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CucreMa Medemamenta kadectsa OI'BOY BO «KamuatT TV »

TTCTI 44-01-2023 Tlonoxenue 00 oTHeNe IIaHHPOBAHMS U OpraHu3anniy yueOHOro mpouecca
y4eOHO-METOANYECKOTO YIIPaBICHH

1. O0mme moJoKeHu s

1.1. Hacrosimee IlomoskeHue — peryjupyeT — OedATeNbHOCTh — OTHENna
INIAHUPOBAHUS M OpraHu3anud ydeOHOTO TIpoliecca Y4eOHO-METOAHYECKOTO
ynpapinenuss OPI'BOY BO «Kamyarckuii rocynapcTBeHHEIA TEXHHYECKHH
yauBepcuTeT» (manee Othena) W yCTaHaBIMBAaeT €ro CTIPYKTYpy, 3aladyH,
(yHKIAH.

1.2. Ortpen B cBOeH eATETLHOCTH IIOJYHHSETCA HAYaIbHHUKY Y4eOHO-
METOJIMUYECKOTO YIIPABICHHS.

1.3. Ortpen ocyluecTBiIfeT IINAHUPOBAHHUE, OPraHM3allMI0 W KOHTPOIb
yueOHOH paboTsl B YHHBEPCHTETE.

1.4. Otgen Bo3rNaBiIgeT HAYAIBHUK OTAEeNa MIaHHPOBAHMA H OpraHu3aluu
y4eBHOro rnporecca, KOTOPbIfi HazHA4aeTCsi M OCBOOOXKIAETCS OT 3aHHMAaeMOMH
JODKHOCTH IPHKA30M pEKTOpa [0 IIPEJCTaBISHHIO HadanpHHKa ydeOHO-
METOJIUIECKOTO YIIPaBIeHHUS.

1.5. B cBoeit mesrenmpHocTH Otaen pykosoicTByercs: KoHCTHTYLHEH
Poccuiicxo#t  @enepanmy, (encpalibHeIMH  KOHCTHTYUHOHHBIMH — 33KOHAMH,
denepaTbHEIME 3aKOHAaMH, YKa3aMH U pactopsxeniamu [Ipesunenta Poccriickon
denepalliy, NOCTAHOBIECHUAMH H pacropsikesusMA IIpaBurenscTsa Poccuickoi
depepalliii, HOPMATHBHBIMH aKTaMH MMHHCTEPCTBA HayKM ¥ BEICIIEro
obpasosanus  Poccuiickor ~ ®enmepauun, @PegepansHOro  areHICTBA MO
pHIGONOBCTRY, MEXIYyHApONHBIMH  JoroBopamu  Poccuiickoin — @epepauiy,
HOPMATHBHBIMH I[PaBOBBIMH aKTaMH (elepanbHEIX OpraHoB HCIONHHTENBHOH
BIACTH, 3aKOHONATEIBHBIMH ¥ HOPMATHBHBIMH AaKTaMH OpraHoOB MEeCTHOTO
camoympasnenus, Ycrasom @PI'BOY BO  «Kamwarl'TV», JOKaNlbHBIME
HOPMATHBHEIME aKTaMH, a Takoke HacTosmuM [lonoxeHneM.

1.6. Ortmen ocymectsiser paboTy B OONACTH CHCTEMBEl MEHEMIXMEHTa
KauecTBa, OPHUEHTUPOBAHO HA MOIHUTHKY DYKOBOJCTBA B 0OacTH KadecTsa,
pYKOBOICTBO 1O KauectBy, crammaptel KCO cepunm 9000, craHmapThl
YHHBEPCHTETA.

2. OcHoBHEBIE 3a1a4H

2.1. IlnaHupoBaHMe, OpraHu3aliss X KOHTPONE y4ueOHOM paboThl B
VHHUBEPCHUTETE B COOTBETCTBHH ¢ HOPMATHBHON JOKyMeHTaIHeH.

