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Crcrema MenemxMenTa kadectsa @I'BOY BO «Kamuatl TY »

[ICIT 44-02-2023 Ionoxenue 06 OTAENE OPraHM3alHi METOAMHECKOH paboTsl yuebHO-
METOIMYECKOTO YIPaBICHHS

1. O6uue moJioeHus

1.1. Hacrosmee Ilonoxxenwe  perynupyeT  [LEATENBHOCTh  OTHEia
OpTaHH3aIlMH METOOUYecKOH paboTbl  yueOHO-METOJMHECKOro  yIpaBIeHHs
®I'BOY BO «KaMuaTckuii rocyqapcTBeHHBINM TeXHUYECKUH YHUBEpCUTET» (Hajee
OTpxena) ¥ yCTaHABIMBAET €TI0 CTPYKTYPY, 38Jau, (PyHKIUH.

1.2. Otpmen B cBoell [AEATENLHOCTH IOJYHHAETCS HAYABHHKY YdIeOHO-
METOIHYECKOIO YIPaBIEHH.

1.3. Otmen ocymecTBiseT IUIAHUPOBaHHE, OpPraHU3alMI0 M KOHTPOIb
METOIHYECKOH paboThl B YHHBEPCHTETE.

1.4. Ortxen Bo3IIaBASEeT BEIYIIMHA CIELHANIKNCT 0 METOAMYECKOH pabore,
KOTOPEIl Ha3HauaeTcsl U OCBOOOXKJAAeTCA OT 3aHUMAeMOH FOIDKHOCTH IPHKa30M
pEeKTOopa 110 IpeICTaBICHUIO HauallbHIKa yueOHO-MeTOMIECKOro yIPaBIeHHL.

1.5. B cBoeil nesrenbHocTH Othen pykoBoAcTByercs: KoHCTHTyuein
Poccmiickoit  Demepanuu, denepalbHsiMH  KOHCTHTYLMOHHBIMH — 3aKOHAMM,
denepasbHBIMA 3aKOHAMY, YKa3aMu H pacnopsbkenramu [Ipesunenta Poccuiickoi
Denepaly, MTOCTAHOBICHUSIMH U paclopshkeHusMH IIpasurenncta Poccuiickoi
denepauuy, HOPMATUBHBEIMM aKTaMM MUHNCTEPCTBA HAYKH K BBICIIErO
obpasoBanust  Poccmiickoit ~ ®epepanuu, @DefepalnbHOro  areHTCTBA 110
pHIOOJIOBCTBY, ~MEKIYHApOJAHBIMH  fgoroBopamu  Poccuiickod — ®epepaumi,
HOPMATHUBHBIMH TPABOBEIME aKTaMM (DefepalNbHBIX OpraHOB MUCIIONHUTENBHOH
BJIACTH, 3AKOHOJATEeNbHLIMM W HOPMATHBHBIMH aKTaAMH OPTraHOB MECTHOTO
caMoympapienus, VYcrasoMm OI'BOY BO  «Kamuarl TVY», noxanbHBIMU
HOPMATHBHBIMH aKTaMH, & TAIOKE HACTOSIIHUM [IOTI0KEHUEM,

1.6. Orpmen ocymectBiseT pabory B 00IacCTH CHCTEMBI MEHEIKMEHTa
KauecTBa, OPHMEHTHPOBAHO HA IMONHMTHKY PYKOBOJACTBZ B O0JAcTH KavecTsa,
pykoBoAcTBO MO KadectBy, cranmaptel MCO cepum 9000, craHpaprel
YHUBEPCUTETA.

2. OcHoBHBIE 3a0a4H

2.1. IDrapmpoBadue, OpraHW3alys H KOHTPONb METOAMYECKOH paboTHL B
YHHBEPCHTETE B COOTBETCTBHH C HOPMATHBHOM JIOKyMEHTalUeH.

3. GyukumMH

3.1. TlpoBepka COOTBETCTBHMA  y4eOHO-METONMYECKOH  JIMTEPaTyphl,
TMOATOTOBICHHON K ITyONMKALMM WIA HCIONB30BaHMIO B y4yeOHOM mporecce B
5IIEKTPOHHOM BHJIE SNHHEIM TPeOOBAHUAM.

