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1. Heanb u 32124y 03HAKOMUTEIBHON MPAKTUKHA

[lenblo opraHu3anuy U NPOBENCHUS 03HAKOMUMENbHOU TIPAKTUKHU SBJISIETCS] YCBOCHUE, a TAKKe
3aKpeIuIeHue 3HAHWH, YMEHUH W HaBBIKOB, HEOOXOAWMMBIX JJISi BBINOJHEHUS OCHOBHBIX
npoeCCHOHATBHBIX  00A3aHHOCTEH  JIOJDKHOCTH  TOCYAAPCTBEHHOM  I'Pa)KIaHCKOM  CIIy»KObl
(TOIKHOCTH MYHHIIMIIAIBHOM CITY>KOBI, JOJDKHOCTH B OPTaHU3AINH), YIPEKICHHON B KOHKPETHOM
OpraHe rocylapCTBEHHOW BJAacTH, OpraHe MECTHOIO CaMOYINpAaBJIEHUS, TOCYIapCTBEHHOW WU
MYHUIIUTIATBLHON OpraHu3anuu; (GOpMUPOBaAHHE YHUBEPCATHHBIX KOMIIETECHIIHHA.

3agauaMy 03HaKOMUMeNbHOU MPAKTUKY SBIISIOTCA:

— O3HAKOMJICHHE C JIEATENIbHOCTHIO KOHKPETHOTO 3JI€MEHTa CHCTEMBI T'OCYAAPCTBEHHOTO U
MYHUIUIAIBHOIO YIpPABIEHMs: OpraHa TOCyJapCTBEHHOM BJIACTH; OpraHa MECTHOI'O
CaMOYIIpaBJICHHs; TOCYJAPCTBEHHONH WIM MYHHUIMIIQTBHOM OpTraHU3alllH, YYPEKICHHUS,
HOpPEANpPUATHS;

— cOop mepBHMUHOro Marepuana o0 opraHu3anuu #  (QYHKIMOHMPOBAHUU  OpraHa
rOCyJapCTBEHHON BIAacTU (MECTHOTO CaMOYIMPABJICHUs), OPTaHU3AIUH, YUPEKICHHUS,
HpPENpUsATHS;

— U3yueHHE HOPMATHUBHBIX IIPABOBBIX AaKTOB, OIPEICIIAIONIMX IPABOBOM CTaTyC oOpraHa
rOCyJapCTBEHHON BIIACTH, OpraHa MECTHOTO CaMOYIPABJICHHUS, TOCYJapCTBEHHOH W
MYHUIUIAIBHON OpraHu3aluu, NPeANpUITUs, YIPEIKICHUS;

— O3HAKOMJICHHE C aJMHHUCTPATHBHBIMH H JOJDKHOCTHBIMH perjaMeHTaMH OpraHa,
OpraHu3aluH, TPEIIPUATHS, YIPEKICHUS;

— O3HAaKOMJICHHE C OpIaHU3alMOHHOW CTPYKTYpOH oprasa, (opraHu3anuei, npeanpusrus,
YUPEXKACHUS), €ro NesTeIbHOCTH, HOPSAKOM B3aUMOACHUCTBUS C JAPYTMMHM OpraHamH,
rpakJaHaM{ ¥ OpraHU3alUsIMU;

— HU3y4YeHHE CHUCTEMBI JJOKYMEHTAIMOHHOTO 00eCIeueHUs eSITeIbHOCTH OPraHa;

— HU3yuyeHHE OCHOBHBIX IapaMeTPOB MPO(ECCHOHATBHON CIIy:KeOHOH NesATeIbHOCTH B paMKax
JOJDKHOCTH  TOCYJapCTBEHHOM TIpa){IaHCKOW  CIyXObl (OJDKHOCTH ~MYHMIIMIIAIBbHOM
CILykO0bI);

— BBISIBJIEHHE OCHOBHBIX TPeOOBAHUN K JOJKHOCTH FOCYIapCTBEHHON I'pakKJaHCKOM CIIy>KObI
(K TOIHKHOCTH MYHUITUITATBHOMN CITYKOBI);

— cOop MaTepHaoB Ui HOArOTOBKU OTYETA O MPOXOKICHUN MPAKTUKU.

2. Tun, cnocod u popma npoBeaeHUsI IPAKTHKHI

O3HakoMuTENbHAS MPAKTHKA — 3TO TUI Y4eOHOM npakTuku. Crocod npoBeneHus: NPakTUKU —
cranoHapHas. O3HaKOMMTEbHAs IPAKTUKA MOYKET IIPOBOJUTHCS B CTPYKTYPHBIX IMOAPA3IEICHUSIX
By3a. ®opma npoBeieHusI IPAKTUKU — TUCKPETHAS.

3. TpedoBaHusA K pe3yJIbTATAM OCBOEHHS MPAKTHKH

[Iporiecc  MpOXOXKAECHHSA  CTYAEHTAaMM  O3HAKOMUTEIBHOM MPAaKTUKM  HampaBleH Ha
(dbopMupoBaHUe CIEAYIONINX YHUBEPCATbHBIX KOMITETEHIIHIA:

VYK-1. CnocoOHOCTh OCYLIECTBIATh MOUCK, KPUTUYECKUIM aHaIM3 M CHHTE3 MH(popmauuu,
IIPUMEHATH CUCTEMHBIN MIOAXOJ U1l PELIEHHs MTOCTABJICHHBIX 3a]ad.

VYK-2. CrocoObHOCTh ompenensaTh Kpyr 3aJad B paMKax IMOCTaBIEHHOW II€M M BBIOMpaTh
ONTUMAJIBHBIE CIIOCOOBI MX PELIeHMs, MCXOJS U3 JCUCTBYIOUIMX IMPABOBBIX HOPM, MMEIOLIMXCS
PECYPCOB U OTPAaHUYCHUH.

VYK-3. CriocoOHOCTb OCYIIECTBIATh COLMATbHOE B3aUMOJICHCTBHE M pEaM30BBIBATH CBOIO
pOJIb B KOMaHIE.

VYK-6. CnocoOGHOCTh yNpaBisATh CBOMM BpEMEHEM, BBICTpaMBaTh U PEaJM30BHIBATH
TPAeKTOPHUIO CAMOPa3BUTHS HA OCHOBE MPUHIUIIOB 00pa30BaHus B TEUEHUE BCEH JKU3HMU.

HHaHI/IpyeMBIe PE3YIBTATBI MPOXOXKACHUA IPAKTUKH, COOTHCCCHHBLIC C INIIAHUPYEMBIMU



pe3yJbTaTaMHi OCBOEHHS 00pa30BaTeIbHOM MPOrpaMMBbI, IPEICTABICHBI B TA0IHIIE.

Tabmuua - I[lnanupyemble pe3ysibTaThl MPOXOXKACHUS MPAKTUKH, COOTHECEHHBIE C IUIAHHUPYEMBIMHU

pe3ysibTaTaMi OCBOCHHs 00pa30BaTeIbHON MPOrPaMMBI

POJIb B KOMaHAEC.

N-2yx.3 YMeeT CTpOUTh

OKPYKaIOIIUMHU JTIOTBMH, C

Kon ILianupyemsie Kon u HaumeHOBaHMe IInanupyemblii pe3yabTaT Kon
KOMITETEeHIIM U pe3yabTaThl MHAUKATOpA MPOXO0KACHHUSA NPAKTUKH nmoKasareJs
OCBOEHHUS JOCTHIKEHHU S 0CBOCHMUSA
o0pa3oBaTeJbHOM YHHBepcaJbHOH
MPOrpaMMbI KOMIIETEeHIIMH
VK-1 CriocobHOCTB N-1yya 3HaeT | 3HaTh: NpHUHIMIBI cOopa, oTOOpa 3(YK-1)
OCYIIECTBIIATh TMIOMCK, | MPHHIUIEI cOopa, oTOopa | 1 0600meHNsT HHQOPMAITHH.
KPUTUYECKUM aHAIU3 U | U 0060011eHNsT | YMeTh: COOTHOCHTb Pa3sHOPOIHBIE Y(YK-1)
CHHTE3 HHpOpMaluy, | MHGOPMAIHH. SIBJICHUS] U CHUCTEMaTU3UpPOBaTh MX
NpUMEHSTh cucTeMHbId | UJ-2yyq VYMeer | B pamkax u30paHHBIX  BUJIOB
HNOAXOJ UL pEIICHUST | COOTHOCHTBH Pa3sHOPOJHBIE | MPO(eCCHOHATBHOM AESTETBbHOCTH.
NIOCTaBJICHHBIX 3a/1a4. | sIBJICHUSA U | Bragerb: HaBblkamMu pabOTBI ¢ B(YK-1)
CHUCTEMATU3UPOBATh UX B | MH(POPMALMOHHBIMU
paMKax n30paHHBIX BHIOB | HCTOYHUKAMH, OIBIT  HAy4HOTO
podheCcCHOHATBEHOR MOMCKa,  CO3JaHUs  HAYYHBIX
ACATCIIBHOCTH. TEKCTOB.
N-3yk1 Bnageer
HaBbIKaMH  pabOTBI ¢
nH(pOpMaMOHHBIMA
HCTOYHUKAMHU, OTIBIT
Hay4YHOTO TIOUCKA,
CO3/1aHusA HaY4HBIX
TEKCTOB.
VK-2 CrniocobHOCTB NO-1yk, 3HaeT | 3yare: HEOGXOTHMBIC s 3(YK-2)
OIIPENENATh KPYT 3a/iad | HeoOX0AUMbIe VIS | ocyIecTBICHNS
B pamkax OCYIICCTBICHUA npoeCCUOHANBHOM IEATENBHOCTH
MIOCTaBJIEHHOH Lienmu 1 | nmpodeccrnoHaIbHOM [PABOBbIE HOPMBL.
BBIOMpATh JIEATEIIFHOCTH  TIPABOBBIC
ONITUMAIIBHBIE CTIOCOOBI | HOPMBI. YMerb! onpeneniTh Kpyr 3ajad B YVK-2)
ux pemenus, ucxomst uz | U-2yy., VYmMmeer | PaMKax M30paHHBIX BUJI0OB
JENCTBYIOIINX ONpEIENsATh KPYr 3ajau B NpO(EeCcCHOHANBHON JEATENLHOCTH,
IIPABOBBIX HOPM, paMKax n30paHHBIX BUOB | [UIaHUPOBATH COOCTBEHHYIO
UMEIONINXCS PecypcoB | mpodeccnoHambHOMI HAEATEIBHOCTD nexons 3
Y OTPaHUYECHUH. IEATEIbHOCTH, UMCIOIINXCA peCypcCoB;
TTAHAPOBATH COOTHOCHTh TJIaBHOE u
COBCTBEHHYIO BTOPOCTEIEHHOE, pemars
NesATeNbHOCTh MCXOJsl u3 | MOCTAaBICHHBIE 3a[aud B paMKax
AMEIOIINXCS ~ PECYPCOB; 130paHHBIX BHI10B
COOTHOCHTh TJaBHOe m | NPO(hecCHOHATbHOM AeSTeIbHOCTH.
BTOPOCTCTICHHOC, pEIaTh | Bjagerb: HaBbIKAMH MPUMEHEHUS B(YK-2)
NIOCTABJIEHHBIE 3aJa4d B | HOpMATHUBHOH 0a3bl M peIICHUS
paMKax M30paHHBIX BUJIOB 3amad B 00JacT N30paHHBIX BHIOB
npoQeccHOHaNbHOM PO eCCHOHANBHOMN NESITEIEHOCTH.
JIESITETIBHOCTH.
NI-3yk.o Brnaneer
HaBBIKAMU  [PUMEHEHHS
HOpPMAaTUBHOW 0a3bl U
penieHus 3a1a4 B 00JacTi
N30paHHBIX BHUJIOB
npogeCcCHOHATBHOM
JIESITEIbHOCTH.
YK-3 Criocobnocts W/-1yics 3HACT | 3uary: pasmuuHble TpHEMBI U 3(VK-3)
OCYHCCTBIATE Pas/IMiHbIE  MPUEMBL U | crioco6hI cOMMATM3AINN JTHYHOCTH
couabHoe Croco0bl  COLMANU3ALMH | o COLMABHOTO B3aHMOICHCTBHS.
B3aNMO/ICHCTBIE JMYHOCTH M COIHAJILHOTO
peann30BBIBATE CBOIO | B3aMMOAEHCTBUSL. VYMeTb: CTPOUTH OTHONIEHHS C Y(VK-3)




