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1. Hesn u 3a1a4M 03HAKOMHUTEIbHON NPAKTUKHU

LIGJ'ISIMI/I opraHn3alvii U MpOBCACHUA O03HAKOMUMENbHOU IIPAKTUKH ABJIAIOTCA:

3aKpeIuieHNe 3HaHUH 110 TUCIUILTMHAM PO EeCCHOHATBHOMN MTOATOTOBKHU

(dhopMHUpOBaHKE HABBIKOB

HCIOJIb30BAHHA HAYYHOI'O U METOAUYCCKOTO aIlrapara JJisd pClICHUSA KOMIIICKCHBIX

YHOPpaBJICHYCCKHUX U DOKOHOMHWYECKHUX 3a/da4,

PUOBPETEHNE TPAKTHYECKHX MPO(ECCHOHAIBHO CaMOCTOSTENbHOl HEOOXOMMMBIX —HABBIKOB
paboTHI 10 BAXKHEHUIIUM HATIPABJICHUAM JIEITEIBHOCTH.
OcHOBHBIE 3a0ayu TIPAKTUKU:

- MIOJTyYEHUE CBEACHNMN, CBA3AHHBIX C OPraHU3ale U COEPIKaHNEM
YIPaBIEHYECKON AESITEIbHOCTH HA IPEAIPUATHN;

- UCCJIEIOBaHKE Mpoliecca YIPaBIeHNs B OpraHU3alusaX pa3IndHbIX GopM
COOCTBEHHOCTH C y4E€TOM U3MEHEHHUs OKPY’KaIOIIeH Cpeibl U JUHAMUKU COLUAIIbHO-
SKOHOMHYECKHX ITOKa3aTeIeH;

- cbop, 00paboTKa, aHAIN3 U CHCTEMaTH3alus HHPOPMALIUH 110 TeMe
UCCJIEIOBaHMsI, BHIOOP METO/OB U CPEJCTB PEUICHMS 3a/1a4 UCCIEA0BAHUS U AJIs OJITOTOBKU
OTYeTa O MPOXOKACHUN TPAKTHKH.

3anayamMu 03HAKOMUmMENbHOU IPAKTUKY SIBIISIFOTCS:

— HW3Y4YeHHE HOPMATUBHBIX IIPAaBOBbIX aKTOB, OMNPEIENSIOIIUX IPAaBOBOW CTaryc U
pErIaMEeHTHPYIOIUX JAEATENbHOCTh HNPEANPUATHHA, OpraHu3aluii U y4YpexxJIeHUH pbIOHOM
OTpaciy;

— O3HAaKOMJICHHME C aIMUHUCTPATUBHBIMHU M JOJDKHOCTHBIMHU PETIaMeHTaMU OpraHU3alluiy,
HPEIIPUITHS, YUPEKICHUS;

— O3HaKOMJICHME C OPraHM3alMOHHOM CTPYKTYpOM OpraHu3alueu, IpeaAnpUsThs,
YUpEXKJIEHUS, €ro JAEATEeIbHOCTH, MOPSJIKOM B3aUMOJIEUCTBUSL C OpraHaMH TI'OCYJIapCTBEHHOH U
MYHUIIUTIATBHON BIACTH, XO3IHCTBYIOIIMMH CyOBEKTaMU M HACEIIEHUEM;

— H3YYEHHE CHCTEMbI JOKYMEHTAIlMOHHOIO OOECHEeYeHUsl NESATENIbHOCTH NPEeANpUsTUH,
OpraHu3alyil U yupexx1eHui prIOHOH oTpaciy,

— cOop MaTepHanoB JyId HOArOTOBKH OTYETA O MIPOXOXKICHUN IPAKTUKU.

2. TpeOoBaHus K pe3yJibTaTaM OCBOEHUSI MPAKTUKH
[pomecc mpoxoxaeHust 00yYarOUMMUCS 03HAKOMHUTENBFHON (Y4eOHOM) MpaKTHKK HaIpaBJIeH
Ha (opMUpOBaHUE CIETYIOMNX YHUBEPCAIBHBIX U 00IIenpOohecCHOHATEHBIX KOMIETEHITUI:

VYK-1 CriocobeH ocymecTBIsATh KpUTHYECKH aHAN3 MPOOJEMHBIX CHUTyalluii Ha OCHOBE
CHUCTEMHOTI'0 M0JIX0/1a, BhIpabaThIBaTh CTPATETHUIO JAEHCTBHIA;

VYK-4 CnocoOeH NpUMEHSATh COBPEMEHHbIE KOMMYHHUKATUBHBIE TEXHOJIOTHH, B TOM YHCIIE
Ha WHOCTPaHHOM(BIX) sI3bIKe(ax), IS aKaJIeMHUIECKOTO U MPOo(heCCHOHATFHOTO B3aMMOICHCTBHS;

VYK-6 CriocobeH onpenensiTh 1 peaan30BbIBaTh MPUOPUTETH COOCTBEHHOM IE€ATEIIEHOCTH U
CIOCOOBI €€ COBEPILIEHCTBOBAHUS HA OCHOBE CAMOOILIEHKH;

OIIK-1 Crocoben pemars MnpodeccHOHANbHBIE 3aJa4ll Ha OCHOBE 3HaHHUS (Ha
MPOJIBUHYTOM YypPOBHE) HKOHOMHYECKON, OpraHWU3allMOHHONW U YMPaBICHYECKOW TEOpPHH,
WHHOBAIIMOHHBIX TIOJIX0A0B, 0000IIEHUS ¥ KPUTUIESCKOTO aHATH3a MPAKTUK YIIPABICHUS;

OIIK-2 CnocobeH NpUMEHSTh COBPEMEHHBIC TEXHHUKH W METOJUKH cOOopa MaHHBIX,
MPOJBUHYTHIE METOABI UX 00pA0OTKH U aHAIH3a, B TOM YHCIIE UCTIOIh30BaTh HHTEIUICKTYaIbHbIC
MH(GOPMALIMOHHO-aHAIMTUYECKHE  CHUCTEMBI, OpU  pEIIeHWH  YNpaBICHUYECKUX U
UCCJIEIOBATENbCKUX 3a/1a4,;

OIIK-3  CmocoOeH caMOCTOSATEIbHO NPHUHUMATh OOOCHOBAHHBIE OPraHU3AIMOHHO-
YIOPaBJIEHYECKHE  PEILIEHUs, OLEHMBaThb UX  OMNEPALMOHHYIO M  OpPraHU3alMOHHYIO



3P PEKTHBHOCTD, COIHMATBHYIO 3HAYUMOCTh, HX PEATH3AIMIO B YCIOBUAX CIIOKHOW (B TOM UHUCIIe
KpOCC-KyJIbTYPHON) U JUHAMUYHOMN Cpepbl.
[Inanupyemsle pe3ynbTaThl MPOXOXKACHUS IPAKTUKH, COOTHECEHHBIE C IUIAHUPYEMBIMHU

pe3yjibTaTaMu OCBOCHUA O6p&30BaTeHBHOﬁ IIporpaMmsl, IMIpEACTABJICHBI B Ta6n1/1ue.

Ta6m/1ua - HHaHI/IpyeMHC PE3YJbTAThl IPOXOKACHUA IHNPAKTUKH, COOTHCCCHHBIC C INIAHUPYCMBIMHU

pe3yJIbTaTaMHi OCBOEHHUsI 00pa30BaTEIIbHON MPOTPAMMBI
Kon Ilnanupyemsie Koa n Ilnanupyemsblii pe3yibTat Kon
KOMIIeTeHIIHH pPe3yJabTaThl HANMMeHOBaHUe NPOXO0:KAeHUs MPAKTHKHU noKazareJs
OCBOEHMS HHAUKATOpPA OCBOEHMS
o0pa3oBaTeJbHOI JOCTUKEHUS
NPOrpaMMbl KOMIETEHIHU

YK-1 Crocoben UA-1yk.1.  Braneer | 3HaTh: CYILITHOCTh 3(YK-1)
OCYIIIECTBIIATH HaBBIKAMHM  aHaJH3a | CHCTEMHOTO MOJXOAa.

KPUTUYECKUH aHalu3 | MPOOJIeMHOM YMmerth: pa3pabaTsIBaTh Y(YK-1)
npoOIeMHBIX CUTYyaluH. CTpPATETHIO peLeHus

cutyaruii Ha ocHoBe | MJI-2yi.1. YMeeT | npoOiIeMHOM CUTYAIUH.

CHUCTEMHOTO pa3pabaTsIBaTh

TO/IX0/1a, CTPATer’io  PeIICHHS Biaajerb: HaBbIKAMU aHaiInu3a B(YK-1)
BBIpaOaTHIBaTh poOIeMHOM NPOOIEMHON CHTYALUH.

CTpaTEruio JEUCTBUMN; | CUTyallUH.

YK-4 Crocoben N-1yk-a. 3naet | 3HaTH: TEPMHUHOJIOTHIO, 3(YK-4)
NPUMEHATh MHOCTPAHHBIH  SI3BIK | HEOOXOAUMYIO ISt
COBpPEMEHHbIE Ha YPOBHE, | podeccuoHanbHON
KOMMYHHKATUBHbIE JIOCTaTOYHOM JUTSL | IeSITeNIbHOCTH;

TEXHOJOTMHA, B TOM | pEUICHUA Ymern: OCYILIECTBIIAThH Y(VK-4)

yHcie Ha | IpodecCHOHAIBHBIX KOMMYHHUKAIlUK B YCTHOH W

WHOCTPaHHOM(BIX) 3a/1ad. MMMCBMEHHON  ¢dopMax  JuIs

a3bIKe(ax), JUISL peuieHust 3a1a4

aKaJIEMUUECKOro U npodeccuoHanbHON

npoQecCHOHAIEHOTO JIeSITENTLHOCTH;

B3aUMO/JICHCTBUS Baanernb: HaBbIKaMU JIETTOBBIX B(YK-4)
KOMMYHUKALHUH

YK-6 Criocoben N-1yke. OuenuBaer | 3HATH: BO3MOXKHOCTH 3(YK-6)
OTIpEaeIATh U | CBOM PECypchl M UX | pa3BUTHs MPO¢ecCHOHAIBHBIX
pearn30BBIBATH TIPEJIENTbI, BEIOWPAET M | KOMITETEHITHIH.

NIPHOPUTETBI peannsyet C | ¥YMeTh: OIICHUBAaTh  CBOHU Y(YK-6)
COOCTBEHHOMU HCIIOJIb30BAHHEM peCypehl U UX NPENEIbL.
JESITeIbHOCTH U | UHCTPYMEHTOB
CI0COBEI ce | HEmpepHIBHOTO Baagerb: uHCTpyMeHTapuem B(YK-6)
COBEpILICHCTBOBAaHUS | 00Opa30BaHUS HEMpPEpIBHOrO  0GpasoBanKA
Ha OCHOBE | BO3MOXKHOCTH BOSMOMHOCTH PasBUTHA
CaMOOIICHKH; pa3BUTHS Hpoq)eCCHOH%HBHHX

npodecCHOHATBHBIX KOMIICTCHITHH. .

