXOXKICHHS NPAKTUKA YYHUTHIBAET COCTOSHHE 370pPOBbsS M TpeOOBaHHS IO
JOCTYITHOCTH.
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[MTPMJIOXKEHHME A

(Dopma mumyJjibHO20 Jlucma omuema no npaKkmuke

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJPKETHOE OBPA30BATEJIBHOE
YUYPEXJIEHUE BbICHIEI'O OBPASOBAHUA
«KAMYATCKUU I'OCYAAPCTBEHHbBIM TEXHUYECKUN YHUBEPCUTET»

®daxynbTeT HHHOPMAITMOHHBIX TEXHOJIOTHH, SKOHOMHUKH U YIIPABICHUS
Kadenpa «IxkoHOMIKA 1 MEHEKMEHT»

OTYET

0 IIPOXOKACHUMN MPaKTUKHU
(Haumenosanue 6uda u muna)

®amuiusa Umsa OtuecTBo
HanpasJienne noaAroroBku 38.03.02 MeHeKMEHT

(mpoduab: « »)

rpymma
(___ Kypc)

Mecto IPOXO0KIECHUA NMPAKTHKH

Cpoxu MpOXO0KAECHUSI PAKTUKU: € «___» 20 r.mo«__ » 20
PykoBoauTe/ib NPaAKTUKH: PykoBoauTe/ib NIPAKTUKH:
om yHugepcumema om npo@urbHOU OpeaHu3ayuUU

(cmpykmypHo2o noopazoeieHus
bazvl nPaKmMuKiL)

(hamunus, ums, omuecmao) (pamunus, ums, omuecmao)
(3anumaemas O0NAHCHOCMb) (3anumaemas O0NIHCHOCMb)
Ounenka:
« » 20 T. « » 20
(moxnuce) (monuck)

r. [TerponaBnoBck-Kamuarckuii,20__T.
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[MPUJIOXEHUE b

Oopaszey oghopmaenun coemecmnozo padouezo zpaghuka (niana) nPpoxorHcoeHus
npoOU3600CMEEHHOUNDAKMUKU

Dopma coemecmnozo padouezo zpaguka (niana) nposeoeHus NPaKmuKu

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE
YUYPEXJEHUMEBBICILIEI'O OBPA3OBAHUMA
«KAMYATCKUU I'OCYAAPCTBEHHbBIM TEXHUYECKNN YHUBEPCUTET»

DaKynabTeT

Kadenpa

COBMECTHBIN PABOYHI I'PA®UK (IIJIAH)

ITPOBEJIEHMUSA

Tun NpakTUKH:

ITPAKTUKH

(naumenosanue euoa)

Hanpasiaenue noarorosku: 38.03.02

Hpoduan: «
HaumeHoBaHue pa3aeioB
pa Hara/llepuon Conep:xanue padoThl
(3TanoB) NPaKTUKH
[ToaroroBuTenbHbIN [TpubsiTHE Ha MecTo npakTuku. [IpoxoxaeHne
(O3HaKOMHUTETHHBIN) BBOJIHOT'O MHCTPYKTa)a Mo TEXHUKE O€30MacHOCTH,
Mo>kKapHOM 0€30MacHOCTH, OXpaHe Tpyaa, IpaBUiaM
BHYTPEHHETO pacIopsaKka OpraHu3aluu
OcHoBHOM N3yuyeHnne HOpMaTUBHBIX, TPABOBBIX,
MH(OPMALIMOHHBIX U AHATUTUYECKUX TOKYMEHTOB
pErIaMEHTUPYIOIIMX JIEITENBbHOCTh OPraHU3aALNT
3aKITI0UYNTEIbHBIN O06paboTka 1 cucTeMaTH3aIus COOPaHHBIX MAaTEPHAIOB
JUISL COCTABJICHUSI OTYETA MO MPAKTUKE B COOTBETCTBUU C
YTBEPIKICHHBIM WHIIMBHIYaJIbHBIM 3a/IaHHEM
PykoBoguTens nmpakTuku
OT YHUBEPCUTETA N.0. damunus
(moammce)
PykoBoauTenps nmpakTUKu OT N.O. damuius

poQUIHHON OpTraHU3aAIHHI

(moarmce)
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I[NPMJIOXEHUE B

Oopazey om3viea pyKoeooumens y4eoHol nPAKmuKu om npopuibHoil
opzanuzayuu(o6azvl npaKmMuKu)

HA BJIAHKE
OPTAHU3ALINN
OT3bIB

HA ,
O.N1.0.

