®EJIEPAJIBHOE T'OCYJJAPCTBEHHOE BIOJI)KETHOE
OBPA3OBATEJILHOE YUPEXXJIEHUE BBICIIEI'O OFPABOBAHNS
«KAMYATCKUU I'OCY JAPCTBEHHBIU TEXHUYECKUN
YHUBEPCUTET»
(®T'BOY BO «Kamuatl ' TY»)

CDaKy.TII)TeT I/IH(i)OpMaHI/IOHHLIX TCXHOJIOFI/Iﬁ, OKOHOMMKH U YIIPABJICHUSA

Kadenpa «3xoHOMHKA U MEHEIHKMEHT»

YTBEPX/IAIO
Jlexan dakynbTeTa
MH(POPMAITMOHHBIX TEXHOJIOTHH,
PKGHOMUKH U YIIPABJICHHSI
AL A, Peruka /
«21» nexadps 2022 1.

PABOYAS ITPOI'PAMMA ITPAKTUKH

O3HAKOMHUTEJ/IBHAA [IPAKTHKA

HaIpaBJICHUE TOATOTOBKU
38.04.04 T'ocymapcTBeHHOE M MYHUIIUTIAJIBHOE YIIPABICHHE
(YpPOBEHb MarkCTPaTyphI)

HaIPaBJICHHOCTH (MPOMUIIB):
«l"ocymapcTBeHHas COlMANbHAs TTOJTUTHKAY

dopma 00ydeHus:
3a04Hast

[Terponasnosck-Kamuarckuii,
2022



Pabouas nporpamma npakTHku coctaBieHa Ha ocHoBaHuu OI'OC BO nanpaBieHus HOATOTOBKH
38.03.04 «I'ocynapCcTBEHHOE U MYHULIMTIAIBLHOE YIIPABICHUE.

CocraBurenp paboueii mporpamMmsI

JOLEHT Kadenpbl «OJKOHOMHUKA M MEHEIKMEHT», [ ///)/ ?/{ML' ~  W.B. ®pymak
K.U.H., JOLEHT i -

Pabouass mporpamMMa paccMOTpeHa Ha 3aceqaHuu Kadenpsl «IKOHOMHKA M MEHEIDKMEHTY
05.12.2022, mpotoxos Ne 4

3aB. kadeapoit «IKOHOMHUKA U MEHEIKMEHT, \
|
K. 3. H., JIOLICHT | X 10.C. Mopo3zoBa
’ G |
«05» nexabps 2022 . Ko )

1. Ieau u 321244 03HAKOMHUTEIbHOH NMPAKTHKH



HCJI}IMI/I OpraHu3ali U MPOBCIACHUA O03HAKOMUMETbHOL MPAKTUKUA ABJISIFOTCS:
— O3HaKOMIJICHHEC C ACATCIIbHOCTHIO KOHKPETHOI'O 3JIEMCHTA CUCTEMbI I'OCYAAPCTBEHHOTO U

MYHULIMIIAJIBHOTO  YIpPaBJIEHUs: OpraHa TIOCYJapCTBEHHOM BJIACTH; OpraHa MECTHOIO
CaMOYIpPAaBJICHUS; TOCYJAapCTBEHHON WM MYHHUIMIIAJbHOW OpraHu3allid, Y4peKJIEHUH,
PEIPUATHH;

— YCBOCHME, 3aKpeIUICHHE 3HaHWN, YMEHUH M HaBBIKOB, HEOOXOJMMBIX JJIsI BBIIOJIHEHUS
OCHOBHBIX HPO(GECCHOHATIBHBIX O00A3aHHOCTEH JODKHOCTU TOCYAApCTBEHHOM TI'pakJaHCKON
CIIY’KOBI (HOJDKHOCTH MYHUIIMTIATBHON CITY>KOBI, JOJDKHOCTU B OpraHHU3alliu), YYPEKICHHOH B
KOHKPETHOM OpraHe TIOCyJapCTBEHHOM BJACTH, OPraH€ MECTHOIO CaMOYIPAaBIEHUS,
roCyJapCTBEHHON WJIM MyHULIUIIAJILHON OpraHU3allNY;

— cOop mepBMYHOro Marepuaga o0 opraHu3alMd | (YHKIMOHMPOBAHUHM OpraHa
roCyJapCTBEHHOH BJIacTW (MECTHOIO CaMOYINpABJIECHUS), OpraHU3alUM, Y4YpPEKICHMUS,
IPENIPUATHS,

— (opMHUpOBaHHME YHUBEPCAIbHBIX U 00LIENPO(PECCHOHATBHBIX KOMIIETCHIINH.

3ajauyaMu 03HAKOMUMENbHOU TIPAKTUKH SBIISIIOTCS:

— W3y4YeHHE HOPMATHUBHBIX IPABOBBIX AKTOB, OINPENEISAIOUIMX IPaBOBOW CTaTyC OpraHa
rOCyJapCTBEHHOM BIACTH, OpraHa MECTHOIO CaMOYIPaBJIEHUs, TOCYJapCTBEHHONM U
MYHHULIMIIAJIbHOW OpraHu3aluu, MPEANPUATHS, YUPEKICHUS;

— O03HAaKOMJIEHHME C aJMUHUCTPATUBHBIMU U JTOJDKHOCTHBIMM perjlaMEHTaMH OpraHa BJIacTH,
OpraHu3aly, IPEANPUATHS, YUPEKICHUS;

— O3HAaKOMJICHHE C OpraHM3AaLMOHHOM CTPYKTYypOW oOpraHa BIJIAcTH, (OpraHu3anuei,
HOPENIPUATHS, YUPEXKACHUS), €ro JAeATEIbHOCTH, IMOPAJKOM B3aUMOJEHCTBUS C JIPYyrUMHU
OpraHaMH, 'paXklaHaMu ¥ OpraHU3aLUIMY;

— U3y4YeHHE CHUCTEMBI JOKYMEHTAIMOHHOTO 00ECTICYeHHS ACITEIbHOCTH OpTraHa BIACTH;

— cOop MaTepHuanoB I HOArOTOBKH OTYETA O MPOXOXKICHUN PAKTUKH.

2. TpeboBaHus K pe3yJibTaTaM 0CBOEHHUS MPAKTHKH
[Ipomecc TPOXOKIEHUST OOYYAOIIUMHCS O3HAKOMHTENBHOW TPAKTUKK HANpaBlieH Ha
(bopMupoBaHUe CIEIYIOUIMX YHUBEPCAIBHBIX U 00IENTPOPEeCCHOHATBHBIX KOMITETEHIIHHA:
VYK-1. CocoOHOCTh OCYLIECTBISTh KPUTUYECKUN aHAIM3 MPOOJIEMHBIX CUTyallud Ha
OCHOBE CUCTEMHOT0 MOJIX0/a, BBIpadaThIBaTh CTPATETUIO JeHCTBUI.

VYK-6. CrocoOHOCTh OmpenesiTh H  PEealu30BBIBATh IPHOPHTETHI  COOCTBEHHOM
NeSITeIbHOCTH U CIIOCOOBI €€ COBEPILIEHCTBOBAHUS HA OCHOBE CAMOOIICHKH.
OIIK-7. CnocoGHOCTH  OCYMIECTBISATh  HAYYHO-HUCCIIEIOBATENbCKYIO,  SKCHEPTHO-

AHAIIUTUYCCKYIO U IIEAArOr4CeCKYI0 ACATCIBbHOCTD B HpO(i)CCCI/IOHaHBHOfI C(bepe.

[InanupyemMble pe3ynbTaTbl NPOXOXKACHUS NMPAKTHKH, COOTHECEHHBIE C IIAHMPYEMBIMHU
pe3ysbTaTaMu OCBOEHUSI 00pa30BaTeIbHON MPOTrPaMMBI, IIPEACTABIEHBI B TAOIUIIE.

Tabnuna - IlnaHupyemble pe3yibTaTbhl MPOXOXKACHHSI MPAKTUKH, COOTHECEHHBIE C IUIAHUPYEMBIMU

PC3YJIbTATAMH OCBOCHUS OGpﬂSOB&TCHLHOﬁ MporpaMmabl
Kon IInannpyemsbie Kon n IInanupyemblii pe3yabTaT Kon
KOMIIEeTeHIIUHU pe3yJbTaThI HaHMeHOBaHHe MPOX0KACHUSA NMPAKTHKH nokasareJs
OCBOCHHS HHINKATOpPA OCBOCHHSA
oOpa3oBaTeJbHOM AOCTHKEHUS
NPOrpaMMsbl KOMITETEHI[U U
VK-1 Cnoco6HOCTB WUT-lyia. Bnageer | 3HATh:  CYIIHOCTh  CHCTEMHOTO 3(YK-1)
OCYHMCCTBIIATD HaBBIKAMHU aHanuza | 10AX0J1a.
KPUTUYECKUI aHaIu3 IPOGIEMHOIT CUTYAIHH. YMerb: pazpabaTeIBaTh CTPATETHIO Y(YK-1)
npo6feMH51x W21, Vaeer | RELCHHA pOoOIIEMHOH CHTYaITHH.
CHTYalllt Ha OCHOBC paspabaThiBaTh Buagerp:  HaBbIKaMu  aHanm3a B(YK-1)
CHCTEMHOTO TIo/1X0/1a, cTpaTermio  peureHusi | IPOOJIEMHON CHTyaLUu.
BhIpaGaThIBaTL IpOOJIEMHOM CUTYaIHH.




CTpaTeruio AeWCTBUH.