KOMITETCHIIU I

OIIK-1 | Cnocoben  pewars | MA-lonk1 3Haer (Ha | 3HATH:
npo¢ecCHOHANBHBIE | MIPOJBUHYTOM - 0a30BBIE 3KOHOMHYECKHUE
3ajjaud  Ha OCHOBE | YPOBHE) HOHSATHS, o6bextuHble | 3(OIK-1)1
3HaHUS (Ha | 5KOHOMHUYECKYIO, OCHOBBI  (pYHKIIMOHHPOBA-
IPOJBUHYTOM OPraHW3ALUOHHYIO H | oo S KOHOMIKH -

YPOBHC) N YHPaBJICHACCKYIO IOBEACHUSA DKOHOMHYECKHUX

3KOHOMHYECKOH, TEOpHH; .

opranm3anuonHo u | MA-2onk-1  Bmageer arCHTOB,

yIpaBIeHYECKOM HABBIKAMU  PEIIECHUS | OCHOBHbIC BUABL | 3(0MK-1)2

Teopuu, npodeccuonanpuprx | OKOHOMUHICCKUX 1
YIIPABJIECHUYECKUX




MHHOBAIIMOHHBIX 3a7a4  Ha  OCHOBE | HHCTPYMEHTOB.
MOJIXOJIOB, NpPUMEHEHUSI
000011eHNs W | MIHHOBaIlMOHHBIX
KPUTHYECKOTO noz[x?)o,uos; VMeTh:
aHaIM3a ‘ npaktuk | MA-3onk-1 Vmeer AHATH3UDOBATH V(OIIK-1)
YIpaBIECHHUS; 00001aTh u
KPHTHUECKH OpraHU3alMOHHYIO u
AHATH3MPOBATH 3KOHOMHUYECKYIO
NPaKTHYECKHUE HH(pOpMALHIO,
aCIEKTHI YIPaBIECHMUS. HEOOXOUMYIO AT
OPUHATHS ~ 00OCHOBAHHBIX
penieHuin B
npodeccuoHaIbHOU cepe.
Baapers:
METOJaMH  ILJIAHUPOBAHUSA
npogeccHoHaIbHOIM B(OIIK-1)
IEeSATENbHOCTH,
HACTIOIB30BaHUS
3KOHOMUYECKUX u
YIIPaBJICHYECKNX 3HAHUN B
npodeccruoHanbHOM
TPAKTHUKE.
OIIK-2 | Cmocoben NA-1lonk-2 3uaer | 3HATD:
IPUMCHSATD COBPEMEHHbIC - cospemennsie  Mmetonsl | 3(OIK-2)1
COBPEMECHHBIC TCXHUKU W MCETOAUKH c6opa’ aHaJu3a u O6pa6OTKI/I
TCXHUKHN U MCTOIWKHU 060pa JaHHBIX; Haquof/'I I/IHCI)OpMaLII/II/I;
cbopa AannbiX, | MA-20onk2  Buazmeer | - yeropsr ananmsa u cunresa | 3(OIK-2)2
HPOJIBUHYTHIE HaBBIKAMHU uH(OpMALHH.
METOJIBI WX | IpUMEHEHUSI YMeTh:
00paboTKH 1 | HPOABMHYTBIX - AHAIM3UPOBAThb, JIOTUYHO
aHa/IM3a, B TOM YHCIIC | METOJO0B 00PabOTKH H | pyicrpamBars Teopernueckuii | Y(OMK-2)1
UCII0JIL30BATh aHanu3a JaHHBIX; .
MHTEJUICKTYalIbHbIC M-3onk-2 Ywmeer ?Z;zggiﬁ;ﬁggiz:bmom,
MH(OPMAIHOHHO- HCIIOIB30BATE 1po0JIEMBl, CTABUTH LIEJIU U Y(OIIK-2)2
aHAINTHYECKUE MHTEIJUICKTYaJIbHbIE OIIPEEIATH MYTH HX
CHCTEMBI, npu | “HGOpPMAIIMOHHO- pelLIeHus; Y(OIIK-2)3
pEIICHUH AHATHTHYCCKIE - 3(dexTuBHO 0OpabaThHIBATH
YIPaBIEHUYECKHX W | CUCTEMBI, IPH | ronyyaeMyio HHYOPMALHIO.
UCCIIEJIOBATEILCKUX | PEIICHUN Biaxern:
3a/1a4; YUPaBICHYCCKHX M | yveronaMu M KPUTEPHAMH
HCCIACAOBATCIILCKIX OLICHKH pe3ynbTaroB HayuHbeix | B(OIK-2)
sajmad. pa3paboTOK OTEYECTBEHHBIX U
3apyOEKHBIX HCCIIEOBATEIICH
B cdepe DOKOHOMUKH W
yIIpaBJICHHSI.
OIIK-3 Crniocoben U-lonk-s 3Haer | 3HATH:
CaMOCTOSITEIBHO OpTraHU3alOHHO- - o0muit npoiiecc,
[IPUHUMATh YIIPABJICHYECKHE TexHosnornu, npuHmunel U | 3(OIK-3)1
000CHOBaHHBIE pemenus,  CrnocoObl | METOJIBI HPUHSATHS
OpraHU3aIOHHO- X 000CHOBaHMUSI, OpTaHU3aluOHHO-
yIpaBlIeHUYECKUE HU-20nk3 Brangeer | ympaBieHYeCKUX pPEIICHUH |
pelIeHHs, OLCHUBATh | HaBBIKAMU OLICHKU HX MOCJIC/ICTBUH;
UX OIEPAIlMOHHYIO U | ONEPAIlMOHHOMN U |- OCHOBHBIE KpUTEPUH W
OpraHHU3aLMOHHYIO OpraHHU3alOHHON OTpaHUYCHHUS BeiOOpa | 3(OIK-3)2
s} dexTrBHOCTD, OLICHKH OpraHu3alMOHHO-
COITMATBHYIO 3 dexTnBHOCTH YIIPaBICHUYECKHUX PEIICHU;




3HAYUMOCTb, UX | YIpaBICHYECKUX - kputepuu u Metoasl ouenku | 3(OIIK-3)3
peanu3auio B | pelLIcHHIA; KadecTBa U IPPEKTHBHOCTH
ycnoBusix  cinoxkHod | MI-3omk-3 YMeer | ynpaBIEHYECKUX PEIIECHUN.
(B ToM umcne Kpocc- | obecrneyuBarhb YMmertn:
KyJIBTYPHOM) U | COLIMAIBHYIO - aHaTM3WUPOBATh BHEIIHIOK H
JUHAaMUYHOU Cpenbl 3HaYUMOCTh BHYTPEHHIOIO cpeny | Y(OIIK-3)1
OpraHHU3alOHHO- OpraHM3allMH, BBIABIATH €€
YIPaBIIEHYECKUX KIIFOYEBBIE  DJIEMEHTHl |
pEeIIeHn B YCJIOBUAX | OIEHWBAaTh MX BIHMSHUE Ha
CIOKHOH (B TOM | mporiecc IIPHUHSATHUSL
yHcie Kpocc- | opraHu3aIuOHHO-
KYJIBTYPHOM) U | yIOpaBIIEHYECKUX PEIICHU;
JTUHAMUAYHOU CPEbL. - obocHoBEIBaTE  BBEIOOP | Y(OIIK-3)2
MPUHUMAEMBIX
OpTaHU3aLlMOHHO-
YIIPaBICHUECKUX PEIICHU;
- aHaAJIM3UPOBATH
PUHEMAaeMbIe Y(OIIK-3)3
OpraHM3alNOHHO-
YIPaBICHYECKUE pPEIIeHUs MU
OLIEHUBATH MX MOCIEICTBHS;
- HecTH oTBeTcTBeHHOCTh 3a | Y(OIIK-3)4
MIPUHATHIE  OPTaHMW3AaLHUOHHO-
yHIpaBJIeHYECKHE PELICHUSL.
Baagers:
HaBbIKaMH NMPUHATHS B(OIIK-3)1
OpraHH3alMOHHO-
yIpaBIeHUYECKUX PEICHUN
IUISL TOCTYDKEHUS
MaKCHMAaJIbHOTO Pe3yJbTaTa B
pohecCUOHANBHOM
NeSITEIbHOCTH;
METOIaMHU OLIEHKHU nx | B(OIIK-3)2
MOCJIEICTBUA U HECEHHUs
OTBETCTBEHHOCTH.

3 MecTo NPpaKTHUKH B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

O3HakoMHUTENIbHAS TPAKTUKA — 3TO TUM YYeOHOW MPAaKTHKH, BXOJUT B 00s3aTEIbHYIO YacTh
OII u sBIsIeTCS IEPBBIM ATAIIOM MPAKTUIECKOTO 00yUYEHHS TI0 HalpaBJiIeHNI0 moarotoBku 38.04.02
MeHemKMeHT (YpOBEHb MarucTparyphl).

3HAKOMCTBO M W3Yy4Y€HHE YIPABIEHYECKOro IIpoliecca Oa3upyeTcsi Ha TEOPEeTHUECKUX
IIPEJCTaBICHUSX, TOJYYEHHbIX IPU HW3YYEHHHM TaKuUX MJUCHMIUIMH KaK «IIPOU3BOJICTBEHHBIN
MEHEKMEHT», «YTpaBlieHUYecKasi SJKOHOMUKa», «IlmaHupoBaHue Ha MpeanpusITUn», U np. Takum
o0Opa3oM, yueOHas MpakTHKa MPU3BaHA CUCTEMAaTU3UPOBATh, 0OOOUIUTH U 3aKPENUTh MOTYUYECHHBIE
00y4JarmUMHUCS TEOPETUYECKUE 3HAHMS, HAYYUTh NPUMEHATH MOJTy4YCHHbIC 3HAHHS Ha MPaKTUKE,
CHOCOOCTBOBAaTh PAa3BUTHIO Yy OOYYalOIIUXCS HABBIKOB B IPOBEACHUU CaMOCTOSTEIbHBIX
UCCIICIOBAaHUM.

