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1 Hesn n 3axa4n y4eOHON AUCHHUIIINHBI

Lenv oucyunnunvr «OcHnogbl ynpaenenusi nepconanom» — (HOPMUPOBAHME 3HAHMM O CUCTEME
YIpaBJIEHUS NEPCOHAIOM B OpPraHU3allMU, €€ CTPYKTYPHBIX XapaKTEPUCTUKAX, CIEKTPE pelIaeMbIX
3ajJiay, UCIOJIb3YEMbIX METOAUKAX U HHCTPYMEHTAX.

3aoauu oucyuniunol:

— (dopMHpOBaHUE NPEJCTABICHUN O CYIIHOCTH YIPABJICHUS MEPCOHAIOM, OCHOBHBIX MOHATUH U
[I0OKa3aTejed yIpaBieHHs [EPCOHAIOM, pOJM KaJApOBOM NOJUTUKM Ha MPEIIPUITHSIX U B
OpraHu3aLMsIX;

— U3y4YEHHE CTPYKTYPHBIX 0COOCHHOCTEH CUCTEMBI YIIPABJICHHUS IIEPCOHAIIOM;

— U3y4YCHHE METOAOJIOTUHU PEIICHUS MPAKTUIECKUX 33aa4 B cepe yIpaBiIeHUs IEPCOHATIOM;

— TOJy4YEHHE HABBIKOB aHAIN3a MPOOJIEM U CUTyaluil B cepe ynpaBieHUs NEPCOHAIOM;

— TOJy4YEHHUE 3HAaHUI O METOJIaX MCCIIEJOBAHUS JTMYHOCTHOTO MOTeHIIMANa pabOTHHKA, TPYIOBOTO
IIOBE/ICHHUS, TPYIOBBIX IIPOLIECCOB.

Llenvlo npogedenus npakmuueckux 3aHAmMull SIBISETCS 3aKpeIUleHHWe 3HaHWW CTYIEHTOB,
[IOJIYyYEHHBIX MMHU B XOJ€ M3y4Y€HHUS AMCLMILIMHBI Ha JIEKIUAX M caMocTosATeNnbHO. IIpakThueckue
3aHATHUS MPOBOATCA B (hOpME CEMUHAPOB; HA HUX pa30MparOTCs KOHKPETHbIE CUTYallMM U3 MPAKTUKU
3apy0eXHOr0 U POCCUHCKOIO YIpaBICHUs, MPOBOIUTCS TECTUPOBAHUE, OOCYKIAIOTCS JOKJIAMbI,
IIPOBOJISITCSI OIPOCHI.

2 TpeOoBaHusi K pe3yIbTATAM OCBOCHHMS IMCHHUILIMHBI
[Iporiecc m3yueHUs MUCHUILUIMHBI HAMPaBICH Ha (OPMUPOBAHUE CICAYIOMICH YHUBEPCAILHOMN
KOMITIETEHIINH .
YK - 3 — crocoOHOCTh OCYIIECTBIISITh COIMAIIBHOE B3aWMOJICHCTBHE W PEaTM30BBIBATH CBOIO
pOJIb B KOMaH/IE.
[Inanupyemble pe3yibTaThl OOYYEHHUS TPH M3YYCHHH JUCUUIUIMHBI, COOTHECEHHBIE C
IUTAHUPYEMBIMH pe3ylibTaTaMy OCBOEHHUs 00pa30oBaTeNbHOM MpOrpamMmbl, MpeAcTaBiIeHbl B Tabmule 1.

Tabnuma 1 — [lnanupyemsbie pe3ynbTaThl OOyUeHUs MPU U3YYCHUH TUCHUTUTHHBI «OCHOBBI YIIPaBIICHUS
IIEPCOHATIOM»

Kon [lnanupyembie Koa 1 HamMeHOBaHHe Ilnannpyemblii pe3yabTat Kon
KOMIeTeHI[UU pe3yJbTaThl HHIHKATOPA 00y4yeHHUsl M0 TUCHUTIIIHHE noxKazaress
ocsoeHmst AOCTHKeHHs OCBOEHUS
o0pasoBarebHO npodeccuonaIbLHO
NMPOrpaMmsbl
KOMIIETEHIIM U
YK-3 CIocoOHOCTh W/1-2ycs  VYMeeT  CTpOHTH 3HaTh: CTPYKTYPY 00IIIeCTBEHHBIX 3(YK-3)
OCYIECTBIATE COUMANBHOS | 1o ey ¢ | OTHOMICHNMIA u Croco0bI
B3aUMOJEHCTBUE U OKPYKAIOMMMH JOTbMH, ¢ | YIPABICHHA HMHI
PealN30BbIBATE CBOIO PONIb | (0t o YMerh: peanu3oBbIBaTh CBOIO POJIb Y(YK-3)
B KOMaH/JIe B KOMaHJe
Baangers: CIIOCOOHOCTBIO B(YK-3)
OCYIIECTBIISTH COIIMATIBHOE
B3aUMOJICHiCTBHUE

3 MecTO IMCHUILIHHBI B CTPYKTYpe 00pa3oBaTe/bHOM NPOrPaMMbl

JucuumnuHa «OCHOBBI YIpPaBIEHUS MEPCOHAIOM» OTHOCUTCS K dYacTh 00pa3oBaTelIbHOMN
porpamMmsl, GOpMUPYEMOI ydacTHUKaMH 00pa30BaTeIbHBIX OTHOIIEHUH (BapUaTUBHON).

W3ydyeHue naHHOM JAMCUMIUIMHBI HEMOCPEJCTBEHHO CBSI3aHO M Oa3upyeTrcss Ha 3HAHUU
COBOKYITHOCTH TaKMX JUCLUUIUIMH, Kak «JlenoBele kommyHukauuw», «llcuxonorus», «CounanbHas
TICUXOJIOTUSI».

3HaHMsI, YMEHHUS ¥ HaBBIKH, IOJIYYEHHBIE CTYACHTAMH B XOJA€ M3YyYEHMS AUCUUIUIMHBI «OCHOBBI
yIpaBieHUs MEPCOHATIOM», OyAYT MCIOIb30BaHbl IPU U3YUYEHUU KypcoB: «COLMOJIOTHS YIIPABICHUSY,

«Couuonorus
MYHULUIIAIBLHON

Tpy/a»,
ciyxo0e»,

«YnpasieHue

«MoTuBanus

3

YEJIOBEUECKUMH  pecypcamMH  Ha
TPyIOBOH

JACATCIIBHOCTH

rOCyJapCTBEHHON W
FOCYAApCTBEHHBIX U



MYHUIUIIAIBHBIX CITYXKAIUX».

4 Coaep:xanue JUCHUINIMHBI

4.1 Temamuueckuil n1an OUCUUNTUHDL

4.1.1 Temamuueckuil nian OUCUYUNIUHBL RO OYHOU hopme 0OyueHus
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Tema 1 «IIpeagmer u HaydHBIE OCHOBBI Ompoc,
yIrpaBJieHUsl 1mepcoHasioM. [lepconan 3 2 1 1 1 Auckyccns
NPEANPHUATHS KaK 00BEKT YIIPABICHHS
Tema 2 «TpynoBbie pecypchl, IEpCOHAI 4 3 1 9 1 Ompoc,
Y TPYJOBOM MOTEHIIMAII OpTaHU3aI[II Amckycens
Tema3 «ConmanbHO-TPyI0BBIE Ompoc,
OTHOIIIEHHSI, PHIHOK TPyJa M 3aHSATOCTh 4 3 1 2 1 Huckycons
TIEPCOHAIA»
Tema 4 «®unocopus ynpapieHUs 4 3 1 5 1 Ompoc,
TIEPCOHATIOM Amcxyceus
Tema 5 «KoHuenuus ympasieHHs 3 5 1 1 1 Ompoc,
TIEPCOHATIOM» Amcxyceus
Tema 6 «3aKOHOMEPHOCTH M IPUHIIUIIBI Ompoc,
VIpaBJIEHUSI MEPCOHATIOM. MeToabl 3 2 1 1 1 Amckyceus
YIIPaBJICHUS! IEPCOHATIOM»
Tema 7 «OpraHu3airoHHOe Ompoc,
IIPOEKTUPOBAHNE CUCTEMBI YIPABICHUS 3 2 1 1 1 Hucxyccns
TIEPCOHATIOM
Tema 8 «llenu M (QYHKUHUU CUCTEMBI Ompoc,
3 2 1 1 1 Huckyccus
YIIPABJICHHS TIEPCOHATIOM) y
Tema 9 «@yHKIMOHAIBHOE pa3/eIcHNE Ompoc,
TpyAa W OpTaHU3aIMOHHAs CTPYKTypa 3 2 1 1 1 Aucxyccns
CITyOBI yITPaBJICHUS IEPCOHATIOM)
Tema 10 «Kagposoe u Ompoc,
JOKYMEHTHUPOBAHHOE obecrnievueHHe 4 3 1 2 1 Hucxyccns
CHCTEMBI YITPABJICHUS IEPCOHATIOM
Tema 11  «MHpOpManmoHHOE U Ompoc,
TEXHUYECKOE OOECIeUeHHe CHUCTEMbI 3 2 1 1 1 Huckyccns
YIIpaBJICHUS TIEPCOHATIOM




Tema 12 «HopMatuBHO-MeTOaMYECKOE

Ompoc,

U TIpaBOBOE O0OECMEYCHHE CHCTEMBI Auckyccns

yIpaBJIeHUS TEPCOHATIOM

Temal3  «Ctparerus  ympaBieHHs Onpoc,

TIEPCOHATIOM)» HAuckyceus

Tema 14  «OcHOBBI  KaJpOBOTrO Onpoc,

TUTAHUPOBAHKS B OPraHU3aIlin) HAuckyceus

Tema 15 «OnepaTuBHbIi TU1aH PaOOTHI Onpoc,

C TMIEPCOHATIOM» HAuckyceus

Tema 16 «MapkeTHHT niepcoHaIa Ompoc,
Huckyccust

Tema 17 «AHamu3  KaJpoBOIO Onpoc,

MOTCHIIAAIA. [TnanupoBanue U HAuckyceus

NPOTHO3UPOBAaHME  NOTPEOHOCTH B

MIEPCOHAIE)»

Tema 18 «Haem, mombop wu Onpoc,

paccTaHOBKA IEepCoHaIa HAuckyceus

Tema 19 «/lenoBas oreHka u 0TOOP Ompoc

MepCOHAIA»

Tema 20 «Conpanu3anus, Ompoc,

npo¢oprUeHTALIUSI U OpPraHW3alMOHHAs Auckyccns

aJlanTanys NepcoHana

Tema 21 «OCHOBBI Opranu3anuu Tpyaa Ompoc

nepcoHaia. BricBoOoxieHue

MIEPCOHAIA»

Tema 22 «BpicBOOOXI€HNE TIEpCOHAIA. Ompoc,

ABTOMaTU3MPOBAHHbIE Amckycens

nH(pOpMaLIOHHBIE TEXHOJIOTHH

YIIPaBJICHUS TIEPCOHATIOM

Tema 23 «YmnpaBieHue COLHMAIBHBIM Ompoc

pa3BUTHEM»

Tema 24 «Opranuzauus oOy4deHHS Ompoc,

TIEpCOHATIA» Amcxyceus

Tema 25 «Opranuzanus NpOBEACHHUS Ompoc

aTTeCTalluu NepCOoHAIa

Tema 26 «llnanupoBaHue AeNOBOM Ompoc,

Kappepbl  TEpCcOHANA.  YTpaBlICHUE Amckyceus

CITy>KeOHO-TIpO(heCcCHOHANTBHBIM

NPOABIKEHHEM M TEepeMelleHUueM

NepCOHANA»

Tema 27 «YmpaBieHue KaJapOBbIM Ompoc,

pe3epBoM. MHHOBanum B yIpaBlIEHUU Auckyccns

MIEPCOHATIOM»

Tema 28 «YmnpaBieHue TMOBEAECHUEM Ompoc

MIePCOHANIA OPTAHU3AIUN

Tema 29 «AHnanu3z u onvcaHue paboThbl Ompoc,

(tomkHOCTH) M paboyero Mecray Hucxyccns

Tema 30 «OmeHka pe3yJbpTaToB TpyAa Ompoc

MePCOHANIA OPTAHU3AIUI

Tema 31 «OneHka 3aTpaT Ha EPCOHAT Ompoc,

OpraHu3aLyn» Auckyccns

Tema 32 «OieHKa DKOHOMHYECKOU H Omnpoc




conrabHONU 3()PEKTUBHOCTH MPOCKTOB
COBCPUICHCTBOBAHUA CHUCTEMBI )41
TEXHOJIOTUH YIPABJICHUS TIEPCOHATIOMY

Huckyccust

36
Ox3amen, KP 36
36
Bcero 144 72 36 | 36 36
4.1.2 Temamuueckuii nian OUCUURIUHBL RO OYHO-3A0UHOIL hopme 00yUeHuUs
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Tema 1 «[Ipenmer u Hay4HBIE OCHOBBI Ompoc,
yrpaBieHus TepcoHasioM. [lepconan 3 2 1 1 1 Huckycons
NPEANPHUATHS KaK 00BEKT YIPABICHHD)
Tema 2 «TpynoBsie pecypchl, IEpCOHAT 3 9 1 1 1 Ompoc,
U TPYJOBOH MOTEHIIMAJI OPTaHU3ALIID) Hucxycens
Tema3 «ConuaabHO-TPYIOBEIE Ompoc,
OTHOILIECHHMS, PHIHOK TPYyZa U 3aHITOCTb 3 2 1 1 1 Hucxyccns
TIEPCOHAIA»
Tema 4 «®unocopus ynpapieHUs 3 2 1 1 1 Ompoc,
TIEPCOHATIOM) Auckycons
Tema 5 «KoHuenuus ympaBieHHs 3 2 1 1 1 Ompoc,
TIEPCOHATIOM) Auckycons
Tema 6 «3aKOHOMEPHOCTH U MPUHIIUIIBI Ompoc,
YIpaBJICHUS TIEPCOHATIOM. MeToabl 3 2 1 1 1 Huckycens
YIIPaBJICHUS TIEPCOHATIOM»
Tema 7 «OpranusanyoHHOe Ompoc,
MIPOEKTHUPOBAHNE CHCTEMBI YITPABICHHS 3 2 1 1 1 Auckycons
NIEPCOHATIOM)
Tema 8 «llenm w (GYHKIUU CUCTEMBI Ompoc,
3 2 1 1 1 Huckyccust
yIIpaBJICHUI IEPCOHATIOM) Y
Tema 9 «@yHKIIMOHATIBHOE pa3/ICICHUE Ompoc,
TpyAa W OpraHU3alMOHHAs CTPYKTypa 3 2 1 1 1 Hucxyccns
CITY’KOBI YIIPaBIICHHS TTEPCOHATIOM)
Tema 10 «Kagposoe u Ompoc,
3 2 1 1 1 Huckyccust
JIOKYMEHTHUPOBAaHHOE o0ecrnieueHue




CHCTEMBI YIIPaBJICHUS MTEPCOHATIOM»

Tema 11 «MupopmannoHHOE W Ompoc,

TEXHHYECKOE OO0ECHCUCHUE CHCTEMBI 3 2 1 Hucxycens

YIIPaBJICHUS TIEPCOHATIOM

Tema 12 «HopMatuBHO-METOIHUYECKOE Ompoc,

U TIpaBOBOE O0OECIEYCHHE CHCTEMBI 3 2 1 Amckycens

YIIPaBJICHUS TIEPCOHATIOM

Temal3  «Ctparerus  ympaBieHHs 3 9 1 Onpoc,

TIEPCOHATIOM)» Auckyccns

Tema 14  «OcCHOBBI  KaJpOBOTO 3 5 1 Onpoc,

TUTAHUPOBAHKS B OPraHUu3aIlim Auckyccns

Tema 15 «OnepaTuBHbIi TU1aH PaOOTHI 3 5 1 Onpoc,

C MIEPCOHATIOM» Auckyccns

Tema 16 «MapKkeTUHT TIepcoHaIay 3 2 1 Ompoc,

Huckyccust

Tema 17 «AHamu3  KaJpoBOIO Onpoc,

MOTEHIIMAIA. [TnanupoBanue u 4 9 1 Auckyccns

MPOTHO3UPOBAaHHE  MOTPEOHOCTH B

TIEPCOHAJICY

Tema 18 «Haem, moxbop w 4 5 1 Ompoc,

paccTaHOBKA IEpCOHAIa Auckyccns

Tema 19 «/lemoBas oreHka u OTOOp 3 1 1 Ompoc

MIEPCOHAIA»

Tema 20 «Conmanuzanus, Ompoc,

npodOopUeHTAIMST ¥ OpTraHU3aIOHHAS 4 2 1 Huckycons

aJlanTalys NepCoHaIa»

Tema 21 «OcHOBBI OpraHu3anuu Tpyaa Ompoc

MepcoHara. BricB0oOOX 1eHNE 3 1 1

MIEPCOHAIA»

Tema 22 «BpIicBOOOXI€HNE TIEpCOHAIA. Ompoc,

ABTOMaTH3MPOBAaHHBIE 5 3 1 Auckycons

nH(pOpMalMOHHBIE TEXHOJIOTHH

YIIPaBJICHUS TIEPCOHATIOM

Tema 23 «YmpaBieHue COLMAIBHBIM 3 1 1 Ompoc

pa3BUTHEM»

Tema 24 «Opranuzauus oOy4deHHS 4 5 1 Ompoc,

TIePCOHAIAY Auckycons

Tema 25 «Opranuzanus NpOBEACHHUS 3 1 1 Ompoc

aTTECTAIlNU TIEPCOHAIIAY

Tema 26 «llnaHupoBaHue JEIOBOI Ompoc,

Kapbepbl  NepcoHana.  YIpaBJieHHUE Huckycens

CIry’)ke0HO-TIpodeccHOHATEHBIM 4,5 25 |05

NPOJBMKEHHEM U TepeMeleHUEM

TIEPCOHAIA»

Tema 27 «VYmnpaBieHue KaapoBbIM Ompoc,

pesepBoM. MHHOBanuu B ynpasienuu | 4,5 2,5 0,5 Huckycens

MIEPCOHATIOM)

Tema 28 «YmnpaBieHue TMOBEAECHUEM 3 1 1 Ompoc

MePCOHANIA OPTAHU3AIUI

Tema 29 «AHanu3 u onucanue paboTHI Ompoc,
3,5 15 |05

(moMKHOCTH) M paboYero MecTay» Auckyccns

Tema 30 «OreHka pe3yabTaTOB TPyJa 3 1 1 Ompoc




TIepCOHAJIa OpPTraHU3aIuN
Tema 31 Ouenka 3aTparT Ha IEpCcOHAI Ompoc,
4 2 1 1 2 Huckyccus
OpraHu3aINH
Tema 32 «Oi1ieHKa 3KOHOMHYECKOH H Ompoc
COLIMAIBHON 3(P(HEKTUBHOCTH HMPOEKTOB Huckycens
H b P 45 | 25 |05 2 2
COBEpPIIICHCTBOBAHUS CUCTEMBI u
TEXHOJIOTHH YIIPABJICHUS ITEPCOHATIOM)
Dx3amen, KP 36 36
Bcero 144 60 30 | 30 48 36

4.2 Cooepircanue oucyuniumnsl

Tema 1 «IIpeamer U HayuyHble OCHOBBI ynpaBJieHHsi nepcoHajoMm. Ilepconan nmpeanpusitus
KaK 00beKT ynpaBJIeHUs»

Jlexyus

OCHOBBI yTpaBlIeHHs TIEPCOHATIOM KaK OTpacib 3HAHUS W yueOHas aucuuiuimHa. [Ipeamer, 3anaun
U COAEp)KaHWE JUCUMIUIUHBI «OCHOBBI YIPABICHHUS MEPCOHAIIOM», MECTO M POJb YIpaBICHUS
[IEPCOHAJIOM B CUCTEME ympaBieHus npeanpustueM. OCHOBHblE MpoOJEMbl  YIpaBJICHUS
YEJI0BEUECKUMU pecypcaMu B Poccuu: BbI30BBI BPEMEHU JIJIsi COBPEMEHHOI'O MEHEKMEHTA IepCOHAaIA.
PBIHOK TpYyIOBBIX peCypCOB.

OcHognbie noHAmMUsL MeMbl.; NePCOHA, PIHOK MpYyod, YelogedecKue pecypcyl, Kaopbi.

Bonpocul ona camokonmpons:

1. Yro saBisieTcs NpeAMETOM IUCHUIUTMHBI «OCHOBBI YIIPABIEHUS IIEPCOHATIOM»?

2. KakoBbl OCHOBHBIE 33J1a4M TUCHUIUIMHBI «OCHOBBI YIIPaBIECHUS IEPCOHATIOM»?

3. Kakasg pomb u MecTo yIlpaBlieHHs IE€PCOHAJIOM B COBPEMEHHOW CHCTEME YIpaBJICHUs
HpeanpusTueM?

4. KakoBbl OCHOBHBIE MPOOJIEMBI YIpaBJIEHUS IE€PCOHAIIOM B COBPEMEHHBIX POCCHHCKUX
YCIIOBUSX?

5. Kakune ocHOBHBIE CyOBEKTHI pbIHKA TpyAa?

6. B uém cneunduxa peiHka Tpyna? Yem phIHOK Tpyda CYIIECTBEHHO OTJIMYAETCS OT JIPYrHX
TOBapHBIX PHIHKOB?

7. Kak coOTHOCSTCS MOHATHUS «TIE€PCOHAT», «KAAPBD», «TPYIAOBBIE PECYPCHIN?

HpakmuquKoe 3arAamue

Bonpocwt ons ob6cyscoenus:
[Tpenmer, 3a1auu U cofiepKaHue TUCIUTUIUHBI « OCHOBBI YIIPABJICHHUS IEPCOHATIOM).
CornuanbHas MOJIMTUKA TOCYIapCTBA U OpTaHU3aIUH.
Cormonorus Tpyaa u OpraHu3aIyii.
OcHOBHBIE TIPOOJIEMBI YIIPABIICHUS YE€JIOBEUCCKUMH pecypcamu B Poccum.

el A

Jlumepamypa: [1], [2], [4], [5].

Tema: 2 «TpynoBble pecypchl, IePpCOHAJ U TPYAOBOM MOTEHIIMAJ OPTraHU3ALMI)

Jlexyust

[TousitTue TpynoBbIX pecypcoB. UucineHHOCTh TpPyAOBBIX pecypcoB. Ilepconan. Yenoseueckue
pecypebl. [IpodeccnonansHas CTpykTypa MepcoHana opranuzanud. KpamuukanuoHHas CTPYKTypa
nepconana. [lonoBo3pacTHas CTpykTypa nepcoHana opraHu3anuu. CTpykTypa MepcoHayIa IO CTaxy.

8




CtpykTypa mepcoHala IO YpPOBHIO o0Opa3zoBaHusA. TpynoBOW NOTEHIMAN paboTHHKA. TpynoBoi
ITOTEHIIMAJI OPTaHU3ALHH.

Ocnoguble  nouwsamusi  memsl:  TPYAOBBIE  pPeCypchl,  KBaIU(PHUKAUMOHHAs  CTPYKTYypa,
npodeccuoHanbHas CTPYKTypa, oOpa3zoBaTeibHast CTPYKTypa, MOJIOBO3PACTHAS CTPYKTYpa, TPYAOBOM
MOTEHILINA.

Bonpocwl ona camoxonmpons:

Kakoe conepskanue BKIIOYAET B ce0sl MOHATHE «TPYIAOBBIE PECYPCHI»?

