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1. IEJIA M 3ATAYHA O3HAKOMUTEJIbHOM MPAKTUKH

[ensiMu opranu3anyy U NPOBEAECHUS O3HAKOMUMENbHOU TIPAKTUKH SIBIISIFOTCS: 3aKpEIUIEHNE
3HaHUH 1O JUCHUIUIMHAM MNpO(eCCHOHAIBHOW TOATOTOBKM U (POPMUPOBAHHE HABBIKOB
UCIIOJb30BaHUsl HAYYHOIO M METOJMYECKOro amnmapara JUisl pPelIeHUus KOMIUIEKCHBIX
YIPaBIECHYECKUX U DKOHOMUYECKHUX 3a/1a4,

npuodpereHue IPAKTUYECKUX npodeccuoHaIbHO HEOOXOIUMBIX HaBBbIKOB
CaMOCTOSITENIbHONW PabOTHI 10 BaKHEUIIIMM HAIPABJICHUAM J1€ATEIILHOCTH.

OcHOBHBIE 3a0a4u IPAKTUKU:

- IIOJIyYEHUE CBEJICHUM, CBSI3aHHBIX C OPTaHU3alMEN U COepKaHUEM

YIPAaBICHYECKON ACATEIbHOCTH Ha IPEAIPUATUN;

- HCCIIeZIOBAHKE TPOLIECCca YIPABICHHUS B OPraHU3aLUAX Pa3IHUHBIX (POPM COOCTBEHHOCTH
C YYETOM M3MEHEHHUS OKpYXKawolled Ccpeapl W JAUHAMUKH COLMAIbHO-3KOHOMHYECKHUX
ToKa3aTeJiei;

- cbop, 00paboTKa, aHATU3 U CUCTeMaTU3aIKs HHPOPMAIIUK IO TEME UCCIIeI0BaHUsI, BEIOOP
METOJIOB M CPEICTB PELICHUS 3aJa4 UCCIENO0BAaHUA U I MOATOTOBKHM OTYETA O MPOXO0XKICHUU
IPAKTHKU.

3aauyaMu 03HAKOMUMENbHOU TIPAKTUKU SBIISIIOTCSA:

- U3y4€HHE HOPMATUBHBIX IIPAaBOBBIX AaKTOB, ONPEICNAIOIIUX IPABOBOM CTaTyCc H
periaMeHTUPYIOIIUX JESITENbHOCTh MPEANPUATHI, OpraHu3aluil M YUYpexJCHUH pbIOHOU
OTpaciu;

- O3HaKOMJICHHE C aJIMUHUCTPATUBHBIMHM M JOJDKHOCTHBIMM PErVIAMEHTaMU OpraHU3aluiy,
IPEIIPUATHS, YUPEKICHUS;

- O3HAKOMJICHME C OpPraHMW3allMOHHOW CTPYKTYpOM OpraHu3auued, MNpeaipusaTus,
YUPEXKJIEHUS, €ro JEATEeIbHOCTH, MOPSIKOM B3aUMOJIEHCTBUS C OpraHaMM I'OCYJapCTBEHHON U
MYHUIIMTIAJIbHON BJIACTH, XO3SIMCTBYIOIUMH CYObEKTaMH U HACEJIEHUEM;

- U3YYEHHUE CUCTEMbI JOKYMEHTAIlMOHHOTO oOOecleyeHus AesITeNbHOCTH MNpPEeINpUsTHH,
OpraHu3alil u yupexxJIeHui ppIOHO oTpaciy;

- ¢cOOp MaTepualoB JUIsl MOATOTOBKH OTYETA O MPOX0XKIECHUH TPAKTUKH.
2. BUJ ITPAKTUKHA

Bun npakTtuku — o3HakomuTenbHas (yueOHas) IpaKTHKa.

3. CITOCOB(bI) U ®OPMbI NIPOBEJIEHUSA ITPAKTUKU, BA3A IPAKTUKH

Cnocobwvi nposedeHus yueOHoU npakmuku.: CTallmoOHapHasl/BbIe3THas.

dopma npogedeHus NpaKmMuKu: JTUCKPETHO.

bazamu mpakTHKU SBJISIOTCS YHUBEpPCHUTET (CTpYKTypHble moppaszaeneHus ®I'BOY BO
«Kamuatl'TVY»), opranuzamuu u HOpeanpusaTHs JOO0bIX (GopM coOCTBEHHOCTH U chep
JESATEIIBHOCTH.

Br160p MecT mpoxoKAeHUs TPAKTHUK JIsI JIULL C OTPAHUYEHHBIMU BO3MOYKHOCTSMU 3710POBbSI
MPOU3BOJIUTCS C YIETOM COCTOSIHHSI 3I0POBbs 00YHJaIOLIMXCS U TPeOOBaHUIL 110 TOCTYITHOCTH.

[Ipy HampaBieHWM WHBaJIMAAa M OOY4YalOLIErocs C OTPaHHMYEHHBIMH BO3MOKHOCTSIMH
3I0pPOBbSl B OpPraHM3alMI0 WM MPENNpHUsITHE YHUBEPCUTET JIOJDKEH COrjacoBaTh C JIaHHOM



opraHuszanueil (MpeaAnpusTUEM) YCIOBUS U BUABI TPYAA C YYETOM MHAMBHYaJbHOW MPOTrpamMMBbl
peadmIMTaIIY HHBATHIA.

HpI/I HeO6XOI[I/IMOCTI/I JUIA HpOXO)KI[GHI/ISI HpaKTI/IKI/I MOFYT CO31aBaTbCs CIICOHUAJIBHBIC
paboure MecTa B COOTBETCTBHM C XapaKTepOM HApYIIEHWUH, a Takke C Yy4eToM
npoeCCHOHATBPHOTO BHJA JEATEILHOCTH M XapaKTepa TPYy[a, BBIMOIHAEMBIX OOYyYarOUIMMCS
WHBAJIUJIOM TPYIOBBIX (YHKITHH.

4. IIEPEYEHDb IIVIAHUPYEMbBIX PE3YJbBTATOB OBYYEHHUSA IIPU
MMPOXOXKIAEHUU IIPAKTHKH, COOTHECEHHBIX C IIVIAHUPYEMbIMH
PE3YJIBTATAMU OCBOEHHUA OGPA3OBATEJIBHOMN NPOT'PAMMBI

[Tporiecc MPOXOXIACHUS OOYYAIOIIMMHUCS O3HAKOMHUTENHHOW (y4eOHOHN) TpPaKTHKU
HampaBlieH Ha (HOPMHUPOBAHHE CIEAYIONIMX YHUBEPCAIBHBIX H 00mEenpohecCHoHATbHBIX
KOMIIETECHIINH:

YK-1 CriocobGeH oCymecTBIsITh KpUTHUECKUI aHaIU3 MPOOJIEeMHBIX CUTYallMii Ha OCHOBE
CHCTEMHOTI'0 II0JIX0/1a, BbIPA0aThIBaTh CTPATETUIO ACHCTBUI;

YK-4 CriocobeH mpuMeHATh COBPEMEHHbIE KOMMYHUKATUBHBIE TEXHOJIOTHH, B TOM YHCJIE
Ha UHOCTPaHHOM(BIX) fA3bIKe(ax), AJIs aKaJleMUYECKOro U NpopeCcCHOHAIBHOIO B3aUMOICHCTBUS;

YK-6 CriocobeH orpeneniTs 1 pealTu30BbIBaTh IPHOPUTETHI COOCTBEHHOW JAEATEIBHOCTH H
CHocoOBbI €€ COBEPIICHCTBOBAHUS HA OCHOBE CAMOOLICHKH;

OIIK-1 Criocob6en pemats npodeccnoHaIbHBIE 331a9l Ha OCHOBE 3HAHUS (Ha IPOIBUHYTOM
YPOBHE) HSKOHOMHUYECKOHW, OPTraHH3alMOHHOM M YIPABICHYECKOW TEOPUHM, WHHOBAIIMOHHBIX
HOJX0/10B, 0000IIEHNS U KPUTUUECKOT0 aHAJIN3a NIPAKTUK YIIPABICHHUS;

OIIK-2 Cnoco0OeH UpUMEHSTh COBPEMEHHBIE TEXHHKH M METOAMKH cOOpa TaHHBIX,
IPOJIBUHYTHIE METO/IbI UX 00pabOTKH M aHaN3a, B TOM YHCJIE HCIIOIb30BaTh HHTEIUICKTYaIbHbIC
UHPOPMALIMOHHO-aHAIUTUYECKUE  CUCTEMBl,  IPH  pEUICHWH  YINPaBJIEHYECKUX U
HCCJIEIOBATENbCKUX 3ajay;

OIIK-3 Cnoco0eH caMOCTOATEIbHO NPUHUMATh OOOCHOBAaHHBIE OpPraHU3allMOHHO-
yIpaBJIeHYECKUE PEIICHUs, OLIEHUBATh UX ONEPAMOHHYIO U OPTaHU3ALMOHHYIO 3P PEKTUBHOCTb,
COLMAIBbHYI0O 3HAYMMOCTb, HMX PpEAJIN3alMI0 B YCIOBHUAX CJIOXHOH (B TOM 4YHCIE Kpocc-
KYJIbTYPHOMN) U TUHAMHYHOM Cpeibl.

[Tnanupyemble pe3yabTaThl MPOXOXKIEHHUS MPAKTUKH, COOTHECEHHbIE C IUIAHUPYEMbIMU
pe3ysbTaTaMu OCBOEHUS! 00pa30BaTeIbHON MTPOrPaMMBI, ITPEICTABICHBI B TAOIUIIE.

Tabmuma - Ilnanupyemble pe3ylbTaThl MPOXOXKACHUS TMPAKTUKH, COOTHECEHHBIE C
TUTAHUPYEMBIMH pe3yNbTaTaMy OCBOEHHUSI 00pa30BaTeNbHOM MPOrpaMMbl
Kon Ilnanupyemsie Kon n Ilnanupyemsblii Kon
KOMIIeTEeHLIH pe3yJabTaThl HaNMMEHOBAaHUE | Ppe3yJbTaT MPOXOKIeHHUs| MOoKa3aTeJ
U OCBOEHMA HHAUKATOpA NPaKTHKHU 51 0CBOEHUS]
o0pa3oBaTeJbHOI AOCTHUKEHUS
NpOrpaMMsl KOMIIeTeHIIN U
VK-1 Cnocoben NA-1yx-1. Brnageer 3HaTh: cymuocty 3(VK-1)
OCYIIECTBIIATH HaBBIKAMH aHAJIM33 CHCTEMHOIO MOAXO0Ja.
KPUTUYECKUH aHanu3 MpoOJIeMHOM Ymerb:  paspabarsBaty Y(YK-1)
MPOOIIEMHBIX CUTYaIuH. CTpaTeruo peleHs]
CuTyallui Ha OCHOBE MPOOJIEMHOM CUTYaIIH.




cucreMuoro moaxona, MIA-2yk-1.  Ywmeer Baamers: HaBeikamy B(YK-1)
BBIpabaTHIBATH paszpabaTpIBaTh aHajam3a IPOOJIEMHOM
CTpaTEruto NEHCTBUM;| CTPAaTEruio PELICHUS] CUTYyaluu.

npoOIeMHON

CUTYaIiH.

