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PaGouass mporpamma mucUUIUIMHBI cocTtaBieHa Ha ocHoBanumun @OI'OC BO wnampasneHus
noarotoBku 38.04.04 «['ocynapcTBEHHOE U MYHUITUTIAILHOE YIIPABIICHHEY.
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TOIIeHT Kadenpsl «DKOHOMUKA U
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Pabouass mporpamMMa paccMOTpeHa Ha 3acenaHuu Kadenpsl «IKOHOMHKA M MEHEIDKMEHT)
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«22» suBaps 2024 r.



1. Ieau v 321244 03HAKOMHTEIbHOH MPAKTHKH

[ensiMu opraHu3aluy U MPOBEACHUS 03HAKOMUMENbHOU TIPAKTUKY SIBJISIFOTCSL:

— O3HAaKOMJICHME C JEATEIbHOCTBIO KOHKPETHOI'O JIEMEHTa CUCTEMBI I'OCYJapCTBEHHOTO U
MYHULIMIIAJIBHOTO  YIPaBJIEHUS: OpraHa TIOCYJapCTBEHHOM BJIACTH; OpraHa MECTHOIO
CaMOYIPABJICHUS; TOCYJAapCTBEHHOM WM MYHHULMIAJIBHOW OPraHU3alUH, YYPEKICHUH,
IPENIPUITHH;

— YCBOCHME, 3aKpeIUICHHUE 3HAHWUN, YMEHUH M HaBBIKOB, HEOOXOAUMBIX JISi BBIIOJIHEHUS
OCHOBHBIX HPO(GECCHOHATIBHBIX O00A3aHHOCTEH JOKHOCTU TOCYAApCTBEHHOW TI'pakJaHCKOH
CILy>KOBbI (ZOJPKHOCTH MYHULIMIIAIBHOU CIIY’KOBI, TOJKHOCTU B OPraHU3AlMM), YUPEXKJIECHHOU B
KOHKPETHOM OpraHe TIOCyJapCTBEHHOM BJACTH, OpPraHe MECTHOIO CaMOYIPaBIEHUS,
roCyJapCTBEHHOM WJIM MyHULIUIIAJIbHON OpraHU3allNy;

— cOop mepBMYHOro Marepuana o0 opraHu3alMd | (QYHKIHOHMPOBAHUM OpraHa
roCyJapCTBEHHOH BiIacTW (MECTHOTO  CaMOYINpAaBJIEHUS), OpraHU3alUM, Y4YPEKICHHUS,
HPENIPUATHS,

— (opMHUpOBaHME YHUBEPCAIbHBIX U 00LIEIPOPECCHOHATBHBIX KOMIIETEHIIHH.

3ajauyaMu 03HAKOMUMENbHOU TIPAKTUKU SBIISIIOTCS:

— W3y4YeHHE HOPMATHUBHBIX IPABOBBIX AKTOB, OIPEIEISIIOIIMX IPABOBOM CTaTyC OpraHa
rOCy/lapCTBEHHOW  BJIACTH, OpraHa MECTHOI'O CaMOYIIPaBJICHUS, TOCYJapCTBEHHOW U
MYHHULIMIIAJIbHOW OpraHu3aluy, MPEANPUATHS, YUPEKICHUS;

— O03HAaKOMJICHHE C aIMUHUCTPATUBHBIMU U JIOJDKHOCTHBIMM pErjlaMEHTaMH OpIraHa BJIacTH,
OpraHu3aly, IPEANPUATHS, YUPEKICHUS;

— O3HAaKOMJICHHE C OpraHM3aLMOHHOW CTPYKTYpOH oOpraHa BIJIAcTH, (OpraHu3anuei,
OPENNPUATHS, YUPEXKACHUS), €ro JeATEIbHOCTH, IMOPAIKOM B3aUMOJIEHCTBUS C JPYTrUMHU
OpraHaMH, IpaXklaHaMu ¥ OpraHU3aLHAMY;

— HU3y4Y€HHE CHUCTEMBI JOKYMEHTALMOHHOIO 00eCIeYeHUs AeATEIbHOCTH OpraHa BJIacTH;

— cOop MaTepHuaoB i HOArOTOBKH OTYETA O MIPOXOKICHUN TPAKTHUKH.

2. TpeboBaHus K pe3yJibTaTaM 0CBOEHHUS MPAKTHKH
[Ipomecc TPOXOXKIEHUST OOYYAOIIUMHCS O3HAKOMHUTEIBHOW TPAKTUKW HANpaBlieH Ha
(bopMupoBaHUe CIEIYIOUIMX YHUBEPCAIBHBIX U 00IENTPOPEeCCHOHATBHBIX KOMIIETEHIIHHA:
VYK-1. CnocoOHOCTh OCYLIECTBIATh KPUTUYECKUN aHaAIUW3 MPOOJIEMHBIX CUTyallud Ha
OCHOBE CUCTEMHOT0 M0JIX0/Ia, BEIpabaThIBaTh CTPATErHIO JEHCTBUI.
VYK-6. CrocoOHOCTh OmpenessiTh H  Pealu30BBIBATh IMPHOPHTETHI  COOCTBEHHOM
JIeSITeIbHOCTH U CIIOCOOBI €€ COBEPILIEHCTBOBAHUS HA OCHOBE CaMOOLIEHKH.
OIIK-7. CnocoOHOCTh  OCYIIECTBJIATH  HAYYHO-HCCIIEOBATEIbCKYIO,  SKCIIEPTHO-
AHAJTUTHUYECKYIO U MeJarorn4ecKylo IeATeIbHOCTh B IpoQecCuoHaIbHOI chepe.

[InanupyemMble pe3ynbTaTbl NPOXOXKACHUS IMPAKTHKH, COOTHECEHHBIE C IIAHMPYEMBIMHU
pe3ysbTaTaMu OCBOEHUSI 00pa30BaTeIbHON IPOrPaMMBI, IIPEACTABIEHBI B TAOIUIIE.

Tabnuna - IlnaHupyemble pe3yibTaTbhl MPOXOXKACHHSI MPAKTUKH, COOTHECEHHBIE C IUIAHUPYEMBIMU

PC3YJIbTATAMH OCBOCHUS 06pa30BaTean0171 MporpaMMabl
Kon IInannpyemsie Kon n IInanupyemblii pe3yabTaT Kon
KOMITETEeHIM U pe3yabTaThl HaHMeHOBaHHe MPOXO0KACHUA NMPAKTHKH nmokasareJs
OCBOCHHS HHINKATOpPA OCBOCHHSA
oOpa3oBaTeJbHOM AOCTHKEHUS
NPOrpaMMsbl KOMITETEHI[U U
VK-1 Cnoco6HOCTB UlT-lyics. Bnameer | 3HATh:  CYIIHOCTh  CHCTEMHOTO 3(YK-1)
OCYINECTBIIATL HABHIKAMH anHanuza | 10AX01a.
KpUTUYECKUI aHaIu3 IPOGIEMHOI CUTYAIHH. YMerb: pazpabaTeIBaTh CTPATETHIO Y(YK-1)
CHT;{;)&?;:&;{A;H;;ZO% VIT-2ycs. Vmeer pBeHIeHI/IH.Hp06J'ICMHOI/I CUTYallUU. BV
JaJeTh: HaBbIKAMH  aHain3a




CUCTEMHOI'0 Ioaxoaa,

pa3spabaTbIBaTh

MIpOOJIEMHO CUTYaIH.

BBIPa0ATHIBATH CTPATETHIO  PEIICHUSA
CTpaTeruio ICUCTBUNA. | MPOOIEMHON CUTyaIHH.
VK-6 CrocoOHOCTB WNl-1yxe. OuenuBaer | 3HaTh: BO3MOXXHOCTH Pa3BUTHUS 3(YK-6)
OTIPECTSATh U CBOM pECypCchl M HX | MPOo(eCcCHOHATBHBIX KOMIICTCHIUH.
peanu30BLIBAThH npeenbl, BbIOUpAeT U | YMeTh: OIEHHBATh CBOHM PECYPCHI Y(YK-6)
MPHOPUTETHI peanmzyer C | ¥ UX MpeJebl.
CcOOCTBEHHOU HCTIOJIb30BaHUEM Baaners: HHCTPYMEHTapHEeM B(YK-6)
ACATCIBHOCTH 1 UHCTPYMEHTOB HETIIPEPBHIBHOTO obpa3oBaHus
CHOCOOEI ee HETPEPHIBHOTO BO3MOXKHOCTH pasBUTHA
COBEpLICHCTBOBAaHUs | 0Opa3oBaHMs npo(ECCHOHATBHBIX
Ha OCHOBE BO3MOXXHOCTH Pa3BHUTHS | KOMITETEHIIHIA. .
CaMOOLCHKY. IpoQeCcCHOHANBHBIX
KOMIETEHIUH.
OIIK-7 CnocobHoCTh U -1opnk.7: 3HaeT 3HATB: CTPYKTYPY Hay4HOTO 3(OIIK-7)
OCYIIECTBIISTH CTPYKTYpPY Hay49HOTO 3HaHMS, METOBI HAYIHOTO
Hay4HO- 3HAHMS, METO/BI WCCIIEIOBAHMS, BUIBI HAYYHBIX
HCCIIEZIOBATENbCKY0, | HAyYHOTO HCCIIEOBAaHMI; METOABI Epe1adn
9KCIIEPTHO- HCCIICIOBAHMS, BHIBI 3HaHMH; CyIHOCTh
AQHAINTHYECKYIO U HaY4HBIX TIeIarOTHYEeCKOTO O0IIeHM,
MIeIarOrMIeCKyro HCCIIEIOBAaHNI; METOABI | OCHOBBI OpTraHM3aluu paboTHl B
JIeITeIbHOCTh B nepeiaun 3HaHUiH; KOJUICKTHBE.
npoQecCHOHANBHONH | CYLIHOCTh YMeTh: COCTaBIATh IIaHBI Y (OIIK-7)
chepe. TeIarorHYecKoro HaIlMCaHUsI OCHOBHBIX BUJIOB
OOILIEHNS], OCHOBBI Hay4YHO-HCCIIeI0BATEIBCKUX PA0OT
OpraHM3aIUU PaOOTHI B | U 0OPMIISATE UTOTH HAYYHBIX
KOJUIEKTHBE. UCCIIEZIOBaHNUIT; TPOEKTUPOBATh
UA-20nk.7: YMeer 00pa3oBaTeNBHEIH MpoIece ¢
COCTaBJIATH IIJIAHBI HCTIONIb30BAaHMEM COBPEMEHHBIX
HaIMCaHUsI OCHOBHBIX TEXHOJIOTHIA.
BHUJIOB HAYYHO- Baagers: HaBbIKAMU BBIIOJHEHUS B(OIIK-7)
HCCIIEI0BATEIbCKUX Hay4HO-VCCIIEA0BATEIbCKIX u
paboT u opopMIATE 9KCTIEPTHO-aHATUTHIECKUX padoT;
UTOTH HAyYHBIX Pa3INIHBIMH CpeACTBaMHU
HCCIIeIOBAaHUH; KOMMYHHKAIIUU B
MIPOEKTUPOBATH npodeccuoHabHOM
00pa3oBaTeNbHBIHI [earorn4eckom JesITeIbHOCTH.
HpOIIeCcC C
HCTIONIb30BAaHHEM
COBPEMEHHBIX
TEXHOJOTHH.

