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1. Hean n 3apa4m npodeccHOHAIBLHON NPAKTUKH N0 NPOPHIII0 AeATeJIbHOCTH

Llensamu npogheccuonanvroii npakmuxu no npoguinio OesmenbHOCmu BISIFOTCA:

— cOop NaHHBIX, CBSI3aHHBIX C BOMPOCAMH T'OCYAAPCTBEHHOTO YIPABICHHUS B COIMAILHOMN
chepe;

— 00paboTKa M aHaJIM3 JaHHBIX C LEJIbI0 onpeneneHus 3Q(HEeKTUBHOCTH TOCYIapCTBEHHOTO
yIIpaBJICHUS B COLMATILHOM cdepe;

— cucTeMaTu3aunys nHGOpMaLKU 10 TEME MaruCTepCKon AUCCepTaIiHy.

— (opMHUpOBaHHME YHUBEPCAIbHBIX U 00IENPOPECCHOHATBHBIX KOMIIETEHIIUH.

3agauaMu npogeccuoHanrbHOU NPAKMUKU no nPOGUII0 0esimeabHOCmU SBISFOTCSL:

— aHaJM3 OpPraHM3alMOHHON M yNpPaBIEHUYECKON CTPYKTYpbl OpraHa BJIacTU (OpraHu3aluu)
— MECTa IIPOXOKJIEHUS NPAKTUKH;

— wu3ydeHue (QyHKOMH M DOTHOMOYMH opraHa BiacTd (OpraHu3alMM) — MecTa
HPOXOXKJICHUS IPAKTUKH, B 00JIACTU PErYIMPOBAHUS COLUAILHON Cepsl;

— H3y4YeHHE HOPMATHBHBIX AaKTOB OpraHa BJacTH (OpraHU3alMy) — MECTa MPOXO0KICHUS
IIPAKTUKH, CBSI3aHHBIE C TEMON MaruCTEpCKOU JUCCepTaluy;

— TIIPOBEJIEHUE aHajliu3a JIeATENbHOCTM OpraHa BJacTH (OpraHu3aluu) — MecTa
MIPOXOKJICHHS TPAKTUKH, CBI3aHHOM C TEMOW MaruCTEPCKOM JUCCEPTALINU;

— HCCIENOBAaHUE CHUCTEMBl OLICHKM  PETYIUPYIOLIEr0  BO3JCHCTBUS U OLIEHKA
3¢ (}EeKTUBHOCTh YNPABICHYECKUX PpELIEHUH oOpraHa BjacTU (OpraHu3alllu) — MecTa
IPOXOXKACHUST MPAKTHUKU, T[pU pealnu3aluu JESITeNbHOCTH IO PEryJMpOBAHUIO
COLIMAJIbHOM cepsl;

— BBIIBICHHE TpOOJIEeM B COLMAIBHON cdepe, CBA3aHHBIX C TEMOW MAarucTepCKOn
JCCcepTaLy;

— ¢0op U aHaIM3 MPAKTHUECKOro MaTepHraa Jyisl MOArOTOBKM MaruCTEpCKOi quccepTanuy;

— IOJArOTOBKA K OMYOJMKOBAHUIO aHAJUTHYECKOro o0030pa IO TEeMe MarucTepckoin
JHccepTaluy (MHAUBUIYaTbHOTO 3aaHHs).

2. TpeGoBaHusl K pe3yJibTATaM 0CBOCHHUS PAKTHKH

[Tporiecc mnpoxoxkaeHuss 0O0ydaroIMMKCS NPO(EeCCUOHATBLHON NPAKTUKU 10 MPOQUITIO
NeSITeIbHOCTH HalpaBiieH Ha (popMUpOBaHHE CIIEAYIOMINX YHUBEPCATBHBIX M MPO(ECCHOHATBHBIX
KOMITETEHIIHI:

VYK-1. CnocoOHOCTh OCYIIECTBIATh KPUTUYECKUH aHaIM3 IMPOOJIEMHBIX CUTyallUd Ha
OCHOBE CUCTEMHOTI'0 II0JIX0/1a, BbIpadaThIBaTh CTPATETHIO AEUCTBUA.

[TK-1. CniocoGHOCTh coOMpaTh, 00pabaThIBaTh U aHATU3UPOBATH MH(POPMAIUIO B 00JIACTH
TOCYyJapCTBEHHON TONMTHUKH B cdepe 3aHATOCTH, COLMAIBHOM 3alIUThl HACEJICHUS,
JneMorpagpuueckoi MOJUTUKH U IPUHUMATh Ha 3TOH OCHOBE YIPABICHUECKUE PEIICHUS.

[1K-2. CriocoOHOCTh OLEHHBATH YKOHOMHUYECKHUE, COITHANIbHBIC, TIOJMTUIECKUE YCIOBHS U
HOCJEICTBHSI PeaTU3aly TOCYAapCTBEHHbIX (MyHHIIUIIAIBHBIX) IPOIPaMM.

[1K-3. CnocoOHOCTh pa3zpabaThiBaTh W MPHUMEHSATh METOMABI OLEHKH APPEKTHBHOCTH
JeSITeIbHOCTH  OPraHOB  COLMAIBHOTO  OOCIY)KMBaHHMsSI HACEJEeHMs, I10/IBEJOMCTBEHHBIX
OpraHu3aIlfil ¥ yTBEPKAATh IKOHOMHUYECKHE MTOKA3aTeIH UX eI TeITHHOCTH.

[TK-4. CriocobHOCTh 06€ecneunBaTh PeaIn3alnio OPraHU3alMOHHBIX U (PMHAHCOBBIX OCHOB
00513aTEIEHOTO U TOOPOBOJIEHOTO CONMAIBHOTO CTPaxOBaHUs HaceneHus B PO.

HJ'IaHI/IpyeMBIe PE3YIbTAThI MPOXOXKACHHUA TMMPAKTHKU, COOTHECCHHBIC C INNIAaHUPYEMBIMU
pe3yjibTaTaMu OCBOCHUA o6pa30BaTeJle01”4 nporpamMmsal, IpCACTABJICHBI B TaGJ’II/II_[C.



Tabmuua - Ilnmanupyemble pe3ylbTaThl MPOXOXKICHHS TPAKTHKH, COOTHECEHHbIE C IJIAHUPYEMBIMHU

I

pe3yNbTaTaMu OCBOEHUSI 00pa30BaTeIbHON MPOTrpaMMBbl

ACATCIIBHOCTU OPraHOB
COIMAJIBHOTO

HaCCJIICHUA, B TOM YHCJIC

AAMUHUCTPATUBHBIC PETIIAMEHTBI U

TOpAAKHN MpeAOCTABIICHUS

Kon IL1anupyembie Kon n IInanupyemblii pe3yabTaT Kon
KOMITETeHIIM U pe3yJbTaThl HaHMeHOBaHHe MPOXO0KACHUSA NPAKTUKH noxkasareJs
0CBOCHHSA HHAMKATOpPA 0CBOEHUS
o0pa3oBaTeJbHOI HOCTHKEHHS
NporpaMMsbl KOMIIETEeHIIMH

VK-1 CrocobHOCTB WJT-1yi1. Bnageer | 3HATh:  CYIIHOCTH  CHUCTEMHOIO 3(YK-1)

OCYIICCTBIIATh HaBbIKAMH aHamusa | ITOAXOMAaA.
KpUTUYECKUM aHaIu3 npoOIEMHOM CHTyaluud. | YMeTh: pa3pabaThIBaTh CTPATETHIO Y(YK-1)
NPOOIEMHBIX CUTYAlUH | JT-2yi-1. Vmeer | pelIeHUs NPOOIEMHOM CUTYaIIH.
Ha OCHOBE CUCTEMHOIO | pa3pabaThiBaTh Baajerb:  HABHIKAMH  aHATH3A B(YK-1)
MOAXO0/a, BEIpa0aThIBATh | CTPATErHIo | PeMICHHA | 6 MO CHTY AT
CTpaTeruio AeifcTBuil. | HPOOIEMHOI CHTYALH.

IIK-1 Cnocob6noctb cobupats, | UA-lnk-1: 3uaer | 3HATH: TEXHOJIOTUIO OPraHU3alUy 3(IIK-1)
o0pabaThIBaTh 1 TEXHOIIOTHIO YIPaBIECHUYECKONH NEATEIbHOCTU B
aHAJM3HPOBATh OpraHusalii cHCTeMe COLIAEHOTO

uH(pOpMAIMIO B 061acTy | Y PABICHICCKOR 00CTyKUBAHHSL.
roCyAapCTBEHHOM ACATCILHOCTH " "Vmern: (GhopMHpPOBATh  CHUCTEMY Y(IIK-1)
CHCTEME  COLHAIBHOTO J
MIOJINTHKH B chepe | obenyxupanus. LIEJIEBBIX ToKazaTenen
3aHATOCTH, COLHANBHON | P{J[-Dpycs: Vmeer | ACATEIBHOCTH OpPraHU3alUM U €e
3aIIUTHl HACETICHUS, (bopmupoBath cucreMy | PAOOTHHKOB B COOTBETCTBHU CO
JaeMorpapuaeckon LENeBbIX IOKa3aTeldel | CTPATETHYCCKUMH M TaKTHICCKUMHU
TIOJIMTHKY U IPUHUMATD | ACATENBHOCTH 3aJa4aMy OpraHu3anuH.
Ha 5TOH OCHOBE OPTAHMSAWINL — H1 €€ | B raners: HaBbkamu paspaboTku B(IIK-1)
YHpaBJICHICCKHE paGoron N BApUAHTOB CLICHUH
peHIeHI/IH. COOTBCTCTBHU co P P
CTpaTErHIECKIMH i | TIOCTABJIIEHHBIX 3aJad M OLECHKH
TAKTHIECKUMH PHCKOB, CBSI3aHHBIE  C nux
3aJjauaMy OPTaHM3alH. | PeaU3aLUEH.
NA-3 mxa1:  Buapeer
HaBBIKAMH  Pa3paboTKH
BapHUaHTOB pemeHHﬁ
IIOCTAaBJICHHBIX 3aJa4 H
OLICHKHU PHUCKOB,
CBs3aHHBIC C nux
peasnuzanueil.
TIK-2 CriocoOHOCTh W-1nk-2. 3HaeT ocHOBBI | 3HATh: OCHOBBI  KOMILJICKCHOTO 3(IIK-2)
OLICHHUBATh KOMILJIEKCHOT'O IUIAHUPOBAHUA NEATEIbHOCTH
9KOHOMHYECKHE, TITaHAPOBAHHA OpraHu3aluu COIUAIBHOTO
coluaibHbIe, ACATCIILHOCTH 00cTy)KUBaHUSL.
OpraHu3anu
TNOJIMTAYECKUE YCIOBHA | o oo o Ymern: AHATH3MPOBATE  JIAHHEIS Y(IIK-2)
U TIOCTIEICTBUS 0GCITy KHBAHTA. (uHAHCOBOH, CTaTUCTHYECKOM
peanuzanun WJ1-2nk-2. Vmeer | OTYETHOCTH M NPUHUMATh PEIICHUS
TOCyIapCTBEHHBIX aHaNMM3MpoBaTh mamHHbie | 10 (OPMUPOBAHMIO  OrOIKETA
(MyHHUIIATIATEHBIX ) buHaHCOBOM, OpraHU3aIHN.
TpOrpaMM. CTATHCTHYCCKOI] Buaazern: rexuonorneii | BUIK-2)
OTYCTHOCTH nu
IIPUHUMATh PEILIEHHUS 110 TPOCKTHPOBAHHA "
opMUpOBaHHIO MPOTHO3UPOBAHHUA B pa3zpaboTke
6tojuKeTa oprannsaiuy. | TCKYLIHX u HNEePCHEKTUBHBIX
W-3nk-2. Bnaneer IUTAHOB PabOTHI OpraHU3aluH.
TEXHOJIOTHEN
MIPOCKTUPOBAHUA U
MIPOTHO3UPOBAHUS B
pa3paboTKe TeKyIIUX U
NEPCIICKTUBHBIX I1JIaHOB
pabOThl OPraHU3AINH.

