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1 Hean u 3a1a4u yueOHOM TMCUMILINHBI, €e MeCTO B y4eOHOM mpouecce

Hucuunnuna «Opranuzanus paboTel ¢ oOpalleHUsMH TpakIaH» Mpearnonaraet
BBISIBJICHHE M AaHAJIW3 OCHOBHBIX HOPM M HIPHUHIUIIOB, COJAEpKaluxcsi B (enepasbHOM U
pPErHOHANbHOM 3aKOHOAATENbCTBE, 3aKPEIUISIONIUX MpaBO TpakJaH Ha oOpalleHue u
PETYyIUPYIONIMX IOPSAAOK MOJAaYM, PACCMOTPEHHs M pa3pelieHUs pa3jIuyHbIX BHJOB
oOpareHuil rpaxaad B TOCYJapCTBEHHBIX OpraHax M OpraHax MECTHOTO caMOympaBieHus. B
paMKax JIaHHOrO Kypca aHaJIM3UPYETCsl MpaKTU4YecKas AesTeIbHOCTh MyOJUYHBIX OPTaHOB U
JOJDKHOCTHBIX JIUI] IO paboTe ¢ o0pallleHus MU TpaxkJaH, cyneOHas MpakTHKa, UCCIEIYIOTCS
BOINPOCHI peOopMHUpPOBaHUSI W COBEPIICHCTBOBAHMS TMPABOBBIX W OPraHU3alMOHHBIX
MEXaHHU3MOB pealui3alluu IpaBa TpakJaH Ha oOpalieHue, B TOM YHUCJE C MCIOJIb30BaHUEM
HNHTEpHET, 37EKTPOHHBIX TEPMHUHAIOB U APYTUX HHPOPMAIIMOHHBIX TEXHOJIOTHHM.

[ToTpeOHOCTD B BBIICICHUH U U3YYCHHUH JAaHHOW TUCHIUIIINHBI BBI3BaHA T€M, 4TO paboTa
C 0oOpallleHUsAMH TpaKJaH SBISIETCS OAHUM W3 BAXKHEWIINX HANpaBIECHUNU B JEATEIbHOCTH
FOCYy/IapCTBEHHBIX WU MYHHUUUINAIbHBIX OPraHOB, TOCYJAapCTBEHHBIX M MYHUIHUNAIbHBIX
YUpeKJACHUNW W opraHu3anuid. bonemoe uucio rpaxaan Poccum obOpamratoTcst B OpraHbl
rocygapctBeHHorn Biacth Poccuiickon ®Penepauuu, K BBICIIUM JOJDKHOCTHBIM JIMLAM
rocyjapcTBa ¢ HaAeXKI0H, 4TO HX oOpameHuss OyAyT pacCMOTPEHBI, a MPOCHOBI U
TpeOOBaHUs, €CIM OHU 3aKOHHBI U OOOCHOBAHHBI, yI0BIEeTBOpeHbl. B 2006 r. ObUT MPUHAT
@enepanbublii 3ak0H «O TOpsAAKE paccMOTpeHHus oOpamieHuil rpaxaaH Poccuiickoit
Oenepaunn», Bce cyObeKThl PD NpuUHSAIM 3aKOHBI, YCTAaHABIMBAIOUIUE OMOJHUTEIbHbBIE
rapaHTUW TpaBa TpaxKIaH Ha oOpalieHue, MpOBelIeHa cepbe3Has paboTa MO MPUBEICHUIO
(denepanbHOr0 M PErHOHAIBHOIO 3aKOHOAATENbCTBA B COOTBETCTBHUE C 3THM 3aKOHOM.
Opnaxo nercTBylomiee B 3TON chepe 3aKOHOAATEIBCTBO M MPAKTHKA €r0 MPUMEHEHHS 1aJIeKU
OT COBEpIICHCTBA, O YE€M CBUACTEILCTBYIOT MHOTOYUCIEHHBIE OOpallleHHs TpaxaaH B
Koncturyunonnsiit Cya 3a onpeaenenueM cooTBeTcTBus Konctutyrnuu P® Tex wiam MHBIX
noyioxkeHui 3akoHa. Komnmusum u mpoGensl 3akoHOATENhCTBA 00 OOpalleHHsX TpakaaH
BBI3BIBAIOT IMpOOJEMBI B IPaBONPUMEHMUTENbHONW mpakTuke. He B monHOi Mepe
chopMupoBalicsi WHCTUTYT OTBETCTBEHHOCTH 3a HapyIlIeHHE TMOpsaKa pPacCMOTPEHUs
oOpareHuii rpakaaH.

B »aTux ycnoBuAX wu3yueHHE CTyJeHTaMHu-OakalaBpamH, KOTOpbIE OCYIIECTBISIOT
noAroToBky mno HampasieHuio 38.03.04 «['ocyaapcTBeHHOE W MYHHUIIMIAIBHOE YIPABJICHHUE)
TUCIUIUIMHBL  «Opranuzanus paboTel € OOpallleHUsIMH TpaxkaaH» IpUoOpeTaeT o0coOyio
3HAYMMOCTb U aKTYaJIbHOCTb.

IJenvro npenonaBanus TUCHUILUIMHBL «OpraHu3zanus paboThl ¢ OOpaleHUSIMH TPaKIaH»
aBisercs (OPMHUPOBAHME Yy CTYAEHTOB LEJIOCTHOIO IPEACTaBICHUS 00 OpraHu3allMOHHO-
MIPABOBBIX OCHOBaxX paboOThl ¢ OOpallleHUsIMU TPakJIaH B OpraHax rocyJapCTBEHHOW BIAcTH U
MECTHOI'O CaMOYIPABJICHNS, YMEHUI Y HABBIKOB OPraHMU3alMy U IIPOBEACHUS JIUYHOIO NMpUEMA
rpaxzaad, paboThl € MUCBMEHHBIMU OOpallleHUsMU, TOJITOTOBKM 3alpOCOB U OTBETOB
3asBUTENIIM, a TaKK€ JOKYMEHTaJIbHOIO OQOpPMJIEHHS JTallOB U pE3yJbTaTOB ATOM
JIEATEIbHOCTH.

OcHOBHBIE 3a0auu Kypca:

— O3HaKOMJIEHHE ¢ ucTopueil TpaHchopmanuu GopM U METOAOB pabOThl ¢ OOpaLCHUSIMHU
rpaxjaH B Poccuu;

— O3HAaKOMIIGHHE C OpraHU3alMOHHO-TIPABOBBIMH OCHOBaMH pPabOTBHI C OOpalIeHUSMH
rpakJlaH B OpraHax rocy1apCTBEHHOW BJIACTH U MECTHOT'O CaMOYTIPAaBIICHHUS;

— O3HAaKOMIJICHHE C OPTaHMU3AIMOHHBIM U JOKYMEHTAIIMOHHBIM COMPOBOXKIEHUEM PAOOTHI C
oOpallleHussMA ~ TpaXIaH B OpraHax TOCYAapCTBEHHOW BJIACTH W  MECTHOTO
CaMOYIpPAaBIICHHUS,

— O3HAaKOMJIGHHE C COBPEMEHHBIMH CpEACTBAMH HMH(DOPMAIMOHHBIX  TEXHOJOTHIA
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COTPOBOXKACHHS pabOThI C 0OpalIeHUSIMH TpaXKAaH B OpraHax rocyJapCTBEHHOM BIACTH
1 MECTHOTO CaMOYTIPaBIICHUS;
(dbopMHUpOBaHNE HABBIKOB BEACHUS JIMUHOTO MPUEMA TPAXKIAH;

dopMUpOBaHHE YMEHHS M HABBIKOB OpraHU3allud M NPOBEJCHUS pabOThI
roCcyJJapCTBEHHOMN
HaBBIKM BEJCHMUS IEPEIHUCKU C 3asBUTEIEM,

oOpartieHusM
camoympaBiieHus (B

rpaxxJiaH B

oprasax
TOM YHCIIE,

BJIaCTHu

1o
MECCTHOTO

JIOJDKHOCTHBIMU JIMLAMH M OPTaHU3alMsIMU, HABBIKU Pa0OTHI C IOKYMEHTaMHU, YMEHHS U
HaBbIKM HCIIOJIb30BAHMSI CPEJICTB COBPEMEHHBIX HH(OPMALIMOHHBIX TEXHOJOTUH IpHU
pabote ¢ oOpalleHUsIMH I'pak]IaH);

O3HAaKOMJICHHUC C

CHUCTEMOH

3aKOHOTBOPYCCKOTI'O ITponeccca B Poccumn.

MH(POPMALMOHHO-aHAIUTHYECKOTO

2 Tpeﬁ()BaHI/Iﬂ K pe3yJbTaTaM 0CBOCHHUA TUCHUIIJINHBI

obecneueHus

B pesynbTare nzyueHus AMCHUILIAHBI «OpraHuszaius padboThl ¢ OOPAIICHUAME TPaKIaH
CTYJICHT JIOJDKEH MPUOOPECTH CISAYIONIYI0 00menpodecCHOHaTbHYI0 KOMIIETCHIINIO:

CIIOCOOHOCTH

OCYILECTBIIATh

BHYTPUOPTaHU3ALMOHHBIE U

MEXBCIOMCTBCHHBIC

KOMMYHHKAIMH, O00€CIeYnBaTh B3aWMOJCHCTBHE OpPraHOB BJIACTH C TpakIaHaMH,
KOMMEPYECKUMH OPTraHU3allUsIMHA, HHCTUTYTaMHU TPaKIaHCKOTO OOIIECTBa, CPEICTBAMH
maccoBoit napopmanuu (OITK-7).