3.2. Pa3paGoTka TpedyIoXEHHH [0 COBEPIIEHCTBOBAHUIO METOAUYECKOH
paboTEL.

3.3. KoHTposs MiaHa BHITycKa y4eOHO-METOAUIECKOH THTEpaTypEl.




Cuctema menepxmerta kauecrsa ©I'BOY BO «(Kamuatl TY »

TICII 44-02-2023 I'lonoxenue 06 oTAeNne OpraHA3aiyd MeTOARYecKol paboTh yaebHO-
METOJHYUECKOTO YIPaBIeHIA

3.4, @opmupoBaHme OaHKa NaHHBIX Y4eOHO-METONMYECKHX pa3zpaboToK
npenojaBarenell YHUBEPCUTETA.

3.5. IloproroBka CTaTHCTHUECKHX OTHETOB, MAaTepUaNoB HHGOPMAMOHHO-
aHAJIATHIECKOTO XapaKTepa.

3.6. Opranuzanus pelieH3UpoBaHUs y4eOHBIX MOCOOMIl mperofaBaTeseH
VHHBEPCHTETA.

3.7. Ananusz yuebGHO-MeToaMdeckoro obecmeyeHus o00pazoBaTENLHOIO
IIpoliecca B YHHBEPCHUTETE.

3.8. Oprasmszaius paGOTEl METOAMYECKOH KOMHMCCHHM IIpH ydebHo-
METOAMYECKOM COBETEe YHUBEPCHUTETA.

3.9. ®opmupoBaHHe 3NEKTPOHHOH HH(GOPMAIHMOHHOH 00pa3oBaTeNbHOM
cpemsl ~ yHHBEpCHTeTa B  HacTH  HAIOJHEHHS  yIeOHO-METOIUYECKHMH
pa3paboTKaMH.

4, CTpykTypa

4.1 CrtpykTypy M INTaTHYIO 4HCIGHHOCTR OThena yTBEPKAACT PEKTOp
YHHUBEPCUTETA.

42 B coctaB Oraena BXOOWT BEOYIUMH CHEIMANUCT 110 METOAUYECKOH
pabore — | craBka.

5. TlepeyeHb JOKYMEHTOB, 3allHceH H JAHHBIX 110 KAYECTBY
noapasaejieHus

5.1 HoMenkmaTypa fen yueOHO-MEeTOAUIECKOT0 YIIPaBICHHUS.
5.2 Tlonoskenue 00 y4eOHO-METOIHIECKOM YIIPABICHHH.

5.3 TlonuTuka B o6nactu xagectea ®I'BOY BO «Kamuatl TY».

5.4 JIoIDKHOCTHBIE MHCTPYKUHH COTPYAHHMKOB y3eOHO-METOAHYECKOTO
yIpaBIECHHS.

5.5 Ilnan pa0oTel yu4eOHO-METOAMIECKOTO YIIPABICHU.

5.6 TInan paboTs! y4eOHO-METONHYECKOTO COBETA.

5.7 KypHan perucTpaliii HECOOTBETCTBHH.

5.8 XKypHan perucrpalliii JOKyMEHTOB CHCTEMBL MEHEJPKMEHTa KaJeCTBa.

5.9 TOCT P HICO 9000-2015 CucTeMbl MeHeKMEHTa KayecTBa, OCHOBHBIE
[OJIOKEHMS ¥ CIIOBaphb.

510 T'OCT P HUCO 9001-2015 CucremMpl MeHeIKMEHTA KadecTsa.
Tpebopanus.

5.11 TOCT P UCO 9004-2019 PyxoBOACTBO 10 JOCTHKEHHIO YCTOHIHMBOTO




Cucrema MeHepkMenTa kadectea PIBOY BO «Kamuatl TY »

IICIT 44-02-2023 Tlonoxenue 06 OT/ene OpraHu3aiue METOARYEeCKol paboTel yueOHo-
METOIMYECKOTO YIPaBICHHS

yCIexXa OpraHu3alyy.
5.12 CrasmapTsl OpraHu3aiyi.
5.13 3anucy 1 JaHHBIE 10 KaUeCTBY y4eOHO-MEeTOAMIECKOT0 YIIpaBIeHHs.
3.14 PeecTp npolieccoB K auarpaMMBbl X044 JeATeNbHOCTH.