4 Conep:xxanne NPaAKTUKH

4.1 Temamuueckuii nian nPOX0HcOEHUA NPAKMUKU



HaumeHnoBaHue pa3aesioB (3TanoB)

DopMBbI TEKYLLET0

HTorosnlii KOHTPOJIbL

N Bcero KOHTPOJIsA pe3y/IbTaToB
NPAKTHKH U BUJOB 03HAKOMHUTEJILHO#
ABOTHI 4acos Pe3y/IbTATOB IIPOXOKIACHUS NIPOXOsK/ICHUSA
P NMPAKTHKH NMPAKTHKH
1 2 4 5
1. Opranu3zauuMoHHBI 3TAN 10
Vuactue B OpTraHU3allMOHHOM HenocpencreenHoe
cobpanmu. Ilomydenune  mporpaMMbl HaOJII0ICHNE
MPaKTUKU U METOAMYECKHUX YKa3aHUH 1O 2 PYKOBOJIHUTENEM NPAKTHKH OT
e€ MPOXOXKIACHUIO 00pa3oBaTeIbHOTO
YUPEKACHUSI
KoHcynbranys pyKoBOIUTENS IPAKTUKH Henocpencreennoe
ot kaeapbl HaOII0eHNE
2 PYKOBOIUTENIEM IPAKTHKH OT
00pazoBaTeILHOTO
YUpeRKACHUS
[IpubbiTHEe Ha MecTO NPAKTHUKH, B OKCHepTHBIN aHaIHu3
KOTOPOM OHa OyaeT MPOXOIUTh 2 3amUCeil B THEBHUKE
MPaKTUKaHTa
[IpoxoxaeHue BBOTHOTO HMHCTPYKTa)ka .
OKCTepTHBIN aHaIHn3
M0 TEXHUKE OE30IacHOCTH, OXpaHe .
2 3amnucell B IHEBHUKE
Tpyaa, MpaBUIaM BHYTPEHHETO
[IPAaKTUKaHTa
pacropsiika 6a3bl IPAKTHKH
O3HakOMHTENbHAS SKCKYPCHUS OKCIEepTHHIN aHAN3
2 3anmucei B
JTHEBHUKE MPaKTHKAaHTA
2. OcHoOBHOIi yTan 60
Omnucanue 1 aHAU3 CTPYKTYPHI U
(byHKIMH 00beKTa H3ydeHUs (WA ero
CTPYKTYPHOTO TTOAPA3ICICHIS):
XapaKTepPUCTHKA OPraHU3aMOHHO- OKcIepTHBIN aHau3
(YHKIMOHAIBHON CTPYKTYPBI 00BEKTa 10 3anucei B
n3ydeHHs (cxema ¢ KOMMEHTapUsIMH U JTHEBHUKE MPAKTHKAHTA
aHaJM30M ); UcciieioBanue QyHKIHN 1
MOJTHOMOYMI 00beKTa U3ydeHus! (MU
€ro CTPYKTYPHOTO HOAPa3AEICHUs]).
W3yueHne HOPMATUBHO-TIPABOBOTO U
JOKYMEHTAIMOHHOTO obecrieueHust
JEATEIIbHOCTH OpraHHU3aluH,
MPEINPUITHS. WIN YUPEKICHHS: aHAIN3
MOJIOKEHUIT OCHOBHBIX HOPMAaTHBHBIX .
JOKyMEHTOB erJIaMEeHTHPYIOLINX IKCNCpTHBIH aHaH3
Y ’ p py 25 3aruceii B
YIPaBJICHUYECKYI0  JCATEJBHOCTh IO
. JHEBHUKE MPaKTHKAHTa
BBIIIOJIHEHUIO byHKIHANA 00BeKTa
u3ydeHus (3aKOHBI, yKas3bl, YCTaB,
MOJIOXKEHHUE 0 Mopa3esICHNN,
JIOJDKHOCTHBIC WHCTPYKITUH, INTaTHOE
paciicanue, KaJpoBble JOKYMEHTBI).
AHanu3 ynpaBieHUECKON AESTeNbHOCTH
00BeKTa W3Yy4eHUS (v ero N
CTPYKTYPHOT'O IIOAPAa3/eNEHUs): aHaIU3 IKCNEPTHEIH anaH3
TPYKTYP p ) 10 3arucei B
KayecTBa u 3G PEKTHBHOCTH
. JHEBHUKE NPAKTHKAHTa
BBIMOJIHEHUSI ~ OCHOBHBIX  (pyHKOMIH
KaJpOBOTO u MH(POPMAIIIOHHOTO




obecrieueHNsT OOBEKTAa W3YUYEHUS WIIN
€ro CTPYKTYPHOTO NOJpa3AeIICHuUSI.

BrimonHeHne OTACTBHBIX HenocpencteenHoe
MPOU3BOJCTBEHHBIX 33JaHUM HaOroieHne
PYKOBOIHUTENIEM NPAKTHKH OT
00pazoBaTeILHOTO
15 YUPEXKACHUS 32
BBITIOJTHEHUEM
00yJaroIIMcs
MPaKTHYECKUX
3alaHui
3. 3akJI0YUTeNbHBII dTaN 38
O6paboTka u CUCTEeMaTH3aIs] HenocpencreenHoe
COOpaHHBIX MaTepHajoB IS HaOIroIeHne
COCTaBICHUSI OTYéTa IO IPAKTHKE B 28 PYKOBOIUTENEM IPAKTHKH OT
COOTBETCTBHH C YTBEPKAEHHBIM IJIAHOM 00pa3oBaTensHOrO
YUPEKACHUS
Odopmnenne oTu€Ta MO NPaKTHKE B Henocpexncreennoe
COOTBETCTBUHM C  HPEABABIIEMBIMU HaOIroIeHNe
TpeOOBaHUSIMU 10 PYKOBOAUTEIEM MPAKTHUKHU OT
00pa3oBaTeILHOTO
YUPERKACHUS
AHanu3 oTuera
O pe3ysbTaram
IPOXOKACHUS
MIPaKTUKY;
aHaIIN3
3ammuTa 0T4éTa MO MPAKTHKE pe3yabTaToB
(mu¢dpepeHuMpPOBaAHHBIH 3allUThI OTYETA 110
3a4éT) [IPaKTUKE U OTBETOB
Ha BOTIPOCHI
PYKOBOIUTEINS
MPAKTUKH OT
00pa30BaTeIbLHOIO
YUPEKACHHSI
Bcero 108
4.2 Pacnpeoenenue yueOHbvix uacoe no pazoenam (Imanam) npaKmuKu
O0BEM NPAKTHKHU B HEACISX 2
IIpo10JIKUTENBHOCTh 03HAKOMUTENBHON PAKTHKH B Yacax 108
IloAroToBUTENBHBIN 3TAll 10
OCHOBHOM 3Tall 60
3axJIIOYNTEIBHBIHN JTal 38

Bu npoMexxyTouHOH aTTecTalu 00y4aromerocs

au¢depeHIPOBAHHBIN 324¢T

5. OT4éTHbIe MaTepuabl 10 NPAKTHKE
5.1.  Cmpykmypa u cooepicanue omuéma no npaKkmuke

Pe3ynbpratoM nmpoxoxaeHus: 03HAKOMUTEIBHOW IPAKTUKY SBIIETCS COCTABICHUE OTUETA.
OTuéT Mo NpakTUKE AOJDKEH MPEeICTaBIIATh OIMCAaHUE MPOJAETaHHOM paboThl M OTpakaTh
nproOpeTEHHBIE 00YYAIOIINMCS YMEHHS U HAaBBIKH B MTPOIECCE MIPOXOKICHHUS 03HAKOMUTEIBHOM

IMMPAKTHUKH.




OT1yér 00 O3HAKOMHUTEIBHON NPAKTUKE JOHKEH OBITh BBIMOIHEH B 00bEMe 25-30 crpanuil
MaIIMHOMUCHOTO TekcTa (0e3 yuéra mnpuinoxkenuii). OOpaszenr THUTYJIBHOTO JIMCTa OT4YéTa
npuBeaEH B [Ipunoxennn A.

OT4éT MO 03HAKOMUTENBHOMN MPAKTHUKE TOJKEH ObITh COCTABJICH MOCIEAYIOIIEH cXeMe:

TUTYJbHBIN JHUCT;

OT3bIB Ha 00yYarOLIErocs, MOAMUCAHHBI PYKOBOAUTEIEM MPAKTUKU OT 0a3bl MPaKTUKU
U 3aBepeHHbIN neuaThio 6a3bl npaktuku (Ilpunoxenue B);

JlHeBHUK MpaKkTHKHU, (hopma KoToporo npuseaeHa B [Ipunoxennu b;

Conepxanue;

Beenenue;

OcHoBHAasl 4YacTh OTYETA;

3akjoueHue;

Cnmcok HCNoJIb30BAHHBIX HCTOYHHUKOB;

IIpuinoxenus.

OT4€T O TUPOXOXKIECHWU TPAKTHUKUA JIOJDKEH COJEepkKaTh TEKCTOBBIC, TI'papuyecKue u
TaOIMYHBIE  MaTepUaNbl, OTPaXKAIOIIMe  pEIICHWE  MPEAYCMOTPEHHBIX  MPOTrPamMMOu
03HAKOMHTEIIbHON MPAKTHKH 3a/1a4. [10 OKOHYaHWIO 03HAKOMHUTEIILHON MPAKTHKU OTYET CIAETCA
Ha MPOBEPKY PYKOBOAMUTEIO MPAKTUKHU OT By3a. OTUET IO O3HAKOMUTENbHOMN MPAKTUKE JI0JKEH
OBITH MPOCMOTPEH U MOJANKUCAH PYKOBOAUTENIEM OT 0a3bl MPAKTHKHU.

OcHognbie s1emeHmbvl cO0epAHCaAnUsL OCHOBHOU 4acmu Om4éma

«BBeneHune» JOJKHO COAEPKATh:

—  1eJdb NPOXOKIEHUSI 03HAKOMUTEIIbHON MTPaKTUKHU;

— TIEpPEeUYeHb 3a7]a4, PEIIAEMbIX B XOJI€ TPOXOKICHUS 03HAKOMUTEIIHFHOM MPAKTHKY;

— OOBEKT U3yueHUS B XOJI€ MIPOXOKICHHS O3HAKOMUTEIHHON MPAKTHKHY;

— TpEeAMET UCCIEIOBAHUS B X0JI€ MMPOXOKICHHS 03HAKOMUTEILHON NPAKTUKH,

— OMmpelereHue METOAOB HU3YYEHHUSl B XOJ€ HalMCAaHMWS OTY€Ta MO O3HAKOMHUTEIbHOM

MPaKTHUKE;

— OIpeleeHre SMIUPUUIECKOIl 0a3bl, HCTIONb3YEeMOH MPY HAMCAHUU OTUYETA.

Oo0vekmom V3yUYeHUs B X0J1e MPOXOXKICHUSI O3HAKOMUTEIBLHON MPAKTUKHU SBJISIFOTCS OPTaHbl
rocygapcTBeHHoit Biaactd P® wu cyOwektoB P®, opranel MeCTHOTO CcaMOYNpaBIICHHUS,
rOCYJJapCTBEHHBIE U MYHUIUTIATIbHBIE TPEANPUATUS U YUPEKICHUS, HHCTUTYTHI TPaXKJaHCKOTO
oOmiecTBa, OOIIECTBEHHBbIE OpPraHMU3AIMHM, HEKOMMEPUECKHEe U KOMMEpPYECKHE OpraHU3alllH,
MEXyHApOAHbIC OpPTraHU3aIlMU U MEXIYHAPO/IHbIE OPraHbl YIIPABJICHUS, HHbIE OpTraHU3aI1H.

IIpeomemom w3ydeHHs] B XOJ€ MPOXOXKACHHUS O3HAKOMUTEIbHON MPAKTHUKU BBICTYNAET HUX
JEATETLHOCTh MO pPa3paboTKe M peain3alliy YIpaBICHUYECKUX PEIICHUH M OCYLIECTBICHUIO
yIpaBlieHYeCKUX (QyHKIUH.