T1K-3 Cnoco6HoCTh VLo, 3uaer | 3HATh: 3aKOHOJATENLCTBO PD B 3(ITK-3)

pa3pabaTbIBaTh 1 3aKoHonaTenbcTBo PD B | chepe COLIUANIBHOTO

MIPUMEHSATh METO/bI chepe colmansHoro | OOCIYXKHMBAaHMS M COIMAJILHOM

OLeHKH AP PEKTUBHOCTH | OOCITyKHBAHHUS ¥ | 3allUThl HACEJECHUS, B TOM YHUCIE
COILIMAJIBHOH 3alIHUThI




00CITy>)KUBaHUS a/IMMHUCTPATHBHBIE COLIMAJIbHBIX YCIYT.
HaCEJICHU, PCTIIAMCHTBI U TIOPAIKH | YyeTh: 00ECHCYUBATE KOHTPOJIb Y(IIK-3)
HO/IBEIOMCTBEHHBIX TIpENOCTABIICHHA LETIEBOTO u 3¢ (EeKTHBHOTO
OpraHM3aIuii 1 COLHATBHBIX YCIYT- PacXoI0BaHHs (uHaHCOBBIX
YTBCPXKAATh UL-2rc Ymeer CpCIICTB OpraHu3alyy, B TOM YHCJIC
obecrieqrBaTh KOHTPOIIb >
9KOHOMHYECKHUE LeNeBOro 4 | HA  OCHOBE  BHYTPCHHETO |
MTOKa3aTen uxX 3¢ deKTUBHOrO BHEIIHETO ayAnTa.
ACATCILHOCTH. PACXOI0BAHUA Baaners: COYEeTaHUEM B(IIK-3)
(hDMHAHCOBBIX  CPEICTB SKOHOMMUECKHX "
OPTaHU3AMMM, B TOM | o /1y i HEICTPATHBHBIX METOIOB
4hcle  Ha  OCHOBE
BHYTPCHHCTO 4 | PYKOBOJCTBA, CIWHOHAYATHS M
BHEIITHETO AY/IUTA. KOJIICTHAIBHOCTH B OOCY)KICHUH H
WJT-31k... Briazeer PEIICHUH BOIPOCOB IESATEIHHOCTH
COYCTaHUEM OpraHnu3ann.
3KOHOMHYCCKHUX U
AIMUHHUCTPATUBHBIX
METOJ0B PYKOBO/ICTBA,
CIANHOHAYaJINusA U
KOJUIETHAJIbHOCTH B
00CYXIICHUU U
PpeLIeHnH BOIIPOCOB
JACATCIIBHOCTHU
OpraHu3aIuy.
T1IK-4 CriocoOHOCTh W-1nk-4. 3HaeT | 3HATh: 3aKOHOAATEIBCTBO U 3(IIK-4)
obecrieunBaTh 3aKOHOAATCIBbCTBO U | OCHOBHBIEC IPUHLMIILI COL[UAIBHOIO
peanusalmio OCHOBHBIC  NPHHIMILL | crnaxoBaHus.
OpraHU3alMOHHBIX U COLMATILHOTO YMerb: OpraHus3oBarb IIPOLECC Y(IIK-4)
(hMHAHCOBBIX OCHOB gﬁ?;giil{m' 3nacr | COUMATBHOTO  CTPAaxXOBaHHA M
0053aTeNEHOTO U oprammsamuonssie | COUMATBHBIX BBIMIIAT HACCICHHUIO.
H0OPOBOILHOTO (huHaHCOBBIE OCHOBHI | Biagersn: HaBbIKAMU B(HK'4)
COLHAIBHOTO obsizatenbHOro B3aMMOJIEHCTBUS € YYaCTHHKAMH
CTPAaXOBaHMsI HACETCHUS | MEHCHMOHHOTO COLMAIBHOTO CTpaxoBaHus
B POD. CTpaxOBaHUSA H | oceleHus.
HETOCYIapPCTBEHHOTO
TICHCUOHHOT'O
obecrnieuenus B PO.
NJ-2nk-4. Ymeer
OpraHH30BaTh IPOLECC
COIIMAJIBHOTO
CTpaxoBaHUA u
COITMAJIBHBIX BBITIJIAT
HaCEJICHHIO.
WJ-3nk-4. Bnageet
HaBbIKaMH
B3aMMO/ICHCTBUS C
y4JaCTHUKaMU
COIIMAJIBHOTO
CTpaxoBaHUA
HacCeJICHUA.

3 MecTO NPAKTHKH B CTPYKType 00pa3oBaTeIbHOM NPOrpaMMbl

[IpodeccuonanpHast MpakTUKa MO MPOQUIIO AEATEIBHOCTH — 3TO TUI MPOU3BOACTBEHHOMN
NpakTUKU U oTHOcuTcs K yactu OIl, popmupyemoii ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHUN
(BapuaTUBHOI).

[IpodeccuonanpHas mpakTUKa MO0 NPOPWIIO JEATEIbHOCTH HUMEET CBOEH LENblo
npuobperenue NnpodecCHOHAIbHBIX HABBIKOB M OCBOCHHME KOMIIETEHIIMH, CBSI3aHHBIX C Oymyrien
poecCHOHANBHOM  eATeNIbHOCThI0 O0y4aronuxcs [0 HalpaBiIeHHIO MOATroToBkH 38.04.04
['ocynapcTBeHHOE M MYHUIIMIIAIBHOE YIpaBieHue (YpOBEHb MarucTpaTyphl).

OBnazneHre ymnpaBlIeHYECKHMM IpoleccoM Oa3upyercs Ha TEOPETHYECKUX MPEICTaBICHUSIX,
MIOJIyYEHHBIX TpPU M3YyYEHUU TaKUX [IUCUUIUIMH Kak «Teopuss M MEXaHHW3MBl COBPEMEHHOIO
rOCy/IapCTBEHHOrO yIpaBieHUs», «Teopus U MpaKTUKa NPUHATHS YIPABIECHUYECKUX PELICHUI,



«MH(DOpMAIMOHHO-aHATUTUYECKUE TEXHOJIOTHH B TOCYJAapCTBEHHOM ¥ MYHUIIMIAIBHOM
ynpapieHun», «COBpPEMEHHbIE TEXHOJIOTUU IUIAHUPOBAaHUS U IPOTHO3UPOBAHMSI B COLIMAJIHLHOM
cdeper, «CoruanbHoe 3aKOHOAATEIBCTBOY H JIP.

3HaHMS, YMEHUS U NPAKTHUYECKUE HABBIKM, MOJYYEHHbIE B XOJA€ MNpodeccroHaIbHON
OPAKTUKKA TI0 TMPOQPII0 JIEATEIHHOCTH, HEOOXOAMMBI IS YCICUIHOTO TPOXOXKICHUS

HpG,I[I[HHJ'IOMHOﬁ IMPAaKTHUKH U IIOATIOTOBKH MaFI/ICTepCKOﬁ JUuccepTranuu.

4 Conep:kaHue NPaKTUKHA

4.1 Temamuueckuii nian npoxoxcoeHus RPAKMUKU

DopMBbI TEKYLIEr0 Hroroswlii
HaumeHnoBanme pa3aesioB (3TanoB) Beero KOHTPOJIsA KOHTPOJIb
MPAKTHKH ¥ BU/I0B TEXHOJIOTHYECKOI 4ACOB pe3yJbTaToB pe3yJbTaToOB
padoTsI MPOXO0KTEHUS NMPOXO0KIeHUS
NMPaKTHKHA NMPAKTHKHA
1 2 4 5
1. OpraEn3auMoOHHBI TAN 10
Yyactue B OpraHU3allMOHHOM COOpaHUU. Henocpencreennoe
[MonyyeHue  mporpamMMmbl — NPAaKTHUKH | HabroneHue
METOJUYECKHUX YKa3aHHUU 10 e€ TPOXOKICHHIO 2 PYKOBOAHTEIEM
MPAKTUKHU OT
00pa3oBaTeIbLHOrO
YAPEXKISHUS
Koncynpranus pyKkoBOIUTENS NPAKTUKH OT Henocpencreennoe
Kadeaps HabJroneHue
2 PYKOBOAUTEIEM
MPAKTUKHU OT
00pa3oBaTenbHOTO
YUpeKACHUS
[MpubbITHE HAa MECTO MPAKTUKH, B KOTOPOM OKCHepTHHIN aHaIN3
OHa OyJEeT MPOXOIUTh 2 3aIuceil B
JTHEBHUKE TPAKTUKAHTA
[MpoxoskaeHue BBOJHOTO HWHCTPYKTaKa IO DKClepTHBI anams
TEXHWKEe 0€30MacHOCTH, OXpaHe Tpyla, 2 .
MpaBWJiaM BHYTPEHHETO pachopsiika 0a3sl 3alcei B
JTHEBHUKE TPaKTHKaHTa
MIPAKTHUKH
O3HakOMUTeNbHas IKCKYpPCHUS DKCHEePTHBIN
2 aHaJM3 3armcei B
JTHEBHUKE
MPAKTHKAHTA
2. OcHoBHOIi yTan 250
AHanmu3 opraHu3aliOHHON U yIpaBIeHIECKOM DKCIEPTHRIN
CTPYKTYpBl OpraHa (OpraHu3aiiu) — MecTa 20 aHaJu3 3amucen B
MTPOXO0XKJICHUS TIPAKTUKH JTHEBHUKE TPAaKTUKAHTA
N DKCHEepTHBIN
W3ydyenrne ¢yHKIMIA W MOJHOMOYHS OpraHa .
TOCYJAapCTBEHHOW BIAcTH (OpraHW3alnd) B 30 A3 3arHCeCH B
00J1aCTH PETYJIUPOBAHUS COI[MATIbHOM Chepbl JIHCBHHIC
MPaKTUKaAHTA
W3yueHre HOPMATHUBHBIX TIPABOBBIX aKTOB DKCHEePTHBIN
opraHa rocyJapCTBEHHON BJIACTH 40 aHaJIM3 3armcei B
(opraHuzanuu),  CBS3aHHBIX C  TEMOWM JTHEBHUKE
MarucTepCKON ANCCEePTALNU MPAKTUKAHTA




AHanus JeATENbHOCTH opraHa OKCHepTHBIN
TOCYIApCTBEHHOW BiIaCTH  (OpraHU3AINH), 40 aHaJn3 3aIHuCceH B
CBSI3aHHOM c TeMoun MarucTepcKon JTHCBHUKE
JccepTaln MIPaKTUKAHTA
UccnenoBanne CUCTEMBI OIICHKH
perynupyronero  BO3JICHCTBUS. OLICHKEI SxcrnepTHbtit
3(p()EKTUBHOCTH YIPABICHYCCKUX PEIICHHIA .
opraHa BJIACTHU (opranu3zanum) npu 40 AHAITIS SATTHCCH B
peanu3anuu JeSTENILHOCTH o JIHCBHIKE
., MIPaKTUKaHTa
PETYIIMPOBAHUIO COITMAEHON CepH (TI0 TemMe
MarucTepcKol TuccepTalim)
BrrsiBrienue MPOOIEMHBIX BOIIPOCOB .
JIeSITEIbHOCTH OpTraHa BIAacTH (OpraHU3aIiH), SKCHepTHHHU
CBSI3aHHBIX c TeMoin MarucTepcKon 40 QA Saftcet B
JTHEBHUKE TIPAKTHKAHTA
JccepTalin
Brimonnenue podeCCHOHATTLHBIX Henocpencreennoe
00s13aHHOCTEH B COOTBETCTBHU c HaOIOIeHUE
JEeSTEIbHOCTEIO  OpraHa  TOCYAapCTBEHHOM PYKOBOJHUTEIEM
BJIacTH (OpraHU3aluu) — MeCcTa MPOXOXKICHHUS MPAKTUKU OT
MPaKTUKU 40 00pa3oBaTeIbHOTO
YUPESKICHUS 32
BBIIIOJTHCHUEM
oOyJaronmmcst
MPAKTUICCKUX
3aJaHAN
3. 3akaouuTeNbHBII 3TaN 64
O0OpaboTka W cucTeMaTH3alMs COOpPaHHBIX Henocpencreennoe
MaTepuajoB [yl COCTaBICHUS OT4ETa IO HabroneHue
MPaKTUKE B COOTBETCTBUU C YTBEPXKIEHHBIM 50 PYKOBOJUTETIEM
TUTAHOM MIPAKTHKHU OT
00pa3oBaTeIbLHOrO
YVUPEHKACHUS
Odopmnenne oTuéra TIO0 MNPAaKTHKE B Henocpencteennoe
COOTBETCTBUU C NMpEABABIACMbIMUA Ha6J’IIOIleHI/IG
TpeOOBaHUSIMHU 14 PYKOBOIHUTEIIEM
MPaKTUKU OT
00pa3oBaTeIbHOTO
YUYPEKACHUSA
AHanmu3 oTdera
0 pe3ysibTaTam
MIPOXOXKICHUS
MPAKTHKH;
aHan3
. pe3yabTaTOB
3ammTa 0T4éTa IO NPAKTHKE
N .. 3alUTHI OTYETA I10
(mu¢pdepeHIMPOBAHHBIN 324€T) IPAKTHKE H OTBETOB
Ha BOITPOCHI
PYKOBOIHUTEIA
IMPAKTHUKU OT
00pa3oBaTeIbHOr0
YUPEKICHUSA
Bcero 324
4.2 Pacnpeoenenue yueOHbIX uacos no pazoeinam (Imanam) npaKmuKu
I OO0BEM MPAKTHKH B HEJIEIAX | 12




[TpogomKUTENbHOCTh NPAKTUKU B Hacax 324
IloaroroBHUTENLHEIN TAIl 10
OCHOBHOM 3TaI 250
3aKII0YHNTENbHBIN JTall 64
Bun npoMexxyTOUHO aTTecTaluyu 00yJ4aromerocs nuddepeHINPOBAHHBII 3a4éT

5. OTuéTHbIe MaTepUaIbI 10 NPAKTHKE
5.1. Cmpykmypa u codepircanue omuéma no npaKmuke

Pe3zynpTaTroM NpOXOXAEHUS TNPAKTUKU sBIsETCs cocTaBieHue ortdéra. OTuér no
NPaKTUKE JOJDKEH MPEICTABIATh OMHMCAHUE MPOJCTaHHON paboThl U OTpaXkaTh MPHOOPETEHHBIE
00y4aroIyMCsl YMEHMsI U HaBBIKU B IIPOLIECCE MPOXOXKACHUS PAKTHKH.