KakoBbl OCHOBHBIE KaU€CTBEHHbIE U KOJUYECTBEHHbIE TapaMeTPhl TPYILOBBIX PECYPCOB?
Kak coOTHOCATCS OHATHUS «TPYJIOBBIX PECYPCOBY» U «UEIOBEUECKUX PECYPCOB)?

Kakue BubI CTpyKTYyp epcoHalla OpraHu3aluy Bbl 3HaeTe?

VYKaxuTe CyIHOCTHbIE TPU3HAKK TPYIOBOTO MOTEHIMAIa paOOTHUKA U OpraHU3aun?

arONE

Hpaxmuuecxoe 3ansAamue

Bonpocwt ons 0b6cysrcoenus:

1. TpymoBsie pecypchl, IEPCOHA U TPYAOBOI MOTSHIIUAI OPTaHU3AIHH.
2. YHWCICHHOCTH TPYIOBBIX PECYPCOB.

3. CrpyKTypa U YHCIEHHOCTb MePCOHANIA OpraHU3aIiu.

4. TpynoBo# noreHuuan paboTHUKA.

Jlumepamypa: [1], [2], [3], [4].

Tema 3 «CounajabHO-TPYA0BbIe OTHOLIEHHUS, PHIHOK TPY/JAa U 3aHATOCTH MEPCOHAIA»

Jlexyus

Cucrema COLMAIBHO-TPYJOBBIX OTHOIICHHS B PBIHOYHOM HKOHOMHKE. PBIHOK Tpyma u ero
XapaKTepUCTHKU. 3aHATOCTh HaceneHus. bespaboruna. BuyrpudupMeHHble ppIHKH TpyJa U 3aHATOCTh
MepcoHalla Opranu3amuu. ['ocygapcTBeHHasl CUCTEMA YIIPaBJIEHUS TPYJOBBIMU PECYPCAMHU.

Ocnosnble nonamus memvi. PBIHOK Tpyda, 3aHATOCTb, TPYAOBBIC OTHOIICHUA, 6espa60THua,
rocyaapCTB€HHas MOJIUTUKA B 00J1acTH 3aHITOCTH.

Bonpocul ona camokonmpons:

. Kakue oCHOBHBIE JIEMEHTBI CHCTEMBI TPYAOBBIX OTHOIIICHUH BBI 3HaETE?

. KakoBbI OCHOBHBIE XapaKTEPUCTUKHA COBPEMEHHOTO pbIHKA TpyAa?

. B 4éMm CyIHOCTh MOHSTHS «3aHATOCTh HACEICHUS?

. KakoBsI conansHO-3KOHOMHYECKHE TIOCTEACTBUS 0e3paboTHIIBI?

. Kakue ocHOBHBIEC BH/IBI 0€3paOOTHIIBI BB 3HACTE?

. B uém cnennduka BHyTpuUPMEHHOTO phIHKA TpyAa?

. KakoBbI OCHOBHBIE HaIpaBlIeHUs TOCYIAPCTBEHHOMN MOJUTHUKH B 00JIACTH 3aHATOCTH HACEIICHUS?

~NOoO Ok~ WN -

Hpa:cmu%cxoe 3arAamue

Bonpocwt ons 0bcyscoenus:

CornuanbHO-TPYIOBBIE OTHOIIEHHS B PHIHOYHON IKOHOMUKE.

PBIHOK Tpy/a v €ro XapaKTepUCTHKH.

3aHATOCTh HACETICHHUSI.

bespaborua.

BryTtpudupMeHnHbie ppIHKH TpYy/Ja U 3aHATOCTh TIEPCOHANIA OPTaHU3AIIHH.
. T'ocymapcTBeHHAs cMCTeMa YIIPaBJICHUS TPYAOBBIMU PECYPCaAMHU.

ﬂumepamypa [1], 2], [3], [3]-

oakrwdE



Tema 4 «@uiiocodust ynpapjaeHHs NEPCOHATOM

Jlexyust

CymHocTh punocoduu ynpapiieHus nepcoHanioM. [lonarue ¢unocoduu opraHu3anuu: Ueidb H
3a/lay OpraHu3aly; JeKIapanus npaB paboTHHKA, €ro JeOBble M HPAaBCTBEHHBIE Ka4eCcTBa; YCIOBUS
TpyzAa u pabodne MecTo, oIjIaTa Tpy/ia M OIIEHKa TPy/a, COIMaIbHbIe Oara ¥ TapaHTHH.

OchnosHvle nousamus memvl. dunocodus opraHuzanuu, MpaBa pabOTHHKA, KAyecTBO, YCIOBHUS
TpyAa, 61aro, rapaHTHH, OIUIaTa, OLIEHKA.

Bonpocwi 01 camoxonmpons:

1. Kak npoxoauina 3Boftoius Gpuaocopuu ynpaBleHUs IEPCOHATIOM B OpTaHU3aIUN?

2. KakoBbl OCHOBHBIC IIEIM W 3a/ladyd COBPEMEHHOW OpraHW3alud B CHCTEME YIPaBJICHUS
nepcoHanom?

3. Kakue ocHOBHBIE JIeJIOBBIC 1 HDABCTBEHHBIC KaueCTBa paOOTHUKOB?

4. Kakumu (hakropamu onpeessieTcsi yciuoBus Tpyaa?

5. B yem 3akiro9aeTcsi CyIHOCTb OLIEHKU M OTUIATHI TpyAa?

6. Kakyto poib B COBPEMEHHBIX OPraHHM3alMAX BBINOIHSIOT COLMANBHBIC Ojlara M COIMAJIbHBIE
rapaHTuu pabOTHUKAM?

Ipakxmuueckoe 3anamue

Bonpocwt ons 0b6cysrcoenus:
1. CymHocth punocoduu yrnpaBiaeHHs IEPCOHATIOM.
2. Tlonste ¢punocodun opraHU3aIyH.

Jlumepamypa: [1], [2], [3], [4].

Tema S «KoHuenuusi ynpapjieHHs epCOHATOM»

Jlexyus

[lonsTHE KOHUENIMN yIpaBieHus nepcoHaioM. @OpMUPOBaHUE CUCTEMBI YIIPABICHUS IIEPCOHANIA.
Kanposoe nnanuposanue. [IpoBenenne Mmapketunra nepconana. OnpeneiacHue KagpoBoro noTeHnuana
U IOTPEOHOCTH OpraHu3alliy B IIepcoHalie. Y4YeT U HOPMUPOBAHHUE YUCIEHHOCTH PaOOTHUKOB.

OcHosHble nowamus memvl: CUCTEMA YIPABIECHUS NEPCOHAIOM, KOHLEMNIMS, MAapKETHHT,
HOpPMHPOBaHUE TPYJa.

Bonpocul ona camokonmpons:

1. B uém cymmHOCTh KOHIIENIUI yIpaBI€HUS TEpCOHATIOM?

2. KakoBbl OCHOBHBIE 3Tanbl (POPMUPOBAHNE CUCTEMBI YIIPABICHHS IEPCOHATIOM?

3. Kakoga crieninuky kapoBOTo TUIAHUPOBAHUS B OpraHU3aIun?

4. Kakyro poJib BBINOJIHAET MAPKETHHT KaJipoB?

5. Kakue cymiectByloT MeToAbl OINpeAeseHus NOTPeOHOCTeM opraHu3aluyd B IEpPCOHANe U
OIpeeeHUs KaJpOBOro NnoTeHnuana’?

6. Kakne MmexaHu3MBbl ydeTa 1 HOPMHUPOBAHUS TPY/Ia IPUMEHSIOTCS B COBPEMEHHBIX OpPTaHU3aIHIX ?

Hpakmuqecme 3anamue

Bonpocwt onsa 0b6cyscoenus:

[ToHsITHE KOHIENIUH YIIPABICHUS IEPCOHAIOM.
dopmMupoBaHUE CHCTEMBI YITPABIICHUS TIEPCOHAIIA.
KanpoBoe nmnanupoBanue.

[TpoBeneHne MapKeTHHTA MTEPCOHATIA.

VY4er 1 HOpMUPOBAaHKE YUCIEHHOCTH PAOOTHUKOB.

orwdPE
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Jlumepamypa: [1], [3], [4], [5]

Tema 6 «3aKOHOMEPHOCTH W NPHUHIMIBLI YNPAaBJIeHUs] NMePCOHAJIOM. MeToabl ynpaBieHUs
MePCOHATIOM»

Jlexyust

COOTBETCTBHE CHCTEMBI YIIpaBJICHHUA TICPCOHAJIOM LCJIAM, OCO6GHHOCT$IM, COCTOSIHHUIO U
TEHJCHIMSIM Pa3BUTHUSI TMPOU3BOJACTBEHHON cucrteMbl. CHCTEMHOCTh (OPMUPOBAHUSA CHUCTEMBI
yropaBieHus: nepcoHana. ONTUMaIbHOE COYETaHUE HEHTPAIM3ALUU U JICUEHTPAIU3ALUN YIPABICHUS
nepcoHanoM. IlponopuuoHanbHOE COYETaHHE COBOKYIMHOCTH TOJCUCTEM M DJIEMEHTOB CHCTEMBbI
yropasieHus: nepconanom. [IponopunoHaasHOCTh MPOU3BOJICTBA U yrpaBiieHus. MI3MeHeHue coctaBa u
cofiepkanusl GYHKIUHN yIpaBieHUs epcoHanoM. [[puHIUIBI yIpaBIeHUs IEPCOHATIOM.

ITonsarue MCTOOB  YIPaBJICHUA TMICPCOHATIOM. AI[MI/IHI/ICTpaTI/IBHBIC MCTOJbI  YIIPABJICHUA.
DKOHOMHYECKHE MeTOonbl ympasiieHHs. ColuanbHO-TICUXOJIOTHYECKUE METO/bl yIpaBieHUs. MeToabl
IIOCTPOECHUS CUCTEMEI YIIPaBJICHUS IIEPCOHAIOM.

OcHo8Hble NOHAMUS MeMbl: IIPOU3BOJACTBO, HCHTpAIU3alud, JCUCHTpaIn3anus, CUCTeéMa, (byHKIII/II/I,
IIPUHIIUIIBI.

Bonpocwt ons camoxkonmpons:

1. B uém cymmHOCTh KOHIIENIUI yIIPaBICHUS TEPCOHATIOM?

2. KakoBbl akTopbl coueTaHUs LEHTPAIM3ALMA M JCIEHTPAIU3AIMH CHUCTEMbI YIpPaBICHUS
nepcoHanom?

3. Kakue noacuctembl BKIIOYAIOTCS B CUCTEMY YITPABJICHUS [IEPCOHATIOM?

4. Kakue OCHOBHBIC TPUHIUIIBI IIOCTPOCHUS CUCTEMbBI YIIPABJICHHS TIEPCOHATIOM?

Hpakmuqecme 3arnamue

Bonpocwt ons 0b6cysrcoenus:

1. CucremHocTbh (hOPMUPOBAHUS CUCTEMBI YIIPABJICHHUS IEPCOHANIA.

2. OnTuMabHOE COYCTaHHE IICHTPATM3AIUH U JICIICHTPATN3AIUHN YIIPABICHUS TIEPCOHAIOM.

3. IIpomopuroHanbHOE COYETaHHWE COBOKYITHOCTH MOACHCTEM U AJIEMEHTOB CHUCTEMbI YIIPaBICHUS
MIEPCOHAIOM.

[TponoplinoHaTEHOCTH IPOU3BOJICTBA U YITPABIICHUS.

AJIMUHUCTPATUBHBIC METO/TbI YIIPABIICHUSI.

DKOHOMUYECKHE METO/IbI YITPABJICHUS.

ConuanibHO-TICHXOJIOTHYECKUE METOBI YIIPABICHHUS.

MeTo/1pI TOCTPOCHUS CUCTEMBI YIIPABJICHHSI IEPCOHATIOM.

N GRA

Jlumepamypa: [1], [2], [4], [5]

Tema 7 «Oprann3zannoHHoe NPOEKTHPOBAHNE CUCTEMbI YIIPABJICHUS IEPCOHATIOM))

Jlexyust

[lonsiTve, craguM M H3Tanbl OPraHU3ALMOHHOTO MPOEKTUPOBAHUSA. XapaKTEPUCTUKA STaIOB
OpPraHU3AIMOHHOTO TPOEKTUpPOBaHUA. Pa3paboTka cHCTEMBI YIpPaBICHHUS OpTaHU3ANH: TEXHHUKO-
YKOHOMHYECKOE 0OOCHOBaHHE M HEOOXOJUMOCTh COBEPIICHCTBOBAHUS CHCTEMBI YIIPABJICHUS; 3a/1aHUs
Ha OPrIpPOEKTHPOBAHUE;, OPTAaHU3AIMOHHOTO OOIIEro MPOEKTa; OPTaHU3AIMOHHOTO paboyero MpoeKTa
CUCTEMBI YIIpaBJIEHUSI OpraHu3aIneil.

OcHosHble NOHAMUS MeMbl: MPOCKT, ITPOCKTUPOBAHUC, TCXHUKO-9KOHOMHNYCCKOC 000CHOBaAHHE.

Bonpocbi 013 camokonmpons:
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1. B uém cymHOCTh OPraHU3allMOHHOTO POEKTUPOBAHUSA?

2. Kakue oCHOBHBIE 3Tanbl OPraHU3allMOHHOTO POEKTUPOBAHMS?

3. KakoBa poib TEXHHKO-?KOHOMHUYECKOTO OOOCHOBAaHUS NMpHU (POPMHUPOBAHUHM MPOECKTA CHUCTEMBI
yIpaBJI€HUs IEPCOHAIOM?

HpaKmuquKoe 3arAamue

Bonpocwt ons ob6cyscoenus:

1. TlonsTue, CTaIuu M 3TAIBI OPraHU3AIMOHHOTO TIPOCKTUPOBAHHUS.
2. XapakTepuCTHKA TAOB OPraHU3aIMOHHOTO TIPOCKTUPOBAHUSI.
3. PaspaboTka cucTemsl yrpaBIeHHs OpraHU3aInu.

Jlumepamypa: [1], [3], [4], [6]

Tema 8 «lleau u pyHKIIUM cUCTEMBI YIIPABJIEHHUS EPCOHATIOM)

Jlexyust

BripaboTka 1menu opraHu3aliy ¢ UCIOJIB30BaHUEM METO/a «JIepeBa nenei». HaydHo-TexHuueckas
uenb. [IpousBoacTBEHHAS 11€71b. DKOHOMHUYECKas 11e1b. Kommepueckas 1enb. CounaibHas 1elb.

OcHosHble nousimusi memvl: 1EJb, 3aJ]a4H, «ICPEBO LEICH».

Bonpocbi 01 camokonmpons:

1. KakoBbl OCHOBHBIE 3Tamnbl NpU (HOPMYITHPOBAHUH IIEJICH OPraHM3alUU B OOJACTH YIPaBICHUS
MepCcoOHAIOM?

2. B 4éM CyIIHOCTh OCHOBHBIX 3TAIllOB OPraHU3AIMOHHOTO IPOSKTHPOBAHUS?

3. KakoBa poib TEXHUKO-?KOHOMHYECKOTO OOOCHOBaHHS NPH (OPMUPOBAHUH TPOEKTA CHUCTEMBI
yIpaBJIeHUs IEPCOHAIOM?

Hpakmuqecme 3arnamue

Bonpocwt ons 06cysrcoenus:

BripaGoTka 11enu opranusaiuy ¢ UCIIOJIb30BaHUEM METO/IA «IepPeBa IIeNei.
HayuyHo-TexHnueckas 1uesb.

[Ipon3BOACTBEHHAS LIETD.

DKOHOMHYECKAS 1IEIIb.

KomMmmepueckas 1enb.

ConmansHas 11€J1b

oakrwdE

Jlumepamypa: [1], [2], [4], [5].

Tema 9 «®yHKIHOHAIbHOE pa3jlejieHHe TPyJa M OPraHU3alUMOHHAS CTPYKTYpa CJIYKObI
YIPaBJICHHS MEPCOHATIOM)

Jlexyust

[lonsiTue  OpraHM3alMOHHOW  CTPYKTYpbl ~ CUCTEMBI  YIpPaBIEHUS  IMEPCOHAIOM.  THIIbI
OpraHU3AIMOHHBIX CTPYKTYp YIPaBICHUs OpraHU3alue. JIeMeHTapHasi OpraHU3alMOHHAs CTPYKTYypa.
Jlunelinas opranuzanuMoHHas CTpyKTypa. OyHKIIMOHAIbHAS OpraHU3allMOHHAsA CTPYKTypa. MartpuuHas
OpraHu3alMoOHHAs CTPyKTypa. @DakTopbl, BIMIONME HA BBIOOP OPTaHU3AIMOHHOW CTPYKTYPHI
YIPABICHUS IEPCOHATIOM.

OcHogHble noHamus memsl: OPraHU3ALMOHHAS CTPYKTYypa, JTWHEHHAas, TMHEeHHO-(QYHKIIMOHATbHAS,
JIEBU3MOHAJIbHAS, MATPUYHAS CTPYKTYpA.
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Bonpocwi 0na camoxonmponsa:

1. B uém cyniHOCTh OpraHU3aIMOHHON CTPYKTYPHI?

2. Kakue oCHOBHBIC TPUHIIMITBI TIOCTPOSHUE OPTaHU3AMOHHON CTPYKTYPHI BBl 3HaeTE?
3. KakoBbI (hakTophl, BIHSIONINE HA BBIOOP OPraHU3alMOHHON CTPYKTYPHI?

HpaKmuquKoe 3arAamue

Bonpocwt ons ob6cyscoenus:

Turbl OPraHu3alMOHHBIX CTPYKTYP YIIPABICHHS OpraHU3alMEn.
DJleMeHTapHas OpraHu3allMOHHAas CTPYKTYpA.

JIvuHeiHas opraHu3anMoHHas CTPYKTypa.

DyHKIUOHATIbHAS OPraHU3alMOHHAS CTPYKTYpA.

Marpuunas opraHu3alMOHHasl CTPYKTYpa.

ko E

Jlumepamypa: [1], [2], [3].

Tema 10 «KaapoBoe HW JA0KyMEHTHPOBaHHOe oO0OecleyeHHEe CHCTEMbl YIPaBJIeHHS
NMepCcoHATIOM»

Jlexyust

KanpoBoe obecnieuenue. JJokymMeHTalmOHHOE 00ecTieueHue.

OcHo6Hble NOHAMUA membl: JIOTOBOp, IUTAaTHOE paclucaHue, NpUKa3, TPyAOBas KHMKKA,
MHCTPYKTaX.

Bonpocul ona camokonmpons:

1. Kakue stamnsl npuema Ha pabOTy HOBOT'O COTPYIHUKA?

2. Kakue 1oKkyMeHTBI HEOOXOMMO TIPEIOCTABUTH MPH MpUEMe Ha paboTy?
3. KakoBbl OCHOBHBIE MpaBuIIa 3aMOIHEHUS TPYAOBON KHUXKKU?

4. B Kakux ciydasx 3aKJIF04aeTCsi CPOUHBIN TPYAOBOM 10TOBOP?

5. Kakue ycioBus nepeBojia M yBOJIbHEHUS PaOOTHUKOB?

HpakmuquKoe 3aHAamue

Bonpocul onsa obcyscoenus:
1. Kanporoe obecnieueHue.
2. JlokyMeHTallMOHHOE obecreueHue.

Jlumepamypa: [1], [3], [4], [5].

Tema 11 «HHpopmManuoHHOoe MW TeXHHYECKOe o0ecredyeHHe CHCTEMbl YNPABJICHHSA
NepCOHATIOM»

Jlexyus

HNupopmaninonHoe oOecriedeHne CUCTEMBbl YIPaBIEHUS NEPCOHAIOM OpraHM3aliu. TeXHUYecKoe
o0ecrieyeHrne CUCTEMBI YIIPaBIECHHs IEPCOHATIOM OpPTaHU3aAIIH.

OcHoguvie nousamusi memvl: WHPOPMAIHS, TEXHUYECKHE CPEACTBA, aBTOMATH3WPOBAaHHAsS
o0OpaboTka.

Bonpocwi 0ns camokonmpons:
1.B u4éM CymHOCTh KaTerOpuu <«UH(POPMAIMOHHOE OO0CCIEUYCHUE CIYKObI YIpaBICHUS
TePCOHATIOM) ?
2. Kakue opraHu3alMOHHO-METOUYECKHE TPEeOOBAaHUS MPEIBIBIAIOTCS K  pa3paboTKe
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MH(POPMAIIMOHHOTO 0OecrieueHus?

3. Kakue nanHbIe MOJKHO HCITONIB30BATh IS BBIOOPA KOMIUIEKCA TEXHUYECKUX CPEACTB?

4. KakoBbI cOCTaB U MOCIIEA0BATEILHOCTh ONEPAIUiA 10 BEIOOPY TEXHUYECKHX CPEJICTB.

5. Ha xakme KiaccH(pUKAaIMOHHBIC T'PYNIBI MOTYT OBITh pa3/ielieHbl TEXHUYECKHE CPEICTBA,
UCIIOJIb3yEMBIE B CIIY’KO€ yIpaBJIeHUS IePCOHANIOM?

6. KakoBa 1enp co31aHus CHCTEM aBTOMAaTH3MPOBAHHOM 00pabOTKU HH(pOpMaIn?

HpaKmuquKoe 3arAamue

Bonpocwt ons ob6cyscoenus:
1. MudopmamnmonHoe obecreyeHue.
2. Texuuueckoe obecrieueHue.

Jlumepamypa: [1], [2].

Tema 12 «HopmaTuBHO-MeTOAMYeCKOe H INPaBOBOe oOOecleYyeHUEe CHUCTEeMbl YIPaABJIEHUSA
MepPCoOHATIOM)

Jlexyus

HopmaruBHO-MeTonmueckoe obOecreueHune. IIpaBoBoe oOecreueHue CHUCTEMBI  yIIPABICHUS
MIEPCOHAIIOM.

OcHognvle nowsamus memvl: WHPOPMAIHMS, TEXHUYECKHE CPEICTBA, AaBTOMATH3MPOBAHHAsS
obpaboTka.

Bonpocwi 03 camoxonmpons:
1. Yto moHumaercs TOJi HOPMATHBHO-METOJWYCCKHM OOECIICUCHHEM CHCTEMbI YIPaBICHHUSI

nepcorasiom? KakoBbl 3a71aun 3TOr0 odecrneueHus ?

. B 4ém cynHoCTh HOpMATHBHO-CIIPABOYHBIX JOKYMEHTOB.

. B uém CYHIHOCTb OpTaHHU3allMOHHBIX, OPraHUu3allMOHHO-MCTOANYCCKUX JOKYMCHTOB.

. B 4éMm cynHOCTh 9KOHOMHUYECKHX, TEXHUKO-IKOHOMUYECKUX U TEXHUYECKUX JJOKYMECHTOB.

. KakoBul 3a1a4YU U 1ICJIN COCTABJICHUSA I[OJ'DKHOCTHOfI HHCTPYKIUH.

. Anst ywero HyxHa nu4yHOcTHas crnenudukanusa? Kakue TpeOoBaHus K paOOTHHKY OHa
BKJTIOYAET?

7. UTo moHMMAaeTCs MOJ] MPAaBOBBIM 00€CIIEYCHHEM CUCTEMBI YIIPABIEHUS MIEPCOHATIOM?

8. B qéM CYIITHOCTDb 3aKOHOJATCIbHBIX aKTOB HEHTPAJIU30BaHHOI'O u JJOKAJIBHOT'O
pEryIupoBaHus; HOPMATUBHOT'O U HEHOPMATUBHOTO XapakTepa.