WU-3onk.7: Boaneer
HaBBIKaMH BBIITOJHECHHUS
Hay4YHO-
UCCIIEZI0BATENBCKUX U
9KCIEPTHO-
AHAJTUTUYECKUX pabdoT;
Ppas3IuuHBIMH
Cpe/icTBaMu
KOMMYHHKaIUH B
npodhecCHOHABHOM
NeJaroruyeckon
JIeATEILHOCTH.

3 MecTO NPAKTHKH B CTPYKType 00pa30oBaTeIbHOM MPOrpaMMbl

O3HakoOMMTENbHAs MPAKTUKA — 3TO THUIl Y4eOHOM MPAKTHUKH, BXOJUT B 00S3aTENbHYIO YacTh
OIl u sBAsieTcs MEepBBIM 3TAlOM MPAKTUYECKOro oO0ydeHHus MO HalpaBiIeHHIo oAroToBku 38.04.04
['ocynapcTBeHHOE M MYHUIMIIAIBHOE YIpaBieHUe (YPOBEHb MarucTpaTyphl).

3HaKOMCTBO M U3y4Y€HHME YIIPABIEHYECKOro IIporecca Oa3upyercs Ha TEOPETHUYECKHX
IIPEJICTABICHUSIX, MOJYYEHHBIX INPH W3YYEHUU TaKUX IUCHUIUIMH Kak «Teopus M MexaHU3MBI



COBPEMEHHOT'0 I'OCYIapCTBEHHOTO yIpaBieHus», «MH(opMaIimoHHO-aHATMTHYECKUE TEXHOJIOTUU B
rOCYyJapCTBEHHOM M MYHULUIIAJBHOM ylpaBieHum», «Teopus W NOpakTUKa OPUHATHUA
YIPaBIEHUYECKUX pelIeHui», «CoBpeMEHHbIE TEXHOJIOIMH IUIAHUPOBAHUS U NPOTHO3UPOBAHUS B
counansHOi cdepe». Takum oOpazom, ydeOHas MpakTHKa MpHU3BaHA CHUCTEMaTHU3UPOBATbH,
0000IIUTE U 3aKPENUTH TOJTYYECHHBIE 00yJaIOUIMMHUCS TEOPETUUECKUE 3HAHUS, HAYYUTh IPUMEHSTh
MOJIyYeHHBIE 3HAHUS Ha MPAKTHUKE, CIOCOOCTBOBATH PAa3BUTHIO Yy OOYyYaIOUIMXCS HAaBBIKOB B
IIPOBEJICHUH CAMOCTOSTEIbHBIX HUCCIIET0BAHUM.

4 Conep:xanue NPaKTUKH

4.1 Temamuueckuit nian nPoxoricoeHus NPAKMUKU

DopMbI TEKYLLIET0 HToroBniii KOHTPOJIb
HaumeHoBaHue pa3aesnoB (3TaN0OB)
NPAKTHKH ¥ BUAOB 03HAKOMHUTEJbLHOI Beero KOHTPOJIA pesy:ibraron
paGoThi 4yacoB Pe3y/1bTaTOB NPOXO0KICHHS NIPOXO0sKIEeHHUA
NPaKTUKH NPaKTUKHU
1 2 4 5
1. OpraHu3zaunuoOHHBIH dTAN 10
VYyacTtue B OpraHu3alMOHHOM Henocpencteennoe
coopannn. llomydyeHne  mporpamMmbl HaOIItoIeHIE
MPAaKTUKUA U METOAMYECKUX YKa3aHHUH MO 2 PYKOBOJIHUTEIEM NPAKTHKH OT
e€ MPOXOXKICHUIO 00pa3oBaTeIbHOTO
YUPEKIACHUS
Koncynprauus pykoBOOUTENS NPAKTHKH Henocpexncreennoe
ot kadeapbl HAOJI0ICHUE
2 PYKOBOIUTEIEM IPAKTHKH OT
00pa3oBaTensHOTO
YUpeKACHUS
[IpubbiTHE Ha MecTO MpPaKTUKU, B OKCHepTHHIN aHaIu3
KOTOPOM OHa OyZeT MPOXOANUTh 2 3aIrMcel B THEBHUKE
IPAaKTUKAHTA
[IpoxoxaeHne BBOJHOTO HMHCTPYKTaXa .
[0 TeXHUKe Oe30IacHOCTH, OXpaHe BKCHQPUT HBIH dHas
pyna, — BHYTPCHHETO 2 3anuceil B THEBHUKE
pacropsiaika 6a3bl IPaAKTHKH fpaKTHKanTa
O3HaKOMUTENbHAS KCKYPCHS OKCHepTHHIN aHaIn3
2 3ammcei B
JTHEBHUKE TMPaKTHKAHTA
2. OcHoBHOIi 3Tan 60
Onucanue U aHaJIu3 CTPYKTYPHI U
(dhyHKIM 00beKTa N3ydeHus (MU ero
CTPYKTYPHOT'O IIOAPa3ACICHUs):
XapaKTepHCTHKa OPraHU3allMOHHO- OKCHepTHHIN aHaIn3
(hyHKIIMOHATBHOHN CTPYKTYpPHI 00bEKTa 10 3anucei B
n3y4deHHs (cXema ¢ KOMMEHTapusIMH U JHEBHUKE TPaKTHKaHTa
aHaJIM30M); UCCIieIoBaHNe PYHKITHHA U
MTOJIHOMOYH 00BeKTa N3ydeHus (Mn
€ro CTPYKTYPHOT'O NMOJpA3CICHHS).
Wzyuenne HOpPMAaTUBHO-IPABOBOTO H
JIOKYMEHTAIIHOHHOTO obecrieyeHus OKCTepTHHIN aHaIHN3
JIeATeIbHOCTH OpraHa rocyJapCTBEHHOU 25 3anucen B
BJIACTH, oprana MECTHOTO JHEBHUKE MPaKTHKaHTa
CaMOYIPaBJICHHUs, TOCYIAPCTBEHHOW U




MYHULHIATbHON OpraHu3allny,
OPEANPUATHS,  YUPEXKICHUS:  aHAIU3
MOJIOKEHUH OCHOBHBIX HOPMAaTHUBHBIX
JOKYMEHTOB, perIaMeHTUPYIOMINX
YIPaBIEHYECKYI0  JEATeNBbHOCTh MO
BBITIOJTHEHHIO (bhyHKIHIH oOBekTa
u3yueHHus (3aKOHBI, yKa3bl, YCTaB,
HOJIOKEHHE 0 NoJpa3eNeHNN,
TOJDKHOCTHBIE HMHCTPYKIMH, INTaTHOE
pacnucanue, KaJpoBble JOKYMEHTHI).

Ananuz ynpaBnqueCKOﬁ JACATCIIBHOCTHU

0o0BeKTa W3yYeHUs (wmm ero
CTPYKTYPHOTO TIOJpA3IEICHHs): aHaIN3 S —
KauecTBa u 3¢ PEKTUBHOCTH N
BHIMIOJIHEHUST ~ OCHOBHBIX  (DYHKIHIHA 10 Jafmcen B
JHEBHUKE TPAaKTHKAaHTa
KaJIpOBOTO u UH()OPMATMOHHOTO
oOecriedeHus] OO0bEKTa M3YUYCHHUS WU
€ro CTPYKTYPHOTO NOJpa3esICHuUsI.
BrinonHeHne oTaenbHBIX HenocpeacteenHoe
MPOU3BOJICTBEHHBIX 3aaHUI HaOoIeHNe
PYKOBOJIHUTEIEM PAKTHKH OT
00pa3oBaTeIbLHOrO
15 YApEXKISHUS 32
BBITIOJTHEHHEM
00yJaronmmcs
HPaKTHIECKUX
3alaHui
3. 3axj04uTe bHBIH ITAN 38
O6paboTka u CUCTEeMaTH3aIUs HemocpenctBennoe
coOpaHHBIX MaTepHaIoB TUIst HabJroneHue
COCTaBJEeHMsI OTYETa TO TMpPaKTUKE B 28 PYKOBOAUTENEM MPAKTUKU OT
COOTBETCTBHH C YTBEPKAEHHBIM IJIAHOM 00pa3oBaTEILHOTO
YUPESKICHUSI
Odopmiieare oTuéTa MO TMPAKTHKE B HenocpencreeHnoe
COOTBCTCTBHU C NpeaAbABIIACMBIMU Ha6HIOI[eHI/Ie
TpeboBaHHMAMHU 10 PYKOBOJHUTEIIEM MPAKTHKH OT
00pa30BaTeIbLHOr0
YUpEKACHUS
AHanu3 oTuera
0 pe3ysbTaTamMm
TPOXOKICHUSI
NPaKTHKY;
aHaNn3
3ammuTa 0TYETA MO MPAKTHKE pe3yIbpTaToOB
(mu¢depeHIMPOBAHHBIH 3aLUThI OTYETA 10
3a4€T) IIPaKTUKE U OTBETOB
Ha BOIPOCHI
PYKOBOJIUTEIISI
NPaKTUKU OT
00pa3oBaTenbHOro
YUpeKACHUS
Bcero 108
4.2 PacnpeoeneHnue yueOHbIX 4acos no pazoenam (Imanam) npaKmuKu
| O6GBéM npakTHKH B HeseNsax | 2




IpogomKUTEIPHOCTh 03HAKOMUTEILHON IPAKTHUKHU B Yacax 108
IloaroroBHUTENLHEIN TAIl 10
OCHOBHOM 3TaI 60
3aKIIIOUYNTENLHEIN Tal 38
Bun npoMexxyTOUHO aTTecTaluyu 00yJ4aromerocs nuddepeHINPOBAHHBII 3a4éT

5. OTuéTHbIe MaTepUaIbI 10 NPAKTHKE
5.1.  Cmpykmypa u cooepicanue omuéma no npaKkmuke

Pe3ynbraTom mpoxoxkaeHusl 03HAKOMHUTENbHOM MPAaKTUKH SIBISIETCS] COCTAaBICHUE OTUYETA.
OTuéT MO NpakTUKE JOJDKEH IPEJICTAaBIATh OINMCAaHHE MPOAETaHHOM paboThl M OTpaKkaTh
npuoOpeTéHHbIe 00YYaIOIIMMCS YMEHHS U HaBBIKU B MPOLIECCE MPOXO0KACHUS 03HAKOMUTEIHHON
IPAKTUKU.