B kadyecTBe OCHOBHBIX MeMO006 WCCICIOBAHUS MOTYT SIBISTHCSA: METOJ CHUCTEMHOIO
aHaJIu3a U CUHTE3a, CTATUCTUYECKHE METO/Ibl, METOJ] KOHTEHT-aHaIN3a U Jp.

Omnupuueckasa 6a3za VCCIENOBaHUS BKIIIOYAET MEPEUCHb CTATHCTHUYECKUX MaTEPHAJIOB,
JMaHHBIX  CTaTed MepUOJUYEecKOod  me4yaTH, WH(POPMAIMOHHBIX CHUCTEM, JIOKyMEHTOB
JIEJIOTIPOM3BOJICTBA M T. ., COCTaBUBIIUX OCHOBY AQHAJIUTHUYECKOW YacTU OTYETA TIO0
03HAaKOMMTEJIBHOW MTPAKTHKE.

O06bEM «BBeneHus» cocTaBisieT 2-4 CTpaHUIIBL.

Pa3zoenvt ocnosnotll uacmu omuéma

Pazgen 1: HopMaTWBHO-NIPaBOBOE W JIOKYMEHTAIIMOHHOE OOecreueHue JIeATeIbHOCTH
00BbeKTa U3yUeHUs

Pazgen momkeH copepkaTh CIEIYIONIME OCHOBHBIC AJIEMEHTHI: KPAaTKOE H3JI0KEHUE U
aHaJIu3  TOJIO)KEHUH  OCHOBHBIX ~ HOPMATHBHBIX  JIOKYMEHTOB,  PErJIaMEHTUPYIOIIHNX
YIPaBIEHYECKYIO JACSITEILHOCTD IO BBIOJIHCHUIO QYHKITUH 00beKTa M3ydeHUs (3aKOHBI, YKa3bl,
yCTaB, MOJIOKEHUE O TMOAPA3IACICHUH, JOJKHOCTHBIE HMHCTPYKIHMH, IUTATHOE paclUCaHUE,
KaJIPOBBIC IOKYMEHTHI).




Pasgmen 2: Onucanue W aHaau3 CTPYKTYPbI UM (YHKIMHA 00beKTa M3ydyeHHUs (MU €ro
CTPYKTYPHOI'0 OApa3AeIEHNs).

Pazgen nmomkeH copepkaTh ClIeAyIONIEe OCHOBHBIC SJIEMEHTHI:

—XapaKTepUCTUKY OpPTaHU3aI[MOHHO-(QYHKIIMOHAIBHON CTPYKTYphl OOBEKTa H3y4eHUs
(cxema ¢ KOMMEHTapHUsIMH U aHAITU30M);

—uccienoBaHre (QYHKIMA M TOJTHOMOYMIA OOBEKTa HM3yueHUs (WM ero CTPYKTYpPHOIO
MOApa3ieIICHNUs ),

—OMHCaHUE U aHaNN3 (QYHKIMOHAIBHBIX 00S3aHHOCTEH PYKOBOIUTENCH U CTICIIMATUCTOB.

Pazgen 3: AmnHann3 yIOpaBJICHYECKOM JNEATCILHOCTH OO0BEKTAa M3YYEHHUsS (MM €ro
CTPYKTYPHOI'O IOPA3ICIICHU).

Paznen moxer BKiIOYATh aHaIM3 KadecTBa U 3((HEKTUBHOCTH BBINOJIHEHUS OCHOBHBIX
BHEIITHUX WK BHYTPEHHUX (PyHKIMI 00bEKTa U3YUYCHHUS WIH €T0 CTPYKTYPHOTO MOpa3AeIeHUs.

B «3akiaoueHun» K OTYETY OTPaKAIOTCS OCHOBHBIE BBIBOJIBI, B COOTBETCTBHUU C
pelIeHreM 3a/1a4, MOCTaBIEHHbIX BO «BBeneHnm».

«3akiroueHue» sBiseTcss 00oOmeHHeM O0T4éTa, MOATOMY OHO HE JOJKHO HOCHUTH
aOCTpaKTHBIM XapakTep W COJAEp)KaTh MaTepuajbl, HE MOJNYyYMUBIIUE OTPAKEHHE B OCHOBHOM
TEKCTE OTYETA.

O0BbéM «3akIoueHUs» COCTaBIACT 2-4 CTPAHUIIBL.

5.2 Tpebosanus k oghpopmnenuio ocHoeHoOll wacmu omuéma
5.2.1. Obuue mpebdosanusn

TexkcT noKyMeHTa BBINOJHAETCS Ha OJHOM cTopoHe Oenoil (mucueit) Oymaru gopmata A
4 (210 x 297 MM) ¢ UCHIOIB30BAHUEM IIEPCOHATILHOTO KOMIIBIOTEPA.

[Ipu BBIMOTHEHUHU TEKCTa JOKYMEHTa C MOMOLIbIO IEPCOHATIBHOIO KOMIIBIOTEpA CIIETYET
co0JII01aTh CIEAYIONINE TPEOOBAHUS:

— mpudr — Times New Roman, nauepranue — 00bI9HOE, pazmep — 14 mr;

— 1BeT mpudTa — YepHBIii;

— wmacmrab mpudta — 100%, natepsai mpudTa — OOBIYHBIN, CMELIEHHE — HET;
— BBIpAaBHUBAaHUE — M0 MIUPHUHE;

—  MEXCTpPOUHBI nHTEpBal — 1,5;

— KpacHas (riepBasi) cTpoka (ab3arHsiii oretyn) — 1,5 cM;

— aBTOMAaTHYECKHUH MEPEHOC CIIOB;

— pasmepsl noJieit: mpaBoe — 10 MM, BepxHee u HuxHee — 20 Mm, 1eBoe — 30 Mmm.

PaspemaeTcs ucmons30BaTh KOMITBIOTEPHBIE BO3MOXXHOCTH aKIICHTHPOBAHHS BHUMAHUS
Ha ONpENEJICHHBIX TEepMHUHAX, (OpMyIax, OMNPEACICHUAX TMPUMEHSS MPUPTH pa3sHOU
TapHUTYPHI.

OmneuaTky, OMMCKH U TpapruecKue HETOYHOCTH, OOHAPYKEHHBIE B IPOIlecce MOATOTOBKU
JOKYMEHTa, JOIyCKAeTCs WCIPAaBIATh TMOAYUCTKOW WIIM 3aKpalldBaHHEM Oelod KpacKoW H
HAHECEHHEM Ha TOM K€ JIMCTE WCIPABICHHOTO TeKcTa (TpaduKy) MAIIWHOMHCHBIM WU
PYKOIIMCHBIM CITOCOOOM YEpHOH MmacTod WM Tymblo. [lOBpeXIEeHUS JHMCTOB TEKCTOBBIX
JIOKYMEHTOB, TIOMapKHd U CIIeAbl HE TMOJIHOCTHIO YNAJIEHHOTO IMpEXHEero Tekcra (rpaduku) He
JIOITy CKaeTCsl.

5.2.2. Hymepayus cmpanuy

CrtpaHuIllbl TOKyMEHTa CJIeIyeT HyMepoBaTh apaOCkumMu mudpamu, coOroaas CKBO3HYIO
HYMEpALUIO [0 BCEMY TEKCTY, BKJItoUasi MpUIIokeHusl. Homep cTpaHUIIbI IPOCTaBIISIOT B LIEHTPE
HIDKHEW 4acTu JucTa 6e3 TOUKH.

Turynensiii nuct u auct « COAEPXKAHUE) Brimio4yaroT B 001Iy10 HyMEpaluio CTPAHUI]
nokyMmeHTa. HoMep cTpaHUIlbl Ha TUTYJIBHOM JIUCTE HE MPOCTABIISIOT.

Nnmroctpanuu 1 TabIuUIBI, PacIIONOKEHHBIE HA OTEIBHBIX JINCTaX, BKIFOYAIOT B OOIIYIO
HYMEpaIuIo CTPaHUIl JOKyMEHTA.

5.2.3. Cooeprcanue
CopepxaHue BKIIOYAeT BBEJCHHE, HAWMEHOBaHHE BCEX pa3/elioB, IMOAPA3/ENoB,



MIYHKTOB (€CJIM OHU UMEIOT HAMMEHOBAHUE), 3aKII0YEHNE, CIIMCOK UCIIOJIb30BAHHBIX HCTOUYHUKOB
U TNPWIOXKEHNS C YKa3aHUEM HOMEPOB CTPAHHULl, C KOTOPBIX HAYMHAIOTCS 3TH DJIEMEHTBI
JIOKYMEHTA.

Cnoso «COJIEP)KAHUE» 3amuchiBaloT B BHUJE 3arojioBKa, CUMMETPUYHO TEKCTy (IO
LEHTPY ), IPONUCHBIMU OYKBaMH.

HaumenoBanus paznenos, 3aronosku «BBEJIEHUE», «3AKIIFOUEHUE», «CITMCOK
NCTIOJIb3OBAHHBIX MCTOYHUKOBY», «ITPUJIOXEHUA», BrItoueHHBIE B COIEpIKaHHE,
3aMuChIBalOT TNponucHbIMU OykBamu. CnoBo «Paszmen (rmaBa)» He nuunryT. HammeHnoBaHus
MOJIpa3/esioB U MyHKTOB 3alUCHIBAIOT CTPOYHBIMU OyKBaMHU, KpOME IIEPBOM MPOMKUCHON. 3anuch
BBINOJIHAKOT C YKa3aHMEM HOMEPOB pa3JelioB, IOAPA3[elIoB U IyHKTOB. Eciu 3arosioBok
pazzena, nojpaszesia COCTOMT U3 HECKOJIBKUX CTPOK, TO CIEAYIOLIAsi CTPOKA BBIMOIHSIETCS O]
nepBoil OyKBOM MpeAbAyIIel CTPOKH.

3aronoBku «BBEJIEHUE», «3AKJIIIOYEHUE», «CIIMCOK HCIIOJIbB3OBAHHBIX
NCTOYHUKOBy, «IIPMJIOKEHWS» HaunmHaoT mnucatb Ha YpOBHE HoMmepa UM
HAaUMEHOBAHMUS pa3/ena.

Hudpsl, o603Havaromme HOMEpa CTPaHHUL, ¢ KOTOPBIX HaYMHAETCS pasjen (IJiaBa) Wid
nojpaszel, cleayer pacnonaraTb Ha paccrosHuu 10-15 MM or kpas nucra, cobimronas
paspaaHocTh nugp. CI0BO «CTp.» HE MUIIETCS.

Mexny HauMeHOBaHMEM pasjena (IJaBbl) U HOMEPOM CTPAHULIBI MOYKHO BBIMOJIHSTH
3aI0JIHUTENb, HAIPUMED, TOUKH.

