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1 Hesn u 3axa4n NPAKTHKHA

Ienvro opranuszanyy ¥ MPOBEICHUS MTPOU3BOJICTBCHHOMN (IPOCKTHO-TEXHOJOTHYECKOM) MPAKTHKU
oOydJaronuxcsi, SBISCTCS NMPUMEHEHHE 3HAHWM IO JTUCHUILIMHAM NPOo(ecCHOHATBHON MOATOTOBKU M
HABBIKOB HCIIOJIb30BaHMSI HAyYHOTO M METOJIWYECKOrO armapara, MOJYYCHHBIX OOy4JaloUIMMUCS B
MPOIIECCe TEOPETHUECKOTO OOYYEHHMS, Pa3BUTHE HABBIKOB CaMOCTOSITEIBHOM pPabOTHI MO BaKHEUIINM
HaINpaBIICHUSIM CBOEH TNPO(ECCHOHATHLHOW AEATEeIHHOCTH, TMOMydYeHUE HEOOXOIUMOTrO MPAKTUYECKOTO
OMBITa B TYPUCTCKOM JI€SITEIILHOCTH.

OCHOBHBIE 3a0auu nPOEeKMHO-MEXHOI02UYECKOl NPAKMUKU 00YUaAOUUXCA AGIAIOMCA'

— yriyOJeHue U pacliipeHue 3HaHUM, YMEHUN U OIBITA, MTOJTYYECHHBIX 00YYaIOIMMHUCS B TIPOIIecce
TEOPETUYECKOTO OOYUCHHUS;

— OBJIaJICHHE HOpMaMH MpodecCHd B MOTHBAIIMOHHOHN cdepe: 0CO3HAHUE MOTHBOB M JTYXOBHBIX
[IEHHOCTe! B M30paHHOH npodeccuu;

— OBJIAJICHHE OCHOBaMHU TMPOQEeCCHu B ONEPAMOHHONW cdepe: O03HAKOMIICHHE W YCBOCHHE
METOJIOJIOTUH U TEXHOJIOTUU PEIIeHUs MPOPECCHOHANBHBIX 3a1a4 (TIpodem).

— (QopmupoBaHue yMeHUs 00pabaThIBaTh MOMyYEHHBIE PE3YIbTAThl UCCIIEIOBAHUS, AHATTU3UPOBATD
Y UCIIOJIb30BATh WX JIJI PEIICHHS POOJIEM MPeapUsSTHUS,

— OBJNIQICHHE YMEHUSMU M HaBbIKaMH MPOo(ecCHOHANBHON AESITeNbHOCTU: TEXHOJIOTUYECKOMH,
TEXHUYECKOM, OSKOHOMHMYECKOW, COLHAIBHOM, NPaBOBOM, T'MTHEHUYECKOM, ICHUXOJOTHYECKOH,
MCUXO0(U3HUIESCKOH U T.II.

— cOop MaTepuaioB ISl MOJTOTOBKH OTUYETA O MPOXOKJACHUH MPOU3BOJICTBEHHON MTPAKTUKH.

2 Bua npakTUKHU
Bu npakTHKH — MPOEKTHO-TEXHOJIOTHYECKast (MIPOU3BOICTBEHHAs) TPAKTHKA.

3 Cnoco6(b1) 1 (popMBbI NPOBeIeHNS PAKTHKH
Cnocobwvi nposedenusi npou3800CMBEeHHOU NPAKMuUKY. CTaIlMOHAPHAs/BbIE3THAS.
Dopmbl nposedenus.; MTACKPETHO MO BUAAM MPAKTHK M MO TIEpHOIaM POBEICHHUS PAKTHK.

OOyuaromyecss MOTYT CaMOCTOATENbHO TMOJAOOpaTh MECTO TMPAKTUKU B COOTBETCTBUU C
HalpaBJIEHHOCTBIO (TpouiieM) WIM MECTOM cBoed Oyaymied paOoThl, MPeICTaBUB OT MPOHILHON
OpraHHM3aliy OTHOIICHWE Ha (PaKyJIbTET, MOCIE YEero 3aKII0YaeTcsl JOTOBOP C ITOW OpraHu3almeil Ha
MIPOXO’KICHUE MPAKTUKH.

Breibop MecT TpOXOXKAEHUS TPAKTHK JUISl JIMI C OTPaHMYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBS
MIPOU3BOJUTCS C YUETOM COCTOSIHUSA 37J0POBBSI 00YYaAIOLIUXCS U TPEOOBAHUH 110 JOCTYITHOCTH.

[Ipn HampaBieHUM WHBATHIA M OOYYAIOMIETOCS C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI B
OpraHu3allii0 WM TpPEeINpusiTHEe YHHUBEPCUTET JOJDKEH COrjlacoBaThb C JIaHHOM —oOpraHu3anuei
(mpennpusiTHEM) YCIOBHS W BUABI Tpyla C YYETOM WHAWBUAYAJTBHOH IPOrpaMMbl PEeaOHIIUTAIIIH
MHBAJIU/A.

[Ipr HEOOXOAWMOCTH ISl TIPOXOXKIEHHS TPAKTHKH MOTYT CO37aBaThCsl CIENUAbHBIE padodme
MeCTa B COOTBETCTBHUHM C XapaKTepOM HapyIIEHHH, a TaKke C Y4eTOM Mpo(ecCHOHAIBHOTO BHJA
JESTEeTbHOCTH U XapaKTepa TPY/la, BEIOIHAEMBIX 00yJIarOIINMCS HHBATUIOM TPYIOBBIX (DYHKIIHH.

OOyuatomuecss MOTYT CaMOCTOSITEIbHO MOJ00paTh MECTO TMPAaKTUKA B COOTBETCTBHUH C
HaIpaBJICHHOCThIO (MpoduiaeM) WM MECTOM CBoell Oymymied paboThl, 3akKIIOYMB JOTOBOP C
COOTBETCTBYIOILIEH opraHm3anmedl wimm mnpenacraBuB ot Hee otHouieHue ([Ipunoxenne XK) Ha
MIPOXO’KICHUE MTPAKTHKH.

Bo3MmoxxHbIME 0a3aMH MPOU3BOACTBEHHON NPAKTHUKH MOTYT OBITh OpraHu3aluy (TPeArpUsTHS)
Pa3MYHON OpPTaHW3aAIMOHHO-TIPABOBOM (OPMBI, OCYIIECTBISIONIAE PAa3IHMYHBIE BUIBI SKOHOMHYECKOH
JeSITeIbHOCTH.



BbeiOop MecT NpOXOXKAEHUS MPaKTHK Ul JIMI C OTPaHMYEHHBIMH BO3MOXHOCTSIMU 30POBBS
IIPOM3BOJUTCS C YUETOM COCTOSIHUSA 3[J0POBbs 00YyUYaIOIIUXCsl U TPEOOBAHUIT 110 JOCTYITHOCTH.

[Ipu HampaBieHMH HMHBaIMAA U OOYYaIOIIErocs ¢ OrPAaHUYEHHBIMH BO3MOXHOCTSIMH 3710pOBbSI B
OpPraHM3ALMI0 WM MPEANPUITHE YHUBEPCUTET JOJDKEH COIJIacoBaTh € JAHHOM OpraHu3aluei
(mpennpusiTHEM) YCIOBUS M BUABI TpyJa C YYETOM HWHAMBUAYAJIbHOH MPOrpamMMbl peaOHIMTAILIIH
MHBAIIN/A.

[Ipr HE0OXOAMMOCTH JJIsl TPOXOXKAEHHS MPAKTHKH MOTYT CO37aBaThCsl CIELUAlbHBIE pabodne
MecTa B COOTBETCTBUM C XapakTepoOM HapylIEeHWH, a Takke C Y4eToM Mpo(ecCHOHAIbHOIO BHUIA
JESTeIbHOCTH U XapaKTepa TPY/ia, BBIMOIHAEMBIX 00yJalOIIMCS HHBATUIOM TPYIOBBIX (DYHKIIHH.

4 IlepevyeHb IUIAaHMPYEMBIX pe3yJbTATOB O0y4YeHHS] NPH NPOXOKICHMH NPAKTHKH,
COOTHECEHHBIX C IVIAHUPYEMBbIMH Pe3yJIbTATAMH 0CBOCHHs 00pa30BaTeIbHON MPOrPaMMBbI

IIpouecc  mpoxokaeHus  OOydYarOIIMMHUCA — [POM3BOJCTBEHHOM
(bopMupoBaHKE CAETYIOUIMX MPOPECCHOHATEHBIX KOMITETEHIIHIA:

— Ccnoco0eH IUTaHUPOBaTh M OPraHU30BBIBATH MEPONPHUATHUS [0 HPOABUKEHHIO TYPUCTCKOIO
NpOJyKTa U UMH/DKA TypucTcKoii opranu3aiun (ITK-1);

— CcHoco0eH OIpeNesATh KOHLENIUI0 U CTPaTEeruio pa3BUTHs SKCKYpCUOHHOM opranuzauuun (ITIK-

IIPAaKTUKH HaIipaBJICH Ha

2);

— cnoco0OeH popMHPOBATH OU3HEC-TIPOIIECCHI, PETIIAMEHTBI U CTaHAAPTHI TYPUCTCKOW OpraHU3aIluH
(T1IK-3);

— cnoco0eH OpraHM30BaTh YIPABICHHE PECYpPCaMHU CTPYKTYPHBIX MOAPA3ICICHHH TOCTUHUYHOTO
komriuiekca (I[1K-4);

— ¢cnoco0eH OCYIIECTBIATh JIEIONMPOU3BOJCTBO M TIOKYMEHTOOOOPOT B TYPUCTCKOU JCSTEIBHOCTH
(TTK-5);

— cmocobeH cobuparb, 00pabaThiBaTh U aHAIM3UPOBATh cTaTucTHYeCKHe HanHbie (ITK-6).

[Tnaaupyembie pe3ysbTaThl OCBOSHUS MPAKTUKH, COOTHECCHHBIC C IIAHUPYEMBIMU pPE3yJIbTaTaMu
OCBOCHHUsI 00pa30BaTEIILHON IPOTPAMMBI, IPECTABICHBI B Ta0IHIIE 1.

Tabnuma 1 - IlnaHupyemble pe3ynbTaThl OCBOEHHUS TPAKTHKH, COOTHECEHHBIE C IJIAHHUPYEMBIMU
pe3yJibTaTaMi OCBOEHHs 00pa30BaTeIbHON IPOrPaMMBI

Kon IInannpyemsie Koa n HaumeHoBaHue IInanupyemsbii Kon
KOMIIeTeHIIUH pe3yabTaThl HHIUKATOPA pe3yabTat nokasareJis
OCBOEHUS AOCTHKEHHUS o0y4JeHus no OCBOEHUS
o0pa3oBaTebHOM npogeccuoHaIbLHOMI JMCUMILTUHE
NPOrpaMMbl KOMIIeTeHIIUH
IK-1 CMOCOOHOCTH N-1nk1: 3HaeT 3aKOHBI U WHBIE | 3HATh: 3aKOHBI H 3(IK-1)
TUTAHUPOBATH ¥ | HOpDMAaTUBHBIE  TIPAaBOBBIC  aKThHI | WHBIE HOPMATHUBHBIC
OpraHU30BBIBATH Poccuiickoit ®enepanuun B cdepe | mpaBoBEIC AKTBI
MEpPOTIPUATHS 1o | Typu3Ma; HOopMatuBHEIE | Poccumiickoit
TIPOIBIKCHHIO JOKYMCHTBI, ycraHaBiuBatonme | Oeneparun B chepe
TYPUCTCKOTO MIpaBWJjIa, IPUHIUIBI OPTAHU3AUN U | TYpU3Ma;  OCHOBEI
OPOAYKTa W WMHIKA | METOAMKH MPOBEICHHUS SKCKYPCHH, | TypUCTCKOM
TYpUCTCKOI OCHOBBI TYPHCTCKON WHIYCTPHH; | HHAYCTPHH;
OpraHu3aIx COBPEMEHHBIE  HWH(OPMAIMOHHBIE | METOJUKHI
TexHoJoruu B cepe Typuzma. UJI- | MPOBENCHUA
2nk-1; 3HaeT opraHuzaiuio | dKCKypCHH; OCHOBBI
MapKeTMHIOBOM M peKJIaMHOM | TYPHCTCKOH
JIeATEIEHOCTH. HHIYCTPHUH,
COBpPEMEHHBIE
N-3nk1:  Ymeer paspabarbiBaTh MHbOPMALMOHHbIE
pasynuHbIe 3KCKYPCHOHHBIC | 1oy 1o Moruu B
MapHIpyTHI " NPOrPAMMBL | ¢hepe TypH3Ma.
COCTaBIIATh TEXHOJIOTUYECKYIO




KapTy O9KCKypCHUH C Yy4eTOM BHJA | YMeTb: IPOBOJIUTH Y(IIK-1)
Typu3Ma, TPaHCHIOPTA, | 3KOHOMHKO-
NIPOJOJIKUTEIEHOCTH u MecCT | reorpaduIecKuii
OCTaHOBOK, OCHOBHBIX T€M | aHalu3  OCHOBHBIX
HHPOPMAIMOHHO-IKCKYPCHOHHOM TYPHUCTCKHUX
JIESTENILHOCTH; KOPPEKTUpOBaTh | pETMOHOB MHpa C
3KCKYPCHOHHYIO IPOIpaMMy B CBSI3U | HCIIOJIb30BAHUEM
c HETNpeBUICHHBIMY | UH()OPMAIIOHHBIX
00CTOATENBCTBAMM; OIpeNieNaTh | TEXHOJIOTHUH;
MePCIEKTHBHBIE HaIpaBJIeHUs | ONpeNeATh
JeSITebHOCTU 9KCKYPCHOHHBIX | MEPCIEeKTUBHBIE
OpraHu3aIHi. HampaBJIeHUA
JeSITeIbHOCTU
3KCKYPCHUOHHBIX
opraHu3anuil.
Baapern: Habikamu | B(ITK-1)
HCIIOJIb30BaHUs
HHCTPYMEHTOB
MJIaHUPOBAHUS
MEPONPUATHI 1o
HPOJABUKECHHUIO
TYypPHCTCKOTO
NPOAYKTa Ha PBIHKE,
HpOBEICHUS
SKOHOMUKO-
reorpauIecKoro
aHalu3a OCHOBHBIX
TYPHUCTCKHUX
HaIlpaBJICHUI c
HCIIOJIb30BAHUEM
HHPOPMAITHOHHBIX
TEXHOJIOTUH
IK-2 CIOCOOHOCTH UA-1nk2: 3HaeTr mnpuoputeTHbie | 3HATH: 3(IK-2)
oTpenenaTh HalpaBJIeHUs Pa3BUTHSA Typu3Ma B | IPUOPUTETHHIC
KOHLIETILIUIO u | Poccuiickoit ®Denepanuy; | HaIpaBJICHUS
CTpaTeTHIO PA3BUTHA | CIECLUAIN3AIMI0 W OCOOCHHOCTH | Pa3BUTHUSA TypHU3Ma B
3KCKYPCHOHHOM CTPYKTYpPBI 3KCKypcuoHHoro | Poccuiickoii
OpraHu3aIu HOJpa3IeICHUS. Deneparim;
HU-2mk-2: 3Haer OCHOBEI | 1 AHATHBAIIIO
0COOEHHOCTH
[ICUXOJIOTUH, KOH(IIUKTOJIOTHH,
CTPYKTYpBbI
SKOHOMMKH, OpPraHM3alMU Tpylda U
yIpaBJIECHUS; TPYyZIOBOE u SKCKYPCHOHH()F?
rpaXKAaHCKOE 3aKOHO/IATENbCTBO. TOAPAsACITCHHA,
TpYZAOBOE u
HUJI-3nk-2: YMeeT OpraHu3oBbIBaThH | TPaXIaHCKOE
paboty o paIMoOHAIBHON | 3aKOHOAATENBCTBO;
OpraHM3alMy TPYla IKCKYPCUOHHOM | OCHOBBI pabOTHI ¢
opraHu3anyyi. YMeeT oOecrieuyuBarh | MMOCTaBIIMKAMU
peanu3auio MPOEKTOB B | ycuayr;  (akTopHl,
COOTBETCTBHM C  YTBEP)KICHHOW | BIIMSIOLIUEC Ha
CTpaTerueut pasBuTHA | LIEHOOOpa30BaHUE B

SKCKYPCHUOHHOM OpraHu3aluu.

TypHU3M€; OCHOBHBIE
npaBuIia u
METOJUKY
COCTaBJICHUS
MporpamMm
3KCKypcuil;

IpaBuiIa
oopMIIeHUS
JIOKYMEHTOB npu




pabore c
KOHCYJIbCKHMH
YIPEIKACHUSIMH,
rOCyIapCTBEHHBIMH
OpraHM3alsIMA |
CTPaxOBBIMH
KOMITQaHUSIMHL

YMmers:
OpPraHU30BBIBATh
paboty o
paluMoHaIbHON
OpraHu3alu Tpyna
JKCKYpPCUOHHOU
OpraHu3ally;
obecreunBaTh
peann3ammio
MIPOEKTOB
COOTBETCTBHHU c
YTBEPKIACHHON
cTparerueu
pa3BUTHA
SKCKYpPCUOHHOM
OpraHu3aINy;
HPOU3BOJUTH
SKCHEPTHYIO
OLICHKY
ONITHMAJIEHOCTH
00CITy)KUBaHHSA
TYPHUCTOB Ha
HCCIIETyeMbIX
Typax; paboTars c
3arpocamu
KJIMEHTOB; paboTaTh
c
UH(OPMALMOHHBIMHU
U CIPaBOYHBIMU
MaTepHajJaMH;
BECTH
JOKyMEHTO000pOT ¢
HCTIONIb30BAaHHEM
nH(pOpPMaIMOHHBIX
TEXHOJIOTHH.