OTuéT 1O MpaKTHKE J0JKEH ObITh BHINOIHEH B 00bEMe 30-50 cTpaHuIl MAITMHONMCHOTO TEKCTa
(6e3 yuéra npunoxenuit). Obpaser TUTYIBHOTO JUCTa 0TYETA puBeAEH B [Ipunoxenun A.
OTuéT 10 MpaKTHKE JOJDKEH OBITh COCTaBIICH MOCIEAYIONIEH CXeMe:

TUTYyJIbHBIA JINCT;

3agaHue Ha NPAKTUKY, (opMa KoToporo npuseacHa B [Ipunoxennu I
(HE BKJIIOYAETCS B 00IIIEE YHCIIO CTPaHUIL);

OT3bIB Ha 00yYaroIerocs, NOJANUCaHHbIA PYKOBOJUTENIEM MPAKTUKH OT 0a3bl MPAKTUKU
U 3aBepeHHBIN neyarbo 6a3el npaktuku (IIpunoxenue B);

JIHeBHUK NpaKTUKH, popMma kotoporo npusegeHa B [lpunoxennu b;

Conep:xanue;

BBenenue;

OcHoBHasi yacTh 0TUYETA;

3akioueHne;

CnMcoK MCnoIb30BAHHBIX HCTOYHMKOB;

NupuBunyansHoe 3aganue (OBA3ATEJIBHO; nHe Bkirowaercs B 00Iiee YMCIO
CTpaHMIY)

Ipunoxenus (OBA3ATEJIBHBI; He BriaroyaroTcs B 0011I€e YUCIO CTPAHUIL).

OTuéT 0 NPOXOXKACHUU MPAKTUKU JIOJDKEH COJEp’KaTh TEKCTOBBIE, Ipaduyeckue u
TaOJMYHBIE  MaTepuaibl, OTpaXKarollMe  pelIeHHe  IMPEeIyCMOTPEHHBIX  MPOrpaMMoOin
TE€XHOJIOTMYECKON MPAKTUKU 3a7ad. [10 OKOHYaHHUIO TEXHOJIOTHMYECKON MPaKTUKU OTYET cAaércs
Ha MPOBEPKY PYKOBOJUTEIO NPAKTUKHU OT By3a. OTUET MO TEXHOJIOTMYECKON NMPAKTUKE JAOJKEH
OBITH IPOCMOTPEH U MOJNHCAH PYKOBOAMUTENIEM OT 0a3bl MPAKTUKH M 3aBEpPEH IedaTbio 0azbl
NPaKTUKU (Ha TUTYJIBHOM JIUCTE).

OcHosHble s1emenmvl co0epAUCAHUsL OCHOBHOU Yacmu Om4éma
«BBeeHue» T0IKHO COAepkKaTh:
—  1IeJIb IPOXOXKIEHUS TEXHOJIOTMYECKON MPaKTUKH;
— IIepeYeHb 3a/1a4, PEIIAEMbIX B XOJ€ MPOXO0KIEHUS TEXHOJIOTUYECKON MPAKTUKH;
— OOBEKT U3y4YEHHS B XO/1€ IPOXOKICHHS TEXHOJIOTUUYECKON MPAKTHUKHY;
— TpeAMET UCCIIEI0BaHMS B XO/€ IPOXOKACHUS TEXHOJIOTUYECKON TPAKTHUKHY;
— OIpeleieHHe METOJOB HM3YyYeHUs B XOJ€ HamuCaHUs OT4éTa IO TEXHOJIOTHMYeCKOH
NPaKTUKE;
— OIpeleeHre SMIUPUUECKOl 0a3bl, UCIIONIb3yEMOM MpY HATMCAHUU OTUYETA.

Obvexmom W3ydeHUsT B XOJA€ IPOXOXKIACHUS IPAKTUKU  SBISIOTCS  OpraHbl
rocynapcTBeHHoW Biactu KamuaTckoro kpasi, Hay4dHble OpraHU3allid, BbICIINE YyueOHBIE
3aBEJICHHs, HAIpPaBICHUEM JIEATEIIbHOCTH KOTOPBIX SBJSIETCS BBIpaOOTKa M peaau3alys
MOJIMTUKU B COLUAIBHOMN cdepe, HaydHas eATeIbHOCTh U JeSTeIbHOCTD M0 MOATOTOBKE KaJApOB
JUISL COUMAIBHON PabOTHI.

Ilpeomemom w3yueHusi B X0/€ MPOXOKICHUS MPAKTUKHU BBICTYNMAET HUX JAESITEIbHOCTH IO
pa3paboTKe M pealu3aluy YIPaBICHYECKHX PEIIEHUH U OCYIIECTBICHUIO YIPABICHUECKUX
GyHKIMH B colmanbHOM cdepe.



B kadyecTBe OCHOBHBIX MeMO008 WCCICIOBAaHUS MOTYT SIBJISITBCSA: METOJ CHUCTEMHOIO
aHaJIM3a U CUHTE3a, CTATUCTUYECKHE METO/IbI, METO/I KOHTEHT-aHau3a U JIp.

Imnupuueckaa 6a3za WUCCIEIOBAHUS BKIIOYACT IE€PEUEHb CTATHUCTUYECKUX MaTEpHAJIOB,
JaHHBIX CTaTed MEepUOJUYECKOW MeyaTH, UH()OPMAIMOHHBIX CHUCTEM, JIOKYMEHTOB
JIEJIONPOU3BOJACTBA M T. J., COCTaBMBIIMX OCHOBY AaHaJUTHYECKOM YacTH OT4YETa IO
TEXHOJIOTUYECKON MPAKTHKE.

O0béM «BBeneHus» coctaBisieT 2-4 CTpaHUIIbL.
Paszoenvl ocnosnoti vacmu omuéma
Paspmen 1: AHanu3 OpraHu3allMOHHONW W YOPABJIEHYECKOW CTPYKTYpPBl OpraHa
(opranuzaiyu) — MecTa NPOXOKIACHUS MPAKTUKH

JlaHHBIN pa3aell IpakTUKK IPEIIIoIaraer:

1) H3ydeHue oOpraHu3allMOHHON CTPYKTYpbl OpraHa TOCYJapCTBEHHOH  BIJIaCTH
(opranuzanuu):

- CTPYKTYpa opraHa BJIaCTH (OpraHu3alun);

- YPOBHH YIIpaBJIEHUS, TOJITHOMOYHS U 00S3aHHOCTU JTOJKHOCTHBIX JIMII;

- B3aMMOCBSI3U MEXKy CTPYKTYPHBIMU MOJpa3ieICHUSIMHU;

- XapaKTEepUCTHKA annapaTa yIpaBJICHUs;

- aHAJIU3 JIOJDKHOCTHBIX PETJIaMEHTOB (MHCTPYKITHIL).

2) U3yueHue kaapoBoro oOecnedeHus AEATEIbHOCTH OpraHa rocyJapCTBEHHOH BIAcTH
(opranmu3anun):

3) U3yuenne nHPOPMAIIMOHHBIX PECYPCOB OpraHa rocy1apCTBEHHON BIACTH
(opranmu3anun):

- TEXHUYECKOe ocHaileHune padounx mect (Hanunuue [1K, APM, nokansHoit ceTw,
3NEKTPOHHOMU MouThl, UHTEpHeT, 6a3 NaHHBIX U T.1.);

- BUJI TeXHOJIOTHH (OymaskHasi WM 3JIEKTPOHHAs ), Mpeobiiagatoiiei padbore;

- nH(OpMaLIMOHHBIEC KaHAJIBL;

- MpOrpaMMHOE 00€CTIeUeHUE EATETbHOCTH CIIYKAIllUX U OCHOBHBIC MAKEThI TPUKIIATHBIX
pOrpaMM, UCTOIb3yeMbIe B pad0Te CIEIUANTUCTOB Pa3HbIX MMOAPA3ICICHUN;

- OpraHMU3aIMI0 CUCTEMBI HH(POPMAITMOHHOM 0€3011aCHOCTH.

Paznen 2: OyHKIMK ¥ MOJHOMOYHMS OpraHa TOCYAApCTBEHHOW BIACTH (OpraHU3alliu) B
colMaabHOM cdepe.

OyHKIMK, [eTd U 33Jauyd, AesaTenbHOCTH. O3HAaKOMJIEHHE C HOPMAaTHBHO-IIPABOBBIM
o0ecriedeHUEeM  JESATENIbHOCTH M CHUCTEMOM  OoJKeTHOro  (UHAHCHPOBAHMS  OpraHa
rOCy/IapCTBEHHOW BIACTH (OpTaHHU3aIIH ).

Ponrp m Mecto opraHa rocygapcTBEHHOM BiacTh (OpraHu3aluud) B CHCTEME
rOCY/IapCTBEHHOTO PETYIUPOBAHUS COIUATBHOMN CephI.

B3anmMocBsI3b ¢ MHBIMU OpraHaMU BJIACTH.

ObecnieueHue cBsi3eit ¢ OOIIECTBEHHOCTHIO B 00JIACTH PETYIMPOBAHUS COLIMATBHON Cc(hephl.
Opranu3zanusi B3auMOJICCTBUSL C BHEIIHUMH OPTraHU3aIUsIMUA U YUPEKICHUSIMH, TPaKIaHAMHU.
Opranuzanus B3aUMOACHCTBHUS MEXAY COOTBETCTBYIOIIMMH OpraHaMH W OPTaHU3alUSIMH C
MHCTUTYTaMH Ipa’kJaHCKOTO 00IIeCTBa, CPECTBAMU MacCOBOM KOMMYHUKALIUU.

Pazden 3. HopMaTWBHBIE TPaBOBBIC aKThl _OpraHa TOCYIAapPCTBEHHOW  BJIACTH
(opranm3aiuu), CBI3aHHBIX C TEMOW MarucTePCKON TUCCEPTAIINT

[lepeueHs U conepkaHue 3aKOHOB U HOPMATHUBHBIX MPABOBBIX aKTOB MO PETYIUPOBAHUIO
COLIMATILHOM c(ephl, CBA3aHHBIX C TEMOW MaruCTEPCKOM TucCcCepTaluy.

Pazden 4: AHanu3 JAesITeNpHOCTH OpraHa TOCYJapCTBEHHOW BIACTH (OpraHM3AIlUH),
CBSI3aHHOM C TEMOW MarucTepcKoOn AUCCEepTalum

W3ydyeHne mopsaka pa3paOOTKHM M pealu3alldd  yIPaBICHUYECKUX pEIIeHW opraHa
rOCYJapCTBEHHOU BIACTH (OpPTaHHU3aIlMN) B 00JIACTH COITUATBHOM MTOTUTHKH .