5.2.4. Ilocmpoenue 0oKymenma
CTpyKTypHBIMU 3JIEMEHTaMH IOKyMEHTA SIBIISIOTCS:
1. TtutyneHbIi aucT (0Opa3zer oopMIIEHUS! TUTYJIBHOIO JIMCTA IPEJICTABICH B MIPUIIOKEHUN
A);
COJIepKaHue;
BBEJICHUE;
OCHOBHAsl 4acTh;
3aKJIIOUEHUE;
CIIMCOK MCIIOJIb30BAHHBIX HCTOUYHUKOB;
IIPUIIOKEHUS.
CTpyKTypHbIE 3JIEMEHTHI JOKYMEHTa 2, 3, 4, 6, 7, 8 HE HyMepyIOTCsl.
Paznensl (rmaBsl), MoJpa3ienbl, MyHKTbl U HOJIMYHKTHI ClIeyeT HyMepoBaTh apaOCKUMU
mudpaMu ¥ 3aIKUCHIBaTh ¢ a03aI[HOrO OoTcTymna. Pa3aens! (T7aBbl) TOJKHBI UMETh MOPSIKOBYIO
HyMEpaLUIO B IPEJIENaX BCErO TEKCTA.

Ilpumep—1,2,3 u .1

Homep mnoppasnmena wim IyHKTa BKIIOYAeT HOMEP paszena M IOPSAKOBBIA HOMED
noJipasziesia Wid IyHKTa, pa3/eIeHHbIE TOUKOM.

Ipumep —1.1,1.2, 1.3 ut.1.

Howmep noanyHkra BKIIOYaeT HOMEp pazjiena, oapa3/iesna, yHKTa U MOpsIKOBbIi HOMEp
MOJITYHKTA, pa3JI€JICHHbIE TOUYKOM.

Ilpumep—1.1.1.1,1.1.1.2, 1.1.1.3 u 1.1.

ITocne HOMepa pa3zaena (Iy1aBbl), MOJpa3aea, MyHKTa U MOJIYHKTa B TEKCTE TOYKY He
CTaBsT.

Ecin pasgen cOCTOMT TOJIBKO M3 OJHOTO INOJApasfelia, TO MOAPAa3lell HE HyMepyeTcs.
Ecnu nonpa3zaen uMeeT TOJIbKO OJIMH IYHKT, TO IIyHKT HE HyMeEpyeTcsl.

BHyTpu myHKTOB M NMOAITYHKTOB MOTYT ObITh MPUBEAEHBI Nepeurcienus. [lepen kaxapim
NEPEYUCIIEHUEM ClIeyeT cTaBUTh aeduc. Ilpu HE0OXOAMMOCTH CCBUIKM B TEKCTE JOKyMEHTa Ha
OJTHO M3 TMEPEeUYUCICHUH, Mepel KaKIAbIM MEepedyHCICHUEM CTaBAT CTPOYHYyH0 OYKBY (3a
UCKITIOYeHWeM €, 3, 0, T, b, U, B, ), MOCIE KOTOPOW CTAaBUTCSA CKOOKa. J[ns manmpHEeimmein
JeTajau3aluy MepedrcIeHu HeoOXO0AMMO MCIIONb30BaTh apabckue LU@pbI, MOCie KOTOPbIX
CTaBHUTCS CKOOKA, a 3aIUCh MPOU3BOAMUTCS C a03aIIHOTO OTCTYIA, KaK IMOKa3aHO B TIpUMeEpe.

Ilpumep

Noakown



a)
0)

1)

2)

5)

Kaxxpiii myHKT, HOAIMYHKT U NEpeUUCICHUE 3aIUChIBAIOT ¢ a03alHoro orcryna. Pa3aensl
(TmaBsl), MOApa3Iebl JOKHBI UIMETh 3arofoBKU. [IyHKTBI, Kak MPaBUIIO, 3ar0JIOBKOB HE UMEIOT.

3aronoBKu paszaenoB (r71aB), MOAPA3JeiOB M IYHKTOB ClIeyeTHedararb ¢ ad3arfHoro
OoTCcTyma. 3arojloBKM pa3fenoB (TNaB) TMEYaTalTcsd MPONUCHBIMU OyKBaMH, 3arojIOBKU
MOJIpa3/iesioB Ne4aTalT CTPOYHBIMU OyKBaMH, KpOME MEPBOM MPONUCHOW 0e3 MoauepKUBaHUS.
Touka B KOHIIE He cTaBUTCSA. EciM 3arojloBKM pa3ielioB COCTOST M3 JBYX NPEIJIOKEHHUM, UX
pa3aensoT TOUYKOM.

IlepeHOCHI €I0B B 3aroJIOBKax HE JOIYCKAIOTCS.

Paccrostnue Mexay 3aroJloBKOM M TEKCTOM JIOJDKHO OBbITh PaBHO 3MEXKCTPOYHBIM
uHTepBanam (3anaercs uHtepBaioM 30 nt). PaccrosiHre Mexay 3aroioBKoM pasjena (TJIaBbl) U
nojapaszena — 2 MEXKCTPOUHBIX MHTepBaia (3amaercs mHrepBajioMm 20 nt). Paccrosamne mexmy
TEKCTOM UM 3aroJIOBKOM CIEAYIOLIEro Mojapasfena — 3 MEKCTPOYHBIX HHTepBaia (3amaercs
uHTepBaiom 30 ).

3aronoBku «BBEJEHUWEy», «COIEPXAHUE», <«3AKIIIOYEHUE», «CIIMCOK
NCTIOJIB3OBAHHBIX NCTOYHMKOB) BBIMOTHSAIOT CHMMETPHUYHO TEKCTY (TIO0 LIEHTPY).
3aronoBKH MOIpa3/iesioB (MIyHKTOB) BBITOJHSAIOT O JIEBOMY Kpato ¢ ab3aIiHOro OTCTyTa.

Kaxnpiii pasgen (riaaBy) TEKCTOBOIO JOKYMEHTA CIIEIYE€T HAauMHATh C HOBOI'O JIMCTa
(cTpaHuIIb).

3aroJIoBKM IOAPA3JEIOB, IMYHKTOB, MOAINYHKTOB HE JOJDKHBI BBIIOJHATHCA B KOHIIE
JUCTa, HEOOXOUMO, YTOOBI 32 HUMH CIIEZI0BAJI0 HECKOIBKO CTPOK TEKCTA.

5.2.5. Hnnrwocmpayuu

WNnmoctpanun (uepteku, rpaduku, cXeMbl, KOMIBIOTEPHBIE pPACMEYaTKH, JUarpaMMBl,
(OTOCHUMKH) CIIeAyeT pacroiaraTh B JOKYMEHTE HETOCPEACTBEHHO IMOCIe TEKCTa, B KOTOPOM
OHM YNOMMHAIOTCS BIEpBbIE, MU Ha clefymomel ctpanuie. WMnmoctpanuu Moryt ObITh B
KOMIIBIOTEPHOM HMCIIOJTHEHUM, B TOM 4HUCII€ W IBeTHble. Ha Bce miumtocTpanuu JOJKHBI OBITH
CCBUJIKU B JJOKYMEHTE.

@DOTOCHUMKH pa3MepoM MeHbIne hopmaTa A4 TOIDKHBI OBITH HAKJIEEHBI HA CTAHJAPTHBIC
JUCTHI Oesoi Oymarm.

Nnmoctpanun 00603HayaroT ciaoBoM «PHCYHOK», KOTOpoe moMemniaercs MoJl HUMH IO
HEHTPY, HyMEpYIOTCsl apaOCKUMU IU(PpaMU CKBO3HOW HyMmepalued win nudpaMu B mpenenax
OJIHOTO pa3fesia 3a MUCKIYEHMEM WIUIIOCTPAlUi, MPUBEACHHBIX B IpHIOKeHUsIX. Homep
pPUCYHKa COCTOMT M3 HOMeEpa paszfefia M IMOPSIKOBOIO HOMEepa WJUTIOCTPAIUU, pa3/esIeHHBIX
TOYKOM.

Ilpumep

Pucynoxk 2.1 (BTopoii pazaesn, nepBblii pUCYHOK).

Ecnu pucynok oaus, To oH 0603Havaetcst «Pucynok 1»

WnmocTtpanuu, npu HEOOXOIUMOCTH, MOTYT UMETh HAMMEHOBAHUE U IMOSICHUTEIIbHBIE
JnaHHble (moJpuCcyHOUHBIM TekcT). CioBo «PHCyHOK» M HaMMEHOBaHME IOMEILAIOT I0CIIE
HNOSCHUTENbHBIX JAHHBIX M pacHojararoT cienyromuMm obpasom: Pucynok 1 — Crpykrypa
aJIMAHUCTpAIlMA MYHHIIUNAIBHOTO oOpa3oBaHus. MIumocTpanuy KakJOro MPHIIOKCHHUS



0003HAYaIOT OTAETHHON HyMepauueil apabckumu mudpamu ¢ godaBieHHeM mepen mudpon
o0o3HaueHus npunoxenus. Hanpumep, Pucynok A3.

[Ipu ccpikax Ha WILTIOCTpALMK CIIEAYET MUCATh «...B COOTBETCTBUU C PUCYHKOM 2» IPH
CKBO3HOW HyMepalMM M «...B COOTBETCTBMM C PUCYHKOM 1.2)» Npu Hymepauuu B Ipezaenax
paszzaena.

5.2.6 Tabauuwt

Tabnuipl TPUMEHSIOT ISl JTy4llel HarJIsTHOCTU U y100CTBa CPaBHEHUS [TOKa3aTesei.

Tabnuiy cnenyer pacnonaraTh B JOKyMEHTE HEIIOCPEICTBEHHO TOCIIE TEKCTa, B KOTOPOM
OHA YIIOMUHAETCS BIEPBbIE, UM Ha CIAEAYIOLIEH CTpaHUIIE.

HazBanue Tabuuipl cneqyeT nomemaTh Haj Tabiuieil cieBa, 6e3 ab3alHOro oTcTyna B
OJIHy CTpOKYy ¢ €€ HoMmepoM uepe3 Tupe. [Ipu nmepenoce yactu TaOiaMIBl Ha3BaHUE MOMELIAIOT
TOJIbKO HaJ IIEPBOM YaCThbIO TaOIUIIBI.

Ha Bce TaOmumpsl 1oykHBI ObITH CCHUIKM B JoKyMeHTe. IIpu ccbuike ciemyeT mucartb
cioBo «Tabnuma» ¢ ykazanuem e€ Homepa.

Tabmaunpl ¢ OOJIBIIUM KOJIMYECTBOM CTPOK JOIYCKAaeTCsl MEPEHOCUTh Ha APYrol JIMCT
(ctpanunyy). Ilpu nepenoce yactu Tabauubl Ha ApYyroi jucT cinoBo «Tabnuua» u HOMep eé
YKa3bIBalOT OJIMH pa3 CjieBa HaJ| MEepPBOIl YacTbhiO TaOIMIIbI, HAJl IPYTUMH YacTsIMHU TaKXKe ClieBa
muiyT ciaoBo «IIpojomkeHue» M yka3plBaloT HoMmep TaOnuubl, Hampumep: «lIpomomxenue
Tabnuiel 1». B kax a0l 9acTH OBTOPSIOT TOJIOBKY TAOJTHUIIBI.

Tabmuma -
HOMEp Ha3BaHWE TAOJIHIIBI

TOJIOBKaA

L

OOKOBHK

JlomyckaeTcst moMeniaTh TabJIuIly BAOJb JIIMHHON CTOPOHBI TUCTA JOKYMEHTA.