YK-4 Cnoco6en mpumensty M-1lyk-a. 3Hae1] 3HAThb: TEPMUHOJIOTHIO, 3(YK-4)
COBpEMEHHBIE WHOCTPAHHBIN SI3BIK HEOOXOANMYIO JUTS
KOMMYHUKATHBHEIC Ha ypoBHE,| MpodecCHOHATBHOI
TEXHOJIOTHH, B TOM JOCTaTOYHOM JUIs JIeSATEIbHOCTH;
qucie Ha peleHuA Ymern: ocymecTBIITH Y (YK-4)
MHOCTPaHHOM(BIX ) npogecCHOHANTBHBIX KOMMYHHKAIIMH B YCTHOIA
si3bIKe(ax), s 3anad. W TIMCBMEHHOH (opmax
aKaJeMHYeCKOTO W I peuleHus  3ajad
Hpoq’eCCH?HaﬂbHOF o podeCCHOHATTLHOM
B3aUMOJICHCTBHS NESTETBHOCTH;

Baapners: HaBblkamy| B(YK-4)
JIEJIOBBIX KOMMYHUKaIUN
YK-6 Criocoben onpeznensts U/-1yk-6. Ouenusaetr 3HaTh: Bo3MoskHOCTH 3(VK-6)
pean30BHIBATh CBOM PECYpChl U UX| pa3BUTHSA
MIPHOPUTETHI npenensl, BbIOUpaeT NpodecCHOHATBHBIX
coOCTBEHHOH U pealiusyer ¢ KOMIIETCHLIMH.
JICATCIIBHOCTH H| UCTIO0JIb30BAaHHUEM YMerb: OIIEHUBAaTh CBOY YWK-B)
CII0COOBI eé HHCTPYMECHTOB peCcypcCHI U UX IIPEAEIIbI.
COBEPIICHCTBOBAHUS | HEIIPEPHIBHOTO
Ha OCHOBE 00pa3oBaHus Buaajners: B(YK-6)
CAMOOILICHKH; BO3MOYKHOCTH HUHCTPYMCHTapueEM
pa3BUTHA HEMpPEPBIBHOTO
NPodeCCHOHATBHBIX 00pa3oBaHMsI BOBMOKHOCTH
KOMIETECHIMI pasBUTHA
po(heCCUOHATBHBIX
KOMIIETCHLIMH. .
OIIK-1 Criocoben pewaty UI-1lonk-1 3HaeT (Ha 3HATH:
po(heCCHOHANBHBIE | IPOJIBUHYTOM - 0a30BbIE
33/la4M  Ha  OCHOBE yPOBHE) HKOHOMHYECKHE 3(OIIK-1)1
3HaHUA (Ha SKOHOMHYECKYIO, TNOHATHS, OOBEKTHBHBIC
MIPOJBUHYTOM zlpOBHe) OPraHU3alMOHHYIO Ml . 0
SKOHOMUYECKOH, YIIPaBIICHYECKYIO
N ) (GYHKITMOHUPOBAHUS
OpPraHU3allMOHHON W TEOPHH;
T — Ml-2ome: Buaseet SKOHOMHKH U HOBGILGHI/IS.I
TeopHH, HaBBIKAMH  pemmcHus 9KOHOMMYECKUX areHTOB;
ocHoBHele  BHs] 3(OIK-1)2
MHHOBAIIMOHHBIX poQecCHOHATBHBIX
MOJIXOJIOB, 337124 Ha OCHOBE SKOHOMHUYECKUX u
000011eHNs U IPUMEHEHNUs YIIPABJIEHYECKUX
KPUTHYCCKOTO WHHOBAIIMOHHBIX HHCTPYMCHTOB.
aHaJIM3a MPAaKTUK MOJXOJ0B,; YMeTb:
YIpaBJICHU, N -3onk-1 VYmeen- aHaAJIM3UPOBATH Y(OIIK-1)
0000mmaTh u OpraHU3aIHOHHYTO
KPUTHYCCKHU PKOHOMHUYECKYIO
aHAIM3UPOBATh H(OPMALHIO,
HPAKTHICCKNEC HEOOXOIMMYIO sl
4CICKTDI MPUHATHAS ~ OOOCHOBAHHBIX
yIIpaBIICHHUSI. permeri s

npodeccuoHanbHOU cdhepe




Baaagern:

- METOJlaMH
[UIAHUPOBAHUS B(OIIK-1)
mpodecCUOHATBHOMN
ImesITeIbHOCTH,
WCTIOJIb30BaHHUS
HSKOHOMHYECKHX u
BJICHYECKHUX 3HAHUU B
aBIICHYEC 3Ha
npodeccuoHanbHON
MpaKTHKE.
OIIK-2 Criocoben mpumensTs UI-lomk-2 3HaeT) 3HaTh:
COBPEMEHHBIE TEXHUKH COBPEMEHHBIE - COBpEMEHHBIE 3(0OIK-2)1
M MCTOIMKM  cOOpal TeXHHKH U METOMMKHyeTonpl cOOpa, aHamM3a M
JaHHBIX, TPOJBUHYTHIE| COOpa JaHHBIX; 06paGoTKH HaYHO
MeTo bl ux 00paboTku M-2onk-2 BnaneeTHH(b opMar; 3(OMK-2)2
¥ aHAJIN3a, B TOM YHCJIE HaBBIKaMU
- METOABI aHalu3a M
UCTIOJIb30BaTh MPUMEHEHUS
cuHTe3a MH(pOpMAaIHH.
MHTEIUIEKTYAJIbHBIE | TPOJBUHYTHIX
UH(POPMALHOHHO- MeTOZI0B 06paboTky YMeTh:
aHATUTHYCCKHE W aHajW3a JaHHBIX; aHAIIM3UPOBATD,
CHUCTEMBI, npy U-3onk-2 YMeet JIOTUYIHO BeIcTpauBaTHyY (OITK-2)1
penieHun UCIIONB30BaTh | TEOPETHUECKHA MaTrepual,
yIpaBIIeHYECKUX HUHTEJUICKTyalbHbIe | nenaThb BBIBOJIBI; -
MCCIIEIOBATENBCKUX  MH(OPMALHOHHO- JMarHOCTHPOBATh V(OIIK-2)2
3ajmadq, QHATUTHYCCKUEC NPO6IIEMBI, CTABUTH LIEIH 1
CUCTCMBI, npy| onpexpensite  nyta  uxyY (OIK-2)3
[PEIICHUN peLIeHuS;
YIIPaBICHUYECKUX M| _ > (eKTHBHO
MCCIIENIOBATENLCKUX | oGhaGaTEIBATE
safad. T0JTy4aeMYI0
WHPOPMAITHIO.
Baagers:
- METOJIaMH 7
KPHUTEPUSIMU OLCHKH B(OITK-2)
pe3yJIbTaToOB HayYHbIX
pa3paboTok
OTEYECTBEHHBIX H
3apyOeKHBIX
uccienopareieit B chepe
SKOHOMHKH U YIIPaBICHUS.
OIIK-3 Criocoben NA-1lonk-3 3HaTh:
CaMOCTOSITETILHO 3HaeT - o0mui  mporecc,
NIPpUHAMATh OpraHu3alMOHHOYIIP| TexHONMOTHH, TpUHIUIEL 1 3(OIK-3)1
obocHoBaHHbIe aBJICHYCCKHC METOJIbI IPUHSATHS]
OpraHu3alMOHHOYIIpa peutenus, OpraHU3aIHOHHO-
BJICHYCCKHE pEIICHUSI o
p 1 crocodsr YIPABJIECHYECKUX PELICHU
OLICHUBATb ux X .
Y OIEHKH WX MOCIIE/ICTBUH;
ONCpalHOHHYIO U o6ocnopanus; M- OCHOBHbIE
OpraHU3alMOHHYIO onk-3 Buazeer]
3 PeKTHBHOCTS, A BEIKAMIL KPUTEPHH M OTPaHHHYCHHs 3(OIIK-3)2
COLHAIBHYIO . BBIOOpPAa  OPraHU3aLMOHHOA
OTIEePalMOHHON U .
3HAYNMOCTD, ux OprAHUBAHON YIPaBIIEHYECKUX PEIICHHIA]
peaHI/I?)aI_H/H'O B o p = KpI/ITepI/II/I u MeTOIU)I 3 3
HOi OIIEHKH 3(OIK-3)

OLICHKH KadyeCTBa 4|




YCIIOBHSIX CJIOKHOU (B
TOM YHCJIe KPOcc-
KyJIbTYPHOW) U
JTUHAMHYIHOU
cpebl

s pexkTHBHOCTH

3¢ (HEeKTUBHOCTD
YIIPaBJICHUYECKUX PEIICHUH.

yIpaBIEeHIECKUX
peluieHui;
NA-3onk-3
Ymeer
o0ecrieynBaTh
COLMANIBHYIO
3HAYUMOCTh
OpraHu3alMOHHO-
YIpaBIeHIECKAX
peLIeHil B yCIOBUX|
CIOKHOH (B TOM
qHUCIIe Kpocc-
KYJIBTYPHOI) u

JUHAMUYHOM CPEJIbI.

Ymersn:

- aHAJIM3UPOBATH
BHEILHIOIO M BHYTPEHHIOI)
cpeny OpraHu3ally,
BbIABIITH €€  KJIFOUCBBIC
DJIEMCEHTHI U OLICHHUBATh HUX
BIUSIHME  Ha  IIpoIecc
IIPUHATHA
OpraHu3alMOHHO-
YIPABICHUYECKUX PEILICHUI;
- 000CHOBBIBATH
BBIOOD NPUHUMAaEMBIX
OpraHu3aIoOHHO-
yIpaBIEHYECKUX
peuieHui;

- aHAJIM3UPOBATH
MPUHUMAaEMBbIE
OpraHu3alMOHHO-
yIpaBJIeHUYECKUE peleHus]|
u OLICHUBATh
MOCIENCTBUS,

- HECTH
OTBETCTBEHHOCTb
MPUHSTHIE
OpraHu3alMOHHO-
YIPaBJIEHYECKUE PELLICHHS.

HX|

34

Y(OIIK-3)1

Y(OIIK-3)2

Y(OIK-3)3

Y(ONK-3)4

Baaagern:
- HaBbIKAMHU
HpI/IHHTI/ISI
OpraHu3aIOHHO-
YIPABICHUYECKUX PELICHUN
JUTST TOCTYDKEHHS

B(OIIK-3)1

- MaKCUMAJIbHOTO
pesyibTata
mpoheCcCHOHATIBHOMN
JIeSITeTIbHOCTH;

- METOZIAMU  OICHKH
WX MOCJICICTBUN U HECCHUS]
OTBETCTBEHHOCTH.

B(OIK-3)2




5. MECTO IIPAKTUKHA B CTPYKTYPE OBPA3OBATEJILHOM ITIPOI'PAMMBI

O3HakoMMTeNbHAS PAKTUKA — 3TO TUIl y4eOHON NPAKTUKHU, BXOAUT B 00s3aTEIbHYIO YacTh
OIl u sBnseTcs NEpBBIM 3TAllOM NPAKTHUYECKOro OOYy4YEeHHs IO HAIpPaBICHHUIO MOATOTOBKU
38.04.02 MenemxMeHT (YpOBEHb MarucTpaTypsl).

3HaKOMCTBO M H3Yy4€HHUE YIPABIEHYECKOrO Ipolecca Oazupyercs Ha TEOPETHUYECKUX
NPEJCTABICHUAX, MOJTYYEHHBIX IPU M3YYEHUU TaKUX IUCHMIUIMH Kak «IIpon3BoicTBEHHBIN
MEHEDKMEHT», « Y IIpaBlieHuYecKasi 5KOHOMUKay, «[l1aHnpoBanue Ha npeanpusTUny, U 1p. Takum
o0pa3oM, yueOHasi IPaKTHUKA IPU3BaHa CUCTEMAaTU3UPOBATh, 000OIINUTE U 3aKPEIUTh 1OTy4ECHHbIE
00y4aroIUMUCs TEOPETUUECKUE 3HAHUS, HAYUYUTh IPUMEHATH I10JIy4€HHbIC 3HAHUS Ha NIPaKTHKeE,
CIOCOOCTBOBaTh pPa3BUTHIO Yy OOYYAIOMIMXCS HABBIKOB B IPOBEACHUU CAMOCTOSATEIBbHBIX
HUCCIIENOBAHUMN.