3. OyHKIHH
3.1. Pazpabotka u COBEpIICHCTROBAHUE  y4eOHO-METONMYECKON
[OKyMEHTAIdH [0 [UIAHHUPOBAaHWI0 ¥ OpTaHM3alMK y9eOHOro Iporecca B

YHHBEPCHUTETE.
3.2. Paspa6oTka IpeyioyKeHuH [0 COBEPIICHCTBOBAHMIO yUeOHOH paboThl.
3.3. TlomroToBka pac4deTa LITATOB HPO(ECCOPCKO-TIPENoAaBaTeNIbCKOro
cOCTaBa 10 KadepaM U KOHTPOJIb 38 €0 HCIIOHEHHEM.




Cucrema MenemrMenTta xaveetsa ©I'EOY BO «Kamyarl TV »

TICTI 44-01-2023 Tlonoxerue o6 oTAeNE IIaHUPOBAHHS H OpraHA3alHK yIcOHOro Ipouecea
y4eOHO-METOINYECKOTO YIIPAaBICHH

3.4. Ananu3 y4ueOHOM Harpy3kd M KOHTPOJhL COCTaBJIICHHS OTYETOB IIO
IUTaHOBOM W (aKTHUeCKH BEITOJIHEHHOH Harpyske IpelozaBaTtered 1o xadexnpam
YHUBEpCHUTETA.

3.5, dopMupoBaHHe M KOHTPOIb HCIONHEHHS Tpaduxa yueOHOro
nporecca, y4eOHBIX IUIaHOB, KOHTPOJb 3@ MPOBEACHHEM IIpeNoAaBaTelsIMu
3aHATHHE B COOTBETCTBUH C paclMcaHieM yUeOHBIX 3aHITHH.

3.6. dopMupoBaHHE paclUcaHUs YIeOHBIX 3aHATHH B YHUBEPCHTETE.

3.7. DopMmHpOBaHHE  paclHCaHuWsd  OSK3aMEHalMOHHBIX  CecCUH B
YHHBEPCHTETE ¥ OCYIIECTBICHHE OIIEpaTUBHOIO KOHTPOJIS €0 BBITTOIHEHH.

3.8. TloaroroBka MpeANO’KEHHA I[10 PAIHOHAIBHOMY HCIIOIB30BAHHIO
ayAUTOpHOTO hOHIA.

3.9. ®opmupoBaHUe IUIAHA BEITYCKa 00ydaromuxcs.

3.10. Yuer, xoopauHanus M I[IpOBepKa TOTOBHOCTH II€pel Ha4YagoM
yueOHOro rofa ayAuTOpHOro (PoHAa YHHBEPCHTETA.

3.11. ®opMdpoBaHWE H KOHTPONL TpadUKOB OpraHH3alUH y4eOHOro
npolecca.

3.12. Koutpons QopmupoBaHusl IepedHeld 3a4eToB M OK3aMEHOB IO
CHEIHATEHOCTAM M HAaMpaBIeHHUsM [TIOATOTOBKH.

3.13. ®opMupoBanue noyacosore (oHIa Mo Kadernpam, KOHTPOAE 34 €ro
pacxoOBaHHUEM.

3.14. ®opmupoBaHye MPHUKA30B N0 MOYACOBOH Harpyske IpernofaBaTenei
YHUBEPCHTETA.

3.15. ®opMupoBaHHe OTHETOB IO BLIMOJHEHHIO HArpPy3KH IperoaBaTenei
YHUBEPCHUTETA.

3.16. TToAroToBKa CTaTUCTHYECKHX OTUYETOB, MaTePHAIOB HHPOPMAITHOHHO-
AHAJIMTHYECKOTO XapakTepa.

3.17. ®opMupoBarue cocTaBoB I'OCYZapCTBEHHBIX OK3aMEHAIMOHHBIX
KOMMCCHI [0 CHEIHaJbHOCTSM IOATOTOBKM U HANpaBiIeHHSIM COBMECTHO C
3aBeYIOIUMH BBILYCKAIONIMMH KadeApaMu.