VK-6 CrnocoOHOCTh U-1yke. OrnenuBaeT | 3HATH: BO3MOXXHOCTH Pa3BUTHS 3(YK-6)
OTIPENIEIATh 1 CBOM pEeCypchl H UX | Npo¢ecCHOHATBHBIX KOMIICTCHIINI.
peanu30BLIBAThH npeenbl, BbIOUpaeT U | YMeTh: OIEHHBAThH CBOM PECYPCHI Y(YK-6)
TIPHOPUTETHI peanmu3yer C | ¥ UX MpeJebl.
cOOCTBEHHOU HCTIOJIb30BaHUEM Baanern: HHCTPYMEHTapHEeM B(YK-6)
ACATCIBbHOCTH U HMHCTPYMCHTOB HENPEPBIBHOI'O o0Opa3oBaHUsA
CITOCOOBI ee HETPEPEIBHOTO BO3MOXHOCTH pas3BHUTHUS
COBEpLICHCTBOBAaHMs | 0Opa3oBaHMs npoQeCCHOHATBHBIX
Ha OCHOBE BO3MOKHOCTH Pa3BUTHS | KOMIICTEHIHIA. .
CaMOOLCHKU. poQecCHOHANBHBIX
KOMIIETEHIUH.
OIIK-7 CrocoOHOCTh HUJ-lonk-7: 3Haer 3HATB: CTPYKTYPY Hay4dHOTO 3(OIIK-7)
OCYIIECTBIISITh CTPYKTYpPY Hay4HOT'O 3HAHUS, METOIBI HAYYHOTO
Hay4HO- 3HAHMS1, METO/IBI HCCIICIOBAHMS, BUIBI HAYYHBIX
HCCIIEIOBATEIbCKYI0, | HAYIHOTO HCCIICIOBAHMIA; METOMBI ITepeIadn
9KCIEPTHO- HCCIICIOBAHMS, BUIBI 3HaHUI{; CYITHOCTh
AHATTUTHICCKYIO 1 HAYYIHBIX MIearOrMYECKOr0 OOIICHUS,
MIeIar OTMYECKYI0 HCCIICIOBAHUIA; METOABI | OCHOBBI OpTaHU3AINH PaOOTHI B
JIeSITeTHHOCTD B nepead 3HaHUH; KOJIJICKTHBE.
po¢eCCHOHATBHOM CYIIIHOCTH YMerhb: cOCTaBIATh TUTAHBI Y(OIIK-7)
chepe. IeJarOTUYeCcKoro HaIlMCaHWs OCHOBHBIX BUIOB
OOILIEHNS], OCHOBBI Hay4YHO-HCCIIeI0BATEIBCKUX PA0OT
OpraHM3aIUU PaOOTHI B | U 0OPMIISATH UTOTH HAYYHBIX
KOJUICKTHBE. UCCIIEZIOBaHNUIT; TPOEKTUPOBATh
UA-2onk-7: YMeer 00pa3oBaTebHBIN MPOLIECC ¢
COCTABIIAITH ILIAHEI UCIIOJIb30BaHHEM COBPEMEHHBIX
HATIMCaHUs OCHOBHBIX TEXHOJIOTHIA.
BHU/IOB HAYYHO- Baagers: HaBbIKAMU BBIIOJHEHUS B(OIIK-7)

HCCIIeI0BATENIbCKUX Hay4YHO-HCCJIE10BATEIBCKUX u
paboT u opopMIATE JKCIEPTHO-aHATUTHIECKUX paboT;
UTOTH Hay4HBIX Pa3IHMYHBIMH cpelcTBaMu
HCCIIEJOBaHU; KOMMYHUKaLUU B
IPOEKTUPOBATH npodeccHoHaIbHOM
00pa3oBaTeNbHBIHI [IE€JarOTUYECKOM JEATEILHOCTH.
nporecc ¢

HCIOJIb30BaHUEM

COBPEMEHHBIX

TEXHOJIOTHIA.

WU -3onk-7: Boaneer
HABBIKAMH BBITIOTHEHHS
HAY4HO-
HCCIIeI0BATEIbCKUX U
9KCIEPTHO-
AHATTUTUYECKUX paboT;
Ppas3IuuHBIMH
Cpe/icTBaMu
KOMMYHUKAIIUH B
npodeccuoHaTbLHOM
TelarornyecKom
JIeSITEIIBHOCTH.

3 MecTO NPAKTHKH B CTPYKType 00pa3oBaTeIbHOM NPOrpaMMbl

O3HakoMMTENbHAs MPAKTUKA — 3TO THUIl Yy4eOHOM MPAKTHUKH, BXOJUT B 00S3aTENbHYIO 4acThb
OII u sBAsieTcs MEePBBIM TANOM MPAKTUYECKOro 0OydeHHus MO HalpaBiIeHHIo noAroToBku 38.04.04
['ocynapcTBeHHOE M MYHUIIMIIAIBHOE YIpaBieHue (YPOBEHb MarucTpaTyphl).

3HaKOMCTBO M U3y4€HHME YIIPABIEHYECKOro Iporecca Oa3upyercs Ha TEOPETHUYECKHX
IIPEJICTABICHUSIX, MOJYYEHHBIX NPH W3YYEHUU TAKUX IUCUUIUIMH Kak «Teopus M MexaHU3MBI
COBPEMEHHOT'0 TOCYJJapCTBEHHOT'O yIpaBieHus», « THPOopMaIMOHHO-aHATTUTUYECKIE TEXHOJIOTUH B
rOCyJapCTBEHHOM M MYHHULMIIAJIbHOM YIpaBileHUW», «Teopus W TpakTHKa HPUHSITHA



YIPaBICHUECKUX pelIeHui», «COBpEMEHHbIE TEXHOJOTUHU IUIAHUPOBAHUS U NPOTHO3UPOBAHUS B

couanbHOM  ceper.

Takum o6pa3om, y4yeOHas NpaKTHKa TMpU3BaHA CHUCTEMATHU3HPOBATh,

0000IIUTE U 3aKPENUTH MOITYYECHHBIE 00yUYaIOMIUMUCS TEOPETUUECKUE 3HAHUS, HAYYUTh IPUMEHSATh
IOJydeHHbIE 3HAHUSA Ha IPAKTUKE, CHOCOOCTBOBATH PAa3BUTHIO Yy OOYyYarOIIMXCS HaBBIKOB B

MMPOBCACHNUHN CaMOCTOATCIIbHBIX I/ICCJIGIIOBaHHfI.

4 Conep:xanue NPaKTUKH

4.1 Temamuueckuit nian nPoxoricoeHus NPAKMUKU

HaumeHoBaHue pa3iesnoB (3TaN0OB)

DopMbl TEKYLIET0

HTorosniii KOHTPOJIb

. Bcero KOHTPOJIst pe3y/bTaToB
NPAKTHKHA ¥ BUJI0B 03HAKOMHTEJILHOH
paGoThi 4yacoB Pe3y/1bTaTOB NPOXOKICHHS NIPOXOsKIEeHHUA
NPaKTUKH NPaKTUKHU
1 2 4 5
1. OpraHu3auuoHHBIH dTAN 10
VYyacTtue B OpraHu3alMOHHOM Henocpencteennoe
coopannn. llomydeHne  mporpamMmbl HaOIItoIeHNE
MIPaKTHUKU U METOWYECKUX yKa3aHU 1o 2 PYKOBOAMTENEM MPAKTHUKHU OT
€€ IIPOXOKICHUIO 00pa3oBaTEILHOTO
YUPEKICHUS
Koncynprauus pykoBOOUTENs NPaKTHKH Henocpexncreennoe
ot kadeapbl HAOJI0ICHUE
2 PYKOBOIUTEIEM IPAKTHKH OT
00pa3oBaTenbHOTO
YUPEXKICHUS
[lpubbiTHE Ha MecTO MpPaKTUKU, B OKCHepTHHIN aHaIu3
KOTOPOM OHa OyZeT MPOXOANUTh 2 3aIrMcel B THEBHUKE
IPAaKTUKAHTA
[IpoxoxaeHne BBOJHOTO HMHCTPYKTaXa .
[0 TeXHUKEe Oe30IacHOCTH, OXpaHe BKCHQPUT HbIH Aas
pyna, — BHYTPCHHETO 2 3anuceil B THEBHUKE
pacropsiaika 6a3bl IPaAKTHKH fpaKTHKanTa
O3HaKOMUTENbHAS SKCKYPCHS OKCHepTHHIN aHaIn3
2 3anuce B
JTHEBHHUKE MPAKTUKAHTa
2. OcHoBHOIi 3Tan 60
Onucanue U aHaJIu3 CTPYKTYPHI U
(hyHKIMI 00beKTa N3yueHus (U ero
CTPYKTYPHOT'O TIOAPa3ACICHUS):
XapaKTepUCTHKA OPraHN3alMOHHO- OKCTepTHHIN aHaIHN3
(hyHKIIMOHATBHOHN CTPYKTYpPHI 00bEKTa 10 3anucei B
n3y4deHHs (cXema ¢ KOMMEHTapusIMH U JHEBHUKE NPaKTHKaHTa
aHaJIM30M); HCCIleIoBaHNe PYHKIMHA U
MTOJIHOMOYH 00BeKTa H3ydeHus (Mn
€ro CTPYKTYPHOT'O NMOJpA3CICHHS).
N3ydyeHne HOpMaTHUBHO-TIPaBOBOTO U
JIOKYMEHTAIIHOHHOTO obecrieyeHus
JEATEIBbHOCTH OpraHa roCy1apCTBEHHOMN OKCTepTHHIN aHaIHN3
BIIACTH, oprasa MECTHOTO 25 3anucen B
CaMOYTpAaBJIEHMs], TOCYJAapCTBEHHON U JHEBHUKE MPaKTHKaHTa
MYHHIIATIATBHOM OpTraHM3aINH,
NPENNpPUITHS, YYPSKIEHHUs: aHaIH3




MOJIOKEHUH OCHOBHBIX HOPMAaTHUBHBIX
TOKYMEHTOB, perJIaMEeHTHPYIOIINX
yIPaBICHUECKYI0  AEATENBHOCTh IO
BBITIOJTHEHHIO ¢byHKUMH 00BeKTa
u3ydeHus (3aKOHBI, yKa3bl, YCTaB,
TIOJIO’KEHHE 0 HOZIpa3IeNICHNH,
JOJDKHOCTHBIE WHCTPYKLHUH, INTaTHOE
pacnucanue, KaJpoBble JOKYMEHTHI).