NPOXOAUBIIEr0 NPAKTUKY

MECTO IPOXOXKACHUA ITPAKTUKU

OT3bIB Ha 00y4aroOUIErocs, MPOXOIUBIIErO MPAKTHKY, COCTABISAETCS PYKOBOIUTEIEM
0T 06a3bl MPAKTUKHU B IIPOU3BOJIBHON (pOpMe U TOIHKEH COAEpIKaTh CISAYIOIINE CBEICHUS:

— IOJHOE HAaMMEHOBaHUE OPraHU3alUY, SBJIIOIIEICS 6a301 MPOXO0KICHUS TPAKTUKY;

— IIEpHOJ, 33 KOTOPBIN XapaKTepU3yeTCsl IPAaKTUKAHT;

— TEepeYeHb MOApa3esICHI OPraHnu3allii, B KOTOPBIX MPAKTHKAHT paboTaI;

— paboThl, NPOBOJUMBIEC IPAKTUKAHTOM 110 IOPYUYEHUIO PYKOBOAUTEIIS;

— OTHOILUEHWE TNPAaKTUKaHTa K BBINOJHSAEMOW paboTe, CTENEHb BBINOJIHEHUS
NOpPYYEeHUH, KAayeCTBEHHBIH YpOBEHb W CTENEHb IOATOTOBJIEHHOCTH OOyYaromerocs K
CaMOCTOSITEJIbHOMY BBIIIOJIHEHUIO OTJIEIbHBIX 3a/1aHUM;

— JMCLUUIUVIMHUPOBAHHOCTD U JIEJIOBbIE KaueCTBa, KOTOPbIE MPOSBUII 00yYaroLUiics BO
BpEMsI IPAKTUKH;

— yMEHHME KOHTaKTHPOBATh C KIIMEHTAaMH, COTPYIHUKAMH, PYKOBOJICTBOM OPraHU3allNN;

— peKoMeHyeMasl OLleHKa IPOXO0XKACHUS IPAKTUKY;

— JlaTa COCTABJICHUS OT3bIBA.

OT13bIB oopmisieTcss Ha OJIaHKE OpraHM3aliM, SBJISIOUIeiics 6a30i1 MpaKTUKU, WK Ha
OOBIYHOM JIMCTE C MedaThlo 3TOM opranu3anuu. OT3bIB HOJNMCHIBAETCS PYKOBOJIUTEIEM
OpraHM3aly WU €To MOAPa3/IeICHUs] U 3aBepseTCs MeYaThlo.

Opranuzanys, KOTOpash BBIJACT OT3bIB IPAKTHUKAHTY, JOJKHA COOTBETCTBOBATH
MPHUKa3y O HapaBJICHUHN 00yYaroLIerocs sl MPOXO0XKIEHUS IPAKTUKH.

PykoBoauTenb NpakTUKH OT

(HauMeHOBaHME NPO(IILHON OpraHU3aHH
(6a3bI MPAKTHKH), JOIKHOCTh N.0. Gamunns
(moammce)

M.IL
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[MPMJIOXEHUE I

Dopma unOUEUOYANLHO20 300AHUA HA NPAKMUKY

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJPKETHOE OBPA30BATEJIBHOE

YYPEXEH

WE BBICIIETI'O OBPA3OBAHNA

«KAMYATCKUI T'OCYJJAPCTBEHHbBI TEXHUYECKUI YHUBEPCUTET»

DaKyabTeT

Kadenpa

WHINBUIYAJBHOE 3AJAHUE

HA

ITPAKTUKY

Oo0yuarommuiics:

(naumenosanue euoa)

(Pamumust, Umst, OT9eCTBO MOJTHOCTHIO)

Tun NpakTUKH:

Hanpasiaenue noarorosku: 38.03.02

HanpasJieHHOCTb (IPpOHIIB): « » Ipymma:___
Cpoxkn
HaunmenoBaHue pasiesioB HaumeHoBaHue u cofep;kaHue padoTbl
Ne /i N BBINOJTHEHHUS
(3TaN0B) NPAKTUKHU (MeponpusiTHii)
1. [[ToaroroBUTEIBHBIA O3HAKOMUTECS MpaBWIaMu TEXHUKH

(03HAKOMUTENILHBINA ATar

0e30MacHOCTH B OpraHH3alli, Ha KOHKPETHOM
paboueM  MecTe, MpaBWIAMH  II0XKapHOM
0e30macHOCTH,  MpaBWIaMH  BHYTPEHHET(
pacropsiika.