6. OBBEM TIIPAKTUKHM B 3AYETHBLIX EJJUMHHUIAX H EE
IMPOAOJIKUTEJIBHOCTHU B HEJAEJISAX.

O06beM 03HaKOMUTEJIbHOM MPAKTUKU COCTABIISIET 3 3a4ETHBIX €AMHHULL, IPOAOIIKUTEILHOCTD
IPAKTUKY - 2 HEJIEIH.

7. COAEP’KAHUE ITPAKTUKH

7.1. TemaTnyeckuii IJIaH MPOXO0KAECHUS NPAKTHKH

HaunMeHoBaHue pa3aeJioB DopMbI TEKYLIET0 HToroBplii KOHTPOJIb
(3Tan0B) NPAKTUKYU U BUI0B Bcero KOHTPOJISI pe3yJIbTATOB pe3yJibTaTOB
03HAKOMHUTEJIbHOMI 4acoB MPOXOKAEHUSs NMPOXO0XKIEeHUS
padoTsI MPAKTUKHA NMPaKTUKH

1 2 4 5
1. Opranu3auMoHHBI TAaN 10
Yyactie B OpPraHU3alMOHHOM Henocpexacreennoe
cobpanuu. IlomydeHue mporpaMmsl HaOroneHune
MIPAKTUKU u METOJMYECKUX | 2 PYKOBOAMTEIEM TNPAKTUKU
YKa3aHUH 10 €€ NPOX0XKICHHUIO oT 00pa3oBaTeaIbLHOTO

YUPEKACHUS
Koncynbranus PYKOBOIUTEIS Henocpexacreennoe
NPaKTUKHU OT Kadeapsl HaOroneHune

2 PYKOBOJUTEIIEM TMPAKTUKH

oT 00pazoBaTeILHOTO

YUPEXKICHUS
[IpuObiTHE HA MeCcTO TPAKTHUKH, B OKCHEepTHBIN aHaIu3
KOTOpPOM OHa OYZET MPOXOIUTh 2 3amiceli B JHEBHHKE

MPaKTUKAHTA
IIpoxoxnenune BBOJHOTO .
MHCTPYKTaXxKa 1o TEXHUKE 3Kcneva HbH aHajms

2 3amuceii B JHEBHHUKE

OesomacHOCTH,  OXpaHe  TpyZa,
MIpaBwJIaM BHYTPEHHETO fpaKTuiarTa




pacropsiika 60a3bl MPaKTUKU

O3HaKoMUTENbHAS SKCKYPCHS OKcnepTHBIT aHajm3
2 3anMcel B JHEBHUKE

MPaKTHKAHTa

2. OcHOBHOIi Tan 60

Onucanne W aHanu3 CTPYKTYpHl U

GbyHKIMA 00BEeKTa W3y4deHHs (WU

€ro CTPYKTYPHOTO MOJIpa3iefcHHs):

XapaKTepUCTUKA OPraHU3alMOHHO-

(GyHKIIMOHATBHOMN CTPYKTYPHI OKCIEPTHHIN aHaIn3

obbekta  um3ydenus (cxema c| 10 3amuceii B JTHEBHUKE

KOMMEHTapUsIMH U aHaJM30M); MpaKTUKAHTA

HCCJIEIOBAHNE ¢byHKIMH u

MOJTHOMOYHNY  O00OBEKTa  M3ydeHUS

(i ero CTPYKTYPHOTO

MOApa3ICTICHUs).

Nzydenne HOpMATHBHO-TIPABOBOTO U

JOKYMEHTAIIHOHHOTO ~ O0ecrieYeHus

JeSITeTbHOCTH OpTaHH3aluH,

TOPEeNNpUATAS WIH  YIPEKISHUS:

AHAJIU3  TIOJIOKEHUH  OCHOBHBIX

HOPMaTHBHBIX JOKYMEHTOB, DKerepTHbiii AHATHS

PErTAMCHTHPYIOIIHX 25 3amuceld B HEBHHKE

YIPaBICHYECKYIO JIEATEIBHOCTD TI0 A

BBIMIOJTHEHUIO  (QYHKOMHA  00BeKTa fpaKTiKatTa

M3yYeHUsl (3aKOHBI, YKasbl, yCTaB,

MOJIOKEHHE O  TOJpa3ieleHHH,

JOJDKHOCTHEIE HMHCTPYKITUH,

HITATHOE pAaclUCaHue, KaJpoBbIe

JTOKYMEHTBI).

Amnanus YIIpaBJICHUECKOMN

JIEATEIbHOCTH O0BEeKTa HW3yYeHUs

(mm ero CTPYKTYypPHOTO

MOJIpa3/eNieHHs): aHATIN3 KayecTBa U DKcnepTHBIT aHaJm3

3¢ pekTuBHOCTH BbInoIHeHus | 10 3ammucei B

OCHOBHBIX (PYHKIHH KaJpOBOTO U JTHEBHUKE TPaKTUKaHTa

WHPOpPMAIMOHHOTO  obecreYeHus

o0beKTa  W3y4eHHUS WM  €ro

CTPYKTYPHOTO TIOJIpa3AeIICHHSL.

Brimonnenne OT/AETHHBIX Henocpeacreennoe

MPOM3BOJICTBEHHBIX 3aJ[aHUH HaOJroieHme
PYKOBOAMTEIEM TPAKTUKA
0T 00pa3oBaTENBLHOTO

15 YUPEXKACHUS 3a

BBITIOJTHEHUEM
oOyJaromumcs
MPaKTUYECKUX 3aJaHUM

3. 3aKII0YUTENbHBII 3TaN 38




O6paboTka ®  cHCTeMaTH3aIlusg Hemocpencrsennoe
coOpaHHBIX MaTepHaioB IS HabmroneHune
COCTaBIICHHS OTUYE€TA MO TpaKTHKE B| 28 PYKOBOJHTENEM MPAKTUKU
COOTBETCTBHHM C  YTBEPKIEHHBIM oT 00pa3oBaTeIHHOTO
TUTAHOM YApEXKISHUS
Odopmienne oT4éTa MO MPAKTUKE B Henocpencrsennoe
COOTBETCTBHM C TPEABSBIAEMBIMH | 4 HabroneHue
TpeOOBaHUSMHU PYKOBOAWTEIEM TPAKTUKA
oT
00pa3oBaTeIbHOrO
YApEXKISHUS
AHanmu3 oT4era 10
pe3ynpTaTam
MPOXOKACHUS
MPAKTHKY; aHanm3
pe3ynbTaTOB  3aIUTHI
3ammuTa oT4YéTa WO MpPaKTHKe oTyeTa Mo MPaKTUKE U
(mu¢pdepeHIMPOBAHHBIIH OTBETOB Ha BOIPOCHI
3a4€T) PYKOBOIUTEIA
MIPAKTHKH oT
00pa3oBaTeIbLHOrO
YUpEXKICHUSL
Bcero 108

7.2. CoBMecTHBII padounii rpadguk (IUVI1aH) NPOXOKACHUS YUeOHOH NIPAKTHKH

[Tpu mpoBeneHNM MPAKTUKH B NPOQHILHONW OpPTaHU3aIlMH PYKOBOJHUTEIEM MPAKTUKH OT
YHHUBEPCHTETa M PYKOBOJHUTEIEM TMPAKTHKH OT MPO(UIBHON OpraHU3ald COCTaBISETCS
COBMECTHBIN paboumii rpaduk (maH) npoBefeHus MpakTUkU. OOpaszer] GopMbl COBMECTHOTO
pabouero rpaduka (ru1aHa) npeacraBieH B [lpunoocenuu b. Jlanee B Tabmuie, MpeacTaBieH
IPUMEPHBIA TIepeveHb CoAepKaHus padboT:

Brimonnsemas pabora

[MpubbiTHE Ha MeECTO TNPAaKTHKH.
0€30MacHOCTH, TI0KapHOH Oe30MacHOCTH,
pacnops/Ka opraHu3auu

[IpoxoxneHne BBOAHOTO WHCTPYKTaXa 10 TEXHHKE
OXpaHe TpyJAa, MpaBHJaM BHYTPEHHETO TPYyIOBOIO

[ownck, HakomieHHe 1 00padOTKa HAYYHO-TEXHUIECKON HHPOPMAaLIUH

O6paboTka 1 aHATN3 TOYYEHHBIX Pe3yIbTaTOB UCCIIETOBAHNS

O6paboTka 1 cucTeMaTH3alus COOPaHHBIX MaTepHaIoB, 0(pOPMIICHHE OTYETa
7.3 UnauBuayajJbHOe 32/IaHHE HA 03HAKOMHTEIbHYI0 IPAKTHKY

NuauBuayalbHOE 3a/laHUE 110 IPAKTUKE COCTABIISIETCS PYKOBOAUTEIEM OT Y HUBEPCUTETA.
OOyyaroniemycst BbIJJa€TCSl MHIMBUYaJIbHOE 33aJJaHUE Ha IPOXOXKICHNE MPAKTUKH C yKa3aHUEM
nepeyHst pabor. ConepkaHue HWHIUBUAYAIBHOIO 3aJlaHusl ompezensercs crenupukon
opraHu3anuu — 0a3bl NpakTUku. [Ipu mpoBeneHWU MpakTUKU B NPOGUIBLHOW OpraHu3aluu
PYKOBOAMTENb MPAKTUKU OT OpraHM3allMd COIJIaCOBBIBACT HWHAMBHUAYaJbHOE 3aJlaHUE C
PYKOBOAMTENEM NPaKTUKU TpoduiabHONH opranuzanuu. OOpaszer; (popMbl HHIUBUAYAIBHOTO
3a/laHus NpeJCTaBleH B [Ipunoocenuu B.



8. OTYETHBIE MATEPHUAJIBI IO IPAKTUKE

8.1 CtpykTypa u coaep:kaHue 0TYETA MO MPAKTHKE

Pe3ynpTaToM NpoXOXKACHUS O3HAKOMUTEIBHOM IMPAKTUKH SBIISETCS COCTaBICHUE OTYETA.
OTuér MO NpaKTHKE AODKEH IMPEJICTaBIsATh ONHUCAaHWE MPOJCIaHHOW paboOThl U OTpaXKaTh
npuoOpeTéHHbIe 00YyYaIOIUMC YMEHHS U HaBBIKH B MPOLIECCE TPOXOKACHUSI 03HAKOMUTEIbHON
IPAKTUKU.

OTuéT 00 03HAKOMHTEIIBHOW MPAKTUKE JOKEH OBITH BBHITIOJIHEH B 00BEME 25-30 cTpaHuIl
MAaIIMHOMUCHOTO TeKcTa (6e3 yuéra nmpuiokenuit). O6pasel TUTYIHOTO JIMCTa OTYETa TPUBEIEH
B [Ipunoxxenunu A.

OT4éT MO O3HAKOMHTEIHHOW MPAKTUKE NOJKEH OBbITh COCTABJICH IOCIEIYIOIIEH CXeMe:
TUTYJIbHBIH JHUCT;

OT3bIB Ha 00y4arOIIErocs, MOAMUCAHHBIN PYKOBOIUTENIEM MPAKTUKU OT 0a3bl MPAKTUKH U
3aBepeHHbIN nevyarbio 0a3sl npakTuky (IIpunoxenue B);

JIHeBHUK NMPaKTHKHU, (hopMa KoToporo npuseaeHa B [Ipuioxenun I

Conep:xanue;

BBenenue;

OcHoOBHAasI 4YaCTh OTUYETA;

3ak/aoueHue;

CnHcoK MCI0/Ib30BAHHBIX HCTOYHHUKOB;

IIpunoxenns.

OT4éT 0 NPOXOXKIECHUU NPAKTHKU JOJDKEH COJIEpPKaTh TEKCTOBBIC, TpaduyecKkue u
TaOJIMYHBIE  MaTepUaNbl, OTPaXAlOIIMe  pelIeHue  MPEAYCMOTPEHHBIX  MPOTrpamMMOin
03HAKOMUTEJILHOM NMPAKTUKH 3a1a4. [10 OKOHYaHUIO 03HAKOMUTENBHON PAKTUKU OTYET CIAETCS
Ha IIPOBEPKY PYKOBOAMTEIIO NMPAKTUKH OT By3a. OTUET IO O3HAKOMUTEIBHON MPAKTUKE JAOKEH
OBITH IPOCMOTPEH U MOANKCAH PYKOBOJIUTENEM OT 0a3bl MPAKTUKH.