Ot1uyér 00 03HAKOMHUTEIHHOW NPAKTHUKE JODKEH OBITh BBIMOIHEH B 00bEMe 25-30 crpaHuil
MaIIMHOMUCHOTO TekcTa (0e3 yuéra mnpmioxkenuid). OOpasenm THUTYJIBHOTO JIMCTa OTYETA
npuBeacH B [Ipunoxennun A.

OTuéT M0 03HAKOMHTEIBHOM MPAKTHKE JJOJKEH OBITh COCTABIICH MOCIEAYIOIEH CXeMe:

TUTyJIbHBIA JINCT;

OT3bIB Ha 00yUaIOILIETOCs, MOAMUCAHHBIN PYKOBOAUTENEM MPAKTUKU OT 0a3bl MPAKTUKH
U 3aBepeHHbIN nedaThio 0a3bl npaktuku (I[Ipunoxenue B);

JIHeBHUK MpPaKTHKHU, (hopma KoToporo npuseaeHa B [Ipunoxenuu b;

Conep:xanue;

BBenenue;

OcHoBHasi yacTh 0TUYETA;

3akioueHne;

Cnucok MCcnoIb30BAHHBIX HCTOYHMKOB;

ITpusoxkenns.

OTuéT O TNPOXOXKICHUM NPAKTUKH JOJDKEH COJEpXKaTh TEKCTOBBIE, Trpaduveckue u
TaOJIMYHBIE  MaTepUaNbl, OTpaXKalOUIMe  pelIeHue  MPEAYyCMOTPEHHBIX  MpPOrpaMMoin
03HAKOMUTEJIbHOM MpaKTUKH 3a1a4. 1o OKOHYaHHI0 03HAKOMUTEIBHON MPAKTUKU OTUET cAAETCS
Ha IIPOBEPKY PYKOBOAMTENIO NMPAKTUKU OT By3a. OTUET IO O3HAKOMMTEIBLHON MPAKTUKE AOJDKEH
OBITH IPOCMOTPEH U MOJNHCAH PYKOBOAMUTEIEM OT 0a3bl MPAKTUKU M 3aBEPEH Ie4aTbio 0azbl
MPAKTUKHU (Ha TUTYIHHOM JIHCTE).

OcHogubie 1eMeHnbl CO0ePHCaAHUsL OCHOBHOU Yacmu omuéma

«BBeeHue» T0JKHO CoAepkKaTh:

—  1IeJb IPOXOXK/IEHUSI 03HAKOMUTENbHOM MPaKTUKH;

— TIIEepeYeHb 3a/1a4, PEIIAEMBIX B XOJ€ MPOXO0KIEHUS 03HAKOMUTEIbHON ITPAKTUKY;

— OOBEKT U3y4YEeHHS B XO/1€ MIPOXOKICHHSI O3HAKOMUTEIBHON PAKTUKHY;

— TpeAMET UCCIIEI0BaHUS B XO/€ TPOXOKICHHS O3HAKOMUTEIbHON IPAKTHKHY;

— OIpeleleHre METOJOB M3y4YeHHS B XOJI€ HAmUCaHUs OT4YETa MO O3HAKOMUTEIbHOU

MIPaKTHUKE;

— OIpenereHre SMIUPUUECKOl 0a3bl, HCTIONb3yEMOM MPU HAITMCAHUU OTUETA.

O0vexmom N3y4eHUs B XOJ€ NIPOXOKACHNUS O3HAKOMUTEIbHON MPAKTUKU SIBJISIOTCS OpraHbl
rocynapctBeHHoOW Biacth P® u cyObekroB P®, opraHel MeCTHOro caMOYIpPAaBIIECHUS,
rOCy/IapCTBEHHBIE U MYHUIUNAJIBHBIE NPEANPUATUS U YUPEKIEHUS, HHCTUTYTHI TPaXIaHCKOIO
oOmiecTBa, OOLIECTBEHHbIE OpPraHU3AlMM, HEKOMMEpPYECKHE M KOMMEpYECKHE OpraHu3alluu,
MEXIYHapOJHbIE OpPraHMU3alMM M MEKIYHapOJHbIE OpraHbl YIpPAaBIICHUS, WHBIE OpraHu3alluy,
MOJIpa3/iesIeHus 0 CBA3SIM C TOCYAApCTBEHHBIMU U MYHUIIMITAJIbHBIMUA OpraHaMH U Ipa)</JIaHaMu.

Ilpeomemom v3ydeHUs] B XOJ€ NMPOXOKIEHUS O3HAKOMUTEIBHON MPAKTUKHU BBICTYMAET MX
JEeSATENIbHOCTh MO pa3paboTKe W peaau3allid YIpPaBICHUYECKUX PEIIEHUN M OCYILECTBICHHUIO
yIpaBJI€HYECKUX (PYHKIUH.

B kauecTBe OCHOBHBIX Me€ME006 WCCIEAOBAHUS MOTYT SIBISATHCS: METOJ CHUCTEMHOIO
aHaJIM3a U CUHTE3a, CTATUCTUYECKHE METO/Ibl, METO/l KOHTEHT-aHaIn3a v JIp.



Imnupuueckasa 6a3a VCCIEIOBAaHUS BKIIIOYAET MEPEUEHb CTAaTUCTUYECKUX MaTEepUalioB,
JAHHBIX  CTaTel TMEepPUOAMYECKOM  TedaTH, HWHOOPMAIMOHHBIX CHCTEM, JIOKYMEHTOB
JIEJIONPOU3BOJICTBA M T. ., COCTaBUBIIMX OCHOBY AaHAJMUTUYECKOW 4YacTU OT4ETA MO
03HAKOMHTEJIbHON MTPaKTHKE.

O0béM «BBeneHus» cocTaBisieT 2-4 CTpaHHIIbL.

Paszoenvt ocnosnot wacmu omuéma

Pasgen 1: HopmMaTHBHO-IPaBOBOC M JAOKYMEHTAILIMOHHOEC OOCCIICUCHME ACATEILHOCTH
00BEKTa H3YUECHHUS

Pazngen nomkeH copepkaTh CIIEIYIONIME OCHOBHBIE AJIEMEHTBI: KPAaTKOE H3JI0KEHHUE U
aHaJgu3  TIOJIO)KCHUH  OCHOBHBIX ~ HOPMATHBHBIX  JOKYMEHTOB,  PErjJaMEHTHPYIOIINX
VIIPaBIECHYECKYIO JCATEILHOCTD 10 BBIMOJHEHUIO PYHKIMI 00BEKTa U3YUCHHS (3aKOHBI, YKa3HI,
yCTaB, TOJIOKEHUE O TMOJPA3JCICHUH, JIODKHOCTHBIE HWHCTPYKIMH, IITATHOE pAaclHCaHHE,
KaJIpOBbIE IOKYMEHTBHI).

Pasgen 2: Onmcanve ¥ aHAJIU3 CTPYKTYPbl M QVHKIMK 00beKTa HM3y4eHUs (MJIM €ro
CTPYKTYPHOT'O HOAPA3JICICHUS ).

Pazgen nomkeH comepxaTh CIeIyIONIME OCHOBHBIC AJIECMEHTHI:

—XapaKTEePUCTUKY OPTaHU3AIMOHHO-(PYHKIIMOHAIBHONH CTPYKTYphl OOBEKTa W3yUCHUS
(cxema ¢ KOMMEHTApHUSIMHU M aHAJIU30M);

—uccieoBaHne (DyHKIHUNA W TMOJTHOMOYMH OOBEKTa W3YYCHHS (MM €r0 CTPYKTYpPHOTO
MoApa3AcIICHHs ),

—OIKCaHue U aHaIu3 (YHKIUOHAIbHBIX 00513aHHOCTEN PYKOBOAUTENEH U CHEIUAJINCTOB.

Pasgen 3. AHann3  yIOpaBIE€HUYECKOW AEATENHLHOCTH O00BEKTa M3Y4YeHHMs (MM €ro
CTPYKTYPHOT'O HOAPA3JICIICHNUS ).

Pazgen MoxeT BKIIOYATh aHAIM3 KadecTBa W A((PEKTUBHOCTH BBITOJHEHHUS OCHOBHBIX
GyHKIMH KaapoBOro W HWHQPOPMAIMOHHOTO OOEcreueHus: OO0BhCKTa W3YYCHHS WU €ro
CTPYKTYPHOTO MOJpa3aeeHusI.

B «3akiaoueHun» K OTYETY OTPa)KalOTCSI OCHOBHBIE BBIBOJIBI, B COOTBETCTBUU C
pEIICHUEM 3aJ1a4, IOCTAaBIICHHBIX BO «BBeICHUM.

«3aKIIoYeHUE» SBISICTCST 0000IIeHWeM OT4é€Ta, MO3TOMY OHO HE JIOJDKHO HOCHUTH
aOCTpaKkTHBIM XapakTep U COJEp’KaTh MaTepUaIbl, HE MOJYYUBIINE OTPAXKEHUE B OCHOBHOM
TEKCTE OTYETA.

O0BEM «3akITIOYeHHS» COCTABISAET 2-4 CTpaHUIIbI.