2. |AHamUTHYECKUH dTam

OT4YeTHBIN dTaIl.
OdopMIiIeHHE U TIPEICTaBICHNE
oTueTa Ha Kadeapy

4.  [Bammra oTyera

PYKOBOJII/ITCJ'II) IMPAKTUKH
OT YHUBCPCUTECTA

COT'JTACOBAHO:
PykoBoauTenb NpakTUKH OT

npoUIBLHON OpraHU3aIUH

3alaHue PUHSII

N.0. ®amunus
(moamuce)

N.0. ®amunusa
(moamuce)

N.0. damunus
(moamuce)
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[MPUJIOXXEHUE 1
Dopma OHeBHUKA NPOXOHCOCHUA NPAKMUKU

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE
YYPEX/IEHUE BbICHIEI'O OBPASOBAHMAA
«KAMYATCKUU I'OCYAAPCTBEHHbBIM TEXHUYECKNN YHUBEPCUTET»

daKkynbTeT

Kadenpa

JHEBHUK

MPOXO0KIEHM S MPAKTUKHA
(naumenosanue euda u muna)

o0y4aronierocst rpynisl

(pamuust, UMs1, OTYECTBO OOYUAIOLIETOCS MOTHOCTHIO)

Hanpasiaenue noaroroBku: 38.03.02

Ipopuiasb: «

Bremmonasemas pabota [Toanuce pykoBoaUTENA OT

ata .
A (kpaTkoe omucaHue paboThI) popuIBEHON OpraHN3aIH

[IpoxoxaeHne MHCTpyKTa)xka 10 OXpaHe TPyAa, MOXKapHOH
0e30I1aCHOCTH, [IPaBUIaM BHYTPEHHETO TPYAOBOIO PacIopsIKa

OO0yuaromuiicst N.0. damumnus
(Toammck)

PYKOBOJII/ITGJ'II) IMPAKTUKH

OT YHUBEPCUTETA N.0. damunus
(moamuce)

PykoBoauTenb NpakTUKHA OT

poQUIHHON OpTraHU3aAINHI N.0. ®amunus
(monnwuck)
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[MPMJIOXEHUE E
Obpasey oghopmnenus COJEPKAHUA omuema yuebHou npakmuxu

BBE/IEHHE

OBIIIAA XAPAKTEPUCTHUKA JEATEJIBHOCTU 1
OPI'TAHU3ALINU

OPI'TAHM3AIIMOHHAS CTPYKTYPA OPTAHU3ALINN 2
OPI'AHU3ALIMOHHAA KYJIBTYPA OPI"AHU3ALINN 4

HOPMATHBHOE " ITIPABOBOE OBECIIEYEHHME 5
JEATEJIbBHOCTU OPTI"AHU3ALINN

NHANBUIY AJIbHOE 3AJJAHUE: 7
3AKJIFOYEHUE 8
CIIMCOK UCIIOJIb3OBAHHbBIX NCTOYHNKOB 10
[MTPUJIOXEHMA

**Fpasen  UHJIUBUJYAJIBHOE  3AJIAHUE B comepaHuu
OBSI3ATEJIEH!!!!

27



[MTPMJIOXKEHUE XK

Dopma omuowienusa Ha NPAKMUKY
3anonnaemcs na gpupmenHom baanke npoQuibHOU opeanuzayuu (NoIHOe HAUMEHOBAHUEe

npoGUILHONUOpeaHU3AYUL U AOpeC (MeCmo HAX0HCOeHUs,): 20p00, Yauya, meiegom)

Ne Benymemy
CHELHMAUCTY OT/eNIa OpraHu3aluu

npaktuku @PI'BOY BO «Kamuatl TV »

(Pammmms 1.0.)

Ha Ne oT

OTHOILIEHHUE

AnmuHHUCTpanusl (HauMEHOBaHHE MPO(MUIBLHONW OpraHMU3alllH) MPEJOCTaBISET MECTO
JUISL IPOXOKJCHUS (HAMMEHOBAaHKE BUJIA) IPAKTUKU B CPOKHU C 1o

(ykazatb
®.N.0. oOyuaromerocsi MOJHOCTBIO), OOydYaroOIIeMyCsi IO HAMNpaBICHUIO MOATOTOBKHU
(cenMabHOCTH)

(KOJI ¥ HANMEHOBAHUE HANPABJICHUS TOATOTOBKHU/CIICIIUAIBHOCTH ) B KAYECTBE MPAKTHKAHTA.
PykoBoauTeNb MPAaKTUKU OT MPO(UIBHON OpraHu3aum:

(mommxHOCTH, @.11.0 NOTHOCTHIO)

JIOJIKHOCTB pYKOBOAMTEIS
npodUILHON OpraHu3au

N.0. ®amunus
(0a3bl IPAKTHKK)

(moamuce)

MII
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