Tabmuipl ¢ OOJIBIIMM KOJMYECTBOM Tpad IOMyCKaeTcs AEIUTh Ha YacTU W MOMEMIATh
OJIHy TIOJl IpYyrod B MpeJenax OMHOM cTpaHuIlbl. Eciau cTpoku u rpadsl TaONUIBI BRIXOAAT 3a
dopmar CTpaHHMIIBL, TO B IEPBOM ClIyyae B KaKIOH YacTH TAOIUIIBI MMOBTOPSETCS TOJOBKA, BO
BTOPOM cCllyyae — OOKOBHK.

Ecmu moBTopstonmiicss B pa3HBIX CTpOKaxX Trpadbl TAOJHIBI TEKCT COCTOUT W3 OTHOTO
CJIOBa, TO €ro TMOCJE MEPBOr0 HAMMCAHUS JOMMYCKAETCsl 3aMEHSATh KaBBIUKAMHM;, €CIIU U3 JBYX U
Oosyee cioB, TO MpU MEPBOM MOBTOPEHUH €ro 3aMmeHsoT cioBamMu «To xe», a namee —
kaBpluykaMu. CTaBUTh KaBBIYKM BMECTO TOBTOPSIFOIIMXCS  IU(pP, MapoK, 3HAKOB,
MaTeMaTHYECKUX CHMBOJIOB HE JIoNycKkaeTcs. Eciu nudpoBblie WM WHBIC JTaHHBIC B KaKOH-TNO0
CTpOKe TabIUIIbI HE TIPUBOIST, TO B HEH CTaBST MPOUEPK.

TaOmuipl, 3a HUCKIIOYEHHEM TaOJIMIl MPUIOKEHHUH, CleqyeT HyMepoBaTh apaOCKUMU
mudpamMu CKBO3HOM HyMmeparueit. JlomyckaeTcst HymMepoBaTh TaOIUIlBI B Mpenenax pasaena. B
3TOM Cily4ae HOMep TaOJMIbl COCTOMT U3 HOMEpa pasfiesia U IMOPSIKOBOIo HOMepa TalJIHILIbI,
pa3IeIEHHBIX TOYKOM.

Ilpumep

Tabmuma 2.1 (BTOpoii pa3zen, neppasi TaOIUIA)

Tabmuupl npuiIoKeHUH 0003HAYAIOT OTACIBHOW HyMmepamueidl apaOckumu mudpamu C
nobasiieHueM rnepen udpoit o6o3nauenus npuinoxenus. Hampumep, «Tabmuna B. 1», ecnu ona
IpuBe/ieHa B IpUJIOKeHUH B.



3arosoBku rpadu CTPOK TAOJHI CICIYET MUCATh C MPONMUCHONW OYKBBI B €TUHCTBCHHOM
qrclie, a MOA3aroJIOBKH rpad — co CTPOYHON OYKBBI, €CIIM OHU COCTABIISAIOT OJHO MPEJIOKECHHE C
3aroJIOBKOM, WJIM C MPOIMUCHOM OYKBBI, €CIM OHM MMEIOT CaMOCTOSITeNIbHOE 3HaueHue. B koHue
3aroJIOBKOB U TI0J[3ar0JIOBKOB TaOJIMI] TOUYKA HE CTAaBUTCA. Pa3/ensTh 3ar0JI0BKH U MO13ar0JIOBKH
CTPOK W Tpad IUArOHAJIHHBIMH JIMHUSAMH HE JOMyCKaeTcs. [ 0J0BKa TaONHIBI JOJKHA OBITH
OTJeNieHa JIMHUEH OT OCTaJbHON YacTu TaOJIuIbl.3aro0BKY rpad, Kak MpaBUIIO, 3alUCHIBAIOTCS
napajuieibHO cTpokam Tabnuubl. Ilpu HeoOXoauMOCTH AOIyCKaeTcsl MNepHeHAUKYJISpHOe
pacIiooKeHHEe 3aroj0BKOB Irpad.

TaOmuupl crneBa, chopaBa W CHU3Y OrPAaHUYMBAIOT JUHUSAMHU. [OpU3OHTalbHBIE U
BEPTUKAJbHbIC JMHUM, PA3rPaHUYMBAIONIME CTPOKH, IOMYCKAEeTCs HE MPOBOJIUTH, €CIU HX
OTCYTCTBHE HE 3aTpyAHSET Iosib3oBaHue tadnuued. pudt Tabnuipl, BKIOYas ee 3arojoBOK,
ycTaHaBiIMBaeTcsi Ha 1-2 pa3mepa (NT) MeHbIIE IIPU(Ta OCHOBHOTO TEKCTA; MEKCTPOUHBIHI
uHTEepBal B Tabnumax cocrasiuset 1,0.

5.2.7. Ilpumeuanus u cHOCKuU

[Ipumeuanuss U CHOCKM MPUBOJAT B IOKYMEHTAX, €CJIM HEOOXOIUMBbI MOSCHSIOIINE WU
CIpPABOYHBIE JaHHBIE K COJCPXKAHUIO TEKCTa, Tabauu, rpaduueckoro Mmatepuana. CioBo
«IIpumedanue» cieayer mnevaratb € MPONUCHOM OykBbI C ab3ala M HE MOAYEPKUBATH.
[Ipumeuanue criegyeT NMOMeEIIaTh HEMOCPEICTBEHHO IMOCie TeKCTa, rpaduueckoro marepuania
win Tabnunbl. [lpumeuanune k Tabnauie NOMEWIAIOT B KOHIE TaOMUIBl MOJ JIMHUEH,
oOo3Havatomeil okoHuaHue TaOnuubl. [lpumedanus k Tabauue 1eaecooOpas3Hbl JHIIb B TeX
Cily4asiX, KOTJa OHH OTHOCSTCSI K HE3HAUUTEIbHOW YacTU CTPOK, JIMOO KOMMEHTHUPYIOT,
HOSICHSIIOT, JOMOJIHAIOT TO MM MHOE MECTO TaONHMIbl, OTACIbHBbIE YHWCIIA WM TEKCTOBBIE
aneMmeHThl. Ecnu mpumeuanue ogHo, TO mocie cioBa «lIpumedanue» craBUTCA TUPE U
IpUMEYaHue MeyaTaercsi ¢ nponucHoi OykBbl. OJHO MpuUMedaHue He Hymepyercs. Heckonbko
IpPUMEUYaHUIl HYMEpYIOT MO MOpsIKYy apabckumu udpamu Oe3 mpocTaBieHus Touku. [lpu
HEOOXOIMMOCTH JIOTIOJTHUTEIBHOTO MOSCHEHHUsS] B JIOKYMEHTE €ro JoImycKaeTcss opopMisaTh B
BUJIE CHOCKHM. 3HaK CHOCKHM CTaBSIT HEMOCPEACTBEHHO IIOCIE TOrO CJIOBA, YHCIA, CUMBOJIA,
NpEeJIOKEHUS,, K KOTOPOMY JaeTcs TMOsICHEHHE. 3HaK CHOCKH BBIMOJHSIOT HaJICTPOYHO
apabckumu nudpamu co ckoOkoii. Jomyckaercs BMecTo nudp BHITOIHATH CHOCKH 3BE3/109KAMU
«*». [IpumensaTs Oosiee Tpex 3BE3/0YEK Ha CTpaHHIlE He AomyckaeTcs. CHOCKY pacmoiaraioT B
KOHIIE CTpaHHIIBI ¢ a03alHOTO OTCTYTIA, OTACISISI OT TEKCTa KOPOTKOW TOPU30HTAIBHON JTMHUEH
cieBa. CHOCKy K TaOiuWIle pacroyiaraloT B KOHIIE TaONHIBI TOJ JIMHHUEH, 0003Hadarolen
OKOHYAHUE TAOJHIIBI.

5.2.8. Ccvinku

B TexkcroBOM JOKYMEHTE NOIYCKAarOTCSl CChUIKM HAa JaHHBIM JOKYMEHT, CTaHIapThl,
TOKYMeHThI (Oubmuorpaduueckue cchliku). [Ipu ceplikax Ha pas3fenbl, MoJpa3felibl, MyHKTHI
JIOKYMEHTa CIIe[lyeT yKa3blBaTb UX IMOPSAJKOBBIM HOMEp, HAlpUMEp: «...B pasnene 2», «...B
noapaznene 3.1», «...B myHkrte 1.3.2». Ilpu ccbuikax Ha CTaHIAApPT YKa3bIBalOT TOJIBKO €ro
0003HaYeHHE.

[Ipn ccpulkax Ha WJUTIOCTPAIMH CIIEAYET MUCATh «...B COOTBETCTBHH C PUCYHKOM 1.
Ecin B TekcTe NPHUBOAUTCS TOJBKO OJIHA WJUIIOCTPALUS, OJHO HPUIIOKEHUE, TO B CCBLIKE
yKa3bIBaeTCs: «...B TaOmHUIe», «...Ha PHUCYHKe», «...B NpuioxeHum». IIpu ccpbuikax Ha
npuwiokeHus: cuenyer mucath (cMm. Ilpunoxkenune A, C. 64). mpu cchUlKax Ha TaOIUIy B
npwIoXkeHun cieayer mnucath (cMm. Ilpunoxenune A, tabmuma A. 1, C. 64). Ccpuiku Ha
MCIIOJIb30BaHHBIE MCTOYHUKU U JIOKYMEHTBI CIEAYyeT yKa3blBaTh IMOPSIKOBBIM HOMEPOM, O]
KOTOPBIM MCTOYHHK 3HAYUTCS B CIMCKE MCTOUYHUKOB U JHUTEPATYphl, B KBaJApPAaTHBIX CKOOKaxX, B
HEOOXOAMMBIX CITy4asix C yKazaHUeM CcTpaHullbl, Hanpumep: [18] wm [18, C. 76].