OcHogHbie 271eMeHmbl COO0epAHCaHUsi OCHOBHOU uacmu omuéma «BBeaeHHe» ITOIKHO
COJIEPIKaTh:

—1eJIb TPOXOKJCHHS] 03HAKOMUTEIbHON IPAKTHUKHY;

—IepeyeHb 3aay, pelIaeMbIX B X0/1€ IPOXOKACHUS 03HAKOMUTENIbHOMN MPAaKTUKH;

—00BEKT U3YUEHHUS B XOJI€ MPOXOKIECHUS 03HAKOMUTEIbHOU MPaKTUKU;

—IpeIMeT UCCIeA0BaHUs B X0/I€ MPOXO0K/IEHUSI 03HAKOMHUTEIbHOU MTPAKTUKH;

—OIpeeNIEHNe METOJOB HM3YYEHHUs B XOJAE HANMCAaHUSA OTYETA IO O3HAKOMUTEIBHOU
MPAKTHKE;

—orlpezesieHue SMIUPUIECKON 0a3bl, HCIIOIB3YEMON TP HAIIMCAHUH OTYETA.

Oo0vexmom W3ydyeHUs B XOAE NPOXOXKIECHUS O3HAKOMUTEIBHON MPAKTUKHU SIBISIOTCA
oprassl rocynapcTBeHHOH BiactTu PP u cyObekToB PD, opraHbl MECTHOrO CaMOYHpaBIeHHUS,
rOCy/IapCTBEHHBIE U MYHHMIMNAJIBHBIE NPEANPUATUS U YUPEKIEHUSA, HHCTUTYTHI I'PaXIaHCKOIO
oOrmiecTBa, OOIIECTBEHHBbIE OpraHU3allMM, HEKOMMEpYECKHEe M KOMMEpYECKHE OpraHU3aliH,
MeXIYHapOAHbIE OPTaHU3aAlUY U MEXTyHAPOIHbIE OpTaHbl YIIPaBICHUs, UHbIE OPraHU3alNH.

Ilpeomemom n3ydueHus B XO/€ NMPOXOKIECHUS 03HAKOMUTEIbHON MPAKTUKK BBICTYNAET UX
JeSITeBbHOCTh 10 pa3paboTKe M pealu3alMy YNPaBIEHYECKUX PEIIEHUH M OCYIIECTBICHUIO
yIpaBiIeHUYECKUX (QYHKIUH.



B kadecTBe OCHOBHBIX MEMO008 VCCIEAOBAHUS MOTYT SIBIATHCS: METOJ CHCTEMHOTO
aHaJM3a U CHHTEe3a, CTATUCTUYECKHE METOIbI, METOJ] KOHTEHT-aHAIM3a U JIp.

Omnupuueckasa 6aza VCCIEAOBaHUS BKJIIOYAET MEPEUYCHb CTATUCTUYECKUX MATEpUasIoB,
JAHHBIX  CTaTed MEePUONUYCCKOW  MedyaTH, HHPOPMAIIMOHHBIX CHUCTEM, JIOKYMCHTOB
JIeJIONPOU3BOJICTBA M T. [, COCTABUBIIMX OCHOBY aHAJIMTUYECKOM 4YacTH OT4Y€Ta 110
03HAKOMHTEJIbHOW MTPAKTHKE.

O0BEM «BBeneHus» cocTaBiseT 2-4 CTpaHUIIBI.

Paszoenvt ocnosnot wacmu omuéma

Pazgen 1: HopMmaTMBHO-IIpaBOBOE M JIOKYMEHTAIIMOHHOE 00ECIEUEHUE JIEATEILHOCTH
00BEKTa U3YUCHHUS

Paznen nomkeH conxepxkaTh CIEAYIOIIUE OCHOBHBIE 3JIEMEHTBI: KpPAaTKOE M3JI0KEHUE U

aHAIM3  TIOJIOKEHWH  OCHOBHBIX  HOPMATHBHBIX  JIOKYMEHTOB,  PErJIaMEHTHPYIOIIHX
YIIPaBIECHYECKYIO JCITEILHOCTD 10 BBIOJHEHUIO PYHKIMI 00BEKTa U3YUCHHS (3aKOHBI, YKa3bl,
yCcTaB, MOJIOKCHHE O TMOAPA3JCICHUN, JODKHOCTHBIE HWHCTPYKIMH, INTaTHOE pacrucaHue,
KaJ[pOBBIC JIOKYMEHTHI).

Pazgen 2: Omnmcanue M aHajJM3 CTPYKTYPhl M (GYHKIMH 00beKTa HM3ydeHHsl (MU Ero
CTPYKTYPHOI'O ITOJApa3IEJICHH).

Paznen moimkeH colepKath CIEIYIONIHe OCHOBHBIE 3JICMEHTHI:

—XapaKTePUCTHKY OPTaHW3AIMOHHO-QYHKIIMOHATBHONW CTPYKTYphl OOBEKTAa H3ydCHUS
(cxemMa ¢ KOMMEHTAPHSIMH U aHATM30M);

—HUCCIIeIOBaHHE (PYHKIMA W TIOJHOMOYMU OOBEKTa HM3y4deHHS (WM €ro CTPYKTYPHOTO
0Ipa3e/iCHus );

—OIMCaHKe U aHAIN3 (PYHKIIMOHAIBLHBIX 00SI3aHHOCTEH PYKOBOJUTENCH M CIICIIHATIHCTOB.

Pazgen 3. AHaIu3 yOpaBICHYCCKOM JICATCIBHOCTH OOBEKTa M3YUCHUS (WM €ro
CTPYKTYPHOI'O ITOJApa3IEIICHH).

Pazmen moxer BriIrOYaTh aHaM3 KadecTBa W A((HEKTHBHOCTH BBITOJIHEHUS OCHOBHBIX

BHEIIHUX WA BHYTPEHHUX (DYHKIHNA 00BHEKTa N3yUSHHSI WIIH €r0 CTPYKTYPHOTO TOPa3/IeIeHusI.
B «3aka0ueHnn» K 0TYETY OTPaXKaIOTCSI OCHOBHBIE BBIBO/IbI, B COOTBETCTBHHM C pEIIEHUEM
3aJa4, IOCTAaBJICHHBIX BO «BBeeHNNY.
«3akmoueHne» sABisfeTcs 000OIIeHHeM OT4YETa, IMO3TOMY OHO HE JIOJDKHO HOCHTH
abCTpaKTHBIN XapakTep U coJlep>KaTh MaTepUabl, HE MOJyYUBIINE OTPAKEHUE B OCHOBHOM TEKCTE
otuéta. O0BEM «3aKIIIOUEHUS» COCTABIISIET 2-4 CTPAaHULIBI.

8.1.1 Tpebosanus Kk opopmaenuto 0OCHOGHOU uacmu omuéma

Obugue mpebvosanusn

TekcT noKyMeHTa BBINOJHAETCA Ha OAHOM cTOpoHe Oeroit (nucueit) Oymaru ¢popmara A 4
(210 x 297 MM) ¢ UCTIOTIB30BaHUEM NEPCOHAILHOTO KOMITBIOTEPA.

[Tpy BBIMOJTHEHUHU TEKCTa JOKYMEHTA C MOMOIIbIO IEPCOHAIBHOTO KOMIIBIOTEPA CIETyeT
COOJTI0/1aTh CIIEAYIONINE TPEOOBAHUS:

- wpudt — Times New Roman, Hauepranue — 00b14HOE, pazmep — 14 0t;

- 1IBeT mpudTa — YepHHI;

- Macmtab mpudra — 100%, uarepBan mpudra — 0ObIYHBIN, CMELLIEHUE — HET;

- BEIpaBHUBAHHE — I10 IHPUHE,

- MEXKCTPOYHBIN HHTEpBal — 1,5;

- KpacHas (mepBasi) cTpoka (ab3arHbiit orctymn) — 1,5 cMm;

- AaBTOMAaTHYECKUI NIEPEHOC CIIOB;

- pa3Mepsl niosieit: mpaBoe — 10 MM, BepxHee u HikHee — 20 MM, 1eBoe — 30 mm.



Pa3pemaercs ncnonb3oBaTh KOMIIBIOTEPHBIE BO3MOXKHOCTH aKLIEHTUPOBAaHNS BHUMAaHUs Ha
OIIpENIeNIEHHBIX TEPMUHAX, (POPMYIIAX, ONPEAEICHUAX IPUMEHSS MPUQPTHI pa3HONW F'APHUTYPBHI.

OneyaTky, OMUCKU U IpaduuecKkre HETOUHOCTH, OOHApYKEHHBIE B MPOIECCe MOATOTOBKH
JIOKYMEHTA, JOIYCKAeTCs WCIPABIATh MOJAYUCTKOW WM 3aKpallMBaHHEM O€Noi Kpackoll u
HaHECEHHWEM Ha TOM K€ JIMCTE HCIPAaBIECHHOrO TeKcTa (rpaduky) MaIIMHONMHMCHBIM WU
PYKOIIUCHBIM CIIOCOOOM YEpHOW MacToi win Tymblo. [lOBpeXIeHUS JHCTOB TEKCTOBBIX
JOKYMEHTOB, TIOMapKyd U CIIeAbl HE IMOJIHOCTHIO YIAJIEHHOTO IMPEXHEero Tekcra (rpaduku) He
JIOITyCKaeTcsl.

Hymepayus cmpanuy

CrpaHuIbl TOKyMEHTa ClIeAyeT HyMepoBaTh apaOCKuMu IHdpamu, codaroaas CKBO3HYIO
HYMEpAaLUIO [10 BCEMY TEKCTY, BKJI04as puiokeHus. Homep cTpaHuIpl IpoCTaBisIoOT B LIEHTPE
HIDKHEH yacTy j1ucTa 6e3 TOUKH.

Turyneusiii quct u auct «COAEPXXAHUME) BrirodatoT B 00LIyI0 HyMEpalHio CTPaHMIL
JnokyMeHTa. Homep cTpaHMIIbl Ha TUTYJIBHOM JINCTE HE IPOCTABIISIIOT.

Wnmoctpany ¥ TabJIUIBL, PACIIONOKEHHBIE HA OTAEIBHBIX JINCTAX, BKJIIOYAIOT B OOLIYIO
HYMEpALHUIO CTPaHUL JOKYMEHTA.

Cooeporcanue

CopepxaHue BKIIIOUAET BBEACHHUE, HAMMEHOBAHUE BCEX Pa3JeiIoB, MOJPa3eiioB, IYHKTOB
(ecmu OHM HMMEIOT HAaUMEHOBAHME), 3AKIIOYEHHE, CIUCOK HCIOJIb30BAaHHBIX HCTOYHHKOB H
HPUIIOKEHHUS C YKa3aHHUEM HOMEPOB CTPAHUIL, C KOTOPbIX HAUMHAIOTCS 3TU 3JIEMEHTHI IOKyMEHTA.

CnoBo «COHAEPXAHUE» 3anuchiBaloT B BHUJE 3arojOBKa, CUMMETPUYHO TEKCTy (IO
LEHTPY), IPONUCHBIMU OyKBaMH.