- OCHOBHBIE 3Talbl pa3paboTKU KOHKPETHOTO YIPABICHUECKOTO PEIICHHS;

- IOPSJIOK pean3ali KOHKPETHOTO YIIPABJIEHYECKOTO PEIICHNUS;

- KOHTPOJIb KQ4eCTBa yIPABICHUYECKUX PEUICHUII;




- WHQPOPMAIIMOHHO-METOANYECKAs TOJACPKKA U COMPOBOXKICHUE YIPABICHYECKUX
pEUIEHUI;

- HCIIONBH30BAaHUE MEXaHW3MOB OOIECTBEHHOTO YYAacTUS B TPHUHIATHA W PEATU3AIHH
YIPABJICHUYECKUX PEIICHUH.

Pazoen 5: WccimenoBaHue CHCTEMBI OIIEHKM PETYIMPYIONIETo Bo3neilcTBua. OrieHka
d(G(PEKTUBHOCTH  VIPABICHYECKMX PpEIIEHWH opraHa (OpraHu3alli¥) MpH  peadu3allid
JEATEIIbHOCTH 10 PETYIMPOBAHUIO COLUAILHOM cephl (110 TEME MAarUCTEPCKOM IMCCEPTAIIUN)

N3yueHne CHUCTEMBI OLIGHKH PETYJUPYIOMIETO BO3ASHCTBHS: CYIIHOCTh CHCTEMBI,
HOPMAaTUBHOE PETYIUPOBAHKE, TOKA3ATEIN U KPUTCPHUH.

N3yuenne mokazatener u  KpuTepueB AGHEKTUBHOCTH  ACATEIBHOCTH  OpraHa
rOCyIapCTBEHHOW  BIacTH  (OpraHMW3al¥), HOPMATUBHBIX  TPAaBOBBIX  JOKYMEHTOB,
YCTaHABIWBAIOIIMX CTaHIApThI, TMoka3arenn, kputepun (IlocranoBnenus, Ilonoxkenus,
pacmopsHKeHUs, JOJDKHOCTHBIE PETJIaMEHTHI, MPUKA3bl U T. 1.), MEPUOTUIHOCTH OTYETHOCTH,
MepeYHsl CIIY)KEOHBIX JIOKYMEHTOB OTUYETHOI'O XapaKTepa;

Takxe HEOOXOOMMO CIeNlaTh CaMOCTOSITEIIBHBIE BBIBOJBI O CTEHEHH 3(PPEKTUBHOCTH
JESTENIbHOCTH OpraHa rocyAapCTBEHHOM BIACTH B 00JIACTH PEryIUpPOBaHUS COLIMATBHOM Chephl.

Pazoen 6: IlpobGieMbl B colUMaJLHON cdepe, CBA3aHHBIE C TEMATHKONM MarucTEpCKOM
NHUCCepTaIiU

Pazoen 7: Ananutnyeckuii 0030p MO TEME MAarMCTEPCKON AuccepTalid Ha OCHOBAaHUH
HM3YYEHHBIX MAaTEPHAIOB

B «3akiaoyenun» K OTUETY OTpPa)XalOTCs OCHOBHBIE BBIBOJbI, B COOTBETCTBUHU C
peleHreM 3ajad, MoCTaBICHHBIX BO «BBeneHnm.

«3aKiitoueHue» sABIsgeTcss 0000IIeHneM O0TuéTa, MOITOMY OHO HE JIOJDKHO HOCHUTH
aOCTpaKTHBIM XapakTep W COAEP)KaTh MaTepUalbl, HE MOJYYHBIIUE OTPAKEHHUE B OCHOBHOM
TEKCTE OTYETA.

OO0BbEM «3aKII0ueHHs» COCTaBIAET 2-4 CTpaHUIIbL.

JUis ycrenmHoro npoxoxXJIeHUsl MPAaKTUKA PEKOMEHIYeTCsl MCIOJIb30BaTh HOPMAaTHBHBIE
JOKYMEHTBI, OIIPEENSIONINe XapakTep M cnenu(uKy IesTeNbHOCTH OpraHa TOCYAapCTBEHHOM
BJACTH (OpraHu3alyy, CTPYKTYpPHOIO MOJpa3/eleHus1), ToJI0OBYI0 OTUYETHOCTh OpPraHU3alH O
XO3SIMCTBEHHON W (DMHAHCOBOW IESITEIHHOCTH, JOKYMEHTHI (OTYETHI, apXHUBBI, MYOIUKAIIUN H
np.), Kak BHYTPEHHHE, TaK M BHEIIHWE, a Tak)Ke JaHHble, IOJY4YEeHHBbIE IyTeM oIpoca
COTPY/ZIHUKOB OpTaHU3ali (aHKETHPOBAHWE, WHTEPBBHIOMPOBAHWE) W JIMYHBIX HAOIIOICHUIN
NPaKTUKAHTA.

5.2 Tpebosanus Kk ogpopmnenuto 0CHOBHON uacmu omuéma

5.2.1 TekcT TOKYMEHTa BBINOJHSAETCA Ha OJHOW cTOpoHe Oernoi (mucueit) Oymaru gopmara
A4 (210 x 297 MM) ¢ HCTIOIB30BAaHUEM NTEPCOHATIBLHOIO KOMITIBIOTEPA.

5.2.2 Ilpu BBINOJHEHMH TEKCTa JOKYMEHTa C IIOMOIIbI0 IEPCOHAIBHOIO KOMIIBIOTEpA
ciemyeT coO0IaTh CAeAyIoINUe TPEOOBaAHUS:

— mpudr — TimesNewRoman, nauepranue — 00b1HOE, pazmep — 14 nr;

— BT WpHUQTa — YSPHBIH;

— wmacmrabd mpugra — 100%, uarepsan mpudra — oOObIYHBIN, CMEIIEHHE — HET;

— BBIPaBHUBaHUE — 110 IUPUHE;

— MEXCTPOYHBIN uHTEpBaAT — 1,5;

— KpacHas (riepBasi) cTpoka (ab3amusiif orerym) — 1,5 cM;

— aBTOMAaTHYECKHI MEPEHOC CIIOB;

— pasMepsl nosieit: mpaBoe — 10 MM, BepxHee u HukHee — 20 MM, 1eBoe — 30 M.

5.2.3 Pa3pemraercst HCIONB30BaTh KOMIBIOTEPHBIE BO3MOXKHOCTH — aKIEHTHPOBAHUS
BHUMAaHHUS Ha OIpEJCNICHHBIX TEPMUHAX, (POPMYIIax, ONpeeIeHUsIX IPUMEHsSI IPUQPTHI pa3HON
TapHUTYPHL.



5.2.4 Onevarku, OMHCKU U rpaduueckue HETOYHOCTH, OOHApY)KEHHBIE B TIPOIECCE
HNOJArOTOBKH JOKYMEHTa, IONYCKAaeTCs MCIPaBIATh MOJYUCTKOW WIM 3aKpallMBaHHEM Oesoi
KpPacKol M HaHECEHHEM Ha TOM JK€ JIUCTE HMCIIPABICHHOTO TeKcTa (TpaduKh) MAITMHOIHCHBIM
WIA PYKONMCHBIM CIIOCOOOM 4epHOW MacTodl win Tyumblo. IloBpexaeHus JUCTOB TEKCTOBBIX
JOKYMEHTOB, TIOMAapK{d U CIIeAbl HE TMOJIHOCTHIO YIAJIEHHOTO IMPEXHEro TeKcra (rpaduku) He
JIOITyCKaeTcsl.

Hymepayus cmpanuy

5.2.5 CrpaHunpl JOKYMEHTa CIEAyeT HyMepoBaTh apaOCKMMu mHdpamMu, CoOIr0aas
CKBO3HYI0O HyMEpalMI0 [0 BCEMY TEKCTY, BKIOYas MNpuwiokeHus. Homep crpaHuUIs!
IPOCTABJISAIOT B LIEHTPE HUYKHEH YacTH JIMCTa O€3 TOUKH.

5.2.6 Turymenbiii muct u et «COHAEPXKAHUE» BkmouaioT B OOy HyMEpPaIHIO
cTpaHuIl JoKkyMeHTa. Homep cTpaHMIlbl HA TUTYJIBHOM JIUCTE HE MPOCTABJISIOT.

5.2.7 Vnmoctpauuu ¥ TaOMUIBI, PACIOIOKEHHBIE Ha OTAENBHBIX JIUCTaX, BKIIOYAIOT B
00I1yI0 HyMEpaIHIo CTPAHUL] TIOKYMEHTA.

Cooeporcanue

5.2.8 CopaepxaHue BKIOYAaeT BBEACHUE, HAaMMEHOBAaHME BCEX pa3felioB, IOJPa3/IEeioB,
MYHKTOB (€CJIM OHM UMEIOT HAUMEHOBAHHME), 3aKJIIOYCHHE, CIIUCOK MCIIOJIb30BAHHBIX HCTOYHHKOB
U OPUWIOXKEHUS C YKAa3aHMEM HOMEPOB CTPaHUI], C KOTOPBIX HAUMHAIOTCA 3TH 3JIEMEHTHI
JOKYMEHTA.

5.2.10 CnoBo «COAEPXXAHUE» 3anuchIBatoT B BUE 3ar0JIOBKa, CHMMETPHYHO TEKCTY (IO
LEHTPY), IPOIUCHBIMU OyKBaMH.

5.2.11 HaumenoBanuss pasnenoB, 3arojoBku «BBEJEHUE», «3AKJIIFOUEHUEY,
«CITMCOK HCIHOJIbB3OBAHHBIX MCTOYHUKOBY, «ITPMJIOXEHWS», BKiIOoueHHBIE B
coJiepKaHue, 3aluchiBalOT MnponucHeMU OykBamu. CioBo «Pa3men (ryiaBa)» HE MHIIYT.
HammeHoBaHMs TOIpa3/eioB W MyHKTOB 3alMCHIBAIOT CTPOYHBIMU OyKBaMH, KpOME IIEpPBOU
HOPONKMCHOM. 3amuch BBINOJHIIOT C YKa3aHHEM HOMEPOB pa3/esioB, MOJAPA3/eioB U ITyHKTOB.
Ecnu 3aronoBok paszaerna, moapasziena COCTOMT M3 HECKOJIBKHX CTPOK, TO CIEAYIOImas CTpOKa
BBINOJIHSAETCS 110J1 IEpBOM OYKBOI MpeblTyei CTPOKH.

5.2.12 3aronosku «BBEJAEHUEY, «3AKJIKOUEHUEY, «CITMCOK MCITOJIb3OBAHHbBIX
NCTOYHUKOB», «IPMJIOXKEHWS» HaunHaoT mnucatb Ha YypOBHE HoMepa LUDPHI
HAaMMEHOBAHHUS pa3/iena.

5.2.13 Hudpsel, o6o3HayarOmuUe HOMEpaA CTPAHHUIL, ¢ KOTOPbIX HauMHAeTCs pasjen (IjiaBa)
WIM ToJpas3fell, cileayeT pacrnojaraTe Ha paccrosHuM 10-15 MM OT kpasg nmcra, cobmronas
paspsaaHocTh nudp. CI0BO «CTP.» HE MUIIETCS.

5.2.14 Mexny HauMEHOBaHHEM pa3zfienia (TJIaBbl) © HOMEPOM CTPAHHIIBI MOKHO BBITTOJHSTH
3aI0JIHUTENb, HAalIPUMED, TOUKH.

Ilocmpoenue 0okymenma

5.2.15 CTpyKTypHBIMH 3JI€MEHTaMU JOKYMEHTA SIBJISIOTCS:
TUTYJIBHBIA JIUCT
coJiepKaHue;

BBE/ICHUE;

OCHOBHAs 4acCTh;

3aKITI0YCHNE;

CIHMCOK UCIIOJIb30BaHHBIX HCTOYHUKOB;
. TIPAJIOKESHHUS.

CTpyKTypHBIE 2JIEMEHTHI JOKYMEHTA 2, 3, 4, 6, 7, 8 HE HyMEpYIOTCSL.

WupuBuayanbHOE 3a1aHue (aHATUTHYECKHH 0030p) BBIMOJIHSAETCS B COOTBETCTBUU C TEMOU
MarucTepcKoi JuccepTalud. 3aJaHue He UMeeT HOMEepa CTpaHUIlbl, OpOIIopyeTcsl IMocie
TUTYJIBHOTO JIMCTa, HE BKIFOYAETCS B 00IIee KOJIMYECTBO CTPAHUI] TIOKYMEHTA.

5.2.16 Paspmensr (rmaBbl), Mmojapasfeibl, HMYHKTl M TOIIMYHKTBl CJIEIyeT HyMepOoBaTh
apaOckumu nudpamMu U 3anuchbiBaTh ¢ ab3amHOro orcrymna. Pasmensl (rmaBbl) JOJKHBI UMETh
HOPSIKOBYIO HYMEpAIMIO B IIPeesiaX BCEro TeKCTa.