. I[J'IS[ YC€Tro HUCIOJIB3YIOTCA JOJLKHOCTHBIC HHCTPYKIWH U TIMYHOCTHBIC Cl'IeIII/I(i)I/IKaHI/II/I?

OOl WN

(o]

Hpaxmuuecxoe 3aramue

Bonpocwt ons 06cyscoenus:
1. HopmaTuBHO-METOIWYECKOE 0OeCIIeUeHHE.
2. TlpaBoBoe obecrieueHne CUCTEMBI YIPaBJICHUS IEPCOHATIOM.

Jlumepamypa: [1], [4], [5], [6].

Tema 13 «CTpaTerus ynpasJieHusi IepCOHAJIOM»

Jlexyust

KanpoBast monuTHka opraHu3alid — OCHOBa ()OPMHUPOBAHUS CTPATETHUH YIPABJICHUS MEPCOHAIOM.
Crparermueckoe ymOpaBlieHME OpraHM3alel Kak MCXOJHas MPEANOChUIKa CTPaTeruyecKoro
ynpasiaeHuss nepcoHasoM. (CucremMa CTpPAaTErM4ecKoro YIpPaBJIEHHsS MEPCOHAIOM OpraHU3alH.
Peanu3zanus crpaTeruu ynpasieHHs IEPCOHATIOM.
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OcHosHble NOHAMUS MeMbl: KaJphbl, IOJIUTUKA, CTPATCIr U, TAKTHUKA.

Bonpocul ona camokonmpons:
1. KakoBbl OCHOBHBIE HaIlpaBJIEHUS KaIPOBOM MOJUTHKU OPTaHU3aluu?
2. B 4éM CyIIHOCTb KOHIETIIUN CTPATeruy KapOBOW NOIUTUKU?
3. Uem BbI3BaHa HEOOXOIMMOCTh CTPATETMYECKOT0 YIIPABICHHS OpraHu3anuei?
4. Kakne 0CHOBHBIE IPUHIIUIIBI CTPATETMYECKOT0 YIIPaBJICHUs?
5. KakoBsI 3Tansl mporecca cTpaTeru4eckoro yrnpaBieHus?
6. [To xakuM mapameTpam MPOU3BOAUTCS aHAIU3 BHEIIHEH ¥ BHYTPEHHEH CpeJlbl OpraHu3aiun’?

Hpaxmuqecwe 3anamue

Bonpocul ons 06cyscoenus:

1. Crpareruueckoe yrnpaBiieHHE OpraHU3aIliel KaKk HCXOIHAs MPENOChUIKA CTPATETHYECKOTo
YIIPABJICHUS TIEPCOHAIIOM.

2. CucreMa CTpPaTerHueCKOro YIpaBIeHHs IEPCOHATIOM OpraHU3aliH.

3. Peanu3anus ctparerud yrpaBieHHs IEPCOHAIOM.

Jlumepamypa: [1], [3], [4], [5].

Tema 14 «OCHOBBI KaIPOBOI0 IJIAHUPOBAHUSA B OPTraHU3ALMID)

Jlexyust

CymHocTs, e M 3aJa4d KaapoBoro IutaHuposaHus. Copep:kaHMe KaJpOBOIO IUIAHWPOBAHMS.
YpOBHM KaJpOBOTO IUIAHUPOBaHHs. TpedOBaHMS K KaJpOBOMY IUIAaHHMpOBaHHIO. KaapoBblit
KOHTPOJUIMHT U KaJIpOBO€E INIAHUPOBAHUE.

OcHroenbvie nousmus memawi. Kaapebl, INTAHUPOBAHUEC, KOHTPOJJIMHT .

Bonpocwi ona camoxonmpons:

1. B yem cocTOUT CYIIHOCTDH KaJIpOBOI0O IUNIAHUPOBAHUSA?

2. KakoBbl 11€711 ¥ 33J]a4u KaIpOBOT'0 IJIAHUPOBAHUS.

3.B uém 3arimodaeTcs copep)KaHHWE YpPOBHEH KaapoBOro IUIAHWPOBAHUA: CTPATETHMUYECKOTO,
TaKTHUYECKOT0 ¥ ONIEPATUBHOTO?

4. KakoBa CyIIHOCTb U pOJIb KaJIpOBOI0 KOHTPOJJIMHTA B KaJIpOBOM IJIaHUPOBAaHUN?

Hpaxmuuecxoe 3anamue

Bonpocwt ons o6cysrcoenus:

CyIIHOCTB, LIETH U 33/1a4 KaJAPOBOTO MIaHHUPOBAHUSI.
Coneprkanue KaJapoBOro IMIaHUPOBAHUS.

YPpoBHHU KaJIpOBOTO TUIAHUPOBAHHSI.

TpeOoBaHMsI K KaAPOBOMY TUIAHUPOBAHUIO.
KaapoBblii KOHTPOJUTMHT M KaJIpOBOE TUIAHUPOBAHHUE.

orwdPE

Jlumepamypa: [1], [2], [3], [4].

Tema 15 «OnepaTuBHbBIi IJ1aH padoThI € MEPCOHAIOM

Jlexyust

CrpykTypa mporecca pa3pabOTKM THIIOBOTO OIEPATUBHOIO IIaHa pPabOThl C TEPCOHAIOM.
ConeprkaHue ONepaTUBHOIO MJIaHa padboThl ¢ nepcoHanoM. MHpopmanus o nepconane. [lnanupoBanue
notpeOHOCTH B nepcoHane. [InanupoBanue npusiedeHus nepcoHana. [lnanupoBanue BbICBOOOKICHUS
WM COKpaulleHusl nepcoHana. [lmaHupoBaHune ucCnosib30BaHUs nepcoHana. [lmaHupoBaHne nenoBoit
Kapbepsl, cIyxkeOHO-Po(peCCHOHATLHOTO MpoBMKeHUs. [InaHupoBaHue 06€30MaCHOCTH MepcoHaNa U
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3a00ThI 0 HeM. [1maHnpoBaHKe PacXxo/0B Ha MEepCoHAI.

OcHosHble NOHAMUSL MeMbl. OHGpaTI/IBHHﬁ IJIaH, HOTpe6HOCTB, IMPUBJICYCHUC, BBICBO60)KI[€HI/IC,
COKpall€HUE, Kapb€pa, pacxodbl, 0€30I1aCHOCTb.

Bonpocwi ona camoxonmpons:

1. B 4ém cymHOCTh ¥ poJib KaJpOBOT0 KOHTPOJIJIMHIA B KaJJPOBOM IJIAHUPOBAaHUU?

2. B uém 3akmrouaercs coJepikKaHHE OCHOBHBIX COCTaBJISIOIIMX OINEPAaTHBHOIO IUIaHA pPaboThI ¢
IIEPCOHAJIOM OpraHu3anuu?

3. Kakoe MecTo 3aHMMaeT KaJpoBoe IJIAHUPOBAHUE B CUCTEME YIIPABIEHHS IEPCOHATIOM?

4. Kakyo CTpyKTypy UM€ET TUIIOBOM OIlepaTUBHBIN IJIaH KaJpOBOT'0 MJIAHUPOBAHUs?

5. Kakas nnpopmanusa Heo6xoauma JUist OCYILECTBIEHUS KaJpOBOIo MNIaHUPOBAHUS?

HpaKmuquKoe 3arAamue

Bonpocwt ons obcyscoenus:

CrpykTypa mporecca pa3padOTKH THIIOBOTO ONEPATUBHOTO TUIaHA PaOOTHI C IEPCOHATIOM.
CopepxaHue ONepaTUBHOTO IJIaHA PadOThI ¢ IEPCOHAIOM.

WNndpopmanus o nepcoHaie.

[TnanupoBanue MOTPeOHOCTH B IEpCOHAIE.

[TmanupoBaHue NPUBJICUCHHS MTEPCOHATIA.

[TnanupoBaHue BHICBOOOXKICHUS WM COKPAILIEHUS TIepCoHAIa.

[TmanupoBaHue UCTIOIB30BAHUS TIEPCOHAIA.

[TnanupoBaHue 1eI0BOI Kapbephl, CIIyKeOHO-TPOPECCUOHANTBHOTO TPOABUKECHHUS.
[TnanupoBanue 6€30MacHOCTH MEepcoOHalIa U 3a00ThI O HEM.

10 [TnanupoBaHue pacxoJ0B Ha MEPCOHAT.

CoNoR~ LN E

Jlumepamypa: [1], [3], [4], [5].

Tema 16 «MapKeTHHT IIEPCOHATIA»

Jlexyust

CymHOCT, M TPHUHLHUIBI MapkeTHHra mnepcoHana. WHdopmanmonHas QYHKIHS MapKeTHHTa
nepconasia. KommyHnukanmonHas GyHKIIUS MapKETHHTA MepCOHaIA.

OcHosHble noHAmus memvl. MApKETUHT, (PYHKIIHS, KOMMYHHUKALIHS.

Bonpocul ona camokonmpons:
1. Yro npexacrapinseT co00il MapKETHHTOBAsI KOHIEMIIHS YIIPAaBIECHUS TIEPCOHATIOM?
2. Kakue wdacTtHble (QYHKIHH BKJIIOYaeT B ce0s WHGOpMAIMOHHAS (DYHKIMS MapKEeTHHTA
nepcoHana?
. Uto sByISIETCS MPpEeIMETOM aHAIM3a MIPU U3YUCHUH BHEIIHETO M BHYTPEHHETO PhIHKA Tpy/aa?
. KakoBo conep:kaHre KOMMYHUKAIIHOHHOM (PYHKIIMA MapKeTHHTa TiepcoHana’?
. Kakue 1eneBbie Tpynmbl BBIIEISIOTCS MPU CETMEHTUPOBAHUH PhIHKA Tpyia?
. Uto Takoe MmiIaHUpOBaHUE U MTPOTHO3UPOBAHUE MOTPEOHOCTH B TiepcoHae?
. Kakue stansl nianupoBaHus NOTPEOHOCTH B TepcoHae?
. Uro BKITIOUYAeT B ce0s MOHATHE «KaueCTBEHHAs! MOTPEOHOCTH B epCOHAe»?

ONO O~ W

HpaKWllﬂl@CKO@ 3ansamue

Bonpocwi ona obcyscoenus:
1. CymHocTh U MPUHIMITBI MAPKETUHTA ITEPCOHANA.
2. VudopmanmonHas pyHKIUS MapKeTHHTa IepcoHaa.
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3. KommyHukannoHHas (GyHKIMS MapKETHHTa TIEpCOHAIA.

Jlumepamypa: [1], [2], [4], [6].

Tema 17 «AHaau3 kaapoBoro norennuasa. [liannposanue u NporHo3MpoBaHme NOTPEOHOCTH
B NepPCOHAJIe»

Jlexyus

[TonsiTHe MIaHUpOBaHUs OTPeOHOCTH B nepcoHalie. KauectBenHas morpedHocTs. KommyecTBeHHas
notpebHocTh. [ImannpoBanne TPyIOBBIX TTOKA3aTeNel U 3aTpaT Ha repcoHat. [lmaHupoBaHue pacxoioB
Ha nepcoHal. [TmaHupoBaHue MPOU3BOIUTEILHOCTH TPY/IA.

OcHoeHble noHsmusi memawi. II0TCHOMUAJI, HOTpC6HOCTB, IMOKa3aTeiib, IPOU3BOAUTCIIBHOCTD.

Bonpocwl ona camoxonmpons:
1. Yro Takoe miaHUPOBAHKE U TPOrHO3UPOBAHKE OTPEOHOCTH B IEpCcOHAIE?
2. KakoBbl 3Tallbl IUIaHUPOBAHMSI TOTPEOHOCTH B IepcoHase?
3. YUro BKIIIOYAET B ce0s1 MOHATHE «KauyeCTBEHHAs TIOTPEOHOCTH B IEPCOHATE?
4. Kakumu MeTofaMu IUIaHUPYETCs POU3BOJUTEIBHOCTD TpyAa?
5. Kakue pacxo/pl Ha nepcoHall HEOOXOMMO YUUTHIBATh U IIAHUPOBAThH?

Hpakmuqecme 3anamue

Bonpocwt ons 0b6cysrcoenus:

[ToHsTHE MIIAHUPOBAHUS MOTPEOHOCTHU B IIEPCOHAIIE.

KauectBennast norpeGHOCTb.

KosmyecTBeHHast TOTPeOHOCTb.

[TmanupoBaHue TPYIOBBIX IMOKA3aTeNeH U 3aTpaT Ha IEPCOHAI.

[TnaHupoBaHKUe PacXoO0B HA MEPCOHAI.

[TnanupoBaHue TPON3BOTUTEIHLHOCTH TPYAA.

Kakue MeTo/ipl pacdyera KOJIMYECTBEHHOW MOTPEOHOCTH B NIEPCOHAIEC OCHOBBIBAOTCS Ha JaHHBIX

0 TPYIOEMKOCTH padboT?

8. B uem cocTouT conepkaHue CTOXaCTUUYECKUX METOOB pacyeTa KOJMYECTBEHHOH MOoTpeOHOCTH
B IlepcoHase?

9. HazoBuTe MeTOIb MPOTHO3UPOBAHNUS TOTPEOHOCTH B MEPCOHAJIE.

10. KakoBBI CyIIIHOCTB ¥ CTPYKTYpa MOKa3aTels «PacXo/Ibl Ha MEPCOHAT?

11. Kakue n3MeHeHHs BHOCUT PHIHOK B HOPMATHBHYIO 0a3y Ui IUIAaHUPOBAHMs IMOKa3aTelei o
TpyRy?

12. OxapakrepusyiiTe Bubl aHaiau3a, MPUMEHSEMbIE B Ipollecce IUIAHUPOBAHMs IMOKa3aTeei 1o

TpyAay.

Jlumepamypa: [1], [3], [4], [5].

Noogok~whPE

Tema 18 «Haem, moadop u paccTaHOBKA MEPCOHANIA)

Jlexyust

Opranuzanusa Haiima nepconana. Llenn u 3agaun mogdbopa M paccTaHOBKHM KaapoB. [IpuHIUIBI
COOTBETCTBHSI, IMEPCIEKTUBHOCTH M cMeHseMOocTH. [IpoduipHbIi MeTox moadopa MW PacCTaHOBKH
kaspoB. Karanor nokasarenel, BIUAIOMINX HA TOJ00P M paCCTAaHOBKY KaJIPOB.

OcHoBHble NOHAMUSL MeMbl.! HaﬁM, 1'[0}16013, pacCTaHOBKA, IMOKAa3aTCJIb.

Bonpocwi 03 camoxonmpons:
1. Yro Takoe HaeMm Ha paboTy?
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NGO

10.
11.

KakoBbl npeumMynecTBa U HCAOCTATKN BHYTPCHHHUX W BHCIIHUX UCTOYHHKOB IPHUBJICYCHUA
nepconana’?

B uém 3akirovaroTcs mpaBmiia, KOTOPBIMHU CIIEYET PYKOBOJCTBOBATHCS TPHU ONPEICICHUN
TpeOOBaHUH K KaHIUAaTaM Ha JIOJDKHOCTh PYKOBOJIUTEIS WIIH CIICIAAINCTA YIIPABICHUS?
Kakne rpynmnbl ACJIOBBIX W JIMYHOCTHBIX Ka4CCTB, KOTOPBIC HCIIOJIB3YIOTCA IIpPU 0T60pe
KaH/HMJIaTOB Ha BAKAHTHYIO JIOJDKHOCTh PYKOBOJMTEISI MJIH CIICIIHATIMCTA YIIPABICHHS?
KakoBo conepxaHnue METOI0B OILICHKH M 0TOOpa IIepCoHaa.

B uém 3akirouaercs nporeaypa oroopa KaHauIaTa Ha 3aHsTHE BAKAHTHOM JTOJDKHOCTH.
Kakwue TecTsI cieryeT ucmosib30Barh st 0TOOpa pabOTHUKOB MPH MprueMe Ha paboTy?

Yro Takoe moadop M paccraHOBKa mepcoHana? Yem orimuaercs OTOOp MEpCOHana OT
noxbopa?

Ha kakux NpUHIMIIAX OCHOBBIBAETCS MMOA00P M PACCTAHOBKA KapOB?

B 1em 3axitogaeTcs CymHoCTh NPOGUIBHOIO METOIa I0A00Pa U PACCTAHOBKH KaJpOB?
Kakue kareropuu moka3zaTelnieii, BKIIOYAGMBbIX B KaTaJoOr IIOKa3aTeliei, BIHUSIOMNX Ha
1o700p U PacCTaHOBKY KaapoB?

Hpakmuqecme 3arnamue

Bonpocwt ons 06cyscoenus:

AR

Opranu3zanus HaiiMa repcoHana

[lenu u 3agaun moadopa U pacCTAaHOBKH KaJIpOB.

[TpyHIMIIBI COOTBETCTBHUS, IEPCIIEKTUBHOCTU U CMEHSIEMOCTH.
[IpodunbHeIi METO TOI00pPA U PACCTAHOBKHU KaJIPOB.

Karanor nmokazarene, BIUAIOMINX HA TOA00P U PACCTAHOBKY KaJIPOB.

Jlumepamypa: [1], [2], [3], [4].

Tema 19 «/le1oBasi oueHka u 0TOOP MEPCOHATIA»

Jlexyust

Conepxxanve M mOpoueaypa KOMIUIEKCHOW OLEHKM MepcoHana. MeToapl OLIEHKH IepCOHaa.
Cucrema mipoBefieHUS OTOOpa YEIOBEUECKHX PECYpPCOB. DTambl 3aMEIICHUs] BaKAHTHOM OJDKHOCTH,
OLICHKA JIETIOBBIX U JIMYHOCTHBIX Ka4eCTB KaHAUIAaTOB. MeTo Ikl 0TOOpa mepcoHania.

Ocroenbvie nousmus memawi. OIICHKA, 3aMCIICHUC, JOJIPKHOCTh, Ka4CCTBA.

Bonpocwi 0na camoxonmpons:

1.
2.
3.

o

Urto Takoe nenoBas olleHKa nepconana? Kakue BUIbI WM HallpaBiIeHUs OHA BKIIOYaeT?
KaxoBbI 1ienu 1e10BoM OLIEHKH NepcoHana’?

Uto Takoe commanu3aius, mpoGoprueHTalus U TpyJAoBas aganrtanus nepconana? Packpoiite
B3aMOCBSI3b 3THX MOHITHIA.

KakoBbl HarpaBieHUsl AESITEIbHOCTH MOAPA3IeIeHHsI IO YIpaBIeHUIO podopueHTanueil u
ajanTanuen nepcoHana opraHu3aumn?

B uém cymHOCTh mporpaMMbl aanTaiuy nepcoHaa.

N3 kakux STanoB CKJIAIbIBAETCS MPOLIECC TEKYIIEeW MEepUOAMYECKOM OLIEHKH NepcoHasa
Opranu3anuu’?

Kaxkue rpynmnel noka3zaresneil 1e10BOM OLICHKU MEPCOHANA BBIICIAIOTCS B €€ METOANKE?

Jlumepamypa:[1], [3], [4], [5].

Tema 20 «Counanu3zanus, npopopHeHTANNSA ¥ OPTAHU3ANMOHHAN A/1aNTALIUS IEPCOHAJIA
Jlexyust
CymHocTs conmanu3anuu nepcoHana. CymHOCTs M BUAbI NPOQOPHEHTAIMM M aJalTaluu
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nepcoHana.  OpraHu3zauuss  ynpaBieHHs — OpodoOpHEeHTalMe W ajanTanuedl  mepcoHana.
[TpodeccronanbHas U opraHu3alMOHHAs afanrtanus nepcoHana. CouuanbHas CTPYKTYpa KOJUIEKTHBA.
PoneBast cTpykTypa KOJUIEKTHBA.

OcHosHble noHAmuUsA memyl. COLUATU3AINA, TPOPOPUEHTALINS, alaNTallUsA, CTPYKTYpa.

Bonpocul ona camokonmpons:

1. Yro Takoe couuanu3zaiys, npodopueHTaIMs U TpyIoBas agantanus nepconana? Packpoiite

B3aUMOCBSI3b dTUX HOHATHH.

2. KakoBbl HampaBieHUs 1EATEIbHOCTH MOAPA3CIICHUS 110 YIPABICHUIO MpodopueHTAIeH 1
ajanrtanyei nepcoHaia opranu3anuu?
KakoBa cymHoCTbh nporpaMMbl aialiTaliuy nepconana?
B uéwm 3akimouaercs copepkaHre OCHOBHBIX HAIPaBJICHUN TPO(QOPUESHTAIMOHHON padoThI?
HazoBute Buabl anantanuu. KakoBel r1aBHbIE YCIOBUS YCIEIIHOM TPYIOBOW afanTanun’?
KakoBa cucrema ympasiieHus npodopreHTanyei u aganTaiyei B opraHu3auu?

SIS AR S

Hpakmuqecme 3arnamue

Bonpocwt ons 06cyscoenus:

CyIIHOCTh coluanu3aliy rnepcoHania.

CyurHocTs ¥ BUBI MPOGOPUEHTALIMH U aJIalITAllMX TTEPCOHAA.
Opranuzanus ynpasjieHus npoQoprueHTalUel U alanTaluei nepcoHana.
CounanbHas CTpyKTypa KOJUICKTHBA.

PoneBas cTpykTypa KOJJIEKTHBA.

AR

Jlumepamypa: [1], [2], [3], [4].

Tema 21 «OcHOBBI OpraHu3anum TPyAa nepcoHasia. BeicBo0oxIeHUe mepcoHaia»

Jlexyust

CyurHocTs M 3a1aun opranuzanuu tpyna. Hayunas opranuszanus tpyna. CoaepkaHue U HPUHLIMIIBI
Hay4YHOW OpraHu3anuu Tpyna. YmupasieHueckui Tpya. OcobeHHoctn u crneuuduka. OpraHuzarus
ynpaBieHuyeckoro Tpyaa. lloHartue BbICBOOOXIeHHS mepcoHana. [lnmanupoBanme paboThl C
YBOJIbHSIFOIIIUMHUCS pAOOTHUKAMH.

Ocnogubie nouamusi memvl: TPyHA, OpraHu3auus Tpyda, HaydHas OpraHu3alus Tpyaa,
BBICBOOOXK/IEHUE TTEPCOHANA.

Bonpocwi ona camoxonmpons:
1. Yro Takoe opranuszanus Tpyna’?
2. B u4ém cymHoCTh Hay4yHON OpraHu3anuu Tpyaa?
3. Uro sBNseTCS MPEIMETOM U IPOAYKTOM YIPABIEHUYECKOTO Tpyaa?
4. KaxoBbl 0COOEHHOCTH OpPTraHU3aIMH YIIPaBJIeHYeCKOro Tpyaa?
5. Kakue ¢akroppl, CylmIeCTBEHHbIM O0pa30oM BIMSIONIME HAa OPraHU3alMI0 JUYHOTO Tpyda
pykoBoauTens?
Yro Takoe BEICBOOOXKIEHUE ITEpCOHAIA?
Kakue Buzbl yBOJIBHEHNUS IEPCOHAJIA BbI 3HaeTe?
8. Hapymenuro kakux (GyHKIHNA TpyJa MOTSHIUAIBHO YTPOXKAET BBICBOOOXKICHHE PaOOTHUKA
U3 OpraHu3anuu?
9. Kakoif WHCTpYMEHT YIpaBJIeHHS WCIONB3YeTCS TPH YBOJHHEHHWH COTPYTHHKA TIO
COOCTBEHHOM MHUIMATUBE?
10. KakoBa cucTtemMa MeponpusATHii 10 paboTe ¢ COTPYAHUKAMH, YBOJIBHSIEMBIMH IO
VMHUIMATUBE aIMUHUCTpALUN?