5.2 Tpebosanusn Kk ogpopmnenuto 0CHOBHON uacmu omuéma
5.2.1. Obwmue mpeovosanusn
TexcT noxkyMeHTa BBINOIHAETCS HA OJHOM cTOpoHe Oenoii (mucueit) 6ymaru ¢opmara A
4 (210 x 297 MM) € HCTIOIB30BAHUEM ITEPCOHATILHOTO KOMITBIOTEPA.
ITpu BBIMOTHEHUHU TEKCTa JOKYMEHTA C MOMOUIbIO EPCOHATBHOIO KOMIBIOTEPA CIEAyeT
cOOJII01aTh CIEAYIONINE TPEOOBAHUS:
— wpudt — Times New Roman, Hauepranue — o0bI4HOE, pazmep — 14 m;
— [BeT MpHUQTA — YSPHBIH;
— wmacmrabd mpugra — 100%, uarepsan mpudra — oObIYHBIN, CMEIIEHHE — HET;
— BBIPaBHUBaHUE — I10 IIUPUHE;
— MEXCTpOYHBIN uHTEpBaAT — 1,5;
— KpacHas (riepBasi) cTpoka (ab3amusiit oretym) — 1,5 cM;
— aBTOMAaTHYECKHI MEPEHOC CIIOB;
— pa3Mepsl nosieit: mpaBoe — 10 MM, BepxHee u HukHee — 20 MM, 1eBoe — 30 M.
Paspemaercst ucmonb30BaTh KOMITBIOTEPHBIE BO3MOKHOCTH aKIICHTUPOBAHHS BHUMAHUS
Ha OIpeNeNeHHBIX TepMUHAaX, (opMysax, ONPEAENCHUAX NPUMEHss MPUPTH pa3sHON
TapHUTYPHL.
OmneuaTku, ONMMCKU U TpaduuecKkre HETOYHOCTH, OOHAPY>KEHHBIE B ITPOLIECCE MOITOTOBKH
JOKYMEHTa, JOIMyCKAeTCs WCIPAaBIATh MOJYUCTKOW WM 3aKpalluBaHHEM Oeloi KpacKoWd H



HAHECCHHEM Ha TOM K€ JIMCTE WCIPABICHHOTO TeKcTa (Tpaduku) MAIIWMHOMUCHBIM WIH
PYKOTIMCHBIM CIIOCOOOM YEpHOW MacTOW WM TyIIblo. [lOBpeXIeHusT JHMCTOB TEKCTOBBIX
JOKYMEHTOB, TIOMapK{d W CIIeAbl HE IMOJIHOCTHIO YIAJIEHHOTO IMPEXKHEro Tekcra (rpaduku) He
JIOITYCKaeTCsl.

5.2.2. Hymepayusa cmpanuy

CrpaHuibl TOKyMEHTa ClieJlyeT HyMepoBaTh apaOCKUMHU IUppaMu, co0It01asi CKBO3HYIO
HYMEpAaIUIO 10 BCEMY TEKCTY, BKJIt04as puiiokeHus. Homep cTpaHuIipl IpocTaBisioT B LIEHTPE
HUKHEH yacTH JucTa 6e3 TOUKH.

Turyneaeiit muct u et «COJEPXXAHUWE» BkITtouaroT B 00IIYI0 HyMEpaInuiO0 CTPAHUIL
nokyMmeHTa. Homep cTpaHuIlbl HAa TUTYJIBHOM JIMCTE HE MPOCTABJISIOT.

WnmocTpanuu 1 TabIuIbl, pacIoNoKeHHbIE Ha OTACTBHBIX JIUCTAX, BKIIOYAIOT B OOIIYIO
HyMEpAaIuIo CTPaHUIl JOKYMEHTA.

5.2.3. Cooepicanue

CopepxaHue BKIIOYAaeT BBEJCHHWE, HAWMEHOBAaHHE BCEX pa3/elioB, IOAPA3JIEIIOB,
IIYHKTOB (€CJIM OHU UMEIOT HAUMEHOBAHUE ), 3aKJIIOUEHUE, CIIUCOK MCII0JIb30BaHHBIX UCTOUYHUKOB
U TPUIOXKEHUS C YKa3aHHEM HOMEPOB CTpPAHUI], C KOTOPBIX HAYMHAIOTCS 3TH DJIEMEHTHI
JIOKYMEHTA.

CnoBo «COAEPXAHUE) 3anuceiBaloT B BUIE 3arojoBKa, CUMMETPUYHO TEKCTY (10
LEHTPY), IPONUCHBIMUA OyKBaMH.

HaumenoBanus pasaenos, 3aronosku «BBEJIEHUE», «3AKJIFOUEHUEY, «CITMCOK
NCTIOJIB3OBAHHBIX MCTOYHUKOBY, «ITPUJIOXEHUA», BKItoueHHBIE B COJEpIKaHUE,
3aMUChIBAIOT NponucHbIMU OykBamu. CrnoBo «Pasmen (rnmaBa)» He mnuuryT. HanmenoBanus
MOJPA3/IeJIOB ¥ MyHKTOB 3alIUCHIBAIOT CTPOYHBIMU OYKBaMH, KpOME TIEPBOI MPOMUCHON. 3aruch
BBIMIOJHSIOT C YKa3aHWEM HOMEPOB pa3/esioB, IMOAPA3JeNoB M IMYHKTOB. Eciu 3aronoBok
pazzena, nojpaszesia COCTOMT U3 HECKOJIBKUX CTPOK, TO CIEAYIOLIasi CTPOKA BBIIOJIHAETCS MO/
nepBoi OYKBOW MPEbIIYIIEH CTPOKH.

3aromoBkn «BBEJIEHUE», «3AKJIFOYEHUEY», «CITMCOK WMCITIOJIb3OBAHHbBIX
NCTOYHUKOB», «I[TPUJIOXKEHUWS» wnaunHaoT mnHcath Ha YpPOBHE HOMepa Qb
HAaUMEHOBAHMUSI pa3/ena.

Hudpsl, o603HaUarONE HOMEpA CTPAHUII, C KOTOPBIX HAUMHAETCS pasjen (TjaBa) WiH
nojpaszeln, cieayer pacrnonaraTb Ha paccrosHuun 10-15 MM ot kpas nucra, cobimtonas
pa3psaHocTh U@p. CI0BO «CTP.» HE MUIIETCS.

Mexny HauMeHOBaHHEM paszjena (TJaBbl) 1 HOMEPOM CTPAHUIl MOKHO BBIIOJIHATH
3al0JIHUTENb, HAIIPUMEDP, TOUKH.

5.2.4. Ilocmpoenue 00Kymenma
CTpyKTypHBIMHU 3JIEMEHTAaMU JOKYMEHTA SIBISIIOTCS:
1. TtuTynpHbIH aHCT (0Opa3zer opopMIIEHUsI TUTYJIBHOIO JINCTA IPEICTABIECH B MIPUIIOKEHUN
A);
coJiep’KaHue;
BBEJICHUE;
OCHOBHAsl 4acTh;
3aKJIFOUYEHHUE;
CITMCOK MCIIOJIh30BAHHBIX HCTOYHUKOB;
MPUIIOKEHUS.
CTpyKTypHBIE 3JIEMEHTBI IOKyMeHTa 2, 3, 4, 6, 7, 8 HE HyMEPYIOTCS.
Pa3znens! (rnaBel), moapas3aenbl, TyHKTH U MOAMYHKTHI CIEAYeT HyMEpOBaTh apaOCKUMU
nrdpaMu ¥ 3aMUCHIBaTh ¢ a03aIHOTO OTCTyma. Pasznensl (TaBbl) HOHKHBI HMETH MOPSIIKOBYIO
HYMEPAIIUIO B MPEEIax BCEro TeKCTa.

Ilpumep—1,2,3 ut.0.

Homep mnoapasznena unm myHKTa BKIIOYAET HOMEp pasjiefia U TMOPSIKOBBIA HOMEp
noJipaszziesia WM MyHKTa, pa3/JieJIeHHbIe TOUKOM.

Ilpumep —1.1,1.2, 1.3 u .0

Noakown



Howmep noamyHkTa BKIrOYaeT HOMEP pasaena, noApa3aeia, IyHKTa U NOPSAKOBBIA HOMED
MOJIYHKTA, pa3eJe€HHbIE TOUKOH.

Ilpumep—1.1.1.1,1.1.1.2, 1.1.1.3 u 1.1

ITocne HoMmepa pazzena (raaBbl), MOJapas3/eina, MyHKTAa U TOJAMYHKTa B TEKCTE TOYKY HE
CTaBST.

Ecnu pazgen cocToMT TOJMBKO M3 OJHOTO MOJApasjenia, TO MOJpa3/iel HE HyMEpyeTcCs.
Ecnu mogpazien uMeeT TOJAbKO OJIMH MYHKT, TO IyHKT HE HYyMEPYETCS.

BHyTpHu MyHKTOB M MOJITYHKTOB MOT'YT OBITh IPUBEEHBI TiepeuncieHus. [lepen kaxapim
MIEPEYUCIICHUEM ClieAyeT cTaBUTh aeduc. [Ipn HEOOXOAMMOCTH CCHUTKH B TEKCTE JOKYMEHTA Ha
OJIHO U3 TICPEUYMCIICHUM, Tepea KaKIbIM TIEPEUUCICHUEM CTaBIAT CTPOYHYKO OYKBY (3a
UCKITIOYeHueM €, 3, 0, T, b, U, b, ), MOCIE KOTOPOW CTAaBUTCSA CKOOKa. [list nmanpHeimien
JeTATN3alud TIEPEUNCICHUH HEOO0XOJIUMO HCIIONIB30BaTh apaOCKue IUQPhI, MOCIe KOTOPBIX
CTaBUTCS CKOOKa, a 3aITUCh MPOU3BOJUTCS € a03aI[HOTO OTCTYIA, KaK MTOKa3aHO B MPUMEDE.

Ilpumep

a)

6)

1)

2)

5)

Kax/p1if myHKT, MOMMYHKT U MEPEYHCICHNE 3aTUCHIBAIOT C a03aI[HOTO OTCTyma. Pa3menst
(raBbl), MOAPA3IENbI JOKHBI UIMETh 3arofoBKU. [IyHKTHI, Kak IPaBHIIO, 3ar0JIOBKOB HE UMEIOT.