HaumenoBanusi pazgenos, 3arojoBku «BBEJIEHUE», «3AKJIFOUEHUEy, «CITMCOK
NCITIOJIB3OBAHHBIX MCTOYHUKOBY, «ITPUJIOXEHWSA», BKItOUeHHBIE B COJIEpKAHUE,
3alUCBIBAIOT MNponucHbiMU OykBamu. CinoBo «Pa3gen (rnmaBa)» He nuiryT. HanmeHoBaHus
HOJPa3/IeNIOB U IYHKTOB 3allUCBIBAIOT CTPOYHBIMU OYKBaMM, KpOME MEPBOM MPONKMCHOM. 3anuch
BBITOJIHSAIOT C YKa3aHUEM HOMEPOB Pa3/IeiIoB, IOApa3esIoB U TyHKTOB. Eciin 3aronoBok paszena,
noJjipasziesia COCTOUT U3 HECKOJIbKMX CTPOK, TO CIIEAYIONIasi CTPOKA BBIMOJHSAETCS IO MEepBOM
OYKBOI1 pebIIyIel CTPOKH.

3aronoBku «BBEJIEHUE», «3AKJIIOYEHUE», «CITMCOK WCITIOJIb3OBAHHBIX
NCTOYHUKOB», «IPMJIOKEHWS» HauuHatoT mnucate Ha YpOBHE HoMepa LUPbI
HAaUMEHOBAHMSI pa3/ena.

[udpser, obo3Hauaromue HOMEpA CTPAHUIl, C KOTOPBIX HAYMHAETCs pasnen (TjaBa) Wid
nojpaszeln, cieayer pacnonaraTb Ha paccrosHuu 10-15 MM ot kpas nucra, cobunronas
paspsaaHocTh nup. CI0BO «CTP.» HE MUILIETCS.

Mexny HauMeHOBaHMEM pa3zjena (IJIaBbl) U HOMEPOM CTPAHHUIIbI MOKHO BBIIIOJHATH
3aI0JIHUTENb, HATPUMED, TOUKH.

Ilocmpoenue 0okymenma CTpyKTYpPHBIMH DJIEMEHTAMH IOKYMEHTA SIBIISIOTCSA:

1. TUTYABHBIM JHCT (0Opaszeny OopOopMIIEHMS] TUTYJIBHOTO JHMCTAa TNPEACTABIECH B
OpUIoKEeHuU A);

COJIEP/KAHUE;

BBEJICHUE;

OCHOBHAs 4acTh;

3aKJIIOUYEHUE;

CIIMCOK HUCIIOJIb30BAHHBIX HCTOUYHUKOB;

No ok own

IIPUJIOKEHUS.
CTpyKTypHBIE 2JIEMEHTHI JOKYMEHTa 2, 3, 4, 6, 7, 8 HE HyMepyroTCsl.



Paznensr (rnaBel), moApasenbl, MyHKTHl U MOJIYHKTHI CIEAYeT HyMEepOBaTh apaOCKUMU
nudpamMu ¥ 3aMUChIBaTh ¢ a03alHOTO OTCTymna. Pa3iensl (r1aBbl) JOKHBI UMETh TOPSIKOBYIO
HyMEpAIUIO B IIpeJieiax BCEro TeKCTa.

Ilpumep—1,2,3 ut.1.

Homep mnonpasnena wnM NyHKTa BKJIOYAeT HOMEpP pas3zieiia U IOPSAKOBBIA HOMEP
noJipa3jielia Wil MyHKTa, pa3/eIeHHbIe TOUKOM.

Ipumep —1.1,1.2, 1.3 ut.1.

Homep noanyHkTa BKJIIOYaeT HOMEp pasfelia, noJpasjieia, IyHKTa U NOPSAIKOBBIM HOMEp
MOJIYHKTA, pa3/eJIeHHbIE TOUKOM.

Ilpumep—1.1.1.1,1.1.1.2, 1.1.1.3 u T.1.

[Tocne HOMepa paznena (raaBbl), HOJApa3zeiia, MyHKTa U MOJIYHKTa B TEKCTE€ TOUKY HE
CTaBsIT.

Ecnu pasfen cocTOUT TOJIBKO U3 OJHOTO MOoJpa3zena, To Noapasaen He Hymepyercs. Ecnu
MoJipa3ziesl UMEET TOJIbKO OJIMH MYHKT, TO IIYHKT HE HyMepyeTcsl.

BHyTpu myHKTOB ¥ MOAIYHKTOB MOTYT OBITh MPUBEACHBI NepeurcieHus. [lepen kaxapm
NEPEYHCIICHNEM CllelyeT cTaBuTh aeduc. [Ipy HEOOXOIMMOCTH CCBUIKH B TEKCTE JOKYMEHTA Ha
OJIHO W3 IMEpPEUUCIICHUN, Mepe] KaKIbIM IEPEUUCIEHUEM CTaBsSIT CTPOYHYIO OYKBY (3a
UCKIIIOUeHHeM €, 3, 0, T, b, U, Bbl, b), MOCIE KOTOPOM CTAaBUTCS CKOOKa. Jlyis mayibHeuIei
JeTajau3aliy MEePEYNCICHU HE0OXOAMMO HCIIONB30BaTh apabckue HUQpHI, Mocie KOTOPBIX
CTaBUTCS CKOOKa, a 3aIUCh MPOU3BOAUTCA ¢ a03aI[HOr0 OTCTYIA, KaK MOKa3aHo B IIpUMeEpe.

Ilpumep

a)

0)

1)

2) B)

Kaxxaplii TyHKT, HOAMYHKT U MEPEUUCIICHNE 3alMChIBAOT ¢ ab3anHoro orcryna. Pasaensl
(raBbl), MOApa3ebl JOKHBI UMETh 3aroj0BKU. IIyHKTHI, Kak IpaBUIIo, 3aroJJOBKOB HE UMEIOT.

3aroioBku paszienoB (TJIaB), MOAPA3/AEIOB W IMYHKTOB CIEAyeTredaratb ¢ a03alHOro
OTCTyIa. 3arojIoBKM pasnenoB (TJIaB) TeYaTalOTCAd NPONUCHBIMH OyKBamH, 3aroJIOBKU
MIOJIPA3/IeNIOB TIeYaTal0T CTPOUYHBIMUA OYKBaMH, KpOMeE MEPBON MPOMHCHOW 0€3 MOTYepKUBAHHUS.
Toyka B KOHIIE HE CTaBUTCA. ECIM 3arojloOBKH pa3fesioB COCTOST W3 IBYX TNPENIOKECHHUH, MX
Pa3AeISItOT TOYKOM.

[TepeHOCHI CIIOB B 3aroJIOBKax He JIOMYCKAOTCS.

Paccrostnne Mexay 3aroloBKOM M TEKCTOM JIOJDKHO OBITh PaBHO 3MEXKCTPOUYHBIM
uHTepBanaM (3anaercs uurepsanoM 30 nT). PaccTosiHre Mexy 3aroloBKOM pasjnena (TjaBbl) U
nojapasjiena — 2 MEXKCTPOUHBIX WHTepBaia (3amaercsa mHTepBajioMm 20 ). Paccrosnme Mexmay
TEKCTOM WU 3aroJIOBKOM CJEAYIOUIero mojpaszfefia — 3 MEeXCTPOUHBIX HHTepBaia (3aaaercs
uHTepBanom 30 nr).

3aromoBkn  «BBEJIEHUE», «COIEPXAHUEy», <3AKIIOYEHUE», «CITMCOK
NCTIOJIb3OBAHHBIX NCTOYHMKOB) BBIMOTHSIIOT CHMMETPUYHO TEKCTY (IO TIEHTPY).

3aroioBKHU MOAPa3AesioB (ITyHKTOB) BBIMOJIHSIOT 110 JICBOMY Kparo ¢ a03aI[HOTO OTCTyTIA.

Kaxnplii pazzgen (riiaBy) TEKCTOBOTO JIOKYMEHTa CIIEAyeT HauWHaTh C HOBOIO JIUCTa
(cTpaHHIIBI).



3aroyIoBKH MOAPA3/IEIOB, TyHKTOB, MOMYHKTOB HE JOJKHBI BHIMIOTHITHCS B KOHIIE JIMCTA,
HE00X0a1MMO, YTOOBI 32 HUMHU CJIE0BAJIO HECKOJIBKO CTPOK TEKCTA.

Hnnrwempayuu

Wnmoctpauuu (4eprexu, rpaduku, CXeMbl, KOMIbIOTEPHbIE pAacledyaTKd, AHarpaMMbl,
(OTOCHUMKH) CIIeIyeT pachojiarath B JOKYMEHTE HEMOCPEICTBEHHO MOCTE TEKCTa, B KOTOPOM
OHHM YIOMHHAIOTCS BIEpPBBIC, WJIM Ha Cleayoleld crpanume. WmmocTparu MOryT OBITh B
KOMITBIOTEPHOM HCIIOJHEHUHU, B TOM uuciie U 1BeTHble. Ha Bce wiumocTpanuu TOJKHBI OBITh
CCBUJIKU B JJOKYMEHTE.

DOTOCHUMKH pa3MepoM MeHbIe ¢popmata A4 MOJKHBI OBITh HAKJICCHBI HA CTaHIAPTHHIC
JUCTHI Oesoi Oymard.

Wnmoctpanyu 0003HA4AOT CIIOBOM «PHCYHOK», KOTOpOE IMOMEIMIASTCs IMOJ HUMH IO
[EHTPY, HyMepYyITCcs apaOCKuMu mudpaMu CKBO3HOW HyMepanuew wiv nudpamMu B mpeaenax
OJIHOTO pa3elia 3a UCKIIOYECHUEM WIUTIOCTpalui, TPUBEICHHBIX B IpuioxkeHusax. Homep pucynka
COCTOMT U3 HOMEpA pa3/ielia u MOPSAKOBOr0 HOMEpa WILTIOCTPALMH, Pa3AeIEHHBIX TOYKOM.

Ilpumep Pucynok 2.1 (BTOpoii pa3zen, mepBblil pUCYHOK).

Ecnu pucyHok oaus, To oH o0o3Hadaetrcs «PucyHok 1»

Wnnmroctpanuu, mpu HEOOXOJUMOCTH, MOTYT HMMETh HAaHMMEHOBAHHWE U TOSICHUTEIIbHBIC
JaHHble (MOApUCYHOUHBIM TekcT). CioBo «PHCYHOK» M HauMMEHOBaHME ITOMEILIAIOT I10CIIE
MOSICHUTEIBHBIX JaHHBIX W pacmojiararoT cienyromuMm oobpasom: Pucynok 1 — Crpykrypa
aIMUHHUCTpAIlM MYHUIUMOAIBHOTO oOpa3zoBaHus. MmmiocTpanuu Kakaoro MPUIIOKEHHUS
0003Ha4YalOT OTIENbHON HyMmepalueil apabckumu nudpamu ¢ gobGaBieHueM nepen ubpoun
o0o3HaueHus npuioxenus. Hanpumep, Pucynok A3.

[Tpu cchlikax Ha WIUTFOCTPALMU CJIEAYET MUCATh «...B COOTBETCTBUU C PUCYHKOM 2 MpPH
CKBO3HOW HyMEpallid M «...B COOTBETCTBUU C PUCYHKOM 1.2» mpu HyMmepaluu B Mpeaerax
pazzena.

Taonuuwt

TaOauipl IPUMEHSIOT [T JIy4dllel HarJIsIHOCTH U y100CTBa CPaBHEHMS ITOKa3aTesei.

Tabnuuy cnenyer pacnonarath B JOKyMEHTE HEMOCPEACTBEHHO MOCIE TEKCTa, B KOTOPOM
OHAa YIIOMUHAETCs BIEpPBbIE, UM Ha CIEAYIOLIEH CTpaHUIIe.

Ha3zBanue TabnuIs! cieyeT HoMeIarh Hajl Tabauliei ciaeBa, 6e3 ab3aliHOro OTCTyIa B OJIHY
CTPOKY ¢ e€ HoMepoM yepe3 Tupe. Ilpu nepeHoce yacTu TabauIbl HA3BaHUE MOMEIIAIOT TOJIBKO
HaJ[ IEPBOM YaCTHIO TAOJIHIIBI.

Ha Bce Tabnuiip! JOKHBI OBITH CCBUIKH B AJOKyMeHTe. IIpu ccbuike cienyer nucaTh CJIOBO
«Tabnuuay» ¢ ykazanueMm e€ HoMepa.