~No
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Jlumepamypa:[1], [2], [3], [4].

Tema 22 «BbIcBOOOXKIEHHE TEPCOHANIA. ABTOMATH3HPOBaHHbIe HMH(GOPMAIMOHHBbIE
TEXHOJIOTUH YNIPABJIEHUSI NEPCOHAIOM»

Jlexyus

[Tonsitre BeICBOOOXKIeHUS IepcoHana. [lnanupoBanue paboThl C YBOJIBHSIOIIUMHUCA PAOOTHUKAMHU.

[ToHsiTHE aBTOMATH3UPOBAHHBIX WH(MOPMAIMOHHBIX TEXHOJOTHHA YIPaBICHUS MEPCOHAIOM.
[Iporpammubiii  Moaynb  «1C:  3apmuiata  u OCHOBBI  yHpaBlIeHMST — IEepcOHAIoM.8.0».
ABToMaru3upoBaHHas cucrema «AtnaHT-Kajape». ABTOMartu3upoBaHHasi cUCTeMa «YIpaBieHUs

KaJpamMu». ABTOMAaTH3UPOBAHHOE pabodee MecTo «YdYeT JUYHOro coctaBay. [Iporpamma «Kanper SB
2006».

OcHosHble NOHAMUS MeMbl: BBICB060)KHGHI/IC, YBOJIbHCHHUC, IpOrpaMmMma.

Bonpocul ona camoxonmpons:
1. Yro Takoe aBTOMAaTU3MPOBAHHBIE HH(POPMAIIMOHHBIE TEXHOJIOTHH YIIPABICHUS IEPCOHATIOM
Y KaKue CTaJNH OHU BKJIFOYAIOT?
2. Kakue mpusHaku KiaccuHKalMK aBTOMATHU3WPOBAHHBIX WH(GOPMAIMOHHBIX TEXHOJIOTUH
yIpaBJieHUs IEPCOHATIOM?
3. B uéMm cymHocTh MOHATHS «ABTOMaTU3MpoBaHHOe pabouee Mecto (APM) paboTHuka
KaJIpOBOH CIIyKOBI»?
4, Kakwue 3amaun pemaroTcs Ha 6a3e qanHoro APM?
KakoBo conepkaHne OCHOBHBIX IIaKETOB MPHUKIAJHBIX MPOTpaMM IO  YIPABJICHHUIO
IIEPCOHAJIOM, HCHOJIb3yeMbIX B Poccuu u ctpanax CHI™?
6. Kakwme 3amaum B 00jacTHl ympaBlieHUS TEPCOHAIIOM MOXXHO pPEIIaTh C HCIOJIh30BAHUEM
ABTOMATHU3UPOBAHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTHI YIIPaBICHUS TEPCOHATIOM?

o

HpakmuquKoe 3anAamue

Bonpocwt ons ob6cyscoenus:

[TonsiTe aBTOMAaTU3UPOBAHHBIX NHPOPMAIIMOHHBIX TEXHOJIOTHH YIpaBIeHUS IEPCOHAIOM.
ITporpammusiii Moayns «1C: 3apruara 1 OCHOBBI yIIpaBJIeHHs IEPCOHAIOM.8.0».
ABTOMaTH3UpOBaHHas cucTeMa «AtinaHT-Kaapbi».

ABTOMaTU3UPOBAHHAs CUCTEMA «Y TIPABJICHMSI KaJpaMm».

ABTOMaTH3UPOBAHHOE paboyee MECTO «YUeT JIMYHOTO COCTaBa.

[Tporpamma «Kanapsr SB 2006»

ocarwnE

Jlumepamypa:[1], [2]

Tema 23 «YnpaB/ieHHe CONMAJIBHBIM PA3BUTHEM)

Jlexyust

ConuanbHOE pa3BUTHE OPraHM3ALMHU KaK OO0BEKT yrpasiieHHs. OCHOBHbIE ()aKTOPbI COLUAIBHON
cpelbl. YTpaBieHHE COLMAIbHON 3aIMTON nepcoHana. 3a1aui U QyHKIIUK COLIMATIBLHON CITYKOBI.

OcHosHble nousmus memvi: CpeAa, 3alluTa, CIyk0a, 0JIaroCOCTOSHHE, YKOHOMUYECKHH YCIIeX,
(bakTop, MOTEeHIIKAN, COMaNbHAs UHPPACTPYKTYpA.

Bonpocwi 013 camokonmpons:
1. KakoBbI OCHOBHBIE 1I€JTM COLMATBHOTO Pa3BUTHUSI OpraHU3aAINH?
2. B uéMm cynHocTh COIMaIbHOTO Pa3BUTUS OPraHU3aAIMH KaK 0OBEKTa yIpaBiIeHus?
3. Kaxkue HemocpencTBeHHbIE (DaKTOPHI CONMATBHON CpeJIbl OpPraHU3aIluy BBl 3HaeTe?
4. B uyeM cocTOSAT 0OCOOEHHOCTH 3a7a4 U (PYHKIMHA COLMAIBHON CITy>KOBI OpraHu3arin?
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Jlumepamypa:[1], [2], [3], [5].

Tema 24 «Oprannzanus 00y4eHust NepcoHAIA

Jlexyust

OcHOBHBIC TOHATHS W KOHUENIHMU 00ydeHus. Buuel oOyuenus nepconana. Meronsl o0ydeHUs
nepcoHaina. [loaroroBka, mepenoAroToBKa M MOBbIIEHHE KBalM(uKauuu nepcoHana. Pomb ciyxObl
yIIpaBJICHUS IEPCOHAIOM B OPraHU3aLUU 00Y4YeHUS KaJpOB.

OcHosHble NOHAMUS MeMbl: 06y‘-I€HI/I€, NepernoAroToBKa, MMOBBIICHUC KBaJII/I(bI/IKaLII/II/I, IIOAT0OTOBKA.

Bonpocbi 013 camokonmpons:
1. Kakue cymecTByIOT MOHATHUS U KOHIETIUHN 00y4YeHUS IIepCcoHana.
2. Kaxue Buasl 00y4yeHus Bbl 3HaeTe?
3. KakoBsl MeTo1p1 00yueHHs epcoHala Ha paboyeM mecte?
4. KakoBbl MeTOJ1bI OOY4EHUS IEpCOHala BHE paboyero mecra?
5. B yem 3akimodaercs poJsib CIIy>KObI YIpaBICHHS MEPCOHAIIOM B OpTaHU3aIMH OOydEeHUS
nepcoHana’?

Hpakmuqecme 3anamue

Bonpocwt ons 0b6cysrcoenus:

1. OcHOBHbIE MOHATHUS U KOHILIETIIUU O0yUYEHUSI.

2. Bwuapl 00ydeHus nepcoHaa.

3. Metoasl 00ydeHus nepcoHania.

4. Ponb cmyObl yIIpaBiICHHS IEPCOHATIOM B OpTaHU3AIIUN O0YUCHHS KaJIpPOB.

Jlumepamypa:[1], [3], [4], [6].

Tema 25 «Opranuzanus NpoBeJeHNs aTTeCTALIMHU NEPCOHAJIA»

Jlexyus

ATTecTanMsi rocyJapCTBEHHOIO CiyXallero. ATTecTalus HayyHbIX M Hay4yHO-TEeJarorudyecKux
paOOTHUKOB. ATTecTalMs MepcoHalla OpraHU3aluii OCHOBHOTO BBICIIErO 3BEHA yHpaBieHHs. Buisl u
JTaIbl ATTECTALUH.

OcHogHbie nonsamus memwl. aTTECTalMs, OLEHKA, IPOLEAYPa, PEIVIAMEHT, KOMUCCHS.

Bonpocwi ona camoxonmpons:
1. Yro Takoe arrecranus nepcoHana?
2. Kakue TUnbI ¥ BUJIBI aTTECTALMU BBl 3HaeTe?
3. Kaxwue stansl mpoBeieHusI aTTeCTallly IepcoHana?
4. KTO BXOAMT B COCTaB aTTECTAIIMOHHON KOMHCCUH OpraHU3aluu?
5. Kakue ¢opmbl O1aHKOB HCTIONB3YIOTCS ITPU MPOBEAECHUN aTTeCTalun?

Jlumepamypa:[1], [2], [3], [5].

Tema 26 «IlilaHMpoBaHUe [eJIOBO Kapbepbl IMEPCOHAJA. YHpaBJieHHE CJIY:KeOHO-
npo¢ecCHOHATbHBIM NPOJABHKEHHEM U NepeMelIeHHeM MepCcoOHAIA»

Jlexyust

[TonsiTie m dTambl Kapbepbl. [ImaHupoBaHue aenoBod Kapwbepbl. [loHATHE M 3Tambl Ccoy)eOHO-
PO¢eCCHOHAIBHOTO MPOJABUKEHUS 1 TIEPEMEIIICHHS TIEpCcoHaa.

OcHosHble NOHAMUSA MeMbl: Kapbepa;, AOJKHOCTHAasd, HpO(i)eCCI/IOHaIIBHaﬂ, MOHCETapHasa KapbEpa,
TOpU30HTAaJIbHAA, BCPTUKAJIbHAA U HCHTPOCTPCMUTECIIbHAA Kapbepa, KapbeporpaMma.
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Bonpocul ona camokonmpona:

NoakowhE

© ®

Uto Takoe nenoBas kapbepa?

Kaxue Bunb! 1em0Boi# Kapbepbl?

KakoBbI 3Tansl 1e10BOM Kapbepbl MEHEKEpa?

Yro Takoe kapbeporpamma’? Kak ee npecTaBUTh CXeMaTHUYECKU?

B uyém cymnocTh KBanupUKalMOHHONW XapaKTePUCTUKU MEHEKepa.

Yro Takoe ynpaBieHHUE J€I0BOI Kapbepoit?

KakoBa cTpyKTypa JUYHOTO KMU3HEHHOTO IJIaHa Kaphepbl PYKOBOIUTEIS, PACKPOWUTE €ro
cojaepxanue?

Uro Takoe ciayxebHo-npodeccruonaabHoe mpoasuxkenne? HazoBure ero stamsl.

. Uto Takoe cucreMa Ciry>ke0HO-POPECCHOHATBHOTO TTPOABUKCHHUS?

Hpaxmuqecwe 3anamue

Bonpocul ons 06cyscoenus:

1. TloHsATHE M 3TAIBI KAPHEPHI.

2. YmpaleHUE JIeJI0BOH Kaphepoil.

3. TloHsTHE U 3TAMbI CITYKEOHO-TIPO(HECCHOHATBHOTO PO IBHKEHHS.

Jlumepamypa: [1], [2], [3], [5]

Tema 27 «Ynpasienue KapoBbIM pe3epsoM. UHHOBAIMHU B yIIPaBJIEHHH IEPCOHATIOM))

Jlexyust

CymHocTs 1 nopsaok GopMUPOBaHUS KaapoBOro pesepna. [lnanupoBanue u opraHuzanus padoTh
¢ pezepBoM kajipoB. KoHTpoib 3a paboTOl € KaApOBBIM PE3EPBOM.

VHHOBAaLIMOHHBIA TOTEHIMAN I[epcoHana oOpraHu3auuu. VcxoaHble MPEANOChUIKA KaJpOBOM
WHHOBATHKU. YTIPaBJICHHE HOBOBBEICHUSIMHU B KaJIpOBOH padore.

OcHo8Hble NOHAMUS MeMbl: KaIIpOBLIﬁ PE3CPB, CTAKEP, CTAXKUPOBKA, HACTABHUK, MHHOBAILIW.

Bonpocul ona camokonmpons:

1.
2.
3.

N ok

9.

Yro Takoe KaxpoBblii pe3epB?

KakoBbl mpuHIUIBI U TOPSAOK POPMUPOBAHUS KaJpOBOT0 pe3epBa’?

Ha 0Oa3ze Kkakux MCXOJHBIX MaTepHallOB OCYIIECTBIISIETCS IUIAHMPOBAHHWE KaJpOBOIO
pesepna?

KakoBa cTpykTypa miaHa paboThl ¢ pe3epBOM PYKOBOJISIINX KaJpOB?

B uém 3akmrouaroTcst 0053aHHOCTH CTaXKepa U pPyKOBOJIUTEINS CTaXKUPOBKU?

Yro nmoHMMaeTcs MoJ1 ynpaBJIeHHEM HOBOBBEICHUSIMH B KaJIpoBOil paboTe?

Kaxue ocHOBHBIE 3Tanbl Mpoliecca yrnpaBieHsl HOBOBBEJICHUSIMH B KaJpOBOil padoTe.
PackpoiiTe kinaccuuKkanuio IMepcoHalla OpraHM3allid C TOYKH 3pEHHs ydacTus B
HOBATOPCKOM eATEIbHOCTH?

B 4ém cymHOCTh MHHOBALIMOHHOTO ITpOEKTa?

10. KTo sSIBNSIOTCS y9aCTHUKaMH WHHOBAI[MOHHOTO TIPOEKTAa?

Hpakmuqecme 3aramue

Bonpocwt onsa 0b6cyscoenus:

orwdPE

CymHOCTh ¥ OPsIIOK (POPMUPOBAHUS KaJIPOBOTO pPe3epBa.
[TnanupoBaHue M OpraHu3anys padoThl C KaIpPOBBIM PE3EPBOM.
KonTpo:b 3a paboToii ¢ KaJpOBBIM PE3EPBOM.
NHHOBaIMOHHBIN MOTEHIMAJ IEPCOHAIa OpTraHU3 AN H.
NcxoaHpie npeanoCchUIKy KaApOBOW HHHOBATHUKHU.
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6. YmpaBieHue HOBOBBEJIECHUSMHU B KaIpoOBOil padoTe.

Jlumepamypa: [1], [2], [5], [6].

Tema 28 «YnpaBiieHne noBegeHneM MEPCOHAIA OPraHU3ALUID)

Jlexyust

Teopun mnOBeAECHHS JMYHOCTA B OpraHu3alMd. TeopeTHYecKhe OCHOBBI MOTHBALHUU U
CTUMYJIUPOBAHUS  TPYAOBOM ACATEIBHOCTH TeEpcoHaida. MaTepualibHOe UM HeMaTepualbHOE
CTUMYJIUPOBaHUE NlepcoHasia. MoTHBAIMs MOBEICHUS B MPOIIECCE TPYAOBO IS TEIBHOCTH.

OTHKa JACNOBBIX OTHOImIeHWH. OpraHu3anMoHHas KyJlbTypa. YTpaBJICHHE KOH(JIMKTAMU |
ctpeccamu. be3onacHOCTh, yCIoBuUs U JUCHUIUIMHA TPYy/Aa IepCcoHaa.

OcHosHble NOHAMUS MeMbl: MMOBCACHUC, TUII TIOBCACHUSA, MOTUBALUsA, BOCIIPHUATHUC.

Bonpocul ona camokonmponsa:

KaxoBbl kpuTepuu, XapakTepu3ykoIue JNYHOCTh?

Kakwue cymmecTByrOT TUIIBI TIOBEJICHHS YEJIOBEKA B OPTaHU3aINH?

Uro Takoe CTUMYITUPOBAaHUE TPYAOBO JIEATEIHHOCTH MepcoHana?

Uro Takoe 3apaboTHas 1uiara?

Kak perynupyercs 3apabotHas miara?

Yro takoe TapudHas cucrema?

Uro Takoe 3TUKA AETOBBIX OTHOIICHUI?

KakoBbI 3aKOHOMEPHOCTH MEKITMYHOCTHBIX OTHOIICHH?

B uém comepxanne OCHOBHBIX KOMIIOHEHTOB OPTraHU3allMOHHON KYJIbTYphI?

10. K kakuM mOACHCTEMaM CHCTEMBl YIPABICHUS IEPCOHAJIOM OTHOCSATCS (YHKIHUU
yIpaBiIeHUs] KOHPIUKTAMU U CTpeccamu?

11. KaxoBbI OCHOBHBIE METO/1bI YIIPaBJICHUS KOH(IUKTAMU?

12. B uem nposBASIOTCS OTPHUIATEIbHBIEC TOCIEACTBHS CTPECCOB?

13. Yrto Takoe 6€30MacHOCTh OPraHU3aIluU U €€ IepcoHana?

14. Kakas cymiecTByeT Kiaccu(puKanus BUJ0B 0€30MaCHOCTH?

15. KakoBbI IpUHIUIIEI 0€30MMaCHOCTH OpTraHU3aIiy epcoHana?

16. Yro Takoe oxpaHa Tpyza U 37J0pOBbs IiepcoHana’?

17. Yto Takoe ycioBus Tpyaa nepcoHana?

18. Kakas knaccugukaius pakTopoB, BO3ICHCTBYIOIKX Ha YCIOBUS Tpyaa?

19. Yro Takoe qucHUILIMHA Tpya?

20. Kakue BuIbI TPYAOBOI TUCHIHUTUINHBI BB 3HaeTE?

CoNoOA~WNE

Jlumepamypa: [1], [2], [4], [5].

Tema 29 «AHau3 u onncanue padoTsl (101KHOCTH) M padodero MmecrTa»

Jlexyust

[Tonsitne «anamu3 paboTel». OYHKIMU MO YIPABICHUIO MEPCOHATIOM, JJIi KOTOPHIX MCIOIb3YyeTCs
ananu3 padotsl. [locinenoBaTenbHOCTD MPOBECHHS aHATN3a PabOTHl B OpraHu3aui. MeToIbl aHaIn3a
pabotbl. Onucanue padboTsl. Onucanue paboyero MecTa.

OcHosHble NOHAMUS MeMbl: pa60qee MCECTO, aHaJIn3, OIIMCAaHuC, CHCI_II/I(bI/IKaI_II/IH.

Bonpocwi 0na camoxonmpons:
1. Yro BKIIOUAET B ce0s MOHATHE «aHAIN3 pabOTHI?
2. KakoBbl (DyHKIMM MO YOPaBICHUIO TEPCOHANIOM, TJI€ MOXHO HCIOJIB30BaTh aHAIN3
pabot?
3. Kakwue cyImiecTByrOT 3Talbl MPOBEACHUS aHAIU3a paboT B OpraHu3au?
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4. B KakuX CUTyallHsIX HEOOXOIMUMO OIMCaHUE pabOYHX MECT.
IIpakmuueckoe 3anamue

Bonpocul ons 06cyscoenus:

[TonsiTHE «aHaIM3 padbOTHY.

OyHKIMY 110 YIIPABICHUIO TIEPCOHAITIOM, ISl KOTOPBIX MCIIOIb3yeTCs aHalu3 paboThI.
[TociemoBaTenbHOCTD IPOBE/ICHUS aHaIM3a pabOThl B OpraHU3aIlHH.

Mertoap! ananu3a paboThI.

Ornucanne paboTHI.

Omnwucanue pabouero mecra.

oakrwdE

Jlumepamypa: [1], [2], [3], [6].

Tema 30 «Onenka pe3yjbTaTOB TPY/AA EPCOHAJIA OPraHU3ALNID)

Jlexyust

[TonsiTHE «OIIEHKA pe3yNbTaTOB Tpynaa». Kiaccudukamus ¢GakTOpoB, YUUTHIBAEMBIX IIPH
MPOBEJICHUN OLEHKU pe3yldbTaTUBHOCTH Tpyna. [lokasarenu, KpuUTEpHUHM U METOJbl OLIEHKU
Pe3yIbTaTUBHOCTH TPY/a.

Ocnognbie nouamusi memol: OLUEHKA, (PAKTOPBI, KPUTEPUN OLEHKHU, CIONKHOCTh U KauecTBO TPYy.Ha,
PE3yIbTaTUBHOCTb.

Bonpocwt ons camoxkonmpons:
1. JIns xakuxX OpraHU3allMOHHBIX W YIPABJICHYECKUX IeJied HeoOxoauMa OICHKA
pe3ynbTaToB Tpyaa?
2. Kakue ¢pakTopbl HEOOXOAMMO YYHTHIBAThH MPHU MPOBEIACHUN OLICHKH PE3yIbTaTHBHOCTH
Tpyna?
3. Kakue KpuTepuu OIICHKM UCIOJB3YIOTCS TIPH OICHKE Tpyla pPYyKOBOIUTEICH U
CIIELINATIUCTOB?
B ueM c105)KHOCTB OIIEHKH PE3YNIHTATOB TPY/Aa PYKOBOJAUTENEH U CIICIIUATTUCTOB?
KakoBbI KonMueCcTBEHHbIE U KAUE€CTBEHHBIE MTOKA3ATENH OLIEHKH pe3yabTaToOB Tpyaa?
Kakue wmeTonmpl OIEHKHM pe3yabTaTOB TpyJa HCIOIB3YIOT IS Pa3HBIX KaTeropui
nepcoHana’?

o ok

Jlumepamypa: [1], [2], [3], [5].

Tema 31 «Ouenka 3aTpaT Ha NEPCOHAT OPraHU3ANMN»

Jlexyust

MesxyHapoiHas cTaHAapTU3alUs KiaccuuKau cTOMMOCTH Tpyaa. [loka3zaTenu, ucnonb3yemMble
MpU OIIEHKE pacxoJoB Ha pabouyro cuiry. Krnaccudukamms 3arpar Ha nepcoHan. OneHka 3aTpar Ha
MEPCOHAJ ¢ TOUYKH 3PEHUS €ro EHHOCTH Il OpraHU3aIiH.

OcnosHble nousmusi memol: 3aTpaTrbl, CTATUCTHKA Tpydad, OIJIaTa TPpYyA4d, BBIIIATHI, HPSAMBIC U
KOCBCHHBIC 3aTpPaThI.

Bonpocwl ona camoxonmpons:
1. Yro Takoe 3aTpaThl Ha MepcoHa?
2. KaxoBa cTpyKTypy 3aTpaT Ha iepcoHa?
3. B uéMm cymHoCTh eIMHOBPEMEHHBIX M MOCTOSIHHBIX 3aTpaT Ha MepcoHan?
4. Kakue meTobl olleHKH 3((HEeKTUBHOCTH 3aTpaT Ha MepCOHAN Bbl 3HaeTe?
5. Kakwue 3arparbl Ha mepcoHaJl OpraHU3aIUs MOXKET OTPa3UTh B C€0ECTOMMOCTH?
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Hpa;cmutzecxoe 3arAamue

Bonpocul ons 06cyscoenus:
1. MexmyHapoaHas CTaHJapTU3aIMS KIACCH(PHUKAIIMA CTOUMOCTH TPY/A.
2. Tlokasarenu, UCIIOJIb3YEMbIE ITPH OLIEHKE PAcX0JI0B Ha pabouyro CUIy.
3. Kiaccudukanus 3arpar Ha nmepcoHal.
4. OrmeHka 3aTpar Ha MEPCOHAJI C TOUKH 3PEHUS €ro EHHOCTH JJIsl OpTaHU3aIUH.

Jlumepamypa: [1], [4], [5], [6].

Tema

32 «OueHka DJKOHOMHYECKOH ¥ cOHHAIBHOH 3(Q(PeKTHBHOCTH IPOEKTOB

COBCPIHICHCTBOBAHUSA CUCTEMbI U TEXHOJIOIHH YIIPABJCHUA MIEPCOHATIOM»

Jlexyus

[Topsimok pacuyera 3KOHOMUYECKOH M COLMAIbHON 3()(PEKTHBHOCTH MPOEKTOB COBEPILIEHCTBOBAHUS
CUCTEMBI U TEXHOJIOTUH YIIPABJICHUS IEPCOHAIIOM.