5.15 PesyapTaTel BHYTPEHHHX M BHEIIHUX ayJMTOB, IIPOBEICHHHIX B
YpaBneHuH ¥ BEIIOMHEHUS KOPPEKTUPYIONHX U [IPEAYIPEKIAIOMIMX CHCTBHM.

5.16 PesynpTaThl IPOBEPOK COCTOAHMS MOMEILEHHH H COOTBETCTBYIOLIETO
oGopynopanus (3HeprocHabXKeHe, BEHTHIIALUA U T. [., IPH HE0OXOUMOCTH).

6. Ilpasa
6.1. YueOHo-MeToHUeCKOe YIIpaBJIeHHE NMEeT IIpaBo:

6.1.1. 3anpamuBath M [OJy49aTh B YCTAaHOBJICEHHOM HOPSIKe
HeOOXOOUMEBIE JOKYMEHTB M MaTepHallbl OT CTPYKTYPHBIX IOIpa3AeiacHUH
YHHBEPCHUTETA 10 BOIIPOCaM, OTHOCAILMMES K KoMIeTeHIMH OTaena.

6.1.2. Co3piBaTh ¥ NPUHNUMATE YYacTHE B PazIMYHBIX COBELIAHMAX II0
BOIPOCAaM, CBsS3aHHBIM ¢ paboToit OTrena.

6.1.3. BHOCUTD IIpeIOKEHHs 10 COBEPLICHCTBOBAHMIO METONUYECKOH
paboThl HayalbHUKY Y IPaBACHMUS.

7. BzaumooTHomienug. CBA3H

7.1. Otaen B paMKax cBoel KOMIECTCHIMH MOXKET B3aMMOIEHCTBOBATH CO
BCEMH CTPYKTYPHBIMH MOJpa3/e/ICHHsIMA YHUBEPCHTETA.

8. OTBeTCTBEHHOCTD

8.1. OTBeTCTBEHHOCTH 3a HaJJIeXalllee M CBOEBPEMEHHOE BBIMONHEHHE
yukupit Otaena HeceT Beoynii CrielHaliCT 0 METOMYECKO paboTe.

8.2. (OtTmen oTBevYaer, B TOM UYHCIIE, 32 HEHCIOMHEHHe 06s13aHHOCTEH:

— OCYIIECTBISTE CBOIO ASATENBHOCTh B COOTBETCTBHH ¢ NEHCTBYIOIIHM
3aKOHOJATENBCTBOM Poccuiickoii ®enepanyu, ycTaBOM YHHBEPCHTETa, HHBEIMH
JIOKaNBHEIMH HOPMATHBHBIMH aKTaMH U HacTOAMM IlonoxeHnem;

- TOTOBHThH MaTEPHAIEI II0 BOIIPOCaM CBOEH KOMIICTEHIIHH,

- palMOHANEHO WCIIONB30BaTh NPENOCTABIEHHBIE W HMEIOHIHecs
pecypch;

— UCIIONHATE B paMKax CBOeH KOMIIETEHUMM NPHKasbl, YKasaHui H
PACIIOPSDKEHUS PEKTOpa (IIPOPEKTOPOB) YHUBEPCHUTETA,

- ofecrednBaTh 3AIUMTY MEPCOHANBHLIX [MAHHBIX paOOTHUKOB H
06YJaIOIIMXCsl, TOMYISHHBIX TIPY OCYIIECTBIICHHH ACATENBHOCTH Y IpaB/IeHus;

- BECTH JeJIONPOH3BOJACTBO B  COOTBCICTBHH C YTBep}KIléHHOﬁ




Cucrema meremrmenta kauectsa @I'BOY BO «Kamuatl TY »

T1CIT 44-02-2023 Ilomoxxenue 06 oTeNne OpraHu3allii METOJHYECKOH paboTkl yueOHo-
METOJUYECKOTI0 YIIpaBIEHUs

HOMEHKJIaTypo# el yHuBepcuTeTa H MHCTpyKIMEH 10 AeT0NpOU3BOICTBY.
8.3. Marpuila MOJHOMOYHI M OTBETCTBEHHOCTH paboTHuKOB OTnena
IpeAcTaBlieHa B IPUJIOXKEHHH | K HacTosmeMy ITonoxenuro.