5.2.9. Cnucok ucnonb308annpix UCMOYHUKOG

CHuCcoK HCIONb30BaHHBIX HCTOYHMKOB OQOPMIISICTCS OJHMM H3 TpeX CHocoOOoB: B
MOPSIKE TOSIBJICHUS CCHUIOK HAa MCTOYHHKU B TEKCTE JOKYMEHTa; B ali()aBUTHOM TMOpPSAKE; B
pPEKOMEHAYEMOM MOCIe10BAaTEILHOCTH PACIIOIOKEHNS HICTOYHUKOB 110 CTENIEHU UX 3HAYMMOCTH.
Cenenusi 00 MCTOYHHMKAX ClEAyeT HyMmMepoBaTh apaOCkuMu nudpamu 06e3 TOUYKH B KOHIE U



nevararh ¢ ab3aHOro OTCTyTA.
I[Ipu  odopmneHun  cmuMcka  HCIOJB30BAHHBIX  HCTOYHUKOB  PEKOMEHIyeMmast
MOCJIE0BATEIBHOCTh UX PACTIOIOXKEHUS CIIEAYOIIAs:

1. HopmaTuBHO-TIpaBOBbIC aKTHI.
2. BenoMcTBeHHBIE METOUYECKUE YKA3aHUS, TIOJIOKEHUS, MHCTPYKITHH, TIPUKA3HI.
3. HCcTOYHMKM CTAaTUCTUYECKUX JAHHBIX.
4. KHWTHU U CTaThU.
5. Heomy0nukoBaHHBIE TOKYMEHTHI:

— OTYeTHI O HAYYHO-HCCIEI0BATEIbCKUX paboTax;

— TIEpEeBOIbL;

— JMccepTalyH.
6. Kuuru u cratbu, onmyOJIMKOBaHHbBIE HA MHOCTPAHHBIX SI3bIKAX.
7. DnexkTtpoHHbIE pecypchl Internet

5.2.10. Ilpunoscenusn

[punoxenus ohopMIIAIOTCS KaK MPOAODKEHHE JaHHOTO JTOKYMEHTa Ha TOCIEIYOUINX
ero Jnucrax. B TekcTe HOKyMeHTa Ha BC€ MPWIOXKEHHUS [JIOJDKHBI OBbITh JaHBI CCBHUIKH.
[TpunokeHuss pacnojiaraloT B IOPSJIKE CCbUIOK Ha HUX B Tekcre JokymeHTta.Kaxnoe
MNPUIIOKEHUE ClieAyeT HauyuHaTh ¢ HOBOHM cTpaHuibl. [IpuiiokeHne JOKHO MMETh 3arojioBOK,
KOTOpBIA 3aIIMCBIBAIOT CUMMETPUYHO OTHOCHUTEIBHO TEKCTa C MPOMMCHON OYKBBbI OTIEIbHOMN
CTPOKOM.

[Ipunoxxenuss 0603HAYAIOT 3arJIaBHBIMU OyKBaMU PYCCKOTO ayihaBuTa, 3a UCKIIOYCHHEM
oyks E, 3, I, O, U, b, bl, b. [Tocne ciosa «IIpunoxxenue» ciemayer OykBa, 0003HaYaroas €ro
NOCJIEI0BATENbHOCTh. B cly4ae MOJHOrO WCHOJB30BaHUS OyKB andaBuUTa JIOMyCKaeTCs
0003HaYaTh MPUIOKESHUS apaOCKUMH P PAMHU.

[Mpunoxenus, npu HEOOXOIAUMOCTH, JOMYCKAETCS MEPEHOCUTh HA JPYroil JHCT
(ctpanwuiy). [Ipu mepeHoce 4acTu MpUIOKEHUS Ha Jpyroi Juct cinoBo «I[Ipunoxenue» u ero
OykBeHHOE 0003HaUeHHE (HOMEp), a TAKXKE Ha3BaHUE YKa3bIBAIOT OJMH pa3 M0 LIEHTPY CTPaHMIIbI
HaJ TEePBOM YaCThIO MPUJIOKEHHUS, HAJ APYTMMH YacTAMU TaKXe IO IEHTPY MUIIYT CJIOBO
«lIponoikeHne» M yKa3bpIBalOT HOMEpP NpWIOKeHUs, HarpuMmep: «IIponomkenue Ilpunoxenus
A». TekcT Kaxa0ro NpuiIoKeHUs, MpU HEOOXOJUMOCTH, MOKET OBITh pa3JelieH Ha pasJienbl U
MOJIpa3elibl, KOTOPbIE HyMEPYIOT B IIPEJENax KaX10Tr0 IPUIOKEHUS.

6 Ilopsiiok mpeaoCcTaBICHUA OTYETA M0 NPAKTHKE

B mnocsieaHuii 1eHb OKOHYAHUS MPAKTUKU OOydaromuecs: 00sS3aHbl MPEICTaBUTh OTYET
0 MPaKTUKE, OT3bIB C MECTA MPAKTUKHU, 3aBEPEHHbIE TIeUaThi0 0a3bl MPAKTUKU.

Ilo pesynbraTaM O3HAKOMHUTEIBHOW NPAKTHUKH OPraHU3yeTCsl 3allluTa OTYETa O €€
MPOXOXACHUU. 3allUTy OT4YeTa MPUHUMAET PYKOBOAMTEIb O3HAKOMUTEIBHOW MPAKTHUKU OT
Kaeapbl YHUBEPCUTETA U OLIEHUBAET €€ 110 MATUOATIIBHON CHCTEME.

K 3amuTe npeactaBnsitoTCs TOJIBKO T€ OTYETHI, KOTOpPbIE OMYIIEHBI PYKOBOJUTEIEM
NpakTUKA OT YHUBepcuTeTa. B mporecce 3ammThl 00ydaromUiics JOJDKEH KPAaTKO H3JI0XKHUTh
OCHOBHBIE Pe3yJIbTaThl MPOAENaHHOW PadOTHl U CIENYIOIIMEe M3 HUX BBIBOJBI. 3alluTa OTYeTa
npeaycMaTpuBaeT TudGepeHIMpOBaHHYIO OLIEHKY, KOTOpas BBICTABIISETCS HA TUTYJILHOM JIUCTE
oTyeTa IO TMpaKTUKe, B 3a4ETHO-dK3aMEHAIIMHHYIO BEIOMOCTb, 3aYETHYIO KHUKKY
oOyuaromierocsi, HpUpaBHUBaeTCS K AU(PQPepeHIUPOBAHHBIM 3a4eTaM 110 TEOPETHUYECKOMY
00y4YEHHIO U YUUTHIBAETCS MPH MOABEACHUN UTOTOB 00ILEH YyCIIeBAEMOCTH 00yYaroIIerocs.

7 ®OHA OIEHOYHBIX CPEeICTB /AJsi TNPOBeJIEHHUS NPOMEKYTOUHON aTTeCTAUMHU
00y4aomMXcs 1Mo NPpaKTHuKe

@DOH/J| OLIEHOYHBIX CPEJICTB ISl IPOBEACHHSI TIPOMEKYTOYHOM aTTECTAIMH 00YYarOIIHXCs
M0 03HAaKOMUTEJIBHOMN MPaKTUKE MPECTABIIECH B MPUJIOKEHNUHU K paboyeil mporpaMMe MpakTUKU U



BKJIFOYAET B ceOs:

— TIepeYeHb KOMIETEHIIMH C YKa3aHHEM ATanoB WX (OPMHUPOBAHHS B MPOIECCE OCBOCHUS
00pa3oBaTeNbHOI MPOTrPaMMBbl;

— OIHMCAaHME TMOKa3aTeliel U KPUTEPUEB OLICHMBAHUS KOMIETEHIUN HAa PAa3IUYHBIX dTanax
X (GOpMHUPOBAHUS, OTTUCAHUE TITKAJT OLICHUBAHUS;

— THUIIOBBIE KOHTPOJBbHBIC 33/IlaHUSI WIM MaTepHalibl, HEOOXOAUMBIE Ml OICHKU 3HAHUH,
YMEHHM, HABBIKOB M (WJIM) OIBITA JEATEIBHOCTH, XapaKTePU3YIOMIMX 3Tambl (OPMUPOBAHUS
KOMIIETCHITUH;

— METOJIMYECKHE MAaTepuajbl, ONPEIEAIOIINE MPOLEeaypbl OLICHUBAHUS 3HAHUM, YMEHHI,
HAaBBIKOB W (WJIM) OIBITa JIEATEIBHOCTH, XapaKTEpU3YIOIUX J3Tanbl  (OPMUPOBAHUS
KOMIETECHIUH.

8 Pexomeniyemas JinTepatypa

8.1 Ocnoenasn numepamypa
1. Becnun B.P. OcHoBBI MeHexMeHTa : yueOuuk. — M. : OOO T./. Dnut, 2002. —
560 c. 16 ak3.
2. Buxancxuu O. C. Menemkment: yueonuk/ O. C. Buxanckuii, A. 1. Haymos.
- 4-e u3n., mepepad. u mom. - M.: DxoHomucTb, 2008. - 670 c. — 47 7k3.

8.2 [lononnumenvnan numepamypa

3. Becuun B. P. MenemkMeHT B cxeMax U omnpeaeneHusax: yued. mocodue/ Becuun
B. P. - M.: IIpocnekr, 2012. - 128 ¢. — 16 3Kk3.

4. T'epunkoBa M.H. Menemxment: yueOnuk:/ 'epunkoBa U.H.- 4-e uzn., mepepad. u
mom. - M.: FOuuTu-/lana, 2 004. — 511 c. — 12 3k3.

5. Buxanckuit O.C. Menemxment: yueonuk:/ O.C. Buxanckuii, A.1. Haymos. - M.:
OxoHomuctb, 2006 (2004, 2002). - 288c. — 24 7k3.

6. Hosuk, E.B. OnepannoHHslii MeHeKMEHT : yueOHoe mocooue / E.B. HoBuk. —
Cankr-Iletepoypr : U0 CII6YTYud, 2011. — 205 c. — ISBN 978-5-94047-407-4. —
TekcT : anmeKTpoHHBIH // DneKkTpoHHO-OnbIMoTeuHast cuctema «Jlauwy @ [caiit]. — URL:
https://e.lanbook.com/book/63966

9 Ilepeuenr  pecypcoB  HH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOW  ceTH
«HHTepHeT»

Wznarensckas rpymma «Jlemo Cepsucy - http://wwwe.dis.ru/library/manag/archive/

busnec-kuura - http://www.bizbook.ru

Hayunast sammkmonenus - http://www.book-science.ru

BceMm, KTO yumTcsi: 0030pBI CaliTOB, YUYEOHHWKHM 1O SKOHOMHUKE M YIPABICHUIO —

http://www.alleng.ru

5. Caiir «KopnopartuBHblii MeHepkMeHT». HoBoctu, mnyOnukammu, bubmmnorexa
ympasienus - http://lwww.cfin.ru

6. denepanbHBINA 00pa3oBaTesbHBIN nopTan «JKOHOMHUKA, Conuonorus,
Memnemxmenty - http://www.ecsocman.edu.ru

7. DnextpoHHO-OMOMoTeuHas cucrema «JIAHby»: [Onekrponnsiii pecypc]. - Pexum
nocryna: http://e.lanbook.com/

8. DnekrpoHHO-OMONMOTeUHast cuctema «eLibraryy: [DnextponHsiit pecypc]. - Pexum
noctyma: http://www.elibrary.ru

9. Dnexrtponnas Oubmmoreka mauccepraumii PI'b: [Dnexkrponusiit pecypc]. - Pexum
nocryma: http://www.diss.rsl.ru

10. Onexrponnas Oubnmorexka GrebennikOn: [DnextpoHHbIl pecype]. - Pexum

ropnRE
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noctyma: http://grebennikon.ru/

11. Hayuno-undopManmonHsslii sxypHasn «Bormpocsl ynpaBieHUs» [DIeKTpOHHBIN
pecypce]. Pexxum mocryma: http://vestnik.uapa.ru/ru-ru/rubrics/
12. XKypnan «ARS ADMINISTRANDI» («MckyccTBo ynpaBieHus») [DaeKTPOHHBIN

pecypce]. Pexxum mocryma: http://ars-administrandi.com/

10 Ilepeyenp MHGPOPMAIMOHHBIX TEXHOJIOTHH, HMCIOJb3yeMBbIX NMPH OCYIIECTBJICHHUH
o0pa3oBaTeIbHOIO IHpolecca MO0 MNpaKTHKe, BKJIKYasg IepeYyeHb IPOrpaMMHOIO
ob0ecrieyeHusi 1 MHGOPMAIMOHHO-CIIPABOYHBIX CHCTEM

10.1 Ilepeuenv unghopmayuonublX MexXHOI02UN, UCHOIL3YEMBIX NPU OCYULECHIGIEHUU

odpazoeamenvno20 npouyecca

— 3JIEKTPOHHBIC 00pa30BaTEILHBIC PECYPCHI, IPECTABICHHEIC B 1. 9 pabodeil mporpaMmel;

— HCIOJIb30BAHUE CIIAWI-IIPE3CHTALAN;

— W3yuYeHHEe HOPMATHUBHBIX TOKYMEHTOB Ha O(UIMAILHOM caiiTe (eaepaibHOTO opraHa
MCIIOJTHUTENIbHOM BIIaCTH, MPOPAOOTKa JOKYMEHTOB;

— UHTEpPaKTHUBHOE OOIIeHHEe C OO0y4YarouMMHUCS U KOHCYJIbTHUPOBAHHE IOCPEICTBOM
ANEKTPOHHOMU MOYTHI.