OrneHka 3KOHOMUYECKOH A(PPEKTUBHOCTH MPOEKTOB COBEPLICHCTBOBAHMS CUCTEMbl U TEXHOJOTUU
YIIpaBJICHUS IIEPCOHAIIOM.

Onenka couuanbHOM 3PPEKTUBHOCTH MPOEKTOB COBEPIICHCTBOBAHUSA CHUCTEMbl U TEXHOJIOTMU
ynpasieHus nepcoHanoM. OLeHKa 3aTparT, CBA3aHHbIX C COBEPIIEHCTBOBAHUEM CHUCTEMBI U TEXHOJIOTHU
yIIpaBJIeHUs IEpCOHAIOM. AYJUT NEpCOHaa.

Ocnoguvie nonsamus memwl. 3PPEKTUBHOCTD, TPOEKT, TEXHOJIOTHUS, AyIUT.

Bonpocul ona camokonmpons:

1.
2.

No ok

Uro Takoe O10/pKEeTHAsI, KOMMEpYeCcKas U coruanbaast 3QGeKTHBHOCTH?

Kakne sKOHOMHYECKHE Pe3yJbTaThl COBEPIICHCTBOBAHUS YIPABICHHS IEPCOHAIOM M
MOKa3aTesN UX U3MEPEHHUs CYIIeCTBYIOT?

B uem 3akirodaercss B3aMMOCBSI3b DKOHOMHUYECKOW M COIMAIBHOH APPEKTHBHOCTH
COBEPILICHCTBOBAHMSI YIIPABJICHUS TIEPCOHAIOM?

Yro Takoe «ayauT nepcoHana»? KakoBel ero meinu u 00beKT?

KakoBbI OCHOBHBIE THITHI ayIUTa TIEpCcOHaa?

B yem 3akirogaercs ayAUT KaApOBOro MOTEHIIMANIA OpraHu3aumn?

KaxoBo conepxanue ayqura QyHKIMN yrpaBiIeHUs IepCcOHaIoM?

Hpaxmuuecxoe 3anamue

Bonpocul onsa obcyscoenus:

1. Topsnok pacuera YJKOHOMUYECKON U colnanbHON 3((HEKTUBHOCTH MPOEKTOB COBEPILIEHCTBOBAHUS
CUCTEMBI ¥ TEXHOJIOTUH YIIPABJICHUS IEPCOHATIOM.

2. OrneHka YKOHOMHYECKOH 3(pPEKTHBHOCTH MPOEKTOB COBEPIIICHCTBOBAHUSI CHCTEMBI U TEXHOJIOTUN
YIPaBIEHUS MIEPCOHATIOM.

3. Omenka cormuaibHOW APPEKTHBHOCTH MPOEKTOB COBEPIICHCTBOBAHUS CHCTEMBI M TEXHOJIOTUH
YIPaBIEHUS MIEPCOHATIOM.

4. OmeHka 3arpaT, CBS3aHHBIX C COBEpIICHCTBOBAaHHMEM CHCTEMbl W TEXHOJOIMM YIpPaBIICHUS
MIEPCOHAJIOM.

5. Aynut nepconaina

Jlumepamypa:[1], [3], [4], [5]

6 ®oHa OLEHOYHBIX CPEICTB AJIsl MPOBEJICHUSA NMPOMEKYTOYHON aTTeCTAUMU 00y4aIOIMXCH
10 IUCHUILIHHE

25



6.1. Cmpykmypa ¢ponoa oyenounvix cpeocme
@OoH/T OIICHOYHBIX CPEJICTB IS MPOBEICHHUS MPOMEKYTOYHOH aTTEeCTAllMH OOYYAIOMIMXCS I10

mucuuminHe «OCHOBBI yIIPaBIEHUS IEPCOHAIIOM» IPEJCTABJIEH B IPUIIOKEHUU K pabouell mporpaMmme
JVCHIUTUIAHBI U BKJIFOUACT B CEOSI:

— TMepeueHb KOMIICTCHIIMHA C YKa3aHHEeM OJTamoB WX (OPMHUpPOBAaHUS B MPOIECCE OCBOCHUS
00pa3oBaTeNbHON IPOTPAMMBI;

— OIIMCaHHUE IIoKas3aTejaed Hu KPUTCPUCB OLICHUBAHUA KOMHGTGHHI/Iﬁ Ha Pa3IMYHbIX JTallax HX
(hopMHUPOBaHHUS, OTIMCAHUE IIIKAJT OTICHHBAHHSI,

— THIIOBbIC KOHTPOJIBHBIC 33JJaHHs WIM MaTepPHalibl, HEOOXOUMBIC JUIsS OLICHKU 3HAHWM, YMCHHIA,
HaBBIKOB U (WJIM) OMBITA ESTEILHOCTH, XapaKTEPU3YIOIIUX ITAIbl (GOPMUPOBAHHS KOMITETCHIINH;

—  MCTOAUYCCKUEC MAaTCPpHUAJIbI, OIIPCACIIAOIINC ITPOLUCAYPHI OLICHUBAHUSA 3HaHI/II71, YMCHPIP'I, HaBBbIKOB
U (WJIM) OTIBITA IEATEIILHOCTH, XapaKTEPU3YIOIUX dTarbl (OPMUPOBAHUS KOMIETSHIINH.

6.2. Bonpocel 0151 nposedeHus nPoMedHCymoyHol ammecmayuu no OUCUYUNIUHE
(oughpepenyuposannwiii 3auem)

Teopun ynpapieHust 0 poju 4eloBeKa B OpraHu3aluu

CoumanbHas NOJUTHKA TOCYAApCTBA U OPTaHU3AIIH

Couunonorust Tpyaa 1 OpraHu3anui

TpynoBbie pecypchl, IEPCOHAT U TPYAOBOM MOTEHIHAII OPraHU3alUU

ConuanbHO-TpyI0BbIe OTHOIICHHUSI, PBIHOK TPYy/la U 3aHATOCTb II€pCOHaa

I'ocynapcTBeHHast cucTeMa yIpaBJIeHUS! TPYJOBBIMH pECypcaMu

®dunocodus ynpaBiaeHUs IEPCOHATIOM

KoHuenuus ynpasieHus nepcoHaIoM

3aKOHOMEPHOCTH U MIPHUHIIMIIBI YIIPABICHUS TIEPCOHATIOM

0. Metoab! ynpaBieHUs IEPCOHATIOM

11. Mertoabl HOCTPOEHUSI CUCTEMBI YITPABJICHUS [IEPCOHATIOM

12. Opranu3zanroHHOE MPOEKTUPOBAHUE CUCTEMBI YIIPABJICHHUS IEPCOHATIOM

13. llenu u pyHKIHMH CUCTEMBI YIIPABICHUS MIEPCOHATIOM

14. OpranuzanuoHHas CTPYKTypa CUCTEMBbI YIIPaBJIECHUS IEPCOHATIOM

15. KanapoBoe u 10KyMEHTallMOHHOE 00ecrieueHre CUCTEMBI YIIPaBIEHUS IEPCOHAIOM

16. NndpopmanmoHHOE 1 TEXHUYECKOE 00ecTieueHNe CUCTEMBI YIPaBICHUS

17. HopmaTHBHO-METOMYECKOE U IPABOBOE 0OECTIEUEHNE CUCTEMBI YIIPABICHHSI IEPCOHATIOM

18. KampoBass monWTHKAa OpraHM3allid — OCHOBAa ()OPMHUPOBAHHS CTPATETHH  YIPABICHUS
NEePCOHATIOM

19. Crparernueckoe ympaBieHHE OpraHU3aIMeld KaK HMCXOIHAs IMPEINOChUIKA CTPATETHYECKOTO
yIIpaBJIEHUS €€ IIePCOHATIOM

20. Cucrema cTpaTermyecKoro yrpaBJeHHs IEPCOHATIOM OpTaHU3aluu

21. Ctpaterus ynpapieHHUs IEPCOHAIOM OpraHu3aluu

22. Peanmzarus cTpaTeru yIpaBJICHUS TEPCOHATIOM

23. OcHOBBI Ka/IpOBOTO IJIAHUPOBAHUS B OpraHU3aluu

24. OrmepaTUBHBIN TUIaH pabOTHI C IEPCOHATIOM

25. MapkeTHHT nnepcoHana

26. IInmanmpoBaHWE W MTPOTHO3UPOBAHHE TIOTPEOHOCTH B TIEPCOHATIE

27. TpynoBble moka3aTeiay B CUCTEME KaJIpOBOTO IJIAHUPOBAHUS

28. IlnmaHupoBaHHE MTPOU3BOUTEIILHOCTH TPYAa

29. Haewm, oTO0op 1 mpreM nepcoHana

30. ITombop u paccTaHOBKA IEpCOHANA

31. JlemoBas orieHKa mepcoHaa

32. Commaynmzanus, Tpo(GOpHEeHTAINS U TPYI0Bas aIalTalys epcoHalia

33. OcHOBBI OpraHu3aluy Tpy/aa nepcoHaia

34. BrICBOOOX/IEHUE ITEpCOHAIA

ROo~NoGO~LNE
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35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.
51.
52.
53.
54,

55.
56.

S7.

58.

59.

60.

61

ABTOMaTH3UPOBAaHHBIE HH(POPMAIIMOHHBIC TEXHOJIOTHH YIIPABICHHS IIEPCOHATIOM

VYnpasiieHue couraibHbIM Pa3BUTHEM

Opranuzanus 00y4eHus nepcoHana

Opranu3zaniys npoBeJeHHs aTTecTallly epcoHaia

VYnpasieHue 1e10BOM Kapbepou MepcoHaIa

VYnpasnenue ciy:xe0Ho-1podeccrnoHalbHBIM MPOIBUKEHUEM TepCoHala

VYnpasieHue KaJipoBbIM Pe3epPBOM

WunoBanuu B ynpapieHUU MEPCOHATIOM

Teopust moBeeHNS TUYHOCTH B OPraHU3aLUN

Teopernueckrne OCHOBbI MOTHUBAIIMU M CTUMYJIUPOBAHUS TPYAOBOH €ATEIHLHOCTH IIepCcoHAala

MarepuanbHOe ¥ HeMaTepHaaIbHOE CTUMYJIHMPOBAHKE TIEpCOHANA

VYnpasiieHue MOTUBALIMEN U CTUMYJIMPOBAHUEM TPYAOBOM AESITEIbHOCTH

DTHKA JEJIOBBIX OTHOIICHUM

OpranuzannoHHast KyiabTypa

VYnpasieHue KOH(PIUKTAMU U CTpeccaMu

Opranu3zanus yrnpaBieHHus: KOH()IUKTaMU U CTpeccaMmu

BbezonacHOCTh, yCIIOBUS M TUCHUIUIMHA TPYy/a epcoHaa

AHanu3 1 onrcanue padboThl (IOJDKHOCTH) B pabodyero Mecra

OmneHka pe3ynbTaToB TPyAa MEPCOHAIa OpPraHu3aluN

OneHka pe3yiabTaToB ACSITENbHOCTH MOAPA3/ICICHU YIpaBiIeHHsI IEPCOHATIOM U OpTraHU3aluU
B IIEJIOM

OrneHka 3aTpar Ha IepCOoHall OpraHU3aI|H

OneHka SKOHOMHUYECKOH W COUMANbHOW 3()(PEeKTHBHOCTH MPOEKTOB COBEPIICHCTBOBAHUS
CUCTEMBI ¥ TEXHOJIOTUH YIIPABIICHUS IEPCOHATIOM

[lopsimox  pacdyera  SKOHOMHYECKOH ¥ COLMAIBHOM  A((EKTUBHOCTH  IPOEKTOB
COBEpPIIICHCTBOBAHHUS CUCTEMBI U TEXHOJIOTUHU YIPABJICHUS IEPCOHATIOM

OneHka HKOHOMHYECKOW A(PPEKTHBHOCTH MPOEKTOB COBEPIICHCTBOBAHHS CUCTEMBI U
TEXHOJIOTUU YIIPABIICHUS IEPCOHATIOM

Omnenka conuanbHON 3(p(PEeKTUBHOCTH MPOEKTOB COBEPIIEHCTBOBAHUS CHCTEMBI M TEXHOJIOTHU
yIpaBJICHUS IEPCOHATIOM

OmneHka 3aTpaT, CBSI3aHHBIX C COBEPIICHCTBOBAHMEM CHCTEMBI M TEXHOJOTHH YIPABJICHUS
MEePCOHATIOM
. Aymut nepcoHaia.

7 PexoMeHayemasi Jiureparypa

7.1 Ocnoenas numepamypa

1. Becnun B.P. OcnoBsl ynpasnenus nepconanom: yue6. Ilocobue. — M.: Ilpocnekt, 2008. — 240
c. 21 aks.
2. OcHoBbl ynpasieHus nepcoHanom: yueoHuk/ Kporosa H.B., Kinennep E.B.:/ Kporosa H.B.,.-

M.: ®unauncel u cratuctuka, 2005.-320 c. 339k3.

7.2 /lononnumenvnas numepamypa

3. bazapor T.IO. OcHoBsI yripaBiieHus nepconanom: yued. [Tocodue. — M.: Axkanemus, 2008. — 224
c. 10 aks.
4. OcHOBBI yIpaBJIeHUs MEPCOHANIOM. Jleknuu: ydeOHUK IJis CTYy/IeHTOB By30B:/ My3brueHko B.B.-

M.: Axagemus, 2 003.-528c. 28 k3.

5.

Buxanckwmit O. C. Menemxment: yueOnuk/ O. C. Buxanckuii, A. 1. Haymos. - 4-¢ u3f.,

nepepad. u gon. - M.: OkoHomucts, 2008. - 670 c. — 47 3k3.

6.

Becann B. P. MeHemxMeHT B cxemax W omnpezaeneHusx: yded. mocooue/ Becaun B. P. - M.:

IIpocnekr, 2012. - 128 ¢. — 16 3k3.

7.3 Memoouueckue ykazanus
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Pocanesa H.JI. ¥YnpaBnenus nepcoHaioM. MeToau4YecKre yKa3zaHus M0 U3yYEHHUIO TUCHMIUIAHBI 15
oOyvaromuxcs 1o HamnpaieHus noAarotroBku 09.03.04 Ilpuknamnas wumxenepus, 15.03.02
Texnonornueckue Mammuel 1 obopynosanue. — [lerponasnosck-Kamuarckuii: Kamuatl' TV, 2019. — 67
C.

8 Ilepeyens pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHUKANIMOHHOI ceTn « UHTEepHeT»

Nznarenbckas rpymma «/lemno Cepsuc» - http://www.dis.ru/library/manag/archive/

busnec-knura - http://www.bizbook.ru

Hayunas sHiukoneaus - http://www.book-science.ru

. Bcem, kro yuuTcs: 0030pHl CaliTOB, YYEOHHMKH 1O HSKOHOMHUKE U  YIPABICHUIO —
http://www.alleng.ru

5. Caiir «KopmopaTuBHblii MeHemKkMeHT». HoBoctu, mybOnukanuu, bubmuorexa ynpaBieHus -
http://www.cfin.ru

6. ®enepanpHblii  OOpa3oBaTenbHBIA  mopTan  «IKoHOMmHKA, Cormonorusi, MeHEIKMEHT) -
http://www.ecsocman.edu.ru

7. DOnekrpoHHo-OnOMMoreuynass cucrema «JIAHb»: [Dnextponusiii pecypc]. - Pexum mocryna:
http://e.lanbook.com/

8. DnekrpoHHO-OMONMOTeuHast cuctema «eLibraryy»: [DnektponHblii pecypc]. - Pexum mocrtyna:
http://www.elibrary.ru

Mo nE

9. DmnekrtponHas Oubmmoreka muccepranmii PT'b: [DnektponHBI pecypc]. - Pexum moctyma:
http://www.diss.rsl.ru
10. Dnekrponnass Oubmmoreka GrebennikOn: [Dnekrponsbiii  pecypc]. - Pexum  mgocryma:

http://grebennikon.ru/

9 MeToauueckue YKazaHus 1J1s oﬁyqammnxcﬂ M0 OCBOCHHIO TUCHHUIIJIMHBI

Metoanka TpenogaBaHus JaHHOW IUCIMIUIMHBI TPEINOIaraeT YTeHHe JIEKIUH, NpOBeIeHUE
MPAKTUYECKUX (CEMUHAPCKUX) 3aHATUH, IPYNIOBBIX U MHIUBUAYAIBHBIX KOHCYIbTALUN MO OTAEIbHBIM
(HanOosiee ClOXKHBIM) crienuduyeckuM mpodiemam aucuuIInHbl. [IpengycMoTpena camocTosiTenbHas
paloTa CTYIEeHTOB, a TaK)Ke MPOXOKACHUE ATTECTAMOHHBIX UCIIBITAHUM MPOMEKYTOUHON aTTECTAlUH.

Jlekyuu TOCBSIIAIOTCS PACCMOTPEHHMIO HamOoJiee BaKHBIX KOHIENTYalbHBIX BOIPOCOB!
OCHOBHBIM TOHSTHSM; YHPABICHYECKHMM TEXHOJIOTUSAM, INPUMEHSIEMbIM Ha IPOU3BOACTBEHHBIX
MPEINPUATHIX, OIIEHKEe UX dPPEKTUBHON pean3aiim; 00CyKICHUIO BOIIPOCOB, TPAKTOBKA KOTOPHIX B
JUTepaType elle He ycTosulach JMOO SBISETCS NMpOTHBOpeuMBOH. B xone nekumit oOyuarommmcs
CIIEYeT TOATOTOBUTH KOHCIIEKTHI JIEKIUI: KPaTKO, CXEMaTHYHO, MOCJENOBaTEIbHO (UKCHPOBATH
OCHOBHBIE IOJIOKEHHSI, BBIBOJBI, (POPMYJINPOBKH, OOOOIIEHUS; TOMEUaTh BaXKHBIE MBICIH, BBIIEIATDH
KITIOYEBBIE CJIOBA, TEPMHUHBI; MPOBEPSTH TEPMUHBI, TIOHATHS C IOMOIIBIO DHIMKJIONEANH, CIIOBapei,
CIPAaBOYHHUKOB C BBIMHMCHIBAHMEM TOJKOBAHUN B TETpajib; 0003HAUYUThH BOMPOCHI, TEPMUHBI, MaTepHal,
KOTOPBIN BBI3BIBAET TPYAHOCTH, TIOMETHTH M TIOMBITATHCSI HATH OTBET B PEKOMEHIyEMOU JIUTEpaType.
Ecnu camocTosiTeNnsHO HE yaeTcsi pa3o0paThes B MaTepHale, He00X0quMo chopMyIHMpOBaTh BOIPOC U
3a7aTh MPEToIaBaTeli0 Ha KOHCYIIBTAIIUH, Ha PAKTHYECKOM 3aHITHH.

KoHkpeTHble ynpaBlIeHUECKHE METOJUKH, METOABl M TEXHOJOTHH, MpUMEHsIeMble Ha
MIPOU3BOJICTBEHHBIX NPEANPHUATHSIX, PACCMATPUBAIOTCS MPSHMYIIIECTBEHHO Ha MPAKTUICCKUAX 3aHATHSX.

Llenvio npogedenua npakmuueckux 3aHAmuill SBISETCS 3aKpeIUICHUE 3HAHMN oOydaromumxcs,
MOJyYCHHBIX MMM B XOJI€ M3YYEHUsS IUCIHUIUTMHBI HA JICKIHSIX M CaMOCTOATENbHO. [IpakTmueckue
3aHATHUS MPOBOAATCA B (hOpME CEMUHAPOB; Ha HUX pa30MparOTCsi KOHKPETHbIE CUTYAIlMH U3 MPAKTHKH
3apyOeXHOTO ¥ POCCHHCKOTO YIPABJICHHS, INPOBOIUTCA TECTHPOBAHME, OOCYXKIAIOTCSA JIOKJIAIBI,
OpoBOJATCS ompochkl. Ha yueOHBIX 3aHATHSAX CEMHUHApCKOro THUIa OOy4yarolMecss BBITOJIHSAIOT
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npopaboTKy paloueil mporpammsl, yaedsisi oco0oe BHMMaHUE LEIIM M 3ajadyaM, CTPYKType H
COZIEP’KAHUIO JHUCUUIUIMHBI; KOHCIEKTUPOBAaHWE MCTOYHUKOB, pabOTy € KOHCIEKTOM JIEKIIMH;
MOJITOTOBKY OTBETOB K KOHTPOJIbHBIM BOIIPOCAM, MPOCMOTP PEKOMEHAYEMOH JINTepaTyphl, paboTy c
TeKCTaMH O(pULMANBHBIX MyOIMKALM; pellieHre MPAKTUYECKUX 3a/1aHui.

[Tpu n3yueHnH JUCUUIUIMHBI UCTIONB3YIOTCSl HHTEPAKTUBHBIE METO/BI 00Y4EHUSs, TAKHUE KaK:

1. JIexuus:

— mpoOieMHas JEeKIHs, Mperoaraomias n3JI0KeHne MaTepraia yepe3 Ipo0IeMHOCTh BOIPOCOB,
3ajad win cutyauui. Ilpm 3TOoM mpouecc mo3HaHMs NPOUCXOAUT B HAYYHOM IIOMCKE, JHajore U
COTPYJHHUYECTBE C IPEIOIABATEIEM B IIPOLIECCE aHAIN3A U CPAaBHEHUS TOUEK 3PEHUS;

— JIeKIMA-BU3yalIU3alys - 110/laya MaTepualla OCYIIECTBIISAETCS CPEACTBAMU TEXHUYECKUX CPE/ICTB
o0yyeHMs C KpaTKMM KOMMEHTHPOBAaHHMEM  JEMOHCTPUPYEMBIX  BHU3YyaJbHBIX MaTe€pHUajoOB
(mpe3enTanuit).

2. CemuHap:

— TEeMaTHUYECKHH CceMUHap — OJTOT BHUJ CEMUHapa TOTOBUTCS U IHPOBOAUTCA C LEJIbIO
aKICHTUPOBAHUS BHUMAHUS 00YJaIOLINXCS Ha KaKOW-IMOO aKTyalbHOM TeMe MM Ha HanOoJiee BaXKHBIX
U CYILLECTBEHHBIX ee aclnekTax. [lepen HayagoM ceMuHapa oOydaroUIMMcs 1aeTcsl 3aJJaHue — BBIICIUTh
CYLIECTBEHHbIE CTOPOHBI TEMBbI, WM K€ IPENoAaBaTeb MOXKET 3TO clielaTb caM B TOM ciy4ae, Koraa
o0yyaromuecs 3aTpyAHIIOTCA IPOCIEAUTh X CBS3b C MIPAKTUKON. TemMaTnyeckuil ceMuHap yriryosuser
3HaHUS CTYJICHTOB, OPUEHTHPYET UX Ha aKTHBHBIM MOMCK MyTEH W CIIOCOOOB PEUICHUs 3aTparuBaeMoOu
poOJIEMBI;

— TpOOJEMHBIN ceMHUHAp — Mepell U3yYeHUEM pa3Jiena Kypca IMpenojaBareib mpeiaraetT 00CcyuTh
npoOJIeMbl, CBS3aHHBIE C COJIEp)KaHHEM JaHHOW Tembl. HakaHyHe oOydJaromuecs MmojydaroT 3aJaHue
oto0Opathk, chOpMyIUPOBATH U OOBACHUTH NMpoOsieMbl. Bo BpeMs cemMuHapa B YCIOBHSX TIPYNIIOBOH
TMCKYCCHH TTPOBOJUTCS 00CYKACHUE TTPOOIEM.