OTHOIICHHS C | KOJUIETaMH.
OKPYKAIOWHUMI JIOMBMH, "B g eTh: HaBBIKAMH y4acTuss B B(YK-3)
€ KOJLICramH. KOMaHIHOU paboTe, B COIMATIBHBIX
W1-3vics Brazeer MPOEKTaX, PaclpeeicHus Posici B
HaBBIKAMHI — yHaCTIGlL B | vonoppsix KOMaHTHOTO
KoMaHAHOH pabote, B B3aMMOJICHCTBHSI.

COIMAIBHBIX  IPOEKTaXx,
pacrpeznenenust pojieil B
YCIIOBHSX  KOMAaHJHOTO
B3aUMOJIEICTBHUS.
VK-6 CrocoOHOCTh U-1yy.s 3Haer | 3HATB:  OCHOBHBIC  IIPHUHIIHIIBI 3(YK-6)
YIPaBJISATH CBOUM OCHOBHEBIC MPHUHIUIBL | CAMOBOCITUTAHUS "
BpPEMCHEM, CaMOBOCIIUTAHHUS U | caMo00pa3oBaHus,
BBICTPaUBAaTh U camMo000pa3oBaHus, po¢heCCHOHATBHOTO u
peann30BHIBATh Mpo(pEeCCHOHATBHOTO ¥ | JIMYHOCTHOTO
TPAEKTOPHUIO JMIHOCTHOTO pasBUTHA, WUCXOAS W3 DTAloOB
caMOpa3BUTHSA Ha pasBUTHA, UCXONA M3 | KAPbEPHOTO POCTa M TpeOOBaHWUIt
OCHOBE IIPHUHITUIIOB ATAINlOB KapbepHOTO pOCTa | PHIHKA TPY[a.
00pa3oBaHMS B TeUEHHE | U TpeOOBaHWA pPHIHKA | YMeTh: IUTaHUPOBATH cBOE Y(YK-6)
BCeH KU3HIL. Tpyaa. pabodee BpeMs H Bpems I
N-2yx.s Vmeer | camopasButus.  HOpMyIHUPOBATH
IJIaHUPOBATH CBOC e JIMYHOCTHOTI'O )44
pabodee BpeMs H BpeMs | NPO(eCcCHOHAIBLHOTO pPa3BUTHSA U
JJIsL caMOpa3BUTHUA. yCiaoBUsA HMX OOCTHUIKCHUA, UCXOIA
dhopMyaHpoBaTh LENU | U3 TEHACHIUH pa3BUTHSA 00JacTH
JMYHOCTHOTO U | mpodecCHoHATBLHON AESTEIbHOCTH,
po¢eCCHOHATHHOTO WHAWBAIYATbHO-THYHOCTHBIX
pa3sBUTUSA M YCIOBUSA HX | 0COOCHHOCTEI.
JNOCTHXKEHUS, HMCXOAd U3 | Biuaserb: HaBbIKAMU MOJyYEHUS B(YK-6)
TEHIEHIMH PasBUTHUS | MOMONHUTENBHOTO  00pa3oBaHMSA,
obxact U3yUYCHUS JIOTIOJTHUTETHHBIX
npodecCHOHATbHOH 00pa30BaTENBHBIX MPOTPAMM.
JIESITeIbHOCTH,
WHAWBUAYAJIbHO-
JIMYHOCTHBIX
0COOEHHOCTEH.
NI-3yie Bnaneer
HaBBIKAMU IOy YCHHUS
JIOTIOTHUTEIHHOTO
o0Opa3oBaHUs, W3YYCHUS
JTOTIOTHUTEITHHBIX
00pa30BaTEEHBIX
MPOTPaMM.

4 MecTo NPpaKTUKHU B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbl

O3HakOMHTENbHAS TPAKTHKA SBISETCS TEPBBIM OSTallOM MPAKTHYECKOTO OOYYeHHUs II0
HanpasieHuto noarotoBku 38.03.04 T'ocynapcTBeHHOE M MyHHIMIAIbHOE yIpaBiieHHE (YpOBEHb

OakanaBpHara).

O3HakomMTeNbHAs NpakTuka BXoaAuT B Onok 2 «lIpaktuka» OIIOII, oTHOCsmmiics k eé

00s13aTEIBPHOM YaCTH.

O3HakOMUTEIIbHAS IMMpaKTUKa IMpU3BaHa CUCTEMATU3UPOBATH,
MOJIYYCHHBIC CTYACHTAMH TCOPCTHYCCKUEC 3HAHUSA, HAYYUTH NMPHUMCHATH IOJTYYCHHBLIC 3HAHUA Ha
IIPAKTHUKE, CIIOCOOCTBOBATh PAa3BUTHIO Yy CTYACHTOB HABBLIKOB B IMPOBCACHHUU CaAMOCTOATCIBHBIX

HICCIIENOBAHUMN.

0000IIUTh W 3aKPEnuTh




5 Conep:xxanne NpakKTUKH

5.1 Temamuueckuii nian npoxoxicoeHUs NPAKMUKU

DopMBbI TEKyLIEr0

HanmenoBaHue pa3nesioB (3TanoB) Beero KOHTPOJISA HToroBuiii KOHTPOJIb
NPaKTHKHA U BH/I0B 03HAKOMUTENbHOM | o Pe3yJIbTaTOB Pe3yJIbTATOB MPOXOKIEHHUS
padoThI MPOXOKAEHHUsI NMPaKTHKH
NMPAKTHKH
1 2 4 5
1. Opraau3auuoHHBII dTaN 10
VYuactue B OpraHu3alOHHOM Henocpencreennoe
coopanun. [lomydeHne  mpoOrpaMmsl HabroneHune
NPaKTUKU U METOAWYECKUX yKa3aHUH 110 2 PYKOBOIUTEIEM
€€ IPOXOXKICHUIO MIPAKTUKU OT
00pa3oBaTeabHOr0
YUpeKACHUS
Koncynpranus pykoBoOuTe sl IPaKTHKH Henocpeacreennoe
ot Kadenpsl HaOIIOIeHUE
2 PYKOBOAUTEIEM
MPAaKTUKU OT
00pa3oBaTeIbHOTO
YUpeKACHUS
[MpubbiTHE Ha MecTO NPAKTUKH, B OKCHepTHHIN aHaIN3
KOTOPOM OHa OYZIeT MPOXOINTh 2 3ammceil B THEBHUKE
[IPAKTUKAHTA
IIpoxoxaeHue BBOJHOTO HMHCTPYKTaxa .
M0 TEXHUKEe OE30IaCHOCTH, OXpaHe 3KCH€p}“ HBIM aHATIH3
Tpyza, IIpaBUIaM BHYTPEHHETO 2 3AIMCCH B IHCBHHIE
pacmopsiaka 6a3bl HPAKTHKH TpaKTHkarTa
O3HaKOMUTENBHAS 3KCKYpPCUS OKCIEPTHBIN aHAIH3
2 3anucei B
JTHEBHUKE TIPAKTUKAHTA
2. OcHOBHO¥ 3Tan 60
N3yuenue CTpyKTypbl OpraHu3aluu OKCHepTHHIN aHaIN3
0a3bl MPAKTHKHU U TTOTHOMOUYNH €€ 10 3ammcei B
CTPYKTYPHBIX MTOJpa3iesIeHUN JHEBHUKE MPAKTHKAHTA
M3yueHnne HOpMaTUBHO-TIPABOBBIX, OKCHepTHHIN aHaJIN3
MHQOPMAITMOHHBIX, AHATUTHYECKIX 25 3anuceit B
JOKYMEHTOB. JTHEBHUKE NPAKTHUKAHTA
Nsyuenne bopwm, METOZ0B u OKCHEepTHBIN aHAIN3
WHCTPYMEHTOB YIIPaBIICHUS 10 3amnucei B
JTHEBHUKE TIPAKTHKAHTA
BrimonneHne oTAEIbHBIX Henocpeacteennoe
MPOM3BOJCTBEHHBIX 3aJaHUi HaOroneHune
PYKOBOAUTEIEM
MPaKTUKU OT
15 00pa3oBaTenbHOTro
YUPEXKISHUS 32
BBITTOJIHEHHEM
oOyJaronmmcs
MPAKTUIECKUX
3a1aHUM
3. 3axmovuTeabHBI dTaN 38