[Tnanupyemble pe3yibTaThl OOyYEHHsS IPH HM3YyYECHUW JAUCHUILIMHBI, COOTHECCHHBIC C
IUTAHUPYEMBIMU  pe3yJIbTaTaMU OCBOCHHS OOpa30BaTEIBHONH NPOTpaMMBbI, MPEICTABICHBI B
Tabymue 1.

Tabnuna 1 - Ilnanupyemble pe3ynbTaTbl OOy4YEHHUS NPU W3YYEHHM TUCIUIUIMHBI, COOTHECEHHBIE C
TUTAHUPYEMBIMU pe3yJIbTaTaMUi OCBOCHHUS 00pa30BaTEIILHOM MPOTrpaMMBbl

Kopn Ilnanupyemble Kox v HaumeHoBaHue IInanupyemblii pe3yabTaT Konx
KOMIIETCHIIMHA pe3yabTaThl HHAUKATOpa oﬁyqe}mﬂ o THCHHUILINHE noxkasareJjas
ocsoeHMst JIOCTHKCHUA OCBOCHHUSI
oGpasoBaTeLHOH o01menpodeccHonaILHOI
NPOrpaMmbl
KOMIIETeHIIUU
OIIK-7 CII0COOHOCTH M I-20mk-7: Bnaneer | 3narb: npaBuia 3(OIIK-7)
OCYILIECTBIISTh HaBBIKAMHU OpraHu3aluy | KOMMYHHUKAIIMOHHOTO
BHYTPUOPTaHU3ALMOHHbBIE | B3aUMOAECHCTBUS OpraHoB | MOBEJEHUS
U MEXBEJIOMCTBEHHbBIE BJACTH  C  TPaXJaHaMH, | YMeTh: OCYIIECTBISTh Y (OIIK-7)
KOMMYHHKAIUH, KOMMEPUYECKUMHU BHYTPHOPraHU3allMOHHbIE U
obecrieunBaTh OpraHu3alusMu, MEXBEJIOMCTBEHHBIC
B3aMMOJICHCTBHE OPraHOB | MHCTUTYTaMM TPa)KIaHCKOTO | KOMMYHHUKAITHH
BJIACTH C IpakJaHaMH, o01ecTBa, cpeacTtBaMu | BiageTh: HaBBIKAMH B(OIIK-7)

KOMMEPYECKUMHU
OpTaHHU3aLsIMHY,
WHCTUTYTaMH
IPaxIaHCKOro O0LIeCTBa,
CpeacTBaMH MacCOBOH
nHdopManuu

MaccoBoil HHpopMaIU

B3aUMOJICHCTBUS OPIaHOB
BJIACTHU C IpaxkIaHAMH,
KOMMEpPYECKUMHU
OpraHU3alUsIMH,
HMHCTUTYTaMU I'PaXAaHCKOTO
o0IecTBa

3 MecTO IMCHHUILUINHBI B CTPYKTYype 00pa3oBaTe/bHOMH NPOrpaMMbl

Jucrnnaa «Opranu3anys padoTsl ¢ 0OpalIeHUSIMH TPaskAaH» SBISIETCS TUCIUIUTHHOM
00513aTeNIbHOM YacTu B CTPYKType 00pa3oBaTeIbHOM MPOrpaMMBl.
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N3yuenne maHHOW NIHCHMILIMHBI HETOCPEJACTBEHHO CBS3aHO W 0asWpyeTcs Ha 3HAHHUH

COBOKYIMHOCTH TaKuX JAUCHUIUINH, Kak «llcuxomorus», «JlemoBble KOMMYHHKALAN,
«Konctutynnonnoe mpaBoy», «['paxmanckoe mpaBo», «AIMHUHHCTPATUBHOE  IIPABOY,
«3emenpHOE TmpaBo», «l'ocymapcTBeHHas M = MyHHUIMIAlIbHas choyxk06a», «CBsi3u ¢

001IeCTBEHHOCTHIO», « ITHKA TOCYAAPCTBEHHOW U MYHHUIIUTIATLHOM CITYKOBD».

3HaHUS, YMEHHUS M HABBIKH, MOJYUYEHHBIE CTYJEHTAMU B XOJI€ M3YUYECHUS AUCIUIUIMHBI
«Opranuzamust paboThl ¢ OOpalIeHUSAMHU TpakKaaH», OyAyT HCIIOIB30BaHBI MIPH MPOXOXKICHUN
MPEAIUIITIOMHON TPAKTUKH.

4. ConepsxkaHue QUCHUATIIAHbBI
4.1 Temamuueckuil n1aH OUCUUNTUHDL
4.1.1 Temamuueckuii naan OUCYUNIUHBL RO OYHOU (hopme 0OyyeHus

KonTakTHas paéora
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1 2 3 4 5 6 7 8 9
Tema 1: Beenenune B IUCUMILIMHY 4 2 2 - - 2 Onpoc
Tema 2: PabGora ¢ oOpameHWsIMH TpaxaaH B
WCTOPUH MyOJIMYHOTO yrpaBieHus B Poccun 6 4 4 - - 2 Ompoc
Tema 3: ®@opMupOBaHME NPABOBBIX HOPM O 3 1 1 5 DHKCHPOBaHHOE
mopsiake genooutnit B X1 — XVII BB. coo0mmeHne
Tema 4: Panmonanmzanus mopsiika oOpamieHui B
opraHbl  BJIAaCTM B KOJJIEKCKOH  cucreme 4 1 - 1 - 3 DuKCHpOBaHHOE
cool1eHue
ynpasienus (XVIII B.)
Tema 5: MogepHu3anus HWHCTUTYTa OOpAIICHHUHA B
Poccruu B MuHHCTEpCKO# cucteme ympasieHus XI1X 5 2 - 2 - 3 PukcnpoBanHoe
— Havano XX BB coobmerme
Tema 6: Opranmzarmst paboOThI ¢ KaTodaMK TPaXKIAH B o
UKCUPOBAHHOC
2 - 2 -
ccep 5 3 cool1eHue
Tema 7: IlpaBoBble OCHOBBI PACCMOTpPEHMsI OOpaIlCHHsI DuUKCHPOBaHHOE
IpaKnaH B opranax Bnactu Poccuiickoit deneparmn coobuermue /
7 2 - 2 - 5 3ananue st
aHajanus3a
CUTYalluu
Tema 8: Ilpomenmypa paccMoTpeHusi oOparmieHuit
rpaxaaH 4 2 2 - - 2 Ompoc
Tema 9: OOpamenns rpaxknan Poccuiickoit DUKCHPOBAHHOE
Qenepanun B THChMEHHOH ¢opme, B (dopme coobmenmue /
NEKTPOHHBIX COOONIEHHIT MM B YCTHOH dopme 1 7 2 - 2 - 5 ananme A
MOPSIIOK JOKYMEHTUPOBAHUSI UX PACCMOTPEHHS aHamsa
CUTyalun
Tema 10: Opranuzamuss ¥ NPOBEACHUE JIMYHOTO
mpuéma 4 2 2 - - 2 Ompoc




Tema 11: Pabora ¢ mHCEMEHHBIMH OOpaIICHUSIMH

rpakaaH 6 4 4 - 2 Ompoc
Tema 12: Oprasmsanus  WHPOPMALHOHHO-
CIIPaBOYHOMN PabOTHI IO OOPAIIEHHAM IPaKIaH 6 4 4 - 2 Orpoc
Tema 13: Opranusanusi XpaHeHUs OOpamieHHH 6
KOIIM OTBETOB 110 0OpAIIEHUSIM TpaXJIaH 4 4 - 2 Ompoc
Tema 14: Opranuszanuss ~ KOHTpONS 32
coONfoIeHNeM TIOpsIKa PadOTHI C OOpaIICHUSAMH DHKCHPOBAHHOE
TpakKAaH U Mepeaava JOKYMEHTOB 10 OOpameHns M S 1 - 1 4 cooGuienmue /
rpaJaH Ha XpaHEeHHe Tecr

3auér

Hroro 72 33 22 11 39

4.2 Cooepircanue oucyuniunol

Tema 1: «BBeneHue B JTMCHHUILIMHY»

Jlexyus

3anaun W npeaMeT u3ydeHus Kypca «OpraHuzanus paboThl ¢ OOpallleHUsIMH TPa)IaH».
OCOOeHHOCTH [JIeJIONPOU3BOJICTBA 110 OpraHU3alMi padoOThl € OOpalleHUsIMH TpaKAaH.

Knaccudukanust o6pamennii B 3aBUCUMOCTH OT MX LEJTH.

OcHosrvle noHSAMUS MeMbl. ACJIONIPOU3BOACTBO, o6pa1ueHI/Ie.