NO O wN



Ilpumep—1,2,3 nr.n.

Homep mompasnmena wim TMyHKTa BKJIIOYAET HOMEpP pasfena | IOPSIKOBBIA HOMED
nojpasjiesia uiM MyHKTa, pa3/ielIeHHbIEC TOUKOH.

Ipumep — 1.1, 1.2, 1.3 ut.1.

Homep moanmyHkTa BKIIOUYaeT HOMEp paszjelna, MmoApaszelia, MyHKTa U MOPSAKOBBIM HOMED
MOAMYHKTA, pa3/ieJIeHHbIE TOYKOH.

Ilpumep—1.1.1.1,1.1.1.2, 1.1.1.3 u .1

ITocne Homepa pasnmena (rJaBbl), TOJApasjeia, IMyHKTa W TMOAIMYHKTa B TEKCTE TOYKY HE
CTaBAT.

Ecnm pazgen cocTouT TOABKO M3 OJHOTO IMOApa3zaesia, To Mmoapasaeia He Hymepyercs. Ecim
Mo/pasiesl UMEET TOJIBKO OJMH MYHKT, TO IYHKT HE HyMEPYETCS.

BHyTpu NyHKTOB M MOJIYHKTOB MOTYT OBITh IpHBEACHBI NepeurciieHus. [lepen kaxapiM
MIEPEYUCIICHUEM ClieAyeT cTaBUTh jaeduc. [Ipn HEOOXOAUMOCTH CCBUIKH B TEKCTE JJOKYMEHTA Ha
OJIHO U3 TICPEUYMCIICHHM, Tepe] KaKJbIM IIEPEUHCICHUEM CTaBAT CTPOYHYIO OYKBY (3a
UCKITIOYeHueM €, 3, 0, T, b, U, B, ), MOCIE KOTOPOW CTaBUTCS CKOOKa. s nmanpHemien
JeTATN3alUA TIEPEUNCICHUH HEOO0XOIUMO HCIIONIB30BaTh apaOCKue IUQPHI, MOCIe KOTOPBIX
CTaBUTCS CKOOKa, a 3aIUCh MPOU3BOIUTCS € a03aI[HOTO OTCTYIA, KaK MTOKa3aHO B MPUMEDE.

IHpumep

a)

6)

5)

Kaxnplif myHKT, MOAMYHKT U MEPEYHCICHHE 3aMUCHIBAIOT ¢ a03alHOro oTcTyna. Pa3mens
(ry1aBbl), MOApa3esbl JOKHBI UMETh 3aroj0BKU. IIyHKTBI, KaK IpaBUIlo, 3arojJJOBKOB HE UMEIOT.

5.2.17 3aromoBku pasnenos (IIaB), MOAPA3/IEIOB H IyHKTOB CIEAYET IeyaTaTrh ¢ a03aI[HOro
OTCTyma. 3aroJIoBKM pas3zenoB (TJaB) TMeYaTaloTCs MPONHCHBIMU OYKBaMH, 3aroJIoBKU
MOJIpa3/esIoB MevaTarT CTPOYHBIMU OyKBaMH, KpOME NEpBOW MPOMUCHON 0e3 MoguepKUBaHUS.
Touka B KOHLEe He cTaBUTCs. EcnM 3arosioBKM paslenoB COCTOSAT M3 ABYX IPEIUIOKEHUH, HX
pa3aENSA0T TOUKOM.

IlepeHOCHI CII0B B 3arojIOBKax HE TOIMYCKAKOTCS.

PaccTosiHne Mexay 3arojOBKOM U TEKCTOM JOJDKHO OBITh PaBHO 3MEXCTPOUYHBIM
UHTepBasiaM (3agaercs uHrepBaioM 30 mr).

Paccrosinne Mexay 3arojoBKoM pasfena (TJaBbl) W HoApasAena — 2 MEKCTPOUYHBIX
UHTepBaJia (3aaercs uHTepBaioM 20 mr).

PaccTosiHre MeXay TEKCTOM M 3arojIOBKOM CIIEIYIOIIEro IMojapasfena — 3 MEXKCTPOUYHBIX
UHTepBaJia (3a1aercs uHTepBaioM 30 mr).

3aromoBkn  «BBEJIEHUE», «COIEPXXAHUE», «3AKIIIOUEHUE», «CIIMCOK
HCTIOJIb3OBAHHBIX HMCTOYHMKOBY» BBIMOMHSIIOT CUMMETPHYHO TEKCTY (MO IIEHTPY).
3aro0BKHU MOAPa3aesioB (ITyHKTOB) BBIMOIHSIOT IO JICBOMY Kparo ¢ a03aIfHOro OTCTyMa.

Kaxnplii pazgen (rmaBy) TEKCTOBOTO JOKYMEHTa cjelyeT HauhHaTh C HOBOTO JIMCTa
(cTpaHHIIBI).

3aroJ0BKH MO/IPa3AeioB, MyHKTOB, MOAMYHKTOB HE JIOJKHBI BBIOJHATHCS B KOHIIE JIUCTA,
HE00X0IUMO, YTOOBI 32 HUMH CIIEZI0BAJIO HECKOJIBKO CTPOK TEKCTA.

Hnnrwcmpayuu

5.2.18 MWnmoctpamun  (4epTeku, TpauKH, CXEMbI, KOMITBIOTEpHBIE pacIedaTKH,
arpaMMsbl, POTOCHUMKH) CIEyeT pacroiaraTth B JIOKyMEHTE HEeTOCPEACTBEHHO MOCIIe TEKCTa,
B KOTOPOM OHH YIIOMHUHAIOTCSl BIEpBbIE, WM Ha cleAyroueil crpanuie. Mmmoctpanuu MOryT
ObITh B KOMIIBIOTEPHOM HCIOJHEHUH, B TOM YHCJe U I[BeTHbIE. Ha Bce MIUTIOCTpalluU TOJIKHBI
OBITH CCHUIKU B JOKYMEHTE.



@DOTOCHUMKHU pa3MepoM MeHbIe ¢opmaTa A4 NODKHBI OBITH HaKJIEEHBI HA CTaHIAPTHHIC
JUCTHI Oesoi Oymard.

Wnmoctpanuu  0003Ha4a0T ciI0BOM «PUCYHOK», KOTOpOE MOMENIAETCS MOJ HUMH IO
LHEHTPY, HyMepyIoTcs apaOCKUMU HH(paMu CKBO3HOW HyMmepauuen wid nudpamu B mpenenax
OJIHOTO pa3fiejia 3a MUCKIOYEHMEM WIUIOCTpalUuid, MPUBEACHHbIX B IpuiokeHusx. Homep
pPUCYHKa COCTOMT M3 HOMeEpa paszfefia M IMOPSAKOBOIO HOMEpa WIUIIOCTPALlUU, Pa3JelIeHHBIX
TOYKOU.

Ilpumep

Pucynox 2.1 (Bropo#t pazaen, nepBblii pUCYHOK).

Ecnu pucyHok onuH, To OH 0003Havaetcs «PucyHnok 1»

Wmmroctpanuy, npu HEOOXOAMMOCTH, MOTYT MMETb HAaMMEHOBAHME M IOSICHUTEIIbHBIE
naHHble (moJapucyHouHbIM TekcT). CrnoBo «PHCYHOK» W HaMMEHOBaHME MOMELIAIOT MOCIe
MOSICHUTENFHBIX JTaHHBIX M pacrojaraiT cienyromuMm obpasom: Pucynox 1 — Crpykrypa
aJMUHHUCTPAIMY MYHUIIUIAIBHOTO 00pa30BaHUs

WnmocTpanuy  Kaxa0ro MpUIOKEHUs O00O03HAYaroT OTICNIBbHOW HyMepalueid apaOCKuMu
nudpamu ¢ qobaBieHueM nepe nudppoi o6o3naueHus npuioxenus. Hanpumep, Pucynox A3.

[Ipu ccpuikax Ha WILTIOCTPALMU CIIEAYET MHCATh «...B COOTBETCTBUU C PUCYHKOM 2» IpH
CKBO3HOW HyMeEpallid M «...B COOTBETCTBUU C PUCYHKOM 1.2» mpu HymMmepaluu B Mpeaesax
pazzaena.

Tabauuwt

5.2.18 Tabnuupl TPUMEHSIOT IS JIydlled HarIIHOCTH M yA0OCTBa CpaBHEHUS
[oKa3areJeu.

Tabnuiy crnenyer pacnosiaratb B JOKYMEHTE HENOCPEACTBEHHO IOCIE TEKCTa, B KOTOPOM
OHAa YIIOMHHAETCS BIEPBbIE, UM Ha CIEAYIOUICH CTpaHHUIIe.

Ha3zBanue TabmuIpl ciieayeT moMeniats Haj Tabiuiei ciesa, 6e3 ab3aHoro oTcTymna B OJHY
CTpOKy ¢ e€ HomepoM yepe3 Ttupe. [Ipu nepenoce yactu TabIUIBl HA3BaHKUE TTOMEIIAIOT TOJIBKO
HaJ[ IEPBOM YaCTHIO TAOJIHIIBI.

Ha Bce Ta0auubl JODKHBI OBITH CCBUIKK B JTOKyMeHTe. IIpu ccbuike cienyer mucaTh CIOBO
«Tabmuua» ¢ ykazaHueM e€ Homepa.

Tabnuupl ¢ OONMBIIMM KOJUYECTBOM CTPOK JIOMYCKAETCS TMEPEHOCHTh Ha JPYro JHcT
(ctpanuny). Ilpu mepeHoce yactu Tabauiel Ha Apyroi Jnuct cioBo «Tabnuma» u Homep eé
YKa3bIBAIOT OJIMH pa3 CJeBa HaJ MEepPBOM YacThbIO TAONHUIIBI, HAJ APYTHUMHU YacTSAMU TaKkKe CIeBa
numyT cinoBo «lIpomomkeHue» M yka3plBalOT HOMep Tabmuubl, Hanpumep: «lIponomkenue
Tabnuubl 1». B kaXxa0ii 9acTu MOBTOPSIOT TOJOBKY TaOIHUIIBI.

Tabnuna —
HOMEp Ha3BaHHUE TAOIHUIIBI

T'OJIOBKa

L

OOKOBUK

JlonmyckaeTcst momMenaTh Tabauily BIOJIb AITMHHON CTOPOHBI JIMCTA TIOKYMEHTA.

Tabmuiel ¢ G0JIBIIMM KOIMYECTBOM Ipad AOMycKaeTcs JeIUTh Ha YacTH U MOMENIaTh OJIHY
HOJ APYTOH B Mpejenax oJHON cTpaHulsl. Ecnu cTpoku U rpadsl TabauIbl BEIXOIAT 3a (hopMaT
CTpaHHULbl, TO B MEPBOM CIy4yae B KaXKIAOW YacTU TaOJMIIbI MOBTOPSAETCS TOJIOBKA, BO BTOPOM
ciy4ae — OOKOBUK.



Ecnu noBTopstonuiics B pa3HbIX CTpOKax rpadsl TaOIMIBI TEKCT COCTOUT U3 OAHOTO CIIOBA,
TO €ro IocJie MEepBOTro HalMCaHUS JOIYCKAeTCsl 3aMEHSTh KaBbIUKaMH; €CIM U3 JBYX U Oolee
CJIOB, TO MIPH NEPBOM IOBTOPEHUH €ro 3aMEHSIOT cioBamu «To xey, a Janee — KaBbIYKAMHU.
CraBUTH KaBBIYKA BMECTO MOBTOPSAIOIIUXCS HU(P, MAPOK, 3HAKOB, MATEMAaTHYECKIX CHMBOJIOB
He nomyckaercs. Ecnm mudpoBble WM WHBIC JaHHBIE B KaKOW-TMOO CTPOKE TaOJMIBI HE
MPUBOJIAT, TO B HEH CTABAT MPOYEPK.

Tabnuupl, 3a HUCKIIOUEHHEM TaOJWI TMPHIOKEHHUH, CJIEIyeT HyMEpOBaTh apaOCKUMHU
nudpamMu CKBO3HOM Hymepanueil. Jlomyckaercss HymepoBaTh TaOIUIBl B Mpenenax pasnena. B
3TOM CiIy4ae HOMEp TaOJIMIBI COCTOMT M3 HOMEpa pasjesia U MOPSIKOBOTO HOMEpa TaOJIUIIBL,
pa3/iesIeHHbIX TOYKOH.