Y(IIK-2)

Baagern:
HaBbIKaMH
OpraHM3allyy,
HnpoBeleHusT padoT
U aHanu3a TeKyuien
uHbopmauu o
BCEM HaIlpaBJICHUAM
JeTeIbHOCTH
TYpOIIEpaTOPOB;
HaBBIKAMHU o
pa3paboTke  Typa;
B3aUMOJEHCTBUS ¢
TypareHTaMmu o
peanu3anun
9KCKYPCHUH;
HCIIOJIb30BaHUS
pa3IMYHBIX
METOOUK

B(IIK-2)




(dopmupoBaHus

9KCKYPCHOHHBIX
MapIIpyTOB.

IK-3 CIIOCOOHOCTB WU-1nks:  3Haer TypucTHYecKHe | 3HATh: npaBwia | 3(IK-3)
dbopmupoBath OusHec- | pecypcel Poccuiickori deaeparmu; | oOCIyXUBaHUS ~ Ha
MPOLIECCHI, npaBuiIa 00CITyKMBaHUs Ha | MEmeXOAHOM,
perJiaMeHTbI U | MEeMeXOJHOM, TPaHCIIOPTHOM M | TPAHCIHOPTHOM u
CTaHAAPTHI KOMOMHHPOBAHHOM MapmpyTax. | KOMOMHHPOBAaHHOM
TYypUCTCKOH N -2nk-3: 3HaeT METOABI 00pabOTKHM | MapIIpyTax; METOJBI
OpraHU3aIIH WHPOPMAIUM C HCHOJB30BaHHEM | 0OpaboTKH

COBPEMEHHBIX TEXHUYECKHX | nHpopManuu c
CPEZCTB, KOMMYHHKAlMM W CBS3H, | HCIOJIB30BAHUEM
KOMITBIOTEPOB. COBPEMEHHBIX
U-3nks: Ymeer  odopmisTh TEXHHHCCRIX
9KCKYPCHOHHYIO  JOKYMEHTAI[HIO; CPEACTB,
KOMMYHUKaIUU "
OTIPE/IENIATH METOMMECKUE NPUEMBI | -
MIPOBEJCHUSI IKCKYPCUH; BBIOHpaTh ’
KOMITBIOTEPOB.
MIpaBUIIbHbIC HarpaBJeHUs
TIPOABUKEHUS SKCKYPCHOHHEIX | YMeTh: OnpeaensiTh YIIK-3)
MIPOTpamMM MOTPEOUTEIS. METOIMYECKHE
TIPUEMBI
MIPOBEICHNUS
9KCKYpCHUH;
BEIOMpATH
TIPaBUIIbHbIC
HarpaBJIeHHs
HPOJBIKCHUS
9KCKYPCHOHHBIX
nporpamMm
HOTPEOHTENSL.
Baaaern: HaBbikamu | B(ITK-3)
odopmieHHS
SKCKYPCHUOHHOM
JOKYMEHTAINH;
HaBBIKAMH PadOTHI B
HHPOPMAINOHHO-
KOMMYHUKaIIMOHHBIX
cHCTEMax C YYeTOM
OCHOBHBIX
TpeboBaHuit
UH(OPMALMOHHOH
6e3omacHoCTH
HPUHSATHIX B
OpraHM3alyy.

[IK-4 CHIOCOOHOCTH M A-1nk4: 3HaeT 3aKOHOAATENHCTBO | 3HATH: ocHOBHI | 3(ITK-4)
OpPTaHH30BaTh Poccwuiickoit (enepanyn 0 | opraHM3aIyy,
yIpaBJIeHUE TIPE0CTaBICHUN TOCTUHUYHBIX | IJIAHUPOBAHUS "
pecypcamu YCIIyT; OCHOBBI OpraHM3alMK | KOHTPOJIA
CTPYKTYPHBIX JIEATeIbHOCTH TOCTHHHUII M HWHBIX | AEATEIBHOCTH
HoJpa3/ie e HuH Cpe/CTB pa3MelIeHHs. 3HaeT | MOAYMHEHHBIX;
TOCTHHHUYHOTO OCHOBBI OpraHu3aliu, | OCHOBBI
KOMILIEKCa TUIAHUPOBAHUS u KOHTpOJISl | OpraHu3aluu

JIeATeIbHOCTH MO {MNHEHHBIX. JIeSTeIbHOCTH
HUJI-2nk-4:  YMeeT OCyHIeCTBIATh TOCTHHMIL | HHBIX
IUIAHUPOBaHWE W  OPraHM3alHIo CPEACT PaSMETICHHA

Ymers: Y(IIK-4)

7




JeATEIbHOCTH JICTIapTaMEHTOB | OCYLIECTBIISITH
TOCTHHHYHOTO KOMIIEKCA; | IUIAHMPOBaHHE "
OCYIIECTBIISITH ~ KOOPAMHALMIO U | OPraHU3aLUIo
KOHTPOJIb,  TPOBOJUTH  ONEHKY | AEATEIBHOCTH
3¢ PEeKTHBHOCTH e TEIFHOCTH | IEMapTaMEeHTOB
JeTIapTaMEHTOB TOCTHHUYHOTO | TOCTHHHYHOTO
KOMIUIEKCa. YMeEET HCIOIb30BaTh | KOMIUIEKCA;
HACTaBHUYECTBO,  JICJIETMPOBAaHUE, | MCIOJIb30BaTh
KOYYMHI W Jpyrue COBPEMEHHBIC | HACTABHUYECTBO,
(GOpMBI  pa3sBUTHSL PYKOBOASILIETO | JielieTHpOBaHME,
COCTaBa M KIIOUEBBIX COTPYIHHKOB | KOYYMHT U JpyTrHe
JIeTIapTaMEHTOB TOCTHHUYHOTO | COBPEMEHHBIE
KOMIDIEKCa. (dopmbl pas3BUTH
U-3nk.4: Bmameer  HaBBIKaMH PYKOBOAAMICTO
COCTaBa M KITIOYEBBIX
CTPATETHYECKOTO M TAKTUYECKOTO
METOJIOB  aHaJM3a MOTPEOHOCTH COTPY/IHHKOB
JeTIapTaMEHTOB TOCTHHIYHOTO | ~ o ob aMEHTOB
KOMIIEKCa, MaTepHaIbHbIX FOCTHHITINOTO
KOMIUIEKCa
pecypcoB M IepcoHana. Baaxers: BUIK-2)
MpaKTUICCKUMHU
HaBbIKaMH
CTPaTernueckoro
TaKTUYECKOT'0
METOJI0B aHaJHM3a
moTpeOHOCTH
JIeTIapTaMeHTOB
TOCTHHHYHOTO
KOMIIEKCa,
MaTepHaIbHBIX
pecypcoB "
HepcoHana.

IK-5 CIOCOOHOCTH N-1nk.s: 3Haer MOpsJIOK | 3HATH: ocHoBHI | 3(ITK-5)
OCYIIECTBJIATH O(l)OpMJ'IeHI/Iﬂ, BCACHUA WU XPaHCHUA I[OKyMeHTOO60pOTaI/I
JITIONPOU3BOJICTBO M | JIOKYMEHTAlUH o cUCTeMaM | TOKYMEHTaI[HIOHHOTO
JIOKyMEHTOOOOpOT B | OIUIATHI TPyJa M OpraHU3aluu TpyJaa | obecrieueHus;
TypHCTCKOﬁ nepcoHajia; TCXHOJIOIMU, METOABI U | TCXHOJIOTUU, METOIBI
JIeITeIIbHOCTH METOJIMKH TIPOBEICHHS aHAIM3a U | U METOMKHI

CHCTEMAaTH3alliM  JIOKYMEHTOB U | MPOBEJICHUS aHaN3a
nHpopmanny; OCHOBBI | 1  CHCTEMaTH3alNu
JOKyMEHT0000pOTa 1 | IOKYMEHTOB "
JOKyMEHTAI[MOHHOTO 00ecTedeHus. | MH(OPMALHH.
U-2nks:  YMeeT OpraHu3oBath | YMmeThb: Y(IIK-5)
XpaHCHUE JOKYMCHTOB B OpraHn3oBaThb
COOTBCTCTBUH C Tpe60BaHI/I$IMI/I XpaHCHHUE
3aKOHOZATEIbCTBA Poccuiickoi | qokymMeHTOB B
q)e,uepaulxm U JIOKAJIbHBIMH aKTaMH COOTBCTCTBUU C
OpraHu3aluu. TpeOOBaHUSIMH
HU-3nk-5: YMeer BecTH ydYeT W 3AKOHOMATCILCTRA
pEerucTpaIuio JOKyMEHTOB B Poccuiicoii
nHQOPMAMOHHBIX CHCTEMax M Ha Deneparn "
MaTepHAIBHBIX HOCHUTEISIX; BECTH JIOKAIILHBIMH - aiTaMH
JIETIOBYIO TIEPETINCKY. OpraHm3ali.

Baagern: HaBbIKAMHU B(ITK-5)

ydeTa ¥ perucTparuu
JOKYMEHTOB B
HMHPOPMAIMOHHBIX

cucteMax H  Ha




MaTepHalIbHBIX
HOCHTEIISIX.
ITK-6 CITOCOOHOCTH Ud-1nke: 3HaeTr Merogmueckue | 3HATh: 3(IIK-6)
cobupars, JOKyMEHTBl ¥ HWHCTPYKIHH IO | METOJMYECKHE
0o0pabaTtbIBaTh (OpMHUPOBAHNIO BXOJHBIX MAaCCHBOB | JOKYMCHTHI "
aHAIM3UPOBATH CTaTHCTHYECKNX AAHHBIX; METOAUKU | HHCTPYKIMN 1o
CTaTHCTHYECKHE CBOJKH CTaTHCTHYECKHUX TAHHBIX. (hopMHPOBaHUIO
JaHHBIC ) BXOJHBIX MAacCHBOB
U-2nk-6: YMeeT OCyIIecTBIATH
CTaTHCTHYECKUX
CBOJAKY CTaTUCTUYECKUX
NoKasaTeneil B COOTBETCTBHH C |—ooribix
. | Y™mern: Y(IIK-6)
YTBEPKIICHHBIMHU METOJIMKAMHU;
OCYIIECTBIISITh
KOHTPOJIMPOBAThH COXPaHHOCTb -
. JOTUYECKUH U
CTaTHUCTHYECKOH MH(OpMaLUH. .
apudmeTHyecKuit
HU-3nk-6: YMeeT OCYIIECTBIATH | KOHTPOJIb  BXOJHOM
JOTHUYECKU W apudmerndeckuii | mHGOpMAIH
KOHTPOJIb BXOTHON HH(OpPMAITIH. Buagerb: nHaBbikamu | B(ITK-6)
BEACHUS
CTaTHCTHYECKHX 0a3
JAHHBIX o
Ppa3INIHBIM
IIoKa3aTeJsiM n
(dbopmupoBaHus
UH()OPMALMOHHOTO
obecrieueHus
Y4aCTHUKOB
OpraHnu3alMOHHBIX
TIPOEKTOB.

5 MecTO NPAKTHKHU B CTPYKTYype 00pa3oBaTeIbHOM IPOrpaMMBbl
[MpoekTHO-TexHONOTHYECKas (IPOU3BOJICTBEHHAS) TPAKTHKA OTHOCHTCS K BAapHATUBHON YacTH
00pa30BaTeNbHON MPOrPaMMBI U SBIIIETCS 003aTENBHOM.

6 Coaep:kanue NPaKTUKH

6.1 Temamuueckuii nian npoxoxcoeHUs RPOU3800CMEEHHOI RPAKMUKU

HTorosblii
HaumenoBanme pazaesioB (3TanoB) Bcero POPMBI TEKYIILEro KOHTPO.Is KOHTPOIL
NMPAKTHKHA U BUAOB y4eOHOIH padoThl 4acoB PEYILTATOB TIPOXOATICHIH PEYILTATOB
NMPaKTHKH MPOXO0KIeHNUs
NPAKTUKHA
1. OpraamzanmoHHBINA 3Tan 10
Yyactue B OpraHW3allMOHHOM  COOpaHuu. Henocpencreennoe
[omyuenue MIPOrpaMMBbI MPaKTHKU u 2 HaOJIr0/IeHNE PYKOBOAUTENIEM
METOANYECKUX YKA3aHUM M0 €€ NPOX0KICHUIO MIPAKTHKHU OT 00Pa30BaTEIEHOTO
YUPEXKISHUS
KoHcynbranyst pyKOBOOUTENST NPAKTUKUA OT Henocpencrsennoe
Kadeapsl, BblAaYa HHANBUAYAIHHOTO 3aJaHHS 2 HaOJI0IeHUE PYKOBOAUTEIIEM
MIPAaKTUKU OT 00pa30BaTeILHOTO
YUPEXKICHUS
IIpubsiTHE Ha MECTO NPAKTHKN 2 OKCHepTHBIN aHAIU3 3alcel B
JTHEBHUKE TPAaKTHKaHTa




HToroBnIit

@opMBbI TEKYLIEr0 KOHTPOJIS KOHTPOJIb
HaumenoBanme pasgesios (3TanoB) Bcero P yu P P
N Pe3y/1bTaTOB MPOXO0sKICHHUS pe3yJ1bTATOB
MPaKTHKH ¥ BU/IOB y4e0HOii padoThI 4acoB
NMPAKTHKH MPOXOsKIEHUS
NPAKTHKH
[IpoxokneHne BBOAHOIO HMHCTPYKTaXka IIO
TEXHUKE 0e3omacHoCTH, MOKapHOH . .
OKcIepTHBIN aHaIn3 3amKceil B
0e30macHOCTH, OXpaHe Tpyda, IpaBUIaM 4
JTHEBHUKE IPAaKTUKAHTA
BHYTPEHHETO0 TPYAOBOI'O pacmopsiika 0as3bl
IPAKTUKU.
2. OcHoBHOIi 3Tan 250
Wzyuenne  OpraHM3allMOHHOH  CTPYKTYPHI, OKcIepTHBIN aHau3 3amuceil B 3amonHeHue
LITaTHOT'O PacIMCaHUs OpPraHU3aLUuH JTHEBHUKE IPAaKTUKAHTA JHEBHUKA M OTYETa
10 I10 MPAKTUKE
Uzyuenue HOPMAaTHUBHO-TIPaBOBBIX, OKcIepTHBIN aHau3 3amuceil B 3anonHeHue
WHPOPMALMOHHBIX, AHATTUTUYECKUX JTHEBHUKE MPAKTUKAHTA JHEBHUKA M OTYET
JTIOKYMEHTOB. 20 10 TIPaKTUKE
Brinonuenue Mpo(hecCHOHATBHBIX OKCHEPTHBIN aHAIN3 3aIiCced B 3anoaHeHue
o0s3aHHOCTEH B COOTBETCTBHUU c JTHEBHUKE MPAKTUKAHTA JTHEBHUKA M OTYETa
NEeSTeNFHOCTRI0  ToApasfeneHus  (oTaena) I10 TIPaKTUKE
OpraHM3alnn 25
Uzyuenne BHYTpEHHETO JIOKYMEHTOOOOPOTa OKCHepTHHIN aHaIu3 3amucel B 3anonHeHue
OpTaHu3aIun JTHEBHUKE MPAKTHKAHTA JTHEBHUKA M OTYETa
15 I10 TIPaKTUKE
N3yuenue MPaKTUKU JEATEIbHOCTH OKCHEPTHBIN aHAIN3 3aIuced B 3anoaHeHue
MPEaNpUITHS B COOTBETCTBHHU c JTHEBHUKE MPAKTUKAHTA JTHEBHUKA M OTYETa
WHJUBUYaJILHBIM 3a]JaHUEM 30 0 MPAKTHUKE
[IpoBeneHre kaOWHETHBIX UCCIIEOBaHUH (cOOp DKCTepTHBIN aHaIN3 3aIicel B 3amonHeHNe
1 00paboTKa SMIUPUYECKUX JaHHBIX) JTHEBHUKE NPAKTUKAHTA JHEBHUKA M OTYETa
20 0 MTPaKTHKE
[IpoBenenue nojaeBoro ucciemaoBanus (coop u OKCTepTHHIN aHaJIN3 3amicel B 3anonHeHue
00paboTKa SMIUPHYECKUX JTAHHBIX) JTHEBHUKE MPAKTUKAHTA JHEBHUKA M OTYETa
20 0 MTPaKTHKE
AHaNM3 NMoIy4eHHBIX HCCIIeI0BATENbCKUX OKCTepTHHIN aHaJ N3 3amcel B 3anonHeHue
pe3yiIbTaToOB JTHEBHUKE IMPAKTUKAHTA JHEBHUKA M OTYETa
20 IO MTPAKTHKE
IToaroroBka UH(QOPMAIIMOHHBIX 51 OKCHepTHHIN aHaJIu3 3amicel B 3anonHeHue
AQHAJMTUYECKUX JTOKYMEHTOB ISl TPOBEJICHHS JTHEBHUKE TIPAKTHKAHTA JTHEBHUKA M OTYETa
MPOM3BOJCTBEHHBIX COBELIAHWH, 3acelaHuil, 0 TIPAKTHKE
coOpaHHil OpraHu3aIuu 20
VYyacte B MOpOU3BOACTBEHHBIX COBEIIAHUSAX, OKCIEPTHHIN aHAIN3 3aICel B 3anonHenue
3aceaHusIX, COOpaHUsIX OpraHU3aluU JTHEBHUKE TIPAKTHKAHTA JTHEBHUKA M OTUYETa
10 IO MTPAKTHKE
UccnenoBanue BAMSHUS peaTu3allui OKCHepTHHIN aHaJ N3 3amcel B 3anonHeHue
yIpaBJIEHYECKUX PEIICHUH Ha JTHEBHUKE TIPAKTHKAHTA JTHEBHUKA M OTUYETa
pe3yIbTaThl IEATEILHOCTH OPraHU3aluu 20 110 IPAKTHKE
BrsiBnenue npoOneMHbBIX TOJIEH B . . 3anosHeHuE
OKCTepTHBIN aHAJIHN3 3aIHiCcel B
JeSITeTbHOCTH OpPTaHU3aIllu| JTHEBHUKA M OTUYETa
JTHEBHUKE MPAKTUKAHTA
20 10 MTPAKTHKE
BEIBOIBI M peKOMEHIALNY 10 PE3YJIbTaTaM . . 3arnonHeHue
OKCTepTHBIN aHAIHN3 3aIHcel B
HCCIIEI0BaHMUS JHEBHUKA M OTYETa
JTHEBHUKE MPAKTUKAHTA
20 10 MTPAKTHKE
3. 3aka04uTe bHBIA ITAN 64
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HToroBnIit