Bonpocul ona camokonmpons:

1. KaxoBsl 3agaun uzydenns Kypca «Opranusanus padoTsl ¢ 00paIleHUsIMH rpaxJan»?
2. Yro sBnseTcs MpeaMeToM H3ydeHus Kypca «Opranusanus paboTsl ¢ 00palieHUusIMH

rpaxkaan»?

3. KakoBbl 0COOEHHOCTH J1€JIONPON3BOJICTBA 10 OPraHU3aIMK PAOOTHI ¢ OOpaIEHUIMHI

rpaxaaH?

4. KaxoBa knaccuukaius oopamieHuil B 3aBUCUMOCTH OT UX Leian?

Tema 2: «PaGoTa ¢ oOpameHUsIMH TPaKAaH B HCTOPUM MYOJTUYHOI0 YNIPaBJIeHHUs B

Jlexyus

Poccum»

dopMHUpOBaHUE TPUKA3HOW OIOPOKPATUM U 3aKOHOAATENBHBIX HOPM O TOpSAKE

obpamenuit (uenoouruii) B XVI-XVII BB.

Bnusinue aqMUHUCTPAaTUBHBIX M 3aKoHOAaTenbHbIX pedopm Ilerpa I Ha dopmupoBanue

mopsiika padOThl € YCIOOUTHSIMH.

HopmatuBHblli W J1€T0NPOU3BOJICTBEHHBIA MOPSAOK

paccMOTpeHHsI OOpalleHuii B OpraHax BIACTH KOJUIEKCKOM CHCTEMBbI YIpaBieHus (BTopas

yeTrBepTh — koHel X VIII B.).




MonepHu3aliys mpaBoBOro U JOKYMEHTAlMOHHOTO 00eCreYeHHsI UHCTUTYTa oOpalleHuil B
MUHUCTEPCKOH cucteme ynpasieHus (XIX — nagamo XX B.).

Opranuzanus paboTbl COBETCKOTO W MAapTHHHOIO ammapaTa ¢ >kajiob0amu TpaxaaH B
neHuHCKU u ctanmuHckuid nepuoanl pa3sutus CCCP. [Mopsimoxk paGoThl MapTHITHO-COBETCKOM
HOMEHKJIaTypbl ¢ oopammenusimu rpaxaad CCCP B 1950-1980-e roupr.

OcHosnble  nowsimusi  memvl. TpUKa3Hass  OIOpPOKpaTHs, 4YEIOOHWThS,  JKamo0a,
JIOKYMEHTAllMOHHOE 00ecrieueHne, NapTUitHO-COBETCKasi HOMEHKJIATypa.

Bonpocul ona camoxonmpona:

1. B uém ocobeHHOCTH MPHUKA3HON OIOPOKPATUM U 3aKOHOJATEIBHBIX HOPM O MOPSIKE

obpamenuit (uenoburuii) B XVI-XVII BB.?
2. Kax mnoBiusuin agMUHHCTpaTHUBHBIE U 3akoHojaTenbHble pedopmbl Iletpa 1 Ha
(hopMHUpOBaHKE MOPSAKA PAOOTHI C UCTOOUTHSIMHU ?

3. B uém cymHOCTh MOJEpHH3ALMU MPABOBOTO U JOKYMEHTAIMOHHOTO OOecredYeHHs
MHCTUTYyTa OOpalleHnii B MUHUCTEPCKOM cucteme ynpasiieHus (XIX — nadano XX B.)?

4. Kak mpoxoawna opraHuzanusi paOOThl COBETCKOIO M MAapTUIHOrO ammapara ¢
KamoObaMu rpaKIaH B ICHUHCKUH U cTanuHCKui epuobl pazputus CCCP?

5. Opranuzaius paboThl TapTUHHO-COBETCKON HOMEHKIATYPBI C OOpAIEHUSIMU TpaskaaH
CCCP B 1950-1980-¢ roup1?

Tema 3: «@opmMupoBaHHe MPaBOBBLIX HOPM 0 nopsake yeaodoutuii B X1 — XVII BB.»
lIpakmuueckoe 3anamue
Bonpocul ona 06cyacoenus (00knaovwt):

1. Pounb genobutes (3kanoosl) B Kuesckoii Pycu.
2. CyneOHUKH 0 mpaBe 4yenoOuThs B MOCKOBCKOM 11apCTBE.
3. Ponp YenoOHUTHOrO MprKa3a B TOCYIAPCTBEHHOM YIIPABIICHUH.
4, Cobopnoe Ynoxenue (1647 r.) o mopsiake moaadn 4eI00UTHIA.
5. Bunei yenoburnii B XVII B.
6. Ilopsmok paspemieHust Aema M BUABI JOKYMEHTOB IO YEIOOUTHIO B IMPUKA3HOM
JIETIONPOU3BOICTBE.
Jlumepamypa:
[1,2]

Tema 4: «PauuoHau3anus NopsaAKa odpameHnii B Opraibl BJIACTH B KOJLJIEKCKOM
cucreme ynpasJjenusi (XVIII B.)»
IIpakmuyeckoe 3ansamue
Bonpocwt onsa 0b6cyscoenus (0oxnaowl):

1. TlepeyctpoiicTBO NpUHIMIIOB enonpon3BoicTBa B Hayaine XVIII B.

2. YupexnaeHue JOJDKHOCTH TeHepai-pekeTmeiictepa npu CeHare Uil  TPUHATHS
4eJI00UTHH.

3. T'enepanbubiii permameHt (1720 r.) m «Tabenb o panmrax (1722 r.) o mnopsake
paccMOTpEeHUsI YEIOOUTHUI B KOJJIEKCKOM JIETIOMPOU3BO/ICTBE.

4. JlestensHocTh Exarepunoii |l u I1aBna | mo npaBoBOMy peryiupoBaHUIO MOJIA4H 5Kajao00
B OpTaHBbI yIIPaBIICHUS.

Jlumepamypa:
[1,2]

Tema 5: «MoaepHu3anusi MHCTUTYTa odpaienuii B Poccun B MUHHCTEPCKOM cucTemMe
ynpasjenus XIX — nHauano XX BB.»
IIpaxmuueckoe 3ansamue
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Bonpocul ona ob6cyscoenus (0oknaowt):

1. Vupexnenue Anexcanapom | mpu I'ocymapctBenHom Coere Kommccnn mnpomeHuit
(1810 r.).

2. Tlopsamok TmpoW3BOACTBA /e IO TMPOIICHUSM B COOTBETCTBUHM C Manudectom
Anekcanapa | «O0miee yupexIeHre MHHHUCTEPCTBY.

3. HesrenpHocts Hukomas | mo opraHu3anmuu YCKOpEHHUS [EJIONPOU3BOJCTBA JAEN IO
PacCMOTPEHUIO MPOIICHUH.

4. Bnusuue pedopm Anekcanzpa |l Ha pacmmpenne nmpaBa cocaoBUsSM MOJaBaTh MPOIICHUS
B OpraHbl yIpaBJICHHUS.

5. VYmpasznuenue mnapem Anexcanapom |l Komuccun npomenuit (1884 r.). Yupexnaenue
Hukonaem Il Kanuenspuu Ero MmMmnepatopckoro BenuvecTBa mo NMpUHATHIO TPOIICHUN
Ha Bricouaitiiee Umst npunocumeix (1895 r.).

6. JlestenbHOCTh BpemeHHOro mnpaBUTENBCTBA IO OPraHU3ALUHM PACCMOTPEHHUS MPOLICHUI
rpaxaas (MapT — oKTa0ps 1917 1.).

7. Cucrema rocyIapCTBEHHBIX YUPEXKICHUH Poccuy 1o paccMOTpeHHIo TpolieHnid B Havase XX
B.

Jlumepamypa:
[1,2]

Tema 6: «Opranuzamusi padoTsl ¢ :kajno006amu rpaxiad B CCCP»
IIpakmuueckoe 3anamue
Bonpocul ona 06cyacoenus (0okniaowt):

1. ®opmupoBanne B CCCP cnenmanbHBIX OpPraHOB TOCYJIAaPCTBEHHO-OOMIECTBEHHOTO
KOHTPOJIA 110 TIPHEMY Kajo0 u mpoueayp ux paccmorpenus B 1917 — 1980-x rr.

2. Yka3 llpesugmyma BepxoBHoro Cosera CCCP «O mopsizke paccMOTpEHHS
MIPEIOKEHUH, 3asBICHUN U kKano0 rpaxaan» (1968 r.).

3. Koncrurynus CCCP (1977 r.) o mpaBe Tpax/jaH Ha ToJjaqy PEIJIOKEHUIN U 3asBJICHHIA B
OpTaHbI BJIACTH.

4. HopmaTuBHBIE JOKYMEHTHI O BEICHUH JIETIONPOU3BOACTBA 110 MPEIIOKEHHUSM, 3asBJICHHUAM U
kasmoOam rpakiaad B 1980-x T.

Jlumepamypa:
[1, 2]

Tema 7: «IIpaBoBble 0CHOBbI paccMOTpeHMsI 00palleHHsI TPAXKIaH B opraHax Bjiactu Poccuiickoi
Degepanum»
Ilpakmuueckoe 3anamue
Bonpocul ons ob6cyscoenus (0oxknaowl).