3. UrpoBbie MeTOABI O0Y4EHUS:

— ananu3 koHkpeTHbIX curyanuil (KC). Ilon xoHKpeTHOM cuTyauumeld NoHMMaeTcsi mpoliema, ¢
KOTOPOH TOT WJIM MHOM 0Oy4aeMblid, BBICTyHas B POJHM PYKOBOJAWTENS HMJIM MHOTO MpodeccroHana,
MOXeET B J1000€ BpeMsi BCTPETHTbCS B CBOCH NEATENBHOCTH, M KOTOpass TpeOyeT OT Hero aHajiusa,
NPUHATUS PEIICHUH, KaKUX-JIMO0O KOHKPETHBIX JeicTBUi. B sToM ciydae Ha y4eOHOM 3aHSATHH
CIlylIaTessiM cooOlaercs eauHas JUIsl BCeX MCXOoJHas HHQopMaius, omnpenensonmas o0beKT
ynpasnenus. [IpenonaBarens cTaBUT nepe o0ydaeMbIMU 3ajjady 10 aHAIU3y JJaHHOM 00CTaHOBKH, HO
He (GopMyIHMpyeT npobiaeMy, KOTopas B O0IIeM BUAE Mepe] ITUM MOrjia ObITh BBISBIEHA Ha JIEKLUU.
OOyuatomuecss Ha OCHOBE HCXOJIHOM HWHMOpPMAIMKM U pE3yIbTaTOB €€ aHajiu3a CaMH JIOJKHBI
copmynupoBaTh npobieMy U HalTH ee pelieHue. B xone 3aHATHs NpernojaBareilb MOXKET BBOAMTH
BO3MYILIAIOIEE BO3JIEHCTBUE, MPOSIBISIIONIEECS B PE3KOM H3MEHEHUM OOCTAaHOBKM M Tpelyroliee OT
o0y4yaeMbIX HEOpIMHApPHBIX JeicTBUN. B oTBeT Ha 3TO ciymiaTeau JOJDKHBI MPUHATH pelleHHe,
yYCTpaHSIOIIEe MOCIEICTBUE BO3MYILAIOIIETO BO3JEHCTBUS WM YMEHBILIAONIEE €ro OTPHUIATEIbHOE
BIIUSIHUE.

B 1nenom BHeaynuTopHas camocmoamenvHas padoma obyuarouwuxca TpU W3YYEHUH Kypca
BKJIIOYAET B ce0sl cenyroIne BUIbl padoT:

— mpopaboTka (M3ydeHue) MaTepuaoB JCKIIUA;

— YTeHHE U IpopaboTKa peKOMEHJA0BaHHON yueOHO-METOANYECKOM TUTEPATYPHI;

— IMOMCK M MpopaboTka MaTepuaioB U3 MIHTepHeT-pecypcoB, NEPUOANUECKON TIeUaTu;

— BBINOJIHEHHE JIOMAITHUX 3a/1aHuil B popMe Keic-cTaau, TeCTOB, TBOPUECKUX 3aJaHHi, TOKIIAI0B,
pedepartos;

— MOATOTOBKA MpPE3eHTAlUUM ISl WLIIOCTPALUU JI0KJIa/l0B U MPEACTaBIECHUS PE3yJbTaTOB aHAIM3a
KOHKPETHBIX CUTYyaIlHii;

— KOHCIIEKTHPOBAaHHE MEPBOMCTOUHUKOB U y4eOHO JTUTEpaTyphl;

— MOATOTOBKA K TEKYLIEMY, IPOMEXYTOUHOMY U UTOTOBOMY KOHTPOJIIO 3HAHUH.

OcHOBHast J10JI1 CaMOCTOATENbHOM paboThl O0y4aromMXcsl MPUXOAUTCS Ha TOATOTOBKY K
MPAKTUYECKUM 3aHATUSAM, TEMaTHKa KOTOPbIX TIOJHOCTBIO OXBaThIBAET COJAEpX aHHE Kypca.
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CaMocTosTenspHas paGOTa 10 HOATOTOBKE K MPAKTUYCCKUM 3aHATUAM 110 JUCLHUITIINHE
«HHOBAITMOHHBIM MEHEIDKMEHT)» MPE/IIoIaraeT yMeH|ue padoTaTh C MEPBUYHON HH(DOPMAITHEH.

N
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10 Kypcogoii npoekT (padora)

10 Kypcogoii npoekr (padora)
BrimonHeHue KypcoBoro mpoekta (padoThl) MPeayCMOTPEHO YUeOHBIM TUTAHOM.

10.1 Ilpumepnas memamuka Kypcoswix paoom

VYipasieHre NepcoHaIoM B CHCTEME TOCYIapCTBEHHOI'O U MYHUIIUIIAJIbHOIO YIIPABICHUS
VYnopaBieHue MepcoHaIOM KaK MHCTPYMEHT TMOBBIMICHUS S(QQPEKTUBHOCTH JAESITEIbHOCTU
OpraHu3anuu

VYnpasieHue nepcoHaaom B coBpeMeHHon Poccrun

[TpodeccronanbHast MOArOTOBKA U MEPENOATOTOBKA KaApPOB

ArtTecranys nepcoHana B CUCTEME IOCYIapCTBEHHOIO U MYHULUIIAJIBHOTO YIIPABJICHUS
YnpaBieHYECKH pe3epB: YCIOBUS U MPUHIUITEI (HOPMUPOBAHHS

CoBpeMeHHast OJUTUKA 3aHATOCTH B Poccun

TenneHuuu pa3BuTHs peiHKa Tpyaa B PO

DKOHOMHMYECKUE METO/IbI YIIPABIICHUS [IEPCOHAIOM

0. AIMHHHCTPAaTUBHBIE METO/IBI YIIPABICHUS IIEPCOHAIOM
1. ConnanbHO-TIICUXOJIOIMYECKHE METObI YIPABICHUS [IEPCOHATIOM

12. City>xeOHast Kapbepa Kak IMoKa3aTellb KadyecTBa TPYI0BOM JKU3HU PaOOTHHKA

13. MotuBanus 1 CTUMYJIMPOBAaHUE TPYAA MYHULIUIATBHBIX CITyXKalUX

14. MotuBanus 1 CTUMYJIMPOBaHUE TPYAA TOCYJAPCTBEHHBIX CITY>KAIHX

15. T'ocynapcTBeHHast KapoBasi MOJINTUKA

16. HerpaguumoHHble (HOBBIE) METO/BI OIICHKH ITepCcoHalIa

17. JInzuHr nepcoHana: 3apy0eKHbI 1 pOCCUICKUI OMBIT

18. BeicBOOOXKICHHE ITepCOHAIa

19. MapkeTuHT niepcoHasna

20. CounanpHbIe TapaHTAN KaK MOKa3aTelbh KaueCTBa TPYIOBON KU3HH

21. OcHOBHBIE LIETH, 33J]a4l U (PYHKIMH CITY>KOBI YITpaBlIeHHs IEPCOHAIOM

22. ®opMBI U METO/IBI TTOBBIIEHHUS 2(PPEKTUBHOCTH PabOTHI IEPCOHATA

23. ®opMBI 1 METO/1bI aHAJIN3A KAJPOBOI0 MOTEHIIMANA TPEANPUATHS

24. AHanu3 ombITa CIy)KeOHOTO POCTa Ha OTEUECTBEHHBIX M 3apyO0eKHBIX TPEANPHITUIX
25. OpranuzalMoHHbIE U ICUXOJIOTHYECKHE POOIEMbI OLIEHKH (aTTeCTallK) IepcoHaIa.
26. YripaBiieHHE MTEPCOHATIOM B cHcTeMe (DYHKITMI MEHEHKMEHTa

27. Opranu3zanus OIuIaThl Tpy/a nepcoHaa.

28. Ayrcrad(uHT U ayTCOPCHHT — HOBBIE TEXHOJIOTHH PAOOTHI C TIEPCOHAIIOM.

29. lndopmarimoHHoe oOecriedyeHne CUCTEMbI YIIPABICHHSI TEPCOHATIOM.

30. Ynpasnenue npodecCHOHATHHON OpUEHTAIMEH 1 alaliTaliell IepcoHalia OpraHu3aIlvH.
31. Ynpasnenue JenoBoOi Kapbepoit U CIyKeOHO-TIpo(ecCHOHATbHBIM MPOIBIKEHUEM [TEpCOHAIA.
32. HanpaBiieHus: ¥ METOIBI Pa0OTHI PEKPYTUHTOBBIX areHTCTB.

33. BHyTpudupmMeHHble HOPMATUBHBIE JOKYMEHTHI U aKThI 110 YIPABICHHIO IEPCOHATIOM.
34. KaipoBEbIif MOTEHITHATT OpTraHU3aIHH.

35. PernmamenTanus ynpaBieHHs IEPCOHAIOM B OPraHU3aIUH.

36. TexHonoruu coznanust 3PGEKTUBHOTO KOJUIEKTHBA OPTraHU3AIHH.

37. JlnarHocTUpOBaHME U MPEIOTBpalleHue KOH(IUKTOB B cpepe yIpaBIeHHUS.

38. TpynoBbIe CIIOPHI U UX ypETYTUPOBAHHE.

39. [Tobop 1 paccTaHOBKA KaJpOB.

40. KoyuuHr B yrpaBiIeHHH IEPCOHATIOM.

41. CoBpeMeHHbIE TEHICHIIUH YIIPABICHUS IEPCOHAIOM.
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42. Onnata Tpyaa Kak (akrop GOopMHPOBAHUS BEICOKOW MOTHBAIMH K TPYHY.

43. ®opmbI 1 METOIBI TTOBHITIICHUS 3((HEKTUBHOCTH pabOTHI TEPCOHAIA.

44. ConmanbHasi MOJIMTUKA OPTaHU3aLMU KaK JIEMEHT YIIpaBJICHUs IEPCOHATIOM.

45. KanpoBslii aynuT, yIpaBieHUYECKOe KOHCYJIbTUPOBAHHE.

46. PykoBOUTEIb B CHCTEME YIPABJICHUS TIEPCOHATIOM.

47. Pa3BuTHE NepcoHaa: OTEYECTBEHHBIN U 3apyOeKHBIN OTIBIT.

48. AnanTanus nepcoHasna: OTeYeCTBEHHBIN U 3apyOe KHBIH OTIBIT.

49. Ucnonb3oBaHue 3apy0eKHOTO OMbITa YIIPABIECHUS IEPCOHAIIOM B cOBpeMeHHoi Poccun.
50. D dexTUBHOCTH yrpaBIeHUS TIEPCOHATIOM U €€ OILICHKA.

10.2 Ocnosnvle smansvl Hanucanus Kypcoeoi padonvl
1. IlpenBaputenbHbIi ATal — NOArOTOBKA K HAITMCAHUIO KYPCOBOM pabOThI:
- BBIOOp TEMBI, €e COTJIaCOBaHUE WM KOPPEKTHPOBKA C HAYYHBIM PYKOBOJUTEIIEM;
- o0cyxJeHHe JOTUYECKON CTPYKTYphl pabOThI U JIUTEPATYpPhI IO MTPOOIIeME;
- COCTaBJICHHWE MPEIBAPUTEIBHOT0 OUOIMOrpaduyeckoro CHoucka U MEpPBOHAYAIBHOTO
BapHaHTa IJIaHa KypCOBOM pabOTHI U MPEAOCTABICHNUE UX HAYYHOMY PYKOBOAUTEIIIO.
2.  OCHOBHOMH 3TaIl - HAMMCAHUE KYPCOBOU PabOTHI:
- pabora c mogoOpaHHON AUTEpaTypOl M UCTOUHHUKAMH, COCTABJICHHE BBHIMTUCOK U KOHCIIEKTOB
IIPOYUTAHHOI'O, YTOUHEHUE IJIaHa (CoAep KaHMsI) KypcoBOil paboThI;
- HamMcaHue BBEJEHUS KypCOBOi paboThI;
- HamMCaHHE OCHOBHOTO TEKCTa KypCOBOW pabOTHI;
- HamHMCcaHHe 3aKJIIOYEHUS KypCOBOM paboThI;
- pa3paboTKa MPWIOKCHUH KypCOBOU pabOTHI,
- odopmieHue KypcoBoi pabOThl B COOTBETCTBUH ¢ TpeOOBaHUSMU Kadeaphl;
- clava KypcoBoi paboThl Ha Kadeapy.
3. 3aKIIOUUTEIBHBIN ATAIl — 3aIIUTa KYpCOBOM pabOThI:
- HamyMCaHWe 3aIIUTHON peYr M MOATOTOBKA MPE3CHTAINH;
- 3alIMTa KypcoBOil pabOTHI.

10.2.1 Ilpeosapumenvhutii 3man — n0020mMOEKaA K HANUCAHUIO KYPCOBOIL padomul
10.2.1.1 Bvioop memui, ee coznacosanue uiu KOppeKmuposKa ¢ HAy4uHvIM pyKoeooun enem

B TedeHue nepBbIX ABYX HEJEb C Hayaja TOrO0 CEMECTPAa, B paMKaX KOTOPOTO BBIMOJHSIETCA
KypcoBasi pa0oTa, CTyAEHT JOJDKEH CaMOCTOATEIbHO MJIM C MOMOUIBI0O HAay4YHOI'O PYKOBOJUTENS
BBIOpATh M3 CIHUCKA, MPEJIOKEHHOTO Kadeapoi, TeMy KypcoBOH paOOThl U COOOIIUTH €€ CBOEMY
Hay4YHOMY PYKOBOIUTENIO. Tema KypcoBO pabOTHI MOXKET OBITh MPEJIoKeHa CTYAECHTOM MOMHMO
yKa3aHHOTO CIUCKa, HO OHa 00s3aTENbHO JOJKHA OBITH COTIacOBaHA C HAYYHBIM PYKOBOJUTEJIEM, B
MPOTUBHOM CJIydyae Hay4YHBIM PYKOBOJMTEIh MOXET MOTPeOOBATh IMepenucaTh KypcoByr padboTy Ha
TEMY B COOTBETCTBHH C BBIIIEHA3BAHHBIM CIICKOM.

10.2.1.2 Oé6cysncoenue nozuueckoit cmpykmypol padomsl u 1umepamypst o npodieme paoomul
C HayyHBIM pPYKOBOJUTENEM HEOOXOAMMO OOCYIUTH JIOTHYECKYIO CTPYKTYpY KypCOBOM
paboThl, OCHOBHYIO MpobemMy, pa3paboTke KOTOPOH MOCBsIIEeHa JaHHas Hay4dHas paboTa, BOIPOCHI,
KOTOpBIE OYJyT pACCMOTPEHBI B PA3IMUHBIX TiaBaxX paboThl, OCHOBHBIE UCTOYHUKH HH(POPMAIIH 10
u3y4yaemoi mpobiieme.

10.2.1.3. Cocmaenenue npedsapumebHozo 6udau0ZpaguuecKkozo cnucka
CTyaeHT caMOCTOSTEIFHO MPUCTYHAET K TOJA00PY OCHOBHOM U TOTOJHUTENLHON TUTEPaTypPhl
M HWCTOYHUKOB TIO H30paHHOW TeMe KypCOBOW pabOThl M TMPEJOCTABISIET CIHUCOK HAYYHOMY
PYKOBOJMTEIO HA KOHCYJIbTAlMU B YCTAHOBIIEHHBIN CPOK.

31



OcHoBHast nuTepaTypa - 3TO ydeOHas muTeparypa (y4eOHUKH, ydeOHbIE MOCOOHS) U
opunmanpubie MokymMeHTHl (Koncturynmss P®, denepanpubie 3akoHbl W 3akoHbI P®, yka3bl
IIpesunenra PO, nocranosnenus [Ipasurenscra PO u T.11.).

JononuuTtenpHas JnuTepaTypa - O3TO MoHorpaduu, >KypHalbHbIE CTaTbH, pa3IMYHbIE
CIpPAaBOYHHUKHU, SHUUKIONEAWH, HMHTCPHET-UCTOUYHUKH U T.I. JOMOJHUTENbHAs JUTEpaTypa
00s13aTeNIbHO JOJDKHA MPUCYTCTBOBATh B OMOIMOTrpad MuecKOM CITUCKE.

10.2.1.4 Cocmasnenue nepeoHavanvbHo20 6apuanma naana (Coo0epicanus)

[TonoOpanHy0 JAUTEpaTypy W HCTOYHUKM BHAYaje HEOOXOAMMO NETAIBHO MPOCMOTPETH U
COCTaBUThH MPEABAPUTENIBHBIN MIaH (colepixkaHue) KypcoBOM paOOThl, KOTOPBIA B JajbHEHIIEM IO
Mepe paboThl HAJl JINTEPATYpPOU U UCTOUHUKAMHU OyJIE€T YTOUHATHCS U JOTIOTHATHCS.

[Inan (comepkaHue) - OTO JOTHYECKass OCHOBAa KypCOBOM paboOThl, OTpakarolias
MOCIIEZIOBATENILHOCTh pPacCMaTpUBAaeMbIX B KypcoBoil pabore BompocoB. Ilman (comepkanue)
HE0OXOAMMO COTJIacOBBIBATh Ha KOHCYJbTALlMM C HAyYHBIM pyKOBoauTesneM. B miaH (comepxkaHue)
paboThl PEKOMEHIYETCSl BKIIIOYATh: BBEJCHHE, OCHOBHYIO YacTh, 3aKJII0YeHHE, OnbInorpadudeckuit
CIIUCOK.

[IpoBenss mnpenBapuTeNbHYIO pabOTy, MOXKHO MEPEXOAUTh K HANKUCAHUIO OTICJIbHBIX IJaB
KYpCOBOi1 pabOTHI.

Hanmcanue KypcoBoii paboThl peKOMEHAYeTCsl Ha4aTh UMEHHO C TJIaB (OCHOBHOM YacTH), a HE C
BBE/ICHMUS.

10.2.2.0cno6noit 3man - nanucanue Kypcoeoii padoomaul

10.2.2.1 Paboma c noooopannoil 1umepamypoii u UCHOYHUKAMU

CocraBieHne BBIITMCOK U KOHCIIEKTOB MMPOYUTAHHOTO, YTOYHEHHE IJIaHa KypCOBOM pabOTHI.

W3yyenue mogoOpaHHON ITUTEPATyphl U UCTOYHUKOB MPEACTABISET cO00 YTEHHE TOTO WIIU
WHOTO WMCTOYHHMKA, OOAYMBIBAaHHE MPOYMTAHHOTO MaTepuaja, BBIPAOOTKY COOCTBEHHOTO MHEHWUSI.
JlaHHBII 9TaMn COMPOBOXK/IAETCS PA3IMUHBIMU 3AMUCIMH, HA OCHOBE KOTOPBIX MUILIETCS TEKCT pabOTHI.
[lenecoobpa3zno npu (GopMUpOBAHWHU 3amuCeil cpa3y JeiaTh CChUIKM HMIJIM CHOCKH Ha WCTOYHHKU
undopmanuu. B pesynbrare y cTyAeHTa BOSHHUKAET CBOE BUIEHUE MPOOIEMbI KYpCOBOM pabOTHI U
MOXKET NOTpeboBaThCS KOPPEKTUPOBKA paHee CPOPMHUPOBAHHOIO IJIaHA. DTOT BOMPOC HEOOXOIUMO
00CYIUTh C HAYYHBIM PYKOBOJUTEIIEM.

10.2.2.2 Hanucanue 66edenus

Bo BBeneHnn 060CHOBBIBAETCS AaKTYaJIbHOCTh TEMbI pabOThI, GOPMYIUPYIOTCS LIENb U 3a7a4H,
O00BEKT W MpeaMeT HCCie0BaHus, naéTcsa 0030p IUTEpaTypbl U MCTOYHHUKOB MO BBIOpAHHOU Teme,
YKaSI)IBaIOTCH METOABI HCCIIEAOBaHUA, I/ICHOJ'II)SYCMI)IG HpI/I HaIllMCaHUHN TCKCTaA. PGKOMGHJIyeMBII;'I
00BeM BBeZIeHUsI — 2-3 CTPaHUIIBI KOMIBIOTEPHOTO TEKCTA.

Brenenue q0mKHO coiepkaTh CISAYIONYI0 HHPOPMAIIHIO:

AxmyanoHocms  membl, B KOTOpPOH KpaTKO H3Jaraercs COBPEMEHHOE COCTOSIHHE
paccMaTpuBaeMoi po0JIeMbl, HEOOXOIUMOCTh JATBHEHIINX MCCIICIOBAHUI U €€ POJIb B Pa3IMYHBIX
cdepax oOIIECTBEHHON KU3HH.

Llenv pabomvl — W3ydeHUE, aHAIU3 COCTOSIHHS WJIM ONTHMH3AIUS MPEIMETa UCCISIOBaAHUS
MPUMEHUTENTFHO K O0BEKTY HccienoBanus. llenb — 3TO oco3HaBaemblii 00pa3 MPEIBOCXUIIAEMOTO
pe3ynbrata. Bo3MoxxHO, GopMyITUpOBKa IEIH B X0J1e PabOTHl OYJIeT MEHITHCS, HO U3HAYAIILHO CIICTyeT
ee 0003HAYUTh, YTOOBI OPHEHTUPOBATHCS HA HEE B XOJI€ UCCIICIOBAHMUS.

3aoauu, KoTOpBIe CTAaBATCS B paboTe, MOJKHBI COOTBETCTBOBAThH IEIM HccieaoBaHus. Kak
MpaBUIO, HCXOAS W3 3a/Jad, CTPOUTCS CTPyKTypa paboTel. [loaTomMy 3amauum uccineqoBaHUA
bopMymUpPYIOTCS HA OCHOBAaHWY HAMMEHOBAHUH TJIaB M MOATJIaB Pa0OTHI. 3a1a4u JOJKHBI JOTUIHO U
MOCJIEIOBATENILHO PACKPHITH TEMY.
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DopMynupoBaTh b U 33J1a4¥ CIEAYET MPU MOMOIIHN CIEAYIONUX TIIaroJiOB: «MCCIEI0BAThY,
«U3YYUTBY», «IIPOAHAIU3HPOBATE», «CHCTEMATH3UPOBATH», «OCBETUTHY, «H3IIOKUTHY, «CO3MATHY,
«PacCcMOTPETHY, «OOOOIIUTEY U T. 1.

Obvexm uccnedosanusi — HOCUTEb MPOOJIEMBbI, HA KOTOPYIO HAIlpaBjeHa UCCIIEIOBATENbCKAS
JeSITeNIbHOCTH (3TO TO, HA IPUMEPE YETr0 U3ydaeTcs MpeaMeT paboThl).

Ilpeomem uccnedosanus — npodnema (Kpyr BOIPOCOB), KOTOPHIE MCCIEAYIOTCS B paboTe Ha
npuMepe 00bEKTa UCCiIeI0BaHus (OnpeieseHHas 4acTh 00bEKTa NCCIIeI0BaHN).