HanMeHoBaHue pa3iesioB (3TaN0OB) Bcero POpMEI TEKYIET0 KOHTPOIs KOHTPOIb
MPaKTHKH ¥ BU/IOB y4e0HOii padoThI 4acoB PE3yJIbTATOB NPOXOATICHHS Pe3yJIbTaTon
NMPAKTHKHA MPOXO0KIEeHUS
NMPAKTHKHU
OOpaboTka ™ CHCTeMaTH3aIlus COOpaHHBIX Hermocpencrsennoe
MaTepuajoB JUIsl COCTaBJICHUS OTYETa IO HaOJII0/ICHUE PYKOBOJUTEIICM
N OT4er 1o mpaKTHKe
MPAKTUKE B COOTBETCTBUU C YTBEPKIAEHHBIM MIPAKTHUKHU OT 00Pa30BaTEIILHOTO
WHJIMBUTYalIbHBIM 33JJaHHEM 30 VUpEKACHUS
Onucanre BBITIOJTHEHHOTO WCCIEIOBAHUA W Henocpencreennoe
MOJTyYEHHBIX PE3yJITATOB HaOJII0JICHUE PYKOBOIUTEICM Orer o mpaxTiKe
MIPAKTHUKHU OT 00Pa30BaTEIILHOTO
24 YVUPEHKTCHUS
OdopmiteHre oTdeTa O MPAKTHKE M TTOATOTOBKA Hermocpencrsennoe
MPe3CHTAIUN HaOJII0/ICHUE PYKOBOIUTEICM Orer o mpaxTiKe
MIPAKTHKHU OT 00Pa30BaTEIEHOTO
10 YIPEXKISHUS
Amnanuz oT4era 1o
pe3yibTaTam
TIPOXOXKICHUS
TIPaKTHKH;
aHam3
pe3yIbTaTOB
3ammTa 0TYETA 10 PAKTHKE 3alIUThI OTYETA 10
(mnddepeHuPOBAHHBII 324ET) MPaKTUKE U
OTBETOB Ha
BOTIPOCHI
PYKOBOIHTENS
MIPAKTHKHU OT
00pa3oBaTeIbHOr0
YApEXKISHUS
Bcero 324
yaca

6.2 Pacnpedenenue yuefHblX 4aco8 no Imanam npaKmuxu

O0BEM IPOEKTHO-TEXHOJOTMYECKON MPAKTHKH B 3a4ETHBIX 9/6
€AMHULIAX/HEACIIX

[Ipo0mKUTENHHOCTh MPOU3BOJCTBEHHOM NMPAKTUKHU B Yacax 324
IToaroTOBUTENLHBIN dTA 10

OcHOBHOMH 3Tan 250
3aKIIOYUTENBHBIN JTall 64

Bua npomMexxyTouHoOH arrecTaiiy 00y4aromerocst aupdepeHuMpPOBAHHBbIN 324¢T

6.3 Coemecmmuulii pabouuil zpagux (nnan) npoxoxicoeHUs nPOU3800CMEEHHOI NPAKMUKU

IIpu mnpoBeneHHMH NPAKTUKU B MNPO(UIBHOM OpraHu3alui pPYKOBOIUTENEM MPAKTUKU OT
OpTraHU3alliil ¥ PYKOBOJWTEIIEM IPAKTHKH OT TMPO(QHILHONW OpraHW3aldd COCTABISETCS COBMECTHBIN
paboumii rpadux (mimaH) mpoBeaeHus MpakTuku. OOpazen (GopMbl coBMECTHOro pabodero rpaguka
(nnana) npenctaBineH B [lpunoowcenuu b. Jlanee B TalOnuie, NpeacTaBiIeH NPUMEpHBIA IepedyeHb

cojiep>kaHusi paboT:

Brimonnsiemas pabora

HpI/I6BITI/I€ Ha MCECTO IIPAKTUKHU. HpOXO)K):[GHI/IC BBOJHOT'O MHCTPYKTa)XXa IO TCXHUKEC 6630HaCHOCTI/I, nomapHoﬁ

0e301acHOCTH, OXpaHe TPYy/ia, IPaBHIaM BHYTPEHHETO TPYJJOBOTO PacIOps/IKa OpraHu3aiuu

W3ydeHue cucteMbl ynpaBieHHs OpraHu3anyy (OpraHu3allMoOHHAs CTPYKTYpa), €€ OCHOBHBIX 3JIEMEHTOB
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HBy‘lCHI/Ie HOPMATHBHBIX, MPAaBOBLIX, I/IH(l)OpMaL[I/IOHHLIX U aHAJIMTUYCCKUX AOKYMCHTOB, PCTJIAMCHTUPYIOMIUX
OCATCIIBHOCTE OpraHu3anun

[NoaroroBka nHGOPMAIMOHHBIX W aHATUTUIECKIX JOKYMEHTOB /ISl IPOBEACHUS MTPON3BOJACTBEHHBIX COBEIIAHHIA,
3aceJlaHui, COOpaHUH OpraHu3aIiu

I/IBy'-ICHI/Ie CUCTCMbI BHYTPCHHCTO I[OKyMCHTOO60pOTa Oopranu3anuu, BEACHUS 6a3 JaHHBIX

BrimonHenne WHANBHTyambHOTO 33 aHHS

YyacTue B IPON3BOJCTBEHHBIX COBEIIAHNIX, 3aCEIaHUAX, COOPAHMSIX OpraHNu3alun

Coop, oOpabGoTka, aHamM3 [ENOBOW WHQPOpPMAIMM OpraHU3allid C YYEeTOM OCHOBHBIX TpeOOBaHUI
WHPOPMALIMOHHON 0€30MacHOCTH

Pa3paboTka yrpaBiieH4ecKoro penieHns B cepax v/Mii HallPaBJICHUAX JesITeIHOCTH OpTaHnu3allini

BrimonHeHne WHANBHTyaTbHOTO 33 JaHHS

I/IBy'-ICHI/Ie CTaHJAapTOB (l)I/IHaHCOBOI‘O y4€Ta Opranmusalin

HSy‘lCHI/Ie CHUCTCMbI YIIPABJICHUS 3aTpaTaMi OpraHu3alun

CocTaBlicHUE U 3aM0JIHCHUC JOKYMCHTOB q)HHaHCOBOﬁ OTUYCTHOCTU OpraHU3alun

BrimonHenne WHANBHTyaqbHOTO 33 aHHS

AHaH3 CHCTEMBI YIIPABICHHUS ONIEPAIMOHHON (TIPOU3BOJCTBEHHON) NESITEIHOCTH OPTraHu3aIllui

O6paboTka 1 cucteMaTH3alus cCOOpaHHBIX MaTepHaIoB, 0(OPMIICHHE OTYETa TPOU3BOJACTBEHHON MPAKTHKH

6.4 HnousuoyanvHoe 3a0anue Ha nPoU3600CMEEHHYI0 NPAKMUKY

WHnuBuayanbHOE 3aaHUE Ha MPOU3BOACTBEHHYIO IIPAKTUKY COCTABISAECTCS PYKOBOAUTEIEM
IpPaKTUKU OT YHuBepcutera. OOy4aromMMcsl BbIIAETCS MHAMBHUAYaJIbHOE 33JaHME Ha IPOXOXKICHHE
MPAKTUKKA C YKa3aHueMm TnepeuyHs pabor. CopepxkaHue HWHAWBHUIYATBHOTO 3aJaHUS OMNpEesieTcs
cienn (Kol opranu3anuu — 6a3pl MpakTUKU. [Ipu mpoBeAeHNN MPAKTHKH B MPOGUIBHOW OpraHnu3aIlluu
PYKOBOJAMTEIb IMPAKTUKH OT OPraHU3allMHd COTJIACOBBIBAET MHIAMBUIYAJIBHOE 33JaHUE C PYKOBOJIUTEIEM
IpakTUKU NpopuibHON opraHuzauuu. OOpaszern (Gopmbl MHIMBUIYaJbHOTO 3aJaHUSl IPEACTABICH B
Ipunooscenuu I

[lepeuenb UHOUBUOYATILHBLX 3A0AHUU NPOU3EOOCMECHHOU (NPOEKMHO-MEXHOA02UYECKOU) NPAKMUKU
0J151 0OVYAIOWUXCAL:

1. AHaIM3 OCHOBHBIX M BCIIOMOIaTeJbHbIX OH3Hec-pouLeccoB B opraHusanuu (0a3bl
NPAKTHKN):

— IlpaBuna BbAEnEHUSI OU3HEC-TIPOLIECCOB.

— [IlomaroBoe BbleneHNE OU3HEC-TIPOLIECCOB.

— Cucrema nokasareseu uist ynpaBieHus: IPOLECCaMH.

— Pecypcsl nponecca.

— Cucrema JOKyMEHTallUU Ipolecca.

— Pacnpeznenenue oTBETCTBEHHOCTH 3a pabOTHI B IpoLIecCe.

— Beienure ocHOBHBIE OM3HEC-TIPOIIECCHl OPraHU3AIUH.

— Onmnpeznenute BcrioMoraTelibHble OM3HEC-TIPOLIECCHl OPraHU3aIUH.

— PazpaboraiiTe MpoOeKT CeTH MPOLIECCOB.

2. AHaim3 WHGOPMALMOHHOIO obecrieyeHUs1 (UHAHCOBOIO MeHEMI)KMEHTa OpPraHu3aluH
(0a3pl NpPaKTUKH):

— Cucrema nHpOpPMALIMOHHOTO obecnieueHus! PUHAHCOBOTO MEHEKMEHTA OPTaHU3aIIH.

— 3ajgauu ¥ METO/Ibl aHAJIN3a (PMHAHCOBON OTYETHOCTH OpraHU3aLlUH.

— ®uHaHCOBBIE TOKa3aTeNd W KOIPOUIHMEHTHI, HCIOIb3yeMble B (UHAHCOBOM YIPaBICHUU
OpraHu3alHH.

3. ®opMy/IHMPOBKAa MUCCHM M CTPATerHYecKHUX HeJieil opranu3anuu (60a3bl NPAKTHKH):

— [IlonsTue, 3HaUE€HUE U COCTABJIAIOIINE MUCCUH OpPraHU3aLINH.

— Cdopmynupyiite MECCHIO OpraHu3anuu (6a3sl MPaAKTUKH ).
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— Ilonsarue, BuabI, TpeOOBaHUSA K LENISIM OPTaHU3ALHH.

— Cdopmynupyiite cTpaTerudecKue e opraau3anuu (0a3pl TPaKTUKH ).

6. busHec-miIaHMpoBaHUe opranu3amnum (6a3pl NPAKTUKH):

— OTanbl, 3JIEMEHTHI U METO/bI TUIAHUPOBAHMUSL.

— IlonsaTtue u cTpyKTYypa OM3HEC-TUIAaHA.

— Paspaboraiite cxemy npouecca OM3HEC-INIAHUPOBAHUS OpraHU3aLUH.

7. AHAJIM3 OPraHM3auMy ONePalMOHHON (NPOM3BOACTBEHHOM) AeATeJbHOCTH OPraHU3alMu
(0a3pl NPaKTUKH):

— OO1as 1 Npon3BOJICTBEHHAS CTPYKTYpA.

— Tumbl IPOU3BOJACTBEHHOU CTPYKTYPHI.

— OnuumuTe Npou3BOACTBEHHBIN (ONEpallMOHHBIN) U/WIK TEXHOJIOTHUYECKUHA MPOLIeCC OpraHu3aliu
(6a3bI MPaKTHKH).

— OnuummuTe Npou3BOICTBEHHBIN LIUKII OPraHU3aLMH.

8. AHa/IM3 cucTeMbl MEHEI)KMEHTAa KayecTBa opranuzauum (0a3sl NPaKTHKH):

— Cucrema KOHTPOJISI KAa4eCTBa U €€ COCTABIISIOIINE.

— Kiaccudukanus Bu10B KOHTPOJISL KaYeCTBa.

— OpraHuzanus nocTpPOSHHs CUCTEM KOHTPOJIS KauecTBa Pa3InYHbIX O0HEKTOB.

9. PazpaboTka ynpaBjieHYeCKHX pelleHHii B opranu3anuu (0a3bl NPAKTUKH):

— Opranuzanus npoiecca pa3padoTKU U NPUHATHS YIPABIEHYECKUX PEIICHUIN B OpraHU3aliH.

— ®akTopsl, BIUAIOIINE HAa OPraHU3aLIMIO MIpoliecca pa3padOTKU PEIICHHUS.

— CocraBbTe CXeMy peald3allid PEerJaMeHTHOW TEXHOJOTHH pa3paboTKU yIpaBIECHUYECKHX
pellIeHnii B OpraHu3aliy U JaiTe el XapaKTepUCTUKY.

— OxapakTepusyiiTe METOABI Pa3paObOTKN M MPUHSATHS YIPABICHUYECKUX PEIICHHA Ha Pa3InYHBIX
JTanax mpouecca MoAroTOBKH U peain3alliy YIpaBICHUYECKOIO PELIEHUS! B OpraHU3ali1.

— Oxapakrtepu3syiite Mojienu mpoliecca pa3paboTKH YIIPaBICHYECKOTO PEIICHHUS.

10. Ananu3 uHGPOPMALNHOHHO-KOMMYHHKAIIMOHHBIX TeXHOJIOTHH opranuzanuud (6a3bl
NPAKTHKH):

— OnummuTe cocTaB M CTPYKTYpY 0a3 TaHHBIX OpraHU3aluy.

— OxapakTepu3syiite npoueccsl HHPOPMaTU3ALUH B ACATEIbHOCTH OPraHU3aIUH.

— W3yuute opraHM3alMOHHBIE U TPAKTHUECKHUE aCMEKThl (YHKIIMOHUPOBAHUS JEHCTBYIOIIUX B
OpraHM3aly aBTOMAaTU3UPOBAHHBIX HMH(POPMAIMOHHBIX CHUCTEM (KOpropaTHUBHAas HWH(OpMalMOHHAS
CUCTEMA).

— OcHoBHBIE TpeOoOBaHUS HWHGOPMAIIMOHHONW O€30MacHOCTH, TPUHATHIE B OpTraHMU3AIUU.
PernamenTanus Tpe6oBaHUM.

11. AHaau3 MapKeTHHIOBOM /1eSITeJIbHOCTH OPraHu3aluu (0a3bl NPAKTUKH):

— Amnanu3 crpoca Ha MPOAYKIUI0 U (OpMHUPOBaHUE MOPTQEs 3aKa30B

— OuleHKa pucKa HeBOCTPEOOBaHHOM MPOTYKIUH.

AHanM3 peIHKOB COBITA MPOTYKITHH.

AHanu3 IeHOBOM MOJUTUKU OpPraHu3allnu.

— AHanm3 KOHKYPEHTOCIIOCOOHOCTH MTPOAYKIHH.

12. Ananu3 BHyTpPeHHeil cpeabl opraHu3anuu (0a3pl NPaKTHKH):
— VYmpaBieHuecKuil aHalIN3: OHATHE, OCOOEHHOCTH, TTOKa3aTelH.

— ®axTopbl BHYTPEHHEN Cpeibl OPraHU3aLNN.

— OueHka (pakTOpOB BHYTPEHHEN Cpeibl OpraHU3aliu.

— BrisiBuTE cuibHBIE U c1a0ble CTOPOHBI OpraHU3aIUH.

13. AHaju3 BHelIHei cpeabl opranu3anuu (0a3bl NPAKTUKH):

— AHanum3 MaKpoOKpYy>KeHHs opranu3anuu (0a3bl MPaKTUKH).