1. Koncrurymus Poccuiickoit @eneparmu (1993 r.) o mpaBe rpakaaH Ha oOpallieHue.

2. HoBble paBoBbIe MEXaHW3MBI 3AIUTHI TpaB Tpaxaad (1994 — 1997 rr.).

3. @enepanbhblii 3akoH «O mOpsiAKe paccMOTpeHHst oOpateHuil TpaxaaH Poccuiickoit

®Oeneparm» (2006 T.).

Hopmamusno-npaeoesas 6asa:

1. O rocymapcTBeHHOI rpakaaHckoi ciyx0e Poccuiickoii denepanmu: genep. 3akoH ot 27
urojisg 2004 r. Ne 79-@3 / TIpasosoii cepep «KoncyasranT ITmocy / [DaekTpornsii pecypc] /
Pexxum moctymna: Www.consultant.ru.

2. O myHununaiabHol ciayx0e B Poccuiickoit denepanuu: denep. 3akon ot 2 mapra 2007 r.
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Ne 25-@3 / IIpaBoBoit cepep «Koncymnprant [lmtocy / [DnexTporHbIld pecypc] / Pexum
JocTymna: Www.consultant.ru.

3. O mopsnke paccmoTpeHus: oopamenuid rpaxaan Poccuiickoit deneparuu: denep. 3akoH
ot 2 mas 2006 r. Ne 59-®3 / IIpaBoBoii cepBep «Koncymnbrant [lnroc» / [DnekTpoHHbII
pecypc] / Pexxum goctyma: Www.consultant.ru.

Jlumepamypa:
[1,2]

3aoanue ons ananuza cumyayuu.

Tema 8: «IIpouexypa paccMOTpeHUsI 0OPAIIEeHUI IPAKIAH

Jlexyus

Onpenenenne NOHATHS «OOpallleHue rpaXx1aHuHa», BUbl OOpalLeHUH.

ITpuém u perucrpauus odpaiieHuii. COOp U aHanu3 JOKYMEHTOB B CBSA3H C IIOCTYIHBIIUM
oOparieHueM.

[TonroToBka W HampaBlIeHHE 3alpoCcOB B OpPraHbl BIACTH W YIPaBICHHS, B aJpec
OpeAnpusATHiA, opraHuM3auuil u rpaxnaH. Ilepenadya oOpaleHuss IO I0JABEJOMCTBEHHOCTH.
YBegomiieHUE 3asiBUTENIO O X0J1€ pabOThI C 0OpaIleHHEM.

Opranuzanust KOHTPOJIS 3a MPOBEAECHUEM pabOThl B CBA3HM C PACCMOTPEHUEM OOpalleHUit
rpaxnad. KoHTpons cpokoB B pabore ¢ oOpameHusMu TpaxkzaaH. llpomienune cpokos
paccMOTpeHus 00paleHUH.

[ToaroToBka oTBETa rPaXKAAHNHY, CHATHE OOpAIIEHUS C KOHTPOJIS.

Opranuzanus 1e10Ipor3BOJICTBA ITPHU padoTe ¢ 0OpaIeHUSIMH IPak/1aH.

CoBpeMeHHble MH(GOPMAIIMOHHBIE TEXHOJOTHHM M CHUCTEMBI B paboTe ¢ OOpalieHus MU
rpaxaaH. DIEKTPOHHBIE OOpaIIeHHs.

OcnosHble nonamus memul. OOpallleHHe TPaKIaHWHA, 3alpPOC, YBEJAOMIICHHE 3asBUTEIS,
KOHTPOJIb CPOKOB, HH()OPMAIIOHHBIE TEXHOJIOTHH, SJICKTPOHHBIE 00PAIICHHUS.

Bonpocw ona camoxonmpons:

1. Kak mpoucxoauT NpuéM U perucTparus oopameHuii?
2. Kro npoBoauT cOop 1 aHAJIN3 JJOKYMEHTOB B CBSI3H C TIOCTYITUBIIUM OOpAIICHUEM.
3. B uém 3akmrovaercsl TOATOTOBKA W HANpaBJICHHE 3allpOCOB B OpraHbl BIACTH U
yIpaBJICHUs, B aJJpec NPEANPHUITUN, OpraHU3aluil U rpaxaaH?
KTo HampasisieT yBeToMIICHHE 3asBUTEITIO O XO7€ padOTHI ¢ oOpanieHnem?
Kak mpoucxonuT KOHTPOJIb 32 MpPOBEAEHUEM pabOThl B CBS3M C PACCMOTPEHHUEM
oOpareHuit rpaxxaan?
6. KakoBbl cpoku B paboTe ¢ 00paleHus MU Ipaxaan?
Korma npoucxoaut mpo/ijieHue CpOKOB PAaCCMOTPEHHS OOpaIICHH?
8. Kakue ucnonb3yrorcsi COBpeMeHHbIe MHPOPMALMOHHBIE TEXHOJIOTHH U CUCTEMBI B
paboTe ¢ 0OpalICHUSIME TPAKIAH?
9. Yro mpeacTaBisioT cOO0 3JEKTPOHHBIE 00pAIeHNs?

o s

~

Tema 9: «O0pamenus rpaxaan Poccuiickoii @enepanuu B nucbMeHHOMH popme, B hopme
3JICKTPOHHBIX COO0LIEHUI UK B YCTHOM opMe U MOPSIAOK JOKYMEHTHPOBAHUS MX
paccMOTpeHusD)

Ilpakmuueckoe 3anamue

Bonpocut onsa ob6cyascoenus (0oxnaowl):
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Knaccudukanmst BumoB u popM oOpamieHnii rpakaaH.

[Toctynnenue oOpaleHnit rpaXkaaH U MpaBuiia UX PErUCTPALIUH.

[Topsimok paccMOTpeHUsI MMCHMEHHBIX OOpaIICHUH TpaXkaaH.

Opranuzanust JTUYHOTO MTpUEMa TPaKAaH U MOPAJOK PACCMOTPEHHSI YCTHBIX 0OpalleHuil.

NS

Hopmamusno-npasosas 6aza:
O nopsiake paccMoTpeHus obparnieHult rpaxaan Poccuiickont @enepanuu: denep. 3aK0H OT
2 masg 2006 r. Ne 59-®3 / IIpasosoii cepsep «Koncynabrant Ilmoc» / [DnexkTponnsiii pecypc] /
PexuM moctyma: www.consultant.ru.

Jlumepamypa:
[1. 2]
3aoanue ons ananuza cumyayuu.
Tema 10: «Opranusanusi 1 NpoBeAeHNe JUNYHOTO NPHEMA)

Jlexyus

Opranuzanusi JIMYHOTO TMpuUEMA: MECTO, BpeMs, U3BEIICHUE TIpaxiaaH. Benenue
JTIOKyMEHTAIIMX JTUYHOTO MPUEMa IPaK/IaH.

[Topsimox paboThl MpU MPOBEIECHUU JHYHOTO MpHEMA: OCHOBHBIC NEHCTBUS, CTaIHH.
[Mpuémbl ¥ TEXHUKH OOIICHHS C 3asABUTEIEM BO BpEMs IMPOBEICHUS JMYHOTO NpHUEMA.
[ToBenenne B KOHPIMKTHBIX CUTYyaIUsAX, BOSHUKAIOIIUX MPU MTPOBEACHUH JIUYHOTO IpHEMa.

OcHoHble noHamus memvl. TMYHBIA TPUEM, U3BEILICHUE, 3asIBUTEIb.

Bonpocul ona camoxonmpons:

1. Kak mpoucxonuT opranusanus JUYHOTO mpuéma?

2. KTo ocymiecTBiser BeieHue JOKYMEHTALUH JIMYHOTO TpUEMa rpakaan?

3. KakoB nopsi1ox paboTsl Ipy MPOBEIEHUH JTHYHOTO pruéma?

4. KakoBbl mpuéMbl U TEXHUKH OOIIEHUS C 3asBUTENIEM BO BpEMs IPOBEIEHUS
JUYHOTO Tpuéma?

S. B uém cymHocTh noBeneHHMs B KOH(IMKTHBIX CHUTYalMsX, BO3HUKAIOIIUX IpPU

IIPOBEJIEHUH JINYHOTO Mpuéma?
Tema 11: «PaGoTa ¢ nicbMeHHBIMH 00PAIIEHUAMH TPAKIAH»

Jlexyus

CrpykTypHOE NOJpa3/eeHue WM AO0JDKHOCTHOE JIMLO, OCYLIECTBISIONEe padoTy ¢
oOpaleHUsIMHU.

TexHonorust paboTel ¢ NMUCBMEHHbIMM OOpamieHusiMu. IIpuem u mepBuyHas oOpaboTka
oOpallleHu#, UX perucTpalus, HapaBjieHUe Ha PACCMOTPEHUE.

Opranu3anys UCIOJHEHUS PELIeHUH M0 00paleHUsIM TpakaaH. Y BEJOMIICHUE 3asiBUTEIS
O HampaBJICHUW OOpalleHUs] B JpyrHe YUpeKIEHHUs, O JUIMTEIbHOM pPacCMOTPEHHHU.
YBenomIIeHUE 3asiBUTENIO O PE3yJIbTaTe PACCMOTPEHUs OOpAIeHNs U IPUHATOM PELLICHHH.