3arojoBKU pasniesioB (rjaB), MOJApa3[eioB M IYHKTOB ClIeyeTredararb ¢ a03aiHoro
oTcTyma. 3arojoBKH pa3fenoB (T7aB) IMeYaTalTcss MPONUCHBIMU OyKBaMH, 3arojOBKHU
MOJPA3IENIOB TIeYaTal0T CTPOYHBIMU OYKBaMH, KpOME MEPBON MPOMHMCHONW 03 MOJYepKHUBAHMUS.
Touka B KOHIIe He cTaBUTCsS. EciM 3arosioBku pasfenoB COCTOST U3 ABYX HPEIIOKEHHUH, UX
pa3aENSA0T TOUKOM.

IlepeHOCHI CII0B B 3arojIOBKax HE TOIMYCKAIOTCS.

PaccTosiHe MexJy 3aroJloBKOM M TEKCTOM JOJDKHO OBITh PaBHO 3MEXKCTPOUYHBIM
uHTepBanaM (3amaetrcs unrepBaiom 30 nT). PaccrosiHre Mexay 3aroioBKOM paszena (TJaBbl) U
nojapasjena — 2 MEXKCTPOUHBIX MHTepBaia (3amaercsa mHTepBaioMm 20 nt). Paccrosnue mexmay
TEKCTOM M 3arojIOBKOM CJEIYIOLIEro mojpasfena — 3 MEXCTPOUYHBIX HMHTEpBaja (3a1aercs
uHTepsanom 30 ).

3aronoBku «BBEJEHUE», «COIEPXAHUE», «3AKIIFOUEHUE», «CIIMCOK
NCTIOJIb3OBAHHBIX NCTOYHMKOB)» BBIMOTHSAIOT CHMMETPUYHO TEKCTY (MO IEHTPY).
3aroJj0BKH MOJIpa3/1eoB (MMyHKTOB) BBIIOJIHSIOT 110 JIEBOMY Kpato ¢ a03aIlHOI0 OTCTYTA.

Kaxnpiii paszgen (riaaBy) TEKCTOBOIO JOKYMEHTa ClieyeT HauMHaTh C HOBOIO JIMCTa
(cTpaHHIIBI).

3aroyIoBKM IOAPA3JIENOB, IMYHKTOB, MOJAMNYHKTOB HE JIOJDKHBI BBIOJIHATHCS B KOHIIE
J1cTa, He00XO0MMO, YTOOBI 32 HUMH CJIE/I0BAJIO HECKOJIBKO CTPOK TEKCTA.

5.2.5. Hnnrocmpayuu

Nnmoctpanuu (ueprexu, rpaduku, CXeMbl, KOMIIBIOTEPHBIC pacleuaTKU, TUarpaMMBbL,
(OTOCHUMKH) ClIeIyeT pacrojarath B JOKYMEHTE HEMOCPEICTBEHHO MOcje TeKCTa, B KOTOPOM
OHM YIOMMHAIOTCS BIEpBBIE, WU Ha CleAyromel cTpanuie. Wnmoctpanuu Moryr ObITh B
KOMIIBIOTEPHOM HCIIOJTHEHHH, B TOM 4HcClle U LBeTHble. Ha Bce mimmocTpanuu JOMKHBI OBITh
CCBIJIKU B JJOKYMEHTE.

DOTOCHUMKH pa3MepoM MeHblIe popmaTta A4 TOJKHBI ObITh HAKJIEEHBI HA CTaHIapPTHbIE
JTUCTHI Oemoii Oymard.



Nnmoctpanun 0603Ha4aroT cnoBoM «PHUCYHOK», KOTOpOE MOMEIIaeTcs MO HUMH 10
HEHTPY, HyMEPYIOTCs apaOCKuMU mudpamMu CKBO3HOW HyMepaluend win mudpaMu B Mpeenax
OJIHOTO pa3jelia 3a WUCKIIYCHHEM WIIIOCTPAlUi, MPUBEACHHBIX B MpHWIOKEHUsX. Homep
pPUCYHKa COCTOMT M3 HOMeEpa paszzefia M IMOPSJAKOBOIO HOMEpa WJUIIOCTPALlUU, Pa3IeleHHBIX
TOYKOU.

Ilpumep

Pucynox 2.1 (Bropo# paznen, nepBblii pUCYHOK).

Ecnu pucyHok oauH, To oH o003Havaercst «PucyHok 1»

WnmocTpanuu, npu HEOOXOIUMOCTH, MOT'YT MMETh HaUMEHOBAaHUE M IOSCHUTEIbHbIE
JaHHble (MOAPUCYHOUHBIM TekcT). CiioBo «PHUCYHOK» M HAaUMMEHOBAaHUE IOMELIAIOT IOCIIE
HNOACHUTENbHBIX JAHHBIX M pacHojararoT ciegyroumm obpasoM: PucyHok 1 — Crpykrypa
aJIMUHUCTpAIlMM  MYHUIUIAIBHOTO oOpa3oBaHus. MIumocTpanuu KaXIoro MPHIIOKCHHS
0003HAYAOT OTAEIBbHON HyMmeparued apabckumu ImdpamMu ¢ aoOaBiaeHuEeM mnepen nudpoi
o0o3HaueHus npuioxenus. Hanpumep, Pucynok A3.

IIpu ccplikax Ha MIUTIOCTPALUMU CIIEAYET MUCATh «...B COOTBETCTBUU C PUCYHKOM 2 IIPH
CKBO3HOM HyMEpaluu U «...B COOTBETCTBUU C PUCYHKOM |.2» mpu HyMmepaluu B Npeesiax
paszena.

5.2.6 Tabauuwt

TaGnuiel IPUMEHSIOT JUIs JTy4IlIei HAarJsSAHOCTH U Y100CTBa CpaBHEHU I TOKa3aTeneil.

Tabnuiy cnenyer pacnojarath B JOKyMEHTE HEIIOCPEACTBEHHO MOCJE TEKCTA, B KOTOPOM
OHa YIIOMMHAETCs BIIEPBbIE, WM Ha CIEeIyIOLEel cTpaHuLe.

Hazpanue tabiuupl cieayeT noMmeniath HaJl Tabiauuel cieBa, 6e3 ab3alHoro oTcryna B
OJIHy CTpPOKYy ¢ e€ HoMepoM uepe3 tupe. IIpu nepeHoce yactu TabiMIbl Ha3BaHUE MOMEIIAIOT
TOJIBKO HaJl IEPBOM YacThbIO TAOIMIIBI.

Ha Bce TaGnuubl A0JDKHBI OBITH CCBUIKM B JOKyMeHTe. IIpu ccbuike ciieayer mucaTh
cioBo «Tabmumay» ¢ ykazanuem e€ Homepa.

Tabnuupl ¢ GOJBIIMM KOJIMYECTBOM CTPOK JOIYCKAETCS HMEPEHOCUTh Ha JAPYrod JHCT
(crpanuny). Ilpu mepeHoce yactu Tabauipl Ha Apyroi Juct cinoBo «Tabnuuma» u Homep eé€
yKa3bIBalOT OJUH pa3 CJleBa HaJl MEepBOM YacThIO TAOIUIIbI, HAJ JPYTUMH YacTAMHU TaKXKe CJIeBa
numyT cinoBo «lIpomomkeHue» M yka3plBalOT HOMep Tabmuubl, Hanpumep: «lIponomkenue
Tabauipl 1». B Kax/10i 4acTH MOBTOPSIOT FOJIOBKY TaOJIHIIBI.

Tabnuna -
HOMEp Ha3BaHUE TaOIUIIbI

T'OJIOBKa

N

OOKOBUK

JlomyckaeTcsi moMenaTh TabJIMIly BJIOJIb JUTMHHON CTOPOHBI JIUCTA JOKYMEHTA.

Tabnuipl ¢ OONBIIMM KOJMYECTBOM Tpad JOmycKaeTcs NeIUTh Ha YacTH W MOMENIATh
OJIHY TIOJl IPYrOd B MpeJenax OJHON cTpaHulbl. Ecau cTpoku u rpadsl TaONUIBI BEIXOMST 32
dbopmar CTpaHUIIBI, TO B TIEPBOM ClIydae B KaXKIOW YacCTH TaOIUIBI TOBTOPSETCS TOJIOBKA, BO
BTOPOM cllydae — OOKOBHK.

Ecnam moBTOpsrommiicss B pa3HbIX CTpokax rpadbl TaOIUIBI TEKCT COCTOUT U3 OJHOTO
CJIOBa, TO €ro IMOCJe MEPBOr0 HAMMCAHMS JOMYCKAETCS 3aMEHSTh KaBBIUKAMU; €CIIM U3 JIBYX U



Oonee crmoB, TO TpPU TEPBOM MOBTOPEHUHM €ro 3aMeHsIoT cioBamu «To ske», a mamee —
kaBblukaMd. CTaBUTh KaBBIYKM BMECTO  TOBTOpSIIOIIMXCS  LU(Dp, MapoK, 3HAKOB,
MaTeMaTHYECKUX CHMBOJIOB HE Jomyckaercs. Eciu nudpoBble WM UHbIE TaHHBIE B KaKOW-TH00
CTpOKE TabJIUIBI HE IPUBOMST, TO B HEW CTaBAT MPOUEPK.

Tabnuupl, 3a UCKIIOUEHHEM TaONUI[ MPUIIOKEHUH, CIEeqyeT HYyMEpOoBaTh apaOCKUMH
nudpamMu CKBO3HOM Hymepanuei. JlomyckaeTcsi HymepoBaTh TabIUIBl B Mpenenax pasnena. B
3TOM CiIy4ae HOMEp TaOJIMIBl COCTOMT M3 HOMEpa paszesia U MOPSIIKOBOrO HOMEpa TaOIUIH,
pa3/iesIeHHbIX TOYKOH.

IHpumep

Tabnuma 2.1 (Bropoii pa3aen, nepsas Ta0IuIA)

Tabnuupl npunaoxkeHnit 0003HAYAIOT OTAEIBHON HyMmepamnuen apabckumu mudpamu c
nobapiieHreM niepen nudpoi o6o3HadeHus npuinoxenus. Hanpumep, «Tabauna B. 1», eciiu ona
IIPUBEJICHA B IIPUIIOKEHUH B.