— OrtpacneBoil 1 KOHKYPEHTHbBIN aHallu3 opraHu3anuu (0a3bl MPAKTUKH).
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— AHanm3 MUKPOOKPYKEHHsI opranu3anuu (0a3bl MPaKTUKH).
14. OnpenesieHue cTpaTeruu opraHu3anum (0a3bl NPAKTHKH):
— Crparernyeckue peleHus: onpeaeaeHus, 0COOEHHOCTH, (POPMYITUPOBKH.
— Paszpaboraiite 010K-cXeMy aropuTma pa3padoTKU CTpaTEruu OPraHU3aIUu.
— PaspaboraiiTe NO3UIIMOHHYIO KapTy CTPATErMUECKUX TPYIIT KOHKYPEHTOB OpPraHU3allH.
15. AHaau3 MCNOJIb30BAaHUA MAaTEPHAJILHBIX PeCypPCcoB Opranu3anuu (0a3bl NPAKTUKH):
— AmHanmu3 00ecre4eHHOCTH OpraHu3alluy MaTepUualbHBIMU pecypcamu.
— AHanIu3 UCIOJIb30BaHUS MAaTEPUAIBHBIX PECYPCOB.
— AmHanu3 npuOblUTM Ha py0JIb MaTepHalIbHBIX 3aTpart.
16. AHajau3 MCNOJIb30BAaHUA TPYAOBBIX PeCypcoB opranu3anuu (6a3pl NPaKTHKH):
— AHanmu3 00ecrie4eHHOCTH OpraHU3aluy TPYIOBBIMH PECYPCAMH.
— AHanu3 ucnoiabs3oBanus GoHa pabouero BpeMeHH.
— AHanu3 Npou3BOJUTENILHOCTU TPYAA.
— Amnanu3 3¢ (eKTUBHOCTH UCIIOIB30BAHUS TPYIOBBIX PECYPCOB OpPraHU3alIHH.
— AHanmu3 TpyA0EMKOCTH MPOAYKIUH.
— Amnamm3 ¢honaa 3apabOTHOM TUIATHI.
— Amnanu3 3¢ PEeKTUBHOCTH UCTIOIB30BaHUS (POHAA 3apabOTHOM IJIaThI.
17. Anaau3 mpou3BOJACTBAa U peaju3anuu Npoaykuuu (padort, yciayr) opranusanuu (0a3bl
NMPAKTHKH):
AHanu3 AMHAMUKU U BBIIOJIHEHMSI IIJIaHA IPOU3BOJICTBA U peaM3aliy IPOIyKIUH;
— AHanu3 acCOPTUMEHTA U CTPYKTYPBI IPOTYKIIIH;
— AHanu3 KayecTBa NPOU3BEACHHON IPOAYKIINH;
AHaIM3 pUTMUYHOCTU PAOOThI PEATNPUATHUS;
— Amnanu3 (akTopoB U pPe3epPBOB YBEIUUEHUS BHIITYCKA U IIPOU3BOICTBA TPOITYKIIHH.
18. Anaau3 cedbectomMocTH NpoayKIUH (padoT, yciayr) opranu3auuu (0a3bl IPAKTUKH):
— Amnanu3 o0mield CyMMBbI 3aTpaT Ha TPOU3BOJICTBO MIPOAYKIIIH;
— AHanu3 3arpart Ha py0Jib TOBapHOI NPOAYKIUU;
— Amnanu3 ce0eCTOUMOCTH OTACIBHBIX BUIOB MPOAYKIUH;
— AmHanm3 npsAMbIX MaTepHaTbHBIX 3aTpaT;
— AmHanm3 npsMbIX TPYJIOBBIX 3aTpPaT;
— AmHanu3 KOCBEHHBIX 3aTpar.
19. Ananu3 MCNOJIb30BaHUA NPUOBLIN OPraHu3anuu (0a3bl NPAKTHKH):
— Amnanu3 HajorooOj1araeMou nMpuobLIH;
— AHanIu3 HaJIOroB U3 MPHUOBLIN;
— AHanu3 GpopMHUpPOBaHUS YUCTON NPUOBLIY;
— AHanu3 pacrpeieneHus YucTon npuobLn
AHanu3 AMBUICHIHON NOJUTUKN OpraHU3aluHU.
20. IpoBeanTe TMATHOCTUKY BEPOSATHOCTH OAHKPOTCTBA OpraHu3aunuu (0a3pl NPaKTHKH).

7 OT4éTHBIEe MaTEePHAJIbI 110 NPAKTHKE

7.1 Cmpykmypa u cooepirycanue omuéma no npaKmuke

Pe3ynbraroM mpoxoJI€HUsSI MPOU3BOJCTBEHHON MPAKTUKH SIBISIETCS cOCTaBlieHHE OT4€Ta. OTYET
M0 TMPaKTUKE JOHKEH MPEACTABIATh ONMHUCAHWE MPOJIETAaHHOW pabOThHl W OTpakaTh MPHOOPETEHHBIC
00yJaroIUMCsl YMEHUS U OTIBITa B MPOIIECCe IPOXO0KACHUS TPOU3BOICTBEHHOM MPAKTUKHU.

OT4€T MO MPOM3BOJCTBEHHOW TMPAKTUKE JOJKEH OBITh BBITIOJIHEH B 00BEMEe 25-30 crpaHuil
MalIMHOMUCHOTO TekcTa (0e3 yuéra mpuioxkeHuil). OOpasell TUTYIBHOTO JIMCTAa OTYETA MPHUBEAECH B
[Ipunoxxennn A.

14



OT4éT IO MPOU3BOICTBEHHOM MPAKTUKE JOKEH OBITH COCTABIICH IO CJICAYIOIIEH cXeMe:

®opma TuTyJabHOro gucrta ([Ipunoxenne A).

CosmecTHbI padounii rpadguk (m1an) npousBoacTBeHHol npakTuku ([Ipunoxenue b).

O13pIB Ha oOyd4aromerocs, MOAMUCAHHBIN PYKOBOAUTEIEM TMPAKTUKU OT 0a3bl MPaKTUKU
(ITpunosxenue B).

NuauBuayanbHoe 3aaanue (IIpunoxenue I).

JueBHuk npaktuku ( [Tpuioxenun J1).

Conep:xanue (ITpunoxkenue E).

Beenenue.

OcHoBHast yacTh OTUYéTA.

3akiroueHue.

Cnmcok UCIo/Ib30BAHHBIX HCTOYHHUKOB.

IIpuiaoxenus.

OT4éT O MPOXOXKIEHUM IMPAKTUKU JOJDKEH COJIEp)KaTh TEKCTOBBIE, rpaduueckre U TabIudHbIE
Marepuaibl, OTPAKAIOIIME PEIICHHUE MPEIyCMOTPEHHBIX MNPOrpaMMON MPOU3BOACTBEHHOM MPAKTUKU
3ama4y. I[lo OKOHYaHMIO TPOM3BOJACTBEHHOM IPAKTUKU OTYET CHAETCS HA MPOBEPKY PYKOBOJIUTEIIO
MPaKTUKH OT BY3a.

OcHoghbie 1eMeHmbl CO0ePHCaAHUSL OCHOBHOU Yacmu omyuéma

«BBEAEHMUE» n0KHO cOAEepKaTh:

— 1eJb NPOXOKAEHUS TPOU3BOACTBEHHON PAKTUKH;

— TIEpeuYeHb 3a/1a4, PEIIaeMbIX B XOJI€ IPOXOK/ICHUS MPOU3BOJICTBEHHON MTPAKTUKH;

— OOBEKT U3yUYEHHS B XOJI€ MTPOXOKICHHSI POU3BOICTBEHHOM MPAKTUKH;

— TPEeIMET UCCIEAOBaHUS B X0J1€ MIPOXO0KICHUS TIPOU3BOICTBEHHON MPAKTUKY;

— OIpeaereHre METOJIOB U3YUYEHUS B X0/1€ HAIIMCAHUSI OTUYETA 110 MPOU3BOJICTBEHHON MTPAKTHUKE;

— OIpenereHre SMIUPUUECKOI 0a3bl, UCIIONIb3YyEMO PU HAMCAHUU OTUETA.

O0bexkmom W3ydeHHs B XOJE IMPOXOKACHHS MPOCKMHO-MEXHON02UYecKol (npoussoocmeentou)
MIPAKTUKHU SIBJISIIOTCA OpraHu3aiuu (YUpeKIeHUs, MPeanpusiTus, GUpMbl) pa3IndHbIX OPraHU3alUOHHO-
npaBoBbIX (opM B chepe MmpenocTaBieHUs TYPUCTCKUX YCIYr, a TaKKe OpPraHbl TOCYyJapCTBEHHOU U
MYHUIUTIATEHOMN BIACTH, IEATETLHOCTh KOTOPBIX CBSI3aHA C TYPU3MOM.

Ilpeomemom wu3ydeHuss B XOJI€ NPOXOXKJICHUS MPOU3BOJCTBEHHOM MPAKTHKU BBICTYNAET HX
NESTeNIbHOCTh 10 pa3paboTKe M pealu3ald YOPaBJIEHYECKUX PpEIIEHUH W OCYIIECTBIIECHUIO
yIpaBieHUYeCKUX (QYHKIUI B pa3INYHBIX O0IACTIX JESTEIBHOCTH.

B kauecTBe OCHOBHBIX MemO0008 VCCIENO0BAaHUS MOTYT SIBISATHCSA: METOJ CHUCTEMHOIO aHalu3a U
CUHTE3a, CTAaTUCTUYECKHE METObl, METOJ KOHTEHT-aHaJIU3a U JIp.

Omnupuueckaa 6aza VCCIEOBaHUS BKJIIOYAET MEPEUYEHb CTATUCTHMUECKUX MaTepUalioB, JaHHBIX
cTaTell MepuoAMYECKOl mMedyaTu, WHPOPMAIIMOHHBIX CHCTEM, TOKYMEHTOB JEJIONPOU3BOJACTBA H T. .,
COCTAaBUBIIUX OCHOBY aHAJIMTHYECKOW YaCTH OTUETA 11O TIPOU3BOICTBEHHOM MPAKTHKE.

O0béM «BBeneHus» coctaBinseT 2-4 CTpaHHIIBL.

Pa3zoenvt ocnosnotl yacmu omuéma npouze00CcmeenHol npaKmuKu

1. O0mas XxapaKkTepucTUKA 1eITeJbHOCTH OPraHU3aINHU.

Pa3znen nomkeH coaepxaTh CIEAYIONNE OCHOBHBIC DJIIEMEHTHI:

— HCTOPUS Pa3BUTHUS OPTaHU3AIINH;

— OpraHu3alMOHHO-TIPaBOBas (hopMa MPEIIPHUATHS H €0 OCHOBHBIC BHJIBI JICATSIIBHOCTH;
— chopMyTHpyHTE MUCCHIO M BUICHUE OpraHu3anuu (6a3pl MPAKTUKH);

— 1IeJM OpTraHu3allnu;

— chopmynupyiite cTpaTerudueckue 1ean opranu3anuu (6a3pl IPaKTHKH ).

2. Opranmaunonnaﬂ CTPYKTYpPA OpraHum3almm.
Pa3;[en AOJIKCH COACPKATh CICAYIOMIUC OCHOBHBIC 3JICMCHTHI:
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— XapaKTEePUCTHKY OPraHU3allMOHHO CTPYKTYPbI OOBEKTa M3y4eHHs (CXeMa ¢ KOMMEHTapHsIMU U
aHAJTN30M);

— ucciefoBaHUE (QYHKUMH U TONHOMOYMHA OOBEKTa W3y4eHUs (WIM €ro CTPYKTypHOTO
MOJIpa3IeIICHus ),

— ONHCaHUE U aHATN3 (PYHKIHMOHATIBHBIX 005S3aHHOCTEH PYKOBOIUTENEH U CIICIIMATIHCTOB.

3. TeXxHHKO0-)KOHOMMYECKAs XAPAKTCPUCTHKA OPpraHM3alum.
Pa3z[en AOJIKEH COACPKATh CICAYIOMIUME OCHOBHBIC 3JICMCHTHEI:

— OI€HKAa 5KOHOMHUYCCKUX HOK&?;&TCJICﬁ;

— aHajiu3 MaTepHaHBHO'TeXHquCKOﬁ 633]31;

— aHaJIn3 OCHOBHBIX (bHHaHCOBBIX MoKa3aTeJiei.

4.YnpapjeHus Ye10Be4eCKHMHU pecypcaMu.

Paznen Moxer BKIIIOYATh aHaiaM3 KauecTBa M 3()(PEKTHBHOCTU BBIOJHEHUS OCHOBHBIX (YHKLUH
KaJpoBOro ¥ HH(MOPMAIIMOHHOTO oOOecrevyeHus: O0beKTa M3Y4YeHHs WIM €ro CTPYKTYPHOTO
nozapaszaeiieHus. Meroasl yrpaBieHus 4€JI0BEYECKUMH pecypcea: aqMUHUCTPATUBHBIC, JKOHOMUYECKHUE U
COLIMAJIBHO — IICUXOJOTUYECKHE.

5. Onenka 3¢ GeKTHBHOCTH IeITEJILHOCTH OPraHN3aIHH.
Paznen noimkeH conepxarh CIECIYOMKNE OCHOBHBIE JJIEMEHTHI:
— 93(h}eKTUBHOCTH OPraHU3aIMOHHOMN CTPYKTYPBI;

— 3¢ $EeKTUBHOCTh IKOHOMHYECKHUX ITOKa3aTEIICH.

6. IIpoaHaAJIU3MPOBATH JIEJONPOU3BOICTBO M JIOKYMEHTO000POT JIeITEJIbHOCTH OPraHU3aIuu
(0a3bI NPAKTHKH):

Paznen nomken comepxaTh CIEIyIONIME OCHOBHBIEC AJIEMEHTHI:

— O3HAaKOMHUTBHCS C OCHOBHBIMH BHJAMH JOKYMEHTOB OpraHM3allid, OTAEIBHOTO CTPYKTYPHOTO
MOJpa3JeNieHUsl: TMPUKA3aMH, PACHOPSHKEHUSAMH, JOKIAJAHBIMU W CIYKEOHBIMH 3alMCKaMH, JaTh
XapaKTepI/ICTI/IKy HAa3HAYCHUSA KAXKXKI0TO I[OKyMeHTa, HOprI[Ka X COCTABJICHUS U Oq)OpMJ'IeHI/ISI;

— M3YYUTh MOPSAJOK CUCTEMATU3AIMHU U XPAHEHUS JOKYMEHTOB B OpraHU3alliu.

7. TIlpoaHa,M3UMpOBaTh NPpPAaBOBOe ol0ecnedyeHHe JIeiTeJILHOCTH OpraHusanuu  (0a3nl
NPAKTHKH).

Paznen nomwkeH comepikaTh CIEAYIOINE OCHOBHBIE 3JIEMEHTBHI:

— HU3Y4YUTh, IPOAHATIM3UPOBATH U CUCTEMATHU3UPOBATh CUCTEMY HOPMATUBHBIX M MIPABOBBIX AKTOB,
PETyIUPYIOIIUX JIEATENIbHOCTh OpraHa/opraHu3allui  0a3bl NPAKTHKU (nocmpoums  O1OK-cXemy
HOPpMAMUBHbLIX NPABOBBIX AKMOS, PETTTAMEHTUPYIOIIMX AEATeIbHOCTh OpraHu3aluu/oprada Biaactu (6a3bl
MIPaKTUKN).

8. HuauBuayajibHOE 3a/IaHue.

B «3akaroueHun» K oT4ETY OTPaKAIOTCSI OCHOBHBIE BBIBOJIBI, B COOTBETCTBHH C PEIICHUEM 3374,
IIOCTaBJICHHBIX BO «BBeneHUmn.

«3akiroYeHne» SBIAETCS 00O0OIIeHHeM OTYETa, MOATOMY OHO HE JIOJDKHO HOCUTH aOCTPaKTHBIN
XapakTep M COAEPKATh MaTepHasbl, HE TTOJYIHBIINE OTPAKECHUE B OCHOBHOM TEKCTE OTUETA.

O0BEM «3aKITIOUeHHS» COCTABISAET 2-4 CTpaHUIIBI.

OOyuaromuiicsi COBMECTHO C PYKOBOJMUTEISIMHA TIPAKTUKH BIIPaBE M3MEHATH CTPYKTYpPY OTYETa 1O
MpaKTHKE.
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8.1 Tpebosanus k ogpopmnenuio ocnoenoli wacmu omuéma

7.2.1. Obwmue mpebvosanusn

TekcT mOKyMeHTa BBHITIOJIHSICTCS Ha OJTHOM cTOopoHe Oenoit (mucueit) Oymaru ¢gopmara A 4 (210 x
297 MM) € UCHIOJIb30BAaHUEM NIEPCOHATILHOT'O KOMITbIOTEPA.

[Ipy BBHIMOJIHEHMM TEKCTa JOKYMEHTa C TOMOILNBIO TEPCOHAIBHOTO KOMIIBIOTEpA ClIeIyeT
co0oaTh Cieayole TpeOOBaHNUS:

— mpudTt — Times New Roman, nauepranue — o0baHoe, pasmep — 14 mr;

— 1BeT mpudTa — YEepHBIi;

— wmacmtab mpudra — 100%, naTepBaN MpUPTa — OOBIYHBINA, CMEIICHUE — HET;

— BBIPaBHUBAHUE — 10 ITUPUHE;

— MEXCTPOYHBIA UHTEpBaI — 1,5;

— KpacHas (mepBast) cTpoka (ab3aunblii oterymn) — 1,5 cMm;

— AaBTOMAaTUYECKUU IIEPEHOC CJIOB;

— pa3mepsl nosei: npasoe — 10 MM, BepxHee U HkHee — 20 MM, JieBoe — 30 MM.