Opranu3zanys KOHTPOJIS 3a CPOKaMH U MTPOLIECCOM PACCMOTPEHMSI 0OpallleHUH rpaXkaaH.

OchosHble nousamus memol: JULO, OCYIIECTBIAONIEe paboTy ¢ 00paleHUsIMH, IepBUYHAs
00paboTka 0OpaleHnit, UCTIOTHEHNE PEICHUH 10 0OpaIIeHUsIM.

Bonpocvi 0na camokonmpons:

1. Kakoe crpykTypHOE mnojapa3ieneHue WM JOJKHOCTHOE JIMIO OCYIIECTBISET
paboty ¢ oOparieHusIMu?
KakoBa TexHomorust paboThI C MICEMEHHBIMH OOpaIICHUSIMH?
Kak mpoucxoauT opranu3anus UCIIOJIHEHHs pellieHUH o 00paleHusIM TpakIaH?
4. Kto odopmiser yBemomieHHE 3asBUTEII0 O pe3yJbTaTe pPacCMOTPEHUS

11
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oOpallieHus: ¥ MPUHATOM pPeIIeHNun?
S. Kak mnpoucxonutr opraHuzanuss KOHTPOJIE 3a CpPOKaMHU M IPOIECCOM
paccMOTpeHHs oOpaIeHui rpaxaan?

Tema 12: «Opranuzanusi UHGOPMALMOHHO-CIIPABOYHO PadoThI
10 00palIeHUsAM IPaKIAH»

Jlexyus
enn wHpOpMaMOHHO-CIIPABOYHON PabOThI C OOpalIeHUSIMH TPa)KJAaH: CTATUCTHKA,

TEeHJICHLIUY, AaHATUTHUYECKUN OTYEeT IJisi KOHTpPOJsi, HayuyHoro uccienosanus, CMU, npecc -
LIEHTPOB, I'OCY/IAPCTBEHHBIX OpraHu3auuil u T.1. Benenue crnpaBoyHOM kapToTeku. lIpuHIMIBI
CHUCTEMAaTH3allMM KApTOUYEeK B CHPAaBOYHOM KapToTeke. BeneHue cnpaBOUyHOM KapTOTEKH B
aBTOMAaTU3HPOBAHHOM CUCTEME.

OcnosHuvle nouamus memvl: WHHOPMAIMOHHO-CTIpaBoyHast pabora, CMU, mpecc-ueHTp,
CIpaBOYHas KAPTOTEKa, aBTOMATU3UPOBAHHAsI CUCTEMA.
Bonpocwi ona camoxonmpons:

1. KaxoBsl nienu nH(popMannoHHO-CIIPaBOYHOM pabOThI ¢ 0OpaICHUSIMHU TPAKIaH?
2. Kak mpoucxoauT BeieHre ClipaBOYHON KapTOTEKH?

3. KakoBbl NpUHIUIIBI CUCTEMATH3AIMHN KapTOUEK B CIIPABOYHOM KapTOTEeKe?

4. Kak mnpoucxonur BeaeHUE CIPABOYHOM KapTOTEKM B aBTOMATH3UPOBAHHOU
cucreme?

Tema 13: «Opranu3anusi XxpaHeHusi 00panleHUil U KONMIA 0TBETOB 0 00palleHUAM
rpaskaan»

Jlexyus
[Topsimok popMupoBaHust A€l Mo OOpalleHUsIM TpakaaH. Tekyliee XpaHeHHE JIe 1o

obOpamenusiM rpaxaaH. Cpoku xpaHeHuss oOpameHuil. [logroroBka OKyMEHTOB
MOCTOSTHHOTO CpPOKa XpaHEHWs K Tepefade B BEJIOMCTBEHHBIM M TOCYJAapCTBEHHBIA (MIIH
MYHHIIUIIATBHBINA) apXHB.

OcHOBHble NOHAMUSL MEMbL! TEKyIIEC XPAaHCHUC, CPOK XpPaHCHHA, ITOCTOSTHHBIM CpOK

XpaHEeHHUS.
Bonpocwt 0na camoxkonmpons.:

1. KakoB nopsiiox popmMupoBaHus J1e1 1o oOpameHusM rpaxjiaH?

2 Kaxk ocymecTBisieTcs TeKyIee XpaHeHHe e 10 00paIleHHsIM TpaXk1aH?

3. KakoBbI Cpoku XpaHeHus1 0OpaleHuit?

4 Kak mpoucxoauT MOATOTOBKAa JTOKYMEHTOB ITOCTOSTHHOTO CPOKa XpaHEHUS K

nepefaye B BEIOMCTBEHHBIH M TOCYJApCTBEHHBIA (MM MYHHUIMIIATbHBIN)
apxuB?

Tema 14: «Opranusanusi KOHTPOJIs 32 co0/TI0eHUEM NOPsI/IKa padoThI ¢

oOpanieHUsIMU TPAKIaH U Mepeaadya JOKYMEHTOB M0 00pallieHUsIM IPakIaH HA XPaHEeHUe»

1.
2.
3.

Ipaxmuueckoe 3ausamue
Bonpocut ons ob6cyscoenus (0oxnaowl):
Opranu3zanus KOHTPOJIS 3a COOJIIOJIEHUEM MOpsiiKa paboThl ¢ 00pallleHUsIMHU TpaX/IaH.
[lepenaua TOKyMEHTOB IO OOpALICHUAM T'paKJaH HA XpaHEHHE.
AnanmuTHueckass paboTa TO HW3YyYEHHUIO XapakTepa M pe3yJIbTaTOB PACCMOTPECHUS
oOpalieHui rpaxkiaH.

Hopmamueno-npasosas 6asa:
12



O mopske paccMoTpeHus oOpamienuid rpaxknan Poccuiickoit denepanuu: genep. 3aKoH
ot 2 mas 2006 1. Ne 59-®3 / Ipasogoii cepsep «Koucymbrant [lnocy / [DnekTpoHHbIi pecypc]
/ Pesxxum moctyma: Www.consultant.ru.

Jlumepamypa:
[1, 2]

S Y4yeOHO-MeTOANYeCKOE 00ecniedeHre NI CAMOCTOSITeIbHOI PadoThl CTYICHTOB

B 1nenom BHeayauTOpHas camocTosiTelibHas paboTa CTyJEHTa IpU H3YyYEeHUH Kypca

BKJIIOYAET B ce€0s1 CIIeyroIue BUJIbI padoT:

— mnpopaboTka (M3ydeHne) MaTepHalioB JICKIIHIA,

— YTEHHE U IPOopabOTKa pEKOMEHJOBAHHON OCHOBHOMW U JIOIIOJHUTEIILHOM JINTEPATYPHI;

— IOATOTOBKA K MPAKTUYECKUM (CEMUHAPCKUM) 3aHATHIM;

— IIOHMCK U npopaboTka MaTrepHuanoB u3 MIHTepHeT-pecypcoB, NepuoIuvecKon nevarTy;

— BBITNIOJHEHWE JOMAIIIHUX 33JIaHui B popMe (PUKCHPOBAHHBIX COOOIIEHUE (JIOKIIAIOB);

— TMOATOTOBKA K TEKYILIEMY M UTOrOBOMY (IPOMEXYTOUYHAs! aTTECTAlls) KOHTPOJIIO 3HAHUM
10 JUCLIUIINHE.

OcHOBHast J0Js CaMOCTOSATEIbHONM padOThl CTYJEHTOB IPHUXOJIUTCS HAa MOJATOTOBKY K
OPAaKTUYECKUM (CEMHHApPCKUM) 3aHATUSAM, TEMaTHKa KOTOPHIX IIOJIHOCTBIO OXBAThIBAET
conepkanue kypca. CamoctosrenbHass padoTa MO MOATOTOBKE K CEMHUHAPCKUM 3aHATHUSAM
npezrnonaraeT yMeHue paboTarh ¢ nepBUYHON HHPOpMaLueil.

6 @DoHa OIEHOYHBIX CpeacTB Jist IIPOBEACHUSA l'[pOMe)KyTO‘IHOi;I aTTeCTallumn
CTYACHTOB IO TMCHHUIIJIHHE

@DOHJ1 OLIEHOYHBIX CPEJCTB JJIsl MPOBEJCHUS MPOMEKYTOUYHON aTTECTalluUd CTYJIEHTOB IO
muciumnHe «Opranuzanys paboTel ¢ 00palleHusIMU TpaXkaIaH» MPEeACTaBlIeH B MPUIOKEHUN K
paboueii mporpaMMe JUCIUTUIMHBI U BKJIIOYAET B CEO:

— KOMIIETEHIIMIO C YyKa3aHueM »JdTanoB e€ (GOpMUPOBAHHUS B MPOIECCE OCBOCHUS
00pa3oBaTeNbHOI MPOTPaMMBIL;

— OIHCaHHE TOKa3aTeliel U KPUTEPUEB OLICHUBAHUS KOMIETEHIIMU HA PA3JIMYHBIX dTamax
e€ hopMupOBaHMS, ONMCAHNE IITIKAJT OI[CHUBAHMSI,;

— THUIOBBIE KOHTPOJBbHBIC 33aJlaHUSl WM MaTepHalibl, HeOOXOIUMBbIEe NJIsl OLIEHKH 3HaHH,
YMEHHUH, HABBHIKOB ¥ (WJIHM) OMbITa JEATEIBHOCTH, XapaKTePU3YIOMIMX JTallbl
dbopMHUpPOBaHUS KOMIIETEHITUH;

— METOAMYECKHE MaTepHalbl, ONpEeeIsIone IPOoUeaAyphl OLIEHUBAaHUS 3HAHUH, YMEHU,
HABBIKOB W (WJIM) ONBITA JEATEIBHOCTH, XapaKTEPH3YIOIIUX dTambl (HOpMHUpPOBAHUS
KOMIIETEHIIHH.