O6pabotka u CUCTEMAaTH3aLus Henocpencrennoe
coOpaHHBIX MaTepHaloB JUTST HaOIoIeHNE
COCTaBJICHUS OTYETA 1O MpaKTHKe B 28 PYKOBOAUTENEM
COOTBETCTBUH C YTBEPKIEHHBIM IJIAHOM MPAKTUKHU OT
00pazoBaTeILHOTO
YAPEXKISHUS
Odopmnenne oTu€Ta MO TMPAKTHKE B Henocpencreennoe
COOTBETCTBUH C  TNPEAbSIBISICMBIMU HabJroneHue
TpeOOBaHUSIMH 10 PYKOBOAHTEIEM
IIPaKTHKHU OT
00pa3oBaTeIbLHOTO
YIPEXKISHUS
Ananms oTdera
0 pe3yJbTaTaM
MPOXOXKICHUS
TIPAKTHKH;
3ammTa 0T4éTa MO NpaKTHKE aHaImn3
(mu¢pdepeHIMPOBAHHBIIH pe3yJIbTaToB
3a46€T) 3aIIUTHl OTYETA IO
MPAKTHKE ¥ OTBETOB
Ha BOIIPOCHI PYKOBOIUTES
MPAKTUKHU OT
00pa30BaTENFHOTO YUPEIKICHHS
Bcero 108

5.2 Pacnpeodenenue yueoHbix uacos no pazoenam (Imanam) npaKmuxu

O0BEM 03HAKOMHTEIBHOHN NMPAKTUKU B 3a4ETHBIX €IMHUIIAX/HEACIIAX 3/2
ITpoaomKUTENPHOCTh 03HAKOMHUTEIHHON MPAKTUKU B Yacax 108
IToaroToBUTEIBHBIN dTAII 10
OCHOBHO 3Tl 60
3aKIIOYATEIbLHBIN dTall 38

Bu npomexyTOUHOM aTTeCTallMK CTYJIEHTA

aupdepeHIHPOBAHHBIN 3a4ET

6 OTuyéTHbIe MaTepUAJIbI 10 MPAKTHKE

6.1  Cmpyxkmypa u codeprcanue omuéma no npakmuxe

PesynpraroM mpoxoKAeHUs O3HAKOMMTEIBHOM NPAKTUKH SIBIAETCS COCTABICHHUE OTYETA.
OTuéT 1no mNpakTUKE JOJDKEH IMPEJACTaBIATh ONUCAHHE TPOJIENaHHOH paboThl M OTpaxkaTh
NpUOOPETEHHBIE CTYIEHTAMU YMEHMSI M HaBBIKM B IPOLIECCE MPOXOXKACHHUS O3HAKOMMTEIbHOU

IMMPAKTHUKHU.

OTu€r 00 O03HAKOMHUTENIPHOW MPAKTUKE IOJDKEH OBbITh BBINMOJIHEH B 00BEéMe 25-30 cTpaHuIl
MAaIIMHOMUCHOTO TeKcTa (0e3 yuéra mpunoxkeHnuit). O0paser] TUTYIBHOTO JTUCTa OTYETA IPUBEACH B

[Tpunoxxenun A.

OT4€T 110 03HAKOMUTEIHLHOU MPAaKTUKE JOJI?KCH OBITH COCTaBJICH I10 cnenyfomeﬁ CXEMC!:

TUTyJbHBIN JIHCT;

OT3bIB Ha CTy/EHTa, MOJAMUCAHHBIM PYKOBOJUTENEM IMPAKTHUKH OT 0a3bl MPAKTUKH M
3aBepeHHbIN nevaTpio 0a3bl npaktuku ([Ipunoxenue B);
CoBMecTHBIIi padounii rpaguk (mi1an) npoxo:xaeHust npakTuku (Ilpunoxenue I')
J{HeBHUK MPaKTHKHU, (hopma KoToporo npusezeHa B [Ipmnoxenun b;
NumBuayajibHOe 3a]aHie HA 03HAKOMHUTeIbHYI0 NpakTHKY (ITpunoxenue J1)

Conep:xkanue;
BBenenue;

OcHoBHAasl YacTh 0TUY€TA;

3akiaoueHne;




CHucoxk HCmoJb30BAHHBIX HCTOYHHUKOB;

IMpuiaoxenns.
OT4ér O MPOXOXKICHUHM TMPAKTUKUA JOJDKEH COJIEpPKaTh TEKCTOBBIE, TrpauuecKkue u
TaOJIMYHbIE ~ MaTepuabl,  OTPAXKAIOUIME  pELIEHHE  IPEIyCMOTPEHHBIX  MPOTrpamMMoin

O03HAKOMMTEJILHOM MTPAKTUKU 3a1a4. 110 OKOHYaHNIO 03HAKOMHUTEIbHOM IIPAKTUKH OTYET CHAETCS HA
MIPOBEPKY PYKOBOJUTEIIO MPAKTUKH OT By3a. OTYET 1O 03HAKOMHUTEIIBHON MPAKTUKE JOJIKEH OBIThH
MPOCMOTPEH M TOJIMCAH PYKOBOJIUTENIEM OT 0a3bl MPAKTHKH M 3aBEPEH MeYaThio 0a3bl MPAKTHKU
(Ha TUTYJILHOM JIUCTE).

OcHognble s1emeHmbvl CO0epIHCAHUsL OCHOBHOU Yacmu OMmueéma

«BBemeHnne» JOJKHO COAEPKaTh:

—  1eib NPOXOXK/IECHUS 03HAKOMUTEIHHOU MPAKTUKY;

— MEpEeUYCHb 3ajlay, PEIIAEMbIX B X0JI€ MPOXO0XKIACHUS 03HAKOMUTEILHON MPAKTUKH;

— OOBEKT M3y4YCHHS B XOJI€ MTPOXOKICHHS O3HAKOMUTEIIHHON TIPAKTHKHY;

— MPEIMET UCCIIEA0BaHUS B X0JI€ MPOXO0XKIACHUS 03HAKOMUTEIBHON MPAKTUKU;

— OIIPENEIEHUE METOJOB H3Y4YEHHS] B XOJE€ HANMCaHHWS OTYETA 110 O3HAKOMUTEIBHOMU

MPaKTHUKE;

—  ompeereHUue dIMIUPUIECKOM 0a3bl, UCMOJIB3YEMOM MPU HANTMCAHUU OTYETA.

Oo0vekmom V3y4eHUs] B XOJI€ MPOXOXKIACHUS O3HAKOMUTEIIbHOM MPAKTUKHU SIBJISIIOTCS OpraHbl
rocynapctBeHHoW Binactu P® wu cyObektoB P®, opraHel MECTHOro caMOYIpaBJICHHUS,
rOCYJapCTBEHHbIE M MYHUIMNAIbHBIE MPEAUPUATHS U YUPEKACHUS, MHCTUTYTHl TI'PaKTAHCKOIO
oOmiecTBa, OOIIECTBEHHBIC OpraHU3allMd, HEKOMMEPYECKHE M KOMMEPYECKHE OpTaHU3aIlHH,
MEXIYHAPOJAHbIE OPraHU3alUMUd U MEXKJIYHApOIHBbIE OpraHbl YIpPaBJICHUS, WHbIE OpPraHU3ALIMH,
MOAPa3ACNICHUs 10 CBA3SM C TOCYAAPCTBEHHBIMH M MYHUIIUITAIbHBIMUA OpPTraHaMU U TPaKJaHaAMHU.

Ilpeomemom wu3yyeHus B XOJA€ NPOXOXKJICHUS O3HAKOMMTEIIbHOW MPAKTUKU BBICTYIIAET MX
JESATEIIbHOCTh 10 pa3paboTKe W pean3aliyl YIPaBICHYCCKUX PEHICHUH M OCYIIECTBICHHUIO
yIpaBIeHUYECKUX (HYHKIUH.

B kauecTBe OCHOBHBIX Mem 0006 UCCIAENOBAHNS MOTYT SIBIIATHCSA: METOJ CUCTEMHOIO aHaIu3a u
CHUHTE3a, CTATUCTUYECKUE METObI, METO/I KOHTEHT-aHAJIN3a U JIp.

IOmnupuueckasa 6aza WUCCIEIOBAaHUS BKIIOYAET MEPEUEHb CTATHCTHYECKUX MaTEpPHAJIOB,
JaHHBIX  CTaTe  MEepUOAMYECKOM  medaTtd, HH(OPMALMOHHBIX  CHUCTEM, JOKYMEHTOB
JIETONPOU3BOJICTBA W T. J., COCTAaBUBIIMX OCHOBY QHAJUTHYECKOM dYacTH OTYETA IO
03HAKOMUTEJIbHON MTPAKTHUKE.

O06nEm «BBenenus» coctaBisieT 2-4 CTpaHUIIBL.

Pa3zoenvt ocnosnoii wacmu omuéma

Paspgen 1: HopmaTHBHO-IPaBOBOE M JIOKYMEHTAIIMOHHOE OO0ECHCUYCHHUE ACATENHLHOCTHU
00BEKTa M3YUCHUS

Paznen nmomkeH copepkaTh CIEAYIOIIME OCHOBHBIE BJIEMEHTBI: KPATKOE H3JIOKEHHUE U
aHaJIN3 MOJIOKEHUH OCHOBHBIX HOPMATUBHBIX JTOKYMEHTOB, PETIAMEHTUPYIOIIUX YIIPABIECHUYECKYIO
JIeSATETLHOCTH T10 BBITTOJHEHUIO (PYHKIIMN 00BbEKTa U3yUeHUs (3aKOHBI, YKa3bl, yCTaB, MOJIOKEHUE O
Mo/pa3/ieNIeHuH, JOJKHOCTHbIE MHCTPYKIUH, IITATHOE PaCUCaHUE, KapOBbIE JOKYMEHTHI).