Tabmuupl ¢ GONBIIMM KOJIMYECTBOM CTPOK JOMYCKAETCsl NMEPEHOCUTh Ha JPYroil JucT
(ctpanuny). Ilpu nepeHoce yactu TaOauubl Ha Apyroi juct cinoBo «Tabmuua» u Homep eé
yKa3bIBalOT OJUH pa3 CJeBa HaJl MEepBOM YacThIO TAOJIUIIbl, HAJ JPYTUMH YacTsAMHU TaKXKe CIeBa
nuiyT cinoBo «IIpogomkeHne» M ykasblBaloT HoMep TaOmuibl, Hanpumep: «lIponomxeHne
TaOuIel 1». B Kax 101 9aCTH TOBTOPSIOT TOJIOBKY TAOTHITBI.



Taonuua -

HOMEp Ha3BaHUE TAOIUIIBI

T'OJIOBKa

OOKOBHK

JlonmyckaeTcst momemarh TabJauIly B10JIb AIUHHON CTOPOHBI JIMCTA TOKYMEHTA.

Tabnuibl ¢ 60JIBIIMM KOJIUYECTBOM Ipad) JOMYCKAETCs JEIUTh Ha YaCTH U TOMEIIATh OJHY
O] APYTOW B Tpeseax OJHOM cTpaHuisl. Eciu cTpoku U rpadsl TaObIUIB! BEIXOIAT 3a hopMaT
CTPaHHULbl, TO B MEPBOM CIy4yae B KaKJOW 4acTU TaOJUIIbl IOBTOPSIETCS T'OJIOBKAa, BO BTOPOM
ciy4ae — OOKOBUK.

Ecnu noBropsitomuiics B pa3HbIX CTPOKax rpadbl TaOJIULIBI TEKCT COCTOUT U3 OJJHOTO CJIOBA,
TO €T0 IOCJIE IEPBOTO HAMCAHUSI IOITYCKASTCS 3aMEHATh KaBBIUKAMU; €CJIM U3 IBYX U 0OJIee CIIOB,
TO IIPH IIEPBOM ITOBTOPEHUU €ro 3aMEHAIOT ciaoBaMu «To xey», a nanee — kaBblukamu. CTaBUTH
KaBbIUKA BMECTO TOBTOPSIOMIUXCS HH(P, MApPOK, 3HAKOB, MaTEMAaTHYECKUX CHMBOJIOB HE
nomyckaercs. Ecnu mugpoBbie Wi WHBIE TaHHBIE B KaKOW-THOO0 CTpOKe TaOIHIIbI HE TIPUBOJISAT,
TO B HEH CTaBAT NPOYEPK.

Tabnuupl, 3a UCKIIOUEHHEM TaOJMI] TPUIOKECHUH, CIEAYeT HyMEpoBaTh apaOCKHUMHU
nugpamMu CKBO3HOM Hymepaunueil. Jlomyckaercs HymepoBaTh TaOJIMIbl B Ipejenax pasaena. B
3TOM ciy4yae HOMep TaOJIHIbl COCTOUT U3 HOMEpa pasfesia U MOPSIKOBOrO HOMepa TalJIUIbL,
pa3aeneHHbIX TOYKOM.

Ilpumep

Tab6nuia 2.1 (BTOpoii pasaen, neppasi TaOIUIA)

Tabnmuupl mpuaokeHHH 0003HAYalOT OTAEIbHOM HyMmepauued apaOckumu Ludppamu c
nobasiieHUeM repe] udpoit o6o3HaueHus npuinoxenus. Hanpumep, «Tabnuua B. 1», ecnu ona
IpUBe/IeHa B IPUJIO)KEHUH B.

3aroj0BKM Trpadu CTPOK TAOIUI] CleqyeT MucaTh C MPONMCHOM OYKBBI B €IMHCTBEHHOM
qHucIIe, a Mo/A3arojoBKH rpag — co CTPOUHON OYKBBI, €CJIM OHU COCTABIISAIOT OJJHO MPEJIOKEHHE C
3aroJIOBKOM, WJIM C NMPOMUCHON OYKBBI, €CJIM OHM UMEIOT CaMOCTOSTENIbHOE 3HaueHue. B xoHie
3aroJIOBKOB U MO/3aroJIOBKOB TaOJIUI] TOUKA HE CTaBUTCs. Pa3/ienaTh 3aroIoBKU M 110/13ar0JI0BKH
CTpOK M rpad IMaroHalIbHBIMM JIMHUSAMM HE Jomyckaercs. ['onoBka TabmuIbl JOJDKHA OBITh
OTJIeJIeHa JIMHUEH OT OCTaJbHOM YacTu TaOJIUIlbl.3aroJIoBKU rpad, Kak MpaBUio, 3alIUChIBAIOTCS
napajuleIbHO cTpokaMm Tabmuubl. llpu HeoOXxoaumocTH JOMycKaeTcsl MNepHeHANKYIIpHOe
pacIonoKeHHe 3aroj0BKOB Irpad.

TaOmuupl crieBa, crnpaBa M CHU3Y OIPAaHUYMBAIOT JUHUSAMH. ['OpU3OHTalIbHBIE W
BEpPTUKAJIbHbIE JIMHUU, pa3TpaHUUYMBAIONINE CTPOKHU, JONMYCKAeTCs HE MPOBOAUTb, €CIH HX
OTCYTCTBHE HE 3aTpyAHSAET nosb3oBaHue Tabmuued. HpudT Tabnuipl, BKIOYas ee 3arojoBOK,
ycTaHaBIuBaeTcs Ha 1-2 pa3mepa (NT) MEHbIIE HIPUPTa OCHOBHOTO TEKCTAa; MEKCTPOUHBINA
UHTEpBaJl B Tabnuuax cocranisert 1,0.



Ilpumeuanun u cHocku

[IpumMedyaHusi 1 CHOCKHM NPUBOJAT B JOKYMEHTaX, €CJIM HEOOXOAMMBI TOSICHSIONINE WJTH
CIIpaBOYHBIC JAHHBIE K COJCP)KAHMIO TeKcTa, Tabmui, Trpadudueckoro martepuana. CioBo
«[Ipumedanue» cieayeT IedyaTarb C MPOMHCHON OyKBBHI ¢ ab3ama W HE MOJYEePKUBATH.
[Tpumeuanue cienyeT MoMenaTh HeIOCPECTBEHHO MOCIE TEKCTA, TpaMuecKoro MaTepraa Uit
tabuuupl. [Ipumedanne k Tabnuie MOMEIIAIOT B KOHIE TaOIMLbI IO JIMHUEH, 0003HaYaroIen
OKOHUYaHUe Ta0ymIlbl. [IpuMedanns k TabIuUIE 11eIecO00pa3HbI JIUIIEL B TEX CIydasx, KOrjia OHU
OTHOCSITCS] K He3HAYUTEIILHON YaCTH CTPOK, TNOO KOMMEHTUPYIOT, TIOSICHSIOT, JTOMOJTHSIOT TO WA
WHOE MECTO TaOJUIIbI, OT/ICIbHBIC YKCIIA WM TEKCTOBBIC 3JIeMEHTHI. EClii mpuMedanue 0JIHO, TO
nocnie cnoBa «lIpuMedanue» CTaBUTCS TUPE U MPUMEYAHHUE TIEUATACTCS C MPOMUCHONW OYKBEIL.
OnHo npuMeuyanue He HyMepyeTcs. HeckobKo MpruMedaHuil HyMepyIoT 10 MOPSIKY apaOCKUMU
muppamu 0e3 MmpocTaBieHUs TOYKU. [Iprm HEOOXOOMMOCTH OTOJHUTEIHLHOTO TOSICHCHUS B
JIOKYMEHTE €ro JIOIyCKaeTcss 0pOpMIISTh B BUJIE CHOCKH. 3HAK CHOCKU CTaBAT HEIIOCPEICTBEHHO
MOCJI€ TOTO CJI0BA, YKMCIIa, CHMBOJIA, MPEIJIOKEHUSI, K KOTOPOMY J1a€TCsl MOSICHEHUE. 3HAK CHOCKHU
BBITIOJHSIOT HAJACTPOYHO apabckumu mudpamMu co ckoOkoi. Jlomyckaercs BMecto mudp
BBITIOJIHSITH CHOCKM 3Be30ukamMu «*». IlpumenHsTs Oojiee Tpex 3BE30U€K Ha CTpaHHUIE HE
norryckaercsi. CHOCKY pacrioiararoT B KOHIIE CTPAHMIIBI ¢ a03aIHOTO OTCTYIIA, OTACISAS OT TeKCTa
KOPOTKOHM TOpPU30OHTaJIbHOU JHHHEH crneBa. CHOCKY K TabiuIle pacroyiaraloT B KOHIE TaOIuIlbI
IO JIMHUEH, 0003HAYAOIICH OKOHYAHHE TAOJIHUIIBI.

8.2.8. Cevinku

B TekcTOBOM [OKyMEHTE MOIMYCKAIOTCS CCHUIKM Ha JaHHBIM JOKYMEHT, CTaHIapThl,
JTOKyMeHTHI (Oubnuorpaduueckue ccpiiku). [Ipu ccbuikax Ha pas3jenbl, MOAPa3Aembl, MYHKTHI
JOKYMEHTa ClielyeT YKa3blBaTb UX MOPSAIKOBBIM HOMEp, HAlpHUMEp: «...B pazfene 2», «...B
noapaszaene 3.1», «...B nyHkre 1.3.2». Ilpu ccpuikax Ha CTaHIApPT YKa3bIBAlOT TOJBKO €ro
o0o3HaueHHe.

[Tpu ccbulkax Ha WILTIOCTPAIUH CIIEyeT MUCaTh «...B COOTBETCTBHH C pUCyHKOM 1». Eciu
B TEKCTE MPUBOJUTCA TOJIBKO OJIHA MILTFOCTPALIMS, OJHO MPUJIOKEHHE, TO B CCHIIIKE YKA3bIBACTC:
«...B TaOJNHIIE», «...HA PUCYHKE», «...B MPUIOKEeHUU». [IpH cChUTKaX Ha MPUIOKEHUS CIEAYEeT
nucath (cM. [Ipunoxenne A, C. 64). ipH cChUTKax Ha TAOMUIYy B MPUIIOKEHUH CIEAYET MUcaTh
(cm. Tlpunoxenue A, tabmuma A. 1, C. 64). CcpUlku Ha HCIOJIb30BaHHBIE WCTOYHUKU H
JIOKYMEHTBI CJIEyeT YKa3bIBaTh MOPSAKOBBIM HOMEPOM, MOJ KOTOPHIM HCTOYHUK 3HAYUTCS B
CIIUCKE HWCTOYHUKOB M IJIUTEPaTyphbl, B KBaJpPaTHBIX CKOOKaX, B HEOOXOIUMBIX CIy4asXx C
yKazaHueM ctpaHuilsl, Harpumep: [18] umu [18, C. 76]. Crucok ucnonb3o08annsvix ucmouHuKos

Cnucok UCIob30BaHHBIX UCTOYHMKOB OPOPMIIIETCS OJTHUM U3 TPEX CIOCOOOB: B MOPSJIKE
MOSIBJICHUS CCBHUIOK Ha KCTOYHMKH B TEKCT€ JOKYMEHTa; B ai(aBUTHOM TMOPSAKE; B
PEKOMEHIyeMOM NOCIIeIOBATENBbHOCTH PACION0KEHHUSI UCTOUHUKOB 10 CTEMEHU MX 3HAYMMOCTH.
Csenenusi 00 MCTOYHMKAX CleAyeT HyMepoBaTh apaOCKuMu Ludpamu 06e3 TOUKM B KOHIE U
nevaraTth ¢ ad3alHOTo OTCTYIIA.