IHpumep

Tabnuma 2.1 (Bropoii pasaen, nepsas Ta0IuIa)

Tabnuiel mpuiokeHUH 0003HAYAIOT OTIENBHONW HyMepamuen apabckumu mudpamu c
nobapiieHreM niepen nudpor o6o3HadeHus npunoxenus. Hanpumep, «Tabmuna B. 1», eciiu ona
IIPUBEJICHA B IIPUIIOKEHNH B.

3aronoBku rpadu CTPOK TaONHI[ ClEAyeT MHUCaTh C MPONHCHONW OYKBbI B €IWHCTBEHHOM
YrcIie, a MOA3aroJIOBKH rpad — co cTpOvYHO# OyKBBI, €CIIM OHH COCTABJISIFOT OHO MPEII0KECHUE C
3arojIOBKOM, WJIM C MIPOMUCHON OYKBBI, €CITU OHU UMEIOT CaMOCTOATEIbHOE 3HaYeHune. B koHIe
3aroJIOBKOB U 110J13ar0JI0OBKOB Ta0JIMI] TOUYKA HE CTABUTCS.

Pa3nensaTh 3arosioBKM W TOJ3arojIOBKM CTPOK M rpad IUaroHaJbHBIMH IJUHUSMHU HE
JIOITYCKaeTCsl.

['onoBka TabnuIbl JOKHA OBITH OTAENEHA JIMHUEH OT OCTaTbHON YacTH TaOIHUIbL.

3aronoBku rpad), Kak MPaBHIO, 3aMUCBIBAIOTCS MapaJIeNbHO CTpoKam TaOmuisl. [Ipu
HEOOXOIUMOCTH JOIMYCKaeTCs MEPIEHAUKYIISIPHOE PACIONI0KEHUE 3ar0JI0OBKOB rpad.

Tabmuuper cneBa, cmpaBa W CHU3Y OrPAaHUYMBAIOT JIMHUSAMH. [ OpH3OHTaIBHBIE U
BEPTHUKAIbHbBIC JIMHUW, Pa3TPaHUUYMBAIONINE CTPOKHU, JOMYCKAETCA HE MPOBOIAUTb, €CIH HX
OTCYTCTBHE HE 3aTPyJHSET MOJIb30BaHUE TAOIULICH.

pudT Tabnuipl, BKIOYas ee 3aroJioBOK, ycTaHaBNuBaeTcs Ha 1-2 pasMepa (NT) MEHbIIE
npudTa OCHOBHOTO TEKCTA; MEKCTPOUHBII MHTEpBa B Tabinuuax cocrasiser 1,0.

Ilpumeuanus u cnocku

5.2.19 TlpumeuaHust ¥ CHOCKH NPUBOJAT B JOKYMEHTaX, €CIM HEOOXOAWMBI TOSCHSIONINE
WM CIIPABOYHBIC JAHHBIE K COJEPIKAHUIO TEKCTA, TaONuIl, TpadudecKkoro MaTepuana.

CrnoBo «IIpumeuanue» cieayeT nedaraTh ¢ MIPONUCHON OYKBBI C a03alia U He MOAYEPKUBATh.

[Ipumeuanue crneayer MoMelaTb HEMOCPEACTBEHHO IIOCHE TeKCTa, Ipaduyeckoro
Mmarepuaia wid Taomuiel. [IpuMedanue k Tabnuile TOMEMIAOT B KOHIIE TAOJUIIBI MO JIMHUEH,
oOo3Hauatomieil okoHuaHue TaOiuubl. [lpumedanus k Tabmaune 1enecooOpa3Hbl JUIIbL B TEX
Cllydasix, KOTJa OHHM OTHOCATCS K HE3HAYHTEIbHOH 4YacTH CTPOK, JMOO KOMMEHTHPYIOT,
HOSCHSIOT, JIOTOJIHAIOT TO WMJIM HMHOE MECTO TaOJIMIbl, OTAEIbHBbIE YHUCIA WU TEKCTOBBIE
AIIEMEHTHI.

Ecnu nmpumedanue omHo, To mocie cioBa «[Ipumeuanue» cTaBUTCA TUpPE W MpPUMEUYaHUE
MeYaTaeTcs C MPOMUCHOM OykBB. OTHO TPUMEYaHUE HE HyMEPYeTCs.

Heckonbko mpruMedaHuil HyMepylOT MO MOpsAAKY apabckuMu nudpamu 0e3 MpocTaBICHUs
TOYKH

IIpy HEOOXOAMMOCTH JIOTIOJHUTENIFHOTO TMOSCHEHHS B JOKYMEHTE €ro JOIycKaeTcs
0(QOpMIISITh B BHUJI€ CHOCKU. 3HAK CHOCKU CTaBSIT HEMOCPEICTBEHHO IOCJE TOTO CJIOBA, YHCIA,
CHUMBOJIA, MPEJUI0KEHUs, K KOTOPOMY JIaeTCsl MOACHEHHE. 3HaK CHOCKHU BBIMOJIHAIOT HAJCTPOYHO
apabckumu mudpamu co ckoOkoi. Jlomyckaercss BMeCTO (P BBIMOIHATH CHOCKH 3BE3/I0YKAMHU
«*». IIpumenaTh O6osee Tpex 3Be304eK Ha CTPAHULIE HE JOMYCKaeTCs.

CHoCKy pacrosiaraloT B KOHIIE CTpaHHIbl € a03allHOrO OTCTyHa, OTHENAs OT TeKCTa
KOPOTKOW TOPHU30HTAJIBHOM JInHUEH cieBa. CHOCKY K TaOJHIle pacroyiaraioT B KOHIIE TaOJIUIIbI
[IOJ1 JIMHUEH, 0003HAYAIOIIENH OKOHYAHUE TAOIUIIBI.



Ccoiniku

5.2.20 B TekcTOoBOM JOKYMEHTE JOIMYCKAIOTCS CCHUIKM Ha CTaHIapThl, JOKYMEHTHI
(bubmmorpaduIecKue CChUIKH).

[Ipn ccpuikax Ha pas3aensbl, MOApA3NeNibl, MYHKThl JOKYMEHTa CJelyeT yKa3blBaThb HX
NOPSIKOBBIM HOMEpP, HAIPUMED: «...B paszeie 2», «...B noapaszzaeine 3.1», «...B myHkre 1.3.2».

[Ipu ccbuikax Ha cTaHIAPT YKA3bIBAIOT TOJIBKO €ro 0003HauCHUE.

[Tpu ccpulKax HA WIUTFOCTPAIUH CIIEAYeT MUCATh «...B COOTBETCTBHH ¢ pUCYHKOM 1». Eciu B
TEKCTe MPUBOAUTCS TOJBKO OJHA WJUTIOCTPAIMS, OJHO MPUJIOKEHHE, TO B CCHUIKE YKa3bIBaeTCH:
«...B Ta0nHIE», «...HA PUCYHKE», «...B MPHUIOKEeHUN». [Ipy cChUIKax Ha TPUIIOKEHUS CIICIYeT
nucath (cMm. [Ipunoxenne A, C. 64). Ipu cchlIKax Ha TaOJUIlY B MPUJIOKECHUH CIEAYET MUCATh
(cMm. [Mpunoxxenue A, tadmumna A. 1, C. 64).

CchUlKM Ha MCHOJIB30BaHHBIE MCTOYHUKHU U JOKYMEHTHI CJIEyeT YKa3bIBaTh MOPSAIKOBBIM
HOMEpPOM, TOJ KOTOPhIM HCTOYHHWK 3HAYUTCS B CIHCKE HUCTOYHUKOB W JUTEPATyphl, B
KBaJIpaTHBIX CKOOKaX, B HEOOXOAMMBIX CIIydasx C YKa3aHHEeM CTpaHUIbl, Hanpumep: [18] umu
[18, C. 76].

Cnucok ucnoib306aHHbIX UCHOYHUKOG

5.2.21 Crnucok WCHOJIb30BAaHHBIX HCTOYHHKOB O(OPMIISETCS OJHUM M3 TPEX CIOCOOOB: B
MOPSJIKE TOSIBICHUS CCHUIOK HAa MCTOYHHMKH B TEKCTE€ OKYMEHTa; B aji(aBUTHOM IOPSJIKE; B
PEKOMEH1yeMOH MTOCJIEI0BATEILHOCTH PACTIONOKEHHUSI HCTOYHUKOB 110 CTETIEHH UX 3HAYUMOCTH.
Ceenenusi 00 MCTOYHMKAX CIEAyeT HyMepoBaTh apaOCkumu nudpamu 0e3 TOYKH B KOHIIE H
neyaTaTh ¢ a03aI[HOro OTCTyMA.

I[Ipu  odopmieHuH  COUCKAa  HUCHOJIb30BAHHBIX  HMCTOYHHUKOB  PEKOMEHIyemas
MOCJIEIOBATEILHOCTh UX PACIIOJIOKEHUS CIICTYIOIIAs:

1. HopmaTuBHO-IpaBOBbIEC AKTHI.

2. BemoMmcTBEeHHBIC METOUYECKIE YKA3aHHUSI, TOJIOKCHUS, UHCTPYKITUH, IPUKA3HI.

3. VCTOYHMKU CTAaTUCTUYECKHUX JAHHBIX.

4, Kuuru u craThu.

5. HeomyOnnkoBaHHBIE JOKYMEHTHI:

— OTYETHl O HAYYHO-UCCIIEOBATENHCKUX paboTax;
— TepEeBOJIbI;
— JHCCepTalHH.
6. Kuuru u cratbu, omyOIMKOBaHHBIE HA MHOCTPAHHBIX S3BIKAX.
7. DnextpoHHBIE pecypchl Internet
Ilpunoscenusn

5.2.22 Tlpunoxenus opopMIISIOTCS KaK MPOJODKEHUE JTOKYMEHTa Ha IMOCIEeNYIOIIUX €ro
aucTax. B Tekcte MOKyMeHTa Ha Bce MPHIIOKEHHS JTOJDKHBI ObITh JaHbI CChUIKHU. [IpumoskeHus
pacroyararoT B MOPSIKE CCHUIOK Ha HUX B TEKCTE JIOKYMEHTA.

Kaxxnoe mpuiokeHue cienyeT HadMHAaTh ¢ HOBOM cTpaHUIlbl. [IpunoskeHue AOMKHO UMETh
3aroJIOBOK, KOTOPBIA 3allUCBIBAIOT CUMMETPUYHO OTHOCHTEIHHO TEKCTa C IMPOMHCHON OYKBBI
OTAEIBHON CTPOKOM.

[Ipunoxxenuss 0003HAYAIOT 3arjaBHBIMH OyKBaMH PYCCKOTO ajdaBHTa, 3a HCKIIOUYECHHUEM
OyKkB E, 3, 171, O, Y, b, bl, b. Ilocne cnoBa «IIpunoxenue» cienyer OykBa, 0003Ha4YarOMIast €ro
MOCJIEI0BATEILHOCTD.

B cnydae monHOTO MCHonb30BaHUsl OyKB andaBuTa JOMycKaeTcs 0003HauaTh MPHIOKECHUS
apabckumu udpami.

[TpunoxxeHus, mpyu HEOOXOAUMOCTH, AOMYCKAETCs IEPEHOCUTh Ha JAPYrol JIUCT (CTPAHHUILY).
[Ipu mepeHoce yacTu MPWIIOKEHUS Ha Apyrou JucT cioBo «lIpwminoxeHue» m ero OyKBEHHOE
o0o3HadyeHHe (HOMEp), a TaKXKe Ha3BaHUE YKa3bIBAIOT OAWH pa3 MO LEHTPY CTPAHUIIBI HaJ
MEepBOM YacThiO TPHWJIOKEHUS, HAJ JPYTHMH YacTAMH TaKXKe IO IEHTPY IHUIIYT CIIOBO
«[Ipomomkenue» U yKka3plBalOT HOMEp MpuiiokeHus, Hanpumep: «I[Ipogomxenue [IpunoxeHus
A».



TekcT Kaxa0ro MpUIIOKEHUs, P HEOOXOAUMOCTH, MOXKET OBbITh pa3[esieH Ha pa3lienbl U
MOZpa3eiibl, KOTOPBIE HyMEPYIOT B IPEEIIax KaXkI0T0 MPUI0KEHUS.