OOBEKT — 3TO TPOIECC WM SBIICHUE, MOPOXKIAIONIee MPOOIEMHYI0 CUTYallUI0 U B3ATOE
uccienoBaTeseM s uzydenus. IlpeaMer — 3T0 TO, 4TO HAXOAUTCS B paMKax, B FPaHHUIIAX 0OBEKTa.
OOBEeKT — 3TO Ta YacTh HAYYHOIO 3HAHUS, C KOTOPOH HCCienoBaTeNb MMeeT jaeno. [Ipeamer
UCCIIEIOBAaHUS — 3TO TOT aCHEKT MPOOJIEMBbl, UCCIEeAYysl KOTOPBIH, MBI TIO3HAEM IEIOCTHBIA 00BEKT,
BBIJICTISIE €r0 TIaBHBIC, HAMOOJee CYIIECTBEHHBbIC Mpu3Haku. [IpeaMer McciaenoBaHus Yalle BCEro
COBIIAJIa€T C OIpEIEICHUEM €ro TEeMbI UM OYeHb OJIM30K K HeMy. OOBEKT U MpeIMeT UCCIEAOBAHUS
KaK Hay4YHbIC KATETOPUU COOTHOCATCS KakK 001iee U 4acTHOE.

Hcnonvzyemvie HOpMamusHo-npasogule, meopemudeckue u opyaue UCmoyHuky. YKa3blBarOTCs
OCHOBHBIC 3aKOHBI M HOPMATHBHBIC aKThl, KOTOPBIC YIIOMHHAIOTCS B padoTe; Gamiiud aBTOPOB,
BHECHIMX Hauboyiee OIIYTHMMBIH BKJIaJ B pa3pabOTKy mpoOieMbl (CO CCBUIKAMH B KBaJpPaTHBIX
CKOOKax Ha HOMEpa HCTOYHUKOB B OMOIMOTpadUUECKOM CITHCKE).

Memoosi, Komopvle UCNONb306ANUCH CMYOEHMOM NpU HANUCAHUU MeKcma pabombl
(manpumep, «B mpolecce HamucaHus paOOTHl ObUTM HCIIOJIB30BaHBl TaKHWE METOJbl KaK aHaJW3,
CUHTE3, MHIYKIIHS, JCTYKIUs, CDABHEHUE, CUCTEMHBIN TOIXO0 U T.J1.»).

10.2.2.3 Hanucanue 0cCHO8H020 meKcma Kypcoeoii padomaul / Kypco6oz2o npoeKkma

B ocHOBHOI wacTu, cocTosiiedl W3 JBYX-TpeX TJiaB, KOTOpbIE HYXKHO pa3leluTh Ha
naparpadsl, HEOOXOUMO PACKPBITh OCHOBHOE COJIEPKAHUE TEMBI, II0Ka3aTh CTENEHb W3yYEHHOCTU
JaHHOU mMpoOJieMbl, €€ HUCKYCCHOHHOCTb, JaTh CBOE IMOHHMAaHHE PACCMAaTPUBAEMBIX BOIPOCOB.
IToka3aTe 0cOOEHHOCTHU pelieHus JaHHBIX BolipocoB B Poccun, B KamuyaTckoMm kpae.

CocraBinssi TEKCT KypcOBOM pabOThl, CTYJAEHT AOJIKEH CTPEMHUTHCA K €ro CaMOCTOSTEILHOMY
U3JI0KEHUIO, IONyCKasl UCIIOIb30BAHUE LIUTAT U3 UCTOYHUKOB, KOTOPbIE MTOATBEPKIAI0T HAIIMCAHHOE
ctynentoM. [Ipu HCMONB30BaHUU IUTAT HEOOXOIMMO JaTh CCHUIKY (CHOCKY) Ha HCIOJIb3YEMBbIil
UCTOYHMK. WHOrAa y pas3inyHbIX aBTOPOB HET €AMHOW TOYKHM 3pEHUsi MO0 paccMaTpUBaeMOMY
Bompocy. B aTom ciiydae He0OX0AMMO MPUBECTH BBICKA3bIBAHUS HECKOJBKHX aBTOPOB, CTOSALIUX HA
pa3HBIX MO3MLMAX, M JaThb CBO€ OTHOIIeHWe K HuM. ClenyeT MONbITaTbCsl BBIPA3UTh
apryMEeHTHPOBaHHOE U3JI0’KEHNE COOCTBEHHOTO TOHUMAaHHUs JaHHOTO BOIIPOCA.

ConeprxaHue ri1aB OCHOBHOM YacTH JIOJDKHO TOYHO COOTBETCTBOBATh TEME KYpPCOBOW pabOThI
U TIOJTHOCTBIO €€ pacKpbiBaTh. Ha3BaHus riaB u naparpadoB JOMKHBI OBITh KPAaTKUMHU, COCTOSIIUMU
U3 KJIIOYEBBIX CJIOB, HECYIIMX HEOOXOAMMYIO0 CMBICIOBYIO Harpy3ky. Kaxknas rimaBa noikHa
3aKaHYMBATHCSI CAMOCTOSITEIbHBIMHA BBIBOJAMHU CTY/ICHTA.

llepsas enasa HOCUT obOwemeopemuyeckuii xapakmep. B Heill paccMaTpuBaroTCs padOTHI
OTEYECTBEHHBIX U 3apyOeXHBIX aBTOPOB, CBS3aHHBIE C MU3YYEHHMEM TEOPUM M TPAKTHUKH,
aHAJIM3UPYEMBIX B KypCcOBOIl paboTe mpoOieM M BO3MOXKHBIX HAlpaBiICHUN UX pELIeHUs, JAaeTcs UX
OlLIEHKa, OOOCHOBBIBAIOTCS COOCTBEHHbIE TMO3UIMHU CTyAeHTa. [JlaBa CIyXHUT TEOPETHYECKUM
o0oCHOBaHHEM OyAylIIUX MpEeAJIOKEHUN CTYyAEHTa, JAaeT BO3MOXHOCTb OINPENETUTh METOJUKY
MPOBEJICHUS aHAJIM3a U3y4yaeMOil MpoOIeMbl B KOHKPETHBIX YCIOBUSAX 00bEKTa UCCIEAOBAHMS.

Bmopaa onasa wmeer anarumuueckuti xapaxmep. B HeW gmaeTca  CTPYKTYpHO-
(GyHKIHMOHANBHAS, OpraHU3allMOHHAs XapaKTepUCTHKA OO0BEKTa, Ha Marepuagax KOTOpPOTO
BBINIOJIHSIETCS KypcoBass paboTa, MPOBOAUTCS HEOOXOIUMBIM aHalIu3 H3ydyaeMod MpoOJeMbl C
HCIIOJIb30BAHUEM COBPEMEHHBIX MeToJ0B. CTYAEHT BBIABISET TEHJEHIMU pPa3BUTUSA OObBEKTa,
BCKPBIBA€T HEJOCTAaTKU U aHAJIW3UPYeT MPUUYMHBI, UX OOYyCIOBUBIIME, HaMeyaeT IYyTH UX
BO3MO’KHOT'O YCTPaHEHHUS.

Tpemovs enaea sBISIETCS npakmuuecko. B HeW CTyAeHT pa3pabaThiBacT MPENJIOKEHUS IO
npobiieMaM COBEpPIIEHCTBOBAHUS pPabOTHI HMCCIEAYyeMOro OO0BbEKTa B KOHKPETHOM HalpaBIEHUH,
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YIYUYLICHUIO €ro XapakTepucTuk. I1o 3TOM mpuyuHEe Ha3BaHWE TPETbEU IJIaBbI KYpCOBOI'O IPOEKTa
JOJDKHO UMETh GOpMyIHpOBKY «COBEPIIEHCTBOBAHUE AESATENBHOCTH. ..» U T.IL.

10.2.2.4 Hanucanue 3axnouenus

B 3axiroyeHuMM KpaTKo M JIOTMYECKU MOCIEAOBATEIbHO M3JAraloTCsi TEOPETHYECKUE U
MpaKTUYECKUE BBIBOABI U MpeasioxkeHus. OHU OJDKHBI BBITEKATh U3 COJAEpPKaHUS pabOThl U HOCUTH
oboOmarommii xapakrep. M3 Tekcra 3aKkiI0YEHUS TOJDKHO OBITH SICHO, YTO LENb U 3aJla4ll KypCOBOMU
paboThl  MOJIHOCTBIO  BBINOJHEHb.  [locienoBaTenbHOCTh  MU3JOKEHUS  BBIBOJOB  JOJDKHA
COOTBETCTBOBATh MOPSAKY MpPEICTaBICHUS Marepuana B TekcTe paboTbl. O0beM 3aKIIOUYeHHS
COCTAaBJISACT IPUMEPHO 2-3 CTPaHHUIIBI.

['oTroBas xypcoBasi paboTa ¢ BHECCHHBIMH UCIPABICHUSMH B COOTBETCTBUU C 3aMEUYAHHUSIMU
HAy4HOrO0  pyKOBOAUTENs,  O(OpMIEHHAs  COTJIaCHO  U3JI0KEHHBIM  TpeOOBaHHSIM U
OTpeIaKTUpOBaHHAs JOJDKHA OBITH MOAINIMTA B Manky. Bmecre ¢ HamewaTtaHHoil paboToi cmaercs
TEKCT B JJIEKTpOHHOU (opme. B anekrpoHHoM BHIe paboTa JOMKHA OBITH MPEACTAaBICHA OJHUM
¢daiinom (TeKCTOBBIM min apxuB). He momyckaercst co3manue manku ¢ (aillaMd MO OTAEIbHBIM
4acTIM paboTHI.

Ha xadenpe menemxmenTa KypcoBasi paboTa perucTpupyeTcs JIabOpaHTOM.

10.2.3 3aknouumensHulii 3man — 3auyuma Kypcoeoi padomut

10.2.3.1 Ananu3 3ameyanuii HQYYHO20 PYKOGOOUmeIA

3amMedaHus HAy4YHOTO PYKOBOJMTENS HAa KYpCOBYIO paboTy cojaep)kKaT MpelIBapUTEIbHYIO
€COLICHKY, 3aMeUaHus U MPEI0KECHUS.

Ecin Texkcr KypcoBoW paOOThI SIBISIETCS JOCIOBHBIM IIEPEHMUCHIBAHHEM MaTepHayia W3
HCTOYHHKA, TO 32 TaKyI0 pabOTy BBICTABISICTCS OIEHKA «HEYIOBICTBOPUTEIHHO» M CTYACHT JOJDKEH
HamucaTh W MPEJCTaBUTh JIPYTYyI0 KypCOBYIO paboTy. Bo BceX OCTalmbHBIX Cllydasx CTYACHT, €CIIU
€CTh CYIIECTBEHHBIC 3aMEUaHMUsI, T0PA0ATHIBACT KYPCOBYIO M MPUXOJIHUT HA 3AIIUTY.

10.2.3.2 Hanucanue 3augumuoit peuu
Jloxnan qoJKeH OBITh TOCTPOEH MO CIEAYIONIEH CXEeME.

1. «AKTyaJdbHOCTH TEMBI». B 2-3 mpennokeHusx AaeTcs XapakTepUCTUKA aKTyalbHOCTH TEMBI.
2. «enp KypcoBoil pabOTHI».

3. «3agadn KypcoBOi pabOThI».

4, «OOBEKT UCCIETOBAHU.

S. «[Ipeamer uccnenoBaHus».

6. «B mponecce pemieHns MOCTaBIEHHBIX 3a]a4 MOJYUYEHbI CIEIYIOLUe pe3yabTaTely. Jlanee u3
Ka)KJO1 TJIaBbl MCTIIOJb3YIOTCS BBIBO/BI MIIM (DOPMYITHPOBKH, XapaKTEPU3YIOIIHUE PE3YJIbTATHI.

7. «B pesynprare NpOBENEHHOrO0 UCCIEAOBaHUS OBUIM CHEJIaHbl CJIEAYIOIIUE BBIBOJIBI.
@opMyIUPYIOTCS OCHOBHBIE BBIBO/IbI, BHIHECEHHBIE B 3aKIIIOUEHHUE.

8. «Onupasch Ha BBIBOJABI, OBUIM CHETAHBl CIEAYIONIUE NpeMIoKeHus». l[lepedncnstorcs
MIPEAJIOKEHUS.

[TpogomxuTensHOCTh BBHICTYIUIEHUsT — 8 — 10 MUHYT, YTO COOTBETCTBYET 4 - 5 CTpaHHIIaM
KOMIIBIOTEpHOT0 TekcTa 14 mpudra uepes 1,5 unrepnai.

10.2.3.3 3auwguma Kypcoeoii pabomuol
JlaTa 3amuThl KypcOBOW pabOTHI OMpeeNsaeTCs MPETnoJaBaTelieM U COTJIacyeTcs ¢ IeKaHATOM.
[Tporieaypa 3amuThl MpeaNoaaraeT YCTHBIA JTOKIAA CTYASHTa MO HCCIeAyeMoil mpodieMe u

YCTHYIO (OpMYy OTBETOB CTYyJ€HTa Ha BOIPOCHI, 3a/JaBaeMble HAYYHBIM PYKOBOJUTEIEM IO TeMe
KypCOBOil paOOTHI.
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K 3ammre cryneHT roroBuT mpeseHtanuio pabotel (10-15 cnaiigo). Ilpu nemoHCTpammu
CJIaiiIOB HE ClIeyeT YUTaTh TEKCT, M300pakeHHBIM Ha HUX. Hago Toipko omucath M300pakeHue B
oHOM - NBYX (pazax. Ecnm nemoHcTpupytoTcs rpaduku, TO UX HAJ0 HA3BaThb U KOHCTATHPOBATH
TeHJIEHLIUH, IpocMaTpuBaeMble Ha rpadukax. [Ipu nemMoHcTpanuu guarpaMm oOpaTUTh BHUMaHUE Ha
0003HAYCHHE CErMEHTOB, CTONONOB M T.n. ['paduueckuil marepuan JOKEH OBITh HATISAHBIM H
MOHATHBIM. TEeKCT, CONPOBOXKIAIOIIMKI IUarpaMMbl U THUCTOTPAMMBI, JIOJDKEH OTpaXkaTh JIUIIb
KOHKPETHBIE BBIBOJIBI.

[To ycMOTpeHHI0O HAy4YHOTO PYKOBOJIUTENS MPOIEAYypa 3allUThl KypCOBOM pPabOThI MOXKET
OBITh MHAMBHUIYAIBHON WIN MTyOTUYHOM.

10.3 Tpebosanus k oghopmnenuro Kypcoeoit padoni

TekcT moxyMeHTa BBIOJHICTCS HA OJHOM cTopoHe Oenoii (mucueit) 6ymaru popmata A 4 (210 x
297 MM) C HCTIOJIb30BAaHUEM TIEPCOHATLHOTO KOMITBIOTEPA.

[Tpu BBIMOJIHEHNH TEKCTA JOKYMEHTA CIEAYeT COOII0AaTh CISAYIOIUE TPEOOBaAHHS:

- mpudT — Times New Roman, nauepranue — o0b4aHoO€, pasmep — 14 mr;

—  1Ber mpudTa — YSPHBIIA;

—  wmacmrab mpudra — 100%, naTepBan mpudta — 0OBIYHBIN, CMEIIEHUE — HET;

—  BbIPaBHHMBaHHE — M0 LIMPUHE;

— MEXCTPOUYHBIN uHTEpBaI — 1,5;

—  KpacHas (nepBasi) cTpoka (ab3aunsiii orctyn) — 1,5 cm;

- ABTOMAaTUYECKHUU IIEPEHOC CIIOB;

- pa3Mepsl noJieit: mpaBoe — 10 MM, BepxHee u HUKHee — 20 MM, jieBoe — 30 MMm.

Pa3pemaercs MCnonab30BaTh KOMIIBIOTEPHBIE BO3MOXKHOCTH AaKIEHTUPOBAHMS BHUMAHUS Ha
OTIpEJICIEHHBIX TEPMUHAX, (OPMYIIax, OMPEACICHUAX IPUMEHSS IPUQPTHI pa3HONU TAPHUTYPHI.

OmneyaTky, ONUCKM M TIpapuyuecKue HETOYHOCTH, OOHApyXKEHHble B IPOLIECCE MOJIrOTOBKH
JIOKYMEHTA, JIONyCKAaeTCsl UCIPABIATh NOAYUCTKON WM 3aKpalIMBaHUEM O€JIof Kpackol U HaHECEHUEM
Ha TOM K€ JIUCTE HCIPaBJIEHHOI0 TekcTa (rpaduku) MAIIMHONMMCHBIM WM PYKOIHMCHBIM CIIOCOOOM
YepHOM macTod miM Tyubto. [loBpexaeHHsl JIMCTOB TEKCTOBBIX JOKYMEHTOB, MOMapKu U CJEAbl He
MOJTHOCTBIO YAAJIEHHOTO MPEKHET0 TeKcTa (rpadMKu) He T0MYyCKaeTCs.

Crpanuupl JOKyMEHTa CIIelyeT HyMepoBaThb apaOCKuMu Iudpamu, coO0as CKBO3HYIO
HyMEpalUIo [0 BCEMY TEKCTy, BKJIOYas NpuiIokeHus. Homep cTpaHMIbl IMPOCTaBISAIOT B LIEHTpE
HUKHEH yacTH JucTa 6€3 TOUKH.

Turynenbiit nuct u nuct «COHAEPXAHME» Brmowyaror B 0O0IIyI0 HyMeEpalMio CTpaHUIL
nokyMmeHTa. Homep crpaHuiibl Ha TUTYJIBHOM JIMCTE HE IPOCTABIISIIOT.

Wnmoctpanuu ¥ TaONUIBl, PaclONOKEHHbIE Ha OTAEIbHBIX JIMCTAaX, BKJIIOYAIOT B OOIIYIO
HyMEpaluIo CTPAHULL JOKYMEHTA.

ConeprkaHue BKJIIOYaeT BBEJCHUE, HAMMEHOBAHUE BCEX PA3JIeNIoOB, MOAPA3/IENIOB, MyHKTOB (€CiIu
OHM UMEIOT HAaUMEHOBAHHE), 3aKJIIOYEHHE, CIHMCOK HMCIOJIb30BAaHHBIX HCTOUYHUKOB M IMPHIIOKEHHUS C
yKa3aHHEM HOMEPOB CTPaHMI], ¢ KOTOPhIX HAUNHAIOTCS ATH JIEMEHTHI IOKyMEHTA.

Cnoso «COJEPX)KAHUE» 3amuceiBatoT B BUJE 3arojioBKa, CHMMETPUYHO TEKCTY (IO LEHTPY),
nponucHeiMU OykBamu. HammenoBanust pasnenon, 3arosioBku «BBEJIEHUE», «3AKJIFOUEHUEY,
«CIIMCOK MHMCIIOJIbB3OBAHHBIX HWCTOYHUKOB», «[IPUJIOXKEHUA», BkiItOYeHHBIE B
cojiepKaHue, 3alHiChIBalOT NMponucHbIMU OykBamu. CiioBo «Pa3zen (rnasa)y He numryT. HauMmeHnoBaHus
MOJIPA3/IeNOB M IYHKTOB 3alMChIBAIOT CTPOYHBIMH OyKBaMH, KpOME€ MEepBOW MNPOMMCHOM. 3amuch
BBITMIOJHAIOT C YKa3aHMEM HOMEpPOB pa3/esioB, MOJApa3/eloB M MyHKTOB. Eciu 3aronoBok paznena,
MOJIpa3/ieNia COCTOUT M3 HECKOJIBKHX CTPOK, TO CIIEAYIOIIas CTPOKa BBIIOJIHIETCS O] MepBoi OYyKBOM
MPEABIYIIEH CTPOKH.

3aronoBku  «BBEJEHUE», «3AKIIIOYEHUE», «CIIMCOK  HMCIIOJIb3OBAHHBIX
NCTOYHUKOB», «ITPUJIOXKEHUA» HaunHatoT mucath Ha ypoBHE HOMepa Lu(pbhl HAMMEHOBaHUS
pazzena.
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[udper, oOo3Hauaromue HOMEpa CTPAaHUI, C KOTOPHIX HAYMWHAETCS pasnaen (ThaBa) WU
moApaszael, ClenyeT pacrnojaratb Ha pacctosHun 10-15 MM oT kpas nucra, coOmronas pa3psaIHOCTh
mupp. CinoBo «cTp.» He muiiercsa. Mexay HauMEHOBaHHEM pasnena (TJIaBbl) U HOMEPOM CTPaHUIIBI
MO>KHO BBITIOJIHATD 3aII0JIHUTENb, HAPUMED, TOUKH.

Paznens (TaBeI), TOAPA3ACIbI, MYHKTHI U TIOJITYHKTHI CIEIYeT HyMEPOBaTh apaOCKUMU ITUppamMu
U 3alMchiBaTh ¢ ab3amHOro orctymna. Pasnensl (rmaBbl) JOMKHBI UMETh MOPSAKOBYIO HyMepaluio B
npezeliax BCEro TeKCTa.

Ilpumep—1,2,3 ut.1.

Howmep nonpaznena wim myHKTa BKIFOUAET HOMED pa3jielia U MOPsAKOBBIN HOMEp MoApasiesia uin
MIYHKTA, pa3/ielieHHbIe TOUKOM.

Ilpumep —1.1,1.2, 1.3 ut.1.

Homep mnoamyHkTa BKJIIOYaeT HOMEp pasfena, Mojapasjliena, MyHKTa W IOPSIKOBBIA HOMeEp
MOAMYHKTA, pa3/ieIeHHbIEC TOUKOH.

Ilpumep—1.1.1.1,1.1.1.2, 1.1.1.3 u T.1.

[Tocie Homepa pazzena (ry1aBbl), MoJIpas/ieia, MyHKTa U MOIMYHKTa B TEKCTE TOUKY HE CTaBST.

Ecnu paszmen cocTOUT TOJIBKO W3 OJHOTO TMOJpa3jaena, TO Mojapasfesl He Hymepyercs. Ecmu
MoApa3aesl UMEET TOJIBKO OJIMH MYHKT, TO MMYHKT HE HYMEPYEeTCS.

BHyTpu NOyHKTOB M TMOJNYHKTOB MOTYT OBITH NpuUBEIEHBI mepeuncieHus. llepen kaxiabim
MEPEUYHCIICHUEM CIieAyeT CTaBUTh aAeduc. [Ipu He0OXOTUMOCTH CCHIIIKU B TEKCTE TIOKYMEHTA Ha OJIHO U3
MIEPEUUCIICHUN, TIepe]] KaXKIbIM MEPEUUCICHUEM CTaBIAT CTPOUYHYIO OYKBY (32 UCKIIIOYEHHEM &, 3, O, T, b,
, BI, ), MOCIIE KOTOPOU CTaBUTCS CKoOKa. [y manmpHeiien nertain3anuu nepedncieHuil HeoOX0aumMo
UCIIONIb30BaTh apabckue HUQPBI, IMOclie KOTOPBIX CTAaBUTCA CKOOKa, a 3amuch MPOU3BOJUTCS C
a03aItHOro OTCTYyIA, KaK MOKA3aHO B IPUMEDE.

IHpumep

a)

6)

1)

2)

5)

Kaxxnprii myHKT, TOANMYHKT W TEPEUYUCIICHHE 3alHCBhIBAIOT € a03alHOro otcrymna. Paszmensr
(rmaBbl), MOApa3/eNbl JOKHBI UMETh 3aroj0BKU. [TyHKTBI, KaK MpaBUIIo, 3aroJJOBKOB HE UMEIOT.

3arosoBKu paszfenoB (TJiaB), MOAPA3/IETIOB W MyHKTOB CJIEAYyeT Medararh ¢ ab3alHOro OTCTYIIA.
3arojoBKM pa3zesioB (TJaB) MeYaTaroTCsl MPOIMUCHBIMU OyKBaMM, 3arojOBKM IMOJIPA3/IEOB IeyaTaroT
CTPOYHBIMM OyKBaMH, KpOM€ MEpBOI MPONHCHON 0e3 moauepkuBaHUs. Touka B KOHIE HE CTaBUTCS.
Ecnn 3aronoBku pa3aenoB COCTOAT U3 ABYX NPEUIOKEHUM, UX Pa3esaIOT TOUKOM.