I[Ipu  odopmieHMM  CIUCKa  WCMOJB30BAHHBIX  HUCTOYHUKOB  PEKOMEHIyeMas
MOCJIEIOBATEIbHOCTh UX PACIOJIOKEHUS CIIEeIYIOIAs:

1. HopMaTuBHO-TIpaBOBBIEC aKTHI.
BenoMcTBeHHBIE METOAMYECKUE YKA3AHMUS, IOJI0KEHUSI, MHCTPYKIIUU, TPUKA3HI.
HcTouHMKY CTaTUCTUYECKUX JaHHBIX.
Kuuru u cratpu.
HeomyOnukoBaHHbIE TOKYMEHTHI:

ok~ own

- OTYETHI O HAY4YHO-HCCIIEI0BATEIbCKUX paboTax;
- IEPEBO/IbI;



- IUCCepTaLUN.

6. KHuru u cratey, omyOJIMKOBaHHBIE HA HHOCTPAHHBIX SI3BIKAX.

7. OnexTpoHHbIe pecypesl Internet Hpunoscenun

[TpunoxxeHus opoOpMIISIFOTCS KaK MPOJOHKEHHE JAaHHOTO JOKYMEHTA Ha MOCJIEIYIOIIUX ero
muctax. B Tekcre mOKyMeHTa Ha BCE MPHIIOKEHHS JTOJDKHBI ObITh JaHbl CChUIKH. [IpumoxeHus
pacrosararoT B MOPSAJKE CChUIOK Ha HUX B TeKcTe JoKyMeHTa.Kaxmoe mpuiokeHue cieayer
HAaYMHATh C HOBOM CTpaHuUpbl. [IpunokeHrue NOKHO MMETH 3aroJIOBOK, KOTOPBIM 3alMChIBAIOT
CUMMETPUYHO OTHOCUTENILHO TEKCTa C MPOMUCHONU OYKBBI OTJICIbHON CTPOKOIA.

[Tpunoxenuss 0003HAYAIOT 3aryiaBHBIMU OyKBaMH PYCCKOro andaBuTa, 3a UCKIIOUECHHEM
oyks E, 3, 1, O, U, b, bI, b. Iocie crosa «IIpunoxkenney cienyer 6yksa, 0003HAYAIONIAs €ro
MOCJIEI0BATENbHOCTh. B cilydae MOJHOrO HWCHOJb30BaHHUA OYKB angaBUTa JOMYyCKAeTCs
0003HaYaTh MPUIIOKECHUS apaOCKUMHK TP PAMH.

[TpunoskeHus, mpyu HEOOXOAUMOCTH, JOMYCKACTCSI IEPEHOCUTh Ha JAPYTOM JTUCT (CTPAHUILY).
[Ipu mepeHoce yacTu NMPUIIOKEHUS Ha Jpyroil juct cioBo «lIpumoxkeHue» u ero OykBEeHHOE
o0o3HavyeHue (HOMep), a TAK)KE Ha3BaHUE YKa3bIBAaIOT OJIMH Pa3 [0 LIEHTPY CTPAHUIIbI Ha/l IEPBOM
YacThIO MPUIIOKEHUS, HAJl APYTUMH YaCTAMHU TaKXKe MO LEHTPY NUILyT ciaoBo «lIponomkenue» u
YKa3bIBalOT HOMED NpuiokeHus, HarpuMep: «IIpogomxenue lpwioxenus A». TekcTt Kaxaoro
NPUIIOKEHNUS, TP HEOOXOIUMOCTH, MOXKET OBITh pa3JielieH Ha pa3/elibl U MOIPa3/Ieibl, KOTOphIe
HYMEPYIOT B Mpeenax Kax10ro MPUI0KEHUs.

8.2. [lopsinok npeaocTaBieHUsI OTYETA

B nocjieqHuii 1eHb OKOHUAHUS NPAKTUKK OOydarolrecs 00si3aHbl IPEJCTABUTh OTUET IO
NPaKTUKE, OT3bIB C MECTa MPAKTUKH, 3aBEPEHHBIC IT€YaThI0 0a3bl MPAKTUKH.

[To pe3ynbTaTaM O3HAKOMUTEJIBHOW MPAKTHUKM OPraHU3yeTcsl 3aluTa OT4YeTa O ee
IIPOXOXKACHUU. 3alIUTy OTYETa NPUHUMAET PYKOBOAMUTENb O3HAKOMMTEIBHOW IPAKTHUKU OT
KadeIpbl YHUBEPCUTETA U OLICHUBAET €€ M0 NATUOAJUIBHON CUCTEME.

K 3ammure npencTaBiSIFOTCS TOJBKO T€ OTYETHI, KOTOPBIE AOMYLIEHBl PYKOBOIUTEIEM
NpPaKTUKA OT yHUBepcuTeTa. B mporiecce 3amuThl 0O0ydarouuiics TOMKEH KpaTKO H3JI0XKHUTh
OCHOBHBIE Pe3yJbTaThl MPOAEIaHHON padOTHl M CIEAYIOIMIME U3 HUX BBIBOJBI. 3alluTa OTYETa
nperycMaTpuBaeT AUPpGEepeHINPOBAHHYIO OLIEHKY, KOTOpasi BEICTABISETCS Ha TUTYJIBHOM JIUCTE
oTyeTa IO TMPAKTUKE, B 3aU4ETHO-dK3aMEHAIIMHHYIO BEIOMOCTb, 3aYETHYIO KHUKKY
oOyuaromierocsi, npupaBHUBaeTcd K Ju(pdepeHIpOBaHHBIM 3a4eTaM [0 TEOPETUYECKOMY
00y4YEHMIO U YUUTHIBAETCS IPU MOJBEIEHUH UTOTOB OOIIEeH yCIeBaeMOCTH 00y4aroLIerocs.

9. ®OHJ OIIEHOYHBIX CPEJICTB JJIS1 MPOBEJIEHUS ITPOMEKYTOUYHOM
ATTECTAIMHU OBYYAIOLIUXCHA ITO ITPAKTUKE

@DOH/1 OLICHOUHBIX CPEJICTB JJIs IPOBEJCHUS IPOMEKYTOUHON aTTeCTalluK 00yHarOIUXCs

[0 O3HAKOMUTENIbHOM MpakTUKE NpPEJCTaBI€H B MNPUIOKEHUH K pabouell mporpamme
MPAKTUKHU U BKJIIOYAET B ceOsl:

- IepeYeHb KOMIETEHIUI C yKa3aHHWeM 3TanoB UX (POPMHUPOBAHHUS B MPOLECCE OCBOCHUS
00pa3oBaTeNbHON MPOTPaMMBlI;

- OTMCaHue NoKa3aTesel U KpUTePHEB OLIEHUBAaHHS KOMITETCHIIMN Ha pa3IMyHbIX ATarax ux
(bopMHpOBaHUs, ONUCAHNE IIKAJT OLICHUBAHUS;



- TUTIOBBIE KOHTPOJBHBIC 33J]aHUSl WJIM MaTepHalibl, HEOOXOIUMBIEC ISl OLICHKH 3HAHUM,
YMEHH, HABBIKOB W (WJIM) OIBITA JEATEIBHOCTH, XapaKTePU3YIOMIMX ATarnbl (HOPMUPOBAHUS
KOMIICTCHITHIA;

- METOAMYECKHE MaTEpHUalbl, ONPEICAIONMe MPOIEAypbl OIIEHUBAHWUS 3HAHWM, YMEHUH,
HABBIKOB U (WJIH) OIBITA ACITEILHOCTH, XapaKTEPU3YIOIIHX 3TAIbl (HOPMUPOBAHUS KOMIIETCHIIUN.

10. MEPEYEHDb YYEBEHOM JIUTEPATYPBI U PECYPCOB CETU «<MHTEPHET»

10. 1 OcHoBHas JMTEpaTypa

1. Becnun B.P. OcHOBBI MeHeKMeHTa : yueOHuk. — M. : OO0 T.J. Dnur, 2002. —
560 c. 16 3k3.

2. Buxanckuii O. C. Menemxment: yuebunk/ O. C. Buxanckwii, A. 1. HaymoB.

- 4-¢ u3n., mepepad. u gom. - M.: DxoHomuctb, 2008. - 670 c. — 47 k3.

10. 2. /lonostHuTEIbHAS JIUTEPATypPa

3. Becuun B. P. MeHexMeHT B cxemax M onpeAeseHusx: yueo. mocooue/ BecHun
B. P. - M.: Ilpocniekt, 2012. - 128 c. — 16 3Kk3.
4. I'epunkoBa M.H. Menemxment: yuebnnk:/ ['epunkosa U.H.- 4-e uz., nepepad. u

norr. - M.: FOuuTu-/lana, 2 004. — 511 ¢. — 12 7x3. 5. Buxanckuii O.C. MeHePKMEHT: yU4eOHUK:/
O.C. Buxanckuii, A.1. Haymos. - M.: Dxonomucts, 2006 (2004, 2002). - 288c. — 24 3K3.

6. Hosuk, E.B. Onepannonnslii MenepxkMeHT : yuebnoe nocooue / E.B. HoBuk. — CaHkT-
[Terepoypr : UD0 CIIOYTYud, 2011. — 205 c. — ISBN 978-5-94047-407-4. — Texkcr :
JIEKTPOHHBIA // DIeKTpoHHO-OMONMMoTeuHass cucrema «Jlamp» @ [caiit]. — URL:
https://e.lanbook.com/book/63966

10. 3. Pecypcsl cetn «AHTEpHET?

1. Wznarennckas rpynma «/lemo Cepsucy - http://www.dis.ru/library/manag/archive/

2. busnec-kuura - http://www.bizbook.ru

3. Hayunas sHumknonenus - http://www.book-science.ru

4. Bcem, k10 yuuTtcs: 0030pbl CaiTOB, Y4EOHUKH MO SKOHOMMKE U YIPABICHUIO —
http://www.alleng.ru

5. Caiit «KopnopatuBHblif MeHemkMeHT». HoBocTtu, myoOnmukanuu, bubmamoreka
ynpasienus - http://www.cfin.ru

6. ®denepanpHbIil 00pa3oBaTeIbHbIN OpTal «KOHOMUKA, COIUONIOTHS,

MenemxmenT» - http://www.ecsocman.edu.ru

7. OnexTpoHHO-01OIMOoTeuHast cuctema «JIAHby»: [DnexkTponHslil pecypc]. - Pexxum
noctyma: http://e.lanbook.com/

8. DnexTpoHHO-OMbnuoTeuHass cuctema «eLibrary»: [Dnekrponsslit pecypc]. -
Pexxum noctyma: http://www.elibrary.ru

9. OnexrponHas 6ubnuoreka aucceprauuii PI'b: [DnexTponnslii pecype]. - Pexxum
noctyma: http://www.diss.rsl.ru

10. OnextponHas Oubnmoreka GrebennikOn: [DnexTpoHHBIH pecypc]. - Pexum
noctyma: http://grebennikon.ru/

11. Hayuno-undopmarmonnsiii sxypHasn «Bormpocsl yrpaBineHUs» [DIeKTpOHHBIH

pecypc]. Pexxum goctyna: http://vestnik.uapa.ru/ru-ru/rubrics/


https://e.lanbook.com/book/63966
https://e.lanbook.com/book/63966
http://www.dis.ru/library/manag/archive/
http://www.dis.ru/library/manag/archive/
http://www.dis.ru/library/manag/archive/
http://www.bizbook.ru/
http://www.bizbook.ru/
http://www.bizbook.ru/
http://www.book-science.ru/
http://www.book-science.ru/
http://www.book-science.ru/
http://www.book-science.ru/
http://www.book-science.ru/
http://www.alleng.ru/
http://www.alleng.ru/
http://www.alleng.ru/
http://www.alleng.ru/
http://www.alleng.ru/
http://www.alleng.ru/
http://www.alleng.ru/
http://www.alleng.ru/
http://www.cfin.ru/
http://www.cfin.ru/
http://www.ecsocman.edu.ru/
http://www.ecsocman.edu.ru/
http://e.lanbook.com/
http://e.lanbook.com/
http://www.elibrary.ru/
http://www.elibrary.ru/
http://grebennikon.ru/
http://grebennikon.ru/