9. Opranun3anusi paboThl

9.1. Otzen oCyLIECTBIIET CBOIO AEATEIHHOCTh B COOTBETCTBHHM C IIJIAHOM
paboTsl Y4eOHO-MEeTOANIECKOro YIpaBleHHs, YTBEPKAaeMbIM IIPOPEKTOPOM IO
yueOHoit pabore.

[TonoxxeHne 06 OTZene OpraHW3allid  MeToAu4ecKod paboTel  y4eOHo-
METOIHYECKOT0 yIpaBleHHs pa3paboTaHo:

Hagansauk YMY //f[f// H.K. Kupuenko « 1 » 7z 2023 1,

(nmoafmce)

Bepcus: 4.0 ' __ : | Cmp.6u3zl2




Cucrema MeremaMenta KagecTsa GI'BOY BO «Kamuaatl TV »

1ICII 44-02-2023 [lonoxxeHue 06 oTAENE Oprasu3aliyl MeToauueckoi paboTel yaebuo-
METOIUYECCKOro yIpaBiIeHus

ITpuioxenne 1

MaTpuua noJJHOMOYHH H OTBETCTBEHHOCTH OTAENIa OPraHH3alHH
MeTOAHYEeCKOH paboThI

CoTpynHUEKY TIOApa3IeneHus
(OTKHOCTE)
Q
=
5o
S8
[IpoiieccH cornacHo pasfeiam % >§
F'OCT P UCO 9001-2015 5 g
(ISO 9001:2015) § 2]
Q
3¢
m
4. Cpena oprauu3augy Y
5. JIupepcTao Y
6. [ ImapupoBanne oy
7. CpencrBa obecrieueHus Y
8. JesarensHOCT:, Ha CTamUAX JKH3HEHHOTO IHKIA oy
TIPOAYKIMH U YCIYT
9. Ouenxa pe3yJbTaToB JeATeIbHOCTH oy
10. ¥Viyuienue oy
Ob0o3rayueHHs: O - HeceT OTBETCTBEHHOCTE;

VY - 00s3areNIbHO YJacTBYET,
N — undopmupyercs




Cucrema meaemxMernTa kauecrsa ©TEOVYV BO «Kamuati TV »

[1CII 44-02-2023 Tlonoxenune 06 oTaeNne opraHu3allMi MeTOAHIecKoH paboTel yuebHO-
METOHYECKOrO YIIPABICHHA

Hpunoxenne 2

OpranuzanuoHdas cTPYKTYpa y4eOHO-MeTONHYECKOI0 YIPABICHHUST

PexTop
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yuebHoil paboTe
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Otgen opraHu3aiy
METONUIECKOH paboTEI




Cucrema menemxMenra kadectsa OI'BOY BO «Kamuatl TV »

[1CII 44-02-2023 ITonoxxeHue 00 oTaeNe OpraHu3anil MeToaudeckoit paboTe! yaeOHO-

METOJHYECKOI'O YIIpaBJICHH
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Crcrema MereDxMenTa kauectsa GTEOVY BO «KaMuatl TV »

ITCTI 44-02-2023 TlonoxeHue o6 oTaene OpraHU3ailii METOTHYCCKOM paboTel yuebHo-
METOAHIECKOTO YIPaBICHHSE
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Cucrema MereuxmenTa kagecrsa @50V BO «KamuarI TVy

TICII 44-02-2023 Ilonmoxenue ob oTAeNe OpraHU3aul METOIUUCCKOH paboTh! yuebHo-
METOIHYECCKOrO YIIPaBICHHS

JIneT nepHoanyecKHX MpPoBepPoOK

HomxHocTHO: THIte Hata [oTpebHOCT [MepeueHs MyHKTOB, CTP.,
TPOBO/HEBILIEE MPOBEPKY: B KOPPEKTHPOBKE paszienos, Tpebyroumx
& H.0., pojpKHOCTD, H3MEHEHUH

INOAIHCE




CucreMa mesemxmenTa kauecrsa OI'BOY BO «(Kamuatl TV »

TICII 44-02-2023 Tlonosxenue o6 OTAENEC OPTraHH3aH METOINHECKOH paboTet yuebHOo-
METOAHYECKOTO YIIPaBICHHUS

JIner o3HaAKOMIEeHHSA

Damuriis, HHHIHAIG JoIxHOCTE Honpmics Jata
03HAKOMIICHHS