AHanu3 yrpaBieHYeCKON AesITeTbHOCTH

0o0BeKTa W3yYeHUs (wmm ero
CTPYKTYpHOTO TIOApa3AesiCHus): aHalln3 DKcHepTHBIIH aHATH3
KadecTBa u 3 dexTrnBHOCTH N
., 10 3amuceid B
BBIIIOJTHEHHUST ~ OCHOBHBIX  (DYHKIHI
JTHEBHHKE MPaKTHKaHTa
KaJpOBOTO u WHPOPMAITIOHHOTO
oOecriedeHus] OO0bEKTa M3YUYCHHUS WU
ero CTPYKTYPHOTO ITOpa3/IeIICHHSI.
Brinonnenue oTAENbHBIX Henocpencteennoe
MPOM3BOJICTBEHHBIX 3aaHUI HaOIro/IeHIe
PYKOBOJIUTEIIEM MPAKTHKH OT
00pa3oBaTenbHOTO
15 YUpexKICHUS 32
BBITIOJTHEHHEM
oOyJaronmmcst
MPaKTUIECKUX
3alaHUM
3. 3aka0YuTeNbHBII 3TaN 38
O6pabotka u crcTeMaTh3aIusl Henocpencreennoe
coOpaHHBIX MaTepHaIoB JUIst HabJroneHue
COCTaBJICHHS OTYETA 10 TPAKTHUKE B 28 PYKOBOJIUTENIEM MPAKTHKH OT
COOTBETCTBHH C YTBEPKIAEHHBIM TIIAHOM 00pa3oBaTeIbHOTO
YUpEXICHUSI
OdopmiieHre oTu€Ta 1O TPAKTHKE B Henocpencteennoe
COOTBCTCTBHUH C NPEAbABISICMbIMU HaGJ'[IOI[CHI/Ie
TpeGoBaHuAMH 10 PYKOBOJHUTEJIEM NPAKTHKH OT
00pa3oBaTeIbLHOrO
YUpEXKICHUS
AHanu3 oTuera
MO pe3yJibTaTaM
HPOXOXKICHUS
HPaKTHKY;
aHam3
3ammuTa 0T4éTa MO MPaKTHKeE pe3yIbTaTOB
(mu¢depeHIMPOBAHHBIH 3aILMUTHI OTYETA 110
3a4éT) MIPAKTHKE U OTBETOB
Ha BOIPOCHI
PYKOBOIUTEIIS
NPaKTUKU OT
00pa3oBaTeIbHOrO
YUpEKACHUS
Bcero 108
4.2 PacnpeoeneHnue yueOHbIX 4acos no pazoenam (Imanam) npaKmuKu
OO0BEM MPAKTHKH B HENIEIAX 2
HpO,HOJ'DKI/ITCJ'ILHOCTL 03HaKOMUTEILHOM IPAKTHUKH B Yacax 108
[ToaroroBUTENBHBIN Tl 10




OCHOBHOH 3Tan 60

3aKIIOYNTEILHBIHN dTan 38

By npoMexxyTOYHO# aTTecTaluy 00y4Jaronerocs AU depeHIMPOBAHHBIN 3a4ET

5. OTuéTHbIe MaTepUAJIbI 10 MPAKTHKE
5.1.  Cmpykmypa u cooeprcanue omuéma no npaKkmuke

Pe3ynbratom mpoxokaeHusl 03HAKOMHUTENIbHOM MPAaKTUKH SBISIETCS] COCTABICHUE OTUYETA.
OTuéT MO NpakTUKE JOJDKEH TMPEJICTABIATh OINMCAaHWE MPOAETAaHHOW pabOThl M OTpakaTh
npuoOpeTéHHbIe 00YYaIOIIUMCS YMEHHSI U HaBBIKH B MPOIIECCE MPOXOKACHHUSI O3HAKOMUTEIHLHON
IPAKTHKU.

Ot1uyér 00 03HAKOMHUTEIBHOW NPAKTUKE JODKEH OBITh BBIMOIHEH B 00bEMe 25-30 crpaHuil
MaIIMHOMUCHOTO TekcTa (0e3 yuéra mnpuminoxkenuii). OOpasenm THUTYJIBHOTO JIMCTa OTUYETA
npuBeacH B [Ipunoxennun A.

OTuéT 10 03HAKOMHTEIBHOM NMPAKTHKE JJOJKEH OBITh COCTABIICH MOCIEAYIOLIEH CXeME:

TUTyJIbHBIA JINCT;

OT3bIB Ha 00yYArOIIErocs, MOIMMCAHHBIA PYKOBOJNUTENIEM MPAKTHKH OT 0a3bl IPAaKTUKU
U 3aBepeHHBbIN nedathio 6a3bl npaktuku ([Ipunoxxenue B);

JIHeBHUK MPaKTHKHU, (hopma KoToporo npuseaeHa B [Ipunoxenuu b;

Conep:xanue;

BBenenue;

OcHoBHasi yacTh 0TUYETA;

3akioueHne;

Cnucok MCcnoIb30BAHHBIX HCTOYHMKOB;

ITpusoxkenns.

OTuéT 0 TPOXOXKICHHM NPAKTUKH JOJDKEH COJepkKaTh TEKCTOBBIE, TIpaduyeckue M
TaOJIMYHBIE  MaTepUaNbl, OTPaXAlOIIMe  pelIeHue  MPEAYCMOTPEHHBIX  MPOTrpamMMOin
03HAKOMUTEJIbHOM MpaKTUKH 3a1a4. 1o OKOHYaHNI0 03HAKOMUTEIBHON MPAKTUKU OTUET cAAETCs
Ha IIPOBEPKY PYKOBOAMTENIO NMPAKTUKU OT By3a. OTUET O O3HAKOMUTEIBHON MPAKTUKE JAOJKEH
OBITH IPOCMOTPEH U MOJNHCAH PYKOBOAMUTEIEM OT 0a3bl MPAKTUKU M 3aBEPEH IedaTbio 0azbl
NPAaKTUKU (HAa TUTYJIHOM JIMCTE).

OcHognbie 1eMeHmbl CO0epHCaHUsL OCHOBHOU Yacmu omyuéma

«BBeeHue» T0IKHO COAepkKaTh:

—  1IeJb IPOXOXK/IEHUSI 03HAKOMUTENIbHOM MPaKTUKH;

— TEepeYeHb 3a/1a4, PEIIAEMBbIX B XOJ€ NPOXO0KIECHUS 03HAKOMUTEIbHON ITPAKTHKU;

— OOBEKT U3y4YeHHS B XO/1€ TPOXOKICHHSI O3HAKOMUTEIBHON PAKTUKHY;

— MpEeAMET UCCIIEIOBaHMS B XO/€ TPOXOKACHNUS 03HAKOMUTENBHON IPAKTHKH;

— OIpeleleHre METOJOB M3Y4YeHHs B XOJI€ HAmUCaHUs OT4YETa MO O3HAKOMUTEIbHOMU

MPaKTHUKE;

— OIpeleeHre SMIUPUUECKON 0a3bl, UCTIONb3yEMOM MpY HAIMCAaHUU OTUYETA.

O0vexmom N3y4eHUs B XOJ€ IPOXOKACHUS O3HAKOMUTEIbHON MPAKTUKU SBJISIOTCS OpraHbl
rocynapctBeHHoW Biacthu P® u cyObekroB P®, opraHel MeCTHOro caMOYIpaBIICHUS,
rOCy/IapCTBEHHBIE U MYHHUIMNAJIBHBIE NPEATIPUATHS U YUPEKIACHUS, HMHCTUTYThI TPakIaHCKOTO
oOmiecTBa, OOILIECTBEHHbIE OpPraHMU3AIMHM, HEKOMMEpPYECKHE M KOMMEpPYECKHE OpraHU3alllH,
MEXYHapOJHbIE OpPraHMU3alMM M MEKIYHapOJHbIE OpraHbl YIPAaBIICHUS, WHBIE OpraHu3alluy,
MoJipa3/iesieHus 0 CBA3SIM C TOCYAAPCTBEHHBIMU U MYHULIUIIAIbHBIMUA OpPraHaMHU U TPak/laHaAMU.

Ilpeomemom v3ydeHUs] B XOJ€ NMPOXOKIEHUS O3HAKOMUTEIBHON MPAKTUKHU BBICTYMAET MX
JEeSATeNIbHOCTh MO pa3paboTKe W peaju3allid YIpPaBICHUYECKUX PEIIEHUH U OCYILECTBICHHUIO
yIpaBJIeHYECKUX (PYHKIUH.

B kauyecTBe OCHOBHBIX Me€MOEO06 WCCIEAOBAHUS MOTYT SBJISATHCS: METOJA CHUCTEMHOIO
aHaJIM3a U CUHTE3a, CTATUCTUYECKHE METO/IbI, METO/I KOHTEHT-aHAIN3a U JIp.

Omnupuueckaa 6aza VCCIeOBaHUS BKIIOYAET MEPEUYECHb CTATUCTUUYECKUX MaTepHasioB,
JAHHBIX  CTaTell TMEepPUOJMYECKOW medaTH, HWH(POPMAIMOHHBIX CHCTEM, JIOKyMEHTOB



JIEJONPOU3BOJICTBA M T. /M., COCTAaBUBIIMX OCHOBY AHAJUTUYECKOW 4YacTU OTY€Ta 10
03HAaKOMHTEJIbHON TTPAKTHKE.

O0béM «BBeneHus» coctaBisieT 2-4 CTpaHUIIbL.

Paszoenvt ocnosnot wacmu omuéma

Pasgmen 1: HopmMaTHBHO-IPAaBOBOC M JAOKYMEHTAILIMOHHOEC OOCCIICUCHHME ACATEIbHOCTH
00BEKTa U3YUCHHUS

Pazgen nomkeH copepiaTh CIEAYIOIIME OCHOBHBIE AJIEMEHTBI: KPAaTKOE M3JI0KEHUE U
aHaJgu3  TIOJIO)KCHUH  OCHOBHBIX ~ HOPMATHBHBIX  JOKYMEHTOB,  PErJaMEHTHPYIOIINX
YIIPaBIECHYECKYIO JCITEILHOCTD 10 BBIOJHEHUIO PYHKIMI 00BEKTa U3YUCHHS (3aKOHBI, YKa3bl,
yCTaB, TOJIOKEHUE O TMOJAPA3JACICHUH, JIOJDKHOCTHBIE HWHCTPYKIIMH, INTATHOE paclHCaHHE,
KaJIpOBbIE IOKYMEHTBHI).

Paspgen 2: OnMcanve M aHaJIU3 CTPYKTYPbl M (YHKIMHA 00BEKTa M3ydeHHs (MU €ro
CTPYKTYPHOT'O HOAPA3ICICHUS ).

Pazgen nomkeH comepxaTh CIeIyIONIME OCHOBHBIC AJICMEHTHI:

—XapaKTEePUCTUKY OPTaHU3AIMOHHO-(PYHKIIMOHAIBHONH CTPYKTYphl OOBEKTa W3ydeHUs
(cxema ¢ KOMMEHTApHUSIMHU ¥ aHAJTU30M);

—uccleoBaHne (DYHKIHMA W TOJTHOMOYMH 0O0BEeKTa HM3y4deHHS (WM €ro CTPYKTYPHOTO
MoApa3AcIICHHs ),

—OIKCaHue U aHaIu3 (YHKIUOHAIbHBIX 00513aHHOCTEN PYKOBOAUTEIEH U CHEIUAIINCTOB.