6. Ilopsaaok mpeaocTaBJ/ieHUsI OTYETA MO MPAKTUKE

Ilocne okOHuYaHMsSI OCHOBHOI'O JTana NPAKTUKK OOydaroluecs MpeloCTaBIsIoT
PYKOBOJIMTEIIO MPAKTUKU OT 00pa30BATEIIbHOTO YUPEKACHHUS OTUET U OT3bIB (XapaKTEPUCTHUKY)
OT PYKOBOJICTBA OpIaHa roCy/1apCTBEHHON BIACTH (OpraHU3aLUu), CIIYKUBIIEro 0a30i NPaKTUKU
B YCTAHOBJIEHHBIE CPOKH, U 3alLlULIAIOT €TO0.

OT4er 1o MpaKkTHKE MOJIHUCBHIBACTCS aBTOPOM, PYKOBOIUTENIEM INPAKTUKU OT OpraHa
roCyJapCTBEHHOM BJiacTH (OpraHu3aluu) M caaercs s perucrtpauuu. Ha TuTynsHOM nwmcTe,
JTHEBHMKE, OT3bIBE-XapaKTEPUCTUKE CTABUTCS Ie4aTh OpraHa (opraHu3anuu) — 6a3bl NPAaKTUKU.
[Tocne perucrpanMy OTYET TMEpENacTCs PYKOBOJUTEIIO MPAKTHKH OT 00pa30BaTEIbHOTO
YUPEXKIEHUS Ha IPOBEPKY.

Otuer mnpeaBapUTEIbHO OLIEHMBAETCS U JIONYCKAeTCsd K 3allMTe 0 pe3ysibTaraM
IPOBEPKU €0 COOTBETCTBUS TPEOOBAHUAM, IPEIBSBIAEMBIM K €r0 HAIMCAaHUIO U O()OPMIICHUIO.
[TpoBepeHHBIN W MOMYIIEHHBIH K 3allUTe OTYET pas3Mmemaercs npaktukantoM B [loprdonuo
oOyuatorerocs.

3amuTa oT4eTa IpoBOAUTCA B ¢dopMe Oecelbl, B MpOLEcCe KOTOPOW PYKOBOAUTENb
OLIGHUBAET CTENEHb IOJATrOTOBKU OOYyYaroIlerocss K CaMOCTOSTENIbHOW paboTe mo 3ajadam,
OJM3KUM K BbIOpaHHOW TeMe Marucrepckoi auccepranuu. I[lo pesyiapTaTam 3alliUThI
PYKOBOJUTEIb BBICTABISIET OOLIYIO OLEHKY, B KOTOPOI OTpaskaeTcs KauecTBO MPEICTaBIEHHOIO
0TYeTa, ypOBEHb TEOPETUUECKOM U MPAKTUUECKON MOATOTOBKH 00YYaOILErocs.

OKOHYaHHEM TEXHOJIOTMYECKOM MPAKTUKKU CUUTACTCS:

- TIOJIOXKHTEIBHBIA PE3yNbTaT 3allUThl OTYeTa, 3a(UKCHPOBAHHBIH B BEIOMOCTH H
3a4eTHOM KHUXKKE 00ydaroLerocs;

- nyOnMKanusl aHaJIUTHYECKOro 0030pa, MOATOTOBIEHHOIO MPAKTUKAHTOM B U3JIaHUH,
COIIACOBAaHHOM PYKOBOJUTENIEM IIPAKTUKU U PYKOBOJUTEIIEM MaruCTEPCKOM TUCCEPTALUU.

B mpouecce 3amuthl 00ydaromuics A0KEH KPaTKO H3JI0KUTh OCHOBHBIE PE3YJIbTAThI
IPO/IeTaHHOM pabOoThI U CIIEAYIOIINE U3 HUX BBIBOJIBI.

amuTa oT4yera  mpeaycMaTpuBaeT  AU(PGEepeHIHpPOBAHHYIO  OLEHKY, KOTopas
BBICTABJIIETCS HAa TUTYJBHOM JIMCTE OTYETa IO NPAKTHKE, B 3a4€THO-IK3aMEHAI[MHHYIO
BEJIOMOCTb, 3aU€THYI0 KHIKKY OOyd4arouierocsi, npupaBHUBaeTcs K Au(depeHIHpOBaHHBIM
3ayeTaM MO0 TEOPETHYECKOMY OOYYEHHIO M YUUTBHIBAeTCS MpPHU MOJBEAECHUU HTOTOB OOIIeH
yCIeBaeMOCTH 00yUaroIerocs.

7 @oHI OLEHOYHBIX CpPeICTB /ISl TPOBEAeHUS] NPOMEXKYTOYHOH aTTecTauuu
o0yyarommxcs 10 NPaKTHKe

@DOH/JT OLIEHOYHBIX CPEJACTB ISl MPOBEACHUS MPOMEKYTOYHON aTTeCTallui 00yJaromnuXCs
0 NPOghecCUoHaNbHOU NpaKkmuke no npouito desmenbHocmu TPEACTABICH B MPUIIOKEHUH K
paboueii mporpaMMe IpaKTHKU U BKIIOYAET B ceOsl:

— TepeueHb KOMIETEHIIMH ¢ YKa3aHWEM 1TaroB X (GOPMHPOBAHUS B MPOIECCE OCBOCHUS
00pa30BaTeNbHOM MPOrpaMMbl;

— OIHMCAaHME TMOKa3aTelied U KPUTEPUEB OLICHUBAHUS KOMIIETEHIIMI Ha pa3JIMYHBIX 3Tarax
ux (opmMHupoBaHUS, ONTMCAHKE [ITKAT OIEHUBAHUS;

— THUIOBBIC KOHTPOJBHBIC 3aJaHUsI WM MaTepUabl, HEOOXOIUMBIC /I OIEHKH 3HAHWM,
YMEHH, HABBIKOB W (WJIM) OMBITa JEATEIBHOCTH, XapaKTePU3YIOUINX ATamnbl (HOPMUPOBAHUS
KOMIICTCHITN;

— METOJIMYECKHE MAaTepHuajbl, OMpPEIEAIOIINe MPOLeaypbl OLICHUBAHUS 3HAHUN, YMEHHH,
HAaBBIKOB ¥ (MJIM) OIBITa JEATENBHOCTH, XapaKTepU3YIOUIUX dTanbl (QOpMHUpPOBaHUS
KOMIIETEHITHH.



8 PexoMenayemasi JuTepaTypa
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A. 1. Moucees, JI. B. MockoBuea, A. C. lllypymoa. - Mocksa: IOuuTn-/ana, 2012. - 160
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nocobue. — M.: Knopyc, 2009. — 272 c. — (uuTasibHbIi 321 — 3 3K3eMIuIsApa, aDOHEMEHT — 5
9K3EMILISPOB)
4. Yupkun B.E. Cucrema rocyaapcTBEHHOT0 M MyHHUIUIIAJIBHOTO YIPABICHUSA: yIYCOHUK. —
M.: Hopma, 2008. — 448 c. — (aboHeMeHT — 44 »K3eMIuIsIpa)

8.2 /lonoanumensvnas numepamypa

1. KpynenkoB B. B. , Mamenoa H. A., MenbuukoB A. A. , Kpusoa T. A.
['ocymapcTBeHHOE W MYHHULMIAIBHOE YIpaBlieHUuEe [DIEeKTPOHHBIN pecypc]: YueOGHO-
npakTudeckoe mocobue. - M.: EBpasuiickuii OTKpBITBIH HHCTUTYT, 2012. - 335 c. Pexum
nocryma: http://www.biblioclub.ru/index.php?page=book&id=90963

2. Myxaes P. T. Cucrema rocynapCcTBEHHOTO W MYHHIMIAIBLHOTO YIIPABJICHUS.
[DnexTpoHHbIi pecypc]: Yuebnuk. - M.: FOnutu-Ilana, 2012. — 576 ¢ Pexxum pocrymna:
http://www.biblioclub.ru/index.php?page=book&id=117910

8.3 Memoouueckue ykazanus
Opymak UM.B. IlpakTuka 1o mojiydeHHIO NPOPECCHOHANbHBIX YMEHUW U  OMbITa

MpoPECCHOHAIBHON ~ JIEATENTbHOCTH  (TEeXHOJOTHYecKas): MeTonuueckue yKa3aHusi 0
OpraHM3alMM W  [poBeNeHWI0  npakTuku. HampaBnenne  noxaroroku — 38.04.04
['ocynapcTBeHHOE U MyHUIIUNATIBHOE yIpaBieHue (ypoBeHb Maructparypsl) / U.B.dpymak. —
[TerponanoBck-Kamuarckuit: Kamuatl TV, 2016. — 27 c.

9 Ilepeuenn pecypcoB HH(POPMALIMOHHO-TEJIEKOMMYHUKALMOHHOI ceTH « AHTepHET»

1. HayuyHo-nonutnyeckuii xypHan «l'ocyaapcTBeHHas ciayxO0a» [DnekTpoHHBIH pecypc].
Pexxum moctyma: http://www.mgs.rags.ru/content/archives_journals/

2. XKypnan «Bompocsl rocyJapCTBEHHOTO U MYHUIIUIIAILHOTO YIIPABICHUS [ DNIeKTPOHHBIN
pecypc]. Pexxum ngoctyna: http://vgmu.hse.ru/

3. DneKTpoHHBIH HayuHbI JkypHan «[ocynapcTBeHHOE YyIpaBlieHHE. OJIEKTPOHHBIH
BECTHHK» [DnekTpoHHbIH pecype]. Pexxum mocryma: http://e-journal.spa.msu.ru/

4. Hayunslii kypHan «Bompocsl ToCyZapCTBEHHOTO W MYHMIMIAIBHOTO YIPaBICHHUS.
Public administration issues» [ DneKkTpoHHBIH pecypc]. Pexxum
noctyna:http://comobzor.ru/registers/media/pi-fs-77-52402-voprosy-gosudarstvennogo-i-
munitsipalnogo-upravleniya-public-administration-issues

5. Kypnan «lIpakThka MyHMIMOAIBHOTO YIpaBlIeHUs» [DIeKTpoHHBIH pecypc]. Pexxum
noctyma http://www.gkh.ru/journals/2487/

6. Hayuno-unpopmannoHHbIi xypHal «Bompockl ynpasieHHs» [DIEKTPOHHBIH pecypc].
Pexxum noctyma: http://vestnik.uapa.ru/ru-ru/rubrics/

7. Xypnan «ARS ADMINISTRANDI» («MckyccTBO ympaBieHus») [DIeKTpOHHBIN
pecypce]. Pexxum noctyma: http://ars-administrandi.com/


http://www.biblioclub.ru/index.php?page=book&id=117910
http://e-journal.spa.msu.ru/
http://ars-administrandi.com/

10 Iepeyenr UHPOPMANMOHHBIX TEXHOJOTH, HCMOJIb3yeMbIX NMPH OCYLIECTBJICHUH
o0pa3oBaTeIbHOIO Impouecca MO0 TMNPaKTHKe, BK/IWYasg Iepe4eHb MPOrPaMMHOIO
obecrnieyeHusi U HHPOPMAIMOHHO-CIPABOYHBIX CHCTEM

10.1 Ilepeuenv unghopmayuonnslx mexmon02uil, UCHOTLIYEMBIX NPU OCYULECEEHUU

obdpazoeamenvHo20 npoyecca

— DJICKTPOHHBIC 00pa30BaTEIbHBIC PECYPCHI, TPEICTABICHHEIC B 1. 9 pabodeil mporpaMmel;

— HCHOJIb30BaHUE CIIANI-IIPE3CHTALIUN;

— H3y4YeHHEe HOPMATUBHBIX JOKYMEHTOB Ha OQUIHUAIbHOM caiite ¢enepaibHOro opraHa
HCIIOJTHUTENILHOM BJIaCTH, MPOPadOTKa TOKYMEHTOB;

— WHTEPAKTUBHOE OOIIEHHE ¢ OOy4YaloUmMMUCSI U KOHCYIbTHPOBAHHE TOCPEICTBOM
ANEKTPOHHOM MOYTHI.

10.2 Ilepeuenv npozpammmnozo obdecneyeHus, UCHONLIYEMO20 RPU OCYULECHEIACHUU
o0pazoseamenvHo20 npoyecca
[Tpu oCBOCHHMH TUCIMIUIMHBI UCIIOJIE3YETCS JIMIIEH3HOHHOE TTPOrpaMMHOE 00ecIiedeHue:
— TEKCTOBBIN penaktop Microsoft Word;
— mnaker Microsoft Office
— aJeKTpoHHbIe Tabmuibl Microsoft Excel;
— Tpe3eHTAIMOHHBIN penakTop Microsoft Power Point;
— ImporpamMma IPOBEPKU TEKCTOB HA MPEAMET 3aMMCTBOBAHUS «AHTHUILIIATAATY.