Pa3pemaercs MCHoOiab30BaTh KOMIIBIOTEPHBIE BO3MOXXHOCTH aKIIGHTUPOBAHHUS BHUMAHUS Ha
OTIpeJICIEHHBIX TEPMUHAX, (OPMYIIax, OMPEACICHUAX IPUMEHSS IPHU(THI pa3HON TaPHUTYPHI.

Onevatku, OmMMCKM U Tpaduyeckue HETOYHOCTH, OOHAPYKEHHBIE B IMpoOllecCe IMOATOTOBKU
JTOKYMEHTa, JIOIYCKAeTCs WCIPABIATh MMOJAYMCTKON MM 3aKpamIiBaHUEeM OeJol KpackKod M HaHECEHHUEM
HAa TOM JK€ JIUCTE€ MCIPABICHHOTO TeKcTa (rpaduKi) MAaIIMHONKCHBIM WM PYKOMUCHBIM CIIOCOOOM
YepHOH macToil wiM Tymblo. [ToBpeXIeHHs JHCTOB TEKCTOBBIX JOKYMEHTOB, ITOMAapKH M CJIEIbl HE
MOJIHOCTBIO YAAJIEHHOTO MPEXHET0 TeKcTa (TpaduKu) HE TOMYCKaeTCs.

7.2.2. Hymepayusa cmpanuy

CrpaHumbl JOKYMEHTa CJIEIyeT HyMepoBaTh apaOCckumu mudpaMu, CcoONMroaass CKBO3HYIO
HyMEpAaIUIO [0 BCEMY TEKCTY, BKJII0Yas mpuiiokeHusi. Homep cTpaHuIlbl MPOCTABISAIOT B LIEHTPE HIKHEN
YaCTH JIUCTA O€3 TOUKH.

Turyneubit nuct u muct «COHEPXKAHUE» BxirowaroT B 0OOIIyI0 HyMeEpanuio CTpaHUIL
nokymeHTa. Homep cTpaHuIlbl HA TUTYJIBHOM JIUCTE HE TTPOCTABIISIOT.

WNnmoctpanun ¥ TaOIMUIBI, pacloOiOKEHHbIE Ha OTAETBHBIX JIHCTaX, BKIOYAIOT B OOIIYIO
HyMEpAIUIO CTPaHUI] JOKYMEHTA.

7.2.3. Cooepicanue

Copep:xaHue BKJIIOYAET BBEJCHUE, HAUMEHOBAHUE BCEX Pa3/esioB, MOJPA3/AENOB, MYHKTOB (€CIu
OHM HMEIOT HAaUMEHOBAHHE), 3aKJIIOYEHHE, CIUCOK HCIOJIb30BAHHBIX HMCTOYHUKOB M TPHUIOKEHHUS C
yKa3aHUEM HOMEPOB CTPAHUII, C KOTOPBIX HAYMHAIOTCS 3TU JIEMEHTHI IOKYMEHTA.

CnoBo «COJAEPXXAHMUE» 3anuceiBaioT B BHAE 3arojoBKa, CUMMETPUYHO TEKCTY (IO LEHTPY),
MIPOMUCHBIMH OyKBaMHU.

HaumenoBanusi pasmenoB, 3aronoBku «BBEJIEHUE», <«3BAKJIIOYEHUE», «CITMCOK
NCIIOJIb3OBAHHBIX HCTOYHUKOB», <« IIPUJIOXEHWSA», BkiItoueHHbIE B  COAEp:KAHUE,
3aMUCBIBAIOT MTponuCcHBIMU OykBamu. CiioBo «Pazzaen (rmaBa)» He numyT. HammeHoBaHuUs 1TOApa3AeioB U
MYHKTOB 3allMCHIBAIOT CTPOYHBIMU OyKBaMH, KpPOME TEpBOM MPOMUCHOW. 3amuch BBIOIHSIOT C
yKa3aHHEeM HOMEPOB Pa3/elioB, MOpa3/esioB U MyHKTOB. Eciu 3aronoBok paszzena, noapasjena COCTOUT
13 HECKOJIBKUX CTPOK, TO CIEIYIOIIasi CTPOKA BBITIOJIHACTCS MO/ IEPBOM OYKBOM MpeIbIAyIel CTPOKH.

3aroinoBKu «BBEJIEHHE, «3AKJIFOYEHUE», «CITMCOK HUCIIOJIb3OBAHHBIX
NCTOYHUKOBY, «ITPUJIOKEHUS» HaumHaioT nucath Ha ypoBHE HOMepa LU(Pbl HaUMEHOBAHUSA
pazzena.

Hudpsl, o6o3Hauaroe HOMEpa CTPaHUIl, C KOTOPBIX HaYMHAeTCs pas3jen (rjlaBa) Wiu MoApasien,
clieqyeT pacronarath Ha pacctosHuu 10-15 MM oT kpas mucta, coOmomas paspsaHocts udp. CioBo
«CTp.» HE MULIETCS.
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Mexny HauMeHOBaHHEM pasjiena (TJIaBbl) © HOMEPOM CTPAHUIIBI MOXKHO BBITIOJHSTH 3aMOJIHUTEINb,
HanpuMep, TOUKH.

7.2.4. Ilocmpoenue 0oKymenma
CTpyKTYypHBIMHU 3J7I€MEHTaMU JOKYMEHTA SIBJISIOTCS:
TUTYJbHBIN JIHCT;

COBMECTHBIHN pabounii rpaduk (TuaH) oTueTa;
WHAUBHUAYaJIbHOE 33/1aHUE;

JTHEBHUK;

OT3bIB;

COJIEpKAHUE;

BBEJICHUE;

OCHOBHAsI 4acCTh;

. 3aKJIFOUYEHUE;

10. cnHCcoK UCTIONB30BaHHBIX HCTOYHHKOB;

11. npwioxeHus.

CTpyKTypHBIE 2JIEMEHTHI JOKyMeHTa 2, 3, 4, 6, 7, 8 HEe HyMepyIOTCA.

Pa3nensl (rnaBbl), moApasiesbl, MyHKTHl U MOAMYHKTHI CIEyeT HyMepoBaTh apabckumu nudpamu
M 3aluchiBaTh C ab3amHOro orcrymna. Paszmensl (r1aBbl) JOJDKHBI UMETH TMOPSIAKOBYIO HYMEpAIMIO B
mpejenax BCero TeKCTa.

Ilpumep — 1,2, 3u 1.0

Homep noapasaena unym myHKTa BKIIOYAeT HOMEpP pasfelia U MOPSIKOBBII HOMep Moapa3jiena Uiu
MYHKTA, Pa3eJICHHbIC TOUKOM.

Ipumep —1.1,1.2, 1.3 ut.1.

Homep mnoamynkra BKIIOYAaeT HOMEp pasiena, Mojapasziena, NMyHKTAa W TMOPSIAKOBBI HOMED
MOJMYHKTA, Pa3/IeJICHHbIE TOUKOM.

Ilpumep —1.1.1.1,1.1.1.2, 1.1.1.3 u T.1.

[Tocne HOMepa paznena (rnaBbl), HoApa3zesna, MyHKTa U MOJIyHKTA B TEKCTE TOYKY HE CTaBAT.

Ecnm pazgen cocTtouT TONMBKO W3 OAHOTO TOJpaszfiena, TO Tojapaszien He Hymepyercs. Ecium
MoApa3Aesl UMEET TOJIBKO OJUH MYHKT, TO IIYHKT HE HyMEpYyeTCs.

BHyTpu mNyHKTOB M TOAMYHKTOB MOTYT OBITh MpPHUBEICHBI TepeunciieHus. llepen KaxapiM
MIEPEYUCIICHUEM clieAyeT cTaBUTh aeduc. [Ipn HEOOXOAUMOCTH CCHIJIKM B TEKCTE TOKYMEHTa Ha OJTHO U3
MIEPEUYHCIICHUN, TIepe/T KK IbIM MEePEUUCICHUEM CTaBAT CTPOUHYIO OYKBY (32 MCKJIIOYEHUEM &, 3, 0, T, b,
i, BI, B), IOCTIE KOTOPOM CTaBUTCS ckoOKa. Jlyis manmpHEHInel neTann3aiuy NepeuyucieHuid Heo0X0auMo
HCIIOJIb30BaTh apabckue Hu@psl, MOcie KOTOPhIX CTaBUTCA CKOOKa, a 3allich MPOU3BOJUTCS C a03aI[HOTO
OTCTYyIa, KaK TIOKa3aHO B IPUMEPE.

Ilpumep

a)

6)

CoNoO~wWNE

1)

2)

B)

Ka)K,Z[BIﬁ IMIYHKT, HOAIYHKT U IICPCUUCIICHUC 3alIUCBIBAIOT C a63auH0ro OTCTYIIA. Pa3zlem,1 (FJIaBBI),
moapasacyibl JOJIKHBI UMETh 3aroJIOBKH. HYHKTI)I, KaK IIpaBUJIO, 3aroJIOBKOB HEC UMCIOT.
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3arosoBKH pazaenoB (T71aB), MOAPA3NEIOB U MYHKTOB CIEAYET NedaTaTh ¢ a03alHOro OTCTYIIA.
3arojoBKM pa3zfenoB (TJ1aB) NeyaTaroTcsd HMPONMCHBIMM OYKBaMH, 3arojIOBKH IMOAPA3ZEiOB I€4aTaroT
CTPOYHBIMHU OYyKBaMH, KpOME MEpBOIl mponucHoi 6e3 moguepkuBanusi. Touka B KOHIIE HE cTaBUTCA. Ecin
3aroJIOBKH Pa3eiloB COCTOAT U3 JBYX IPEIUIOKEHUH, UX Pa3leNstOT TOYKOU.

IlepeHOCHI CII0B B 3arojioBKax HE 10IYCKAIOTCSL.

PaccrosiHue Mexay 3arojloBKOM M TEKCTOM JIOJDKHO OBITh PaBHO 3MEXKCTPOYHBIM HHTEpBalaM
(3amaercs umaTepBaoMm 30 mT). PaccTosiHue MexIy 3arosioBKOM pasnena (IJIaBbl) M mozpasiena — 2
MEXCTPOUHBIX MHTepBasa (3amaercsa uHTepBaioM 20 nrT). PaccrosiHMe MEXIy TEKCTOM M 3aroJ0BKOM
CJIEIYIOLIETO Mojpa3zeia — 3 MeKCTPOUHBIX MHTEepBaJa (3agaercst uatepBaiom 30 nr).

3aroJIoBKH «BBEJIEHUE», «COHEPXXAHUEY, «3AKJITOYEHUE, «CITMCOK
NCIIOJIb3OBAHHBIX NCTOYHMKOB» BBINOIHAIOT CUMMETPUYHO TEKCTY (110 LIEHTPY). 3aroIOBKU
I0JIpa3/1eNI0B (IIyHKTOB) BBIIOJIHSIOT 10 JIEBOMY Kparo ¢ a03al[HOr0 OTCTYyIa.

Kaxxnpiii pa3zaen (r1aBy) TEKCTOBOIO JOKYMEHTA ClIE€AYET HAUMHATh C HOBOT'O JIUCTA (CTPAHULIBI).

3aroJIOBKA TOAPA3/AEIOB, ITYHKTOB, IIOJIYHKTOB HE JOJDKHBI BBINOJHATBCS B KOHLE JIMCTA,
HE00X0AMMO, 4TOOBI 32 HUMH CJIEJOBAJIO HECKOIBKO CTPOK TEKCTA.

7.2.5. Hnnrocmpayuu

WnmocTtpanuu  (ueprexu, TpapuKH, CXEMbl, KOMIIBIOTEPHbIE pacHeyaTKd, JHarpaMMBbl,
(OTOCHUMKHM) CIenyeT pacrojiaraTh B JIOKYMEHTE HEMOCPEICTBEHHO IIOCIE TEKCTa, B KOTOPOM OHH
YIIOMHMHAIOTCSI BIIEPBBIC, WIM Ha clieAyromel crpanuue. VimocTpau MOryT ObITh B KOMIIBIOTEPHOM
HCIIOJIHEHUH, B TOM 4ucIie U 1BeTHbIe. Ha Bce niutocTpanuu A0KHbI OBITh CCBIIKU B JOKYMEHTE.

@DOTOCHUMKH pa3mMepoM MeHblle ¢opmara A4 NOJKHBI ObITh HAaKJIEEHbl Ha CTaHJAPTHBIE JIUCTHI
Oernoi Oymarm.

Wnmoctpanuu 0603HadaroT clioBoM «PHCYHOK», KOTOpoe MOMEIIAaeTcss MOJ HUMHU IO LEHTpY,
HYMEpPYIOTCS apaObCcKkuMu nudpamMu CKBO3HON HyMepale wii mudpamMu B mpeenax oaHOTO pasjiena 3a
UCKJIIOYEHUEM WUIIOCTPALUi, MPUBEACHHBIX B NpUIIOXKEeHUsAX. Homep pHCcyHKa COCTOMT U3 HOMepa
paszzelnia u IopsSAKOBOTO HOMEpa WILTIOCTPALIMH, Pa3AeeHHbIX TOUKOM.

IHpumep

Pucynok 2.1 (BTOpOii pa3zen, nepBblil pUCYHOK).

Ecnu pucyHok oauH, To OH 0603HavaeTcst «PucyHok 1»

Wnmroctpanuy, npu HEoOXOJUMOCTH, MOTYT MMETh HAUMEHOBAaHUE U MOSICHUTEIbHbIE JaHHbIE
(mompucyHounsiii Tekct). CiaoBo «PHUCYHOK» M HaMMEHOBAHME IOMELIAIOT IIOCHE TOSICHUTEIbHBIX
JaHHBIX M pacmojiaraloT cieayroummm obpaszom: Pucynoxk 1 — CrpykTypa aAMHMHHUCTpalUu
MYHUIIUNAIBHOTO 00pa3oBaHusA. MiumocTpaluu KaXAO0ro MNPUIIOKEHHS O0003HAa4aloT —OTAEIbHOMN
HyMmepanueil apabckumu nudpamu c gobaBieHueM rnepen LUPPoill 0003HAUYEHUS MPUIIOKEHUS.
Hanpumep, Pucynox A3.

[Ipu ccpuIkax Ha WILTIOCTPALIMU CIEAYET MUCaTh «...B COOTBETCTBUH C PUCYHKOM 2» MPHU CKBO3HOMN
HYMEpALUU U «...B COOTBETCTBUU C PUCYHKOM 1.2» Ipu HyMepaluu B Ipejenax pasjaena.

7.2.6 Tabauuywt

TaOnuiel TPUMEHSIOT ISl Ty4IIed HarJIiJHOCTH U yN00CTBa CpaBHEHUS [TOKa3aTeseH.

Tabnumy crnemyer pacmosaratb B JOKYMEHTE HEMOCPEICTBEHHO IOCIE TEKCTa, B KOTOPOM OHa
YIIOMHUHAETCS BIIEPBBIE, WIIM HA CIEAYIOLIEH CTpaHUIIE.

HazBanue Tabnumpl ciexyeT momemiaTh Haja Tabnuued cieBa, 06e3 ab3allHOTO OTCTyNa B OJHY
CTpOKYy ¢ €€ HoMepoM uepe3 - Tupe. [Ipu mepeHoce yacTu TabGIUIbI Ha3BaHWE MOMEUIAIOT TOJBKO HAJl
NepBOIl YacThIO TaOIHIIBL.

Ha Bce Tabmuibl MOMDKHBI OBITH CCHIIKM B JOKyMeHTE. [Ipu CChUIKE cClienyeT MmucaTth CIOBO
«Tabnuuay» ¢ ykazaHueM e€ Homepa.

Tabmuipl ¢ GOTBITUM KOJUYECTBOM CTPOK JIOMYCKAETCs MEPEHOCUTH Ha APYTOM JHUCT (CTPaHUILY).
ITpu nepeHoce yactu TaGaMLBl HA APYroil muct cioBo «Tabmuia» U HOMep €€ YKa3bIBalOT OAMH pPa3
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CJIeBa HaJl TIEPBOM YACTHIO TAOJIUIIBI, HAJl IPYTUMH YaCTSIMU TaKXkKe clieBa MUIIYT clioBo «I[Ipomomkennes
W yKa3bIBalOT HOMep Tabmuiibl, Hanpumep, «I[Ipomomkenne tabnumsl 1». B Kaxmoil 4acTH MOBTOPSIOT
TOJIOBKY TaOJIMIIBI.
Tabmauia —
HOMED Ha3BaHHUE TaOIUIIBI

T'OJIOBKa

N

OOKOBHK

JlomyckaeTcsi moMenarh TadJInuily B0Jb JUIMHHON CTOPOHBI JIUCTA JOKYMEHTA.

Tabnuipl ¢ GOJIBIIMM KOJIWYECTBOM Tpad MOMYCKAeTCs NEIUTh HA YaCTH W MOMEIIATh OJHY MO
Jpyroil B mpeaenax oJHo cTpaHulbl. Eciau cTpoku u rpadsl TabIUIbl BBIXOAST 3a GopMaT CTPAHULIbI, TO
B [IEPBOM CJTy4ae B KaKJ0M YacTH TaOJIUIIBI TOBTOPSETCS TOJIOBKA, BO BTOPOM clyyae — OOKOBHK.