Pasgen 3: AHanu3  yOpaBICHYECKOW AEATENHLHOCTH 00BEKTa M3Y4YeHHMs (MM €ro
CTPYKTYPHOT'O HOAPA3ICIICHNUS ).

Pazgen MoxeT BKIOYATh aHAIM3 KayecTBAa W A(D(PEKTUBHOCTU BBITOJHEHHS OCHOBHBIX
GyHKIUH KaapoBOro W HWHQPOPMAIIMOHHOTO OOEcreueHus: OO0BhCKTa H3YYCHHUS WU €ro
CTPYKTYPHOTO MOJpa3ieIeHusl.

B «3akiaoueHun» K OTYETY OTPa)KalOTCSI OCHOBHBIE BBIBOJIBI, B COOTBETCTBUU C
pEIICHUEM 3aJ1a4, IOCTaBJICHHBIX BO «BBe1eHUM.

«3aKIIoYeHUE» SBISIETCST 0000IIeHWEeM OT4é€Ta, IMO3TOMY OHO HE JIOJDKHO HOCHUTH
aOCTpaKTHBIM XapakTep U COJEpKaTh MaTepuaibl, He MOJYyYUBIINE OTPAXKEHHE B OCHOBHOM
TEKCTE OTYETA.

O0BEM «3akITIOueHHS» COCTABISAET 2-4 CTpaHUIIbL.

5.2 Tpebosanusn Kk ogpopmnenuio 0CHOBHOU Hacmu omuéma
5.2.1. Obwue mpeovosanusn

TekcT moKyMeHTa BBINOIHAETCS Ha OAHOM cTopoHe Oenoii (mucueit) 6ymaru ¢popmara A
4 (210 x 297 MM) ¢ HCTIONB30BAHUEM NTEPCOHATIBLHOTO KOMITBIOTEPA.

[Tpu BBIMOTHEHMHU TEKCTa JOKYMEHTa C MOMOLIbIO EPCOHATBLHOIO KOMIIBIOTEpPA CIETyeT
coOiroaaTh ciaenyromye TpeOoBaHus:

— wpudt — Times New Roman, Hauepranue — o0bI4HOE, pazmep — 14 m;

— BT WpHUQTa — YSPHBIH;

— wmacmrabd mpugra — 100%, uarepsan mpudra — oObIYHBIN, CMEIIEHHE — HET;
— BBIPaBHHBaHUE — 110 IIUPUHE;

— MEXCTPOYHBIN uHTEpBaAT — 1,5;

— KpacHas (riepBasi) cTpoka (ab3ausiii oretym) — 1,5 cM;

— aBTOMAaTHYECKHI MEPEHOC CIIOB;

— pa3Mepsl nosieit: mpaBoe — 10 MM, BepxHee u HukHee — 20 MM, 1eBoe — 30 M.

Paspemaercst ucmons30BaTh KOMITBIOTEPHBIE BO3MOKHOCTH aKIICHTUPOBAHHS BHUMAHUS
Ha OIpENeleHHBIX TepMUHaX, (opMynax, oOmNpeAereHUsX MNpUMEeHss MWpU(TH pa3HOM
TapHUTYPHL.

OmneyaTku, ONMMCKU U Tpaduueckre HETOYHOCTH, OOHAPY>KEHHBIE B ITPOLIECCE MOITOTOBKH
JOKYMEHTa, JOIMYyCKAeTCs WCHPAaBIATh TOAYMCTKOW HIIM 3aKpalluBaHHEM Oelloi Kpackod u
HaHECEHWEeM Ha TOM K€ JIMCTE MCIPABIEHHOIO TeKCTa (TpaduKku) MAIIMHOMUCHBIM HIIH
PYKOTIMCHBIM CIIOCOOOM YE€pHOW MacTOW WM TyIIblo. [lOBpeXIeHus JHUCTOB TEKCTOBBIX



JIOKYMEHTOB, TIOMapKd U CJeIbl HE TMOJHOCTHIO YAAJCHHOTO MPEXHEro Tekcra (rpaduku) He
JIOTTYCKaeTCsl.
5.2.2. Hymepayusa cmpanuy

Crpanuibl TOKyMEHTa ClieJlyeT HyMepoBaTh apaOCKUMU HUppaMu, cOOII0Aast CKBO3HYIO
HYMEpAaLUIO 10 BCEMY TEKCTY, BKJIIO4as puiiokeHus. Homep cTpaHuIpl IpoCTaBisIOT B LIEHTPE
HUKHEH yacTu JucTa 6e3 TOUKH.

Turyneasiit muct u et «COJEPXXAHUWE» BkiTtouaroT B 00IIYI0 HYMEpPAIUIO CTPAHUIL
nokyMmeHTa. Homep cTpaHHIlbl HA TUTYJIBHOM JIUCTE HE MIPOCTABJISIOT.

WnmocTpanuu 1 TabIuUIbl, pacIoNI0KEeHHBIE HA OTACIBHBIX JIUCTAX, BKIIOYAIOT B OOIIYIO
HyMEpaIUIO CTPAaHHUIl JOKYMEHTA.

5.2.3. Cooepicanue

Copep:xaHue BKIIOYACT BBEIECHUE, HAWMEHOBAaHHE BCEX pa3/elioB, IOAPA3/IEIOB,
IIYHKTOB (€CJIM OHU UMEIOT HAMMEHOBAHUE), 3aKJIIOUEHHUE, CIIMCOK UCII0JIb30BAaHHBIX HCTOYHUKOB
U TPWIOXKEHUS C YKa3aHHEM HOMEPOB CTpPAHUI], C KOTOPBIX HAYMHAIOTCS 3TH DJIEMEHTHI
JIOKYMEHTA.

CnoBo «COHAEPXAHUE)» 3anuceiBaloT B BUAE 3arojoBKa, CHMMETPUYHO TEKCTY (10
LEHTPY), IPOIUCHBIMU OyKBaMH.

HaumenoBanus pasaenos, 3aronosku «BBEJIEHUE», «3AKJIFOUEHUEY, «CITMCOK
NCTIOJIb3OBAHHBIX MCTOYHUKOBY, «ITPUJTOXEHUA», BKiItoueHHBIE B COAEpIKaHUE,
3aMUChIBAlOT NponucHbIMU OykBamu. CrnoBo «Pasmen (rmaBa)» He nuinyT. HanMenoBaHus
NOJIPa3/IeJIOB U IYHKTOB 3alUCHIBAIOT CTPOYHBIMU OyKBaMH, KpOME MEPBOM MPOIMUCHON. 3anuch
BBIMIOJHSIOT C YKa3aHWEM HOMEPOB pa3JesioB, IMOAPA3JeNoB M MYHKTOB. Eciu 3aronoBok
pazzena, nojpaszesia COCTOMT U3 HECKOJIBKUX CTPOK, TO CIEAYIOLIasi CTPOKA BBIINOJIHSIETCS O]
nepBoi OYKBOW MPEbIIYIIEH CTPOKH.

3aromoBkn «BBEJIEHUE», «(3AKJIFOYEHUEY», «CITMCOK MCITIOJIb3OBAHHbBIX
NCTOYHUKOB», «TPUJIOKEHUS» HaunHatoT mnucath Ha YypoBHE Homepa IUGPHI
HAaUMEHOBAHMUSI pa3/ena.

Hudpsel, o603HaUarONEe HOMEpA CTPAHUII, C KOTOPBIX HAYMHAETCs pasnen (ri1aBa) WiId
nojpaszeln, cieayer pacnonaraTb Ha paccrosHuu 10-15 mMm ot kpas nucra, cobumronas
paspsaaHocTh nudp. CI0BO «CTp.» HE MUIIETCS.

Mexny HauMeHOBaHHEM paszjena (TJaBbl) 1 HOMEPOM CTPAHUIl MOKHO BBIIOJIHATH
3al0JIHUTENb, HAIIPUMEDP, TOUKH.

5.2.4. Ilocmpoenue 0oKymenma
CTpyKTypHBIMHU 37I€EMEHTAMU JOKYMEHTA SIBISIOTCS:
1. TturtynpHbIM gUCT (0Opa3en opopMIIeHUS TUTYIBHOIO JIMCTA MIPEJICTABICH B PUIOKEHUH
A);
coJIep’KaHue;
BBEJICHUE;
OCHOBHAsl 4acTh;
3aKJIFOUYEHHUE;
CIIMCOK HMCTIOJIb30BaHHBIX HCTOYHUKOB;
MPUIIOKEHUS.
CTpyKTypHBIE 3JIEMEHTHI IOKYMeHTa 2, 3, 4, 6, 7, 8 HE HyMEPYIOTCA.
Pa3znens! (rnaBel), moapas3aenbl, TyHKTH U MOAMYHKTHI CIEAyeT HyMEpOoBaTh apaOCKUMU
nrdpaMu ¥ 3aMUCHIBaTh C a03aIHOTO OTCTyma. Pasznensl (TaBbl) HOHKHBI HMETH MOPSIIKOBYIO
HYMEpALUIO B IIPEJIENAX BCETO TEKCTA.

Ilpumep—1,2,3 ut.0.

Homep mnoapasznena unm myHKTa BKIIOYAE€T HOMEp pasjiefia U TMOPSIKOBBIA HOMEp
noJipa3jiesia WM MyHKTa, pa3/eIeHHbIe TOUKOM.

Ilpumep—1.1,1.2, 1.3 u .0

Howmep noamyHkTa BKIIOYaeT HOMep paszena, moapasjesna, MyHKTa U HOPSAKOBBIA HOMep
MOJAMYHKTA, pa3/ieIEHHbIE TOYKOH.

Noabkown



Ilpumep—1.1.1.1,1.1.1.2, 1.1.1.3 u .1

[Tocne Homepa pazzaena (TaaBbl), MOapas3/iena, MyHKTAa U TOAMYHKTa B TEKCTE TOYKY HE
CTaBAT.

Ecnm pasnmen cocTOMT TONBKO M3 OAHOTO TOJApasneia, TO MOoApas/iesl He HyMepyeTcs.
Ecnu noapasznen uMeeT TOAbKO OJIMH IMYHKT, TO IMYHKT HE HyMEpYyeTcsl.