Bonpocbi 0115 npogedenus npomesrcymouHol ammecmayuu no OUCYuniuxe (3a4ém)

1.ITopsimok obparenwmii (yenoOuTuii) B mpukazHoi cucreme (XVI-XVII BB.)

2.M3MeHeHne mopsaKa paboOTBl C YENOOMTHIMH B pe3ysbTaTe aIMHUHHCTPATUBHBIX H
3aKoHoaTeabHbIX pedopm [letpa I.

3.HopmaTHBHBII U 1eIOTPOU3BOCTBEHHBINH TOPSIIOK PACCMOTPEHHs 00OpaIeHnid B OpraHax
BJIACTH KOJUIEKCKON CHCTEMBI yIipaBiieHus (BTopast yeTBepTh — koHer] X VIII B.).

4. MopepHu3alus IpaBoOBOro U JOKYMEHTALMOHHOI'O O0ECeueHUsl MHCTUTYTa OOpalleHuil B
MUHHCTEpPCKON cucteMe ynpasierus (XIX — nagano XX B.).

13


http://www.сonsultant.ru/

5.0pranuzanmsi pabOThI COBETCKOTO M MApPTHHHOrO ammapara ¢ >kajobamMu TpaxkaaH B
JIEHUHCKUI U cTanuHckuil nepuoasl pazsutus CCCP.

6.ITopsimok paboThI MAPTUIHO-COBETCKON HOMEHKIIATYphI ¢ oOpamenusimu rpaxaan CCCP B
1950-1980-¢ roas!.

7.®opMupOBaHUE MPABOBBIX OCHOB PAacCCMOTPEHHsI OOpallleHHui TrpakJaH B OpraHbl BJIACTH
Poccuiickoit ®eneparuu (1991 — 2006 rr.).

8.KoncTutynmonHoe mpaBo rpakjaH Ha oOpallleHHue B OpraHbl rOCyJapCTBEHHOW BJIACTU U
MECTHOT'O CaMOYIIPABJICHUS U KOHCTHTYITHOHHO-TIPABOBBIC TAPAHTUU €TO PEATTH3AIIHH.

9.CuctemMa mnpaBOBOrO pETYJIUMPOBAaHUSA TMOpsAAKa pabOThl C OOpAaLEHUSMHU TpakIaH B
Poccuiickoit @enepanuu.

10. ®enepanbubiii 3akoH «O TOpSIKE PAcCMOTPEHHS oOpaimieHuid TpaxaaH Poccuiickoit
Oeneparum»: chepa ISHCTBUS, IPUHITUIBI PAOOTHI C OOpAIICHUSIME TPAKIAH.

11. IIpaBoBoe peryiaupoBaHue pabOThI C OOpaleHUsIMH TpaxkaaH B cyObekTax Poccuiickoit
®denepaii 1 B MyHHUIUITATLHBIX 00Pa30BAHMSIX.

12. Peaniuzanusi mpaBo TpakJaH Ha MojyuyeHue HHPOpMALMU O JIEATEIbHOCTH OPIaHbI
rOCyJIapCTBEHHOM BJIACTH U MECTHOTO CaMOYTIPaBJICHUSI.

13. Boripocsl paboThl ¢ MEPCOHATBHBIMU JaHHBIMU B cepe paccMOTpeHUs OOpalieHHi
rpaXKaaH.

14. OTBEeTCTBEHHOCTH 3a HapyIIeHUs B chepe padoThI ¢ 0OpAIICHUSIMH TPAXKIaH.

15. JlesarenbHOCTD YIIOJIHOMOUYEHHBIX 110 ITpaBaM uenoBeka B Poccuiickoit denepaunn.

16. Poccuiickas o01iecTBeHHAsT MHUIIUATHBA.

17. Buner oOpamiennii rpaskaan B Poccuiickoii @eneparui.

18. IIpuém u perucrpaius oopalieHu.

19. C6op u aHATN3 JOKYMEHTOB B CBSI3U C IMOCTYIIMBIIUM OOpALICHUEM.

20.IlonroroBka M HampaBji€HHE 3alpPOCOB B OpraHbl BJIACTH U YNpaBJICHHS, B aApec

IIPEANPUATHH, OpraHu3aLuu U rpakaaH. IIepenaua oOpateHus 1o
MO/IBE€IOMCTBEHHOCTH.

21. Opranu3zaiiys KOHTPOJIS 32 IPOBEJCHUEM PaOOTHI B CBSI3U C pacCMOTpPEHUEM OOpalieHui
rpaXkaaH.

22. TlonroTroBKa OTBEeTa IpaXKAaHUHY, CHITHE 0OpallleHus ¢ KOHTPOJIS.

23. Opranu3zanus JAeJIONPOU3BOJICTBA TP padbOTe ¢ OOpAIICHUSIMH TPAXKIAH.

24. CoBpemeHHbIE MH(DOpPMAIIMOHHBIE TEXHOJIOTUHM M CUCTEMBI B paboTe ¢ oOpalmieHUusMU
rpaXKIaH.

25. Opranu3aiiys u IpoBeACHHUE JUYHOTO MpUEMa TpakIaH.

26. BBeneHue JOKYMEHTAllMH JIMYHOTO TpUéMa TrpakaaH. YYETHas KapTodka JUIHOTO
npuéma.

27. TTopsimok paboTHI PH MPOBEJCHUN JIMIHOTO TPUEMA.

28. [Tpuémbl 1 TEXHUKHU OOIICHUS C 3aIBUTETIEM BO BpeMs IPOBEIACHHSI TNYHOTO TIpUEMa.

7 Kypcosoii npoexT (padota)
Brimonnenue kypcoBoro npoekTa (paboTel) HE IPEyCMOTPEHO YUEOHBIM IJIAHOM.
8PexkoMeH1IyeMble HCTOYHUKH U JIUTEPATypa

8.1 Hcmounuxu
1. O rocymapcTBeHHOU TrpakaaHCcKoul cimykOe Poccuiickoit ®denepanuu: denep. 3akoH oT 27
utoiig 2004 r. Ne 79-®3 / Ipasosoii cepsep «KoucynbranT [Inrocy / [DnekTponHbIii pecypc] / Pexum
JocTyma: Www.consultant.ru.
2. O myHunmMmnanbHOU ciryx0e B Poccmiickoii @eneparnuu: geaep. 3akoH ot 2 mapra 2007 T.
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Ne 25-®3 / TIpaBosoii cepep «KomucynasranTt Ilmrocy» / [Dnekrponusii pecypc] / Pexum mocryma:
www.consultant.ru.

3. O nopsinke paccMoTpeHus oOpameHuii rpaxaan Poccuiickoit @enepanun: deaep. 3akoH oT 2
mast 2006 r. No 59-@3 / TIpasosoii cepsep «Koncynbsrant [Lnrocy / [DnexTpoHnsiii pecypce] / Pexum
JocTymna: Www.consultant.ru.

8.2 Jlumepamypa
8.2. 1 Ocnoenasn numepamypa
1. TocymapctBeHHas u MyHUIUMIaNbHas ciayx0a / [lox obmr. pea. Oxorckoro E.B: Yuebuuk
u npaktukym. — M.: MITUMO MUJI Poccun, 2016. — 339 c. [DnekTpoHHbIN pecypc]. —
DJeKTpoH. 1aH. — Pexxum nocryma: http://e.lanbook.com. — 3bC uznatenscta «JIaHby.
2. SlmoBckmii B.B. TocymapcTBeHHOe W MyHUIIMIIAJIBHOE YIPABICHUE: BBEICHHE B
CHEIHMAbHOCTh: yueOHoe mocobue. — M.: Knopyc, 2009. — 208 c. (4.3. — 2 3k3., 6. — 9
9K3.)

1.2.2  Jlononnumenvuas niumepamypa
3. Yupkun B.E. Cucrema rocy1apcTBEHHOTO U MYHHUIIUTIAJIBHOTO YIIPABICHHS: YICOHUK. —
M.: Hopma, 2008. — 448 c. (4.3. — 1 3K3., 3.20. — 44 7Kk3.)

9Ilepeyens pecypcoB HH(POPMALMOHHO-TEIeKOMMYHHKAIIMOHHOM ceTH « MHTepHeT»

1. benses U. I1., Ilanarun B. C. Ouenka 3(heKTUBHOCTH BBHITTOJHEHHUS KPYITHBIX ITPOCKTOB
Y IPOrpaMM U IPUOPUTETHBIE HAINIPABIEHUS PA3BUTUS MIPOCKTHOTO MeHEeMKkMeHTa B PD.
/" EBpa3uickuil IeHTp ympaBieHusi mnpoektamu // [DnexktponHbiii pecypc]. URL:
http://www.epmc.ru/docs/Paper_080521 2.pdf.