3.18. KoHTpone 34 XOZOM TIOCYZapCTBEHHOH HTOrOBOM AarTecTalli
BLINTYCKHHKOB. (DOpMHUpOBaHWe pe3yJNbTaTOB IOCYJApCTBEHHOM  WTOTOBOH
aTTeCTALWH U TIpeaocTaBieHue ux B GAP.

3.19. IToxroToBka ¥ aHaIW3 MaTepHanoB i yueOHO-METOAHYECKOIo
COBeTda, YICHOT0 COBETa YHUBEPCHTETA.

3.20. ExxeMecguHOe BeAeHUE KOHTHHIEHTa 00y9IarOIuXcs.

3.21. Opranmzanus 4 IIpoBeAcHNE YUeOHO-METONHYECKHX
COBETOB, CEMHHApPOB ¥ KOH(EpeHIMH.

3.22. ®opMupoBaHne W IpefocTapieHMe HMHGOpMAMX Ha  CaHT
YHHUBEPCHTETA.




Cucrema Merepkmenta kagecrsa @ITBOY BO «Kamuatl TV »
[1CI1 44-01-2023 Ilonoxenue o6 oTAeNne INTAHUPOBAHKS W OPraHU3alMK y4e0HOro mpolecca
y4eOHO-METOJHUECKOTI'O YIIPABICHH S

4. CTpyKTypa

4.1 CrpykTypy W IWITaTHy!o 4HCIeHHOCTh OThena yTBEPKIAET PEKTOP
YHHBEPCUTETA.

4.2 B cocras Ortnena BXOOAT: HaYaJbHMK OTAeNa HNIaHUPOBAHUS WM
opraHuzanuu yuebHoOro mpomecca — 1 cTaBka, chenuanucT M0 y4ueOHO-
MeTomadeckol pabore 2 xareropud — | CTaBka, CIENUANIHCT IO y4deOHO-
MEeTOHHIEeCKoH paboTe — 2 cTaBKH, CIIELUANMCT — | CTaBKa, CTapliuii HHCIEKTOP
IIC KOHTPOJIIO 33 HCIOJMHEeHHeM IOpy4YeHHH — 1 cTaBKa, CTaTUCTHK — 1 cTaBKa.

5. Hepeqenh AOKYMCEHTOB, 3anMceil M JaHHLIX 110 KavyecTBy
noapasziaecjcHusi

5.1 HomenkiaaTypa nen yae6HO-MeTOAMYIECKOTO yIIpaBIeHU .

5.2 TTonoxenne 06 yueOHO-METOAMYECKOM YIIPaBICHHH.

5.3 ITonutuka B obnactu xayectBa PI'BOY BO «Kamuatl TY».

5.4 JIOMKHOCTHBIE HWHCTPYKLHH COTPYOHHKOB Y4eOHO-METOAMUECKOTO
YIIPaBICHUS.

5.5 Ilnan paboTe! yueOHO-METOAUYECKOI'O YIIpaBIeH M.

5.6 ITnan pabotsl yuedBO-METOAMIECKOTO COBETA.

5.7 XKypHan perucTpallu HECOOTBETCTBHH.

5.8 XKypHan peructpallii JOKYMEHTOB CHCTEMEI MEHEIDKMEHTA KaueCTBa.

5.9TOCT P UCO 9000-2015 CucreMbl MeHemKMeHTa KadgecTsa. OCHOBHBIE
TIONIOKEHNUS U CIOBaph.

5.10 TOCT P HCO 9001-2015 CucreMpl MeHeIXKMEHTa KauecTBa.
Tpeboranus.

5.11 TOCT P UCO 9004-2019 PyxkoBOACTBO TI0 JOCTHIKEHHIO YCTOHUHMBOIO
ycriexa opragH3alii.

5.12 CraHaapThl OpraHH3alUK.

5.13 3anwcy ¥ AaHHBIE TI0 Ka4eCTBY yueOHO-METOIUYECKOrO yIIPaBIeHuU .

5.14 PeecTp TIpoLeccoB U JUAIPaMMBb] X0/1a AeATEIbHOCTH.

5.15 PesynesTaThl BHYTPEHHHMX M BHEIIHHX ayJdTOB, IPOBEICHHBIX B
V1IpaBieHuH KU BEIIOJHEHHS KOPPEKTUPYIOMHX U NIPEAYIPEKIAIOIINX IeHCTBHH.