BHyTpHu yHKTOB M MOJITYHKTOB MOTYT OBITh IIPUBEEHBI TiepeuncieHus. [lepen kaxapim
MIEPEYUCIICHUEM ClieAyeT cTaBuTh aeduc. [Ipu HEOOXOAMMOCTH CCHUTKH B TEKCTE JOKYMEHTA Ha
OJIHO U3 TICPEUYMCIICHUM, Tepea KaKIbIM TIEPEUHCICHHEM CTaBIT CTPOYHYIO OYKBY (3a
UCKITIOYeHueM €, 3, 0, T, b, U, B, ), MOCIE KOTOPOW CTaBUTCS CKOOKa. s nmanpHemen
JeTATN3alUd TIEPEUNCICHU HEOO0XO0IMMO HCIIONb30BaTh apabckue mudpbl, Mocie KOTOPBIX
CTaBUTCS CKOOKa, a 3aMUCh MPOU3BOIAUTCS € a03aI[HOTO OTCTYIA, KaK MTOKa3aHO B MPUMEDE.

Ilpumep

a)

0)

1)

2)

B)

Kaxxplif MyHKT, NOJAIYHKT U NIEPEUNCICHHUE 3alIMChIBAIOT € a03allHOro orcTymna. Paznenst
(T1aBbl), MOAPA3IENbl JOKHBI HIMETh 3arofioBKU. [IyHKTHI, Kak IPaBHIIO, 3aT0JIOBKOB HE UMEIOT.

3arojoBKu pasnesioB (rjaB), MOJpa3[eioB M IYHKTOB ClIeyeTredararb ¢ a0d3aifHoro
oTcTyma. 3arojoBKH pa3fenoB (T7laB) IMeYaTalTcs MPOMUCHBIMU OYKBamH, 3arojOBKH
MOJPA3JICJIOB TIeYaTal0T CTPOYHBIMU OYKBaMH, KpOME MEPBON MPOMHUCHOW 0e3 MOJYepPKHUBAHMSL.
Touka B KOHIIE HEe CTaBUTCA. EciM 3arojloBKM pa3fesioB COCTOST M3 JBYX MHPEIJIOKEHHH, MX
pa3aENSA0T TOUKOM.

IlepeHOCHI CII0B B 3aroJIOBKax HE IOIYCKAIOTCS.

PaccTosiHe Mexy 3aroJloBKOM M TEKCTOM JOJDKHO OBITh PaBHO 3MEXKCTPOUHBIM
uHTepBanam (3anaetcs unrepBaiom 30 nt). PaccrosiHue Mexay 3aroioBKOM paszena (TJaBbl) U
nojapasjena — 2 MEXKCTPOUHBIX MHTepBaia (3amaercsa uHtepBaiom 20 nt). Paccrosnue mexmay
TEKCTOM U 3arojlOBKOM CIIEAYIOUIEro MojJpa3fena — 3 MEKCTPOUHBIX HHTepBaja (3amaercs
unTepsaiom 30 ).

3aronoBku «BBEJEHUE», «COIEPXAHUE», <«3AKIIFOUEHUE», «CIIMCOK
NCTIOJIb3OBAHHBIX NCTOYHMKOB)» BBIMOTHSAIOT CHMMETPUYHO TEKCTY (IO IEHTPY).
3aroJ0BKH MOJIPa3/1eoB (yHKTOB) BBHIIOIHSIIOT IO JIEBOMY Kparo ¢ a03allHOTO OTCTYTIA.

Kaxnpiii paszgen (riaBy) TEKCTOBOIO JOKYMEHTa ClIelyeT HAauMHAaTh C HOBOIO JIMCTa
(cTpaHHIIBI).

3aroyloBKM IMOAPA3JIENOB, IMYHKTOB, MOJAMNYHKTOB HE JOJKHBI BBIIOJHATHCS B KOHIIE
JKcTa, He0OOXOMMO, YTOOBI 32 HUMH CJIEI0BAJIO HECKOJIBKO CTPOK TEKCTA.

5.2.5. Hnnrocmpayuu

Nnmoctpanuu (ueprexu, rpaduku, cXeMbl, KOMIBIOTEPHBIC pacledyaTKH, TUATPaAMMBL,
(OTOCHUMKH) ClIelyeT pacrojiarath B JOKYMEHTE HEMOCPEICTBEHHO MOCJe TEKCTa, B KOTOPOM
OHHM YIOMMHAIOTCS BIEpBBIE, WU Ha clenyromeld ctpanuie. WMmmoctpanuu MOryT OBITh B
KOMIIBIOTEPHOM HCIIOJTHEHHH, B TOM 4HCle U IBeTHble. Ha Bce mimocTpanuu JOJKHBI OBITh
CCBIJIKU B JOKYMEHTE.

DOTOCHUMKH pazMepoM MeHble popmaTta A4 TOJKHBI ObITh HAKJIEEHbI HA CTaHIapPTHHIE
JUCTHI Oemoii Oymard.

Wnmoctpanun 0603Ha4yatoT ciaoBoM «PHCYHOK», KOTOpOE€ MOMEIIaeTcsl MoJ HUMHU IO
HEHTPY, HyMepYyITcs apaOCKuMu mudpaMu CKBO3HOW HyMmepanuel wiv nudpamu B mpeaenax



OJIHOTO pa3fiesia 3a MCKIIOUEHHEM WUIIOCTpalui, NPUBEACHHBIX B MpuioxeHusx. Homep
pPUCYHKAa COCTOMT M3 HOMeEpa paszzefia M IMOPSAKOBOIO HOMEpa WIUIIOCTPALlUU, pa3eleHHbIX
TOYKOU.

Ilpumep

Pucynox 2.1 (Bropo#t pazaen, nepBblii pUCYHOK).

Ecnu pucyHok oauH, To oH o0o3Havaercst «PucyHok 1»

WnmrocTpanuu, npu HEOOXOIUMOCTH, MOI'YT MMETh HAUMEHOBAaHUE U IOSCHUTEIbHbIE
JaHHble (MOAPUCYHOUHBIM TekcT). CioBo «PHUCYHOK» M HAaUMEHOBAaHUE IOMELIAIOT I0CIIE
HNOSCHUTENBHBIX JAHHBIX M pacHojaratoT ciegyroummm obpasoM: PucyHok 1 — Crpykrypa
aJMUHUCTpAIlMM MYHUIUMIAIBHOTO oOpa3oBaHus. MiumocTpanmu KaXIoro MPHIOKCHHS
0003HAYAOT OTACIBbHON HyMmepalrued apabckumu IudpamMu ¢ goOaBiaeHHUEeM mnepen nudpoi
o0o3HaueHus npuioxenus. Hanpumep, Pucynok A3.

IIpu ccplikax Ha MIUTIOCTPALUMU CIIEAYET MUCATh «...B COOTBETCTBUU C PUCYHKOM 2 IIPH
CKBO3HOM HyMEpalUd M «...B COOTBETCTBUU C PUCYHKOM 1.2» Ipu Hymepauuu B Ipelenax
paszena.

5.2.6 Tabauuwt

TaGnuipl IPUMEHSIOT JUIs Ty4dIleil HarsAHOCTH U YA00CTBa CpaBHEHMs ITOKa3aTelei.

Tabnuiy cnenyer pacnosarath B JOKyMEHTE HEIIOCPEACTBEHHO MOCJE TEKCTA, B KOTOPOM
OHa YIIOMHHAETCs BIIEPBbIE, WM HA CIEAYIOIEH CTpaHuLe.

Ha3Banue TabmuIpl ciieayeT nmomemarb Haja Tabiauiei cieBa, 6e3 ad3allHOro OTCTyIa B
OJIHY CTpOKYy ¢ e€ HoMepoM uepe3 Tupe. Ilpu nmepenoce yactu TabaUIBl HA3BaHUE IOMEILAIOT
TOJIKO HaJl I€PBOM YacThIO TAOIHIIBI.

Ha Bce TaGnmubl A0JKHBI OBITH CCBUIKM B JOKyMeHTe. llpu cchuike ciemyeT mucarth
cioBo «Tabmumay ¢ ykazanuem e€ Homepa.

Tabnuupl ¢ GOJBIIMM KOJIMYECTBOM CTPOK JOIYCKAETCS NEPEHOCUTh Ha JIPYroil JMCT
(ctpanuny). Ilpu mepeHoce wyactu Tabiaumbl Ha ApPYroi jmct cioBo «Tabmmuma» m HOMep eé
yKa3bIBalOT OJUH pa3 cjeBa HaJ MEepBOM YacThlO TAOIUIIBI, HAJ APYTUMH YacTAIMH TakXkKe CleBa
numyT cinoBo «lIpomomkeHue» M yka3plBalOT HOMep Tabmuubl, Hanpumep: «lIponomkenue
Tabmupl 1». B Kax/10i 4acT MOBTOPSIOT FOJIOBKY TaOJIMIIBI.

Tabnuna -
HOMED Ha3BaHUE TaOIUIIBI

T'OJIOBKa

L

OOKOBHK

JlomyckaeTcsi moMenaTh TabJIuIly BAOJb JUTMHHON CTOPOHBI TUCTA JOKYMEHTA.

Tabnuipl ¢ OONBIIMM KOJMYECTBOM Tpad TOMyCKaeTcs ACIUTh Ha YacTH M TIOMEIIATh
OJIHY TIOJl IPYTOd B Mpejenax OJHON cTpaHullbl. Eciau cTpoku u rpadpl TaOMUIBI BEIXOIAT 32
dbopmar CTpaHUIIBI, TO B TIEPBOM Clydae B KaXKIOW YaCTH TaOJIHUIBI TTOBTOPSETCS TOJIOBKA, BO
BTOPOM cllydae — OOKOBHK.

Ecnam moBTOpsromuiicss B pa3HbIX CTpokax rpadbl TaOJUIBI TEKCT COCTOUT W3 OJHOTO
CJIOBa, TO €ro IMOCJe MEePBOr0 HAMMCAHMS JOMYCKAETCS 3aMEHSTh KaBbIUKAMM; €CJIM U3 JIBYX U
OoJsiee CJIOB, TO TPH TEPBOM MOBTOPEHHH €r0 3aMeHSI0T cioBaMu «To ke», a jgamee —
kaBpldykaMu. CTaBUTh KaBBIYKM BMECTO  TOBTOPSIIOIIMXCS P, MapoK, 3HAKOB,



MaTeMaTHYECKUX CHUMBOJIOB HE Jomyckaercs. Ecnu mudpoBbie Wi UHbIC TaHHBIE B KAKOW-THOO
CTpOKE TabJIUIbl HE IPUBOIST, TO B HEW CTaBAT MPOUEPK.