Ecnu noBropsromuiics B pa3HbIX CTpPOKax rpadsl TaOIUIIBI TEKCT COCTOUT U3 OJHOIO CJIOBAa, TO €ro
MocJie TIEPBOr0 HAIMUCAHUS JOMYCKAETCsl 3aMEHSATh KaBBbIUKAMU; €CIIM U3 JIByX M OoJiee CJIOB, TO MpHU
IIEPBOM IOBTOPEHUU €r0 3aMEHSIOT ciaoBaMu «To xe», a ganee — kaBpluKaMu. CTaBUTh KaBbIYKH BMECTO
MOBTOPSIOLIUXCA U(P, MAPOK, 3HAKOB, MAaTEMaTUYECKMX CHUMBOJIOB He AomyckaeTcs. Ecnu uudpossie
WM WHBIE JaHHBIE B KAKOW-TM00 CTPOKE TaOIMIIbI HE IPUBOJIAT, TO B HEM CTABAT IPOYEPK.

Tabnuipl, 3a HCKIIOUEHUEM TaOIUI] MPUIIOKEHUH, ClieyeT HymMepoBaTh apaOckumu nudpamu
CKBO3HOU Hymeparueil. [lomyckaeTcss HyMepoBaTh TabJIUIIBI B Mpejeiax paszaena. B atom ciydae Homep
TaOJIMIIBI COCTOUT U3 HOMEpa pasjieNa U MOPSIKOBOr0 HoMepa TabIUIbl, Pa3AeNeHHBIX TOUKOM.

Ilpumep

Tabnuua 2.1 (BTopoii pa3aen, neppas Tabauma)

Tabnuibl pUIIOKEHNH 0003HAYAIOT OTACIBHON HyMepaluei apabckuMu nudpamu ¢ 100aBiIeHUEM
nepea uuppoit obo3HadeHus npuioxenus. Hampumep, «Tabmuma B. 1», ecnum oHa mnpuBeneHa B
MpUIIo)KeHuu B.

3arojoBkH rpadu cTpoK TAaOIUIl CIEAyeT MUcaTh C MPOMUCHON OYKBBI B €IMHCTBEHHOM YHCIE, a
[10/13ar0JIOBKH I'pad — cO CTPOUHOM OYKBBI, €CJIM OHU COCTaBIISIOT OJIHO MPEJIOKEHNE C 3aT0JI0BKOM, MU
C TMpPONUCHOM OYKBBI, €CIM OHHM MMEIOT CaMOCTOSTENbHOE 3HAYeHHe. B KOHIle 3arojoBKOB H
[10/13ar0JIOBKOB TaOJMI] TOYKAa HE CTaBUTCS. Pa3nensTh 3arosioBKM M TMOA3AroJIOBKH CTPOK M Ipad
JMaroHANbHBIMU JIMHUAMHU He Jonyckaercs. ['oysioBka TaOnMIbl JOJKHA OBITH OT/AEICHA JMHHUEH OT
OCTaJbHOW YacTU TaOnMIbl. 3arojoBKH rpad, Kak MpaBWIO, 3alMCHIBAIOTCA MapalieIbHO CTPOKaM
Tabmunpsl. [Ipy He0OX0AUMOCTH TOMYCKaeTCs NEPIEHANKYIIPHOE PAacOI0KEHNE 3aT0JIOBKOB rpad.

TaOnuipl creBa, crpaBa M CHU3Y OTPAaHUYMBAIOT JUHUSAMH. ['OpH30OHTaNbHBIE M BEPTHKAIbHbBIE
JIMHUH, Pa3srpaHUYMBAIOIINAE CTPOKH, TOIYCKAETCs HE IMPOBOAMTH, €CIM UX OTCYTCTBHE HE 3aTPYAHSIET
nonb3oBanue Taosmminei. [lpudT Tabmuiel, BKIrOYas ee 3arojoBOK, yCTaHaBJIMBAaeTCsS Ha 1-2 pasmepa
(iT) MeHbIIIe MPUQPTa OCHOBHOTO TEKCTA; MEKCTPOUHBINA MHTEpBaJ B Tabnunax coctasiuset 1,0.

7.2.7. Ilpumevanusn u cnocku

HpI/IMe‘-IaHI/ISI U CHOCKM IHPHUBOIAT B OOKYMCHTAX, €CJIH HeO6XOJII/IMBI INOACHAOINIHNE WIIN
CIpaBOYHBIE TAHHBIE K COJIEPKAHMIO TEKCTa, Tabnul, rpagpudeckoro marepuana. Cnoso «lIpumeuanue»
CIIEYeT TevaraTh ¢ MPOMUCHON OYKBBI ¢ ab3ala M He MOJYEePKUBATh. [IpuMedaHne cieayeT MmoMeIaTh
HEMOCPEJCTBEHHO IOCle TEeKCTa, rpaduyeckoro marepuana uiau Tabiauubl. [Ipumeuanue k Tabiuie
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MOMEMIAIOT B KOHIE TaOMUIBl MOA JHMHUEH, oOo3Hayaromed oxkoHuaHue Tabmumbl. [Ipumeuanus x
TaOJUIIE 1IeTIeCO00Pas3HbI JIMIIh B TEX CIIydYasX, KOT/Ia OHH OTHOCSTCS K HE3HAYUTEIbHOW YacTH CTPOK,
JII/I6O KOMMCHTHUPYIOT, MOACHAKOT, AOMNOJHAKT TO HJIKM HMHOC MCCTO Ta6JII/IL[BI, OTACJIIbHBIC YHCJIa HUJIN
TEKCTOBBIE 3JIeMEHThL. EciiM mpuMedaHue onHO, TO mocie cioBa «[IpumeuaHwe» CTaBHTCS TUPE U
MpUMEUYaHUe I[eYaTaeTcs C NPONUCHOW OykBbl. OQHO TpHUMedYaHWe HE Hymepyercs. Heckonbko
NpPUMEYaHUH HYMEPYIOT 10 TOpSAKY apaOckumu nudpamMu 0Oe3 mpocTaBieHHs TOYKH. [lpu
HCO6XOI[I/IMOCTI/I JOIMOJIHUTCIIBHOI'O IMOACHCHHUA B HOOKYMCHTC €TI0 OOIIYCKACTCA O(l)OpMJISITB B BHJC
CHOCKHM. 3HaK CHOCKH CTaBSIT HEMOCPEICTBEHHO IOCIE TOTO CJIOBA, YKMCIA, CUMBOJA, MPEIJIOKEHUS, K
KOTOPOMY JIaeTCsl MOSICHEHHE. 3HaK CHOCKHU BBIMOHSIIOT HAJICTPOYHO apaOCKUMU IUPpaMH CO CKOOKOIA.
JlonmyckaeTcst BMECTO ITU(P BBHIMOIHATh CHOCKH 3Be3/I0UKaMu «*». [I[puMeHsTh OoJiee TpeX 3BE3/10YCeK Ha
cTpaHwuiie He gomyckaercs. CHOCKY pacroiaratloT B KOHIIE CTPAHHIIBI ¢ a03aIlHOTO OTCTYIA, OTACISAS OT
TEKCTa KOPOTKOW TOPU3OHTAIBHOW JIMHUEH ciieBa. CHOCKY K TaOJHIle pacroyiararoT B KOHIE TaOJIHIIBI
10/ JIMHUEH, 0003HAYAOIICH OKOHYAHUE TaOJIMIIBI.

7.2.8. Ccvinku

B TexcTOoBOM JOKyMEHTE JOIMYCKAIOTCS CCBUIKM HAa JAHHBIM JOKYMEHT, CTAHAApThbl, TOKYMEHTbI
(bubmmorpaduueckne ccbuikn). IIpu cchlTkax Ha pasfelibl, MOJPa3Ieibl, MyHKTHl JOKYMEHTa CIIAyeT
yKa3blBaTh UX MOPSIKOBBIA HOMEp, HAlpUMeEp, «...B pasnene 2», «...B moapasnene 3.1», «...B IyHKTe
1.3.2». [Ipu ccbuikax Ha CTaHAPT YKa3bIBAIOT TOJBKO €r0 0003HAUEHUE.

[Ipu ccpuIKax Ha MIUTIOCTPALIMU CIIEAYeT MUCATh «...B COOTBETCTBUU C pUCYHKOM 1». Eciu B TekcTe
IIPUBOJIUTCS TOJIBKO OJJHA MJUTIOCTPALMsl, OJHO IPUIIOKEHUE, TO B CChUIKE YKA3bIBAETCS: «...B TAOJIMIIEY,
«...Ha PUCYHKEe», «...B IpHJIOKeHUW». [Ipu ccbuikax Ha mpuiiokeHus cienyeT nucathb (M. [Ipunoxxenue
A, C. 64). pu cchuTkax Ha TaOIUILy B IPUIIOKEHUU cienyeT nucath (M. [Ipunoxenne A, Tabmuna A. 1,
C. 64). CcbulkM Ha HCIOJIb30BAaHHBIE MCTOYHMKM M JOKYMEHTBHI CIIEQyeT YKa3blBaTbh IOPSAIKOBBIM
HOMEpPOM, I0J] KOTOPbIM HCTOYHUK 3HAUUTCS B CIHUCKE HCTOYHHUKOB M JIMTEPATyphbl, B KBAJIPATHBIX
CKOOKax, B HEOOXOJMMBIX CIydasX ¢ yKa3aHHeM CTpaHUllbl, Harpumep, [18] umu [18, C. 76].

7.2.9. Cnucok ucnonp308anHbIX UCIOYHUKOG

Cnucok HCIONIb30BaHHBIX HMCTOYHHUKOB O(OpMIIIETCS OJAHMM M3 TpeX CIOCOOOB: B MOPSAKE
MOSIBJICHUSI CCBUIOK Ha MCTOYHUKU B TEKCTE JOKYMEHTa; B al()aBUTHOM MOPSAKE; B PEKOMEHIyeMOi
MIOCJIEZIOBATEIBHOCTH  PACIIOJIOKEHHUST HCTOYHUKOB IO CTENEeHW uX 3HauuMocTh. CBeneHus o0
MCTOYHHKAX CJIelyeT HyMepoBaTh apaOCKUMHU IdpamMu 0e3 TOYKM B KOHLE M Ie4araTh ¢ ab3alHOro
OTCTYyIHA.

ITpu odopmiieHnn crycka MCIOJIb30BaHHBIX HCTOYHHKOB PEKOMEHIyeMasi MoCIe10BaTeIbHOCTh UX
pacIoIOKEHHs CIeTyIOMast:

1. HopMaTuBHO-TIPaBOBBIE aKTHI.

2. BeoMCTBEHHBIE METOAMYECKHE YKA3aHUsI, TOJIOKEHHSI, MHCTPYKIINH, TPUKA3BI.

3. WCTOYHUKH CTAaTUCTUYECKUX AAHHBIX.

4. KHUTH U CTaThH.

5. HeonyGyinKoBaHHBIE TOKYMEHTBHI:

— OTYEeThI 0 HAYYHO-HMCCIIE0BATEIbCKUX padoTax;

— TepeBO/IbI;

— JUccepTalnuu.

6. Knuru u craThy, ony0IMKOBaHHBIE HA MHOCTPAHHBIX S3BIKAX.

7. DnexTpoHHbIE pecypchl Internet.

7.2.10. ITpunoscenusn

[Tpunoxxenus ohopMISIOTCS KaK MPOAOIKEHNE JaHHOTO JOKYMEHTa Ha MOCTIEAYIOIINX ero JTUCTAX.
B TekcTe mMOKyMeHTa Ha BCE MPUIIOKCHHS JOJDKHBI OBITH JAaHBI CCHUTKH. [IpHIIOXKEHUsS pacrojararmT B
MOPSAIKE CCBUIOK HAa HUX B TEKCTe MOKyMeHTa. Kakmoe mnpuiiokeHue cielyeT HAaYMHATh C HOBOWM
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cTpaHullpl. [IpunoxeHue 10JKHO UMETH 3ar0JI0BOK, KOTOPBIM 3alIMCBIBAIOT CUMMETPUYHO OTHOCUTEIBHO
TEKCTa C MPONMUCHOMN OYKBBI OTACIIBHONU CTPOKOM.

[punoskenus 0603HAYAIOT 3aITaBHBIME OYKBAMU PYCCKOTO andaBuTa, 32 UCKIIoueHueM Oyks E, 3,
M, O, 4 b, bl, b. Ilocie ciosa «IIpunoxxenue» crueayer OykBa, 00O3HAYAKOIIAs €ro
MOCJIeIOBAaTeNbHOCTh. B cilydae monmHOro wucnonb3oBanus OykB andaBurta gormyckaercss 0003HauaTh
MIPUIIOKEHUS apaOCKUMHK UPPAMH.

[Tpunoxenus, npu HEOOXOIUMOCTH, JIOIYCKaeTCs MEPEeHOCUTh Ha JAPYrod JucT (ctpanuiy). [lpu
MIEPEHOCEe YaCTH MPUIIOKEHHUS Ha JApyroi yuct cioBo «llpunokenue» u ero OykBeHHOE 00O3HAUYEHUE
(HOMep), a TakKe Ha3BaHUE YKa3blBalOT OJMH pa3 IO LEHTPY CTPAaHULBI HaJ IEPBOW 4YacTbIO
MPWIOXKEHHUS, HaJ JPYTMMH YacTSIMH TakKe MO LEHTpY NuIyT cioBo «lIpomomkeHue» W yKa3bIBalOT
HOMep npuioxkeHus, Hapumep, «IIpogomkenue Ilpunoxenus A». TeKCT KaXI0ro NpUIOKEHUs, IPU
HEO0OXOIMMOCTH, MOKET OBbITh pa3/ielieH Ha pa3lieibl U MOJpa3/eibl, KOTOpble HyMEPYIOT B Ipejaenax
Ka)KI0r0 MPUJIOKEHUS.

8 Ilopsanok npegocraBieHus1 0TYETA 110 MPAKTHKE

[Io oxOHYAaHWU MPOU3BOJICTBEHHON MPAKTHUKU OOydarommecs OOS3aHbI IMPEACTABUTH OTYET IO
npaktuke Ha Kadempy. Otder nomkeH ObITh OG(OpPMIIEH B COOTBETCTBUU C TpPEOOBAHHSIMH,
MpeIbsABISEMBbIMU K TAHHOMY BUAY padoT B YHUBEpCUTETE.

3amuTy oOT4YeTa IPUHUMAET PYKOBOAMTENb IPOU3BOJCTBEHHOW MPAKTHKU OT Kadeapsl
YHHUBEPCUTETA U OILICHUBAET €€ M0 MATUOAIILHON CUCTEME.

K 3amure npeacraBisioTcs TOJIBKO T€ OTYETHI, KOTOPbIE JOMYLIEHbI PYKOBOJUTENIEM MPAKTUKU OT
yHHBepcuTeTa. B mpoiecce 3amuTel 00ydaromUics JAO0DKEH KPaTKO W3JI0KUTh OCHOBHBIE PE3YNbTAThI
IpPOJEJIIaHHOM paboThl M CIEAyIOIIMEe M3 HHUX BbIBOABI. 3alllUTa OTYeTa MpedycMaTpUBacT
g depeHIIMPOBAHHYIO OIICHKY, KOTOpasi BBICTABIIACTCS HA TUTYJIHHOM JIMCTE€ OTYETa MO IMpaKTUKE, B
3a4eTHO-9K3aMCHAIIMHHYIO BEJIOMOCTb, 3aUeTHYI0 KHIDKKY OOYydYaroIlerocsi, TNpUPAaBHUBACTCA K
nuddepeHIIMPOBAaHHBIM 3a4eTaM IO TEOPETHYECKOMY OOYYEHHIO W YYUTHIBACTCSA MPH TOJBEACHHUU
UTOrOB O0IIEN yCIIEBAEMOCTH 00YYaroIIerocs.

9 IIpuMepHBIii IepevyeHb BONMPOCOB /ISl POBe/IeHUs POMEKYTOYHOM aTTecTallii 0 UTOram
NPOHU3BOJACTBEHHOM NMPAKTHKH

9.1 IlIpumepnvlit nepeuenv 60nPOCOE ONA NPOBEOCHUA NPOMENCYMOUHOU ammecmayuu no
UMmMo2am npou3600CMEeHHON NPAKMUKU

1. Yro nmpexacrapisieT co00i OpraHu3aius, rae 00yJaromuics MpoXoauI MPaAKTUKY?

2. KakuMu OCHOBHBIMHM HOPMaTHBHO-TIPABOBBIMU JOKYMEHTaMHU OPraHU3alsl pyKOBOJCTBYETCS B
CBOEH JeSTeNIbHOCTH?

3. OpraHu3annoHHas CTPYKTYpa: OINpeesIeHUE, HIEMEHTHI, TUIIbl OPTraHU3AlMOHHBIX CTPYKTYD.

4. TlepeuncianTe OCHOBHBIE 33JaYd W (PYHKUMU IMOApA3JEJICHUs, OT/AeIa B KOTOPOM IPOXOIMIN
IIPAKTHUKY.

5. CocTaB M CTpYKTypa BHYTPEHHETO IOKYMEHTOO00POTa OpraHU3aIlHH.

6. CoctaB u cTpyKTypa 0a3bl JaHHBIX OpraHU3AIIH.

7. CyIIHOCTH yIPAaBICHUYECKUX PEIICHUH.

8. Ilpomecc NpUHATHS YIIPABIEHYECKOTO PEILICHHS.

9. IlpuHUWMIEI 1 cCTaHAAPTHI GUHAHCOBOTO y4eTa.

10. OcHoBHBIE (OpMBI HPUHAHCOBON OTYETHOCTH.

11. Amnanu3 BHEWIHEW Cpeabl OpraHU3aIHH.

12. Ananu3 BHyTpeHHEH cpeibl OpraHu3aluy.

13. YporHM npuHATHS penieHui. L{eHTpanu3anus u qeneHTpaan3ays ypaBIeHus.

14. ®axTOpbl, BIUAIONINE HA KAYECTBO YIPABICHYECKUX PEIICHUM.