3arosioBkH rpadu cTpoK TaOIHIl CIEAYET MUCATh C MPOMUCHONW OYKBBI B €TUHCTBEHHOM
qHCIIe, a M0/A3aroJI0BKH rpad) — Co CTPOYHOM OYKBBI, €CIIM OHU COCTABJIAIOT OJTHO MPEIOKEHHUE C
3aroJIOBKOM, WJIM C IPOMUCHON OYKBBI, €CIIM OHU UMEIOT CaMOCTOATEIbHOE 3HaYeHue. B koHIe
3aroJIOBKOB U I10/13ar0JIOBKOB TaOJIMI] TOUKA HE CTaBUTCS. Paz/iensTh 3aroloBKM U M013aroJIOBKU
CTpOK ¥ Tpad IuaroHajdbHBIMU JIMHUSMU HE JOMyckaercs. ['onoBka TaOIMIBI JTOJDKHA OBITH
OTJIEJIEHA JINHHUEN OT OCTaJIbHOM YacTu TaOiMIIbl.3aroJ0BKU rpad, Kak MpaBUIIO, 3alIMChIBAIOTCS
napajuiebHO cTpokaMm Tabmunbl. [Ipu HEoOXOaMMOCTH JOMycKaeTcs MepHeHAUKYISIPHOE
PacroJoKeHUE 3aroJ0BKOB rpad.

Tabnuipl cieBa, cOpaBa W CHHM3Y OIPAaHUYMBAIOT JUHUSMHU. [ OpU3OHTAlbHBIE U
BEPTUKAJIbHBIC JIMHUHW, DPA3rPAaHUUMBAIONINE CTPOKH, JOIMYCKAETCA HE MPOBOIAUTH, €CIM HX
OTCYTCTBHE HE 3aTpyJIHAET Moyib3oBanue tadnuueit. pudt Tabnuipl, BKIOYas €€ 3arojloBOK,
ycTaHaBIMBaeTcss Ha 1-2 pasmepa (NMT) MEHbIE MPUPTA OCHOBHOTO TEKCTA; MEKCTPOUYHBIN
WHTEpBal B Tabnuiax cocrasiser 1,0.

5.2.7. Ilpumeuanus u cHOCKu

[IpumeuaHuss U CHOCKM MPHUBOJAT B TIOKYMEHTAX, €CIU HEOOXOIUMBI MOSICHSIOUINE WIIN
CIIpaBOYHBIC JaHHBIE K COJEP)KaHMUIO TEKCcTa, Tadnui, Trpaduueckoro marepuana. CioBo
«[Ipumeuanue» cieayeTr meyaTarb C MPOMHMCHON OyKBBbI ¢ ab3ala ¥ HE MOJYEPKUBATH.
[Ipumeuanue cienyer moMeniaTb HEMOCPEACTBEHHO IOCHE TEKCTa, rpaduueckoro Marepuaina
win Tabnunpl. [Ipumeuanme k TabnmuIle TOMENIAIOT B KOHIE TaOMHMIBI TOJA JIMHUEH,
o0Oo3Havaromie oxkoHyaHue Tabmuubl. [Ipumeuanus k Tabmuie LeaecooOpa3Hbl JUIIb B TeX
CIy4asiX, KOTJa OHH OTHOCSTCS K HE3HAUUTEIbHOW YacTU CTPOK, JIMOO KOMMEHTHUPYIOT,
MOSICHSIIOT, JIOTMOJHSIOT TO WJIM HWHOE MECTO TaOJMIlbl, OTJEJIbHbIE YHWCIIA WM TEKCTOBHIE
aneMmeHThl. Ecnu mpumeuanme omHo, To mocne cnoBa «[Ipumeuanuey» cTaBUTCA TUPE U
MpUMeYaHue mevyaTaeTcsl ¢ nMponucHo OykBel. OHO MpuMeuyaHue He Hymepyercs. Heckonbko
NpUMEUYaHUl HyMEpYyIOT MO MOpsSIKy apadckumu Iudpamu Oe3 mpocTaBieHuss Touku. [lpu
HEOOXOUMOCTH JIONOJHUTEIBLHOTO MOSICHEHUSI B JIOKYMEHTE €ro JoIycKaercs o(opMIIsTh B
BHUJIE CHOCKH. 3HaK CHOCKHM CTaBST HEMOCPEACTBEHHO IOCIE€ TOrO CJIOBa, YMCIA, CHUMBOJIA,
NpEUIOKEHUS,, K KOTOPOMY Jaercsi MOsICHEHHE. 3HaK CHOCKHM BBIIOJIHAIOT HAJCTPOYHO
apa0dckumu nudpamMu co ckookoil. Jlomyckaercss BMecTo 1U(p BHIMOIHATH CHOCKH 3BE30YKAMHU
«*y». IlpumensTh OoJsiee TpexX 3BE3/I0YEK HA CTpaHUIlE He Aomnyckaerca. CHOCKY pacrojaramT B
KOHIIE CTPAHHIIBI ¢ a03alHOTO OTCTYIA, OTAENAS OT TeKCTa KOPOTKOM rOpU30HTAIBHON NTHHUEH
cineBa. CHOCKy K TaOnuWIle pacroiaraloT B KOHIIE TaOJHIBI IOJ JHHHEH, 000O3Havaromen
OKOHYAHUE TAOJHIIBI.

5.2.8. Ccvinku

B TekcToBOM [OKyMEHTE MAOMYCKAIOTCS CCBUIKM Ha JAHHBIA JIOKYMEHT, CTaHIapThl,
JTOKyMeHTHI (OmOmmorpadudeckne cchUiku). [Ipu cchuikax Ha pasaenbl, MOAPA3Cibl, MyHKTHI
JIOKYMEHTa CIIelyeT YKa3bIBaTh UX MOPSAKOBBI HOMEp, HApPUMEp: «...B pa3fene 2», «...B
nonpaznene 3.1», «...B myHkre 1.3.2». Ilpm ccbuikax Ha CTaHAAPT YKa3bIBAIOT TOJIBKO €r0
o0o3HaueHHE.



IIpn ccbulkax Ha WIUIIOCTpPALMM CIEAYyeT IHUCaTh «...B COOTBETCTBUU C PUCYHKOM [».
Eciu B TekcTe mpHUBOIUTCS TOJBKO OJHA WJUIIOCTpAIMsS, OJHO MPUIIOKEHHE, TO B CCHUIKE
yKa3bIBAETCS: «...B TaOJMIE», «...Ha PHUCYHKE», «...B TpWwIokeHuw». llpum ccbuikax Ha
npuioxeHus ciexyer nucath (cMm. Ilpunoxenune A, C. 64). mpu cchuikax Ha Tabmumy B
npuwiokeHun cinenyer nucatb (cm. Ilpunoxenne A, tabmuma A. 1, C. 64). Ccbuiku Ha
UCIIOJIb30BaHHBIE MCTOYHHKU U JIOKYMEHTBHI CJIEAyeT yKa3bIBaTh MOPSAKOBBIM HOMEPOM, MOJ
KOTOPBIM MCTOYHHMK 3HAYUTCS B CIIMCKE MCTOYHUKOB M JIUTEPATYPHI, B KBaPAaTHBIX CKOOKax, B
HEOOXOMMBIX CIIydasx ¢ yKazaHHeM cTpaHuIlbl, HarpuMmep: [18] wm [18, C. 76].

5.2.9. Cnucok ucnonv308annplx uCMOYHUKOG

CHucok HCIOJIb30BAHHBIX HMCTOYHHUKOB O(opmiseTcs OAHMM M3 TpeX CIOCO0O0B: B
HOpPS/IKE TOSIBICHUS CCHUIOK HAa MCTOYHUKU B TEKCTE JOKYMEHTA; B ajl(aBUTHOM IOpSIKE; B
PEKOMEH1yeMOH MOCJIeI0BATEIbHOCTH PACHIOI0KEHUSI HCTOYHUKOB 10 CTETIEHU X 3HAYUMOCTH.
Ceenenus 00 MCTOYHHMKAX CleQyeT HyMepoBaTh apabCkuMu mudpamu 0e3 TOYKHM B KOHIE U
nevaraTth ¢ a03alHOT0 OTCTYIIA.

I[Ipu  odopmieHnn  COUCKAa  WCHOJB30BAHHBIX  HCTOYHMKOB  PEKOMEHIyemasi
MOCIIEA0BATEIHHOCTh UX PACTIONOXKEHHS CIEAYIOIIAs:

1. HopmaTtuBHO-TIPaBOBBIE aKTHI.
2. BenmomcTBeHHBIE METOUYECKHE YKA3aHHUSI, TOJI0KEHUS, UHCTPYKIUH, IPUKA3HI.
3. HCTOYHMKM CTAaTHCTUYECKUX JAHHBIX.
4. KHUTH U CTaThH.
5. Heomy0nmuKkoBaHHBIE TOKYMEHTHI:

— OTYETHI O HAYYHO-UCCIIEI0BATENbCKUX paboTax;

— TIEpeBObL;

— JAMccepTalMH.
6. Kuuru u crateu, omyOJIMKOBaHHBIE HA HHOCTPAHHBIX SI3BIKAX.
7. DnexkTpoHHBIE pecypchl Internet

5.2.10. ITpunoscenusn

[IpunoxxeHuss oQpoOpMIISIIOTCST KaK MPOJOIKEHHE JaHHOTO JOKYMEHTa Ha MOCIEAYIOUINX
ero Jjucrax. B TekcTe JOKymMeHTa Ha BC€ MPWIOKEHUS JOJDKHBI OBbITh JaHbl CCBUIKH.
[TpunokeHus pacmojiaraloT B TMOPAJKE CCHUIOK HAa HHX B TeKcTe AokyMmeHTa.Kaxmoe
NPWIOKEHUE CleAyeT HauMHaTh ¢ HOBOM cTpaHuubl. [IpuinoxeHue AOIKHO MMETh 3arojoBOK,
KOTOPBII 3alUCHIBAIOT CUMMETPUYHO OTHOCHTEIBHO TEKCTa C IMPOMUCHON OYKBBI OTIENbHON
CTPOKOM.

[Tpunoxenus o003HAYAIOT 3ariIaBHBIMU OYKBaMU PyCcCKOTO ajgaBUTa, 32 UCKIIOYEHUEM
oyks E, 3, I, O, Y, b, bl, b. [Tocie cinosa «[Ipunoxxenne» cienyer OykBa, 0003HaYaroIas ero
[OCJIEI0BATENbHOCTh. B ciydyae MOJHOrO HCHOJb30BaHUSA OYKB ajdaBUTa JOIMyCKAaeTCs
0003Ha4yaTh NMPUIIOKEHUS apaOCKUMU Ludpamu.