2. Kypnan «Bonpocsl rocyaapcTBEHHOTO W MYHHIMIIAIBHOIO YIPAaBICHUsD. Pexum
nocryna: http://vgmu.hse.ru/
3. Kypnan  «lIpakTMka  MyHHOMIAIBHOTO  yIpaBieHus». Pexum  nocryna:

http://www.gkh.ru/journals/2487/

4. Kypunan«ARS ADMINISTRANDI» («HckycctBo ympaBienusi») Pexxum poctyma:
http://ars-administrandi.com/

S. OJIIEKTPOHHBIM HAay4YHBIM KypHall «l OCyapCTBEHHOE YIIpaBi€HUE. IDJIEKTPOHHBIN
BeCTHHK». Pexxum nmocrtyma: http://e-journal.spa.msu.ru/

10 MeToanveckue yKa3aHHs M0 OCBOECHH IO TUCHUTIIMHBI

Meroauka npenofaBaHUs JAHHOW JUCLUMIUIMHBI MPEANOJIaraeT YTEHHUE JICKLWM,
MPOBEJACHUE TMPAKTUUECKUX (CEMHUHAPCKUX) 3aHITHH, TPYNIOBBIX W WHIWBHIYATbHBIX
KOHCYJIBTAIMH 10 OTJENBbHBIM (Hanbolee CII0KHBIM) crieln(UIecKuM mpodiieMaM AUCIUTLITHHBL.
[IpeaycmoTpeHa camocTosTenbHas padoTa CTYICHTOB, a TAaKXKe MPOXOXKICHUE aTTeCTAlMOHHBIX
UCTIBITAHUH TPOMEXKYTOYHOM aTTecTaluu (IK3aMeHa).

Jlekyuu TOCBAIMIAIOTCS PACCMOTPEHHIO HanOOJee BAXKHBIX KOHIIETITYaJbHBIX BOIPOCOB:
OCHOBHBIM TIOHATHUSM; OOCY>KICHHIO BOIPOCOB, TPAKTOBKA KOTOPBIX B JUTEpaType elle He
yCTOSUTach JIMOO SIBIIIETCS MPOTUBOPEUMBOM. B Xone nmekmuii CTy/IeHTaM ClielyeT MOJTOTOBUTH
KOHCIIEKThI JIEKIIMIA: KpaTKO, CXEMAaTH4YHO, TMOCIEeI0BATeNbHO (UKCUPOBATH OCHOBHBIE
MOJIOKEHUS, BBIBOJBI, (POPMYITHPOBKH, OOOOIIEHUS; TOMEYATh BAXKHBIE MBICIH, BBIIETATH
KJIFOYEBBIE CJIOBA, TEPMUHBI, IMPOBEPATb TEPMHUHBI, MOHATHA C IOMOILIBIO JHUMKIOINEINH,
CJIOBapeH, CIPAaBOYHUKOB C BBIMHCHIBAHUEM TOJKOBAHWNW B TETpadb; 0003HAYUTH BOIPOCHI,
TEPMHHBI, MAaTEPUAJL, KOTOPBIA BBI3BIBAET TPYAHOCTH, IOMETUTH U MONBITATHCA HAUTHU OTBET B
pPEKOMEHIyeMoi JuTepaType. Eciim caMocTosSTenhbHO HE ymaeTcs pa3o0paThCsi B MaTepHuale,
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HeoOxonumMo chopMyiupoBaTh BOIPOC M 337aTh IPENOAABATENIO HAa KOHCYJIbTAlMH, Ha
NPaKTUYECKOM 3aHITHH.

Ilenvio nposeedenus npaxkmuyeckux (CeMUHAPCKUX) 3aHAMUI SBISETCS 3aKpeIUICHUE
3HaHUH CTYJEHTOB, IOJYYEHHBIX HMH B XOJA€ U3y4YeHHs IUCLUUIUIMHBI Ha JCKIHIX H
CaMoCTOATENbHO. [IpakTHueckue 3aHATHS MPOBOJATCS, B TOM 4HUCIE, B (OPME CEMHUHAPOB; Ha
HUX 00CY)XJIAIOTCSI BOIIPOCHI IO TeMe, Pa30UparoTCs KOHKPETHBIE CUTYAIlMH M3 MPaKTHYECKOU
JeSTEIbHOCTH TOCYAApPCTBEHHBIX (MYHHUIMIIAIBHBIX) CIY’KAIlUX, IPOBOAMUTCS TECTHPOBAHUE,
00CYXK/Tal0TCsl JOKJIAAbI, TPOBOIATCA ONPOCHI, TAaKKe MPETyCMOTPEHBl WIPOBBIE METOJIbI
00yueHwusl.

JUis TOATOTOBKM K 3aHATHUSAM CEMHUHAPCKOTO THUMA CTYJEHTHI BBIIOJHSIOT MPOPabOTKY
paboueil mporpaMMel, ynenss oco00oe BHUMaHHUE LeNAM U 3aJadaM, CTPYKType U COJEpKAHUIO
JTUCHUTUIMHBL, KOHCIIEKTHPOBAHUE HCTOYHUKOB; pabOTy € KOHCIIEKTOM JIKIH;, MOATOTOBKY
OTBETOB K KOHTPOJILHBIM BOIIPOCAM, IIPOCMOTP PEKOMEHAYEMOH JINTEpaTyphl.

[Tpy M3y4eHUH AMCUMIUIMHBI UCHOJB3YIOTCS MHTEPAKTUBHBIE METOJBI OOYYEHHS, TaKue
KakK:

1. JIexuus:

— TpoOneMHas JIeKIHs, Mpeanojaraiomnas HU3JI0KeHHe MaTepuala depe3 HpoOJIeMHOCTh
BOIIPOCOB, 33734 WK cutyauuil. IIpu 3TOM mpouecc no3HaHus IPOMCXOJUT B HAYYHOM ITOMCKE,
JIMaJiore U COTPYAHUYECTBE C MPETIOIaBaTENIEM B IIPOLIECCE aHAIN3a U CPABHEHHUS TOUEK 3PEHUS;

2. CemuHap:

— TEeMaTU4YeCKUH CeMHMHAp - 3TOT BHJ CEMUHAapa TOTOBUTCS U MPOBOJUTCA C IIEIbIO
aKIEHTUPOBAHUS BHUMAHUS CTYJICHTOB Ha KaKOH-TMOO aKTyalbHOW TeMe WM Ha Hauboiee
Ba)XXHBIX U CYLIECTBEHHBbIX e¢ acrnekTax. [lepen Hauanom ceMuHapa CTyJEeHTaM JaeTcs 3a/laHue —
BBIJICJIUTh CYIIECTBEHHBIE CTOPOHBI TEMBl. TeMaTWdeckuid ceMuHap YriayOnser 3HaHuA
CTYZEHTOB, OPUEHTHPYET UX HA aKTUBHBIN IOUCK ITyTE€H U CIOCOOOB pellIeHHs 3aTparuBaeMoin
po0OJIEMBI.

B Xxonme mnpoBeneHus CEMHHApOB HCHOJNB3YIOTCS cieayromue (opMbel paboOThl €O
CTYJCHTaMH: TOJATOTOBKa (PUKCHPOBAHHOTO COOOIIECHWS, BBHIIOJHEHUE 33/JaHUM JUIS aHaln3a
CUTYyaIHH.

Qukcuposannoe coobujenue — MUHU-JOKIIAJ HA OINPEJEIICHHYI0 TEMY, IPEACTaBIISIOIIEe
co0oif KpaTKoe OcBelleHHe BbIOpaHHOW mpobiaembl. B ominmume ot pedepata, OH He
odopmisieTrcs B BHIE NMUCbMEHHOH pabothl. [Ipy HamucaHuu MOKJIaAa MO 33JaHHOW TeMe
cleflyeT COCTaBUThb IUIaH, M0A00paTh OCHOBHBIE HCTOYHMKH. OCHOBHBIE HCTOYHUKHU
UH(OPMAIIUKU: JIEKTPOHHBIE, MUCHbMEHHBIE (Ha OyMa)XHBIX HOCHTENIX), yCTHBIE. MeToabl coopa
MH(POPMALIMU 3aBUCAT OT TOI'O, KAKUM HCTOYHUKOM MH(OPMALUU IOJIb3YETCS HCCIEe0BATENb.
PaboTta ¢ »/eKTpOHHBIMH HMCTOYHHKAMH IPEIIOJaraeT 3HaHHE B IMEPBYIO O4Yepeab METOJOB
UCIIOJIb30BaHUs JaHHBIX HTepHeTa, yMeHHe Npo(hecCHOHAIBHO MCIOJIb30BaTh BO3MOXKHOCTHU
UH(POPMALMOHHBIX TEXHOJIOTUH sl cOopa mHpopManuu U mp. BaxkHO 0TMETUTh, YTO paboTa ¢
3JIEKTPOHHBIMU HMCTOYHMKAMM HH(POPMALUMU 3HAYUTEIBHO COKpAlllaeT BpeMs Ha IIOUCK H
00paboTKy MH(POPMAIIMOHHBIX JTAHHBIX.