Tabnuupl, 3a UCKIIOUEHHEM TaONUI[ MPUIOKEHUH, CIEeIyeT HyMEpOoBaTh apaOCKUMH
nudpamMu CKBO3HON Hymepanueil. Jlomyckaercs HymepoBaTh TaOJIUIBI B Ipenenax pasaena. B
3TOM CiIy4ae HOMEp TaOJIMIbl COCTOMT M3 HOMEpa paszesia U MOPSAKOBOTO HOMEpa TaOJHUIIBL,
pa3/iesIeHHbIX TOYKOH.

IHpumep

Tabnuma 2.1 (Bropoii pasaen, nepsas Ta0IuIA)

Tabnuuel npuaoxkeHnit 0003HAYaIOT OTAEIBHOM Hymepamuen apabckumu nudpamu c
nobapiieHreM niepen nudpor o6o3HadeHus npuinoxenus. Hanpumep, «Tabauna B. 1», eciiu ona
IIPUBEJICHA B IIPUIIOKEHNH B.

3arosioBKkH rpadu cTpoK TaOIHIl CIEAYyEeT MUCATh C MPOMUCHONW OYKBBI B €IUHCTBEHHOM
YHCIIe, a 0/13ar0JI0BKH rpad) — Co CTPOUHOM OYKBBI, €CJIM OHU COCTABIISAIOT OJJHO MPEJIOKEHHE C
3aroJIOBKOM, WJIM C MPOIMUCHON OYKBBI, €CIIM OHU UMEIOT CAMOCTOATEIbHOE 3HaueHue. B koHie
3aroJIOBKOB U TMO3arojIOBKOB TAOJHUI] TOUKA HE CTaBUTCS. Pa3/ienars 3aroioBKU U 1M013ar0JI0BKH
CTpPOK ¥ Tpad IuMaroHajdbHBIMU JIMHUSMHU HE JIOMycKaeTcs. ['ooBka TaOIMIIBI JTOJDKHA OBITH
OTJeJIeHa JIMHUEH OT OCTaJbHON YacTh TaOJMIBL.3aroIOBKY rpad, KaK MpaBHIIO, 3aITMCHIBAIOTCS
napajuielbHO cTpokaMm Tabmunbl. [lpu HEoOXOaUMOCTH AOIMYyCKaeTcsl MepHeHANKYIIpHOE
PacroJI0KEeHUE 3aroJI0BKOB rpad.

Tabnuipl cieBa, copaBa W CHHM3Yy OTPaHUYMBAIOT JUHHUSAMH. [OpH3OHTanmbHBIE U
BEPTUKAJIbHbIE JIMHUHU, pPa3rpaHUUYMBAIOLIUE CTPOKHU, JONYCKAETCd HE IPOBOAUTH, €CIU HX
OTCYTCTBHE HE 3aTpyAHAET Mosib3oBanue tadnuuei. pudt Tadnuipl, BKIOYas €€ 3arojloBOK,
ycTaHaBimuBaeTcss Ha 1-2 pasmepa (NT) MEHbIE MPUPTA OCHOBHOIO TEKCTA; MEKCTPOUHBIN
WHTEpBaJl B Tabnuiax cocrasiser 1,0.

5.2.7. Ilpumeuanus u cHOCKu

[Ipumeuanuss U CHOCKM MPHUBOJAT B JIOKYMEHTAaX, €CIIM HEOOXOIUMBI MOSCHSIONINE WU
CIpaBOYHBIC JIaHHBIE K COJCPKAHUIO TEeKCTa, Tabnmi, rpaduueckoro wmarepuana. CloBo
«[Ipumeuanue» creayeT MeyaTarb C MPOMHMCHON OyKBBHI C ab3ala ¥ HE MOJYEePKUBATH.
[Ipumeuanue cienyer moMeniarb HEMOCPEACTBEHHO IOCEe TEKCTa, rpaduueckoro marepuana
win Tabmunpl. [Ipumeuanume k TabnmuIle TOMENIAIOT B KOHIE TaONMMIBI TOJ JIMHUEH,
o0Oo3Havaromie okoHuaHue Tabmuupl. [Ipumeuanus k Talnuie nenecooOpasHbl JMIIL B TEX
CIy4asiX, KOTJJa OHH OTHOCSTCS K HE3HAUUTEIbHOW YacTU CTPOK, JHUOO KOMMEHTHUPYIOT,
MOSICHSIIOT, JIOMOJHSIOT TO WJIM HWHOE MECTO TaOJMIlbl, OTJENIbHBIE YUCIA WM TEKCTOBBIE
sanemeHThl. Ecnu mpumedanwe onHo, TO mocie cioBa «lIpumeuanue» CTaBUTCS THpPE U
MpUMeYaHue nevyaTaeTcsl ¢ NponucHor OykBel. OMHO MpuMeuyaHue He Hymepyercs. Heckonbko
NpUMEUYaHUl HyMEpYyIT MO MOpsaKy apabckumu 1udpamu O0e3 mpocTaBieHuss Touku. [lpu
HEOOXOUMOCTH JIONOJHUTEIBHOTO MOSICHEHUSI B JIOKYMEHTE €ro JoMycKaercs o(opMisiTh B
BHUJIE CHOCKH. 3HaK CHOCKHM CTaBST HEMOCPEACTBEHHO IOCJIE TOr0 CJIOBa, YMCIA, CHUMBOJIA,
NpeJIOKEHUS,, K KOTOPOMY JaeTcs IMOsICHEHHE. 3HAK CHOCKM BBINOJHSIOT HaJCTPOYHO
apadckumu nudpamMu co ckookoil. Jlomyckaercss BMecTo 1U(p BHIMOIHATH CHOCKH 3BE30YKAMU
«*». [IpumensTs Oosiee Tpex 3BE3/10YEK HA CTpaHMIlE He Aomyckaercs. CHOCKY pacroiaraioT B
KOHIIE CTPAHUIIBI ¢ a03allHOTO OTCTYIA, OTALNSS OT TEKCTa KOPOTKOW TOPU3OHTaIbHOU JTMHUEH
cineBa. CHOCKy K TaOiMIle pacronaraloT B KOHIIE TaOJHWIBI TMOJ JHHHEH, 0003Hayaromen
OKOHYAHUE TAOJHIIBI.

5.2.8. Ccvinku

B TekcToBOM [OKyMEHTE MIOMYCKAIOTCS CCHUIKM Ha JaHHBIA JOKYMEHT, CTaHIapThl,
JTOKyMeHTHI (OmOnmorpadgudeckne cchuiku). [Ipu cchuikax Ha pasaenbl, MOAPA3ebl, MyHKTHI
JIOKYMEHTa CIIelyeT YKa3bIlBaTh UX MOPSAKOBBI HOMEp, HApUMEp: «...B pa3lenie 2», «...B
noapaznene 3.1», «...B nmyHkte 1.3.2». Ilpu ccbuikax Ha CTaHIApPT YKA3bIBAIOT TOJIBKO €ro
o0o3HaueHHE.

[Ipu ccbulkax Ha WJUTIOCTPALMH CIIEAYeT MUCATh «...B COOTBETCTBHUH C PUCYHKOM 1».
Ecnu B TekcTe MpUBOIMTCA TOJBKO OJHA WIUIIOCTpAIUs, OAHO MPUIIOKEHHE, TO B CCBUIKE



yKa3bIBaeTCs: «...B TaOdMIE», «...HA PUCYHKE», «...B MpHiIoxkeHuW». [Ipu cchuikax Ha
npuioxeHus cienyer nucath (cMm. [lpunoxenune A, C. 64). mpu cchlikax Ha TaOnWIy B
npuioxkeHuu crneayer nucatb (cMm. I[lpunmoxenwe A, tabmuma A. 1, C. 64). Ccpuiku Ha
UCIOJIb30BaHHBIE MCTOYHHKU W JIOKYMEHTHI CJelyeT yKa3blBaTh MOPSIKOBBIM HOMEPOM, IO
KOTOPBIM MCTOYHHK 3HAYUTCS B CIIMCKE MCTOYHUKOB U JIUTEPATYPHl, B KBAJIPATHBIX CKOOKax, B
HEOOXOMMBIX CIIy4asx ¢ yKazaHHeM cTpaHullbl, Harpumep: [18] wm [18, C. 76].

5.2.9. Cnucok ucnons308annplx uCMoOYHUKOG

CHucoK HCIOJIb30BAHHBIX HMCTOYHHUKOB O(OpPMIISETCS OJHHUM M3 TpPEeX CHOCOOOB: B
HOPS/IKE TOSIBIICHUS CCHUIOK HAa MCTOYHUKU B TEKCTE JOKYMEHTA; B aju(aBUTHOM IOpPSIKE; B
PEKOMEH1yeMOH MOCJIeI0BATEIbHOCTH PACIIONOKEHUSI HCTOYHUKOB 10 CTETNIEHH X 3HAYUMOCTH.
Ceenenus 00 MCTOYHHMKAX ClIeQyeT HyMepoBaTh apaOCKuMu mudpamMu 0e3 TOUYKH B KOHIE U
nevaraTth ¢ ad3alHOr0 OTCTYIIA.

I[Ipu  odopmieHnn  cHUCKAa  KCHOJB30BAHHBIX  HWCTOYHHKOB  PEKOMEHIyeMast
MOCIIEA0BATEIBHOCTh UX PACTIONOXKEHHS CIEAYIOLIAs:

1. HopmaTuBHO-TIpaBOBBIC AKTHI.
2. BenomcTBeHHBIE METOUYECKHE YKA3aHMUSI, TOJI0KEHUS, UHCTPYKIUH, IPUKA3HI.
3. HCTOYHHMKM CTaTHCTUYECKUX JaHHBIX.
4. KHUTH U CTaTbH.
5. Heomy0nukoBaHHBIE TOKYMEHTHI:

— OTYETHI O HAYYHO-HUCCIIEI0BATEIbCKUX paboTax;

— TIEpeBObL;

— JAMccepTalMH.
6. Kuuru u crateu, omyOJMKOBaHHBIE HA HHOCTPAHHBIX SI3bIKAX.
7. DnexkTpoHHBIE pecypchl Internet

5.2.10. ITpunoscenusn

[Tpunoxxenus oQopMIISIOTCS KaK MPOJOKEHHE JaHHOTO JOKYMEHTa Ha MOCIEAYIOUINX
ero JMcTax. B TekcTe MOKyMEHTa Ha BCE MPHIOXKEHHS JOJDKHBI OBITh JIaHBl CCBHUIKH.
[TpunokeHus pacmojiaraloT B TMOPAJKE CCBUIOK Ha HHX B TekcTe AokyMeHTa.Kaxmoe
NPUJIOKEHNE CJIelyeT HaYMHATh C HOBOW CTpaHMIBI. [IpmiokeHue JOKHO MMETh 3arojioBOK,
KOTOPBII 3alUCBIBAIOT CUMMETPUYHO OTHOCHTEIBHO TEKCTa C IMPOMUCHON OYKBBI OTIENBHON
CTPOKOM.