Pasgen 2: Onucanume W aHalau3 CTPYKTYPhI M (QYHKIMKH 00beKTa M3yYeHHS (UM Ero
CTPYKTYPHOTO MOJpa3ICIICHUA).

Paznen noiken coepxarth CIECIYOMNE OCHOBHBIE JJIEMEHTHI:

—XapaKTEePUCTUKY OPraHU3alMOHHO-(DYHKIIMOHATEHOW CTPYKTYPhl 00BEKTa U3YYeHHS (CXema
C KOMMEHTapHUsIMU U aHATTU30M);

—uccrneoBaHne (YHKIUNA ¥ TOJTHOMOYMN OOBEKTa H3y4YeHHs] (WM €ro CTPYKTYPHOTO
MoApa3ACIICHHs ),

—OoMnucaHue 1 aHanu3 (YHKIIMOHATIBHBIX 0053aHHOCTEH PYKOBOAUTENCH U CIICIIUATICTOB.

Pasgen 3: AHamm3 yHOpaBAeHYECKOW JEATENHHOCTH OOBEKTa M3YYEeHHs (MJIM _€ro
CTPYKTYPHOTO MOIpa3ICIICHUA).




Pa3men MoxerT BKIIOYATh aHANMM3 KadecTBA U I(PPEKTUBHOCTH BBHITIOTHEHHS] OCHOBHBIX
GYHKIMA KaapoBOro ¥ HHPOPMAIIMOHHOTO 00ecrieYeHHsT 00bEeKTa U3YYCHHS WM €T0 CTPYKTYPHOTO
HOJpa3/IeICHUsI.

B «3ak/oueHnu» K 0TYETY OTPaKarOTCSI OCHOBHBIE BBIBOJIbI, B COOTBETCTBUU C PEIICHUEM
3aja4, MMOCTAaBJICHHBIX BO «BBeneHum».

«3akiaroyeHue» sBigerca o0oOmeHHeM OTuéTa, IO3TOMY OHO HE JIOJDKHO HOCUTH
aOCTPaKTHBIM XapaKTep U COJEpKaTh MaTepPHalIbl, HE MOJYYUBIINE OTPAKEHUE B OCHOBHOM TEKCTE
OTYETA.

O0BEM «3aKITIOYEeHU» COCTABISIET 2-4 CTPaHUIIBL.

6.2 Tpebosanus k oghopmnenuio ocHoeHoll wacmu omuéma
6.2.1. Obmue mpebosanus

TekcT mOKyMeHTa BBIMIOJIHACTCS HA OIHOUW CTOpoHE Oemnoii (mucuei) Oymaru ¢gopmara A 4
(210 x 297 MM) C UCIIOIB30BAHKUEM TIEPCOHAILHOTO KOMITBIOTEPA.

[Ipu BBIIONHEHUU TEKCTa JIOKYMEHTa C MOMOIIbI0 MEPCOHATBLHOTO KOMIIbIOTEpa CIEAYeT
cOOJII0/1aTh CIIEAYIONINE TPEOOBAHUS:

— wpudt — Times New Roman, nadepranue — o0bI4HOE, pazmep — 14 1t;

— 1BeT mpudTa — YepHHBIii;

— wmacmrabd mpudra — 100%, natepsan mpudTa — 0ObIUHBIN, CMEIIEHUE — HET;
— BBbIpAaBHUBAaHUE — M0 IUPHUHE;

—  MEXCTPOYHBIN uHTEpBaT — 1,5;

— KpacHas (riepBasi) cTpoka (ab3amuslii otetyn) — 1,5 cMm;

— aBTOMATHUYECKHUH MEPEHOC CJIOB;

— pasmepsl noJei: mpasoe — 10 MM, BepxHee u HuxHee — 20 Mmm, neBoe — 30 mm.

Pazpemaercs ucnonb30BaTh KOMITBIOTEPHBIE BO3MOKHOCTH aKIICHTUPOBAHHUS BHUMAaHHS Ha
oTpeieNIieHHBIX TePMUHAX, (DOpPMYIIax, ONpeIeIeHUIX IPUMEHss PU(THI pa3HOI TapHUTYPHI.

Onevarku, ONMUCKH W rpauuecKre HETOYHOCTH, OOHAPYKEHHBIC B MPOIECCE TOITOTOBKU
JIOKYMEHTa, JOIMYCKAeTCsl HCHPAaBIATh MOMYUCTKOM WM 3aKpallBaHUeM OeJol Kpackoh u
HAHECEHHMEM Ha TOM JK€ JIUCTE UCIPABIEHHOro0 TeKcTa (rpaduku) MAIIMHONKCHBIM WIN
PYKOIIUCHBIM CITOCOOOM dYepHOM macToil wunu Tymblo. [loBpekIeHUs IJMCTOB TEKCTOBBIX
JIOKYMEHTOB, TOMapKd W CIe[bl HE TOJHOCTBHIO YJAJICHHOTO MPEXKHEro TekcTa (rpaguku) He
JIOTTyCKaeTcsl.

6.2.2. Hymepayus cmpanuy

CrpaHuibl TOKyMEHTa CleAyeT HyMmMepoBaTh apabCkumu Iudpamu, coONroaas CKBO3HYIO
HYMEpAIIMIO TI0 BCEMY TEKCTY, BKIIIOYasi MpuioxkeHus. Homep cTpaHuilbl MpOCTaBISIOT B IIEHTPE
HUOKHEH 4acTH JucTa 6e3 TOUKH.

Tutynenbit muct u auct «COAEPXXAHUME) BkmatouatoT B 0OIIyI0 HyMEpaIMio CTPAHUIL
nokyMeHTa. HoMep cTpaHUIlbl Ha TUTYJIBHOM JIMCTE HE MMPOCTABISIOT.

Nnnroctpanuu v TaGiuIlbl, pacroiloKEHHbIE Ha OTACNBHBIX JINCTAX, BKIIOYAIOT B OOIIYIO
HyMEpAIUIO CTPAHUIl JOKYMEHTA.

6.2.3. Cooepicanue

ConepxaHue BKJIIOYAET BBEACHUE, HAMMEHOBAHUE BCEX Pa3JIeoB, MOAPA3AEIIOB, TyHKTOB
(ecmi OHM WMEIOT HAWMEHOBAHME), 3aKJIIOYEHHE, CIHUCOK HCIOIb30BAHHBIX HCTOYHUKOB U
MIPHUIIOKEHUS C YKa3aHUEM HOMEPOB CTPAHUII, C KOTOPBIX HAYMHAIOTCS 3TU DJIEMEHTHI JOKYMEHTA.

CnoBo «COIEP)XAHHME» 3anuceiBaloT B BHJE 3arojl0OBKa, CUMMETPUYHO TEKCTYy (1O
[IEHTPY), TPOMUCHBIMU OYKBaMH.

HaumenoBanus pasnpenos, 3arojoBku «BBEJIEHUE», «3AKJIIIOYEHUEy, «CITMCOK
NCITOJIB3OBAHHBIX HMCTOYHUKOBY, «IIPUJIOXEHWSA», BKIOYEHHBIE B COJIEpKAHHUE,
3aMKCHIBAIOT TMponucHBIME OykBamu. CrnoBo «Pa3gen (rnmaBa)» He mnumnyr. HawmmeHoBaHUs
MO/Pa3/IesiOB M MYHKTOB 3allMCHIBAIOT CTPOYHBIMU OyKBaMH, KpOME TEPBOM MPOMUCHOM. 3amuch
BBINIOJIHSIIOT C YKa3aHHEM HOMEPOB pa3JieioB, MOJpa3/ie]oB U MyHKTOB. Eciu 3aronoBok pasznena,
Mo/ipasjiesia COCTOUT W3 HECKOJbKUX CTPOK, TO CJEAYIOMIas CTPOKA BBHITIOJHSETCS TOJ TEPBOM



OYKBOI1 penbIyel CTPOKH.

3aronoBku «BBEJIEHUE», «3AKJIIOYEHUE», «CIIMCOK WUCITIOJIb3OBAHHBIX
NCTOYHUKOB», «IPMJIOXKEHWS» HauuHaioT mnHcaTh Ha YpoBHE Homepa mudpsI
HalMEHOBaHMUs pa3iena.

udpsl, o0o3HauUarOmMe HOMEpa CTPAHMIl, C KOTOPBIX HA4YMHAETCA pasnen (Ti1aBa) WIu
noJpaszien, cieayeT pacnoiaraTb Ha pacctosHuu 10-15 MM oT kpas nucTta, cobioast pa3psiiHOCTh
udp. CIOBO «CTp.» HE MHUILETCS.

Mexay HauMeHOBaHMEM paszzena (IJ1aBbl) U HOMEPOM CTPaHMLbI MOXHO BBINOJIHATh
3aIroJIHUTENb, HAIPUMED, TOUKH.

6.2.4. Ilocmpoenue 0oKymenma

CTpyKTYpHBIMU 3JIEMEHTaMH IOKYMEHTA SIBIISIOTCS:
1. TuryneHbIH MUCT (0Opa3zen 0GpOPMIICHHUS TUTYIIBHOTO JIMCTA MPEICTABICH B PUIIOKEHUH
A);
coJiepKaHue;
BBEJICHUE;
OCHOBHAs 4aCTh;
3aKIJIIOUCHUE;
CIIUCOK HCIIOJIb30BAHHBIX HCTOYHUKOB;
MPUIIOKEHUS.
CTpyKTypHBIE 3JIEMEHTHI JOKYMEHTa 2, 3, 4, 6, 7, 8 HE HyMepyIOTCsL.
Paznensl (rnmaBbl), moapa3Aenbl, MYHKTHl W MOAMYHKTHI CIE€IyeT HyMepoBaTh apaOCKUMU
muppaMu W 3aMuCchIBaTh ¢ a03amHOrO OoTcTyma. Pasnmensl (T71aBBI) JOKHBI UMETh HOPSAKOBYIO
HyMEpAaIUIO B IIpe/ieax BCEro TeKCTa.