10.3 Ilepeuenv ungopmayuoHHO-CRPABOUHBIX CUCHIEM
— cnpaBouHO-TIpaBoBas cuctema Koncynprant-muroc http://www.consultant.ru/online
— cmpaBouHO-TipaBoBas cuctema ["apanT http://www.garant.ru/online

11 MarepuajibHO-TeXHHMYECKOe OOecredeHue MPOX0KIAeHUs NMPAKTHKHA

— JUI CaMOCTOSITEIbHOM paboThl oOydaromuxcs — ayauropus Ne 305, oOopynoBaHHas 5
pabouuMM CTaHLIMAMU C JOCTynoM K ceTu «lHTepHeT» U B  3JIEKTPOHHYIO
MH(OPMaLlMOHHO-00pa30BaTEeNbHYI0 CpEly OpraHu3alud, W KOMIUJIEKTOM Y4eOHOI
MeOenn Ha 32 moCcaJOvYHbIX MECTa;

- JUIsl TIOJTOTOBKM OTYETOB [0 MpakTUKE M MX 3alluTe KaOWHET KypCOBOIO H
JUIUIOMHOTO TpoeKTHpoBaHus — ayautopusi Ne 415, obopynoBaHHas 5-10 pabouumu
CTaHLUUSAMHU C JOCTYNOM K ceTH «l/HTepHeT» M B 3JIEKTPOHHYIO HH(POPMALUOHHO-
00pa3oBaTeNbHYI0 Cpely OpraHu3alid, W KOMIUIEKTOM Yy4eOHOW wMeOenun Ha 23
IIOCAJOYHBIX MECTA;

— TEXHHYECKHE CpeAcTBa OOy4yeHUs i MpeAcTaBieHus: yueOHoW nH(opmanuu O0JbIION
ayJUTOpUU: ayAUTOPHAs J10CcKa, MyJIbTUMEANIHOEe 000py10BaHNE (HOYTOYK, IIPOEKTOD).

12 Opranm3anusi NPAKTHKH Ui HWHBAJIMIAOB M JHMI C OrPAaHUYECHHBIMU
BO3MOKHOCTSIMH 310POBbSA

B nens peanuzanuu MHIMBUIYaJbHOTO MOJXOJAa K OOYyYEHHIO, IPOXOXKACHUE MPAKTHUKU
00y4aromyMUCs, OCYIIECTBIISIONNX Y4eOHBIH MpoLecc M0 COOCTBEHHON TUPEKTOPUHU B paMKax
WHAMBUAYAJIbHOTO paboyero IiaHa, MPOXOXKIACHHE MpakTHUKU Oa3upyercsd Ha CIeayOIINX
BO3MOXHOCTSIX: oOOecrieueHre BHEAyJUTOPHOM paboThl C oOydarolmMMHCA, B TOM 4HCIE,
AIIEKTPOHHOM 00pa30BaTENbHON cpesie ¢ MCIOJIB30BaHUEM COOTBETCTBYIOIIETO MPOTrPAMMHOIO
00OpyIOBaHUs, JUCTAHLUMOHHBIX (opM O0O0ydeHus, BO3MOXHOCTed HHTepHeT-pecypcos,
WHAUBUAYaAJIbHBIX KOHCYJIbTAUHI U T.1.

Jnsg nui ¢ orpaHMYEHHBIMH BO3MOKHOCTSIMHM 3/I0POBbS. BBIOOp MECT MPOXOXKIECHUS


http://www.consultant.ru/online
http://www.garant.ru/online

NPAaKTUKH YYUTHIBAET COCTOSHUE 370POBbS M TPEOOBAHMUS IO JOCTYITHOCTH.



MMPUIJIOXKEHUE A
Obpaszey ogopmnenus mumynbHO20 TUCMA OMYEMA NO NPAKMUKE

OEJEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIbHOE
YUPEXIEHUE BBICIIEI'O OBPASOBAHUA
«KAMYATCKHUU I'OCYJAPCTBEHHbBIM TEXHMYECKNN YHUBEPCUTET»

Daxkynvmem IKOHOMUKU U YRPABGTEHUA

Kadenpa «MenemrmeHT
OTYET

0 NPOXO0KICHHHU NPOU3BOJICTBECHHON NPAKTHKHU
«IIpodeccnoHaNBHON NPAKTHKH M0 NPOGUIIIO NeATeTbHOCTI

OO6yuatomerocs 2 Kypca

Hamnpasnenue noaroroku 38.04.04 I'ocynapcTBEHHOE U MYHHUITUTIATIBLHOE YIIPABICHUE
[Tpoduns noaroroku: I'ocynapcTBeHHas colManbHask HOTUTHKA

IPYIIIBI I'm

(hammTHst IMST OTYECTBO CTYACHTA)

Mecto MMPOXOKACHUA IMPAKTUKU

CpOKI/I IMMPOXOKACHUS MMPAKTHUKU: C «

20 mo« _ » 20

PykoBoanTe/b NPAKTHKH:

om yHueepcumemad

om opecaHuzayuu

(pammITHsT IMST OTYECTBO)

(pammutyst IMST OTYECTBO)

(3aHMMas TOJDKHOCTB)

(3aHMMasI TOJDKHOCTB)

(omeHka)
« » 20 T «_» 20 I.
(moamuce) (moamnuce)

ITerponaBnoBck-Kamuarckuid,



IMPUJIOXEHUE b

Obpasey oghopmaerus OHEBHUKA NPOXOAHCOEHUS NPAKMUKU

JHEBHHK
IIPOXOKJCHUS IPAKTUKH
o0yyJaroIerocs TPYIIIBI I'm
(®.1.0.)
ITognuce
KOBOJMTES
Hara Brinonnsiemas pabora Bpems by A
IPAKTUKHU OT
OpraHu3aluu
PykoBoaurens
MPAKTUKU OT OpraHu3aiuu (6a3pl MPaKkTUKH),
JOJDKHOCTD N.0. ®amunnus

(moamnuce)




[MPUJIOXEHUME B
Obpasey om3viea pyKo8oOumeJis NPAKMUKY Om opeaHu3ayuu
HA BJIAHKE OPTAHU3ALIUN

OT3bIB
Ha ,
®.1.0.
NPOXOANBIIEr0 NPAKTHKY

MECTO INPOXOKACHUS TPAKTUKU

OT3BIB Ha 00YYAIOIIETOCS, TPOXOAUBIIETO MPAKTHKY, COCTABISIETCS PYKOBOIUTENIEM OT
6a3bl NPAKTUKU B IPOU3BOJIBHON (pOopMeE U TOJKEH COAEpKaTh CIEAYIOIINE CBEICHUS:

— TII0JIJHOE HAUMEHOBAHWE OpraHu3allud, SBISOIIEHCcs 0a30i  MPOXOKICHUS
IIPAKTUKY;

—  IIepuoJ, 3a KOTOPBIM XapaKTepU3yeTcs MPAKTUKAHT;

—  IepeueHb Mojpa3AeIeHUi OpraHu3aliy, B KOTOPbIX PAaKTUKAHT padoTa;

—  paloTbl, NPOBOJMMBIE IPAKTUKAHTOM I10 IOPYUEHUIO PYKOBOJIUTENS;

— OTHOUICHHWE MpaKTHKaHTa K BBIIOJHSIEMON paloTe, CTENeHb BBINOJIHEHUS
[OpYYEHUHN, KayeCTBEHHBbIH YpOBEHb U CTENEHb IOATOTOBICHHOCTH oOOydaromerocs K
CaMOCTOSITEJIbHOMY BBITIIOJIHEHUIO OTJENbHbIX 3alaHUM;

—  JUCUMIUIMHUPOBAHHOCTb U JEJIOBBIE KAuecTBa, KOTOPBIE MPOSBHI OOydaroluics
BO BpEMsI [TPaKTUKH;

— yYMEHHE KOHTakTHpOBaTb C KJIMEHTaMH, COTPYOHUKAMHM, PYKOBOJICTBOM
OpraHu3aluy;

—  pEeKOMeHJyeMas OLIEHKA IPOXOKIACHUS IPAKTUKH;

—  JlaTa COCTABJICHUS OT3bIBA.

OT3bIB OopMmIIseTcsl Ha OJaHKe OpraHU3alvM, SBISIOIIENCS 0a30i MPaKTUKH, WU

Ha OOBIYHOM JIMCTE C MeYaThlo 3TON opraHuzanuu. OT3bIB MOANUCHIBAETCS PYKOBOAMTEIEM
OpraHM3alK WU €T0 MOAPA3IEIICHNS U 3aBEPSAETCS MEUaThIO.

OpraHu3anus, KOTOpas BBIJA€T OT3bIB MPAKTUKAHTY, JOJDKHA COOTBETCTBOBAThH
MPHUKa3y O HapaBJICHUHN 00YYaroIerocst Uisl IPOXO0XKIEHUS IPAKTUKH.

PykoBogurens

MPAKTUKU OT OpraHu3aiuu (6a3pl MPaKkTUKH),

JOJDKHOCTD N.0. ®amunnus
(moamnuce)

MII



I[MPUJIOXEHUE I

Obpaszey 3a0anus Ha nPoOGecCUoHaIbHYI0 NPAKMUKY N0 NPOPUII0 OessmelbHOCU
denepanbHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUPEHKICHHUE
BBICITICTO OOpa30oBaHUs

«Kamuarckuii rocy1apCTBEHHBIH TEXHUYECKUN YHUBEPCUTET»

Kadenpa «MeHeKMEHT»

3AJJAHUE
Ha NPo(ecCHOHAIBHYIO PAKTUKY 110 NPO(HIII0 1esITeJIbHOCTH

(pamunusi, UMs1, OTYECTBO)

Hanpagnenue noarorosku 38.04.04 I'ocyjapcTBEHHOE U MyHULIMIIAIBHOE YIIPABICHUE
Hamnpasnennocts (mpodus) «ocymapcTBEHHAS COIMATbHAS TTOJTUTHKA

1. WcxonHble qaHHBIE K BHITTOTHEHHIO 33/IaHUS:

2. Copep:xaHue IPaKTUKU:
Bgenenue
1. AHamu3 opraHuU3allMOHHOW W YIPABICHUYECKOW CTPYKTYPBI opeaud (opeanuzayuu) — mecma
NPOXOAHCOEHUSL NPAKIMUKU
2. OyHKOMHA ¥ TOTHOMOYHS OpeaHd 20CYOapCmEeHHOU eracmu (opeanuzayuu) 8 obaacmu
pe2yaupo8aHusi COYyuaibHol cghepvl
3. HopMaTuBHBIEC TIPaBOBBIE aKTHI OP2aHA 20CYOAPCMBEHHOI 81ACTNU (0P2AHU3AYUL), C8A3AHHbIE C
MeMotl Ma2ucmepcKkou ouccepmayuu
4. AHanu3 IeATeIbHOCTH Op2aHa 20CYOapCmeEeHHOU GIaACmu (OP2aHU3ayULL), C6A3AHHOU ¢ MeMOll
Ma2ucmepckou ouccepmayuu
5. HccnemoBaHue CHCTEMBI OIICHKH peryjupyroinero BosaeicTBus. OreHka 3(pQeKTUBHOCTH
VIpaBIIEHUYECKUX PEUICHUH opeana (opeanuzayuu) npu peamuzayuu OesmerbHOCmu o
Dpe2yauposanuto COYUaIbHOU cghepul (N0 meme MasucmepcKol Ouccepmayuis)
6. Ilpobrembl 6 pecyrupoeaHuu COyUarbHOU chepbi, C8A3AHHBIE C MEMAMUKOU MASUCTNEPCKOU
ouccepmayuu

I/IHI[I/IBHI[yaJ'H:HOG 3aJaHHuC — AHATUTHYCCKHUMN 0630p no meme Maeucmepacoﬁ duccepmauuu HA
OCHOBAHUU U3YHEHHbIX Mamepuaios

3akiroueHue
CIHHCOK HUCIIOIB30BAHHBIX HCTOYHUKOB

IIpunoxenus

3. OcHOBHas peKOMEeHAyeMast JInTepaTypa:

4. Ilepevyens HEOOXOAUMBIX IpaUUECKUX MATEPUAIIOB U TAOJIUIL;:

3amanue BBIIAT PYKOBOIUTEND MMPAKTHKH

(moanvck) (®.1.0.)
3a1aHne TPUHSIT K HCTIOTHEHHIO

(moamcsk) (©.1.0.)
JlaTa BbIJIauy 3a1aHUS « » 20 r.