[Tpunoxxenus 00603HAYAIOT 3arfaBHBIMH OyKBaMU PYCCKOro andaBUTa, 32 UCKIIOYEHUEM
oyks E, 3, I, O, Y, b, bl, b. [Tocie cinosa «[Ipunoxkenne» cienyer OykBa, 0003Ha4arOIIas €ro
[OCJIEI0BATENbHOCTh. B cilydyae MOJHOrO HCHOJb30BaHUSA OYKB ajdaBUTa JOMYCKAeTCs
0003Ha4aTh NPUIOKEHUs apaOCKUMU Ludpamu.

[Tpunoxenus, npu HEOOXOAUMOCTH, JIONMYCKAeTCsl MEPEHOCUTh Ha JPYyroil jamcr
(ctpanuiy). IIpu nmepeHoce yacTu NpUIIOKEHUS Ha Apyroi nuct cioBo «lIpunoxenue» u ero
OykBeHHOE 0003HaueHHEe (HOMED), a TAKXKE Ha3BaHUE YKA3bIBAIOT OJIMH Pa3 M0 LIEHTPY CTPAHULIBI
Ha/l TIEPBOM YacThIO TPWIOKEHHUS, HAJ IPYTUMHU YaCTAMU TaKKe MO IEHTPY MHIIYT CIOBO
«[Iponomkenue» U yka3plBalOT HOMEp MpuiiokeHus, Hanpumep: «I[Ipogomxenue [IpunoxeHus
A». TeKCT KaXII0To TPUIIOKEHUS, TIPH HEOOXOIMMOCTH, MOXKET OBITh pa3JielieH Ha pa3elibl ’
MOJpa3JIeNibl, KOTOPbIE HyMEPYIOT B Mpeeax KaxJI0ro MPpUI0KEeHHUS.

6 Ilopsinok npenocTaBjaeHns OTYETA MO MPAKTHKE

B nocne;[}mi/i A€Hb OKOHYAHUA ITPAKTUKH 06yqaloumec;1 00s13aHbBI NpEaACTaBUTL OTYCT
110 IIPaKTUKE, OT3bIB C MECTA NPAKTUKH, 3aBCPCHHBIC IICUATHIO 0a3nl IIPaKTHUKH.

IIo pe3yjibTaTaM 03HAKOMUTEIbHOMN MMPAKTUKNU OPraHUu3yCTCd 3aluTa OT4YCTa O €€
MMPOXOKIACHNH. 3aH_[I/ITy OT4C€Ta MPUHHUMACT PYKOBOIAHTECIIb 03HAKOMUTEILHOM IMPaKTUKU OT
Ka(be,[[pbl YHUBCPCUTETA U OLICHUBACT €€ 110 MATHOAIIBHOM CUCTEME.

K 3alUTE NOPCACTABIAIOTCA TOJBKO TEC OTYETBI, KOTOPBLIC AOMYHICHBI PYKOBOIHUTCICEM
MMPAaKTUKU OT YHUBCPCUTCTA. B mponecce 3aluThI OGy‘-IElIOIlIHﬁCH AOJDKCH KPATKO H3JIOXKUTH



OCHOBHBIC PC3YJIbTATLI HpOHeHaHHOﬁ pa6OTBI H CICAYIOIIHUEC M3 HUX BBIBOJBI. 3aIJ_II/ITa OT4YCTa
npenycMaTpuBaeT TuddepeHINPOBaHHYIO OLICHKY, KOTOpast BEICTABIISACTCS HA TUTYJIBHOM JIHCTE
oT4eTa IO TPAKTHKEe, B 3a4CTHO-DK3aMCHAIIMHHYIO BEJIOMOCTb, 3aYETHYIO KHIKKY
oOyuaromerocs, IpupaBHUBaeTCsS K AU(GGEPSHIMPOBAHHBIM 3a4e€TaM I10 TEOPETHYCCKOMY
O00yYEHHIO U YYUTHIBACTCS IIPY TOABEICHUH UTOTOB OOIIEH yCrIeBaeMOCTH 00y4aroIIerocs.

7 MOHI OUEHOYHBIX CPEeACTB /Js1 NPOBeJAeHHS] TPOMEKYTOUYHON AaTTeCcTAlUH
00y4aroIIMUXCH M0 MPAKTHKE

@DOoH/T OIIEHOYHBIX CPEJICTB IS MPOBEJACHUS MPOMEKYTOYHOU aTTECTAIMK O0YYaIOIIHNXCS
M0 03HAKOMHUTEIHHON MPAaKTHKE TPECTABIICH B MPHUIIOKEHUN K pabodei mporpaMMe MpakTUKU U
BKJIFOYAET B ceOs:

— TIepedeHb KOMIIETEHIIMN C yKa3aHWEM JITarnoB uX (OpMHpPOBAHUS B MPOIECCE OCBOCHUS
00pa3zoBaTeNbHON MTPOTPaAMMBI,

— OIHMCaHHE TOKa3aTelied U KPUTEPUEB OLICHUBAHUS KOMIIETCHIIMN Ha Pa3IMUHBIX dTarax
uXx (opMHUpOBaHUS, ONTMCAHKE [ITKAJ OICHUBAHUS;

— THUIIOBBIC KOHTPOJIbHBIC 3aJaHUs WM MaTepHasbl, HEOOXOIUMBIC JJII OLICHKU 3HAHHM,
YMEHHM, HABBIKOB M (WJIM) OMbITA JIEATEIbHOCTH, XapaKTEPU3YIOMIMX ATarbl (OPMUPOBAHUS
KOMIICTECHITHIA;

— METOJIMYECKHE MAaTepuajbl, ONpPEIEAIOIINE MPOLEeaypbl OLICHUBAHUS 3HAHUM, YMEHH,
HAaBBIKOB M (MJIM) OIbITa JEATEIBHOCTH, XapaKTepU3YIOMIMX JTanbl  (HopMupoBaHus
KOMIICTCHITIH.

8 PekomeHnyemasi iuTeparypa

8.1 Ocnoenasn numepamypa

1. TocynapcTBeHHOE U MyHMLMIIAIBHOE YIpaBieHUE [ DIEKTPOHHBIN pecypc]: yuel.-npaxT.
nocobue / B. B. Kpynenkos, H. A. MamenoBa, A. A. Menbnukos, A. Kpusosa. -
Mocksa: EBpa3zuiickuil oTKpbITHIH HHCTUTYT, 2012. - 335 c. - ISBN 978-5-374-00183-9.
Pexxwum noctyna: http://www.biblioclub.ru/index.php?page=book&id=90963

2. MouceeB A. J[. MyHununaipHOe ynpaBieHue [DIEeKTPOHHBIN pecypc]: yueb. mocodue /
A. JI. Mowucees, JI. B. MockoBueBa, A. C. lllypynosa. - Mocksa: IOuutu-lana, 2012. -
160 c. - ISBN 978-5-238-01899-7. Pexum JOCTyTA:
http://www.biblioclub.ru/index.php?page=book&id=116721

3. Xapuenko E.B. Cucrema rocyaapcTBEHHOr0 U MyHULMIAIBHOTO YIpaBJIECHUs: yuyeOHOe
nocobue. — M.: Knopyc, 2009. — 272 ¢. — (unTayibHBIN 3211 — 3 SK3eMIUIsipa, aDOHEMEHT —
5 BK3eMILISPOB)

4. Yupkun B.E. Cucrema rocy1apcTBEHHOIO ¥ MYHULIUIIAIBHOTO YIIPaBICHUS: YUEOHUK. —
M.: Hopma, 2008. — 448 c. — (aboHeMeHT — 44 sk3eMIsipa)

8.2 /lonoanumensvnas numepamypa
1. KpynenkoB B. B. , Mamenoa H. A., MenbuukoB A. A. , Kpusoa T. A.
['ocymapcTBeHHOE W MYyHHIMIAIbHOE yIpaBieHue [DNeKTpoHHbI pecypc]:  YuebHo-
npakTudeckoe mocobue. - M.: EBpasmiickuii oTkpbITBIA mHCTHTYT, 2012. - 335 c. Pexum
nocryna: http://www.biblioclub.ru/index.php?page=book&id=90963
2. Myxaes P. T. Cucrema rocymapcTBEHHOTO W MYHHIMIAIBLHOTO YIIPABJICHUS.
[OnexTpoHHbIl pecypc]: Yuebnuk. - M.: IOnutn-ana, 2012. — 576 c Pexum pgocryma:
http://www.biblioclub.ru/index.php?page=book&id=117910

8.3. Memoouueckue ykazanus
Opymak W.B. IlpakTuka mo moiydyeHHIo MEPBUYHBIX MPOPECCHOHATBHBIX YMEHUH M HaBBIKOB
(yuebnas): MeTonuueckue yKa3zaHWs TIO OpPraHU3alUM H TPOBEICHUIO TIPAKTUKHA IS


http://www.biblioclub.ru/index.php?page=book&id=117910

oOyyvaromuxcss Mo HampasieHuio noarotoBku 38.04.04 T'ocynapcTBeHHOE M MYHUIMIIAIbHOE
yrnpaBieHue (ypOBEHb
maructpatypsl) / 1.B.®dpymak. — [lerponasnoBck-Kamuarckuii: Kamuatl TV, 2016. — 23 c.