Ilpumep—1,2,3 u .0

Homep mnoapasmena wnam MyHKTa BKJIIOYAaeT HOMEp pasfelia M MOPSIKOBBIL HOMEp
MOJIpa3/ieNia WIn TyHKTA, Pa3/IeiIeHHbIE TOYKOM.

Ipumep —1.1,1.2, 1.3 ut.1.

Homep moamyHKTa BKIIOYAaeT HOMEpP pasjiena, MoJpasziena, MyHKTa U MOPSIKOBBIA HOMEp
MOJIYHKTA, pa3/JeIeHHbIE TOUYKOM.

Ilpumep—1.1.1.1,1.1.1.2,1.1.1.3 u 1.1

[Tocne Homepa pasnmena (TnaBbl), MOApasleia, MyHKTa M TMOANYHKTa B TEKCTE TOUYKY HE
CTaBsIT.

Ecnu paszen cocTOMT TOJIBKO M3 OJHOTO MOJpa3ziena, TO Mojapaszen He HyMmepyercs. Eciau
TIOIPa3JIeNl UMEET TOJIBKO OJIMH ITYHKT, TO TyHKT HE HyMEpYeTCsl.

BHyTpu MyHKTOB M MOAMYHKTOB MOTYT OBITH MpHUBEIEHBI Nepeuncienus. [lepen kaxapiM
NEPEYNCIICHNEeM cienyeT cTaBuTh jaeduc. [Ipm HEOOXOAUMOCTH CCHUTKM B TEKCTE ITOKyMEHTa Ha
OIHO W3 TMEPEeUUCICHUN, Tepel KaXKIbIM TMEpPEeYUuCICHUEeM CTaBAT CTPOYHyH OykBy (3a
UCKIIIOUeHHeM €, 3, 0, T, b, ¥, Bbl, B), MOCIE KOTOPOH CTaBUTCA CKOOKa. [lnsi manpHeen
JIeTalu3alud TePeYncIeHUi HeoOXOJUMO UCIHOJIb30BaTh apaldckue HUdphl, MOcie KOTOPBIX
CTaBHUTCS CKOOKA, a 3aITUCh MMPOU3BOAMTCS C a03aIIHOTO OTCTYIIA, KaK MMOKa3aHO B IIpUMepe.

Ilpumep

a)

6)

Noabkown

1)

2)

5)




Kaxxaplii myHKT, MOAMYHKT U MEPEUMCIICHHE 3aMUCBhIBAIOT C a03alHOTO OTcTymna. Pasmensl
(rmaBbl), MOAPA3IENbl JOKHBI UMETh 3arojoBKU. [IyHKTHI, Kak IPaBHUIIO, 3ar0JIOBKOB HE UMEIOT.

3aronoBku paszzienoB (T7aB), MOAPA3ACIOB W IYHKTOB CIeayeTrnedaraTb ¢ ab3aiHoro
OTCTyma. 3arojoBKHU pa3zesioB (TJaB) Me4aTalTcs MPOMUCHBIMU OyKBaMH, 3ar0J0OBKH MOAPa3/IesioB
NeYaTaroT CTPOYHBIMU OYKBaMH, KpOME MEPBOM MPOMUCHON Oe3 moguepkuBanus. Touka B KOHIIE HE
ctaBuTcs. Eciy 3aroyioBku pa3esioB COCTOST U3 IBYX MPEIJIOKEHHUH, UX pa3/IeistOT TOYKOM.

IlepeHOCHI CII0B B 3arojIoBKax HE I0IYCKAIOTCS.

PaccTosinne Mexay 3arojoBKOM M TEKCTOM JOJDKHO OBITh pPaBHO 3MEXCTPOYHBIM
uHTepBajaM (3amaetcss uHrepBajgoMm 30 nT). PaccTositHue Mexay 3arojgoBKOM paszjena (I1aBbl) U
nojpaszena — 2 MEXCTPOYHbIX HMHTepBasia (3amaercs uHTepBaioMm 20 mnt). PaccrosHue mexmy
TEKCTOM M 3aroJIOBKOM CIIEAYIOLIEro mojpasfeiia — 3 MEXCTPOUYHBIX MHTEpBana (3ajgaercs
uHTepBajgom 30 mr).

3aronmoBku  «BBEJIEHUE», «COHAEPXAHUE», «3AKIIIOUEHUE», «CIIMCOK
NCTIOJIb3OBAHHBIX HMCTOYHHMKOB)» BBINOJHSIOT CHMMETPUYHO TEKCTY (MO IEHTPY).
3aroJ0BKH MOJIPa3/ieioB (IIyHKTOB) BBIIOJIHSIOT IO JIEBOMY Kparo ¢ a03alHOTO OTCTYIIA.

Kaxnpiii paznmen (rinaBy) TEKCTOBOrO JOKYMEHTa CielyeT HauMHaTh C HOBOTO JIMCTa
(cTpaHuIIBI).

3aronoBKU MOJPa3AesioB, MYHKTOB, MOJIMYHKTOB HE JIOJKHBI BBITOJIHATHCS B KOHIIE JIUCTA,
HE00X0IMMO, YTOOBI 32 HUIMH CJIEJIOBATIO HECKOJIBKO CTPOK TEKCTA.

6.2.5. Hnnrocmpayuu

WnmocTpanuu  (4epTexu, TpapuKd, CXEMbl, KOMIBIOTEPHBIE pACIeyaTKH, JUarpaMMel,
(bOTOCHUMKH) CJe/lyeT pacioiaraTb B IOKYMEHTE HEIOCPEICTBEHHO TOCTe TEKCTa, B KOTOPOM OHU
YIOMUHAIOTCA BIIEpBblE, WM Ha clenywomeid crpanune. HWmmoctpauuu Moryr ObITh B
KOMIIBIOTEPHOM HCIIOJIHEHUHM, B TOM 4HCIE U IBeTHbIe. Ha Bce WLIIOCTpallMu JOJDKHBI OBITh
CCBUJIKU B JJOKYMEHTE.

®oTOCHUMKHU pazMepoM MeHbIne ¢opmara A4 JOKHBI ObITH HAKJICEHBI HAa CTaHAApTHHIC
JUCTHI Oenoi Oymaru.

Wnmoctpanun  0003Ha4a0T cioBoM «PUCYHOK», KOTOpo€ MOMeNiaeTcs IMoj HUMH II0
HEHTPY, HyMEpYyIOTCs apaOCKUMH IU(ppaMu CKBO3HON HyMmepauued wiu nuppamMu B Tpeaenax
OJIHOTO pazjieNa 3a UCKIIOYEHHEM WJLTIOCTpAIUil, MPUBEACHHBIX B MpuioxkeHusx. Homep pucynka
COCTOMT U3 HOMEpA pa3ziesia v MOPsAKOBOI0 HOMepa WILTIOCTPALMU, PAa3A€ICHHBIX TOUKOM.

Ilpumep

Pucynok 2.1 (BTOpoii pa3zen, nepBblil pUCYHOK).

Ecnu pucyHok oguH, To oH o0o3Havaercs «PucyHok 1»

WnmocTtpanuu, npu HEOOXOJUMOCTH, MOTYT HWMETh HAMMEHOBAHHWE U MOSCHUTEIbHbIE
JIaHHble (MOApUCYHOUHBIH TeKcT). CrnoBo «PUCYHOK» M HauMEHOBaHME TOMELIAIOT I0Ce
HNOSCHUTENBHBIX JIAaHHBIX W pachojiararoT ciemyrommm obpasoM: Pucynox 1 — Crpykrypa
aIMMHHMCTpAllMM ~ MYHHMIMOAJIbHOTO  oOpa3oBaHusa. MmmocTpanuu — KakIoro  MPHIIOKEHUS
0003HAyYalOT OTIENbHOM HyMepauueil apaOckumu nuppamu c gobaBieHueM nepen Ludpoi
o0o3Hauenus npuioxenus. Hanpumep, Pucynok A3.

IIpyu ccplmkax Ha WUIFOCTPALMU CIEAYET NMUCATh «...B COOTBETCTBUU C PUCYHKOM 2)» IpHU
CKBO3HOM HyMepalMH U «...B COOTBETCTBHM C PUCYHKOM 1.2» npu HyMepaluu B pejenax pasjena.
6.2.6 Tabauuywl
TaOnuipl IPUMEHSIIOT JUIsl Ty4IIel HarJIsIIHOCTH U y100CTBa CPaBHEHUSI ITOKa3aTesei.

Tabnuny crnemyer pacnojaraTb B JOKYMEHTE HEMOCPEICTBEHHO IOCIE TEKCTa, B KOTOPOM
OHAa YIIOMUHAETCs BIEpPBbIE, UM Ha CIEAYIOUIeH CTpaHHuIIe.

Ha3Banue Tabmuipl ciexyeT moMemiath Haja Tabiuueil cieBa, 0e3 abG3alHOro OTCTyna B
OJIHy CTpOKy ¢ €€ HoMmepoM depe3 tupe. [Ipu mepeHoce yacTu TaOnMIbl Ha3BaHHE MOMELIAIOT
TOJILKO HaJ EPBOM YaCThbIO TaOIHUIIBI.

Ha Bce TaGnuubl 10JKHBI OBITH CCHUIKM B JIoOKyMeHTe. IIpu cchlike cienyer mucarh CiI0BO
«Tabnuma» ¢ ykazaHueM e€ Homepa.



Tabnuiel ¢ OONBIIMM KOJMYECTBOM CTPOK JIOMMYCKAETCS TMEPEHOCHTh Ha JPYrod JIUCT
(crpanuiy). Ilpum mepeHoce yacTu TaOIWIBI HA JIPYroil JUCT cioBo «Tabmuma» m HOMEp €&
YKa3bIBAIOT OJIMH pa3 CJeBa HAJ[ MEPBOM YaCThIO TAONMUIBI, HAJ APYTHUMH YacTSIMH TaKXKe CIlieBa
nunryT cinoBo  «lIpogomkenue» u ykaspiBalOT HoMep TaOnuibl, Hampumep: «lIpogomkenue
Tabmuubl 1». B ka0 9acTH MOBTOPSIOT TOJIOBKY TAOIHUIIBI.