5.16 Pe3ynsTaThl MPOBEPOK COCTOSHUA IMOMEIIEHHH U COOTBETCTBYIOILETO
ob6opymoBanus (3HeprocHabKeHHe, BEHTHILILMA U T. J., IPH HE0OXO0MUMOCTH).

6. IipaBa

6.1. Otnen uMeeT Ipaso:

6.1.1. 3anpammBaTe H IOJy4aTh B YCTAaHOBJICHHOM IIOpsiIKe
HEOOXOMHUMEBIE NOKYMEHTHI M MaTepHaNbl OT CIPYKTYPHBIX IIOOpas/eleHHH
YHHUBEPCHTETA 10 BOIIPOCaM, OTHOCSIIMMCS K KoMieTeHuuu Oraena.

6.1.2. Co3plBaTh W NPUHUMATE YYacTHE B PA3IMYHBIX COBEIIAHUAX II0
BOIIPOCAM, CBsA3aHHBIM ¢ paboTtoi OTaena.




Cucrema MmeremxmMenTa kauectsa @I'BOY BO «Kamuatl TV »

I1CIT 44-01-2023 Ilonoxxenue 06 oTmeNne IIaHHPOBAHH U OpraHU3aliK y4eOHOro nmpouecca
yueOHO-METOTUIECKOTO YIPaBICHHS

6.1.3. BHOCUTh NpeIjIoKEHHUs II0 COBEPILICHCTBOBAHUIO METOAHYECKOH
paboThl HAYaJIbHUKY Y IIPaBIICHUS.

7. BzaumoorHomenusi. CBsA3H

7.1. Otnen B paMKax CBOEH KOMIIETEHIIMH MOXET B3aHMOIEHCTBOBATb CO
BCEMH CTPYKTYPHBIMH MOAPA3ICIICHUsIMH YHUBEPCUTETA.

8. OTBeTCTBEHHOCTH

8.1. OTBeTCTBEHHOCTh 3a HaJJeXallee M CBOEBPEMEHHOE BBINOJHEHHE
byHKIHH HeceT HauyanpHUK OTAena.

8.2. Ortmen oTBEYAET, B TOM YHCJIE, 3 HEUCIIOJIHEHHE 00S3aHHOCTEMN:

— OCYIIECTBIISATH CBOIO JI€ATENBHOCTh B COOTBETCTBHHU C JIEHCTBYFOIIHM
3aKOHOHATeNIbCTBOM Poccuiickodt ®enepanuy, ycTaBOM YHHBEPCHTETa, HHBIMH
JIOKAJIbHBIMH HOPMAaTUBHBIMH akTaMH ¥ HacToAMM [lonoxenneM;

- FOTOBHTE MaTePHAJIBI TI0 BOIPOCAaM CBOEM KOMIIETEHIIUH,

- palMOHAIBHO HKCIONb30BaTh IIPEJAOCTABIEHHBIE K HMMEHOIIHECS
pecypceEl;

= UCIIONHATh B paMKax CBOEH KOMIIETEHLMH IIPHKa3bl, yKa3aHUA U
pacriopsKkeHns pekTopa (IIPOPEeKTOPOB) YHUBEPCHUTETA,

- obecrieyuBaTh 3alIUTy [IE€PCOHANBHBIX JAaHHBIX pPAOOTHHKOB M
00y4aroIUXCsl, TOTYYEHHBIX TIPU OCYLIECTBIEHHHA AEATEIHOCTH Y IPaBICHU;

- BECTH JEJIONPOM3BOIACTBO B COOTBETCTBHH C  YTBEPXKIEHHOM
HOMEHKJIATYpOH Jie)l YHHBepcHTeTa U MIHCTpYKIHEH 110 IeIONPOU3BOICTBY.