15. Cucrema nndopmannoHHoro odbecrnedeHust UHAHCOBOTO MEHEPKMEHTA OpraHU3aI1H.

16. 3apmaum u MeTObI aHATM3a (PUHAHCOBOM OTYETHOCTH OPraHU3ALUH.
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17. OcHOBHBIE METO/IbI YIIPABJICHHUS 3aTpaTaMH.
18. ITpuHIUIBI M METO/BI INITAHUPOBAHUS B OPraHU3ALMH.
19. Cucrema miaHoB B OpraHU3aLUH, U UX B3aUMOCBSI3b.

10 ®oHx OLEHOYHBIX CPEACTB /JIsi MPOBeIeHUs] MPOMEKYTOYHOIH aTTECTAIMH 00yYAIOUINXCS
N0 MPaKTHKe

@OoH/ OIIEHOYHBIX CPEICTB ISl NMPOBEIACHUS MPOMEKYTOUYHOM aTTeCTalH OOydJarommXcs IO
NPOEKMHO-MEXHOIOSUYECKOL (NPOU3600CMEEHHOL) NPaKmuKe TPEICTABICH B IPUIOKECHUH K ITPOrpamMMe
MPAKTUKH U BKJIIOYACT B CEO:

— MepeYeHb KOMIICTCHIMH C YyKa3aHHEM OTaloB MX (OPMUPOBaHHS B IIPOLECCE OCBOCHUS
00pa3oBaTeNbHON IPOTPAMMBI;

— ONHCAaHWE MOKa3aTeleil W KPUTEPUEB OLICHMBAHMS KOMIICTCHIMH Ha pa3MYHBIX 3Tamax HX
(bopMHUpOBaHUs, ONMCAHKE [IKAJ OLICHUBAHUS,

— THUIIOBBIC KOHTPOJIBHLIC 3aJlaHHA WJIM MAaTCpPpUaJIbl, HCO6XOI[I/IMBIC JJI1 OLICHKH 3HaHHI>i, YMeHI/If/'I,
HABBIKOB ¥ (WJIH) OTIBITA JICATEIHPHOCTH, XapaKTEPU3YIOIIMX dTAbl (JOPMUPOBAHUS KOMIIETCHITUH;

— METOJMYECKHE MaTePUalIbl, OIPEICISIFOLIME IPOLEAYPHI OLCHUBAHUS 3HAHUH, yMCHUI, HABBIKOB
U (WJIH) OIbITA JEeSTeIbHOCTH, XapaKTEPU3YIOIIUX Tarbl (POPMHUPOBAHUS KOMITCTCHIIHH.
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OousHec-TpolieccoB. yueOHoe mocobue i By30B/ 1O.B. ®ponos, P.B. CepsliiieB ; mox penaxiuei
10.B. ®ponoBa. — 2-e u3n., ucnp. u jgomn. — MockBa: M3parensctBo HOpaiir, 2023. — 154 c. —
(Beicmee obpazoBanue). — ISBN 978-5-534-09015-4. — Tekct: anektponHbi // ObOpa3zoBaTelbHAs
mwiatopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/513928.

11.2 /lononnumenvuas aumepamypa

6. CeBacthsiHoB /I.B. CrpaHoBeneHHME W MEXKIYyHApOIHBIH TypH3M: Y4eOHHK Uit BY30B /
J.B. CeBacTpsiHOB. - 2-¢ u31., mepepad. m mom. - MockBa: UsmarensctBo IOpaiit, 2021.- 317 c. -
(Beiciee obpazoBanme). - ISBN 978-5-534-08873-1. - Tekcrt: anektponnbiit // OOpazoBaTenbHas
maTdopma Opaiit [caiiT] /! [DnexkTpoHHBIE pecypcsi]. — Pexum JIOCTYTIA:
www.https://urait.ru/bcode/474419.

7. XpucroB T.T. Teorpapus Ttypusma: yuyeOHuk mans By3oB/ T.T. Xpucros.- Mocksa:
WznarensctBo HOpaiit, 2021. - 273 c. - (Bricmee obpazoBanue). - ISBN 978-5-534-13905-1. — Texkcr:
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anekTpoHHBIN // OOpaszoBarensHas miardopma IOpaiit [caiiT] // [DnexTpoHHbIe pecypcebl]. — Pexxum
noctyma: Www.https://urait.ru/bcode/477156.

8. MapketuHr B oTpaciix M cdepax AEATCIbHOCTH: Y4YCOHMK M TPAKTUKYM JUisi BY30B /
C.B.KapnoBa [u gp.]; mom oOmeir penakumeir C.B. Kaprosoii, C.B. Mxurapsina. - Mocksa:
WznarensctBo FOpaiit, 2021. - 396 c. - (Bwicmee obpazoBanue). - ISBN 978-5-534-14869-5. - Tekcr:
anekTpoHHbd // OOpaszoBarenbHas miardgopma FOpait [caiit] // [DnekTpoHHble pecypcbl]. — Pexum
noctyna: https://urait.ru/bcode/484237.

9. llly6aesa B.I'. MapkeTHHI B TYpHCTCKON HWHIYCTPHUH: y4COHHK W IPAKTHKYM JUIS BY30B /
B.I'. llly6aesa, N.0. Ceprobonbckas. - 2-e u3f., ucnp. u jnom. - Mocksa: M3marensctBo FOpaiit, 2021. -
120 c. - (Breiciiee o6pazoBanue). - ISBN 978-5-534-08449-8. - Tekct: anextponHsii // O6pa3oBaTenbHas
wiardopma FOpaiit [caiit] // [Dnekrpornbie pecypcesi]. — Pesxxum goctyma: https://urait.ru/bcode/470240.

10. boromo6oBa C.A. Buuabl ¥ TCHICHIMH Pa3BUTHS TypHu3Ma: ydeOHOe mocobue s BY30B /
C.A. boromo6oBa. - Mocksa: M3marensctBo FOpaiit, 2021.- 231 c.— (Beicmiee obOpa3zoBanue). —
ISBN 978-5-534-13686-9. - Tekct: anekrponnbii // OOpaszoBarenbHas miardopma IOpaiitr [caiit] //
[DnexkTpoHHBIE pecypcbl|. — Pexum moctyna: https://urait.ru/bcode/477181.

11. AHTUKpU3HMCHOE YMpaBlIEHUE IEPCOHAIOM opranuzamuu: yued. mocodue/ A.H. Mwurtun.-
Cankr-IlerepOypr: [Turep, 2005 — 272c¢. — 2u3., 9 ad.

12. bacosckuii JI.E. Menemxment. — M.: Uudpa-M, 2015 — 256¢. — 143, 1a0.

13. Bapunenko, B.M. OcHoBbl Om3Hec-aHanmu3a (Maructpartypa) [DNeKTpoHHBIA pecypc]: y4eol.
nocobue / B.W. bapunenko, B.B. bepnuukos, P.II. bynbira. — Onexktpon. nan. — Mocksa: KuoPyc,
2014. — 272 c. — Pexum nocryma: https://e.lanbook.com/book/53504

14. Buxanckuii O.C. CtpaTeruyeckoe yrpaBjieHHE: YU4EeOHHK. — 2-€ u3[., nepepald. u gom. - M.:
OxoHomuct, 2008. — 296 c.- 23 k3. ab.

15. Bpyb6nesckuii H.J[. CO0opHUK 3a7a4 1O yNpaBICHUYECKOMY YUETy M3JIEP:KEK MPOU3BOJICTBA U
KaJbKYJIMPOBAHUIO CEOECTOMMOCTH Tpoaykiuu: y4ued. mocooue/ H.Jl. Bpyonesckuii, .M. Penmyxos:/
Bpy06nesckuit H.JI.- M.: Byxranrepckuii yuer, 2 004.-200c.-32 it

16. T'pubos, A.Il. YenoBek u opraHmu3anys B COBPEMEHHON 3KOHOMUKE [DICKTPOHHBINA pecypc] :
MoHorpaduss — DnekTpoH. naH. — MockBa : KpearuBnas skonomuka, 2011. — 160 c. — Pexum
noctyna: https://e.lanbook.com/book/3951

17. T'pudoB B./l. OcHoBbl O6u3Heca: yueO.nmocobue:/ ['puboB B.J[.- M.: ®uHAHCH U CTaTUCTHKA,
2 005.-160c.- 21mT.

18. pypu K. YmpasneHueckuit u npousBoacTBeHHbIH yuer: Yuebuuk/ Ilep. ¢ anrn.:/ Hpypu K.-
M.: FOuutn-/lana, 2003.-1071c.- 10 mT.

19. MUBamkesnu B.b . IlpakThkym TO yhpaBiIeHUECKOMY y4eTy M KOHTPOJUIMHTY: y4deOHOe
nocobue:/ Msamkesnu B.b.- M.: ®unance u cratuctuka, 2 004.-160c¢.- 22 mir.

20. Kapnosa T.II. Yrpasnenueckuit yuer: yueonuk:/ Kapnosa T.I1.- 2-e u3z., nepepab. u gomn.- M.
IOuuTn-nana, 2004.-351c¢.- 5 mr

21. Konmakosa I'.M. ®unancsl. [lenexHoe obpamienue. Kpeaur:yued. nocodue/ I'.M. Konnakosa.-
3-e u31., mepepad. u gom.- M.: @unance u cratuctuka, 2008.-544 c.: 20 mT

22. Jlykam, IO.A. DddextuBHas KaapoBas TMOJUTHKAa KaK COCTaBIAIOMIas oOecredeHus
0€30macHOCTH M pa3BUTHUsI Ou3Heca [DIEeKTpOHHBIM pecypc]: yded. mocodue — DJEeKTPOH. JaH. —
Mocksa: ®JIMHTA, 2012. — 201 c. — Pexum pocrymna: https://e.lanbook.com/book/20220

23. Munxkesnu A.A. YnpasieHue 3arparaMu U npuObUIbio:/ MunkeBua A.A.- M.: Omma-IIpecc,
2 003.-192c.- 49 .

24. Mapxkosa B. /1., Ky3nenosa C. A. Ctparerndecknii MmenepkMeHT: M 25 Kype neknunit. — M.
NH®PA-M; HoBocubupck: Cubupckoe cornamenue,1999. — 288 c.

25. Hosuukwit H. M. Opranu3zamusi, IiaHupoOBaHUE U YIIPaBICHHE MMPOU3BOACTBOM: Y4e0.-METO/I.
[Tocobue/H.W. Hosurkuii, B.I1. [Tamryto. — M.: ®unancel u craructuka, 2004. — 392 c. 2 7x3. U, 67
9K3. al.
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26. IlpsiTkoB, P.M. YnpaBieHue udenoBe4eCKUMHU pecypcaMu: ydeOHoe mocobue [DeKTpoHHBIN
pecypc]: yueb. mocodue — DnekTpoH. naH. — OpenoOypr: OI'Y, 2015. — 195 ¢. — Pexum nmocrymna:
https://e.lanbook.com/book/98099

27. Pazpgopoxknbiii A. A. Opranuzaiusi POW3BOACTBA W YIPaBICHUE MPEANPUITHEM: ydeOHOE
mocobue. — M.: Dx3amen, 2009. — 877 c. 1 7k3. Us.

28. Tpy6oukmna M.U. Ynpasnenue 3aTparamu npeanpusatus: yued. mocodue:/ Tpyooukuna M.U.-
M.: Undpa-M, 2007. -218c.- 4t

29. Teopuss M mpakTUKa NPUHATUS YIPABICHUYECKUX PELICHUH: y4eOHHK U MPAKTUKYM IS
OakanaBpuata u Maructparypsl / B. U. Bycos, H. H. JIs6ax, T. C. CarkanueBa, I'. A. TacneHoBa; mo
obmr. pexn. B. 1. bycoBa. — M.: U3natenscTBO FOpaiit, 2017. — 279 ¢. — (Cepus: bakanaBp u Maructp.
Axanemuueckuit kypc). — ISBN 978-5-534-03859-0 https://www.biblio-online.ru/viewer/0636840A-
F5F2-4CDE-BEE6-C55BCC11ADBB#page/1

30. ®unaHchl opraHuzanMii (MpeanpusATHI): y4eOHMK s By3oB/:/ moxn pen. mpod. H.B.
Komuunoii.- 3-e uza., nepepad. u goi..- M.: FOuutu-Jlana, 2004.-368c.- 38 mt.

12 Ilepeuennb pecypcoB HHGOPMALMOHHO-TeJIEKOMMYHUKAIIMOHHOM ceTu « UHTEepHET»

1. OdunmanbHeii cadT MUHUCTEpCTBA SKOHOMUYECKOTo pazButus PD // www.economy.gov.ru

2. OdunuanpHBIA calT MUHHUCTEPCTBA IKOHOMUYECKOTO Pa3BUTHUS U TOProBiu Kamyarckoro kpas
/1 https://www.kamgov.ru/minecon

3. ®enepanbHblii  OoOpa3oBareibHBIA TOpTan «JOkoHoMmHKa, Commonorus, MeHemKMEHT» -
http://www.ecsocman.edu.ru

4. DnexktponHo-o6ubnuoreunas cucreMa «JIAHb»: [Onexrponnsiii pecypc]. - Pexum nocryma:
http://e.lanbook.com/

5. DnekTponHo-OnbIHOTeYHAst cuctema «eLibrary»: [Qnexkrponnsiii pecypc]. - Pexxum nocryma:
http://www.elibrary.ru

6. DnexTpoHHO-OMOMMOTeUHast cucrtema «HOpalT»: [DnexTpoHHbId pecypc]. - Pexum nmocryna:
http://www. https://urait.ru/.

7. OnextpoHHas Oubmuoteka GrebennikOn: [DnexkTpoHHBI pecypc]. - Pexum npoctyma:
http://grebennikon.ru/
8. XKypunan «Bompocel  3KOHOMHKH»  [DnekTpoHHblii  pecypc]. - Pexum  mocryma://

www.elibrary.ru/title_about.asp?id=7715

9. JKypnan «MenemkmeHT B Poccun 1 3a pydeskom» [DnekTpoHHBIH pecype]. - Pexum nocrymna://
www.dis.ru/manag

10. XKypuan «Poccuiickuii ®ypHait MeHeKMEHTa» [DNeKTpOHHBIH pecypc]. - Pexxum mocryma: //
WWwW.rjm.ru

11. XKypuan PUCK [DnexrponHsiii pecypce]. Pexxum noctyma:// http://www.risk-online.ru

12. Poccuiickuii 5KOHOMHUYECKHI WHTEPHET-XKYpHAI [ DICKTPOHHBIH pecypc]. - Pexum mocrtyma://
http://www.e-rej.ru

13. CnpaBo4HHK 9KOHOMHCTA [D7eKTpOHHBIIH pecype]. - Pexum nocryna://
https://www.profiz.ru/se/

14. XXypnan «Bompocsl TrocylIapCTBEHHOIO M MYHULMNAIBHOIO YIpPaBIeHUs» [DIIEKTPOHHBIN
pecypc].- Pexxum nocryna: http://vgmu.hse.ru/

15. DnexTpoHHBI HayuyHBIA XypHan «l'ocynapcTBEHHOE ymHpaBiieHUE. DJIEKTPOHHBIA BECTHUK»-
[DnexTponHsIi pecypc]. Pexxum noctyna: http://e-journal.spa.msu.ru/

16. Hayuno-mH(pOpMaIMoHHBIH XypHaI «BoIpocs! yrpaBieHus» [ DNeKTpOHHBIN pecypc]. -Pexxum
noctyna: http://vestnik.uapa.ru/ru-ru/rubrics/

17. Kypuan «ARS ADMINISTRANDI» («MckyccTBO yrpaBieHUs») [DIeKTpOHHBIA pecypc].-
Pexxum noctyna: http://ars-administrandi.com/

13 TIlepeyeHb HWHGPOPMALUOHHBIX TEXHOJIOTHI, MCHOJb3YyeMbIX MPH OCYILIECTBJICHUH
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00pa30BaTeILHOTO MpOIEcca MO MPAKTHKe, BKIIOYAasl NMepedeHb MPOrpaMMHOr0 odecriedeHUsl H
HH(OPMAIMOHHO-CIPABOYHBIX CHCTEM

13.1 Ilepeuenv ungopmayuoHHviXx MEXHOIO2UI, UCHONLIYEMBIX NPU  OCYULECHIBICHUU
obpazosamenvHo20 npoyecca

— O3JIEKTPOHHBIC 00pa30BaTENILHBIC PECYPCHI, IPEACTABICHHBIC B 1. 11 mporpamMmbl IPaKTHKY;

— HCIOJIb30BAHME CIIANI-TIPE3CHTALINI;

— U3YYCHHE HOPMATHBHBIX JOKYMEHTOB Ha oduIMasipbHOM caiTe ¢eaepaabHoro
opraHa UCIOJIHUTEIILHOHN BJIACTH, MPOPabOTKa TOKYMEHTOB;

— UWHTEpPaKTUBHOE  OOIIEHHWE ¢ OO0ydYalIIUMHUCS U  KOHCYJbTUPOBAaHUE  IOCPEICTBOM
3JIEKTPOHHOUIIOYTHI.

13.2 Ilepeuenv npozpammmnozo obecneyenus, UCHOIBL3YEMO20 HPU  OCYULECMEIEHUU
obpazoseamenvHo2o npoyecca

[Tpu ocBOCHMU AUCIMILTUHBI UCTIONB3YETCS TUIICH3MOHHOE MPOTPAMMHOE 00eCTICueHHE:

— «ITaker P-7 oducy.