9 Ilepeuenb  pecypcoB  HHGPOPMAINHOHHO-TEIEKOMMYHUKANIMOHHOH  CeTH
«AHTepHeT»

1. HayuHo-nonutuueckuii )ypHan «l'ocynmapcTBeHHas ciyx0a» [DIeKTpoHHBIN pecypc].
Pexxum nmocryna: http://www.mgs.rags.ru/content/archives_journals/

2. XKypnan «Bomnpochl ToCy1apcTBEHHOTO U MYHUIIMIIAIBHOTO YIIPaBICHUs [ DIEKTPOHHBIN
pecypc]. Pexxum noctyna: http://vgmu.hse.ru/

3. DIIEKTpOHHBI Hay4YHBIH JKypHaT «[ OCylapCTBEHHOE yIpaBjieHHUE. OJIEKTPOHHBIN
BECTHHK» [ DnekTpoHHbIi pecype]. Pexxum nocrtyma: http://e-journal.spa.msu.ru/

4. Hayunslii xypHai «Bompocbl ToCyJapcTBEHHOTO M MYHHUIIMIAIBLHOTO YIPaBIICHUS.
Public administration issues» [D51eKTpOHHBII pecypc]. Pexum
nocryma:http://comobzor.ru/registers/media/pi-fs-77-52402-voprosy-gosudarstvennogo-i-
munitsipalnogo-upravleniya-public-administration-issues

5. Kypnan «lIpakTka MyHUIUOANBHOTO YIpPaBICHUSD [DIEKTPOHHBIN pecypc]. Pexum
nocryma http://www.gkh.ru/journals/2487/

6. HayuHo-undopmanmonssiii xypHan «Borpockl ynpaBieHus» [DIEKTpOHHBIN pecypc].
Pexxum nmocryna: http://vestnik.uapa.ru/ru-ru/rubrics/

7. Xypnan «ARS ADMINISTRANDI» («MckyccTBO ympaBieHHS») [DIeKTPOHHBIN
pecypce]. Pexxum nocryma: http://ars-administrandi.com/

10 IMepeyenb MHGOPMAIMOHHBIX TEXHOJIOTHI, MCIOJIb3YeMbIX NMPH OCYIIEeCTBJIEHHH
00pa3oBaTeIbHOTO TMpoIecca MO TMPAKTHKe, BKJIWYAas MepedeHb MNPOrPaMMHOIO
obecneyeHusi 1 HHPOPMANMOHHO-CIIPABOYHBIX CHCTEM

10.1 Iepeuenv unghopmayuonnslx mexmon02uil, UCHONLIYEMBIX NPU OCYULECMEIEHUU

obpazoeamenvnozo npouecca

— DJIEKTPOHHBIE 00pa30BaTeIbHBIE PECYPCHI, PE/ICTABICHHBIE B T1. 9 paboueit mporpamMmel;

— HCIOJIb30BaHUE CIIANI-IIPE3CHTALIAN;

— H3y4YeHHEe HOPMATUBHBIX JOKYMEHTOB Ha o(duIManbHOM caiite (eaepaabHOrOo opraHa
WCTIOJTHUTENILHOM BJIaCTH, MPOPAOOTKA JOKYMEHTOB;

— WHTEPAKTUBHOE OOIeHne ¢ OOYyYaloIIMMHUCA W KOHCYJIbTHUPOBAHUE TOCPEACTBOM
ANEKTPOHHOM MOYTHI.

10.2 Ilepeuenv npozpammnozo obecneuenus, UCRONL3YEMO20 RPU OCYULECHEIEHUU
obpazoseamenvrozo npoyecca
[Tpu ocBOCHMU AMCIUTUIMHBI UCTIONB3YETCS JIMIIEH3MOHHOE TPOrPaMMHOE 00ecTIeYeHue:
— TeKCTOBBIH penakTop Microsoft Word;
— maxket Microsoft Office
— aJekTpoHHbIe Tabmuiel Microsoft Excel;
— Tpe3eHTalMOoHHBIN penakrop Microsoft Power Point;
— TporpamMma IpOBEpKH TEKCTOB Ha MPEIMET 3aMMCTBOBAHUS «AHTHUILIATAATY.

10.3 Ilepeuensv ungpopmayuonno-cnpagounvix cucmem
— cmpaBouHO-TipaBoBas cucrema KoncynpTant-miroc http://www.consultant.ru/online

— cmpaBouHO-TipaBoBas cuctema ["apanT http://www.garant.ru/online

11 MartepuajbHO-TEXHHYECKOe 0O0ecnedeHue MPOXO0KICHUS NPAKTUKH


http://e-journal.spa.msu.ru/
http://ars-administrandi.com/
http://www.consultant.ru/online
http://www.garant.ru/online

— Ui CaMOCTOSITENIbHOM paboThl oOydatomuxcsi — ayauropust Ne 305, obopynoBaHHas 5
pabouuMM CTaHLIMAMH C JOCTynoM K ceTtu «lHTepHeT» U B  3JIEKTPOHHYIO
UH(POPMALMOHHO-00Pa30BaATEIbHYIO cpeny OpraHu3aluH, u KOMIUIEKTOM
03HAKOMUTENIbHOM MeOenu Ha 32 ocaJOYHBIX MECTa;

— JUIA TIOATOTOBKM OTYETOB TO MPAaKTHKE M MX 3alIUTe KaOMHET KypCOBOTO U
JUIIOMHOTO TpOEKTHpoBaHus — ayautopus Ne 415, obGopynoBanHas 5-10 pabounmu
CTAaHLUUAMHU C JOCTYNOM K ceTH «VHTepHEeT» M B 3JIEKTPOHHYK HH(POPMALMOHHO-
00pa3oBaTeNbHYIO CPEly OPraHU3aluH, 1 KOMIIEKTOM O3HAaKOMHTEIbHON Mebenu Ha 23
H0CaI0YHBIX MECTa;

— TEeXHUYECKHE CpelcTBa OOydeHHs Ui MPEACTABICHUS O3HAKOMHUTEIbHON HMH(pOpMaIuu
OOJBIION AayJUTOPUU: AayJUTOpPHAs JOCKA, MYJIbTHUMEAHHOE oOopynoBaHue (HOYTOYK,
MIPOEKTOP).

12 Oprasam3anusi NPAKTHKM [JIS HMHBAJIMIAOB M JIMI € OIrPaHUYEHHBIMU
BO3MOKHOCTSIMH 3/10POBbSI

B nens peanuzauuy MHIMBUAYAIbHOIO MOAXO0/a K OOYyYEHUIO, MPOXOKICHUE MPAKTUKU
00y4JaroIMMUCS, OCYIIECTBISIONINX y4eOHBIN MpoIlecc M0 COOCTBEHHON AUPEKTOPUU B paMKax
WH/IMBUIYAIbHOTO Pa0OYero IulaHa, MPOXOXKICHHWE IPAKTHKU O0a3upyercs Ha CIeXyHOIInX
BO3MOXKHOCTSIX: OO€creueHue BHEAyJIUTOPHOM paboThl C OOy4aroUmIMMHKCS, B TOM 4YHUCIE,
AJIEKTPOHHOM 00pa30BaTENbHON Cpelie ¢ MCIOJb30BAHUEM COOTBETCTBYIOIIETO MPOTrPaMMHOIO
o0opy/soBaHus, JUCTAHIMOHHBIX (opM o0O0y4deHHs, BO3MOXKHOCTeW HMHTepHeT-pecypcos,
WHIUBUTYAJIbHBIX KOHCYJIBTAIMMA U T.1.

JUis Ui ¢ OrpaHUYEHHBIMH BO3MOXHOCTSIMU 370POBbSl BBIOOD MECT MPOXOXKIACHUS
IPAKTUKU YYUTHIBAET COCTOSTHUE 370POBbs U TPEOOBAHUS MO JOCTYIHOCTH.
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ITognuce
KOBOJMTES
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OpraHu3aluu
PykoBoaurens
MPAKTUKU OT OpraHu3aiuu (6a3pl MPaKkTUKH),
JOJDKHOCTD N.0. ®amunnus

(moamnuce)




[NPMJIOXEHUME B
Obpa3zey om3viéa pyKogooumens npaKmuku om opeaHu3ayuu
HA BJIAHKE OPTAHU3ALIUN
OT3bIB
HA )

®.1.0.
NPOXOANBIIEr0 NPAKTHKY

MCCTO NPOXOKACHHUSA IPAKTUKHU

OT3bIB Ha 00yyarOUIErocs, MPOXOAUBIIETO MPAKTUKY, COCTABIISIETCS PYKOBOIUTENIEM OT
0a3bl MPAaKTUKU B IIPOU3BOJIBHON (popMe M TOJDKEH COAep KaTh CIEAYIONINE CBEICHUS:

— TIO0JHOE HAaMMEHOBAHUE OpraHu3alUM, sBIsOUIelcs 0a30i  MPOXOXKAECHUS
IPAKTUKU;

—  IIEepHOJ, 3a KOTOPBIM XapaKTepU3yeTCsl IPAKTUKAHT;

—  IepeyeHb NOoJpPa3AeICHUN OpraHu3aluy, B KOTOPbIX IPAKTUKAHT paboTal;

—  paboThl, NPOBOAUMBIE IPAKTUKAHTOM I10 HOPYUYEHUIO PYKOBOIAUTEINS;

— OTHOLICHME IpaKTHUKaHTa K BBIIOJHIEMONH paboTe, CTENEHb BbHIIOJHEHUS
HOpYYEeHUH, KaueCTBEHHbI YpPOBEHb M CTENEHb IMOATOTOBIEHHOCTH OO0YyYarolerocs K
CaMOCTOSATEIIBHOMY BBIIIOJIHEHHUIO OTJIEIbHBIX 3a/1aHU;

—  JUCUMIUIMHUPOBAHHOCTh M JICJIOBBIE KAauyeCTBA, KOTOpbIE HPOSBUI O0y4aromuiics
BO BpeMs [IPaKTUKH;

— YMEHHE KOHTaKTHpOBaTb C KIMEHTAMM, COTPYAHHMKaMHM, pPYKOBOJICTBOM
OpraHu3aluy;

—  peKOMeHIyeMas OLICHKA IPOXOKIACHUS IIPAKTUKH;

—  JlaTa COCTABJICHUS OT3bIBA.

OT3BIB OopMmIIsieTcss Ha ONlaHKE OpraHU3alUy, sBIsOLIeics 0a30i MpakTUKHU, WU
Ha OOBIYHOM JIMCTE C MeYaThbio ATON opraHuzanuu. OT3bIB MOJIUCHIBAETCS PYKOBOAUTEIEM
OpraHu3alyu WIK €ro MOAPA3ACIICHNS U 3aBEPAETCS M1€YaThIO.

Opranuzanys, KOTOpas BbIIAE€T OT3bIB NPAKTUKAHTY, OJKHA COOTBETCTBOBAThH
NpUKa3y O HalpaBJIEHUU 00ydJaroLerocs A1 NPOXOXKACHUS TPAKTUKU.

PykoBoauTeNb 03HAKOMUTEIEHON

NPaKTUKU OT OpraHu3auu (6a3bl MPaKTHKH),

JOJDKHOCTD N.0. ®amunus
(moamuce)

MII