8.3. Marpuna NoJHOMOYHH W OTBETCTBEHHOCTH paboTHukoB Otaerna
IIpecTaBlieHa B pUiIoxKeHuH 1 k HacTosmeMy IlonoxeHuro.

9. Opranu3anus padoTsl

9.1. OTmen ocyLIECTRIIAET CBOIO EATENBHOCTh B COOTBETCTBHHU C ITIAHOM
paboTel YueOHO-METOAMIECKOTO YIPAaBIEHHUS, yTBEPK/AaeMBIM IIPOPEKTOPOM IO
yueOHOH pabore.

[Tonoxeuune 00 OTAeNe IUNIAaHUPOBaHWS ¥ OpraHW3aluM yd4eOHOro mporecca
y4e6HO0-METOMHIECKOr0 YIIPaBIeHU pa3paboTaHo:

Hauaneauk YMVY %&Cé/’/ H.K. Kupuenko « » 05 2023 r.

(moamuce)

 Bepcus: 4.0 '_ ~ Cmp. 6u3 1122




Cuctema MeHemxMenTa xauectsa PI'BOY BO «Kamuatl TV »

TICII 44-01-2023 Tlonoxenue 06 oT/e1e MIaHHPOBAKHS ¥ OpraHH3aliuy yueOHOro mpolecca
y4eOHO-METOOAYECKOTO YIIPABIICHIST

Ipunoxenue 1

MaTtpuua noJHOMOYHH H OTBETCTBEHHOCTH OTAeJIa OPraHH3alHH
MeToaHYeCKOH pabdoThl

CoTpyIBEHKH T0pazfeNeHHs (J0JDKHOCTE)
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Crctema MedemiMenta kadectsa $IBOY BO «Kamuatl TV »

[1CII 44-01-2023 Ilonoxenue 06 OTHeNE IIAHHPOBAHUS U OPraHU3anyi yueOHOro npouecca
y4ebHO-METOAHICCKOTO YIIPABICHHUS

ITpunoxenne 2

OpraHn3anoHHAsl CTPYKTYPa yueOHO-MeTOAHYECKOr0 YIPaBIeHH

PexTop

[IpopexTop 110
yueOHo¥t pabote

Y4yebHO-METOIUECKOe
yIpaBlieHHe

b

Otnen mnagupoBaHys U
oprauusaiuy yueGHoro
npoliecca




Cucrema menemxmenTa kauectsa @I'BOVY BO «Kamuatl TV »

ITCIT 44-01-2023 TTonoxxenue 06 oTaee NJIaHHPOBAHUA W OpraHH3allMK y4eOHOro mpouecca
yueOHO-METOMIECKOTO yIIPaBICHHUS
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Cucrema MeHexMenTa Kadecrsa OTBOY BO «Kamuatl TV »

IICII 44-01-2023 Tonosxenue 06 oTAeNe MIAHUPOBAHKS ¥ OPraHM3ANMK YIeGHOTO IIpornecca
y4e0HO-METOIHYECKOTO YIIPaBICHIHL
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Cucrema MenemxMenta Kadectea PI'BOY BO «KamuarlT' TV »

T1CIT 44-01-2023 Tonoxenue 06 oriele IAHUPOBAHMS ¥ Oprady3auny yueOHOro mpolecca
y4eOHO-METONHIECKOrO YIIPABICHHS

JIneT nepuogHYecKHX NPOBEPOK

HomxHocTHOS THLIO Hara IMorpebuocTh ITepeuens mysKTOB, CTP.,
NPOBOAMBIIIEE MPOBEPKY: B KOPPEKTHPOBKE paznenos, TpebyIOIMUX
®.H.0., 1omKHOCTE, HW3IMeHeHHH

MOAIIHMCEH




Cucrema MeremimenTta kayectsa @I'BEOY BO «Kamuat TV »

I1CII 44-01-2023 Tlonoxenue 06 oT/eNe INTAHKPOBAHKS M OpraHU3alky y4eOHOro npoiecca
y4eOHO-METOHYECKOTrO YIIPABIICHHS

JIuceT 03HAKOMJIEHUS

DaMHNKA, HHHLHAJBI JomiHocTh TTonnucs Hata
O3HAKOMITCHHSA