[lepeHOCHI CII0B B 3aroyioBKax He I0MYCKAIOTCS.

PaccrosiHre MexXy 3arojJJOBKOM M TEKCTOM JOJKHO OBITh PaBHO 3MEXCTPOUYHBIM HMHTEpBajaM
(3amaercs unTepsaiom 30 r).

PaccrosiHre Mexy 3aroJloBKOM pasjena (TJ1aBbl) W Mojpaszzenia — 2 MEXCTPOUYHBIX MHTepBaia
(3amaercs unTepsaiom 20 nr).

PaccTosiHme Mexay TEKCTOM U 3aroJIOBKOM CIEAYIOIIEro Iojpasfena — 3 MEXKCTPOUYHBIX
uHTepBaa (3amaercs uHTepBaioM 30 0T).

3aroiaoBKu «BBEJIEHHE», «COHEPXXAHUEY, «3AKJIIKOUEHUE», «CITMCOK
NCTIOJIB3OBAHHBIX UCTOYHUKOB)» BBINOTHSAIOT CUMMETPUYHO TEKCTY (IO LEHTPY). 3aroj0OBKU
M0JIpa3/1eNIoB (IMTYHKTOB) BBIOJHSIOT O JIEBOMY Kparo ¢ a03allHOTO OTCTYIIA.

Kaxnpiit pa3zaen (r1aBy) TEKCTOBOTO JOKYMEHTA ClIeAyeT HAYMHATh C HOBOT'O JIUCTA (CTPaHULIbI).

36



3aroJoBKH MOJPA3/ENOB, MYyHKTOB, MOJANYHKTOB HE JOJDKHBI BBIIOJHATHCS B KOHIE JIHCTA,
HE00X0AMMO, YTOOBI 33 HUMHM CJI€J0BAJIO HECKOJIBKO CTPOK TEKCTA.

WnmocTtpanuu  (depTexu, TrpaduKd, CXEeMbl, KOMIIBIOTEPHbIE pAaCIeYaTKH, JIHarpaMMBbl,
(OTOCHUMKH) ClleAyeT pacrosiararb B JOKYMEHTE HEIOCPEACTBEHHO IIOCIE TEKCTa, B KOTOPOM OHHU
YIIOMUHAIOTCS BIIEPBBIE, WM Ha Cleayollel cTpanule. Mimoctpauun MoryT ObITh B KOMIIBIOTEPHOM
UCIIOJIHEHUH, B TOM YMCIIe U BeTHbIe. Ha Bce MIuItoCTpaliuu J0JIKHBI ObITh CCBUIKH B JJOKYMEHTE.

WnmocTpanuu 0003Ha4a0T c10BOoM «PUCYHOK», KOTOpOE MOMEIIAeTCsl MOJ HUMHU IO IICHTPY,
HyMepYIOTCsl apaOCKuMu LHdpamMu CKBO3HOW HyMmepanueil uiau nuudpaMu B Mpesenax OAHOro pasziesna
3a MCKJIFOUEHUEM WIUTIOCTPALMi, IPUBEACHHBIX B NpUIokKeHUsX. Homep pucyHka cocTOUT U3 HOMepa
paszena 1 HopsiIKOBOr0 HOMEpa WILTIOCTPALUH, Pa3/I€IeHHbIX TOUKOH.

Ilpumep

Pucynox 2.1 (Bropoi paznen, nepBblii PUCYHOK).

Ecnu pucyHok oquH, To OH 0003Havaercs «PucyHox 1».

Wnmoctpanuu, npu HeoOXOAMMOCTH, MOTYT UMETh HaUMEHOBAaHHE U IOSICHUTENIbHbIE JaHHbIE
(mogpucynousslii TekcT). CioBo «PHCYHOK» M HAaWMEHOBAaHUE IOMEIIAIOT I10CJIE IOSCHUTEIbHBIX
JAHHBIX MW pacnojararoT cieayromuMm obpasom: Pucynok 1 — CrpykTypa agMHHHCTpaLuu
MYHHUITUTIAIIBHOTO 00pa30BaHHUS

WnmocTpanuu KakJoro NpuiaokeHns 0003HavaroT OTAeIbHON HyMepaluei apabckuMu udpamu
¢ nobasienueM rnepen uudpoi obo3HaueHus npusoxenus. Hampumep, Pucynox A3.

IIpu ccbulkax Ha WUIIOCTpALMU CIEAyeT MHCaTh «...B COOTBETCTBUM C PUCYHKOM 2» IIpHU
CKBO3HOH HYMEpALIUHU U «...B COOTBETCTBUU C PUCYHKOM 1.2)» Mpu HyMepaluu B Ipejesax paszena.

Tabnuibl IPUMEHSIOT JUIs TydIleil HarsaAHOCTH U YA00CTBa CpaBHEHMsI ITOKa3aTeNei.

Tabnuiy cnenyer pacrnosiaraTe B JOKYMEHTE HEMOCPEICTBEHHO IOCIIE TEKCTa, B KOTOPOM OHa
YIIOMHHAETCsl BIIEPBbIE, WM Ha ciefyrouled ctpanuie. HazBanue Tabmuipl ciieayeT Mmomeuiarb Haj
TabnuIei ciesa, 60e3 ad3alHOrO OTCTyHa B OJHY CTPOKY ¢ €€ HomepoM depe3 Tupe. llpm mepenoce
4acTH TaOJIMIIbI HA3BaHUE MOMEIIAIOT TOJIKO Haj NEepBOM yacThio Tabiuibl. Ha Bce TaGIuIbl TOMKHbI
OBITh CCBUIKH B TIOKyMeHTe. [Ipu ccbuike crnemyet nucath cnoBo «Tabmunay ¢ ykazanuem e€ Homepa.

Tabnuie! ¢ 60IBIINM KOJIMYECTBOM CTPOK JOMYCKAETCS NEPEHOCUTh Ha JIPYTOi JIUCT (CTpaHULLy).
[Ipu nepenoce yactu TabuULbl HA Apyroil juct cioBo «Tabmuua» u HoOMep €€ YKa3blBalOT OJUH pa3
clieBa HaJ IMEepBOM dYacTelo TaONMIBl, HAJA JPYTMMH 4YacTAMH TakKe CjeBa IMIIYT CJIOBO
«[Ipomomxenue» U ykasplBaroT HOMep Tabuuibl, HanpuMmep: «lIponomkenue Tadbmunel 1». B kaxnoit
YaCTH MOBTOPSIIOT FOJIOBKY TaOJIHIIBI.

Tabnuma —
HOMEP Ha3BaHUE TAOJIUIIBI

roN10BKa

L

OOKOBUK

JlonmyckaeTcs momMemars Tabauily B10JIb JIUHHON CTOPOHBI JIMCTA TOKYMEHTA.

Tabnuiel ¢ OONBIIMM KOJIMYECTBOM Ipad JOMyCKaeTcs JAeNUTh Ha YaCTH U MOMEIIATh OHY IOA
Jpyroil B mpenenax oaHo# ctpaHulbl. Eciu cTpoku u rpadsl TabnuIbl BEIXOAST 3a (popMar CTpaHULBL,
TO B MIEPBOM cJy4ae B Ka)/10i yacTu TaOIUIIbl TOBTOPSETCS FOJIOBKA, BO BTOPOM CiIydae — OOKOBUK.

Ecnu noBropsromuiicss B pa3HbIX CTpoKax rpadbl TaOIUIBI TEKCT COCTOMT U3 OJHOIO CJIOBa, TO
€ro 1ocJie NepBOro HalMCaHMs TOMYCKAeTCsl 3aMEHATh KaBbIYKaMH; €CIIU U3 ABYX U 0oJjiee OB, TO MpH
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NIEPBOM TOBTOPEHUM €ro 3aMeHsoT cioBamMu «To >ke», a manee — KaBblUKaMu. CTaBUTh KaBBIYKH
BMECTO HOBTOPAIOLIMXCSA LU(P, MAapOK, 3HAKOB, MaTeMAaTHYECKUX CHUMBOJIOB He Jomyckaercs. Ecnu
1M POBBIC WM HHBIE JaHHbIE B KAKOH-TNOO0 CTpOKE TaOIUIIBI HE IPUBOJIAT, TO B HEH CTAaBST MPOYEPK.

Tabnuupl, 3a UCKIOYEHHEM TAONULl MPUIIOKEHUH, ClIeAyeT HyMepoBaTh apaOCKuUMH Ludpamu
CKBO3HOM HyMepauuei. Jlonyckaercss HymepoBaTh TaOIMIIbI B Ipeenax paszaena. B atom ciayyae Homep
TaOJIUIBI COCTOUT U3 HOMEPA Pa3Jiena U MOPsIKOBOrO HOMepa TaOIMIIbl, Pa3/IeIeHHbBIX TOUYKOH.

Ilpumep: Tabnuma 2.1 (BTOpOU pa3zaen, neppas TabIuIa)

Tabmuupel npunokeHuid 0003HAYaIOT OTAEIBHOM HyMepanued apaOckumMu mudpamu c
nobasienneM mepen Iudpoi obo3HaueHUs mnpwioxkeHnus. Hampumep, «Tabnuma B. 1», ecnm ona
IIPUBEJICHA B IPUIIOKEHNH B.

3aronoBku rpadu CTPOK TAOIUI] CIETyeT MUCaTh C MPOMUCHON OYKBBI B €IMHCTBEHHOM YHCIIE, a
[I0J[3ar0JIOBKU I'pad — CO CTPOUYHON OYKBBI, €CIIM OHHM COCTAaBJIAIOT OJHO IPEUIOKEHUE C 3ar0JI0BKOM,
WIK C IPONUCHOM OYyKBbI, €CJIM OHHM HMEIOT CaMOCTOSTEJIbHOE 3HadeHHE. B KOHIle 3arojoBKOB U
[10/13ar0JIOBKOB TA0JIMI] TOYKA HE CTABUTCSL.

PaznensTe 3aroJIoBKM | MOJ[3ar0JI0BKH CTPOK U rpad IUaroHaJbHBIMU JIMHUSMU HE JOMTYyCKAaeTCs.

I"onoBka TabnuIbl JOKHA OBITH OT/ENICHA JIMHUEH OT OCTaIbHOM YyacTy TaOIMIIbL.

3aroysioBKM rpad, Kak IpaBUiIO, 3alMCHIBAIOTCA MapajulebHO CTpokaMm Tabmuusl. [lpu
HE00XO0AMMOCTH JIOITYCKAaeTCsl IEpIEeHIMKYIIIPHOE PACIIOIOKEHUE 3arojI0OBKOB Ipad.

TaGmuuer cieBa, cripaBa U CHU3Y OTPAHUYHMBAIOT JMHUSMHU. | OpH30HTAIbHBIE U BEPTUKAIbHbIC
JMHUH, pa3rpaHUYMBAIOIINE CTPOKH, JOMYCKAETCs HE MPOBOAUTH, €CIIM UX OTCYTCTBUE HE 3aTPYAHSET
10JIb30BAHKE TaOIUIIEH.

Hlpudrt Tabmumpl, BKIOYas €€ 3arojioOBOK, yCTaHaBIMBaeTcss Ha 1—2 pasmepa (NIT) MeHbIIE
mpudTa OCHOBHOTO TEKCTa; MEKCTPOUHBIA HHTEPBAJ B Tabimiax cocrasmsert 1,0.

[IpuMedanuss U CHOCKM MNPUBOJIAT B JOKYMEHTaX, €CIM HEOOXOIUMBbI HOSACHSIOUIME WIIH
CIpaBOYHBIE TAaHHBIE K COAEPIKAHUIO TEKCTa, TAOJIHUI, rpa)uIecKoro MaTepuania.

CnoBo «IIpumeuanue» cienyer medararb ¢ IMPONUCHOM OykBBI ¢ ab3ala U HE MOJYEPKUBATD.
[Ipumeuanue crieayeT MOMeENIaTh HEMOCPEACTBEHHO IIOCIE TEKCTa, TpaHuyuecKoro marepuana WiIu
tabmunpbl. [lpumeuanne k Tabnuue NOMEIIAOT B KOHIE TaONMIBl MOJA JHMHUEH, 00O03HaYarolei
okoH4aHue Tabmuubl. [Ipumeuyanns k Tabnwie menecooOpa3Hbl JUIIP B TEX CIIydasX, KOrJa OHHU
OTHOCATCS K HE3HAUUTEJIbHOM YacTH CTPOK, JTMOO KOMMEHTHUPYIOT, IOSCHSIOT, IOMOJHAIOT TO UM UHOE
MECTO TaOJIUIIbI, OT/IEIbHBIE YHCIIA UM TEKCTOBBIE 3JIEMEHTBHI.

Ecnu mpumewanue oaHo, To mocie cioBa «lIpumeuyaHue» CTaBUTCS TUpPE M IpUMEUYaHHe
reyaTaercs ¢ MponucHor OykBbl. OJIHO MpUMEYaHUe HE HyMepyeTcsl.

Heckonbko npuMeyaHuii HyMEpyIOT 10 MOPAIKY apadCKuMu LuppaMu 6e3 MpoCTaBICHHs TOUKU

[Tpu HEOOXOAMMOCTH JTOTIOTHUTEIILHOTO MOSICHEHUS B IOKYyMEHTE €T0 JIOIyCKaeTcs 0(hOpMIIATh B
BUJE€ CHOCKM. 3HaK CHOCKHM CTaBST HEMOCPEJICTBEHHO IIOCi€ TOro CJoBa, YHWCIA, CHUMBOJA,
MPEIIOKEHUS,, K KOTOPOMY Jaercsi IMOsICHEHHE. 3HaK CHOCKHM BBINOJIHSIOT HAJCTPOYHO apaOCKUMU
udpamu co ckoOkoil. Jlomyckaercst BMecTo LU(P BBIIOIHATH CHOCKU 3BE3/104KaMu «*». [IpumeHsTh
0oJiee Tpex 3BE370UYEK Ha CTPAHMIIE HE JOMYCKAeTCs.

CHoOCcKy pacrnonaratoT B KOHIIE CTpaHUIIBI ¢ ab3allHOTO OTCTYIa, OTAEsS OT TeKCTa KOPOTKOM
TOPU3OHTANLHON JIMHMUEN cieBa. CHOCKY K TabJyiMile pacrmoJiaraloT B KOHIIE TaOJMIIBI MO/ JIMHHUEH,
o0o03HayaroIel OKOH4YaHNE TaOIUIIbI.

B TekcTOBOM JOKYMEHTE OIYCKAIOTCS CCHUIKA Ha JAHHBINH JOKYMEHT, CTaHIApTHI, JOKYMEHTHI
(bubnuorpauyecKue CChUIKH).

[Tpu ccpiTkax Ha pa3Aessl, TOAPa3IeNbl, ITYHKTH JOKYMEHTA CIIEAYeT YKa3bIBaTh UX MOPSIKOBBIN
HOMEp, HAIlPUMED: «...B pa3aeie 2», «...B noxpasaene 3.1», «...B myHkre 1.3.2».

[Ipu ccpuikax Ha cTaHIAPT YKa3bIBAIOT TOJIBKO €ro 0003HAUEHUE.

IIpu ccpuikax Ha WUTIOCTPALMU CIIEAYET MUCATh «...B COOTBETCTBUU C pUCYHKOM 1». Eciu B
TEKCTe MPUBOAUTCS TOJIBKO OJ[HA WILIFOCTPALMs, OJHO MPHIIOKEHUE, TO B CChUIKE YKa3bIBAETCS: «...B
TabIUIe», «...Ha PUCYHKE», «...B NMPHIOKEeHUN». [IpH cChUIKax Ha MPHUIIOXKEHUS CIEyeT Mucath (CM.
[Tpunoxenue A, C. 64). npu cchlIKax Ha TaOIUIly B IPUIIOKEHUU cliefyeT nucarth (cM. [Ipunoxenue A,
tabmuna A. 1, C. 64).
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CchbulkM Ha WCHOJB30BaHHBIE WCTOYHUKH W JOKYMEHTBI CIIEIYeT YKa3blBaTh MOPSIKOBBIM
HOMEpPOM, TOJ KOTOPbIM HCTOYHUK 3HAUUTCA B CIUCKE HCTOYHHMKOB U JIUTEPATyphl, B KBaJAPaTHBIX
CKOOKax, B HEOOXOMMBIX CITydasix ¢ yKa3aHueM cTpaHullbl, Harpumep: [18] nwmm [18, C. 76].

[Ipu odopmieHnH CHUCKa HCIOIb30BAHHBIX MCTOYHUKOB PEKOMEHAyeMasi MOCIeI0BaTeIbHOCTD
WX PACIIONIOKEHUS CIICIYIOIIAs:

1. HopmaTtuBHO-TIpaBOBBIE AKTHI.

2. BenoMcTBEeHHBIC METOIMYCCKUE YKA3aHUS, IOJOKCHHUSI, MHCTPYKIIUH, TIPUKA3BI.

3. VCTOYHMKHU CTAaTUCTUYECKHUX JaHHBIX.

4. KHUTH U CTaTbH.

5. HeonyOnukoBaHHBIC JOKYMEHTHI:

—  OTYETHI O HAyYHO-UCCIIeIOBATEIILCKUX PadOTaX;

—  TepeBOJbI;

—  JHCCepTaluu.

6. Kwuuru u cratby, Omy0JIMKOBAHHBIE HA HHOCTPAHHBIX SI3bIKAX.

7. OnexTpoHHBIE pecypcehl Internet

[Ipunoxxenus opOPMIISIOTCS Kak MPOJOJKEHHE JaHHOIO JOKYMEHTa Ha IOCIEOYIOIIUX €ro
mucTax. B Tekcre JOKyMeHTa Ha BCE NPUIIOKEHUS IOJDKHBI OBITh JAaHBI CCHUIKH. [lpuiokeHus
pacrojararoT B IOPSAKE CChUIOK HA HUX B TEKCTE JOKyMeHTa. Kaxmoe mpuiiokeHue cielyeT HaunHaTh
C HOBOW cTpaHulbl. [IpuiokeHne JOJDKHO WMETh 3aroJIOBOK, KOTOPBIM 3alHMCHIBAIOT CHMMETPHYHO
OTHOCHUTENFHO TEKCTa C IPONUCHON OYKBBI OTJEIBHON CTPOKOIA.

[Ipunosxenus 0603HAYAIOT 3arTaBHEIME OyKBAMH PyCCKOTo aahaBUTa, 3a HCKIIOYEHHEM OYKB K,
3, ﬁ, O, 4, b, b, 'b. Ilocne cnoBa «llpunoxenue» crnexyer OykBa, OOO3HaAuJarollas €ro
MOCIIE0BATEIBHOCTh. B ciydae MOJHOTO HCIIOJIb30BaHHS OYKB andaBuTa JOIMYCKaeTCs 0003HAYATh
MIPUIIOKEHUS apaOCKUMHK UPPAMH.

[Ipwnosxenus, Tpu HEOOXOAMMOCTH, JTOIMYCKASTCSl TICPEHOCUTh Ha JIPYyrou Jimct (crpanuiy). [Tpu
MEPEHOCE YacTU MPWIOKEHUS Ha JIpYyroi nuct cinoBo «lIpunoxeHue» u ero OykBeHHOE 00O3HAUYEHUE
(HOMEp), a TaKKe Ha3BaHWE YKa3bIBAIOT OJWH pa3 IO IEHTPY CTPAHWIBl HAJ IEPBOM YaCTHIO
MPUJIOKEHHUS, HAJl APYTUMHU YacTSIMH TaKKe MO LEHTPY NUIyT cioBo «lIpomomkeHue» U yKa3bplBarOT
HOMep npuiiokeHus, Hanpumep: «lIponomkenue [lpunoxenus Ay.

TekcT KaXIoro NpUIIOKEHUS, MPU HEOOXOAMMOCTH, MOXET OBITh pa3felieH Ha pasleibl U
MIOJIpa3/IeIibl, KOTOPhIE HYMEPYIOT B TPEeiiax Ka)I0T0 TMPUII0KEHUS.

11 IlepeyeHpr HHGPOPMALMOHHBIX TEXHOJOIMH, MCHOJb3YEeMBbIX IMPH OCYLIECTBJICHHUH
0o0pa30BaTeIbHOIO NpoIecca M0 AUCHHUILIMHE, BKJII0Yas NepedYeHb NPOrPaMMHOI0 o0ecreyeHus u
HHG(OPMALMOHHO-CIIPABOYHBIX CHCTEM

11.1 Ilepeuenv uHGOPpMAUUOHHBIX MEXHOIOUI, UCROIL3YEMBIX HPU OCYULECMEIEHUU
obpazoeamenvno2o npoyecca
— DJJIEKTPOHHBIE 00pa30BaTENbHbIE PECYPCHI;
— HCIIOJIb30BAaHUE CIIaliI-TIPe3eHTallUM;
— HMHTEPAKTUBHOE OOIIeHHE C OOYYAIOIIMMUCS M KOHCYJbTUPOBAHUE TOCPEACTBOM AIIEKTPOHHOU
MTOYTHI.

11.2 Ilepeuenv npozpammnozo oobecneuenus, UCNOIBL3YEMO20 NPU  OCYULECMEICHUU
obpazoeamenvno20 npoyecca
[Ipu ocBOeHMM TUCIUIUIMHBI UCIIOJIb3YETCS JIMLEH3UOHHOE MTPOrpaMMHOE 0OecrieueHue:
— «ITaker P-7 odpuc»

11.3 Ilepeuenv unghopmayuoHHO-CRPABOYHBIX CUCHEM
— crpaBouHO-TIpaBoBas cuctema ["apanT http://www.garant.ru/online
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12 MaTepuajbHO-TeXHHYeCKOe o0ecneyeHne JUCIUIIMHBI

— 7S TPOBEIEHUS 3aHITHM JIEKIIMOHHOTO THIMA, NPAKTUYECKUX (CEeMHHAPCKUX) 3aHATHH,
IPYNIOBBIX U MHAUBUAYAIbHBIX KOHCYJIbTALUN, TEKYIIEr0o KOHTPOJIA M MPOMEXYTOUYHOU aTTecTaluu,
Ne 7-405 ¢ xommiekToM yueOHOM Meberr Ha 36 MocaJOYHBIX MECTa;

— IS CaMOCTOATENILHON paboThl oOydarommxcs - ydeOHas aymutopus Ne 305, obopynoBanHas 5
pabouyrMH CTaHLIUAMU C JOCTYIOM K ceTu «VHTepHEeT» U B DIIEKTPOHHYIO HMH()OPMAIOHHO-
00pa30BaTeNbHYI0 CpeAy OpraHU3alliu, U KOMIUICKTOM y4eOHOW MeOenu Ha 29 mocagouyHBIX MECTa;
yaeOnast ayautopust Ne 517, obopynoBanHas 8§ pabo4rMH CTaHITUSMHU C JOCTYIIOM K cetu « HTepHeT™ 1
B 3JICKTPOHHYIO WH(MOPMAIMOHHO-00pa30BaTEIbLHYIO CPElly OpraHHM3alliy, ¥ KOMIUIEKTOM y4eOHOU
MeOenu Ha 12 mocago4yHbIX MECTa;

— JI0CKa ayAUTOpHAas;

— MyJIbTUMEUITHOE 000pyIoBaHue (HOYTOYK, IPOCKTOP).
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