Tabauia -
HOMED Ha3BaHHUE TAOJHUIIBI

T'OJIOBKa

L

OOKOBHK

JlonyckaeTcsi moMemarh TabJIuIly BJI0JIb JUIMHHON CTOPOHBI JIUCTA JJOKYMEHTA.

Tabnuiel ¢ 60NBIIMM KOJTUYECTBOM rpad) T0MyCKaeTcs AEIUTh Ha YAaCTH M IIOMEIaTh OJHY
1OJI IPYroi B MpeAenax OJHOW cTpaHuibl. Eciu cTpoku W rpadsl TaOIUIBI BEIXOAAT 3a Gopmar
CTpPaHMIIbI, TO B IEPBOM CJIydae B KaX10i 4acTu TaOIULbI TOBTOPSETCS rOJIOBKA, BO BTOPOM ClIydae
— OOKOBHUK.

Ecnu noBropsitonuiics B pa3HbIX CTpOKax rpadsl TaOIUIBI TEKCT COCTOUT U3 OJTHOTO CJIOBA,
TO €ro I0CJIe NIEPBOro HAMCAHUA JIOMYCKAETCsl 3aMEHSTh KaBblUKaMU; €CJIM U3 JBYX U 0oJiee CIOB,
TO IPU MEPBOM IOBTOPEHHM €ro 3aMeHsIoT ciaoBamu «To ey, a panee — kaBblukamu. CTaBUTH
KaBbIYKM BMECTO IIOBTOPSIOIIMXCS LHU(pP, MapoK, 3HAKOB, MAaTEMaTH4YECKHMX CHUMBOJIOB HE
nomyckaercsi. Eciau nudposble WK UHbIE JaHHbIE B KAKOH-JIMOO CTpOKe TaOJIMUIbI HE IPUBOJAT, TO
B HEU CTaBSAT NPOYEPK.

Tabnuupl, 3a HCKIOYEHHEM TaOJIMIl NPWIOKEHHUH, clelyeT HyMmepoBaTh apaOCKUMHU
nugpamu CKBO3HOUM Hymepanuei. JlonmyckaeTcs HymepoBaTh TabIuUIBl B pezenax pasnena. B atom
cilyyae HoMmep TaOJMIBI COCTOMT M3 HOMEpa pasjelia U IOPSJKOBOrO HOMepa TaOIullbl,
pa3aeneHHbIX TOYKOM.

Ilpumep

Tabnunua 2.1 (BTopoi pazaen, neppas Ta0IuIA)

Tabnuupl npunoxeHuit 0003HAYAIOT OTIENBbHOW HyMepalueid apabckumu nudpamu c
nobasienreM miepes nudpoi obo3nadeHus: npuioxkenus. Hampumep, «Tabnuna B. 1», ecnu ona
NpUBE/CHA B PUIIOKEHUH B.

3aroioBku rpadu CTpOK TaOIWIl CIEAyeT MUCATh C MPOMUCHON OYKBBI B €IMHCTBEHHOM
qucie, a Mo/A3arojoBKU rpad — co CTPOUYHOM OYKBBI, €CIIM OHHM COCTABIISIOT OJIHO MPEUIOKEHHUE C
3aroJIoBKOM, WJIM C MPONUCHON OYKBBI, €CIIM OHM MMEIOT CaMOCTOSTENIbHOE 3HaueHue. B koHIie
3aroJIOBKOB U I0J[3ar0J0OBKOB TaOJMIl TOUYKAa HE CTaBUTCS. Pa3znensaTh 3aroloBKU M MOJ3aroJI0BKU
CTpPOK W Trpad [IuaroHajdbHBIMU JIMHUAMU HE Jomyckaercs. ['osoBka TaOIMIbI JOJKHA OBITH
oTJeNieHa JUHHUEH OT OCTaJIbHOM YacTH TaOJMIbl.3aroloBKU rpad, Kak MpPaBHIIO, 3alUCBIBAIOTCS
napajuieibHO  cTpokaM  Tabmuipl.  [Ipy  HEoOXoAMMOCTH JomycKaeTrcs MepHeHAMKYISIpHOe
pacIooKeHHe 3aroj0BKOB Tpad.

TaOnuipl cneBa, cmpaBa W CHHU3Y OFPAaHUYMBAIOT JIMHUSAMH. [ OpHU3OHTaNbHBIE U
BEPTUKAJbHBIC JIMHUHM, pPa3TPaHUYMBAIOLINE CTPOKH, JIOIYCKaeTcs HE IPOBOAMTH, €CIH HX
OTCYTCTBHE HE 3aTpylHseT noib3oBaHue Tabmuneil. Llpudt Tabnuupl, BKIOYas ee 3arojoBOK,
ycTaHaBiuBaeTcss Ha 1-2 pasmepa (OT) MeHbIIe HIpU(pTa OCHOBHOTO TEKCTA; MEKCTPOUHBIN
uHTEepBal B Tabnumax cocrasiuset 1,0.



6.2.7. Ilpumeyanun u cnocku

[IpuMeuyanuss ¥ CHOCKM MPUBOIAT B JOKYMEHTaX, €CIIM HEOOXOIWUMBI TMOSCHSIONINE WA
CIIpaBOYHBIC JIaHHBIE K COJIEPKAHUIO TEKCTa, Tabmui, rpadudeckoro wmarepuana. CraoBo
«IIpumedanue» cieayeT mevararb ¢ IPOIMUCHON OyKBHI ¢ ab3alla U He Mmoa4epkuBath. [Ipumedanue
CJIeTyeT TMOMENIATh HEMOCPEJACTBEHHO IIOCNIe TEKCTa, Tpad)MyecKoro marepuayia WUiad TaOIuIlbl.
[Ipumeyanue k TabiMIle MOMENIAIOT B KOHIIE TAOJMIIBI TOJ JMHHUEH, 0003HAYaIOMme OKOHYaHUE
tabnmuubl. [Ipumedanus k TabiuIe 1mMeaecooOpasHbl JIUIIL B TEX CIy4asX, KOTJIa OHU OTHOCSTCS K
HE3HAYMUTEJIbHON YacTH CTPOK, JINOO KOMMEHTHUPYIOT, MOSICHSIOT, JIOMOJHSIOT TO WJIM MHOE MECTO
TaOIMIIBI, OTACIIbHBIC YUCIIA WK TEKCTOBBIEC 3JeMEHThI. Eciin nmpuMeuanue oAaHO, TO MOCIE CI0oBa
«IIpumedanue» CTaBUTCS TUPE M IPUMEYAHKE TI€YaTaeTCs C MPOMUCHON OykBbl. OHO MpUMeUYaHue
He HyMmepyercs. Heckonpbko TpUMEYaHWii HYMEPYIOT IO TOPSAAKY apaOCKkuMu mudpamu 0e3
MpocTaBJICHUs] TOYKH. [Ipm HEOOXOAUMOCTH JOMOTHUTEIBHOTO TOSCHEHUS B JOKYMEHTE €ro
JOITycKaeTcss opopMIIATh B BU/I€ CHOCKH. 3HaK CHOCKHU CTaBSAT HEMOCPEACTBEHHO TOCTIE TOTO CJIOBa,
Yyucia, CHMBOJIA, TMPEJIOKEHUS, K KOTOPOMY JaeTcs IOSCHEHHE. 3HAaK CHOCKH BBIMOJHSIOT
HAJCTPOYHO apaOCkuMu mudpamu co ckoOkoi. Jlomyckaercs BMECTO HHU(P BBIMOIHATH CHOCKU
3Be3toukaMu «*». [lpuMeHsTh OoJjiee Tpex 3BE3/I0YEK Ha CTpaHuile He gomyckaercs. CHOCKY
pacronaraloT B KOHIIE CTpaHHUIBI ¢ a03alHOTO OTCTyIa, OTHENSIS OT TEKCTa KOPOTKOM
TOPU30HTANLHOM NuHUEH crneBa. CHOCKY K Ta0/MIle pacrnojaraioT B KOHIE TaOIUIbl MO JTUHHUEH,
0003HaYaoIIeH OKOHYAHHUE TAOIHIIBI.

6.2.8. Ccouiku

B TexkcToBOM MOKYMEHTE JOIYCKAalOTCS CCBHUIKM Ha JaHHBIA JOKYMEHT, CTaHIapThI,
TOKyMeHTHl (Oubnuorpaduueckue ccbuiku). [lpu ccbuikax Ha pas3fensl, MOAPa3Aembl, MYHKTHI
JIOKYMEHTa CJIeIyeT YKa3blBaTh WX TMOPSIKOBBIA HOMEpP, HANMpPUMEp: «...B paziene 2», «...B
noapaszaene 3.1», «...B myHkre 1.3.2». Ilpum cchuikax Ha CTaHAAPT YKa3bIBalOT TOJBKO €ro
o0o3HauYeHME.

[Ipu ccbuikax Ha WILTIOCTPALIMU CIEAYET MUCATh «...B COOTBETCTBUH C pUCYHKOM 1». Eciu B
TEKCTe MPUBOJUTCS TOJBKO OJHA WILUIIOCTpAIMs, OJHO MPHUIOKEHHE, TO B CChUIKE YKa3bIBACTCS:
«...B TaOIUIE», «...HAa PUCYHKE», «...B MPUWIOKEHUW». [Ipu cchbulkax Ha MPHIOKEHUS CIEAYeT
nucath (cM. [Ipunoxenue A, C. 64). pu ccbuikax Ha TabJIUIly B IPUIIOKEHUH CIEAYET MUCcaTh (CM.
[Tpunoxxenue A, tabmuna A. 1, C. 64). CcbUlkU Ha HCIOJIB30BAHHBIE MCTOUYHUKH U JJOKYMEHTBI
ClIelyeT YKa3blBaTh TMOPSAKOBEIM HOMEpPOM, TIOJ KOTOPHIM HMCTOYHHUK 3HAYUTCS B CITHCKE
HUCTOYHUKOB M JIUTEPATYyphl, B KBAJIPATHBIX CKOOKaX, B HEOOXOJMMBIX CIlydasx C yKa3zaHUEM
ctpanuilsl, Harpumep: [18] wm [18, C. 76].