10.2 Ilepeuenv npozpammmnozo obecneuenus, UCHOIBL3YEMO20 HPU OCYULECHEIEHUU
obpazoseamenvhozo npoyecca
[Tpu ocBOCHMM AMCUUIUIMHBI UCTIOJIB3YETCS JTUIEH3NOHHOE TPOrpaMMHOE 00eCIIeUeHHE:
— TeKCTOBbIH penaktop Microsoft Word;
— maker Microsoft Office
— anekTpoHHbIe Tabauiel Microsoft Excel;
— Tpe3eHTAIMOHHBINA peaakTop Microsoft Power Point;
— TporpaMMa IpOBEPKH TEKCTOB Ha MPEIMET 3aUMCTBOBAHUS « AHTHILIIATHATY.

10.3 Ilepeuensv unghopmauuoHHo-cnPaAOUHBIX CUCHEM
— cnpaBouHO-TipaBoBas cuctema Koncynbrant-mutoc http://www.consultant.ru/online
— cnpaBouHo-TipaBoBas cuctema ["apant http://www.garant.ru/online

11 MaTepI/IaJIbHO-TeXHI/I'lCCKOC odecneuyeHue MPOXO0KACHUSA IPAKTUKH

— JUIsL caMOCTOSATENbHOM paboThl oOydvarommxcsi — aynutopust Ne 305, obopynoBanHas 5
pabouyuMHM CTaHLIMSAMH C J0OCTynoM K cetd «lHTepHeT» U B 3JIEKTPOHHYIO
nH(})OpPMaAITMOHHO-00Pa30BaATETHHY IO cpeny OpraHu3aIni, u KOMILIEKTOM
03HAKOMUTENbHOU MeOenu Ha 32 mocaJoYHbIX MECTa;

— JUIs TIOATOTOBKM OTYETOB IO MPAKTUKE M HX 3alIUTe KaOMHET KypCOBOTO U
JTUIUIOMHOTO TpoeKTHpoBaHus — aynutopusi Ne 415, obopynoBanHas 5-t0 pabounmu
CTaHUUSAMH C JOCTYIIOM K ceTu «VHTepHeT» M B 3JIEKTPOHHYIO HH(POPMAIMOHHO-
00pa3oBaTeNbHYIO0 CpeIy OPraHU3allid, ¥ KOMIUIEKTOM 03HAaKOMHTEIbHON Mebenu Ha 23
MOCAJ0YHBIX MECTa;

— TEXHUYECKHE CPEJICTBA OOYUYEHUS JUIsl MPEACTABICHUS O3HAKOMUTEIbHOW MH(pOpMaLUU
0OJIBIION ayUTOPUU: ayIUTOpHAs JOCKa, MyJIbTUMeIUiHOe 00opynoBaHuE (HOYTOYK,
MIPOEKTOP).

12 Oprasam3anus NPAKTHKH JIS MHBAJIMIAOB M JIMIl € OrPaHUYEHHBIMU
BO3MOKHOCTSAMHM 310POBbS

B nens peanuzanuu WHIAWBHIYATBHOTO MOAX0/Aa K 00YUYEHHUIO, TIPOXOXKIECHNUE MPAKTUKU
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http://www.consultant.ru/online
http://www.garant.ru/online

00yYaIOMIMMUCS, OCYIIECTBISIIOMNX yUYEOHBIH MpoIiece 0 COOCTBEHHOW AUPEKTOPHH B paMKax
UH/IMBUAYAIbHOTO pPabOYyero IulaHa, MPOXOXKIACHUE MPaKTHKH Oa3upyercss Ha CleXyroIuX
BO3MOXHOCTSIX: OOecrieueHre BHEAyJTUTOPHOW paboThl ¢ 0OydYalonMMHCsA, B TOM YHCIE,
3JIEKTPOHHOU 00pa30BaTEeNIbHON Cpefie ¢ MCIOJIb30BAHUEM COOTBETCTBYIOIIETO MPOTPaMMHOTO
00OpyIOBaHHUS, JUCTAHIMOHHBIX (OpM OOy4eHHs, BO3MOXKHOCTeW MHTEepHET-pecypcos,
WHAWBUYaJIbHBIX KOHCYJbTAlUN U T.A.

JUia nui ¢ OrpaHUYEeHHBIMH BO3MOXKHOCTSIMU 37I0POBBSI BBIOOP MECT HPOXOXKACHUS
NPAaKTUKU YYUTHIBAET COCTOSIHUE 37I0POBbsl M TPEOOBAHHUS 1O JOCTYITHOCTH.



[NPWIIOXXEHUE A
OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIOJDKETHOE OEPA30OBATEJIbHOE
YUPEX/JEHHE BBICIIEI'O OBPA3OBAHIA
«KAMYATCKUU I'OCYAAPCTBEHHbBIM TEXHUUYECKUU YHUBEPCUTET»

(Dakyﬂbmem IKOHOMUKU U YyRPAB/ICHUA

Kadenpa «MenemxmeHT»

OTYHET

0 IIPOXOKACHUHU 03HAKOMHTEJIbHOM NMPaAaKTUKH
OGyuaromerocs 1 kypca

Hanpasnenue noarorosku 38.04.02 MeHeKMEHT
Hampasnennocts (mpoduis): «[Ipon3BoaCTBEHHBINM MEHEIKMEHT MPEANPUITUN

PBIOOX03HCTBEHHOTO KOMILJIEKCA»

rpynnsl  Mwm

(bpammmust ©Mst OTYECTBO OOYyHArOIETOCs)

Mecto MPOXOKACHUS IMTPAKTUKU

CpOKu TPOXOKIEHUS TPAKTUKHU: C € » 20 mo« _ » 20

PykoBoanTe/ib NPaKTHKU:

om yHusepcumema om opeanuzayuu (Rpeonpusimus)
(baMuust UMs1 OTYECTBO) (pamunus UMst OTYECTBO)
(3aHUMas TOJDKHOCTB) (3aHUMast TOJDKHOCTB )
(ouenka) (moamuce)
(moamucek)

[TerponasnoBck-Kamuarckuii,
20



[MPMJIOXEHUE b

Obpasey ogpopmaeHuss OHe8HUKA NPOXOHCOEHUS O3HAKOMUMENbHOU NPAKMUKU

JHEBHHUK
MIPOXOXKACHHSI 03HAKOMUTEIbHON PAKTUKU
oOyuaronerocs IpyHIbl MM
(®.1.0.)
ITognuce
KOBOJUTES
Hara Brimonnsemas pabora Bpewms by A
IIPAKTUKHU OT
OpraHu3aluu
PykoBoaurens
MPAKTUKU OT OpraHu3aiuu (6a3bl MPaKkTUKH),
JOJDKHOCTD N.0. ®damunus

(moamnuce)




[MPUJIOXEHUME B
Obpasey om3viéa pyKosoOumens NpaKmuKy om opeanu3ayuu
HA BJIAHKE OPTAHU3ALIUN

OT3bIB

Ha )
©.1.0.
MPpOXOoAUBUIIECI0 MMPAKTUKY

MECTO MPOXOKACHUA MMPAKTUKHU

OT3bIB Ha 00y4YaroIIerocs, MPOXOAUBILIETO MPAKTUKY, COCTABIISAETCS PYKOBOAUTENEM OT
0a3bl MPAKTUKU B IPOU3BOJIBHOM (popMe U TOJDKEH COAepKaTh CIEAYIONINE CBEICHUS:

— TIOJIHOE HAUMEHOBAHME OpraHU3alMM, SBISIONIENca ©0a30id  MPOXOXKIECHUS
MIPAKTHKHY;

—  MepHOoJ, 3a KOTOPBII XapaKTepu3yeTcsl IPaKTUKAHT;

—  TepedeHb MojApa3AeieHU OpraHu3aliK, B KOTOPHIX MPAaKTUKAHT padoTa,

—  paboThl, NPOBOAUMBIE MPAKTUKAHTOM 10 IOPYUEHUIO PYKOBOAUTEIIS;

— OTHOUICHHWE TPAKTHUKAaHTa K BBIIOJHSAEMONH paboTe, CTENeHb BbIMOIHEHUS
MOpYYEHUH, KayeCTBEHHBbIH YpOBEHb U CTENEHb IMOATOTOBICHHOCTH oOydaromerocs K
CaMOCTOSITEJIbBHOMY BBITIOJTHEHUIO OT/EJIbHBIX 33]JaHUM;

—  JTUCHUIUIMHUPOBAHHOCTb U JICJIOBbIE KAauyeCTBa, KOTOPBIE MPOSBHI OO0ydaroImuics
BO BpEMs [IPAKTUKU;

— yMeHHE KOHTAKTHpOBaTh C KIWEHTaMH, COTPYIHHKaMH, PYKOBOJCTBOM
OpraHu3aIuy;

—  peKOMeHJIyemasl OlleHKa MIPOXO0XKIACHUS MTPAKTHUKU;

—  J1aTa COCTaBJIEHUS OT3bIBA.

OT13bIB 0popmitsieTcss Ha OJlaHKE OpraHu3alli, SBISAIONMIEHCS 0a30i MPaKTHKH, WIH
Ha OOBIYHOM JIMCTE C TMEYaThI0 3TOW opraHm3anuu. OT3bIB MOANUCHIBACTCS PYKOBOJUTEIEM
OpraHMU3alK WU €T0 MOApa3/IeJIeHHs U 3aBepsETCs NeUaThblo.

Opranuzainusi, KoTopas BbIJIA€T OT3bIB IPAKTUKAHTY, JOJDKHA COOTBETCTBOBATH
MpUKa3y O HaMpaBICHUHN 00YyYaroerocst sl MPOXOKISHUS MPAKTUKH.

PykoBouTep 03HAKOMUTEIILHON

MPaKTUKHU OT OpraHu3aiuu (0a3sl MPaKTHKH),

JIOJIKHOCTB N.0. ®amunus
(moamuck)

MII