12. Kypnan «<ARS ADMINISTRANDI» («/ckyccTBO ynpaBiaeHUs») [DIEKTPOHHBIM
pecypc]. Pexxum noctyna: http://ars-administrandi.com/

11. IEPEYEHb WH®OPMAIIMOHHBIX TEXHOJIOIWH, UCIIOJIbL3YEMBIX
TP OCYIECTBJIEHUU OBPA30OBATEJIBHOI'O ITPOIECCA 110 IPAKTHUKE

HpI/I OCBOCHHU AU CHUILIMHBI UCITOJIB3YCTCA JIMICH3NOHHOC ITPOrpaMMHOC obecrnieucHue:

- [Taker P 7 — oduc.
- crpaBoOYHO-TIpaBoBas cuctema ['apant http://www.garant.ru/online

12. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE ITPOXOXIEHUWSA
ITPAKTUKH

- JUIsl CaMOCTOSITENbHON paboThl oOyvaromumxcsi — aynutopus Ne 305, obopynoBanHas 5
paboYuMK CTaHIMSIMH C JOCTYIIOM K ceTH «MHTEepHEeT» W B DIIEKTPOHHYI WH(POPMAIMOHHO-
00pa3oBaTeNbHYIO CPEy OPraHU3alUH, U KOMIIJIEKTOM

03HAKOMUTENILHOU MeOenn Ha 32 oCaJ04YHbIX MECTa;

- JJI IIOATOTOBKU OTYETOB I10 IMPAKTHUKEC U HUX 3alIHUTC KaOuHeT KYpPCOBOI'O U JUITJIOMHOI'O
npoekTupoBanus — ayautopus Ne 415, o6opyaoBanHas 5-10 pabOYMMU CTAHLIUSIMHU C JOCTYIIOM K
cetu «VIHTEpHET» U B JICKTPOHHYIO HH(POPMAIMOHHO-00pa30BaTEIbHYIO CPEy OpraHU3alluu, U
KOMILIEKTOM 03HAKOMHUTEIILHOU MeOenu Ha 23 10CaJI0YHbIX MECTa;

- TEXHUYECKHUE CPEJICTBA OOYUYEHUS JUIsS MPEICTABICHUS O3HAKOMHTEIBHON WH(pOpMaIuu
OONBIION ayAUTOPHH: AayJUTOpHAas JI0OCKA, MYJbTUMEIUHHOE O000pynoBaHHE (HOYTOYK,
MIPOEKTOP).

13. BHECEHME JJOITOJTHEHWI 1 U3BMEHEHWH B TIPOTPAMMY ITPAKTUKH
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[MPUJIOXEHHUE A

OE/IEPAJIBHOE I'OCYIAAPCTBEHHOE BIOJDKETHOE
OBPA30OBATEJIbHOE YUYPEXIEHUE BBICIIEI'O OBPA3OBAHIMA

«KAMYATCKUU I'OCY JAPCTBEHHBIU TEXHUYECKUN
YHUBEPCUTET»

Daxynvmem UHGOPMAYUOHHBIX MEXHONO2UL, IKOHOMUKU U YAPABLEHUSL
Kadenpa «IkoHOMHKA U MEHEHKMEHT»

OTHYHET

O IIPOXOKACHNUN 03HAKOMHTEILHOMN IMPaKTUKH

O6yuatomerocs 1 kypca

Hanpasnenue noaroroBku 38.04.02 MeHe»KMEHT
Hanpasiiennocts (ipodmis): « Ipon3BOACTBEHHBINH MEHEDKMEHT MPEATPUATUI
PBIOOX03HCTBEHHOTO KOMILIIEKCaY

rpynnsl  Mwm

)

((paMuITHsI UMSI OTYECTBO OOYUAFOLIETOCS

MecTo NMPOXO0KACHUA NMPAKTUKHA.

CpoKu POXO0XKACHUS NPAKTUKH: C «__» 2023 r. mo «__» 2023 r.

PykoBoauTe/ib NPAKTUKU:

om yHueepcumema om admuﬁucmpauuu
((baMuIust UMsI OTYECTBO) ((aMunTst ML OTYECTBO)
(3aHMMaeMasi JOJIDKHOCTB) (3aHMMaeMast JOJDKHOCTB)
Ouenka: Ouenka:
« » 20 . « » 20 T.
(moamuce) (moamnuce)
MIT

ITerpomaBnoBck-KaMuarckuii

2023



[MPUJIOXXKEHUE b

Dopma coemecmnozo pavouezo cpaguxa (nr1ana)nposedenus nPaKmuKu
OEJEPAJIBHOE 'OCYJAPCTBEHHOE BIOIXKETHOE OBPA30BATEJIBHOE

YYPEXIAEHUE BBICILIET'O OBPA3OBAHNMA
«KAMUYATCKUIN TOCYJIAPCTBEHHBI TEXHUYECKU YHUBEPCUTET»

DaxynpTeT HHPOPMAIIMOHHBIX TEXHOJIOTHI, SKOHOMUKHU U YIIPaBJICHUS

Kadenpa «9xkoHOMHKA 1 MEHEIIKMEHT

COBMECTHBI PABOUYMI I'PA®UK (TLJTAH)

MMPOBEJIEHWA O3HAKOMUTEJBHOM NNPAKTUKH

Hanpasiienue noaroroBku/cnenuajabHocThb: 38.04.02 Menem:xkMeHT
IIpoduin: «IIpou3BoaACTBEeHHBIH MEHeIKMEHT NpeANpUsTHHl PbIO0X03HCTBEHHOIO

KOMILJICKCAa»

HaumenoBaHue pa3jiesioB

(3TanoB) NPaKTUKH Jata/llepuon

Coaep:xanue padoTbl

Opranu3anoOHHBIN

OcHOBHOM
(aHaTUTHYECKUIA)

3aKIIOUUTEIIbHBII

P YKOBOAUTCIIb ITPAKTHKN
OT YHUBCPCUTCTA

P YKOBOOUTCIIb ITPAKTHUKU OT
AIMUHHUCTpAUN

(mojnuce)

(mojmuce)

N.0. ®amunus

N.0. ®amunus



I[TPMJIO’KEHHME B

Dopma uHOUGUOYATILHOZ0 3A0AHUA HA NPAKMUKY

®EJIEPAJIBHOE I'OCY IAPCTBEHHOE BIOJ[)KETHOE OBPA3OBATEJIbHOE
YUPEXIEHUE BbICILIEI'O OBPASOBAHUS
«KAMYATCKUI T'OCYJAPCTBEHHbBIN TEXHUYECKUIN YHUBEPCUTET»

DakynbTeT HHPOPMAITMOHHBIX TEXHOJIOTHIA, SKOHOMUKH U YIIPABJICHUS

Kadenpa «IxkoHOMIKA M MEHEKMEHT)

WHINBUIYAJBHOE 3AJAHUE
HA O3HAKOMUTEJbHYIO IPAKTUKY

(Haumenosanue suoa)

OO0yyaromuiics:
(Pamumus, Imst, OTYECTBO MOJTHOCTHIO)
HanpasJieHue noaroroBku/cnenuajbHocTh: 38.04.02 MeneakMeHT
Hpoduan: «IIpon3BOACTBEHHbIH MEHEIKMEHT MPEeANPUATHH PHIOOX0351iiCTBEHHOI0
KOMILIEKCA

I'pynna _ Mm

Ne m/m HaumeHoBaHue pa3aeioB HaunMeHoBaHue u conepaanne padoTbI BB“(I: (f Jf: ::m q
(3TanoB) NPAKTHKHU (MeponpusATHI)
PykoBoauTens nmpakTUKu
OT YHUBEPCUTETA N.0. ®amunus
(moamuce)
COT'JIACOBAHO:
PykoBoauTenps nmpakTUKH OT
npoUIBLHON OpraHU3aIHH N.0. ®amunus
(moamuce)
3ajaHue NpUHSI N.0. ®damunus

(moamuch)



[NPMJIOXEHUME B

Obpasey ogopmaenuss OHeBHUKA NPOXOAHCOEHUS OZHAKOMUMENbHOU NPAKMUKU

JHEBHUK
IIPOXOKJCHHS O3HAKOMUTENBHON IIPAKTHKHU

o0yyJaroIerocs TPYIIIBI Mwm
(®.1.0.)
IMonamuce
Beinonusemas KOBOJUTEISA
Hara Bpewms Py
pabora MIPAKTUKU OT
OpraHu3aluu
PykoBoaurens
IPAKTUKU OT OpraHu3aiuu (0a3sl MPaKkTUKN),
JIOJDKHOCTh N.0. Gamunus

(oamuce)



[MPUJIOXEHUE I
Obpasey om3viea pyko8oOUumeJisk NpAKMuKY Om OpeaHu3ayuu
HA BJIAHKE OPTAHU3ALIUN
OT3bIB

Ha ,
d.1.0.

MMpOXOoAUBIIEI0 MPAKTUKY

MECTO INPOXOKACHUS TPAKTUKU

OT3bIB Ha 00y4arOIIErocs, MPOXOIUBIIETO MPAKTHKY, COCTABIISACTCS PYKOBOIUTEIIEM OT
0a3bl MPAKTUKU B TPOU3BOJIBHOM (DOpME U JOKEH COJIEPKATh CICAYIOIINE CBEACHHUS:

—TOJIHOE HAaMMEHOBaHNE OpPraHU3allnu, SIBJSIONIecs 6a30il MPOX0XKIEHUS IPAKTUKH;

—TEPUO/, 32 KOTOPBIM XapaKTepu3yeTcs MPaKTUKAHT;

—TepeyeHb MOoapa3AeICHU OpraHu3aln, B KOTOPbIX MPAKTUKAHT padoTal;

—paboTbl, MPOBOIUMBIE TPAKTUKAHTOM I10 TIOPYYCHHUIO PYKOBOIUTEIS;

—OTHOIIIEHUE TPAKTUKAHTA K BBHIMOJHAEMOW pabOTe, CTENEHb BBHIMOJHEHUS MOPYUYCHH,
KaueCTBCHHBI YPOBEHb M CTEICHBb IMOJTOTOBJICHHOCTH OOYYAIOMIErOCs K CaMOCTOSTEIHHOMY
BBITIOJTHEHHUIO OTAENbHBIX 33JaHUil;

— TUCHUTITMHUPOBAHHOCTH U JICJIOBBIE Ka4€CTBa, KOTOPHIE MPOSIBUI 00 YHArOITUHCS BO BpeMsI
MPAKTHKU;

—yMEHHE KOHTaKTUPOBATh C KJIMEHTAMU, COTPYTHUKAMHU, PYKOBOJICTBOM OpPraHU3allNuH;

—peKoMeHIyeMas OIICHKa MPOX0XKACHUS IPAKTUKH; — J1aTa COCTABJICHHS OT3bIBA.

O13b1B OdopMIII€TCSI Ha OJIaHKE OpPTaHM3alldU, SIBIISIONICHCS 0a30i MPaKTUKH, WU Ha
OOBIYHOM JIUCTE€ C TMe4YaThbl0 JTOW opraHu3anuu. OT3BIB TOJIMUCHIBAETCS PYKOBOJIUTEIEM
OpraHu3aly WIH €ro MOAPA3AECICHHS U 3aBEPAETCA MEeYaThIO.

Opranu3anusi, KOTopast BBIACT OT3bIB MPAKTUKAHTY, IOJDKHA COOTBETCTBOBAThH MPUKA3Y O
HaIpaBJIECHUN 00YJArOIIETOCs JJIsl IPOXOKICHUS MPAKTHKH.

PykoBonuTenb 03HaKOMUTENBHON MPAKTUKKM OT OpraHu3anuu (06a3sl IPaKTHKH),

JIOJDKHOCTD 1.0. ®amunus
(moamnucs)

MII