[Tpunoxenus, npu HEOOXOAUMOCTH, MIONYCKAETCsl MEPEeHOCUTh Ha Jpyroil jmcr
(ctpanuny). IIpu nepeHoce yactu NpuIOXKEHUS Ha Apyroi nuct cioBo «lIpunoxenue» u ero
OykBeHHOE 0003HaueHHE (HOMEp), a TaK)Ke Ha3BaHUE YKa3bIBAaIOT OJIMH pa3 MO LEHTPY CTPAHHIIBI
HaJ TEepBOM YacThlO MPUJIOKEHUS, HAJl APYTUMHU YaCTAMHU TaKXe IO IEHTPY MUIIYT CJIOBO
«[Ipogomkenue» u yka3plBalOT HOMep NpuioxeHus, Hanpumep: «lIponomxenue Ilpunoxenus
A». TekcT Kaxa0ro NpuiIoKeHUs,, Ipu HEOOXOIUMOCTH, MOKET OBITh pa3JielieH Ha pa3lieibl U
[0JIpa3/ielibl, KOTOPbIE HyMEPYIOT B MPEAEax KaX10Tr0 NPUI0KEHHS.

6 ITopsinok npenocTaBjaeHUs OTYETA MO MPAKTHKE

B HOCJIe):[HHi/'I A€Hb OKOHYAHUA ITPAKTUKH 06yqa10u1nec51 00s13aHbBI NpeaACTaBUTL OTYECT
110 IIPaKTUKE, OT3bIB C MECTA NPAKTUKH, 3aBEPCHHBIC IICYATHIO 0asnl IMPAKTHUKH.

IIo pe3yiibTaTaM 03HAKOMUTEIbHOMN MMPAKTUKNU OPraHUu3yCTCd 3aluTa OT4YCTa O €€
MMPOXOKIACHUH. 3aH_[I/ITy 0OT4UC€Ta MPUHHUMACT PYKOBOIHTECIIb 03HAKOMUTEILHOMN IMPaKTUKU OT
Ka(benpm YHUBCPCUTETA U OLICHUBACT €€ 110 MATHOAIIEHOM CUCTEME.



K 3alUTC NPCACTABIAIOTCA TOJIBKO TC OTYCTBI, KOTOPBIC AOMYHICHBI PYKOBOAUTCIICM
NPaKTUKA OT yHUBepcuTeTa. B mpouecce 3amuThl 00ydaroluiics IOJKEH KPaTKO H3JI0XKHUTh
OCHOBHBIE PE3YyJIbTAThl MPOJEIAHHONW pabOTHl M CIEAYIOUIME M3 HUX BBIBOJBI. 3alluTa OTYETa
npegycmarpuBaeT 1udGepeHIMPOBAHHYIO OLEHKY, KOTOpas BBICTABIIAETCS HA TUTYJIbHOM JINCTE
oTyeTa IO IMPAKTUKE, B 3aUETHO-3K3aMECHAIIMHHYIO BEIOMOCTb, 3aYETHYIO KHUXKKY
oOyuyarolierocsi, NpPUPaBHUBAETCS K JUPQPEpeHIUPOBAHHBIM 3ayeTaM I10 TEOPETUYECKOMY
O00yYEHHIO U YYUTHIBACTCS IPU TOABEICHIH UTOTOB OOIIEH yCIIeBaeMOCTH 00yYaroIIerocs.

7 MOHI OUEHOYHBIX CPEeACTB /IJs1 NPOBeJAeHHUs TMPOMEKYTOUHON aTTeCTANNHU
00y4aroIMUXCH M0 MPAKTHKE

@DoH/T OIIEHOYHBIX CPEJICTB /IS MPOBEJACHUS MPOMEKYTOYHON aTTECTAIIMHA O0YYaIOIIHUX CS
M0 03HAKOMHUTEIHHON MPAKTHKE TPECTABIICH B MPHUIIOKEHUN K pabodei mporpaMMe MpakTUKU U
BKJIFOYAET B ceOs:

— TMepedeHb KOMIIETEHIIMH C yKa3aHWEM JITarnoB HX (OpMHpPOBAHUS B MPOIECCE OCBOCHUS
00pa3zoBaTenbHON MTPOTPaAMMBI,

— OIHMCaHHE TOKa3aTelied U KPUTEPUEB OLICHUBAHUSI KOMIETEHIIUM HAa Pa3IUYHBIX dTarax
uxX (opMHUpOBaHUS, ONTMCAHKE [ITKAJ OICHUBAHUS;

— THUIOBBIC KOHTPOJBHBIC 3aJaHUs WM MaTepHasbl, HEOOXOIUMBIC JJIs OLEHKH 3HAHHM,
YMEHHM, HABBIKOB M (WJIM) OMbITa JIEATEIbHOCTH, XapaKTEPU3YIOMIMX ATarbl (OPMUPOBAHUS
KOMIICTEHITHIA;

— METOJIMYECKHE MAaTepHuajbl, ONpPEIEAIOIINEe MPOLEeAypbl OLICHUBAHUS 3HAHUM, YMEHHUM,
HAaBBIKOB M (MJIM) OIBITa JEATEIBHOCTH, XapaKTepU3YIOMIMX dTambl (HopMHUpOBaHUS
KOMIICTCHITHH.

8 PekomeHnyemasi IuTeparypa

8.1 Ocnoenasn numepamypa

1. TocynapcTBeHHOE U MyHUIIMIIAIIBHOE yIpaBieHHE [DIEKTPOHHBINA pecypc]: yuel.-paKT.
nocobue / B. B. Kpynenkos, H. A. MamenoBa, A. A. MensaukoB, A. Kpusona. -
Mocksa: EBpa3zuiickuil OTKpbITEIH HHCTUTYT, 2012. - 335 c. - ISBN 978-5-374-00183-9.
Pexxum noctyna: http://www.biblioclub.ru/index.php?page=book&id=90963

2. MouceeB A. J[. MyHununaipHOe ynpaBlieHue [ DIeKTPOHHBIN pecypc]: yueb. mocodue /
A. JI. Mowucees, JI. B. MockoBueBa, A. C. lllypymnosa. - Mocksa: FOnutu-lana, 2012. -
160 c. - ISBN 978-5-238-01899-7. Pexum JIOCTyTA:
http://www.biblioclub.ru/index.php?page=book&id=116721

3. Xapuenko E.B. Cucrema rocyaapcTBeHHOr0 M MyHHMLMIIAIBHOTO YIpABJICHUS: yueOHOe
nocobue. — M.: Knopyc, 2009. — 272 ¢. — (ynTayibHBIN 3211 — 3 SK3eMIUIsipa, aDOHEMEHT —
5 BK3eMILISPOB)

4. Yupkun B.E. Cucrema rocy1apcTBEHHOIO ¥ MYHULUIIAIBHOTO YIIPaBICHUS: YUEOHUK. —
M.: Hopma, 2008. — 448 c. — (aboHeMeHT — 44 sKk3eMIusipa)

8.2 /lononnumenvnan numepamypa
1. KpynenkoB B. B. , Mamenoa H. A., MenbuukoB A. A. , Kpusoa T. A.
['ocymapcTBeHHOE W MYyHHIMIAJIbHOE yIpaBieHue [DNeKTpoHHBI pecypc]: YuebHo-
npakTrdeckoe mocobue. - M.: EBpasmiickuii oTkpbITBI mHCTHTYT, 2012. - 335 c. Pexum
nocryna: http://www.biblioclub.ru/index.php?page=book&id=90963
2. Myxaes P. T. Cucrema rocymapcTBEHHOTO W MYHHIIMIAIBLHOTO  YIIPABJICHUS.
[OnexTpoHHbIl pecypc]: Yuebnuk. - M.: IOnutn-lana, 2012. — 576 c Pexum pgocryma:
http://www.biblioclub.ru/index.php?page=book&id=117910

8.3. Memoouueckue yxazanus


http://www.biblioclub.ru/index.php?page=book&id=117910

Opymak W.B. IlpakTuka mo moiydyeHHIO MEPBUYHBIX MPOQPECCHOHATBHBIX YMEHUH M HaBBIKOB
(yueOnas): MeTonuueckue yKa3aHHWs TI0 OpraHU3allMd ¢ TPOBEICHUIO TIPAKTUKHA IS
oOyyaromuxcsi 1Mo HampasiieHHuto noarotoBku 38.04.04 I'ocynapcTBEHHOE M MYHUIUMIIAIBHOE
ynpasiieHue (ypoBeHb

maructpatypsl) / 1.B.®dpymak. — [lerponasnosck-Kamuarckuii: Kamuatl TV, 2016. — 23 c.

9 Ilepeuenb  pecypcoB  HHGPOPMAINHOHHO-TEIEKOMMYHUKANIMOHHOH  CeTH
«AHTepHeT»

1. HayuHo-nonutuueckuii )xypHan «l'ocymapcTBeHHas ciyx0a» [DIEeKTpOHHBIN pecypc].
Pexxum nmocryna: http://www.mgs.rags.ru/content/archives_journals/

2. XKypnan «Bonpochl TOCy1apcTBEHHOT'O U MYHUIIMIIAIBHOTO YIIPaBICHUs [ DIEKTPOHHBIN
pecypc]. Pexxum noctyna: http://vgmu.hse.ru/

3. DIIEKTPOHHBI Hay4YHBIH JKypHaT «[ OCylapCTBEHHOE yIpaBjieHHUE. OIJIEKTPOHHBIN
BECTHUK» [ DnekTpoHHbIi pecype]. Pexxum nocryma: http://e-journal.spa.msu.ru/

4. Hayunslii xypHasi «Bompocbl TocyJapcTBEHHOTO M MYHUIMNAIBHOTO YIPaBJICHHUS.
Public administration issues» [DneKkTpoHHBIH pecypcl]. Pexum
nocryma:http://comobzor.ru/registers/media/pi-fs-77-52402-voprosy-gosudarstvennogo-i-
munitsipalnogo-upravleniya-public-administration-issues

5. Kypnan «lIpakTka MyHUIUOAIBHOTO yINpaBieHHs» [DNEeKTpoHHBIA pecypc]. Pexum
nocryma http://www.gkh.ru/journals/2487/

6. HayuHo-undopmanmoHHubsiii xkypHain «Bompockl yrpaBieHus» [DIEKTpOHHBIN pecypc].
Pexxum nmocryna: http://vestnik.uapa.ru/ru-ru/rubrics/