6.2.9. Cnrucok ucnonb306aHHbIX UCHOUHUKOG

Crnucok MCHOIb30BaHHBIX UCTOYHHUKOB O(QOPMIISIETCS OJTHUM M3 TpEX CIOCOOOB: B MOPSIKE
MOSIBJICHUS CCHUTIOK Ha UCTOYHUKH B TEKCTE JOKYMEHTA; B aJI(paBUTHOM MOPSIKE; B PEKOMEHTyeMOit
MOCJIEIOBATEIILHOCTH PACIIOIOKEHNS WCTOYHHKOB TIO CTEMEeHM WX 3HauyuMocTH. CBeneHus 00
UCTOYHUKAX CJeIyeT HyMepoBaTh apabckumu udpamMu 0e3 TOYKH B KOHIIE M TedaTaTh C
a03a1HOro OTCTYyIA.

[Ipu oopmiIeHUN CITHCKa HCI0Ib30BaHHBIX HCTOYHUKOB pEeKOMeHTyemast
MOCJIEIOBATEILHOCTH UX PACTIONIOKEHUS CIICTYIOIIAs:

1. HopmaTuBHO-TIpaBOBBIE aKTHI.
2. BemomcTBeHHBIC METOUYECKHIE YKA3aHMUS, TOJIOKCHHS, HHCTPYKITUH, IIPUKA3HI.
3. HCTOYHMKH CTaTUCTUYECKHUX JTaHHBIX.
4. KHHUTH U CTaTbH.
5. HeonyOnukoBaHHBIE TOKYMEHTHI:
— OTYETHl O HAYYHO-HUCCIIEOBATEBCKUX PaboTax;
— TIEepPEBOJIHI;
— JIMccepTaluu.
6. Kuuru u cratbu, omyOIMKOBaHHBIE HA MHOCTPAHHBIX S3BIKAX.
7. DnextpoHHBIE pecypchl Internet.



6.2.10. IIpunoscenusn

[Tpunoxxenus opopMIISIFOTCS KaK MPOJOJKEHUE TAaHHOTO JOKYMEHTAa Ha MOCIEAYIOIUX €ro
mucTax. B TekcTe JOKyMEHTa Ha BCE MPUIIOKEHHUS JTOJDKHBI OBITh JaHbl CChUIKU. [IpmiiokeHus
pacroiaraloT B MOpSAKE CChUIOK Ha HMX B TEeKCTe JokyMeHTa. Kaxkioe mpuioxeHue cienyet
HAaYMHATh C HOBOM cTpaHulbl. [IpuioxkeHne MOMKHO MMETh 3arojlOBOK, KOTOPBIA 3alMCHIBAKOT
CUMMETPUYHO OTHOCUTENIHO TEKCTA C MPOMUCHONU OYKBBI OT/IEIBHON CTPOKOH.

[Tpunoxxenuss 0003HAYAIOT 3arjaBHBIMA OYKBaMH PYCCKOTO anaBHTa, 3a HCKIIOYCHHUEM
oyks E, 3, U, O, 4, b, bL, b. [ocie criosa «[Ipunoxxenne» ciemyer OykBa, 0003HAUaIOMAs €ro
MOCIIEI0BATEIHPHOCTE. B cilydae moJIHOTO UCTIONB30BaHus OyKB andaBuTa J0MycKaeTcs 0003Ha4YaTh
MIPUIIOXKEHUS apaObCKUMHU 1udpamu.

[TpunoxeHus, mpu HEOOXOIUMOCTH, JTOMYCKAETCs MIEPEHOCUTh HA JAPYroM JIUCT (CTPAHUILY).
[Ipu mepeHoce yacTu NPUIOKEHHS Ha Apyro Juct cioBo «lIpunoxkenue» u ero OyKBEeHHOE
o0o3Ha4YeHHEe (HOMEp), a TaK)K€ Ha3BaHUE YKa3blBalOT OAMH pa3 MO LEHTPY CTPAHMILIBI HAJl IEPBOI
YacThIO MPUJIOKEHUS, HAJl IPYTMMH YacCTSAMHU TaKXKe MO LEHTPY NnuiryT cioBo «lIpomomxenue» u
YKa3pIBAIOT HOMEp npuioxeHus, Hanpumep: «lIpogomkenue [lpunoxenus Ay». TekCT Kaxaoro
MPUWIOKEHUS, IPH HEOOXOUMOCTH, MOXKET ObITh pa3felieH Ha pas/ieibl U MOoJpa3zelibl, KOTOpbIe
HYMEPYIOT B MpeJenax KaxI0ro MPUIOKEHHUS.

7 Ilopsaok MpeaoCTaBJICHUA OTYETA 10 NPAKTHKE

B ycraHoBneHHBIE CpOKM oOOydJaromuecss OOs3aHbI IMPEACTABUTH OTYETHI IO MPAKTHKE,
XapakTEepUCTHKY C MECTa NPAaKTUKH, 3aBEPEHHbIC Ie4aThl0 0a3bl MPAKTUKH. B ycTaHOBIEHHBbIE
CPOKH IIPOBOJUTCS 3AIINATA OTYETOB.

3amuTy oT4yeTra NPUHMMAET PYKOBOIUTEIb O3HAKOMMTENbHOM MPAKTUKU OT Kaderpbl
YHHMBEPCUTETA U OLICHUBAET €€ MO NMATUOAIIILHON CUCTEME.

K 3amure npencraBislOTCA TOJIBKO TE OTYETHI, KOTOPBIE IOIMYLIECHBI PYKOBOJUTEIEM
IIPaKTUKU OT YHUBEpCUTETa. B mpolecce 3alUThl CTYJEHT TOJKEH KPaTKO M3JI0KUTh OCHOBHBIE
pe3yibTaThl MPOJENaHHOW paboThl M CIEAyIOIIMe M3 HUX BBIBOJABL. 3alMra OT4eTa
npeaycMaTrpuBaeT IugQGepeHIIMPOBAHHYIO OIEHKY, KOTOpasi BBICTABISIETCS HAa THTYJIBHOM JIUCTE
OTYeTa I10 IPAKTHKE.

B 3auemno-skzamenauyunnyio 6e00mMocms, 3a4emHuyl0 KHUNCKy CmyO0eHnma 6biCmaegiiemcs
OUeHKa  no  umo2am  NPOXOMNCOeHUA  NPAKmMuKW,  KOTOpas  NPUpPAaBHUBAETCI K
T depeHIIMPOBAaHHBIM 3a4€TaM MO0 TEOPETUYECKOMY OOYUYEHHIO M YUUTBHIBAE€TCS MPH MOABEICHUN
UTOTOB O0IIEH YCIIeBAeMOCTH CTY/IEHTA.

8 DOoH OLIEHOYHBIX CpPEeaACTB IJIAA NMPOBECACHUSA l'[pOMe)KyTO‘IHOﬁ aTreCcTalMu CTYACHTOB
110 IIPAKTHUKE

@DOH/T OLIEHOYHBIX CPEACTB JUIsl MPOBEACHUS MPOMEXKYTOUHOW aTTECTAIMHM CTYJIEHTOB IO
O03HAKOMUTENLHON TMpaKTUKe MPEACTaBIEeH B NPUIOKEHHWU K pabodell mporpaMMe MPakTUKU U
BKJIFOYAET B ceOs:

— TMepeueHb KOMIETEHIIMH C YKa3aHHeM JTamnoB UX (OPMHUPOBAHHS B MPOIECCE OCBOCHHUS
00pa3oBaTeNnbHOIN MPOTrPaMMBI;

— OIHMCaHHE TOKa3areyield U KPUTEPUEB OIEHWBAHMS KOMIIETEHIIMNA HA Pa3IMYHBIX dTalax ux
dbopMHUpOBaHHUs, ONTMCAHNE IITKAJT OTICHUBAHUS,

— THUIOBBIE KOHTPOJIBHBIE 3a/laHUs WJIM MaTepuaibl, HEOOXOAMMBIE JIsl OIEHKH 3HAHUM,
YMEHUW, HABBIKOB M (WJIM) ONBITA JCATEIHHOCTH, XapaKTEPU3YIOMIMX ATambl (HOPMHUPOBAHUS
KOMIIETEHIIUIT;

— METOJIMYECKHE MaTepUalbl, ONPEACNISIONINE MPOLEAYyphl OICHUBAHUS 3HAHWUW, YMEHUH,
HAaBBIKOB U (MJIM) OTBITA IEATEIHOCTH, XapaKTEPU3YIOMIUX ATaNbl POPMUPOBAHUS KOMITECTSHITHH.



9 PexoMeH1yemasi iuTEepaTypa

9.1 Ocnosénasn rumepamypa
1. Yupkun B.E. Cucrema rocynapcTBEHHOT0 M1 MyHHUITUIIATLHOTO YIIPABICHUS: y4eOHUK. — M.:
Hopwma, 2008. — 448 c. — (aboHemeHT — 44 sK3eMIUIsIpa, YATATBHBIN 3a71 — 1 9K3.)