PaboTa ¢ nrcbMEeHHBIMU UCTOYHUKAMH BKITIOYAET:

1) mokyMeHTanbHOE HM3ydeHHe M omnucaHue (pakToB, COOBITHH, AeTanel M3 MEepBHYHBIX
UCTOYHUKOB (HOPMATUBHBIE JOKYMEHTBI, CTATUCTHUYECKUE JaHHBIE, HH(OPMAIIMOHHBIE CIIPABKH,
OTYETHI, CTATbU M MOHOTpa(UH, Ky pHAIBI H TIp.);

2) packpeITHe cymiecTBa (akToB, WAEH BO B3aUMOCBS3M, B3aUMOJEHCTBMM M BBISBICHHE
3aKOHOB WX Pa3BUTHS,

3) aHanu3, 06o0meHNe (haKTUYECKOTO MaTepuana U (GOpPMyIHPOBAHHE BBIBOJOB (KOHTEHT-
aHajus).

Pabota ¢ yCTHBIMM HCTOYHUKaMH (HAOIIOIEHHE, COLMOJIOIMYECKHH OIpoc, H3ydeHHue
OOLIECTBEHHOI'O MHEHHMsI, AKCIEPTHHIE OLEHKUM M IIp.) MNPEedbsBISIET 0cOoOble TpeOOBaHUS K
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CHEIMaIbHOM MOJIrOTOBKE HCCIEAOBATENsl MO HCIOJIB30BAHUIO METOIOB IOJY4YEHHUS YCTHOU
UH(pOpMaLINK.

CrnenyeT moI4epKHYyTh, YTO TaK Ha3blBaeMmas BTOpWYHas uHopMaius (HOpMaTUBHBIC
JOKYMEHTBI, CTaTUCTHYECKUE JaHHbIe, WH(OPMAIMOHHBIE CIPaBKH, OTYETHl, CTAaThU H
MoHorpadun) TpeOyeT K cebe HHAMBUAYAIBHOTO IOAXOAAa IPU OIEHKE WX BaXXHOCTH,
HAJIGKHOCTH M JIOCTOBEpHOCTH. lIpM TNOATrOTOBKE [OKJIaZa TJIAaBHBIM SBIETCS 00paboTKa
MaTEepUajIOB: PaCKphITHE, OOBSICHEHHE KaueCTBEHHBIX M KOJIMYECTBEHHBIX MPOSBICHUHN (haKTOB,
CYIIHOCTH BeIlEH, IBIICHUNA U COOBITUH.

DTOMY CIIOCOOCTBYET BCECTOPOHHUI aHAIN3 MaTepUaIoB, CPABHUTEILHOE UX U3yUEHHUE IO
dopme U 1o conmep)kaHHIo0, BIyMYHBOe 0000IIeHNE M ONpeAeTiCHHe 3aKOHOMEPHOCTH SIBJICHHM.
PackpeiTuio cymecTBa (akToB U SIBJICHUN MOMOTAIOT pa3jiMyHble IPUEeMbl aHaIu3a U 00paboTKu
(akTHUeCcKuX MaTepuaioB. B oqHUX ciydasx HEOOXOIMMO NMPUMEHEHHE aHAJIOTHH, B APYTHX —
CpaBHEHHE, B-TPEThUX — PACCMOTPEHUE MO HOBBIM YIJIOM 3PEHHUSI, C HOBBIX MMO3ULIUHI U TIP.

[Tpuem aHanmoOTrHii MO3BOJSET ONPEACTUTH CXOACTBO SIBJICHUH M COOBITUH B KaKUX-THOO
npu3HaKkax wid oTHomeHusX. OOoOuieHne ¢GakTUYecKoro marepuana — 3TO He IPOCTO
NEePeYHCICHNE U CHCTEeMATH3alusl Pa3lnYHbIX (PAKTOB, @ OJAMH M3 BAXHBIX U 3(PPEKTUBHBIX
IPUEMOB HAyYHOTO aHalli3a, BOCXOXKJIEHHE OT KOHKPETHOro K abCTpakTHOMY W CHOBa K
KOHKpPETHOMY Ha 0oJiee BBICOKOM TEOPETHMUECKOM ypoBHE. B mporecce aHanu3a O4eHb Ba)KHO
MOJIBITOKUTh HAKOIIJICHHBIE (DaKTHUYECKHE JaHHbIE, TIIATEIbHO U BCECTOPOHHE IEPECMOTPETh HX
B 1IEJIOM, J1aTh CTPOTYIO U KPUTUYHYIO OLIEHKY PE3yJIbTaTOB.

O6o0menne W aHanu3 JOJDKHBI 3aKaHYMBATHCSA BbIBOJAMU. BakHo, u4TOOBI B HUX
COJIEPIKaJIHUCh

Ananuz  cumyayuonnvlx 3adanui. CHTyallUOHHOE 3aJaHUE TIPEICTaBIsACT COOOH
npobJeMHOe 3aJaHue, B KOTOPOM OOydYaromieMycsl MpeUlaraloT OCMBICIUTh PEaJTbHYIO
npoheccuoHaNTbHO-OPUEHTUPOBAHHYIO CUTYAlMIO U JAaTh KOHKPETHBIH OTBET HA MOCTaBICHHBIN
BOIIPOC.

11 Ilepeyenb UHGOPMANMOHHBIX TEXHOJOTHMH, UCMOJIb3yeMbIX MPH OCYIIECTBJICHUH
o0pa3oBaTe/IbHOIO Mpouecca MO0 AWUCHUILIMHE, BKJIKOYAs IepedYeHb NPOrpaMMHOIO
odecrneyeHUs1 1 HH(POPMALMOHHO-CIIPABOYHbIX CHCTEM

11.1 Ilepeuenv unghopmayuonHblX MexHOI02Ull, UCHOIb3YEMBIX NPU OCYULECHIBIEHUU

obpazoeamenvrno2o npoyecca

— 3JIeKTpOHHBIE 00pa30BaTeNIbHbIE PECYPCHI, IPECTABICHHBIE B I1. § paboyeil MporpaMmal;

— HCHOJIb30BaHUE CJIANI-MTPE3CHTALINI;

— H3y4YeHHEe HOPMATUBHBIX JOKYMEHTOB Ha o(duIMaIbHOM caiiTe (eaepaabHOrOo opraHa
UCTIOJIHUTENIbHOW BIAaCTH, MPOPadOTKA JOKYMEHTOB;

— UWHTEpaKTHUBHOE OOIIEHHME €O CTYAEHTaMH U KOHCYJIbTHPOBaHHE IOCPEICTBOM
AIIEKTPOHHOM MOYTHI.

11.2 Ilepeuenv npozpammmnozo obecneuenus, UCHOIBL3YEMO20 NPU OCYU{eCHIGIEHUU
obpazoseamenvhoz2o npoyecca
[Tpu ocBOECHMM AMCUUIUIMHBI UCTIOJIB3YETCS JTUIIEH3NOHHOE TPOrpaMMHOE 00ecIieueHue:
— TeKCTOBBIN penakTop Microsoft Word;
— maket Microsoft Office
— 3JexTpoHHBIe Tabmuiel Microsoft Excel;
— Tpe3eHTAIMOHHBIA peaakTop Microsoft Power Point.
11.3 Ilepeuens unghopmayuoHHO-CHPABOUHBIX CUCHEM
— cmpaBouHO-TIpaBoBas cucrema Koncynsrant-moiroc http://www.consultant.ru/online
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— cnpaBouHO-TIpaBoBasi cuctema ["apant http://www.garant.ru/online

12 MarepuajibHO-TeXHHYECKOe o0ecredeHue TN CIUIINHbI

— Ui TPOBENICHMsI 3aHATUI JIEKIMOHHOIO THIA, NMPAKTHYECKUX (CEMUHAPCKUX) 3aHATHM,
IPYNIOBBIX U UHIUBUIYaJIbHBIX KOHCYJIbTALMH, TEKYIIETr0 KOHTPOJI U MIPOMEKYTOUHOMN
aTTeCTallud, CaMOCTOATENIbHOW paboThl - ydeOHas ayautopust Ne 422-423 (ym.
Kirouesckas 1.54, koprnyc 7) ¢ KOMIUIEKTOM yuyeOHOM Mebenn Ha 52 1ocal0uHbIX MECTa;

— I CaMOCTOSATEIBLHON paboThl cTtyaeHToB — ayautopus Ne 305 (yn. KimroueBckas 1.54,
KopIyc 7), o6opynoBaHHas 5 paboYMMHU CTAaHIMAMU C JOCTYIOM K ceTu «MHTepHeT» u B
AJIEKTPOHHYI0 MH(POPMAIIMOHHO-00PA30BATEIbHYIO CpPEly OpraHU3aluu, U KOMIUIEKTOM
yuebHoill Mebenu Ha 32 1mocalouHbIX MECTa;

— TEXHUYECKHE CPEICTBAa OOy4eHHUs I MPEACTaBICHHUS y4eOHOW MHpopManuu OOIbIION
ayJIUTOPUU: Ay TUTOPHAS JI0CKa, MyJbTUMEIUHHOE 000py10BaHie (HOYTOYK, IPOEKTOD);

— KOMIUIEKT pa3JaTOYHOro MaTepuaa (HOpMaTHUBHbIE IPABOBbIE AKThI)
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