7. Xypnan «ARS ADMINISTRANDI» («MckyccTBO ympaBieHHS») [DIEKTPOHHBIN
pecypce]. Pexxum nocryma: http://ars-administrandi.com/

10 IMepeyenb MHGOPMAIUOHHBIX TEXHOJIOTHi, MCIOJIb3YeMbIX NMPH OCYIIEeCTBJIEHHH
00pa3oBaTeIbHOTO TMpoIecca MO TMPAKTHKe, BKJIWYAas MepedeHb MNPOrPaMMHOIO
obecneyeHusi 1 HHPOPMANMOHHO-CIIPABOYHBIX CHCTEM

10.1 Iepeuenv unghopmayuoHHbIX MEXHONO2UI, UCNOILIYEMBIX NPU OCYULECEIEHUU

obpazoeamenvnozo npoyecca

— 3JIEKTPOHHBIE 00pa30BaTeNbHbIE PECYPCHI, IPEICTABICHHBIE B I1. 9 paboueil mporpaMmsl;

— MCIOJIb30BaHUE CIIANI-IIPE3CHTALAN;

— H3y4YeHHEe HOPMATUBHBIX JOKYMEHTOB Ha o(dUIManbHOM caiiTe (enepaabHOTO opraHa
UCTIOJTHUTENILHOM BJIAaCTH, MPOPa0OTKa TOKYMEHTOB;

— WHTEPAKTUBHOE OOIeHne ¢ OOYyYalIIMMHUCS W KOHCYJbTHUPOBAHUE IOCPEACTBOM
ANEKTPOHHOM MOYTHI.

10.2 Ilepeuenv npozpammmozo obecneuenus, UCHONBL3YEMO20 RPU OCYULECHEIEHUU
obpazosamenvHozo npoyecca
[Tpu ocBOCHHMH AMCIUTUIMHBI UCTIONB3YETCS JIMIIEH3NOHHOE MTPOTPaMMHOE 00ecrieueHHe:
— «[Taker P-7 opuc»

10.3 Ilepeuensv ungopmayuoHHoO-cRPABOUHBIX CUCHIEM
— cnpaBouHO-TIpaBoBas cuctema ["apant http://www.garant.ru/online

11 MaTepuajibHO-TeXHHYECKOe 00ecneYeHHue NPOXO0KACHUS MPAKTUKHA
— JUIsL caMOCTOSITENbHOM paboThl oOydaromuxcsi — aynutopus Ne 305, obopynoBanHas 5

pa60'-H/IMI/I CTaHOHUAMHU C JOCTYIIOM K CETHU ((I/IHTepHeT)) U B DOJICKTPOHHYIO
I/IH(I)OpMaI_II/IOHHO-06pa3OBaTeJ'ILHy10 cpeny opraHusanmu, n KOMIIJICKTOM


http://e-journal.spa.msu.ru/
http://ars-administrandi.com/
http://www.garant.ru/online

03HAKOMHTEIIbHOM MeOeau Ha 32 mocaJo4uHbIX MECTa;

- JUIsl TIONTOTOBKM OTYETOB M0 MpPaKTUKE M MX 3alluTe KaOWHET KypcOBOTO U
JUIIOMHOTO TpPOEKTHpoBaHus — ayautopus Ne 415, obGopynoBanHas 5-10 pabounmu
CTaHIMSAMH C JOCTYyHoM K ceth «VHTepHeT» M B DJIEKTPOHHYI0 HHGOPMAIMOHHO-
00pa3oBaTeNbHYIO CPEy OPraHU3alUM, 1 KOMIIEKTOM O3HAaKOMHTEIbHON Mebenu Ha 23
MOCAJOYHBIX MECTA;

— TEeXHUYECKHe CpeiacTBa OOyudeHHs Ui MPEACTABICHUS O3HAKOMHUTEIBHOH HMH(pOpMaImu
OOJBIION ayJUTOPUU: AayIAUTOpPHAs JOCKA, MYJIbTUMEAHMIHOE 00opynoBaHHue (HOYTOYK,
MIPOEKTOP).

12 Opranm3anus NPAKTHKH JIS MHBAJIMIAOB M JIMI C OIrPaHUYEHHBIMU
BO3MOKHOCTSIMH 310POBbSI

B nens peanuzanuy MHAMBUAYAIBHOIO MOAX0Ja K OOYYEHHIO, IPOXOKIACHUE MPAKTUKU
00y4JaroIMMUCS, OCYIIECTBISIONIMX y4EOHBIN Mpolecc Mo COOCTBEHHON AUPEKTOPUU B paMKax
WH/IMBUIYAJILHOTO PAa0OYero IulaHa, MPOXOXKICHHWE IPAKTHKU Oa3upyercs Ha CIeIyHOIuX
BO3MOXKHOCTSIX: OOecreueHue BHEAyIUTOPHOM paboThl ¢ OO0y4aromMMHCS, B TOM 4YHCIIE,
AJIEKTPOHHOM 00pa30BaTENbHON Cpelie ¢ MCIOJIb30BAHUEM COOTBETCTBYIOIIETO MPOTrPaMMHOIO
o0opy/soBaHus, IUCTAHIMOHHBIX (opM o0O0ydeHHs, BoO3MOKHOCTe HHTepHeT-pecypcos,
WHIUBUTYAJIbHBIX KOHCYJIBTAIMMA U T.1I.

Jlis Ui ¢ OrpaHUYEeHHBIMH BO3MOXHOCTSIMH 370POBbSI BBIOOD MECT MHPOXOXKIACHUS
NPAaKTUKH YYUTHIBACT COCTOSIHUE 370POBbs M TPEOOBAHUS 110 TOCTYITHOCTH.
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Kadenpa «xoHOMEKA 1 MEHEHKMEHT»

COBMECTHBIN PABOYNH I'PA®UK (IIJTAH)
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(3Tan0B) MpAKTHKN HMara/llepuon Conep:xanue padoTsbl
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I[MPUJIOKEHUE B
Dopma uHOUEUOYAIbLHO20 3A0AHUA HA NPAKMUKY

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJIDKETHOE OBPA30BATEJIBHOE
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Hanpasnennocts (mpoduis): «l'ocymapcTBEHHOE peryirpoBaHue prI00X03siCTBEHHOTO
KOMIUIEKCa »
I'pynma __ I'Ym
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(moamuce)



[MPMJIOXEHUE I

Obpaszey oghopmaenus OHeBHUKA NPOXOACOEHUS O3HAKOMUMENbHOU NPAKMUKU

JJHEBHUK
MIPOXOKJICHHS] O3HAKOMUTEIHHON MPAKTUKU
oOyyaromierocs TpYMIIbI I'Vm
(®.1.0.)
Ioamnuce
KOBOJAUTES
Hara Brimonasemas pabora Bpewms Py A
MPAKTHUKHU OT
OpraHu3aluu
PykoBogurens
NPaKTUKU OT OpraHu3auu (6a3bl MPaKTHKH),
JIOJKHOCTh N.0. ®amunus

(moamuce)




[MPUJIOXEHUE [
Obpa3zey om3viéa pyKogooumens npaKmuku om opeaHu3ayuu
HA BJIAHKE OPTTAHU3ALIUN
OT3bIB
Ha )

®.1.0.
NPOXOANBIIEr0 NPAKTHKY

MCCTO NPOXOKACHHUSA IPAKTUKHU

OT3bIB Ha 00y4aroUIerocs, MPOXOAUBIIETO MPAKTUKY, COCTABISETCS PYKOBOAUTENIEM OT
0a3bl NPAKTUKU B IIPOU3BOJIBHON (popMe U TOJDKEH COAep KaTh CIEAYIOIINE CBEICHUS:

— TIO0JHOE HAaMMEHOBAHUE OpraHu3alUM, sBIsOUIelcs 0a30i  MPOXOXKAECHUS
IPAKTUKU;

—  IIEpUOJ, 3a KOTOPBIM XapaKTepU3yeTCsl IPAKTUKAHT;

—  TepeueHb Mo/pa3AeiIeHU OPTaHU3aINH, B KOTOPBIX MPAaKTUKAHT padoTa;

—  paboThl, NPOBOAUMBIE IPAKTUKAHTOM I10 HOPYUYEHUIO PYKOBOIAUTEIS;

— OTHOLICHME MpaKTHUKaHTa K BBIIIOJHIEMON paboTe, CTENEHb BbIIOJHEHUS
NOpPYYEeHUH, KAauyeCTBEHHbII YpPOBEHb M CTENEHb I[OATOTOBJIEHHOCTH OOydaromerocs K
CaMOCTOSTEIIBHOMY BBIIIOJIHEHUIO OTJIEIbHBIX 3a/1aHUM;

—  JUCUMIUIMHUPOBAHHOCTh M JICJIOBBIE KAaueCTBAa, KOTOpbIE MPOSIBHI OO0yYaroIuics
BO BpeMs [IPaKTUKH;

— YMEHHE KOHTAaKTHpOBaTb C KIMEHTAMM, COTPYAHHKaMHM, pPYKOBOJICTBOM
OpraHu3aluy;

—  PEKOMEHJyeMas OLICHKA IIPOXOXKACHUS TPAKTUKU;

—  JlaTa COCTABJICHUS OT3bIBA.

OT13bI1B OopMmIIseTcsl Ha OJaHKE OpraHU3alUM, SBISIONICHCS 0a30i MPaKTHKH, WITH
Ha OOBIYHOM JIMCTE C MeYaThbio ATON opraHuzanuu. OT3bIB MOJIUCHIBAETCS PYKOBOAUTEIEM
OpraHM3al1y WU €TO0 MOAPA3JIEICHNS U 3aBEPSAETCS MEUaThIO.

Opranuzanys, KOTOpas BbIIA€T OT3bIB MPAKTUKAHTY, JOJDKHA COOTBETCTBOBATH
IpHKa3y O HalpaBJIEHUN 00ydaroLerocs 11 NPOXOKACHUS TPAKTUKU.

PykoBoauTeNb 03HAKOMUTEIEHON

NPaKTUKU OT OpraHu3auu (6a3bl MPaKTHKH),

JOJKHOCTD N.0. ®amunus
(moamuce)

MII