9.2. /lononnumensnas numepamypa
2. Xapuenko E.B. Cucrema rocyaapCTBEHHOTO M MYHHUIIMIIAILHOTO YIIPABJICHUS: y4eOHOE
nocobue. — M.: Kuopyc, 2009. — 272 ¢. — (uutanpHbIN 321 — 3 3K3eMIUIsIpa, a0OHEMEHT — 5
9K3EMILISPOB)

10 Ilepeuensb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTH « UHTEepHET»

1. HayuHo-nonutuueckuii xkypHan «l'ocymapcTBeHHass ciyx0a» [DIeKTpoHHBIA pecypc].
Pexxum nmocryna: http://www.mgs.rags.ru/content/archives_journals/

2. Kypnan «Bompocsl rocy1apcTBEHHOTO M MYHUIIMIAIBHOTO YIPaBICHUS» [DIEKTPOHHBIH
pecypce]. Pexxum noctyma: http://vgmu.hse.ru/

3. DNEeKTPOHHBIN Hay4yHBIH KypHaN «[ ocynapcTBEHHOE yIpaBieHUe. DIEKTPOHHBIA BECTHUK
[DnekrponHslii pecypc]. Pexxum nocryma: http://e-journal.spa.msu.ru/

4. HayuHnblii sxypHan «Bompocskl rocy1apcTBEHHOIO U MYHHIIMIIAIBLHOTO yipasieHus. Public
administration issues» [DneKTpOHHBIH pecypc]. Pexum
nocryma:http://comobzor.ru/registers/media/pi-fs-77-52402-voprosy-gosudarstvennogo-i-
munitsipalnogo-upravleniya-public-administration-issues

5. Kypnan «lIpakTika MYHUIUINATBHOTO YIpaBIeHUS» [DIEKTPOHHBIN pecypc]. Pexum
nocryma http://www.gkh.ru/journals/2487/

6. HayuHo-undopmManmoHuslii xypHan «Bormpochkl ympaBiaeHus» [DIEKTPOHHBIH pecypc].
Pexxum nmocryna: http://vestnik.uapa.ru/ru-ru/rubrics/

7. Xypnan «ARS ADMINISTRANDI» («MckyccTBO yrpaBiaeHHs») [DAEKTPOHHBINA pecypc].
Pesxxum nmocryna: http://ars-administrandi.com/

11 IlepeyeHb HH(pOPMALMOHHBIX TEXHOJIOIHH, HCHOJAb3YyeMbIX IPH OCYLIECTBJICHHH
00pa30BaTeIbHOIO NMpoOLEcca M0 NMPAKTHKE, BKIKYAas NepedyeHb NPOrpaMMHOro odecnedeHus
1 MHGOPMAILMOHHO-CIIPABOYHBIX CHCTEM

11.1 Ilepeuensv unghopmayuonnvix mexwonouil, UCHOALIYEMBIX HPU OCYULECHGICHUU

obpazoeamenvrnozo npoyecca

— 3JIEKTPOHHBIE 00pa30BaTeNbHbIE PECYPCHI, IPEICTaBICHHBIE B I1. 9 paboueil mporpaMmsl;

— HCIIOJIb30BAHUE CIIAN]I-TIPEe3eHTALNH;

— W3Yy4YCHHE HOPMATHUBHBIX JTOKYMEHTOB Ha OQUIHAIBLHOM caiTe (QeneparbHOTO OpraHa
HCTIOJTHUTENILHOM BJIAaCTH, MPOPa0OTKA TOKYMEHTOB;

— HHTEpaKTUBHOE OOIIEHHE CO CTYAEHTaMHU U KOHCYJIbTHPOBAHUE MTOCPEACTBOM JIEKTPOHHOMN
MOYTBHI.

11.2 IHepeuenv npozpammnozo obecneuenus, UCHOILIYEMO20 HPU OCYULECHIGIEHUU
obpazoeamenvHo20 npoyecca
[Tpu ocBOCHMM AMCIUTUIMHBI UCTIONB3YETCS JIMIIEH3NOHHOE MTPOrpaMMHOE 00ecTieueHue:
— «[Taker P-7 opuc»

11.3 Ilepeuensv ungpopmayuonno-cnpagoyHslx cucmem
— crnpaBouHO-TIpaBoBas cuctema ["apant http://www.garant.ru/online

12 MaTtepuajIbHO-TeXHHYECKOe o0ecneyeHrue NPOXO0KACHUS NMPAKTUKHU


http://e-journal.spa.msu.ru/
http://ars-administrandi.com/
http://www.garant.ru/online

— IS TIOJATOTOBKHM OTUYETOB IO MPAKTHKE W UX 3amuTe ydeOHas aymutopusi No 422-423 (ym.
KiroueBckas, 1.54 xoprnyc 7) ¢ KOMIUIEKTOM yueOHO# Mebenu Ha 52 mocalouHbIX MECTa,

— JUIA CaMOCTOATENbHOW paboThl ctymeHToB — ayautopus Ne 305 (yn. KiroueBckas, 1.54
Kopiyc 7), obopynoBaHHast 5 pabOYMMH CTaHIMSIMH C JOCTYNOM K ceTu «/HTepHeT» u B
AJIEKTPOHHYIO HH(DOPMAIIMOHHO-00pa30BaTENbHYIO CPEAy OpTraHHW3allui, W KOMILIEKTOM
03HAKOMUTENLHOM Mebenu Ha 32 mocaJouHbIX MECTa;

— TEXHHYECKHE CpPEICTBA OOydYeHHUs I TPEICTaBICHHUS O3HAKOMHUTEIBHON HH(OpMAINH
OOJBIION ayIUTOPUU: ayAUTOPHAS JOCKA, MYJIbTHMEIUHHOE Oo0OpyaoBaHHE (HOYTOVK,
MIPOEKTOP).

13 Opranm3anusi NPaKTHKM IS HWHBAJIUWAOB M JHI € OrPAHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbSI

B mens peanuzanuu MHAMBHIYaIbHOTO IMOAXOJa K OOYYCHMIO, MPOXOXKICHHE MPAKTUKU
CTYACHTaMM, OCYLIECTBIIIOUIMX Y4eOHBI IpoLecC MO COOCTBEHHOM AMPEKTOPHMM B paMKax
MHAMBUAYAJIbHOTO paboyero IUlaHa, MPOXOXKJIEHUE TMPAKTUKU Oasupyercs Ha CIEAYHOLINX
BO3MOXKHOCTSIX: 0OecrieueHre BHEAyJUTOPHOM paboThl C CTyJ€HTaMH, B TOM YHUCIIE, JIEKTPOHHOU
00pa30BaTEILHON Cpe/ie C HMCIOJIB30BAHUEM COOTBETCTBYIOLIETO MPOrPaMMHOI0 00OpYyIOBaHHMS,
JUCTAaHIMOHHBIX (GopM oO0y4yeHMs, BO3MoOkHOcTell MHTepHeT-pecypcoB, HMHIMBUAYaTIbHBIX
KOHCYJIBTALIUM U T.1I.

Jis il ¢ OrpaHWYEHHBIMH BO3MOKHOCTSIMHM 370pPOBbs BBIOOp MECT MPOXOKICHHUS
NPAaKTUKH YYUTHIBACT COCTOSIHUE 37I0POBbsI M TPEOOBAHUS TI0 JOCTYITHOCTH.
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I[MTPUJIOXEHUE I

Obpasey ogpopmaenusi OHe8HUKA NPOXOHCOEHUS O3HAKOMUMENbHOU NPAKMUKU

JHEBHUK
MIPOXOKIACHHSI 03HAKOMUTEIBHON MPAKTUKU
CTyJEHTa TPYIIIBI I'vo
(®.1.0.)
Ioamnuce
KOBOJUTES
Hara Brimonnasemas pabora Bpewms Py A
MPAKTHUKHU OT
OpraHu3aluu
PykoBoguTens
NPaKTUKU OT OpraHu3auu (6a3bl MPaKTHKH),
JIOJKHOCTh N.0. ®amunus
(moamuce)

MII




MMPUJIOXEHUE
Obpasey om3via pyKko8ooumensi NPAKMUKU Om opeanu3ayuu
HA BJIAHKE OPTAHU3ALIUN

OT3bIB
Ha

®.1.0. crynenra
MPOXOAUBLIET0 NPAKTUKY

MECTO NPOXOKIACHUS TPAKTUKU

OT3bIB Ha CTYAEHTA, MPOXOJIUBIIEIO MPAKTUKY, COCTABISAETCS PYKOBOAUTENIEM OT Oa3bl
NPAaKTUKU B IPOU3BOJIBLHOM (OPME U TOJKEH COJEPKATh CIEAYIOUINE CBEACHUS:

—  II0JIHOE HAUMEHOBaHME OpraHU3aLNY, BJISIOIIEHCS 02301 IPOX0XKACHUS IPAKTUKH;

—  IIepHOoJ, 3a KOTOPBIM XapaKTepU3yeTCs IPAKTUKAHT;

—  IepeuyeHb Nojpa3AeIeHUi OpraHu3aliy, B KOTOPBIX MPAaKTUKAHT padoTa;

—  paloTbl, NPOBOJUMBIE IPAKTUKAHTOM I10 IOPYUEHHUIO PYKOBOIUTEIS;

—  OTHOUICHHE MPAKTHKAHTa K BBIOJIHAEMON padoTe, CTENEeHb BBHIOJHEHUS MOPYYEHUil,
KAUeCTBEHHBI YPOBEHb M CTENEHb MOJArOTOBJIEHHOCTH OOYy4aroIIerocsi K CaMOCTOSITEIbHOMY
BBITIOJTHEHUIO OTAEIIBHBIX 33JaHUM;

—  JUCUMILIMHUPOBAHHOCTb U JIEJIOBbIE KayeCTBa, KOTOPbIE MPOSBUI CTYIEHT BO BpeMs
IIPAKTUKH;

—  YMEHHE KOHTaKTUPOBATh C KIMEHTaMHU, COTPYAHUKAMU, PyKOBOJCTBOM OpraHU3aLlUu;

—  PEKOMEHJyeMas OLICHKA IPOXO0XKICHUS IPAKTUKU;

—  JlaTa COCTaBJIEHUS OT3bIBA.

OT3bIB 0popMmiIsieTcsl Ha OJIaHKE OpraHu3aluM, ABJSAIOIIENCs 0a30i NpPaKTUKU, WM Ha
OOBIYHOM JIMCTE C Me4yaTblo ATOM opraHu3anuu. OT3bIB IOANUCHIBAETCS PYKOBOJUTEIEM
OpraHM3aly WU €70 MOAPA3JIEICHNS U 3aBEPAETCS EUaThIO.

Opranu3zanys, KoTopast BbIIaeT OT3bIB IPAKTUKAHTY, JOJKHA COOTBETCTBOBAThH IIPUKA3y
0 HaNpaBJICHUU 00YYAIOIIETrocCs I MPOXOXKICHHS TPAKTUKH.

PykoBoauTeNb 03HAKOMHUTEIEHON

NPaKTUKU OT OpraHu3auu (6a3bl MPaKTHKH),

JOJKHOCTD N.0. ®amunus
(moamuce)

MII