— Iporpamma npOBEPKH TEKCTOB Ha MPEJAMET 3aMMCTBOBAHUS «AHTHUILIATHATY.

13.3 Ilepeuensv unghopmayuonno-cnpagounvix cucmem
— crpaBo4HO-TIpaBoBas cuctema ["apant http://www.garant.ru/online

14 MaTtepunajibHO-TeXHHYeCKOe o0ecrneyeHne MPOXo:KAeHUs MPAKTHKH

— JUI1 CaMOCTOSITENIbHOW paboThl oOywaromuxcst - ydyeOHas ayauropust Ne 422-423  (ym.
KitoueBckas 1.54, kopnyc 7) ¢ KOMIUIEKTOM yuyeOHOI Mebenu Ha 52 1mocalouHbIX MECTa;

— JUI TIOATOTOBKM OTYETOB MO TMPAKTHUKE M HMX 3alIUTe - KaOWHET KypCOBOTO M AMIIJIOMHOTO
npoektupoBanus — ayauropust Ne 415, na 14 paGounx mect, 000pya0BaHHAsA S5-10 paOOUYUMHU CTaAHIIUSAMHU
c goctynoM K cetu «MHTepHeT» M B 3JIEKTPOHHYIO HH(POPMALMOHHO-00pA30BaTEIbHYIO Cpery
OpraHu3anyu, HOYTOYK, IU(PPOBOH NPOEKTOp, SKpaH, MPE3CHTAIMH IO TeMaM 3aHSATHH, CTEHBI,
CIPaBOYHO-MH(POPMALIMOHHBIE MaTepHalibl, KJIAacCHas J0CKa MesoBas, pabodee MecTo MpenojaBarers,
MaKeThl MPHKJIAIHBIX TporpamMM (0OIIero HasHA4YeHWs, MPHUKIAJAHBIX IPOTpaMM), IOAKIIOYCHHE K
JIOKAJIbHOM CETH YHUBEPCUTETA, NMOJKIIOYEHHE K ceTH MIHTepHeT, CTEeH T 10 OXpaHe Tpy/a.

15 Opranu3anusi NMPaKTHUKH UIsi WHBAJIWIAOB W JIMI[ ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMH
310POBbSI

B mensx peanu3anuu MHAMBUAYAIBHOTO TOIXOJa K OOYYEHHIO, MPOXOXKIECHUE MPAKTHKU
CTYJCHTOB, OCYIICCTBIISIOMINX YYeOHBIM TMpomecc 1O COOCTBEHHOH JHUPEKTOPUHM B  pPaMKax
WHIUBUAYAIbHOTO pabodero TmiaHa, TWPOXOXACHHWE TMpaKTUKU Oazupyercs Ha  CIEAYIONUX
BO3MOJKHOCTSIX: OOECIEUeHHE BHEAYTUTOPHON pabOThl ¢ OOy4YaIOIMIMMHKCS, B TOM YHCIE, 3JICKTPOHHOU
0o0pa3oBaTeNbHOW Cpefe C MCIOJIb30BAaHMEM COOTBETCTBYIOLIETO MPOrPaMMHOIO 00OpYAOBaHUS,
JUCTAHIIMOHHBIX (opM 00yueHHUs, BOZMOXKHOCTEH MHTepHEeT-pecypcoB, NHAUBUAYAIbHBIX KOHCYIbTAIIUH
u T.0. Jns mui ¢ orpaHUYeHHBIMH BO3MOXKHOCTSIMU 3/I0POBbSI BBIOOp MECT MPOXOXKJICHUS MPAKTUKH
VYHUTHIBACT COCTOSIHHE 3JIOPOBBS U TPEOOBAHHUS 110 IOCTYITHOCTH.
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[TPMJIOXKEHUME A

@OPMCI mumyJibHO20 jiucma omuema no npaKkmuke

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJPKETHOE OBPA30BATEJIBHOE
YUYPEXJIEHUE BbICHIEI'O OBPA3SOBAHMA
«KAMYATCKUU T'OCYJAPCTBEHHBIN TEXHUUYECKNM YHUBEPCUTET»

DakynbTeT HHPOPMAITMOHHBIX TEXHOJIOTHIA, SKOHOMUKH U yIIPABICHHUS
Kadenpa «xoHOMIKA U MEHEKMEHT)

OTYET

0 IPOXOKIECHUH NPAKTHKH
(naumenosanue euda u muna)

®amuiausa Umsa OtyecTBo
Hanpasiieaue noaroroBku 38.03.02 MenemxkMeHT

(mpomk « »)

rpymma
(____xypc)

MecTo NpoOXo:KIeHNsI MPAKTHKH:

Cpoku NpOX0KIE€HUS MPAKTUKH: C «_ » 20 _r.mo« _ » 20 T
PykoBoauTesib NpaKTUKM: PykoBoauTenb NpakTHUKM:
om yHugepcumemada om npoGUILHOU OpeaHU3aAYUU
(cmpyxmypnozo noopazoeneHus 6a3vl
NPAKMuKL)
(pamunus, ums, omuecmeso) (pamunus, ums, omuecmso)
(3aHumaemas OOANCHOCHb) (3anumaemasn OONHCHOCb)
Onenka:
« » 20 T. « » 20

(moamuCh) (momuCe)

r. [lerponaBnoBck-KamuaTckuid,
20 T.
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I[TPNJIOXXEHUE b
Dopma coemecmnozo pabouezo zpaghuxa (niana) npogedeHus NPAKMUKU

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJPKETHOE OBPA30BATEJIBHOE YUYPEX/IEHUE
. BbICHIEI'O OBPASOBAHMA .
«KAMYATCKUU I'OCYAAPCTBEHHbBIM TEXHUYECKNN YHUBEPCUTET»

DakynbTeT

Kadenpa

COBMECTHBIV PABOUYNH I'PA®UK (IIJTAH)
IPOBEJIEHUA IMPAKTHUKH

(Haumenosanue suoa)

Tun npakTUKu:

Hanpasaenue noarorosku: 38.03.02

»

IMpodunasn: «
HaunMeHoBaHue pa3aeJioB
pasi Hara/llepuon Conep:xanue padoThl
(3Tano0B) NPAKTUKHU
[ToaroToBUTENbHBIN [Tpu6GsiTHE Ha MecTo npakTuku. [IpoxoxaecHNE
BBOJIHOT'O MHCTPYKTaXa MO TEXHUKE 0€30MacCHOCTH,
MOKapHOU O€30MacHOCTH, OXpaHe Tpy/a, MpaBUIaM
BHYTPEHHETO PACTIOPSAJIKA OPTaHU3aANuN
OcHoBHOI1 N3ydyeHne HOpMaTUBHBIX, PABOBBIX,
WH(OPMALIMOHHBIX U aHATUTUYECKUX IOKYMEHTOB
pETIIaMEHTUPYIOIINX AEATEIIbHOCTh OPTaHNU3alluN
3aKITIOYNTENbHBIN O0paboTka U cucreMaT3alusi COOPaHHBIX MaTepUATIOB
JUISL COCTABJICHHSI OTUETA 10 MTPAKTUKE B COOTBETCTBUH C
YTBEPKAEHHBIM HHIUBHyaTbHBIM 33J1aHUEM

PyKOBO)II/ITeJ'II) IMPaKTUKH

OT YHUBEPCUTETA N.0. damunus
(moxnuce)

PykoBoauTens nmpakTUKH OT

popUIHLHON OpPTaHU3aIuN N.0. ®amunus
(moamuce)
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[MTPMJIOXXEHUME B

Ooépaszey om3viea pyKoeooumess nPpou3600CMEeHHOI NPAKMUKU OM RPOPUIbHO Op2aHu3auuu
(6azvt npakmuku)

HA BJIAHKE OPTTAHU3ALIUU

OT3bIB
HA

®.1.0.
NMPOXOAUBIIET0 NPAKTUKY

MECTO INPOXOXKACHHUA IIPAKTUKHU

OT13bIB Ha 00y4YaroIerocsi, MPOXOJUBILIEr0 MPAKTUKY, COCTABIAETCS PYKOBOAMTEIEM OT 0a3bl
MPAKTUKH B IPOU3BOJIBLHON ()OPME U JIOJKECH COJIEPKATh CICAYIONINE CBEICHUS:

—  TIOJIHOC HANMEHOBAHUE OPraHU3aIlNH, SIBISIFOIICHCS 0a301 MPOXOKICHUS PAKTHUKH;

—  TIepHOJ, 32 KOTOPbI XapaKTepU3yeTcs MPAKTUKAHT;

—  TepedYeHb MOoJpa3AeliCHUui OpraHnu3alnud, B KOTOPBIX MPAKTUKAHT paboTal;

—  paboThl, MPOBOAMMBIC TPAKTUKAHTOM IO MTOPYYCHHUIO PYKOBOTUTEIIS;

— OTHOIICHWE TPAKTUKAHTA K BBHITIOJHSAEMOW padoTe, CTCTICHb BBIMOJTHCHHS TOPYUYCHHIHA,
Ka4eCTBEHHBIH YpPOBEHb M CTEICHb IMOJTOTOBJICHHOCTH OOYYaroIIerocss K CaMOCTOSTEILHOMY
BBITIOJTHEHUIO OT/ICIIBHBIX 3aJ[aHUM;

—  JIMCUUIUTMHUPOBAHHOCTD U JICJIOBBIC KAUYECTBA, KOTOPHIC MPOSBUI OOYYAIOUIHIACS BO BPEMsI
MIPAKTUKU;

—  YMEHHE KOHTAKTHPOBATh C KIIMCHTaMH, COTPYJAHUKAMHU, PyKOBOJICTBOM OpPTraHU3AalNY;

—  PEKOMEHIyeMast OIICHKa MIPOXO0XKICHUS TPAKTHKH;

—  J1aTa COCTaBJICHHS OT3bIBA.

Ot3pIB oopmirsieTcss Ha OJIaHKE OpraHU3allid, SBISIONICHCS 0a30i NPAKTHKH, WIA Ha
OOBIYHOM JIMCTE C MeYaThio 3TOM opranuzanuu. OT3bIB MOIMUCHIBACTCS PYKOBOIUTENIEM OpraHu3aluu
WM €T0 TOIPa3ACTICHNS U 3aBEPSETCS MeYaThIO.

Opranu3zanys, KOTopasi BbIAe€T OT3bIB MPAKTHUKAHTY, MOJKHA COOTBETCTBOBATH MPHUKA3y O
HaIPaBJICHUU 00YUJAIOMIETOCs JIJISI IPOXOXKICHUS TPAKTUKH.

PYKOBOI[I/ITGJ'IB MMPAKTUKHU OT

(HamMeHOBaHNE NPOPHUIBHON opraHu3anun (0a3bl IPAKTHKH),

JIOJKHOCTD 1.0. ®amunusa
(oamucs)
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OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJPKETHOE OBPA30BATEJIBHOE YUYPEX/IEHUE

Oo0yuarommiics:

Tun npakTUKU:

Dopma

I[MPUJIOXKEHUE I
UHOUBUOYANIbHO20 300AHU HA NPAKMUKY

BBICIHIEI'O ObPA3OBAHIA

«KAMYATCKUI TOCYJAPCTBEHHbBIN TEXHUYECKUIN YHUBEPCUTET»

DakynbTeT

Kadenpa

WHINBUIYAJBHOE 3AJAHUE
MPAKTUKY

HA

(Haumenosanue suoa)

(Pamunust, mst, OT4ECTBO MOTHOCTHIO)

Hanpagsenue noaroroku: 38.03.02

HanpasieHHocTs (Mpoduib): «

»

I'pynna:
H Cpoxn
anMeHOBaHMe Pa3IesioB HaumeHoBaHue U cofiepKaHne PadoOThI
Ne i/mn N BbINOJIHEHUA
(3Tan0B) NPAKTUKHU (MeponpusiTHii)
1. |[ToaroToBUTENBHBIH STAIL. O3HaKOMUTHCS IpaBWIaMU TEXHUKH
0E30MaCHOCTH B OPraHM3al[iK, HA KOHKPETHOM|
paboueM  MecTe, TpaBUIIAMH  TOXAPHOM]
0e30macHOCTH,  TpaBWIaMH  BHYTPEHHETO
[pacropsiaka.
AHATUTUYECKUN dTan
OTu€THBIN FTAIl.
OdopmiieHHEe U TPECTABICHUE
oTueTa
Ha Kadeapy
4.  [3ammura otruera
PykoBoauTens mpakTuKu
OT YHUBEPCUTETA N.0. damunus
(monnuck)
COTI'JTACOBAHO:
PykoBoauTens mpakTUKH OT
npoUIBHOI OpraHU3aIuN N.0. damunus
(monnuck)
3ajaHue NpUHsLI N.0. ®amunusa
(moamuce)

30



[TPUJIOXEHUE [
Dopma OHeBHUKA RPOXOHCOCHUA RPAKMUKU

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJPKETHOE OBPA30BATEJIBHOE YUYPEX/IEHUE
. BbICHIEI'O OBPASOBAHMA .
«KAMYATCKUU I'OCYAAPCTBEHHbBIM TEXHUYECKNN YHUBEPCUTET»

DakynbTeT

Kadenpa

JHEBHHUK

NPOXOKIEHUS NPAKTHKH
(Haumenosanue euda u muna)

o0yuaronierocsi rpynnbi

(pamuust, MMs1, OTYECTBO OOYHAIOIIErOCS OJTHOCTHIO)

Hanpagsenue noaroroBku: 38.03.02

IMpoduin: « »

Brimonasiemas padbota IToanuces pykoBoaUTENS OT

ata .
A (kpaTkoe onucanue padoThI) pohMIHLHON OpraHnu3aIlluu

[IpoxoxaeHne HHCTPYKTaka MO OXpaHe TpyAa, MOoKapHOH
0e30macHOCTH, [IPaBUIaM BHYTPEHHETO TPYIOBOTO PAaCHOpPsIIKa

OO6yuarommiics N.0. damumnus
(momucs)

PYKOBOI[I/ITGHI) IMPaKTUKH

OT YHUBEPCUTETA N.0. damunus
(TIoamHCh)

PykoBoauTens nmpakTUKH OT
popUIHLHON OpTaHU3aIuN N.0. ®amunus
(moamuce)
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IMTPUJIOXXEHUE E

Obpasey oopmnenus COHEP)KAHUA omuema NPOEKMHO-MEXHON02UHeCKOU
(npoussoocmeennoil) npaxkmuku 01 06yHarOWUXCA.

BBE/JIEHUE
1 OBIIAA XAPAKTEPUCTUKA JEATEJIBHOCTU OPT"AHU3 AL
OPI'TAHU3ALIMOHHASA CTPYKTYPA OPI'TAHU3ALINN

N

3  TEXHUKO-D3KOHOMUYECKAA XAPAKTEPUCTHUKA
OPI'"AHM3ALINN

4  OLEHKA OODOEKTHUBHOCTHU HEATEJIBHOCTHU
OPI"AHM3ALINN

5 IIPABOBOE PEI'YJIMPOBAHUE OPI'AHU3ALIUU
6 HWHAMBUAYAJIBHOE 3AJIAHUE
3AKJIIOYEHUE
CIIMCOK HCIIOJIb3OBAHHBIX NCTOUYHUKOB
[MTPMJIOXKEHIMA

OOyuarouuiics COBMECTHO C PYKOBOAMTEISIMU MPAKTUKHU BIIPABE U3MEHATh CTPYKTYpY OTUYeTa IO
IIPaKTHKE.

** X pasnea UHJIUBUJTY AJIbHOE 3AJIAHUE B conepsannu OBSI3ATEJIEH!!!
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[MTPMJIOXKEHUE XK

Dopma omHoOwIeHUA HA NPAKMUKY
3anonnaemcs na gpupmenHom baanke npopuabHoOl opeanuzayuu (NoIHoe HAUMEHOB8AHUE NPOPUILHOT

opeaHuzayuu u aopec (Mecmo HaxoxHcoenus,): 20poo, yiuya, meie@on)

No Benymemy

CHEIHANIMCTY OT/Ie]a OpraHu3aluu

npaktuku ®I'bOY BO

«Kamuatl TY»

Ha Ne 0T (Pamumnus 1.0.)

OTHOUIEHUE

AnmuHHCTpanysl (HaMMEHOBaHWE TNPO(GUIBLHONH OpraHW3aluy) MPEJOCTaBIICT MECTO IS

IIPOXOKJAEHUS (HAUMEHOBAHNE BU/IA) IPAKTUKU B CPOKHU C 1o

(yxazats @.1.0.

o6yqa10meroc;l HOJ'IHOCTLIO), 06y11a}01ueMyc;I 110 HAIIpaBJCHHUIO IMTOATOTOBKH (CHCI_II/IaJ'IBHOCTI/I)

(kK01 ¥ HAMMEHOBAHWE HAMPABIICHUS TTOTOTOBKHU/CIICTIHAIEHOCTH )

B Ka4YC€CTBC IIPAKTUKAHTA.

PykxoBonuTens npakTUKy OT NPOPUILHON OpraHu3aluu:

(momxHOCTH, @.M.0 MONHOCTHIO)

JIOIKHOCTBH pPYKOBOIAUTEISI

popUIHHOM OpraHU3aIun N.0. Gamunus
MTOJIITHACH
(6a3bl MPAKTHKM) (non )

MII
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